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1. eans aucMnIMHbI

dbopMUpOBaHHE TEOPETUYECKHX 3HAHUW U TOJy4YeHHE MPAKTUYECKUX KOMIIETEHIMH B o0nactu
JTOKYMEHTAIIMOHHOTO OO0ECIEYeHHUST KaJpOBBIX IPOIECCOB B OpraHu3anuu, O(GOpMIICHHS TOKYMEHTOB IIO
JUYHOMY COCTaBY M COCTaBJICHHS [OKYMEHTOB IO YYeTy JBH)KEHMSI KaJpoB C Hcnoib3oBaHuem 1C
«3apruaTa u yrpaBjIeHUE TIEPCOHATIOM.

2. IlepeyeHb IUIaHMPYeMbBIX Pe3yJbTATOB O0y4YeHHMs IO [JMCHMILIMHE, COOTHECEHHBIX ¢ IJIAHHU-
PYeMBbIMH pe3y/1bTaTaAMH OCBOCHHs 00Pa30BATEJIbLHON NPOrPpaMMbl
[Ipouecc u3yuyeHus: TUCHMILIMHBL HamlpasieH Ha GopmupoBaHue cieayroumx komnereHuuit OII BO

" OBJIAICHUC CIICAYIOIIHUMHU pE3yJibTaTaMH O6y‘leHI/Iﬂ 10 AUCHUIIIIMHE:

Kon u HanmeHoBaHue Kon u HaumeHoBaHue IlepeyeHb IaHUPYEMBIX PE3YJIbTATOB O0yUCHHS
KOMIIETEHIINH WHIMKATOpa JOCTHXKEHUS 0 TUCUUIUINHE
KOMIIETEHIINH
[K-1 Onepaunonnoe | I1K-1.3 VYyacTtByeT  B|3Haer
ynpaBiieHUE aJIMUHUCTPUPOBAHUU
YeJI0BEUECKUMU IIPOLIECCOB ymeer
pecypcamu OIEPaLMOHHOTO
YOpPaBJIEHUS  NEPCOHAIOM | BjlajeeT HABbIKAMH
U paboThl CTPYKTYpHOIO
HOJpPa3IeJICHUsS
opraHu3anuu U
COOTBETCTBYIOLIETO
JIOKyMEHTO000pOoTa
[K-2 Crparernueckoe [[IK-2.2 ~ VyactByer  B|3Haer
yIpaBJIeHUs aJIMUHUCTPUPOBAHUU
4eJI0BEUECKUMHU IPOLIECCOB ymeer
pecypcamu CTPaTErMyecKoro
yIpaBJICHUS BJIaJieeT HABbIKAMM
YeJI0BEYECKUMHU
pecypcamu

3. MecTo 1MCUMIVIMHBI B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMMbl

HuctumnuHa «MccnenoBanue cucTeM YIpaBleHMS M pa3paboTKa YHpPaBICHUYECKUX pEIICHHI»
SBJISIETCS AUCHUIUIMHON YacTh, GOPMUPYEMOI yHaCTHUKaMH 00pa30BaTEIbHBIX OTHOLIEHUH TPOrpaMMBI.

N3y4yeHne qUCIUILINHBI OCYLIECTBIISIETCA B 3cemMecTpe(-ax).

Jlnst ocBOeHUsT AUCHUILTUHBI «VIcclienoBaHMe CHUCTEM YIIpaBlICHHs W pa3paboTKa yHpaBICHYECKHX
pEILIeHHI» CTYyAEHTBHl HCIOJB3YIOT 3HaHMS, YMEHHUS M HaBbIKH, C(OPMHPOBAHHBIE B IIPOIECCE H3YUCHMS
JUCIUIUINH!

WHpopmanoHHbIe TEXHOJIOTHH

Beicmas Maremaruka

O3zHakoMuTenbHas npakTukaCoBpEMEHHBIE YIIPABICHUYECKHE KOMMYHHUKALUU

NupopmanioHHble TEXHOIOTUN

Beiciiast MmareMaTuka

O3HakoMuTeNnbHas MpakTuKaO3HAKOMUTENbHAS IPAKTHKA

WudopmanroHHbIe TEXHOJIOTHH

Beicmias maremartuka

O3HakoMHUTENIbHAS MPAKTUKA Y IpaBieHue OU3HEC-IPOLECCaMU B OpraHU3aIuu

WHpopManoHHbIe TEXHOJIOTHH

Beicmas Marematuka

O3zHakoMuTenbHas NpakTuKaCOBPEMEHHBIE TEXHOIOITMA MAPKETHUHIA

NupopmaninoHHble TEXHOIOTUN

Beicmias maremMaTuka

O3znakoMmuTtenbHas npakTukaCoBpeMeHHble TexHonoruu ynpasieHuss HR-chepoii




NupopManimoHHbIe TEXHOIOTHH
Bricmiass MaTemaTtuka

O3znakomutenbHas npaktukallmumx, penytanusa u PR

NupopmaninoHHble TEXHOIOTUN
Beicmias MatemMatuka

OznakomuTtenbHas mpaktukallpaBoBast cpema OusHeca

OcBoenne muctumuiHel «lccnenmoBanue cucTeM yHOpaBlIeHUS M pa3padoTKa yHpaBIEHYECKUX
perieHui SIBISETCS He0OXOAMMOM OCHOBOM JIJIS TTOCIIEIYIONIETO U3YUYEHUS CIACAYIOMMX JUCITUTUITNH:
[IpenaumuioMHas mpakTuka
[ToaroroBka K caue M c/ladya rocyIapCTBEHHOTO YK3aMeHa
[ToaroToBka Kk mpoleype 3alIUThl U 3alIUTa BHITYCKHOW KBATU(UKAITMOHHONW PaOOThI
Yupasnenue 3QEeKTUBHOCTHIO M BOZHATPAKICHUEM TPYIa
JlnarHocTuka u OlEHKa yIPaBJICHHS YEJIOBEYECKUMHU peCypcaMu

4. O0beM JUCHUILIMHBI B 3aYeTHBIX €JIMHMIAX C YKa3aHMEM KOJIU4YecTBa aKaJeMHUYEeCKHX 4YacoB,
Bbl/IeJICHHBIX HA KOHTAKTHYI0O PpadoTy ¢ o0ydamomuxcsi ¢ mnpenoaasBartejeM (M0 BUAAM Y4eOHBIX
3aHSATHI) 1 HA CAMOCTOSITEJILHYIO padoTy 00y4aromuxcst

06

mast

TPYZAOEMKOCTh

IUCHUIIIINHEL

«cciaenoBanue

CUCTEM YIPABICHUS U

pa3paboTka

yOpaBIECHYECKUX PEHICHHI» B COOTBETCTBUU C pabOouuMM y4eOHBIM IUIAHOM M €€ paclpeiesieHue Mo BHIaM

e

Y\ORI’\"I" Aimtal JeTan A% aadh dh s
I.ILIUU T thl FAVTUODIVITOD TIFD L >y
KonTakTHas pabora ¢ mpernomaBarenem, yac dopma
Tpynoemk CamocTtos- KonTposts MIPOMEXYTOUYHOMN
CeMeCTp OCThb JIEK- TIPAKTUICCKHC na60paTopH},1e TE€JIbHAA pa- gac ’ arTecTannuu
Jac/3.e. 10707 3aHATHS 3aHATHS 6ota, gac (dpopma
KOHTPOJISA)
3 144/4 10 22 76 36 €)%
B T.4. YaCOB!
B UHTE€PAKTUBHOM 2 6
¢dopme
MIPAKTUYECKON
p 10 22 76
[IOATOTOBKHU
TpyHoeMK BreaynuTtopHas KoHTakTHas paboTa C ImperoaaBaTenieM, dac/deln
Cemectp OCTb Kypcosas Kypcosoit 3auer Juddepenunposan Koncynpranuu K3aMeH
Jac/s.e. pabora MPOEKT HBII 3a4eT nepes 9K3aMEHOM
3 144/4 2 0.25

5. Conep:xkaHue JMCHMILUIMHBI, CTPYKTYPHPOBaHHOe MO TeMaM (pa3iesiaM) € YKa3aHHeM OTBe-
J€HHOT0 HA HUX KOJIMYECTBA aKaJleMUYEeCKHX YaCOB M BHIOB y4eOHbIX 3aHIATHIi

KonunuectBo yacos
OueHouHoe Ko
Dopmet cu €/ICTBO I/IHI[I/IiaT
e Cemmnapex | TeKyIero p
o e 3aHATH | S KOHTPOJIA HpOBEPKH Opos
Ne HaumenoBanwue pasnemna/TeMbl g o pe3yIBTaToOB JTOCTIDK
s = ° 5 « | ycmeaemocTn u
3 ° =) o o e g . JIOCTHXKEHUS eHHMs
5 =t S ) & © | NIPOMEXKYTOYHOU
3 i 5 z S \Q© WHIMKATOPOB | KOMIIETE
= S o] 15} 5 8, aTTeCTaluu . o
= = 2 2 KOMIETEHIU I 130005051
E S =
X ) <
< © @)
= <
= =
1 1 pazmen. 1C: Kagposoe
" | BenonpOU3BOICTBO
Opranuzanust KaJpoBOTO Yydera YcrHblit onpoc,
1.1. |B 1C «3apmmara u ympasieHue| 3 12 10 2 12 Pedepar
TIEPCOHATIOM)
12 dopMupoBaHue WTaTHOTO | 5 12 TecT, Dcce
" | pacnucanus




Odopmienne TPYIOBBIX .
1.3. | oTHOMmIEHHI " newkenne| 3 2 2 6 Yerlit onpoc
TIepcoHaa
Hacrpoiiku OILIATHI Tpyna
1.4. |mepconana B 1C «3apmmara u| 3 12 Hoxnan
yNpaBIECHUE NEPCOHATIOM»
Kontponsnas
1.5. | KoHtpoisbHas Touka 3 8 KT1 pabota
JlokyMeHTUpOBaHME BBIIIJIAT Tecr, YcTHbIi
1.6. |mepconamy 3a HeorpaboraHHOe| 3 4 4 6 onpoc
BpeMs
1.7 OdopmiieHHe TPOYMUX BBHIILIAT 3 4 4 4 y Pe(bgpaT,
""" | nepconaiy CTHBIH OIpoc
18, PaCTop>1<eHuy1e TPYZOBBIX | 5 4 4 6 3amaun
OTHOIICHUH
Ilopsimox ydera ynep:kaHuMl U3
1.9 3apabOTHOM IJIaThl TEepcoHANa B 3 6 6 4 Keiic-3amaua
" |1IC «3apmmaTa u ympaBleHHE
TIEPCOHATIOM)
®dopMupoBaHHE BHYTPEHHHUX
1.10. | oT4eTHBIX JIOKyMEHTOB no| 3 2 Pedepar
TIepCOHATTY.
Coznanue peraaMeHTHpOBaHHOU
111, | oTaeTHOCTH TIO MepcoHany B 1C 3 ) YCTHBIH ompoc
"7 | «3apmiara u ylIpaBJeHHE
MIEPCOHAJIOMY
- KouTponbHas
1.12. ITcé);IIzponLHaﬂ Touka 1o 6-10 3 5 KT 2 paGora
[TpomexxyTouHas aTTecTanus Ok
Hroro 108 | 10 22 76
Hroro 108 | 10 22 76

5.1. JIeKUMOHHBIH KypC ¢ yKa3aHHMeM BHI0B HHTEPAKTHBHOI ()OPMBbI NIPOBeIeHUs 3aHATHI

Bcero,
Tema nexiun (w/mmm
4acoB / 4acoB
HAaUMEHOBaHME pa3zen)
. ConeprkaHue TeMbl WHTEPAKTUBHBIX
(BU MHTEPAKTUBHOU (hOPMBI .
. (w/mnu paznena) 3aHATUN/
MPOBEJICHUS 3aHATHH )/
MpaKkTUYecKas
(mpakTHyecKkas MoJAroTOBKa)
IIOJATOTOBKA
OpI‘aHI/I3aI_II/ISI KaapoBOTO OpraHnsauI/m KaapoOBOIro ydcTta B 1C «3apHJIaTa nu
yueta B 1C «3apruiara u YIIpaBJICHUE TTEPCOHATIOM» 10/4
yIOpaBlIeHUE TIEPCOHATIOM)
Hroro 10
5.2.1. Cemunapckue (MpaKTHYeCKHEe) 3aHATHUSI C YKa3aHHEM BH/JOB TIPOBeJeHUS 3aHATHH

WHTEPAKTHUBHOU (popme

Bcero,

4acoB / 4acoOB HHTCPAKTHBHBIX

HaumenoBanue @opMbl NPOBEACHUS U TEMBI 3aHATUI .
. 3aHATHI/ IpaKTHYeCKast
pasnena (BUI MHTEPAKTUBHON (hOPMBI TPOBEACHUS HOATOTOBKA
JUCLIUTUTUHBI 3aHATUN )/(TIpaKTHYECKask TOITOTOBKA)
BU/]I Yachl
Opranuzanus
KaJpOBOIro yueTa B Opranuzanus kagposoro yuera B 1C N 2/

1C «3apmnara u «3apruiaTa ¥ ynpasieHUE IEPCOHATIOM» P

yIpaBiieHUE




MEPCOHATIOMY

Odopmnenue
TPYJIOBBIX 0 .
. OpMJIEHHE TPYJOBBIX OTHOLLIEHUH U
OTHOILICHUN U bop Py IIp 2/-/-
JBUKEHHE [IEPCOHANA
JIBUKCHHE
nepcoHaia
JlokymeHTHpOBaHue
BBIIIAT IIEPCOHAITY JlokyMeHTHpOBaHKE BbIIIAT EPCOHAIY 3a n 4/
3a HeOTpabOTaHHOE HEOTpabOTaHHOE BpEMsI P
BpeMsl
Odopmnenue
MPOYHMX BBITLIAT OdopmiieHre Mpovrx BHIIUIAT MEPCOHAITY Ip 4/2/-
MepcoHaILy
Pacropxxenue
TPYJOBBIX PacTopskeHue Tpy10BbIX OTHOIICHUMN IIp 4/-/-
OTHOUIEHUI
ITopsimok yuera
yaepKaHUN U3
3apabOTHOM MIaThI [Topsanok yuera yaepxaHuil U3 3apaboTHON
nepconana B 1C maTel mepconana B 1C «3apmiara u IIp 6/-/-
«3apmiaTa u yIpaBJIE€HUE IEPCOHATIOM»
yIpaBlieHUE
IIEPCOHAIOM
Hroro
5.3. Kypcosoii npoekT (padora) yueOHbIM IVIAHOM NPeyCMOTPeH
5.4. CamocrosTeqbHasi paboTa o0y4aromerocst
Tembl U/UiT BUJIBI CAMOCTOSATEILHON pabOThI Yackl
Opranuszanus kagposoro yuera B 1C «3apruiara u ynpasieHHE IEPCOHATIOM» 12
DopMHUpOBaHUE IITATHOTO PACTIUCAHUS 12
Odopmienne TpyI0BbIX OTHOILLIEHUHN U JBUKEHHE ITepCoHaa 6
Hacrpoiiku omnarsl Tpyaa nepconana B 1C «3apruiaTta u yrpaBieHue 12

TIEPCOHATIOMY




Kontponbnas Touka

JloKkyMeHTHpOBaHHUE BBITIAT MIEPCOHAITY 32 HEOTPAOOTAaHHOE BPEMsI

Odopmitenne MpoYMX BBHITUIAT IIEPCOHATY

PaCTOp)KeHI/IC TPYHAOBBIX OTHOIIICHUH

[Mopsmok yueta yaepxaHuii u3 3apadoTHOM miaTel iepconana B 1C «3apmiata u
yIpaBiieHUE IEPCOHATIOM»

dopmupoBaHuEe BHYTPEHHUX OTYETHBIX IOKYMEHTOB IO [IEPCOHATY.

Co3naHue periaMeHTUPOBAHHOM OTUETHOCTH Mo nepcoHany B 1C «3apmara u
yIpaBieHUE IEPCOHATIOM»

KOHTpOJIbHAs TOYKa 1o 6-10 teme




6. IlepeueHb yueOHO-MeTOAMYECKOr0 oOOecrevYeHUsl Ui CAMOCTOSITeIbHOH PadoThl o0y4yarlmxcs IO
AUCLHMILIHHE

VYyebHO-MeTOAMYECKOE  O0€CTeUeHne JJII  CaMOCTOATENIbHOW  paboThl  O0ydaromierocss 1o
mucuuruinHe «VccnenoBaHue CHUCTEM YIpaBleHHs M pa3padOTKa YHpPaBICHYECKHX PEIEHHU» pa3MelieHo
B DJIEKTPOHHOM HMH(OpPMAaIIMIOHHO-00pa30BaTEIbHON cpe-/ie YHHUBEpCUTeTa U JOCTYIHO JUIsl 00ydaromerocs
yepes ero JIMYHbIN KaOWHET Ha caiiTe YHUBEpcUuTeTa. Y4yeOHO-MeTouuecKoe o0ecrieueHre BKII0YAeT:

1. PabGouyro mnporpammy naucuuiuiMHbl «VccrmenoBaHue cucTeM yOpaBlieHUs U pa3paboTka
yIpaBJIEHYECKUX PEILICHUID».

2.Meronuyeckue peKOMEHJALMU JUIsl OPraHU3allMM CaMOCTOSITENIbHOM paboThl 0oOywaromierocs o
mucuuruinHe «VcenepoBaHue cucTeM yIpaBieHHs U pa3paboTKa yIpaBICHYECKHX PEIIeHU.

3. Meronnyeckue peKOMEHALMU 110 BHINOJHEHUIO MUCBMEHHBIX paboT (KOHTpoJsibHas padora) (npu
HAJIUYUN).

4. Meronuyeckue pPEKOMEHJAIMU IO BBIIOJHEHUIO KOHTPOJIBHOM pPAa0OTHI CTYJEHTaMH 3a0YHOU
(dopmbl 00yueHHs (TIPU HATTMYUH)

5. Metoauueckue yka3aHusl 110 BBIIOJIHEHHUIO KypCcOBOM paboThl (IpoekTa) (MpH HATM4YHH).

JUis  yCIEUIHOTO OCBOEHMSI JAWUCLUIUIMHBI, HEOOXOIMMO CaMOCTOSITEIbHO JETaJbHO H3YYUTh
MPECTaBICHHBIE TEMBI TI0 PEKOMEH/IyEeMbIM UCTOYHHKAM WH(POPMAILINH:

PexomeHryeMble HCTOUHUKH UHPOPMALIUU
(Ne uctounuka)

Tempr AJid CaMOCTOATCIIBHOTO N3YUYCHUSA

/I OCHOBHasl JTOTIOJTHUTETHbHAS METO/I. JIUT.

(w3 1.8 PITJI) (w3 1.8 PITJT) (w3 1.8 PITJI)

Opranuszanus kagposoro yuera B 1C
«3aprutara " yIpaBieHUE
1 |nmepconamom» . Opranuzanus JI1.5, JI1.8 JI2.1,J12.2, J12.3 JI3.2, J13.3
kaapoBoro ydera B 1C «3apruiatra u
yIpaBJI€HUE NEPCOHATIOM)

dopmMupoBaHue LITaTHOTO
2 |pacnucanusd. POpMUPOBAHNE HITATHOTO J1.6,J11.12 J2.1,J12.5, J12.6 JI3.4,J13.5
pacnucanus

OdopmiieHre TPyIOBBIX OTHOUICHUH W
nBwkeHue mepcoHana.  OdopmiieHue
TPYNOBBIX OTHOLIEHUH U JBHKCHHE
nepcoHasna

JI1.2, J11.9, JI1.10 J2.4,J12.5 JI3.1,J13.6

HacTtpoiikn omatel Tpyaa mnepcoHaia B
1C «3apmiara u yIIpaBJICHUE
4 |mepconamom» . Hactpoiiku omnnaTsl JI1.8, JI1.11 J2.1,J12.4 JI3.1
Tpyaa nepconana B 1C «3apmata u
YIPaBJICHUE EPCOHATIOM

Kontponbnas Touka . KoHTpoabHas

J1.2,J11.5,J11.6 | JI2.4,J12.5,J12.6 | JI3.1,J13.2,J13.4
TOYKa

JIOKyMEHTUPOBaHHE BBIILIAT
MepCOHANY 3a HEOTPabOTaHHOE BPEMSI.
JIOKyMEHTUPOBaHHE BBITLIAT
NEepCOHAITY 32 HEOTPaOOTAHHOE BPEMsI

J1.3,JI1.4 J2.4,J12.5, JI12.6 JI3.1,J13.6

Odopmienue IIPOYMUX BBITJIAT
7 | mepcoHamy. Odopmnenne  mpouux JI1.2, JI1.8 J12.4,J12.6 J13.1, J13.6
BBIIUIAT IEPCOHAITY

PacTopxeHne TpyAOBBIX OTHOILICHH.

o J1.1, J11.7 J12.4,J12.6 JI3.1, J13.4, JI3.5
Pacrop:keHue Tpy0BbIX OTHOLICHUI

Ilopsmok  ywera  ynepkKaHuU U3
3apaboTHOM miaTel mepcoHana B 1C
«3apmiaTa u yIpaBleHUE
MIEPCOHATIOMY. [Topsnok y4era

J1.2,J11.9,J11.11 | JI2.1,J12.4,J12.6 | JI3.1,JI3.5, JI3.6




yAep>)KaHui W3  3apaOOTHOM  TIJIATHI
nepcoanna B 1C  «3apmiata U
yIpaBJIEHUE NEPCOHATIOM

@opMHUpPOBaHUE BHYTPEHHHMX OTYETHBIX
JIOKyMEHTOB 1o MepCOHAIY. .| JI1.1, JI1.2, JI1.4,
@opMHUpOBaHUE BHYTPEHHUX OTYETHBIX J1.5

JIOKYMEHTOB 110 IIEPCOHAILY.

10 J12.3,J12.6 J3.6

Cosznanue perinaMeHTUPOBaHHOM
OTYETHOCTH 10 mepcoHary B 1C
«3aprmiaTa u yIIPaBJICHUE
11 |mepcoHamomy. Co3pnanue JI1.5, JI1.6 JI2.2 JI3.5, JI3.7
pErIaMEHTUPOBAHHON OTYETHOCTH  T10
nepcoHany B 1C  «3apmiata  u
yIPaBIEHUE NIEPCOHATIOM»

KOHTpOJbHAas Touka 1o 6-10 Teme.
12 KOHTpoJIbHast Touka mo 6-10( JI1.1,JI1.2, JI1.3
TeMe

J2.1,J12.2,J12.3, | JI3.1,J13.2, JI3 .4,
J2.4,J12.5 JI3.5, JI3.6, JI3.7

7. ®OHA OLEHOYHBIX CpeaCTB (OLEHOYHBIX MATEPHAJIOB) JISI NPOBEJACHUS NPOMEKYTOUHOH AaT-
TecTanuu o0yuyawmuxes mno aucuumiuHe «MccjenoBaHue cucTeM YHpaBJjeHHss M pa3padoTka
yIpPaBJeHYeCKUX peleHuin»

7.1. TlepeyeHb HMHIUKATOPOB KOMIIETEHIIMII C yKa3aHHeM JTamoB HX (opMHpPOBaHMsI B Npolecce
0CBOEHHs 00pa30BaTeJIbHON MPOrpaMMbl

JMCUNTIIIHBL/37IEMEHTHI

MIPOTpaMMBI (TIPAaKTHKH, 1 5

I'NA), ygacTBylomue B
(hopMHupoBaHNM HHIUKATOPA

WuaukaTop KOMIETEHIIUT
(xom u comepkaHue)

KOMIIETEH-1IUN 1 2 3 4
JloKyMeHTalMOHHOE
obecrieueHne ypaBieHUs 1 X
KaJpOBOE JIEJIONPOU3BOJICTBO
[IK-1.3:YgactByer B Ha Oaze 1C
aAMHHACTPHPOBAHII ITpaBoBas cpena OusHeca X
fiponeccos [IpaxTrka mo mpodTo
OHICPALIMOHHOTO po¢ecCHOHATFHON X X
yngaBneHm MEPCOHANOM H | 1100 HOCTH
PaDOTEI CTPYKTYPHOTO Cucrema 31EeKTPOHHOTO
NoJIpa3ieieH s X
OpTAHM3AIMH H JOKYMEHTO0000poTa
COOTBETCTBYIOLLIETO VYnpasienue OuzHec- <
JI0KyMEHT0060pOTa MPOLIECCaMU B OPTraHU3aIuU
VYmpasnenue
3¢ PEKTUBHOCTEIO U X
BO3HArPAXKICHUEM TPYyIa
JloKyMeHTallMOHHOE
obecrieueHne ypaBieHUs U <
KaJ[pOBOE JICIIONPOU3BOJICTBO
Ha Oaze 1C
IIK-2.2:Yuacteyer B [IpennumniomMHas mpakTuka X
aAMUHACTPHPOBAHNH Cucrema 3JIeKTPOHHOTO
Tponeccos JIOKyMEHTO0000pOoTa X
CTpaTEeruuecKoro
e CoBpeMeHHBIE TeXHOIIOTHH X
YeJIOBEUECKHMHU MapkeTuira
pecypcamu VYnpasienue OuzHec- <
MPOLIECCaMU B OPTraHU3aIuu
VYmpasnenue
3¢ EKTUBHOCTHIO U X
BO3HArPAXKICHUEM TPYyia

7.2. Kpurepum ¥ IIKaJbl OLECHHBAHHMA YPOBHA YCBOCHHS HHIMKATOPa KOMIICTCHIHi, ompene-
JISIIONIMe NPOLeAYPbI OLleHUBAHUSA 3HAHUI, YMEHUI1, HABLIKOB U (UJIM) ONBITA [JeSITeJIbHOCTH




OneHka 3HaHWN, YMEHUH W HaBBIKOB U (WJIM) OMBITa JEATEIBHOCTH, XapaKTePU3YIOUIUX JTarbl
dbopMupoBaHHS KOMIETCHIM 1o jaucnuiuinHe «VccrmemoBaHue cHCTeM YIpaBJieHHS U pa3paboTka
yIpaBIeHUYECKUX PELIeHUID MPOBOAUTCS B (POpME TEKYIIETO KOHTPOJISI U TPOMEXKYTOUHOM aTTeCcTaIliH.

Texkymuii KOHTPOJb MPOBOJUTCS B TEUCHHUE CEMECTpa C IEJIbI0 OMpPENETICHHUS YPOBHS YCBOCHHS
oOydJalomuMucss  3HaHUH, GOPMUPOBAHHMA YMEHHM U HaBBIKOB, CBOEBPEMEHHOTO  BBISABIICHUS
nperojaBaTesieM HEJAOCTATKOB B IMOATOTOBKE OOYYAIONUXCS W TPUHATHS HEOOXOTUMBIX Mep 1o eé
KOPPEKTHUPOBKE, a TaKXe JJIsl COBEPILIEHCTBOBAHUS METOAMKU OOY4YEHHs, OpraHu3alui y4eOHON paboThl U
OKa3aHWs WHIUBHUIYATBHON ITOMOIIN 00y4YaromeMycs.

[IpomexyTounas arrecTanus mo aucuuiinHe «lccnemoBanue cucteM ympaBieHHs M pa3paboTka
yIpaBIEeHYCCKUX PEIICHUI» MPOBOANTCS B BUe Dk3ameH, Kypcoas pabora.

3a 3HAHUS, YMEHUS U HaBBIKU, IPUOOPETEHHBIE CTYACHTAMU B MEPUOJl UX OOyUYEHUSs, BBICTABIIAIOTCS
onenku «3AUTEHO», «HE 3AUTEHO». (mm «OTJIMYHO», «XOPOILIO», «YIOBJIETBOPUTEJIb-
HO», «<HEYJIOBJIETBOPUTEJIbHO» nns nuddepeHnnpoBaHHOTO 3aueTa/IK3aMeHa)

Jlyis olleHWBaHWsl 3HAHWM, YMEHUW, HAaBBIKOB U (MJIM) OMBITA ACSITEILHOCTH B YHUBEPCHUTETE MPUME-
HsieTCsl OalUIbHO-PEUTHMHTOBAsE CHCTEMa OIICHKM KayecTBa OCBOEHHUS 00pa3oBaTeNIbHON MpOrpaMMbl.
OrneHka POBOAUTCS TIPH MPOBEICHUU TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH M MPOMEXYTOYHBIX aTTeCTAIUN
oOydaromuxcsi. PelTuHroBass olleHKa 3HAHUW SBJSETCS WHTETPUPOBAHHBIM I[IOKa3aTeleM KauecTBa
TEOPETUYC-CKUX M MPAKTUICCKUX 3HAHUN U HABBIKOB CTYJICHTOB 1O JUCIUILIHNHE.

CocTaB 0a/11bHO-PEHTHHIOBOI OLICHKHU CTYICHTOB 04HOI ()OpMBbI 00yUeHH S

Jig cTyaeHToB O4HOM (popMbl OOy4YEHHs] 3HAHHS MO OCBAaMBAEMbIM KOMIETEHLIMSIM (OPMHUPYIOTCS
HAa JIEKIIMOHHBIX U MPAKTUYECKUX 3aHATHX, a TAK)KE B IIPOLIECCE CAMOCTOSITEIbHONU MOATOTOBKH.

B cootBeTrcTBUUM ¢ OamiIbHO-PEHTHHTOBOM CHUCTEMOU OIICHKU, MPUHATOW B YHUBEPCUTETE CTYJCHTAM
HAYUCIIAIOTCS OAJUIBI IO CIEAYIOIUM BUIaM padoT:

. MakcumanbHOe
Ne xoHTpONBHOM OneHOYHOE CPEeNICTBO Pe3yIbTaTOB UHAUKATOPOB JOCTUKEHUS
. KOJIMYECTBO
TOUYKH KOMIIETEHIIHA
0aioB
3 cemecTp

KT 1 KonTponbHas paboTa 15

KT?2 KonTponbHas pabota 15
CymMma 0aJ1710B 110 HTOraM TeKyIIero KOHTpOoJIst 30
[Tocenienne NTEKIMOHHBIX 3aHATHI 20
[Tocemenne npakTHYeCKUX/1ab0paTOPHBIX 3aHATHI 20
Pe3ynbratuBHOCTH pabOTHI HA TPAKTUYECKHUX/TA00PATOPHBIX 3aHATUIX 30
Hroro 100

. OneHouHOE CpencTBO MakcumaibHOe

No KOHTpOJIbHOM N

UK PEe3yJIbTaTOB UHJIUKATOPOB KOJIUYECTBO Kpurepuu ornieHku 3HaHUHN CTYJIEHTOB

JIOCTUKEHUN KOMIIETEH LU 0aoB
3 cemecTp
KT1 KonTponbhas padbora 15
KT2 KonrponsHas padora 15




Kpurtepun n mkaJjbl OleHUBAHUSA Pe3yJIbTATOB 00yUeHHsI HA IPOMEKYTOUHON aTTecTAlMHU

[Ipu mpoBeneHWH HTOTOBOM arTecTaluu «3adeT» («Iu(QEepeHIUPOBAHHBIN 3a4eT», «IK3aMEH))
MpernojaBaTellio C COIJlachsl CTYyJeHTa pa3peliaeTcss BBICTABIATh OLEHKH («OTIMYHO», «XOPOIIO»,
«YZOBIIETBOPUTENBHO», «3a4eT») MO pe3ylbTaTaM HaOpaHHBIX OalIoOB B XOAE TEKYIIET0 KOHTPOIs
yCIEBAaEMOCTU B CEMECTPE I10 BbIILIE IPUBEICHHON LIKaJE.

B cnyuae oTkaza — cTyaeHT caaet 3audeT (auddepeHupoBaHHbIN 3a4eT, SK3aMeH) M0 IMPUBEIEHHBIM
BBIIIIE BOMpoOcaM M 3adaHusM. MToroBas ycmeBaeMocTh (3auer, AuddepeHIInpOBaHHBIN 3a4eT, HK3aMeH) He
MOKET OIICHHBATHhCSI HI)KE CYMMBI 0alyioB, KOTOPYIO CTyJEHT Habpanl Mo WTOraM TeKymed u
MIPOMEKYTOYHON yCIIEBAEMOCTH.

[Ipu cpade (3auera, nuddepeHITUPOBAHHOTO 3aueTa, HSK3aMeHa) K 3apabOoTaHHBIM B TEYCHHE
ceMecTpa CTyAEHTOM OamjiaM MNpuOaBIAOTCS Oailibl, MOJy4YeHHblE Ha (3auere, AU(GdepeHIHpPOBAaHHOM
3ayeTe, 3K3aMeHe) U CyMMa 0aJlsIoB IEPEBOAUTCS B OLICHKY.

Kpurtepuu u mkaibl olleHUBAaHUS 0TBETa HA IK3aMeHe
Caaya sK3aMeHa MOKET H00aBHTh K TEKylled OauIbHO-PEHTHHIOBOM OIIEHKE CTYJICHTOB HE Ooiee
20 0aioB:

Conepxxanue onnera KonmuectBo 6amoB
Teoperuueckuii Bonpoc Nel no 7
Teopernueckuii Borpoc Ne2 o 7

3amayda (OIleHKa YMEHUH H o 6
Hroro 20

KpnTeplm OLICHKH OTBE€TA HA IK3aMCHC

Teopernueckue Bompockl (Bonpoc 1, Bonpoc 2)

7 GayJOB BBICTABISETCS CTYJEHTY, MOJHOCTbIO OCBOMBIIEMY MaTepuall JUCHMIUIMHBI MJIM Kypca B
COOTBETCTBUU C Y4uyeOHOW MporpaMMoii, BKJIIOYash BOIPOCHl paccMaTpuBaeMble B PEKOMEHJIOBaHHOU
POTrpaMMO JIOTIOJIHUTENIBHONW CIIPAaBOYHO-HOPMATHBHON M HAay4YHO-TEXHHYECKOH JIUTEpaTyphl, CBOOOTHO
BJIQJICIOIIEMY OCHOBHBIMU TOHSTHUSIMM JUCUUIUIMHBL. TpeOyeTcss NOJHOE€ TIOHMMaHue M YEeTKOCTh
U3JI0KEHUsI OTBETOB IO 3K3aMEHALIMOHHOMY 33JaHuI0 (OWieTy) W JAONOJHMUTENbHBIM BOIPOCAM, 3aJaHHBIX
9K3aMEHATOPOM. JIOMOJHUTENbHBIE BOINPOCHL, KAaK IPAaBWIO, JOJDKHBI OTHOCUTBCA K Marepuaily
JUCLUIUIMHBl UM Kypca, HE OTPaKEHHOMY B OCHOBHOM 3K3aMEHAIIMOHHOM 3aJjaHUU (OUJIeTe) U BBIABISIOT
IIOJIHOTY 3HAaHHUU CTYyACHTA 110 JUCLUIUINHE.

5 Oamna 3acimy’KuUBaeT CTYJEHT, OTBETUBUIMHA MOJHOCThIO M 0e3 OomHuOOK Ha BONPOCHI
9K3aMEHALIMOHHOTO 33JlaHMs W IOKa3aBUIMM 3HAHWS OCHOBHBIX IOHATUH JMCIUIUIMHBI B COOTBETCTBUU C
00s13aTeNBpHOM MPOrpaMMOi Kypca U peKOMEHI0BAHHOM OCHOBHOM JIUTEPATYpPOH.

3 Oamia JaH HEJOCTaTOYHO TIOJMHBIM M HEJOCTaTOYHO pa3BepHYThIM orTBeT. Jloruka wu
HOCJIEI0BATEIbHOCTh U3JIOKEHHUsT MMEIOT HapyluieHus. JlomymieHsl OIMOKM B PACKPBITUM MOHSATHM,
yrnoTpebneHnn TepMHHOB. CTYIOEHT HE CIIOCOOCH CaMOCTOSTENBHO BBIICIUTh CYIIECTBEHHBIE U
HECYILIECTBEHHbIE IPU3HAKM M IPUYUHHO-CIEACTBEHHbIE CBA3H. CTylNEHT MOXET KOHKPETU3UPOBAaTh
0000lIEHHbIE 3HAHMs, JOKa3aB Ha [PUMEPAX HX OCHOBHBIE IIOJIOKEHUS TOJBKO C  ITOMOUIBIO
npenojasareis. PedeBoe oopmiienue Tpedyer NonpaBoK, KOPPEKLUH.

2 Oayia JaH HEMOJHBIA OTBET, MPEACTABISIONIMN cOO0H pa3po3HEHHBIC 3HAHHS MO TEME BOIPOCa C
CYUIECTBEHHBIMU  oIIMOKamMu B  omnpeneneHusx. [IpucyTcTByroT (parMeHTapHOCTb, HEJIOTMYHOCTh
u3noxkeHus. CTyIEHT HE OCO3HAeT CBS3b JAHHOTO IIOHSTHS, TEOPUH, SBICHHUS C JAPYIMMU OOBEKTaMHU
JUCHMIUIMHBEL. OTCYTCTBYIOT BBIBOJBI, KOHKPETH3aLUs M JIOKA3aTEIbHOCTh U3JI0KEHUS. Peub HerpamorHas.
JlononHuTENbHBIE U YTOYHSIOIIME BOIIPOCHI IIPENOIABATEIN HE IMPUBOIAT K KOPPEKIUU OTBETA CTYJICHTA HE
TOJIBKO Ha IOCTaBJICHHBIN BOIIPOC, HO U Ha IPYTHE BOIIPOCHI JUCIUIUINHEI.

1 Gann naH HEMOJHBIM OTBET, MPEACTABISIONIMNA COOOW pa3pO3HEHHbIE 3HAHUS MO TEME BOMpOca C
CYUIECTBEHHBIMU oOIIMOKamMu B  ompeneneHusx. [IpucyTcTByroT —(parMeHTapHOCTb, HEJIOTMYHOCTh
u3noxkeHus. CTyIZEHT HE OCO3HAeT CBS3b JAHHOTO TIOHSTHS, TEOPUH, SBICHHUS C JAPYIMMH OOBEKTaMHU
JUCHMIUIMHBEL. OTCYTCTBYIOT BBIBOJBI, KOHKPETH3aLUs M JTOKA3aTEIbHOCTh U3JI0KEHUs. Peub HerpamorHas.
JlononHUTENbHBIE U YTOYHSIOIIME BOIIPOCHI IIPENOIABATEIN HE IMPUBOIAT K KOPPEKIUU OTBETA CTYJICHTA HE
TOJIBKO Ha IOCTaBJICHHBIN BOIIPOC, HO U Ha IPYTHE BOIIPOCHI JUCIUIUINHEI.

0 6ayIoB - U MOJIHOM OTCYTCTBHM OTBETA, UMEIOIIETO OTHOLIEHHE K BOIIPOCY.



OreHUBaHUE 3a/1a41

6 GayuToB 3a7a4u PEIICHBI B IIOJTHOM 00BEME ¢ COOIIO/IEHUEM HEOOXOAMMOM TIOCTIETI0BATEIIHHOCTH.

5 GamoB

4 Ganna 3a/1auu pENICHbBI ¢ HEOOIBIITUMH HEI0UYETaMU.

3 Gamna

2 Gamra 3amaud penieHbl HE MOJIHOCTHIO, HO 00BEM BBIMOJIHEHHON YacTH TAKOB, YTO TO3BOJISET IO-
JYYHUTb TPABUIIBHBIC PE3YJIbTATHI U BBIBOJIBI.

1 GammoB 3amaum pemIeHbl YaCTUYHO, C OOJIBIINM KOJMYECTBOM BBIYHUCIUTEIHHBIX OIMIMOOK, 00beM
BBINTOJIHEHHOHN YacTH Pa0OThI HE TMO3BOJISIET CIICNIATh MPABHIILHBIX BHIBOJIOB.

0 GammoB 3amaun HEe pemieHBl WM PaboTa BHITIOJHEHA HE IMOJHOCTHIO, I 00bEM BBHITIOJTHCHHOW 4a-
CTH pabOTHI HE TIO3BOJISACT CIENIATh MPABUIILHBIX BHIBOJIOB.

[TepeBoa peUTHHTOBBIX 0AJIOB B MATHOAUIBHYIO CUCTEMY OLICHKH 3HAHUM 00y4Yaronxcs:

U1 DK3aMeHa:

- «oTnn4HO» — OoT 89 1o 100 OamioB — TeOpeTUYECKOe CoepKaHHe Kypca OCBOCHO MOJIHOCTHIO, 6e3
po0OesoB HEOOXOJUMBIE MPAKTUYECKHE HABBIKM PabOThI C OCBOSHHBIM MaTepHaloM C(OPMHUPOBAHBI, BCE
IpeyCMOTPEHHbIE MPOTrpaMMOil 00yueHusi yueOHbIe 3a/laHusl BBIMOJIHEHbI, KAUeCTBO MX BBINOJIHEHHUS Olie-
HEHO YKCIIOM 0aiioB, OJU3KUM K MaKCUMAJIbHOMY;

- «xopomo» — oT 77 go 88 OamioB — TEOPETUUYECKOE COAEpKaHHME Kypca OCBOEHO IMOJIHOCTHIO, 0e3
po0OesoB, HEKOTOphIE MPAKTUYECKHE HABBIKM PAaOOTHI C OCBOEGHHBIM MaTepHajoM C(OPMHUPOBAHBI HENO-
CTaTOYHO, BCE IpPEeIyCMOTPEHHbIE MpOorpaMMmoil oOyueHusi yuyeOHbIe 3a/laHusl BBIIIOJHEHBI, KaueCTBO BBI-
MOJTHEHHUS HU OJHOTO M3 HUX HE OIIEHEHO MHHHMMAJIBHBIM YHCJIOM OayjioB, HEKOTOPHIE BHUJbI 33JaHUH BbI-
MOJIHEHBI C OLITUOKaMU;

- «YIOBJIETBOPHUTEIBHO» — OT 65 10 76 OainoB — TEOPETHUECKOE COJEp’KaHHe Kypca OCBOCHO Ya-
CTHUYHO, HO MPOOENBI HE HOCAT CYIIECTBEHHOTO XapakTepa, He0OXOJUMble MPAaKTUYECKHUE HABBIKU paboThI ¢
OCBOCHHBIM MaTepHaioOM B OCHOBHOM C(OPMHPOBAHBI, OOJBUIMHCTBO MPEIYCMOTPEHHBIX IPOrpaMMOi
oOydeHHs y4eOHBIX 3aJlaHUi BBIMOJIHEHO, HEKOTOPhIE W3 BBIMOJIHEHHBIX 3a/JaHUN, BO3MOXKHO, COJEpKaT
OIINOKHU;

- «HEYAOBIETBOPUTENHHO» — OT 0 M0 64 GamIoB - TEOPETUYECKOE COJEpKaHHWE Kypca HE OCBOCHO,
HEOOXO/MMBIE TMPAKTUYECKHE HABBIKM pabOTHl HE CPOPMHUPOBAHBI, BBHIMOJHEHHBbIE Yy4yeOHBIE 3aJaHHs CO-
JepKaT rpyOble OIIMOKH, AOIMOJIHUTENbHAS CaMOCTOsITeNIbHAs padoTa HajJ MaTepuajoM Kypca He MPHUBEAET
K CYIIECTBEHHOMY IOBBIIICHUIO KAYECTBA BHIMOJIHEHHS YU€OHBIX 3aJaHUN

7.3. IlpumepHble OLEHOYHbIE MATEPHAJBI IS TeKYLIero KOHTPOJISI YCIeBAaeMOCTH U MPOMEKY-
TOYHOH AaTTeCTAUMU MO HMTOraM OCBOeHHUsi aucUMIUIUHBI «HMccienoBanme cucTeM YNpaBJeHUS H
pa3padoTKa ynpaBJieHYECKHX peleHui

11. B coctaB nuH(OpMaIMOHHO-CIIPABOYHBIX IOKYMEHTOB HE BXOJIUT:

+ yKa3aHHE;

— JIOKJIaJiHAasl 3aIUCKa;

— CBOJIKA.

12. Bun wuHOpManmoHHO-CIPAaBOYHOW TOKYMEHTAIIUU, SIBIISIONIICHCS CIOCOOOM OINMEepaTUBHOTO
MH(OPMAIIMOHHOTO OOMEHA MEXKTy OpTraHH3aIMsIMH, Ha3bIBACTCS:

+ nepenucKkoi;

— IOKYMEHTAITUEH JIJIs CITy>KeOHOTO TOJTh30BAHMS;

— CTaTUCTUYECKOM OTYETHOCTHIO.

13. Yto mpencraBusieT coOOM 3asiBICHNE B JOKYMEHTOO0OPOTE OpraHU3aIim?

+ DTO NOKYMEHT, KOTOPBIH aJpecoBaH JOJKHOCTHOMY JIMILy M COJAEPKHUT KaKylo-THM00 MpochbOy
paboTHUKa;

— OTO0 IOKYMEHT C MPeAoKEHUEM Ha3HAYUTh, IEPEMECTUTh WK MOOUIPUTH PaOOTHHKA;

— DTO JOKYMEHT, OOBSICHSIONIMIA MPUYHHBI CIIYYHBIIETOCS, KOTOPHI COCTaBIsIET paOOTHUK HA UMS
PYKOBOJUTEIIS.

14. Yto He ABIsSETCS NPU3HAKOM aKTa?

+ cocraBiieHue B cBOOOAHOM popme;

— yCTaHOBJICHHE (DAKTHYECKOTO COCTOSHUE JIeT U OTPAXKEHHE €TO B aKTE,

— KOJUJIETHaIbHOCTh COCTABIICHUSI.

15. JIokyMeHTBI, KOTOpbIC W3JIaHbl BHYTPH YUPEXKJACHUS U OTMHPABICHBI 32 €ro MPEACNbl IS



PYKOBOJICTBA HIDKECTOSIIIMM OpraHaMm ympaBlieHUs JTu00 B ILENSAX HCIOIHEHHS MHCHbMEHHBIX YKa3aHUI
BBICIIICH MHCTAHIIMHU, HA3bIBAIOTCSI:

+ UCXOASAIIMMU JOKYMEHTaMU;

— BXOJISIIIIAMH JIOKYMEHTAMH;

— [IEPEIUCKOM.

16. Yto BKIIFOYAET B ceOsl TEXHUUECKOE UCTIOTHEHUE JOKYMEHTA:

+ TOJIrOTOBKY TMpOEKTa JOKYMEHTa, Ha0Op M pacleyaTKy TeKCTa IPOEKTa, KOPPEKTHPOBKY
coJiep’KaHusl JOKYMEHTA M0CJe coracoBaHus, opopmiieHne (UHAIBHOIO BapUaHTa JI0KyMEHTA,

— TIPEeJOCTaBIIEHUE pPAaCcleYaTaHHOIO TMPOEKTa JOKYMEHTa pPYKOBOJUTENI Ha COINIACOBAHME,
YCTpaHEHHE HETOYHOCTEH, HA0Op OKOHYATEIHHOTO IOKYMEHTA;

— COCTaBJIEHUE JOKYMEHTa Cpa3y B OKOHYATEJIIbHOM BapUaHTE, €ro MOJINUCAHUE Y PYKOBOJUTEINS,
OTIIpaBKa JJOKYMEHTA ajipecary.

17. Korna n1OoKyMeHT SBJISIETCS] UCIIOJIHEHHBIM?

+ Korma paccMmarpuBaemblii B JOKYMEHTE BOIMPOC Pa3pelleH MOJHOCTHIO U TEPENucKa M0 HEMY
3aBEpILCHA;

— Kaxk Tobk0 TOKyMEHTY IPUCBOEH PETUCTPALIMOHHBIN HOMED;

— Korna n1okyMeHT nosiyyeH KOHEUHBIM aJpecaToM.

18. Kakme pasmepsl MPUPTOB PEKOMEHAYETCS HCIOIB30BaTh NPU O(GOPMIICHUH JTOKYMEHTOB
cornacHo ['OCT P 7.0.97-2016?

+ No 12, Ne 13, Ne 14;

— Ne 12, Ne 14, Ne 16;

—Ne 11, Ne 12, Ne 14.

19. ludposoii nnu OykBeHHO-IIUGPOBON HIESHTU(PUKATOP AOKYMEHTA, BKIFOUYAIOUIUI MOPSIKOBBII
HOMEp, JIOTIONHSEMBIM TIO0 JKEJTaHWI0 WHJSKCAMH COTJIaCHO  HCIOJB3YEeMBIM  KJIacCH(HUKATOpaM,
Ha3bIBAETCS:

+ perucTpaliOHHBIM HOMEPOM JIOKYMEHTA;

— rpudom;

— J1aTOW IOKYMEHTA.

20. Kakoit ¢hopMat Oymaru UCIonb3yeTcs Ui U3TOTOBICHUS OJaHKOB PE30IOIUI?

+ AS, A6;

— A4, AS;

— A6, A4.

1. HoBbiii corpymaHuk otpabotanm B opranusanuu Bcero 10 gHeit. HyxHO 1M BBIIUTAYMBATH €My
KOMITEHCAIINIO 32 HEUCTIOIb30BAHHBINA OTITYCK?

a) Jla, 3a 1 nenp

0) Ha, 3a 2,33 gHs oTHyCcKa

B) Ha ycmoTpenne paboronarernst

+1) Her

2. Ecniu omulata TpyAa B KOMIIAHMM HHWD)KE CpEIHEH B PETHMOHE 10 COOTBETCTBYIOLIEMY BHIY
9KOHOMMYECKOI 1eATeIbHOCTH, TO pab0TOAATETh MOKET OBITh:

a) [IpuBreyueH K aAIMUHUCTPATUBHOM OTBETCTBEHHOCTH

0) OmrpadoBan

+B) BbI3BaH Ha 3apIUIaTHYI0 KOMUCCHIO B HAJIOTOBYIO

r) BrI3BaH Ha 3apIutaTHy0 KOMUCCHIO B TPYAOBYIO HHCIIEKIIUIO

3. Ilpu 3axiroueHWH TPYIOBOTO JOTOBOpA JIMIO, IOCTyMawliee Ha paboTy, NpPEAbsBISCT
paboronatento (CT. 65):

+a) CHWIC

0) UHH

B) CBUIETENHCTBO O Opake

r) CBUICTEIBCTBO O POXKJICHUHU peOeHKa

4. Kakoii CpoK CUMTAETCsl MAKCUMAaJIbHBIM JIJISl UCTIBITAaHUS TP npuéme Ha padoty (cT. 70):
a) 1 rox
+0) 6 MecsIeB



B) 3 mecsiua
r) Her orpannuenuii

8. YueOHbIl OTIYCK MPEAOCTABISACTCS HA OCHOBAHUH:
+a) CripaBKH-BbI30Ba

0) 3a4€THOM KHUKKH

B) Brinucku u3 yueOHolt Begomoctu BY3a

r) AKaJIeMUYEeCKOM CrIpaBKU

10. Yto nenatp, eciiv B IMYHOM KapTOUKE 3aKOHUYMUIIOCH MECTO JIIsl BHECEHMSI UH(OpMaluu
00 OTIyCKE COTPYAHUKA:

a) bonbiie He BHOCUTH B IMUHYIO KAPTOYKY 3aIUCH 00 OTITYCKE

0) 3amazaTh IITPUXOM WM 3aKJIEUTh UMEIOLIYI0CS HHPOPMALIMIO U CBEPXY HANUCATh HOBYIO
B) 3aBECTH BTOPYIO JIMUHYIO KaPTOUKY

+1) OhOopMUTH JOMOTHEHHUE K IMYHON KapTOUKe

14. TIpu cMeHe paMuiIuK COTPYAHUKA HA THUTYJIHLHOM JINCTE TPYIOBOM KHIKKHA HEOOXOIUMO:
a) Harmmcats psiioM HOBYIO (haMUJIHIO, B3SIB MPEKHIOIO B CKOOKHU

+0) Crapas pamunus 3a4epkuBaeTCsi OAHON YePTOM U BIUCHIBACTCS HOBast (haMUIIus

B) [IpexxHIoro paMminmio 3amMazath KOPPEKTOPOM

r) Brincatp HOBYIO (haMHIIMIO TACTOM JPyroro mBera

15. B TpyaoBoO#t KHUXKKE MOTYT OBITH 3amucH O (CT. 66):
+a) Harpaxnenusx

0) BriroBopax

B) Hapymenunsax

r) Harpaxnenusix, BBIrOBOpax, HapyIIEHUAX

16. Ilpu nepeMeHOBAaHUYU OPTaHU3ALIMHU 3alHCh B TPYJIOBYIO KHIDKKY:

a) BHocuTh HE HYX)HO

6) HyxHO TOBKO TeM pabOTHUKAM, KOTOPbIE YBOJIBHSIOTCS U3 KOMIIAHUU
B) Hy’>XHO TOJIBKO B clTydae CMEHBI OPTaHU3aIIMOHHO-TIPABOBOM (HOPMBI
+1) HyXHO

17. Ilpu yBOJIbHEHUH TPYA0BAsi KHUXKKA BBIIAETCS COTPY/IHUKY:

a) B nenp HamucaHus 3asBIeHUS 00 YBOJbHCHUH

0) B nenn, mpeAmecTByONIHA YBOJIEHEHUIO

+B) B mocnenuuii pabouunii 1eHb

r) B cpok, cornmacoBaHHbII ¢ COTPYIHUKOM

1. Opranu3zanus KapoBoro AeJ0NpOU3BOICTBA HA MPEIIPUATHH.

2. JIoKyMEHTHUPOBAaHNE TPYAOBbIX IPAaBOOTHOILIEHUH.

3. TexHosorust MPOBEAECHUS KaJAPOBBIX IPOBEPOK.

4. Texronorusi opopMIICHHS TPYJIOBbIX OTHOLICHUN pabOTHUKA M paboToaTeNs.

5. OpopmiieHne pacTopKeHUs TPYIOBOIO JOrOBOpa 10 MHULMATUBE paboToAaTelNs U 10
COTJIALIEHUIO CTOPOH.

6. ®opMupoBaHHUE JUYHOTO Jiefla pabOTHHKA.

7. BeaeHne IMYHOTO JTUCTKA MO YUETY KaJIpOB KaK 4acTh padOThI KaJpOBHUKA.

8. IIpodeccuonanbHble U JIMYHOCTHBIE KAYECTBA KaJpOBOrO PabOTHUKA.

9. TexHOJIOrUsl YHUUTOKEHUS KaJIPOBBIX IOKYMEHTOB.

10.PaboTa ¢ koH(puIEeHIIHATEHON HH(pOPMAITUEH KaK 4acTh KaapOBOW paOOTHI.

11. CokpaieHue YUCIEHHOCTH MEPCOHAa: 0(OPMIIEHUE U IPOBEACHUE MTPOLIEAYPbI
Kak opopmMuTh TMYHYIO KapTOUKY Ha HOBOTO COTpPYAHUKA?

Ortser:

3axoaum Bo BKIaAKy «Kaapspy - «CoTpyIHUKIY.

Haxxumaem kHonKy «Co31aTh» - 100aBIsSETCS HOBBIN 3JIEMEHT.



3anonaenue ocHOBHBIX qaHHBIX (DUO, nara poxaenus, MTHH, CHUJIC, nomn)

3amoyHeHNE JMYHBIX JAaHHBIX (MECTO POXKACHUS, TPaXTaHCTBO, TOKYMEHT YAOCTOBEPSIOIIUI
JUYHOCTb, TeJe(OHBI, afpeca)

3anonHeHue JAHHBIX 00 o0Opa3oBaHUM/KBaTUUKALUN (yueOHoe 3aBeJieHueE,
HanpaBJIeHUe/CIeNUaIbHOCTb, IUIUIOM U T.11.)

3anonHenue Bkiagku «CrnpaBku» (BHECEHHE CBEIEHHMH U3 CIPaBOK OT  MPEAbLAYLIETO
paboTonaTesis Ipy HAJTMYKN)

3aroJIHEeHNE TaHHBIX O CEMBE

3arnoyiHeHHEe JaHHBIX O TPYA0BOH AEATEIbHOCTH

3anonHenue Bkiagku «CtpaxoBaHue» (JIbIOThI, UHBAJUAHOCTH U MPOY.)

3anoyiHeHHEe JaHHBIX BOMHCKOTO ydeTa

YroObl 3aperucTpUpOBaTh KAPTOUYKY HOBOTO COTPYJHHMKA HA)KMMaeM BBEpXY KHOIKY «3amucatb U
3aKpBITHY.

2. Kak co3mate mpukas o npueme Ha paboTy OJHOTO COTPYIHUKA?

Ortger:

3axoauM Bo BkianKy «Kanapen» - xxypHan «IIpuemsl, nepeBoibl, yBOJbHEHUSD.

Haxxumaem xnonky «Co3nate» - «[Ipuem Ha paboTy».

Bri6upaem u3 cnucka coTpyIHUKa, KOTOPOTO HY)KHO OOPMUTb.

CraBuM gaTy TOKyMEHTA.

Bo Brinaake «I nmaBHOE»:

- BBIOMpaeM JaTy npuema Ha paloTy;

- UCTIBITaTEeTbHBIA CPOK MPU HEOOXOAUMOCTH;

- BBIOMpaeM Moipa3/iesIeHne U 10JKHOCTD;

- BBIOMpaeM rpaduk paboThI sl COTPYAHHUKA U BUJI 3aHITOCTH;

- onpeaensiem OOT.

Bo Bkmaake «Omuata Tpyna» aBTOMAaTHUECKH OyIeT ompeiesieH BHUA HAYUCICHHH W pa3Mep
3apaboTHOi miuaTel. HeoOxoaumo ycTaHOBUTH MOPsIOK pacuera aBaHca («PacueToM 3a mepBYyIO MOJOBUHY
MeCsIa).

Bo Bknaake «TpymoBoil A0roBop» HEOOXOJUMO yKa3aTb HOMEpP M Jary TPYJOBOrO JOroBopa M
MOCTaBUTH (DIIAXKOK, €CJIU JJOTOBOP CPOUYHBINA. BHECTH HHbBIE YCIOBHS €CIIH 3TO HEOOXOAUMO.

Jliist Toro, 94TOOBI JOKYMEHT OBUI CO3/1aH HAXKMMAeM KHONKY B BepxHeM JieBoM yriy «lIpoBectu u
3aKPBITHY.

3. Kak opopMuTh niepeBOT HECKOIBKMX COTPYAHUKOB B Ipyroe nojapaszieneHue?

Ortser:

3axonuM Bo BKIaAKy «Kanpsn» - xypHai «lIpuemsl, mepeBobl, yBOJIbHEHUN.

Haxumaem kHonky «Co3nath» - «KaapoBblil epeBoj CIIHCKOMY.

Brocum nary noxymeHra.

B TabnnyHOW dYacTW HaXuMaeM KHONKY «J/lo0aBUTB» M B OTKpBIBIIEMCS OKHE BbIOMpaem
COTpPYyAHHKa, CpoK ImepeBoja. B 3axmangke «['nmaBHoe» craBuM ¢naxok «IlepeBectu B apyroe
HoJpa3JelieHue» - BBIOMpaeM mojapaszieneHne W A0KHOCTh. CtaBuMm (uaxkok «OTpasuTh B TPYIOBOM
KHIKKe». Bo Bkiaake «Omnara TpyAa» aBTOMAaTUYECKU TNOSBATCA JAHHBIE O IUIAHOBBIX HAYMCIICHHAX HA
HOBOM paboyem Mecte. Bo Bkmaake «TpyZnoBoil HOroBOp» BHOCHM CBEIEHHS O JOMOJHHTEIHHOM
CONJIAICHUM K TPYIOBOMY JOroBopy. Bo Bknaake «/[omoaHWTENpHO» BHOCHUM IPUYMHY M OCHOBAaHUE IS
nepeBoja.

Haxumass BHM3Y JokyMmeHTa KHOMKY «OK» - cOTpyIHUK-IIEpEBOJHHUK IOSBUTCS B TaOIMYHOMN
4acTH JOKyMeHTa «KazapoBslii mepeBoay.

Jns  noGaBiieHHMsl CIEAYIOIIEro COTPYJHHMKA HakuMaeM KHOIKy «J/loGaBUTb» UM MOBTOpsieM
HE0O0XOAUMBIE ACHCTBUSI.

ITocne BHECEHUS BCEX COTPYIHUKOB — HaKUMaeM «IIpoBecTH U 3aKpbIThY.

4. Kak co3nathb npuka3 Ha yBOJIbHEHHE paOOTHUKA?

Otser:

3axonuM Bo BkIaaky «Kaaps» - xypHai «lIpuemsl, nepeBo/ibl, yBOJbHEHUS.

Haxxumaem kHonky «Co31aTh» - « Y BOJIbHEHUEY.

B ocHOBHOIl yacTW IOKyMeHTa BbIOMpaeM J[aTy, MeCSI] HAaYMCICHHUS M COTPYIHHMKA, KOTOPOTO



HE00XO0/IUMO YBOJIHTb.

Bo Bkmaake «YcioBusl yBOJIBHEHHS» BBIOMpAaeM JaTy, OCHOBAaHUE YBOJbHEHMs (CO CCBUIKOH Ha
cratbto TK P®), ctaBum dumaxok «OTpa3uTb B TpyAOBOM KHIDKKe». Jlanee ykas3blBaeéM KOJIMYECTBO JIHEH,
3a KOTOpBIE BBIILJIAYMBAETCS BBIXOJIHOE IOCOOME (E€ciu Takoe yciioBue npeaycMorpeHo). CtaBuM (iakku
«YuuteiBate MPOT» u «Haumcaute 3apmiatry». Huke aBromartndyecku OyAyT pacCUMUTaHbl CyMMBbI IO
3apaboTKy 3a OTpabOTaHHOE BpEMsl, KOMIIEHCAlLlMs HEUCIOJb30BAaHHOIO OTIIYCKAa W BBIXOJAHOE IMOCOOHe
(ecmu mpemycmotpeHo), paccuntan HJ(DJI. Jlanee ycraHaBiauBaeMm AaTy BBIIUIATHI (TOCHEeIHUN paboumii
JICHB ).

Bo Bkmanke «KommeHcarust OTHycka» aBTOMaTMYeCKHM OyAyT pacCuuMTaHbl CYMMBI M JTHH
KOMIICHCAIINH.

Bo Bkmagke «Hauucnenuns u ynepkaHus» aBTOMAaTHYECKHM PpACCUMTAIOTCS BCE HAYMCIIEHUS,
YAEPKaHUS U CTPAXOBbIE B3HOCHI.

Bo Bkimagke «CrnpaBku IpH yBOJBHEHUW» MOXXHO pacredatars crpaBky 2-HIADJT u Ucxonpsuryro
CIIpaBKYy JUIsl pacueTa MoCOOuH.

B 3akitoueHuM HaXMMaeM KHOIKY «IIPOBECTH W 3aKpbIThb» U JOKYMEHT IOSBUTCSA B XKypHajle U
MIPOYMX PETUCTPaAX yueTa.

5. Kak opopMHTE 0YepeTHOM eKEeTOHBIN TPYIOBOH OITAYMBAEMBIi OTITYCK COTPYAHUKY?

Otser:

3axoauM Bo BKIaAKy «Kaaps» - xypHan «OTmyckay.

Haxxumaem kHonky «Co3aate» - « OTIyCK».

Bri6upaem naty u Mecsiy HauuciieHus. BeiOupaem coTpyaHUKa U IEPUOJT OTIIYCKA.

Bo Bkmanke «OCHOBHOW OTIYCK» CTaBUM IE€pUOJ OTIYCKAa M aBTOMATHYECKH PACCUHUTHIBACTCSA
KOJIMYECTBO KAJICHJApHBIX JHeW. Huke aBTOMaTH4ECKM INPOM3BOAUTCS pPacyeT OTIYCKHBIX C Y4YE€TOM
cpenHero 3apaboTka coTtpynHuka, a takxke H/IDJL. [Jlanee ompexnensieM BUA BBHILIATHI (B MEX PacuETHBIM
NEPUOA) U TUIAHUPYEMYIO 1Ty BBIILIATHI.

Bo Bkmaake «JlOMONHUTENbHBIE OTHYCKa» TpU HEOOXOJUMOCTH BHOCHM CBEICHHS O
JOTIOJIHUTEIIBHOM OTITYCKE.

Bo Bknagke «HauncneHo» aBTOMAaTHMYECKM 3allOJHATCS CBEIEHUS O HAYUCIEHHBIX CyMMax
OTILY CKHBIX.

Jlnst perucTpaluy JOKYMEHTAa HA)KUMAEeM KHOIIKY B BEpXHEM JIEBOM yrity «[IpoBecTu u 3aKpbITh».

6. Kak co3nmatb Tabenp yuera pabodyero BpeMeHu?

Ortser:

3axouM BO BKIIAJIKY «3apruiaTay - « Y4eT BpeMeHn» - « Tademmy.

Haxumaem kHonky «Co3aatby.

Bri6upaem mecs1y, 3a KOTOPbIN HY)KHO cO371aTh Ta0eNb U JaTy €ro COCTaBIEHUS.

Haxxumaem KHOTIKY «3aroTHUTh.

B TabnuyHOI yacTH MOSBISIOTCS CBEACHUS [ Ta0ENsl: COTPYAHHUKH, THU MECSIa, BUIbIl BPEMEHHU.

JlaHHBIE MOKHO IIPaBUTb.

B BepxHell yacTu mokyMeHTa HaxxumaeM Ha KHOmKy «lledats T-13» u dopmupyem Tabenp ydera
pabouero BpeMeHu HaxkuMasi KHOTIKY «IIpoBecTu U 3aKpBITHY.

7. Kak opopmuth yaepxkaHusi COTpYAHHUKY 10 UCTIOTHHUTEILHOMY JIUCTY?

OtBer:

3axouUM BO BKIAAKY «3apIuiatay - «Y IepKaHus» - « ATMMEHTBI U IpYyTUe yACpKaHUs.

Haxxumaem kHonky «Co3natby - « ICOJTHUTENBHBIN JTUCT.

CraBUM J1aTy MCIOJIHUTEIBHOTO JIUCTA, BhIOMpaeM coTpynHuka. B crpoke «llomyuaTenb» co3maem
HOBOE (pu3MyUeckoe JHIO, SBISIOLIeeCs MOJydyaTelieM CPEeICTB IO HCHOJHUTENbHOMY JHUCTY. B cTpoke
«Aznpec» BHOCHMM TOT aJpec, HAa KOTOPbIH HEOOXOJUMO TMEPEUHCIATh CPEACTBa  COIJIACHO
UCIIOJTHUTENILHOMY JIHCTY.

VYka3plBaeM MepuoJl yAepXkaHUs W crmoco0 pacdera ((GUKCHPOBAHHOW CYMMOM, TPOIICHTOM HWITH
JIOJICH).

[Ipu HeobxomumocTu cTaBuM Quiaxkok «I[IpekpaTuth ynepkaHue MO JOCTHIKCHUIO Tpenena» |
YKa3bIBa€M CyMMY.

Bce cBegenust uist 1aHHOTO IOKyMEHTa OEpyTCsl U3 UCTIOJHUTEIBHOTO JIUCTA.



B xonue Haxumaem KHoONKy «IIpoBecTM U 3akpbITb» M C YyKa3aHHOrO Iepuoaa OyayT
MIPOU3BOJUTHCS YIAEPKaHUS U3 3apIUIaThl JAHHOTO COTPYIHUKA.

8. Kak coznath nokymeHt B 1C JlokymeHTO000pOT

Ortser:

Boibpate B pazgene “JlokyMeHTHI W (ailibI”’ COOTBETCTBYIOIIYI0 KOMaHAy u3 rpymnmbl Co3narts,
BbIOpATh HYXHBIH BUJI IOKyMEHTA.

3anonHuTh ¢GopMy (KapTOYKy), MPUCOEAUHUTH (aitnbl Ha 3akiagke Dailbl WM UCMONB30BATH
kHONKy (/loGaBuTh (aii), a 3aTeM COXpaHUTb M 3apPETUCTPUPOBATH JIOKYMEHT (CreHepHpOoBaTh
PErucTpalliOHHBIA HOMED).

IIpn perucTpanum AOKyMEHTa NpOrpaMMa aHAIM3UPYET €ro PEKBU3UTHI U HILET IOAXOMASILYIO
HacTpoliky Hymepanuu. Eciau HacTpolika He HaiijieHa, TO BbIaeTcs cooOmieHue o0 ommuOke. Torna
CJIEIyeT CO3aTh €e.

Ecnu HalileHO HECKOJIbKO MOAXOMASAIIMX HACTPOEK, TO NMPUMEHSETCS Ta, KOTopas IMOAXOAUT IO
HauOOJIbIIEMY YHCITY U3MEPEHUI.

9. Kak HacTpouTh BUA U HyMepaiuto 1okymeHTa B 1C JlokyMeHT0060poT

Ortger:

YcTaHOBKa HacCTpOEK BHJA JOKYMEHTa BBINOJIHIAECTCS Ha 3akianke «Bua noxymenra — Hactpoiikm»
KapTOUYKM BUJAA JAOKyMeHTa. B cripaBouHOI MH(pOpMAnuUM MOXKHO MPOYUTATh OIMUCAHHE OOLIMX HACTPOEK
JUI BCEX BUJOB JOKYMEHTOB Ha IMpPHUMEpE BHUIOB BHYTPEHHUX JOKyMeHTOB. Ocoboe BHMMaHUE HMEeT
napameTp «SIBiasieTcst JAOroBOpomM» — HACTpPOWKAa O3HAYaeT, YTO JOKYMEHTBl STOTO BHAA SIBISIFOTCS
JIOTOBOpaMM U TIpU YCTAaHOBKE 3TOM HACTPOWKM aBTOMATHUYECKH YCTAHABIMBAIOTCA 0€3 BO3MOKHOCTH
OTKJIFOUEHUS JIPYyTHE HACTPOMKH.

Jlnis co3gaHus M HACTPOMKM NpaBuil (OPMHUPOBAHHS HyMEpPaTOPOB IPEAYCMOTPEH CIIPaBOYHHMK
Hywmeparopbl. CrnpaBOoYHHMK OTKpbIBAa€TCSl MO OJAHOMMEHHOW KOMaHJe B MeHI0 pazaena HopmaruBHo-
cripaBouyHasi UH(OpMaIHsL.

Ha 3axmagke «®opmaT HOMEpa» MOXXHO BBIOpAaTh OJHO MJIM HECKOJBKO CITY>)KEOHBIX TOJEH s
oroOpaxkeHust. Popmar pPErucTpalMOHHOIO HOMEpa MOXKET BKIIOYaThb B ce0sl pas3sinyHble CIIy)KeOHbIE
MoJIs, OTMEUEHHBIE KBAJIPATHBIMU CKOOKaMM, W pa3JeiuTeNld (Hampumep, TUpe, Kocas uepra). Ecnm
pas3zenuTenb MOMEIIEH B KBaJpaTHblE CKOOKH, BHYTPHU KOTOPBIX YKa3aHO ciyxeOHoe moje, TO OH Oyner
100aBIieH K HOMEpY TOJIBKO B TOM CIIydae, e OyJeT J00aBlIeHO CITy:KeOHOe ToJIe.

ITocne co3manus M ycTaHOBKM (popMaTa HymepaTopa HEOOXOIMMO IPUBSA3ATh €ro K OJHOMY WIIH
HECKOJIbKMM BHJIaM JOKYMEHTOB. OJTO MOXHO CJAelaTh Kak B KapTOdke HyMeparopa (Ha 3akiajke
«/leiicTByeT mis», Tak ¥ B KapTOUKe BUJa JOKYMEeHTa Ha 3akyaake «Hymeparusy.

JUis onHOro BHJA JIOKyMEHTa MOJKHO YyKa3aTb HE3aBUCHMYI0 HyMEpalMio Ha 3aKJIajKe
«He3aBHCUMas Hymepauus». HesaBucumas Hymepauus IO OpraHM3allid MO3BOJMT JOKYMEHTaM BH[A,
KOTOPOMY Ha3Ha4e€H JTOT HYMEpaTrop, HMETb pETUCTPAIMOHHBI HOMep oJHoro ¢opmarta, HO C
VHMBUAYAIbHOM HyMepauuel 1o KaxJJoi opraHu3aiuu.

10. Kak nactpouts mabdion mokymenta B 1C JlokymeHTOO00pOT

Otser:

[Ipu co3maHuM JOKYMEHTa B MpOrpaMMe IMpPeayCMOTpPeHa BO3MOXHOCTH aBTOMAaTHYECKH
3aIOTHATD €r0 PEKBU3UTAMU U MPUCOCTUHUTH (DAITBI 110 3apaHee HACTPOCHHOMY MIA0JIOHY.

[Ipu co3nanuu Buaa AOKyMeHTa yI0OHO cpa3y N00aBUTh K HeMYy IIa0JOH JOKYMEHTa U HAaCTPOUTh
ABTOMATHYECKOE 3amojHeHue (aiimoB. DTH HACTPONKM JOCTYNMHBI B KapTOYKE BHJAA JOKYMEHTa Ha
3aknanke «l1labmon nokymeHTay.

Ha Bknagke «PEeKBU3HUTHI TOKYMEHTa» MOXHO CO37]aBaTh HAMMEHOBAaHUE JTOKYMEHTA I10 IIa0I0HY.

[Ipy wu3MeHeHUU pPEKBU3HUTA, YYACTBYIOLIEr0 B IMa0JOHE HAaWMEHOBAHHs, OH AaBTOMAaTHYECKH
W3MEHUTCS B HAMMEHOBAaHUU JOKyMeHTa. Hampumep, U3MEHEHHBINH PETrUCTPAIllMOHHBIA HOMEp JOKyMEHTa
ABTOMATUYECKU U3MEHUTCS U B HAUMEHOBAHUH.

Hactpoiika aBro3amoiHeHus Mma0ioHa BBHIMONHIETCS B KAPTOUKE BHUAA JIOKYMEHTA Ha 3aKIaIKe
«I1Iabmon nokymeHTa — @aiabsy 1o ceblikaM «He HacTpoeHo» mim « OTKPBITHY.

[Tpu HACTpOIiKE aBTOMATUYECKOTO 3amojiHeHus mabiaoHoB (aiiinoB ¢opmarta Doc, Docx, Dot, Dotx
B OTKPBIBIIEHCS KAPTOUYKE JIOCTATOYHO OTMETUTh HYKHbBIE IMOJIA HA 3aKjajke «PeKBU3UTH), U MporpaMma
ABTOMATHYECKHU CO3/IaCT UX B (haiiie.



NTOT'OBOE TECTUPOBAHUE

11. B coctaB nH(OpMaLIMOHHO-CIIPABOYHBIX IOKYMEHTOB HE BXOIUT:

+ yKa3aHue;

— JIOKJIaJiHasl 3aIIUCKa;

— CBOJIKA.

12. Bua uH(}OpMaLMOHHO-CIPABOYHON JOKYMEHTAIMH, SIBJISIOLICICS CIOoCOOOM OIEepaTUBHOTO
MHGOPMALIMOHHOTO 0OMEHa MEX/ly OpraHU3alUsIMH, Ha3bIBAETCS:

+ nepenucKoi;

— JIOKyMEHTAaIMen JJIs CIy>KEOHOTO MOJIb30BaHMS;

— CTaTUCTUYECKON OTYETHOCTBIO.

13. Yro npencraBnsger coO0# 3asBI€HUE B TOKYMEHTOO00pOTE OpraHu3aun’?

+ DTO JNOKYMEHT, KOTOPBIH aJpecoBaH JOJKHOCTHOMY JIMILy M COJAEPKHUT KaKylo-THM00 NpochbOy
paboTHUKa;

— OTO NOKYMEHT C MPeAIoKEHUEM Ha3HAYUTh, IEPEMECTUTh WM MOOUIPUTH PaOOTHHKA;

— OTO NOKYMEHT, OOBSCHSIOIUI MPUUMHBI CIIYYHMBIIETOCs, KOTOPBIH COCTaBIIsAeT paOOTHUK HA UMS
PYKOBOJUTEIIS.

14. Yo He sBNsAETCS MPU3HAKOM aKTa?

+ cocraBiieHHe B CBOOOAHOU (hopMme;

— yCTaHOBJIEHHE (DAKTHUYECKOTO COCTOSTHHE JIeT U OTPaXKEHHE €TO B aKTe,

— KOJJIETHAJIbHOCTh COCTABIICHUSI.

15. JIokyMeHTBI, KOTOpbIE W3JIaHbl BHYTPH YUPEXKACHHUS U OTMIPABICHBI 3a €ro MPEeAeNbl It
PYKOBOJCTBA HWXKECTOSIILIMM OpraHaM YIpaBJIEHUS JMOO B II€JIAX HCIOJHEHUS MUCHbMEHHBIX YyKa3aHUMN
BBICIIICH MHCTAHIIUU, HA3bIBAIOTCS:

+ HCXOJAIMMU TOKYyMEHTAMU;

— BXOJSIIUMH TJOKyMEHTaMU;

— IIEPENUCKOM.

16. Yto BKiIIOYaeT B ce0sl TEXHUYECKOE UCTIOTHEHHUE JIOKYMEHTA:

+ TMOATOTOBKY NPOEKTa MJOKyMEHTa, HAOOp H pacmedaTky TeKCTa IPOEKTa, KOPPEKTUPOBKY
coJlepKaHus JOKYMEHTA MOcje coriacoBanus, opopmiieHrne GuHAIBHOTO BapUaHTa JOKYMEHTA,

— TPEJOCTaBICHUE pacleyaTaHHOIO IPOEKTa JOKYMEHTa pYKOBOJUTENI0 Ha COIVIACOBAHME,
yCTpaHEHUE HETOYHOCTEH, HaOOp OKOHYATEIHLHOTO JOKYMEHTA;

— COCTaBJIEHHE JIOKyMEHTa Cpa3y B OKOHYATEJIbHOM BapUaHTE, €ro MOANMCAHUE y PYKOBOJIUTEI,
OTIIpaBKa JJOKYMEHTA aJipecary.

17. Korna n1oKyMeHT SIBJISIETCS] UCTIOJITHEHHBIM?

+ Kornma paccmaTpuBaeMblii B JOKYMEHTE BOINPOC DPA3pelIeH IMOJHOCTHIO M MEpernucKka Mo HeMy
3aBepLICHA;

— Kak Tonbko TOKyMEHTY MPUCBOEH PErUCTPAIIMOHHBIA HOMED;

— Korna g10kyMeHT nojyyeH KOHEUHBIM aJIpecaToM.

18. Kakue pasmepnl mpUPTOB PEKOMEHAYETCS HCIOIb30BaTh MpPU O(POPMIIEHUH JOKYMEHTOB
corsacHo 'OCT P 7.0.97-2016?

+ Ne 12, Ne 13, Ne 14;

—Ne 12, Ne 14, Ne 16;

—Ne 11, Ne 12, Ne 14.

19. ludporoii nmm OYKBEHHO-ITU(PPOBON HIECHTUPUKATOP JOKYMEHTA, BKIFOUAIONIUI MOPSIKOBEII
HOMEp, [OMOJHSIEMbIH 10 JKEIaHWI0 HWHICKCAMH COITIaCHO MCHOJb3yeMbIM KilaccupuxaTopam,
Ha3bIBACTCS:

+ pErucTpallMOHHBIM HOMEPOM JIOKYMEHTA;

— rpucdom;

— JaTO¥ TOKyMEHTA.

20. Kaxoii (popmaT OymMaru UCHOIB3YETCs sl U3TOTOBIICHHS OJAHKOB PE30TFOIIHIA?

+ A5, A6;

— A4, AS;

— A6, A4.

1. HoBbiit cotpyanuk otpaboran B opranuzauuu Bcero 10 aneit. HyHO 5u BbIIUTAUUBaTH €My
KOMIICHCAIIUIO 332 HEUCIIOIb30BAHHBIN OTITYCK?

a) Jla, 3a 1 nenp



0) Ha, 3a 2,33 aHs oTmycka
B) Ha ycMoTpenue paboronarens
+1) Her

2. Ecnu omulata TpyAa B KOMIIAHMM HW)KE€ CpPEIHEH B PETHOHE II0 COOTBETCTBYIOLIEMY BHIY
9KOHOMMYECKOI 1eATeIbHOCTH, TO pad0TOAATEIb MOXKET OBITh:

a) [IpuBnedeH K aAIMUHUCTPATUBHON OTBETCTBEHHOCTH

6) OmrrpadoBan

+B) BBI3BaH Ha 3apIJIaTHYI0 KOMHUCCHIO B HaJIOTOBYIO

r) BoI3BaH Ha 3apIuIaTHYI0 KOMUCCHIO B TPYAOBYIO HHCIEKIIUIO

3. Ilpm 3aki049eHUH TPYAOBOTO JOTOBOpa JIMIO, IIOCTyMaromee Ha padoTy, NpEeabsBIACT
paboronarento (cT. 65):

+a) CHUJIC

6) UHH

B) CBHIIETENBCTBO O Opake

r) CBUIETENBCTBO O POXKICHUH peOeHKa

4. Kakoli CpOK CUMTAETCS] MAKCUMAJIBHBIM JIJISl HCTIBITAHUS ITpH puéMe Ha padoTy (cT. 70):
a) 1 rox

+0) 6 MecsIeB

B) 3 Mecsla

r) Her orpannyenwuii

8. YueOHbI! OTITYCK MPEI0CTaBIAETCS HA OCHOBAHUU:
+a) CripaBKU-BbI30Ba

0) 3auéTHOI KHIKKH

B) Beimucku u3 yue6Hoii Benomoctu BY3a

r) AKaaeMHUYECKON CITpaBKH

10. Yro nenatk, €ciau B IMYHON KapTOUKE 3aKOHUYMIIOCh MECTO Ul BHECEHUs HH(pOpMalun
00 OTITyCKE COTPYIHUKA:

a) bonblie He BHOCUTH B JIMUHYIO KAPTOUKY 3aMUCH 00 OTITyCKe

0) 3amazaTh MTPUXOM HIIH 3aKJICUTh UMEIOIIYI0CS HHPOPMALIUIO U CBEpXY HANKCATh HOBYIO
B) 3aBECTH BTOPYIO JIMUHYIO KApPTOUKY

+1) OhOpMUTH TOTIOTHEHHUE K TMYHON KapTOUKe

14. TIpu cMeHe paMuIMK COTPYAHHUKA HA TUTYJIHLHOM JINCTE TPYIOBOM KHIKKH HEOOXOIUMO:
a) Hanmcate psaioM HOBYIO (haMHIIUIO, B35IB IPEKHIOIO B CKOOKH

+0) Crapas pamunus 3a4epKuBaeTCsl OJHON YEPTOU U BIIUCHIBACTCSI HOBast (DaMUITUS

B) [IpexHroro paMunuio 3aMazate KOPPEKTOPOM

r) Briucats HOBYIO (haMHIIMIO TTACTOM JPyToro 1BeTa

15. B Tpya0BO# KHUXKE MOTYT OBITH 3alKcH O (CT. 606):
+a) Harpaxxaenusx

0) BeiroBopax

B) Hapymenmsix

r) Harpaxnenusix, BBIrOBOpax, HapyIICHUSIX

16. [Ipu nepeMeHOBAaHUHU OpTaHU3ALIMU 3aMUCh B TPYAOBYIO KHUXKKY:

a) BHocuTh He HyXHO

6) HyxHO TONBKO TeM pabOTHHUKAM, KOTOPBIE YBOJIBHAIOTCS U3 KOMITAHUU
B) Hy»XHO TOJIBKO B Cllyyae CMEHbI OpraHU3al[IOHHO-IIPaBOBOM (hOPMBI
+r) Hyx)HO

17. Tlpu yBOJIBHEHUH TPY10Basi KHUXKKA BBIIAETCS COTPYAHUKY:

a) B nenp Hanmcanus 3asBiaeHUs 00 YBOJIbBHEHUH



0) B neHb, npeAmecTBYIOMNN YBOJTBHEHUIO
+B) B mocnenuuii pabouunii 1eHb
r) B cpok, cornmacoBaHHbIi ¢ COTPYIHUKOM

8. IlepeyeHb OCHOBHOW U [ONMOJHUTEJbHOH Y4YeOHOH JHTepaTypbl, HeOOXOAMMONl /Il OCBOEHHS
AUCUHMITUHBI

a) IlepeyeHbr OCHOBHOW U OMOJHUTEIBLHON y4YeOHOW JUTEpaTyphl, HEOOXOJAUMOW JJii OCBOCHHUS
JTUCIUTUTAHBI

OCHOBHAas
JI1.4 cocr.: C. B. JleBymikuna, E. I'. Cepruenko ; CraBpononbckuii ['AY TexHomorum ynpaBiaeHHs
nepcoHaiom:yueb. nocodue. - CraBpormnoins, 2023. - 2,34 Mb
JI1.10 KubGanoB A. ., HypakoBa W. b., DcaynmoBa WM. A., Illaramoa H. M., Mutpodanosa E. A.,
CornuxoBa C. WM., I'arapunckaa I'. II., Cne3sko B. B. Vnpasnenue nepconanom B Poccun: uctopus u
COBPEMEHHOCTh [DNEeKTpOHHBIA pecypc|:MoHOTp.. - MockBa: OOO "Hay4yHo-M3maTeNbCKUl IIEHTP
NHOPA-M", 2024. - 240 c. — Pexxum noctyna: https://znanium.ru/catalog/document?1d=446778
JI1.9 Mymnanze P. I., Bacuieea M. B., Anemmna T. H. OCHOBBI ynpaBiieHHs IE€PCOHAIOM
[DnexkTpoHHBIH pecypc]:yuebd. mocobue ; BO - bakanaBpuar. - Mocksa: Pycaiinc, 2024. - 150 c. — Pexxum
noctyma: https://book.ru/book/953614
JI1.8 PebpoB A. B. MotuBauus u omnata tpyaa. COBpeMEHHBIE MOJEIM U TEXHOJOTHH [DIEeKTPOHHBIN
pecypc]:yue6. mocobue; BO - bakamaBpuar, Maructparypa. - Mocka: OOO "HayuHo-u3matenbckuit
nentp MHOPA-M", 2024. - 346 c. — Pexxum poctyma: https://znanium.com/catalog/document?id=435739
JI1.7 Anekceea I'. W. byxranrepckuii (¢GUHAHCOBBIM ydYeT. ApEHAHBIC OTHOIICHUS [DJIEKTPOHHBIN
pecypc]:yueb. mocodue ; BO - bakanaspuar, Maructparypa. - Mocksa: KuoPyc, 2023. - 157 c. — Pexum
noctyma: https://book.ru/book/948570
JI1.6 bynswira P. II., I'pumxuna C. H., PoxxnoBa O. B., Cadonosa U. B., JlaBpos [I. A. Byxrantepckuii
yueT ayAuT U (GOpPMHpPOBAHHE KOPIOPATHBHOM OTYETHOCTH [DIEKTpOHHBIM pecypc]:yueObnuk ; BO -
bakanaBpuar, Marucrtpatypa. - MockBa: KnoPyc, 2023. - 230 c¢. — Pexum pgocryna:
https://book.ru/book/953097
JI1.5 Cemume H. B. 1C: byxrantepust npeanpustus 8.2 [D7AeKTpOHHBIA pecypc]:mpakT. mocodue ; BO -
bakanaBpuat. - MockBa: KnoPyc, 2025. - 385 c. — Pexum goctyna: https://book.ru/book/955398
JI1.11 Yupkosa FO. P. YnpasneHue mepcoHaoM OpraHU3auH [DIEKTPOHHBIN pecypc]:yued. mocobue ;
BO - bakanaspuar. - Mocksa: Pycaiinc, 2024. - 166 c. — Pexxum goctyna: https://book.ru/book/953839
JI1.12 Kymukoma JI. U., Myxamer3snoB P. 3. ®opmupoBaHue (GUHAHCOBON OTYETHOCTH B YCIOBHAX
U(PPOBOH AKOHOMHKH [DIEKTpOHHBIN pecypc|:MoHorpadusa. - Mocksa: Pycaitnc, 2023. - 225 c. —
Pexxum moctyma: https://book.ru/book/951415
JI1.2 coct. C. B. JleBymkuna ; CtI'AY OmneHka M KOHTPOJUIMHI IE€PCOHANAa:METOJ. YKa3aHUs IO
OPOBEJCHUIO CaMOCTOST. W WHAMBUAyalIbHOH paboThl OakamaBpoB mo HampasieHuto 38.03.02 -
MenemxmenT, npoduis "Yrp. yenoBeueckumu pecypcamu'. - Ctaspomnosns, 2018. - 547 Kb
JI1.1 Bonosckass H. M. ComuaibHO-TpyI0OBbI€ OTHOIIEHUS [DIEKTPOHHBIN pecypc]:yueb. mocobue ; BO -
bakanaspuar. - MockBa: OOO "Hayuno-mzmarenbckuii nentp MH®PA-M", 2020. - 185 c¢. — Pexum
noctyna: http://znanium.com/go.php?id=1128640
JI1.3 cocr.: JI. A. Cemko, JI. A. AnryxoBa ; CraBponosbckuii ['AY OneHka W KOHTPOJUIMHT
nepconana:y4e6. mocodue. - CraBponons: Cekoiis, 2020. - 2,32 Mb

JAONOJIHUTEIbHAsA
JI2.5 coct.: A. B. Hazapenko, JI. A. AntyxoBa, 1. A. Cemko, [[. C. Kenuna, C. B. JleBymkuna ;
CraBpononbeknit  ['AY  JIoKyMEHTHpOBaHWE  YHPABICHUYECKOW JEATENBHOCTH:yded. mocobume. -
CraBpomnouib, 2019. - 1,10 Mb



JI2.4 benukosa U. I1., Ucaenko A. Il. YmpaBnenue mnepcoHamoM:padodasi TeTp. Ui CaMOCTOST. pabOThI
ctyneHTos. - Crasponoss: AIPYC, 2018. - 908 Kb

JI2.3 T'enxkun b. M. Opranuzanusi, HOpMUPOBaHHE M OIUIaTa TPyJa Ha MPOMBINUICHHBIX MNPEANPUATUAX
[DnexTponHbIii pecypc]:yuebnuk ; BO - bakanaBpuat, Maructpatypa. - Mocksa: OOO "FOpuauueckoe
m3narenbctBo Hopma", 2022. - 416 c. — Pexum pnocrtyma: http://znanium.com/catalog/document?
1d=399575

JI2.6 KonwokoBa H. M. Ommara Tpynma mnepcoHama [DNEKTpOHHBIH pecypc]:yued. mocobdue ; BO -
bakanaBpuat. - MockBa: KuoPyc, 2021. - 157 c. — Pexxum goctyna: https://book.ru/book/936617

JI2.2 Tantn U. C. KondurypupoBanue B cpeae 1C: Ilpeanpustre [DIEeKTpOHHBIN pecypc|:.PaKTUKYM;
BO - bakanaBpuar. - MockBa: PTY MUPDA, 2021. - 66 c. — Pexum pgocryna:
https://e.lanbook.com/book/176533

JI2.1 Pebpor A. B. MotuBamus u oruiara tpyaa. COBpeMEHHBIE MOJEIM M TEXHOJIOTUU [DIIEKTPOHHBII
pecypc]:yue0. mocobue ; BO - bakanaBpuar. - MockBa: OOO "Hayuno-uznarensckuii nentp MHOPA-
M", 2020. - 346 c. — Pexxum nocryma: http://new.znanium.com/go.php?id=1070320

0) Meroauueckue wmaTepuaibl, pa3padOTaHHBIE TPENoJaBaTeNs MU KaeApbl MO AUCIUIUIMHE, B
cooTBeTcTBUH ¢ npodunem OI1.

JI3.1 HypaxoBa W. b., Bonkosa JI. II., Kobuesa E. H., TlonskoBa O. H. YmpaBnenue nepcoHariom
[DnexTponnblii pecypc]:yueonuk; BO - bakamaBpuar, Maructparypa, Crnenuamutet. - Mocka: OOO
"HayuHo-u3narensckuii ~ nenrp  HMHOPA-M", 2023. - 570 c. — Pexum  pocryna:
https://znanium.com/catalog/document?1d=422733

JI3.2 KopmmkoBa M. B. KanpoBoe nenonpounsBoactBo:y4ed. mocodue. - CraBpomnons, 2018. - 1,50 Mb

JI3.3 beikoBa T. A., Bsanosa JI. M., Kykapuna FO. M., Cankuna JI. B. Jlenonpou3BoacTBO [DIEKTPOHHbBIN
pecypc]:yueonuk; BO - bakanaBpuar, Cneumanurer. - MockBa: OOO "Hay4HO-u3IaTenbCKUl LEHTP
NH®PA-M", 2023. - 403 c. — Pexxum gocrtyna: https://znanium.com/catalog/document?id=429005

JI3.4 Csucrynoa HW. I'. KaapoBoe amMunHHCTpupoBaHUE:y4e0.-METOA. TMOCOOME JUIsi OpraHU3alHUH
CaMOCTOSITENIbHOW paboThl CTYJEHTOB HampaBieHuss MeHeKMEHT Npodmib «YTmpaBieHHe OU3HECOM». -
Cragpornons, 2023. - 371 Kb

JI3.5 CemumeB H. B. 1C:YmpaBnenue toproeueil 8.2 [DnekTpoHHBIN pecypc|:mpakT. mocobue ; BO -
bakanaBpuart. - Mocksa: KuoPyc, 2024. - 389 c. — Pexum nocryna: https://book.ru/book/950990

JI3.6 Tebexun A. B. Crparernyeckoe yrpaBlieHHE NMEpCOHAJIOM [DIeKTpoHHBIH pecypc]:yueOnuk ; BO -
bakanaspuart. - Mocksa: KuoPyc, 2023. - 718 c¢. — Pexxum noctyma: https://book.ru/book/947037

JI3.7 AnmcumoB A. IO., I'pabckas E. I1., AnapocoBa M. B. Texnomorust BeneHus OyXraJlTepcKOro M
Hajoroporo ydera B mnporpamme «1C: byxranrepuss KOPIT 8.3» (pemakmus 3.0) [DneKTpoHHBIN
pecypc]:yueonnk; BO - bakanaspuar, Maructparypa. - Cankt-IletrepOypr: Jlans, 2024. - 204 c. — Pexum
nocrtyma: https://e.lanbook.com/book/422600

9. Ilepeyenb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHHMKANMOHHOH cetn «HWHTepHeT», He00X0-
AUMBIX JIJIs1 OCBOEHHUS TUCHUILINHBI

No HaumenoBanue pecypca cetu «HTEpHET» DJIEKTPOHHBIN aJpec pecypca

10. MeTonnueckue ykazanus AJsi 00y4aloMnXcsl 0 0CBOEHUIO TH CHUTITUHbI

Crnenuduka wuzyueHus aucuuiuimHbel «KaapoBoe nenompou3BOACTBO»  oOyclioBieHa (opmoi
oOydYeHHUsI CTYJEHTOB, €€ MECTOM B IOATOTOBKE OakajaBpa W BPEMEHEM, OTBEJICHHBIM Ha OCBOCHHE Kypca
pabounM y4eOHBIM TIITaHOM.

Kypc oOydeHust menuTcst Ha BpeMs, OTBEIECHHOE JUIsSl 3aHSATHM, MPOBOJUMBIX B ayJIuTOpHOU (opme
(lekuMM, TpPaKTHYECKHUe 3aHATHS) W BpeMs, BBIJEICHHOE Ha BHEAYJIWTOPHOE OCBOCHHME IUCIMILIUHBI,
OOJIBIIIYIO YaCTh U3 KOTOPOTO COCTABJIIET CAMOCTOSITeNIbHAS PaboTa CTyIeHTA.

JlekMOHHAs YacTh y4eOHOTO Kypca IUlsl CTYJIEHTOB NMPOBOIUTCS B (hopMe 0030pOB 1O OCHOBHBIM TE
-maMm. [IpakTudeckue 3aHATHS MPEAYCMOTPEHBI JUTS 3aKPEIUICHUS TCOPSTHUSCKUX 3HAHUWH, YIITyOJICHHOTO
pac-CMOTpeHHusi HauOoJyiee CIOXKHBIX MPOOJIEM  JTUCHUIUIMHBI, BBIPAOOTKM HABBIKOB CTPYKTYPHO-
JIOTHYECKOTO IMMOCTPOSHUS Y4EeOHOTO MaTepraia U OTPabOTKH HABBIKOB CAMOCTOSATEIHHON TTOITOTOBKH.

CaMmocTtosTenbHast paboTa CTyJIeHTa BKJIIOYAeT B ce0s M3ydeHHe TEOPETHYECKOro MaTepuana Kypca,



BBITIOJIHCHUE TIPAKTUYECKHUX 33JaHHM, OATOTOBKY K KOHTPOJIBHO-0000IAIOIINM MEPOTIPHSTHSIM.

I[JISI OCBOCHMUA KypCa JUCHUIIIIMHBI CTYACHTBI JOJIKHBI:

— M3YYUTh MaTepPHAI JICKIIMOHHBIX M MPAKTUYECKHUX 3aHATHII B TIOJHOM 00beMe MO pasziesiaM Kypca;

— BBIIIOJHUTL 3aJaHuC, OTBCACHHOC Ha CaMOCTOATCIbHYIO pa60Ty: noAroTOBUTh MW 3allIUTUTH
pedepar 1Mo yTBEpKICHHOI MpernogaBaTesieM TeMe, MOJIrOTOBUTHCS K COOECEeOBAaHHIO, TECTHPOBAHUIO,
KOHTPOJIBHOH pabdoTe;

—  IPOJEMOHCTPHPOBATH  CHOPMHPOBAHHOCTH  KOMIICTCHIHWH, 3aKpEIUICHHBIX 32  KypCOM
JUCLUIIIIMHBL BO BPEMsI MEPOIIPUATUI TEKYLIETO U IPOMEXKYTOYHOTO KOHTPOJIS 3HAHUM.

[TocemieHne JEKIMOHHBIX M MPAKTHYCCKUX 3aHATUIl JUIS CTYACHTOB OYHOW M OYHO-3204HON (HOPMBI
SIBJISIETCS 00S13aTEIBLHBIM.

VBa)XUTEIbHBIMH IPUYHHAMH TIPOIYCKA ayAUTOPHBIX 3aHATHH SIBISICTCS:

- OCBO60)K,HCHI/IC OT 3aHATHH 110 IpHUYNHC 6OJIC3HI/I, BBIJAHHOC MCAUIUHCKHUM YUPCIKIACHUCM,

— pacHopsbkeHHE IO JeKaHaTy, MpHKa3 IO By3y 00 OCBOOOXKICHHM B CBS3UM C ydYacTHEM B
BHYTPUBY30BCKUX, MEXKBY30BCKUX U IIP. MEPOIPUATHUAX,

— opuuuasbHO 0(hOPMIICHHOE CBOOOTHOE MOCCIICHHE 3aHSTHH.

[Tpomycku oTpabaThIBaIOTCS HE3aBUCUMO OT UX MIPUYMHBL.

[TpomyiieHHbIC TEMbl JICKIMOHHBIX 3aHATHHA JOJDKHBI OBITh 3aKOHCIIEKTHPOBAHBI B TETPag JUIs
HeKL[Hﬁ, KOHCIICKT IMPCACTABIACTCA INPCIOAABATCIO IJId JIMKBUAAOWW  IPOITyCKa. HpOHYH_[eHHBIe
IPAKTUYECKHE 3aHATHS OTPadaTHIBAIOTCS B BHJEC YCTHOM 3alUThl MPAKTHYECKOTO 3aHATHS BO BpeMs
KOHCYJ'IBTaI_II/Iﬁ 110 JUCHUIIIIUHE.

KoHTponb chopMUPOBaHHOCTH KOMIIETCHIMH B TEUCHHE CEMeCTpa MPOBOIUTCS B (OpME yCTHOIO
OIl-poCa Ha MPAKTUYCCKUX 3aHATHUAX, BBIIIOJIHCHUA KOHTPOJBHBIX pa60T, BBIIIOJIHCHHUA MPAKTHYCCKUX
3a/IaHUil ¥ TECTOBOTO KOHTPOJIS 110 TEOPETUUECKOMY KYpPCY TUCLUILIHHBIL.

Kypc oOyuenust nenutcst Ha BpeMs, OTBEIEHHOE JUIsl 3aHSATHM, MPOBOJUMBIX B ayJUTOpHOU (opme
(J'IGKI_II/II/I, MPAKTUYCCKUC BaHSITI/ISI) U BpCMs, BBIACIICHHOC HAa BHCAYAUTOPHOC OCBOCHUC JUCIUIIINHBI,
OO0JIBIIIYIO YaCTh U3 KOTOPOTO COCTABIIET CAMOCTOsITeNIbHAs padoTa CTyIeHTa.

JlexMoHHAas yacTh y4eOHOTO Kypca JUIsl CTYJIEHTOB IPOBOIUTCA B (hopMe 0030pOB 1O OCHOBHBIM T€
-maM. [IpakTudeckue 3aHATHS NPEAYCMOTPEHBI JUIsl 3aKpEIUICHUS TEOPETHMYECKUX 3HAHUM, yIiayOJIeHHOTO
pac-cMOTpeHUsi HambOoyee CJIOXKHBIX MpoOJeM TUCHMIUIMHBI, BBIPAOOTKM HABBIKOB CTPYKTYpPHO-
JIOTHYECKOT0 MOCTPOEHUS Y4eOHOTro MaTepralia u oTpabOTKH HaBBIKOB CAMOCTOSATEIHHON MOJITOTOBKHU.

CamocTtosTenpHast paboTa CTy/IeHTa BKJIIOYAET B ce0s M3ydeHHE TEOPETHYECKOro MaTepuana Kypca,
BBITIOJTHEHUE NMPAKTUYECKUX 3a/IaHUH, TOATOTOBKY K KOHTPOJIbHO-0000UIAIOIIMM MEPOTIPUATHSIM.

I[JBI OCBOCHMU KypCa NUCHHUIIIIMHBI CTYACHTBI JOJIKHBI:

— W3YYHUTh MaTepHall JCKIIMOHHBIX U MPAKTHUECKUX 3aHATUH B IOJHOM 00beMe o pa3fenaM Kypca;

— BBIIIOJHUTL 3aJaHUC, OTBCACHHOC Ha CaMOCTOATCIBHYIO pa60Ty: IIOATrOTOBUTh W 3alllUTUTH
pedepar mo YTBEpKIECHHOM mpernojaBareieM TeMe, MOATOTOBUTHCS K COOEceOBaHHIO, TECTHPOBAHMUIO,
KOHTPOJILHOHU paboTe;

—  INPOJEMOHCTPUPOBaTH  CHOPMHUPOBAHHOCTH  KOMIIETEHIIMM, 3aKperIeHHBIX 3a  KypCOM
JUCLUIIIIMHBL BO BPEMsI MEPOIIPUATUI TEKYLIETO U IPOMEXYTOYHOTO KOHTPOJIS 3HAHUMN.

[Tocemnenue JEKIIMOHHBIX U MPAKTUYECKUX 3aHATHH JUIsl CTYJCHTOB OYHOM M OYHO-3a0YHOU (hOPMBI
ABJISACTCA 06$I3aTeJ1bHBIM.

YBaXXUTENbHBIMU IPUYUHAMU MIPOITYCKa ay JUTOPHBIX 3aHSATHUI SBIISIETCS:

- OCBO60)KI[€HI/IC OT 3aHATHH II0 IpHUYNHC 6OJ1€3HI/I, BbBIIAHHOC MCAUIIUHCKUM YUPCIKIACHUCM,

— pacmopspDKeHHe IO JeKaHaTy, MpHKa3 Mo By3y 00 OCBOOOXIEHHMH B CBSI3U C YYacTHEM B
BHYTPUBY30BCKHUX, MEXKBY30BCKUX U IIP. MEPOLIPUATHAX,

— ounmaibHO 0OPMIIEHHOE CBOOOTHOE TIOCEIIICHNUE 3aHATHH.

[Tpomycku oTpabaThIBalOTCSl HE3aBUCUMO OT UX MPUYUHBL.

[IpomymieHHble TeMbl JEKIUOHHBIX 3aHATUNA JOJDKHBI OBbITh 3aKOHCIIEKTHPOBAHBI B TETPAAM JUIs
JeKIUH, KOHCIEKT TPEJCTABISAEeTCS TNpernojaBaTeNo JAis JUKBUAALMK Tpomycka. llpomyieHHbIe
IMPAKTUYCCKHUE 3aHATHA OTpa6aTBIBaIOTC${ B BHIC YCTHOI\/II 3alUTBl IMPAKTUYCCKOr0 3aHATHSA BO BpPEMs
KOHCYJIbTAIUH 10 TUCIUTIIHHE.

Kontponb chopmupoBaHHOCTH KOMIETCHIIMI B TEUEHHE CEeMeCTpa MPOBOIUTCS B (OpPME YCTHOTO
Ompoca Ha TMPAKTUYECKUX 3aHSATHUSAX, BBIMOJIHEHHUS KOHTPOJIBHBIX pPA0OT, BBIMOTHEHHUS MPAKTHUECKHUX
3a/IaHUI ¥ TECTOBOTO KOHTPOJIS IO TEOPETUUECKOMY KYPCY AUCIUIUIMHBI.



11. Ilepeyenr  MHPOPMALMOHHBIX  TEXHOJIOTIHH, HCII0JIb3YeMBIX NpH  OCYLIECTBJICHHH
o0pa3oBaTe/IbHOTO Mpolecca MO JMCUMIIMHE, BKJIOYasi IepedyeHb JIMUEH3UOHHOIO M CBOOOIHO
pacnpocTpaHsieMoro MPOrpaMMHOro olecnedeHusl, B TOM YHCJIe OTe4eCTBEHHOr0 IPOU3BOACTBA U
HH(OPMALMOHHBIX CIIPABOYHBIX CHCTEM (IIPH HEOOXOAMMOCTH).

11.1 Ilepeuens nuyeH3UOHHO20 NPOCPAMMHO2O 0DeChedeHuUs

1. Kaspersky Total Security - AnTHBHpYC

2. Microsoft Windows Server STDCORE AllLngLicense/Software AssurancePack Academic OLV
16Licenses LevelE AdditionalProduct CoreLic 1Year - CepBepHast onepannoHHasi cucteMa

3. OPERA - Cucrema ynpaBieHus OTeIeM

11.3 Ilepeuens npoecpammno2o obecneyenus omeuecmeeHHo20 npou3eo0cmed
1. Kaspersky Total Security - AHTUBUpYC

[Ipu ocymiecTBiieHnH 00pa30BaTEIBLHOTO MpOIECCa CTYIEHTAMU U TPENoAaBaTeleM HCIOJIb3YIOTCS
cnenyromme nHpopmannoHHo cnpaBodnbie cucteMbl: CIIC «Koncynprant mitocy, CIIC «["apanTy.

12. Onmucanme  MaTepUAIbLHO-TEXHHYECKOH 0a3pl,  Heo0X0AUMOI I OCylIeCTBJICHHUS
o0pa30BaTe/IbHOIO Mpouecca 1o TUCHHUIVINHE

Ne i/t HaunmenoBanue crienimaabHBIX Howmep N
. . OcCHaIlIEHHOCTb CIIEHUAIbHBIX TIOMEIIEHUN U
NOMEILEHUI U TOMEIIEHNH AJIs ayJuTop " N
. HOMEIIEHUH JUIsl CAMOCTOATENIbHON paboThI
CaMOCTOSITENIbHOM paboThI uu
1 VYyeOHas ayiuTopus Ais 3-160 | Crermanu3upoBaHHas Meberns Ha 180
HPOBE/ICHUS 3aHATUI BCEX TUIIOB (B M0CaZI0YHbIX MECT, IEPCOHAIBHBIA KOMIIBIOTEP —
T.4. JIEKIIMOHHOT'O, CEMUHAPCKOTO, 1 ., mpoekrop Panasonic EX620 X6A — 1 mwr.,
MPAKTUYECKON TTOJATOTOBKU uHTepakTuBHas gocka SMART Board 690 — 1
00y4aromuxcs), pynioBbIX U T., TpHOyHa A7 iekropa — 1 mT., MuUKpodoH — 1
UH/IMBUAYaJIbHBIX KOHCYJIbTAIINH, IIT., MOHUTOPHI - 3 IIT., IUIa3MEHHAas MaHeNb - 1
TEKYIIETro KOHTPOJIS U LIT., y4€OHO-HAIJISIIHbIE TIOCOOUS B BUE
IPOMEKYTOUHON aTTecTaluu Ipe3eHTalui, THPOPMAaLMOHHBIE TUIAKATHI,

MoAKII0YeHue K cetu «IHTepHET», BHIXO]T B
KOPIOPAaTUBHYIO CETh YHUBEPCUTETA.

2-167 | CneumanuszupoBanHast mebenb Ha 77
MOCaZ0YHBIX MECT, CTOJI Ipe3uauyma — 1 mrT.,
TpuOyHa /115 npenojgasareis — 1 mr.,
IIEPCOHANBHBIN KOMIbIOTEP — 1 1IT.,
MYJbTUMEAUNHBINA IPOEKTOp — | MIT.,
uHTepakTHBHasA qocka Starboard Hitachi FX-77 —
1 mT., yueOHO-HAMIISIHBIE TTOCOOUS B BHJIE
Mpe3eHTAIH, TEMAaTHYECKHE TIaKaThI,
nojkItoueHue K cetu «MuTepueT», 1ocTyn B
3JIEKTPOHHYIO HH(POPMALIMOHHO-
o0pa3oBaTeNbHYI0 Cpely YHUBEPCUTETA, BHIXOJ B
KOPIIOPATHUBHYIO CETh YHUBEPCUTETA.




2 IToMmerenue 1 caMOCTOSATEILHON
paboThI 0OyJArOIIHXCS,
MOATBEPIK/IAIOIIEE HATHINE
MaTepUaIbHO-TEXHUYECKOTO
obecriedeHusl, ¢ mepeIHeM

OCHINRIINTO NANNVIIARATIUG

13. Ocol0eHHOCTH peayu3auu JMCHUIIMHBI JTUI ¢ OTPAHUYEHHBIMHM BO3MOKHOCTSIMH 3/10POBbSI

OOyuaromMcss ¢ OrpaHUYEHHBIMH BO3MOXHOCTSIMHU  3/10pOBBSI IIPEJOCTABIIAIOTCS  CIEIMATIbHBIE
y4eOHMKH M YyuyeOHble IocoOMs, WHas ydeOHas JuTepaTypa, CHEIUaIbHbIE TEXHUYECKUE CpENCTBa
o0yuyeHMs KOJUIEKTMBHOTO W HMHJIUBUAYAJIbHOTO TIOJb30BAHUS, IPEIOCTABICHUE YCIYr AacCUCTEHTa
(IOMOIIIHKKA), OKa3bIBAIOLIEro O0yYaromMMCs HEOOXOAMMYIO TEXHHYECKYI0 IIOMOIIb, a TaKXe YCIyrd
CYPZIONIEPEBOJUUKOB M TU(IIOCYPIOTNIEPEBOJUNKOB.

a) 17st c1ab0BUIAIINX

- Ha TPOMEXYTOYHOM aTTecTalMM NPUCYTCTBYET ACCUCTEHT, OKa3blBAIOLIUN  CTYIEHTY
HEOOXOIMMYI0 TEXHHYECKYI0 IMMOMOIIb C YYE€TOM HHAMBHUIYaJIbHBIX OCOOCHHOCTEH (OH TMOMOTaeT 3aHATh
pabouee MecTo, IepeABUraThCs, MPOYUTATh U OPOPMUTH 33aHUE, B TOM YHCJIE 3aMIUChIBas IOJ] TUKTOBKY);

- 3amaHuWs JUISL BBINIOJHEHHUS, a TaKKe HHCTPYKLUUS O TMOPSAIKE TMPOBEICHHS IMPOMEKYTOUHON
aTTecTanuu ohOpMIISIIOTCS YBETUUYEHHBIM IIPUPTOM;

- 3aJIaHMs TS BBITIOJTHEHUS Ha IPOMEKYTOYHOM aTTECTAIIH 3aYUTHIBAIOTCS aCCUCTEHTOM;

- IUCBbMEHHBIE 33aJJaHMs BBIMOIHAIOTCSA Ha OyMare, HaIUKTOBBIBAIOTCS] ACCUCTEHTY;

- obecrnieynBaeTcs UHIMBHUAYyaJIbHOE paBHOMEpHOE ocBenieHre He meHee 300 srokc;

- CTYAEHTY JUIsl BBINIOJHEHMs 3aJaHusl IPU HEOOXOJMMOCTH IPENOCTABISECTCA YBEIUYHBAIOILEE
YCTPOWCTBO;

B) JUTSI TIIYXUX U CIa0O0CIBIIIAIIIX

- HAa TPOMEXYTOYHOH  aTTeCTallMM NPUCYTCTBYET ACCUCTEHT, OKa3bIBAIOLIUN  CTYICHTY
HEOOXOMMYI0 TEXHHYECKYI0 IOMOIIb C Y4E€TOM HHAMBHUIYaJbHBIX OCOOCHHOCTEH (OH IOMOTraeT 3aHATh
pabouee MecTo, IepeABUTaThCS, MPOYUTATH U OPOPMHUTH 33JaHUE, B TOM YHCJIE 3aMUCHIBAsl TIOJ] TUKTOBKY);

- IPOMEXXYTOYHAs aTTeCTalMs IPOBOIUTCS B IMCBMEHHOM (popme;

- o0ecrieuynBaeTcs HaTUYME 3BYKOYCHJIMBAIOIIEH amnmaparypbl KOJUIEKTHBHOTO IOJIb30BaHMA, TPHU
HEOOXOJMMOCTH IOCTYINAIOIIMM IPEIOCTABIsIETCS 3BYKOYCHIMBAIOLIAS ammaparypa HHIMBHYaJIbHOIO
MOJIb30BaHMS;

- 10 JKEJIAHUIO CTY/I€HTa IPOMEXKYTOUHAs aTTeCTaLMsI MOXKET MPOBOAMUTHCS B MMCbMEHHOH (opMe;

o) JUid JMIl C HapyUIEHUSAMU OIOPHO-JBUTaTEeIbHOrO ammnapaTta (TSDKEIBIMH HapyLICHUSMU
JIBUTaTEIbHBIX (PYHKIMHA BEPXHUX KOHEYHOCTEH WM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

- NMHUCHMEHHBIE 33/JaHUS BBIMOJHSAIOTCS HA KOMIIBIOTEPE CO CIEUHATM3MPOBAHHBIM IPOrPAMMHBIM
o0ecreyeHneM MM HaJUKTOBBIBAIOTCS ACCUCTEHTY;

- 10 JKEJIAHUIO CTY/IEHTa MPOMEXKYTOUYHAsl aTTeCTalUs IPOBOIUTCS B YCTHOU hopme.




Pabouas nmnporpamma aucuuruinHbel «lccnepoBaHue —cucTEeM  ympaBleHHsT U pa3paboTka
yOpaBJIEHYECKUX pEIIeHU» cocTaBieHa Ha ocHoBe dejepaibHbIi TOCyJapCTBEHHBIM 00pa30BaTEIbHBIN
CTaHJApT BBICHIETO OOpa30BaHUS - MarucTparypa HO HampaBieHUI0 MoArotoBku 38.04.02 MeHemkMeEHT
(npuka3 Munobpnayku Poccun ot 12.08.2020 1. Ne 952).

ABTOD (BI)
nou. , ko1 Kennna Jluana CepreeBHa

PenensedTnl

PabGouass mporpamma mguctumiuHel  «VccmegoBaHuWe cHCTeM  yNpaBieHMS W pa3paboTka
YIPaBJICHUYECKUX PEIICHHI paccMoTpeHa Ha 3acenanuu Kadenpa MeHeKMEHTa W yCTOWYMBOTO Pa3BUTHUSA
tepputopuit nmporokon Ne 22 ot 18.03.2023 r. u mpusHaHa cooTBeTcTBYIomIe Tpeboanusim GI'OC BO u
y4eOHOTrO0 TUTaHa 1Mo HarpasieHuto moArotToBku 38.04.02 MenemKMeHT

3aBeayronuii kadeapoit 3BsrunieBa Onbra CepreeBHa

PabGouass mnporpamma guctumiuHel  «lccnegoBaHue —cucTeM  ympaBieHMs W pa3paboTka
yOpPaBIEHYECKUX pEIICHU» pAacCMOTPEHAa Ha 3acelJaHuH Y4eOHO-MEeTOAMYecKod Komuccuu WHCTUTYT
9KOHOMUKH, ¢(uHaHcoB u ympasienus B AIIK mnporoxkom Ne 8 or 29.03.2023 1. u mnpuszHaHa
cootBercTByOIEel TpedoBanmsiMm GI'OC BO u yuyebHOro 1uiaHa mo HampabiieHHo moarotoBku 38.04.02
MenemxMeHT

PykoBonurens OI1
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