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1. eans aucMnIMHbI

[lenpro ocBOoeHMS y4eOHON NUCHUIUIMHBI ()OPMUPOBAHUE Y CTYJEHTOB CHCTEMHOTO MpE/CTaBICHUS
MPUHIMIIOB OpPTaHHW3alldd ¢ TMPUMEHEHHUS CHCTEM JJEKTPOHHOTO JIOKYMEHTOOOOpOTa B  YCIIOBHSX
M (POBOI IKOHOMUKH.

2. IlepeyeHb IUIAHHPYEMBIX Pe3yJabTATOB O0y4YeHHMs] MO [MCUMILJIMHE, COOTHECEHHBIX € IJIAHHU-
pPYeMbIMH pe3yJIbTATAMM OCBOEHHS 00Pa30BATEIbHOI MPOrpaMMbl

[Iponiecc u3yyeHus: TUCHUILIMHBI HampaBieH Ha GopmupoBaHue cieayromux komnerenuuii OIT BO
Y OBJIAJICHUE CJICAYIOIIMMH pe3yJbTaTaMyu 00yUYEHHUS 110 JUCITUTUINHE:

Kon n naumeHnoBanme Kon n naumeHnoBanue [lepeuenp mIaHUPYEMBIX PE3YIHTATOB O0yUCHUS
KOMIIETEHIIUU WHJUKATOPa JOCTHKEHUS M0 AUCLUIUIMHE
KOMITETCHITUHU
[1K-2 Ocymectusier| [1K-2.1 Pa3zpaboTka | 3HaeT
pa3pabOTKy HWHCTPYMEHTOB| MHCTPYMEHTOB W METOOB | HHCTPYMEHTBI H METOJIbI COOpa UCXOIHBIX JaHHBIX
U METO/IOB| cOOpa HMCXOJHBIX JaHHBIX |y 3aKa3uHuKa
MPOSKTUPOBAHUS  OW3HEC-|y 3aKa3unKa ymeert
IPOIIECCOB 3aKa3ynKa OPUMEHATh HMHCTPYMEHTBI U METOAbl cbOopa
MCXOJIHBIX JIAHHBIX Y 3aKa3uMKa
BJIaJieeT HABBIKAMM
HaBBIKAMH Pa3pabOTKH HUHCTPYMEHTOB U METOJIOB
cO0opa UCXOJIHBIX JaHHBIX Y 3aKa3unKa

3. MecTo 1MCUMILIMHBI B CTPYKTYpe 00pa30oBaTe/IbHON NPOrpaMMbl

JucuuiuinHa ~ «BeneHue  3JI€KTPOHHOTO — JIOKYMEHTOOOOpOTa B OpraHU3alMsIxX»  sBIseTcs
JTUCHUTUIMHON YacTH, (popMupyemMoil yaacTHUKaMu 00pa3oBaTeNIbHBIX OTHOIMICHUH TPOTPaMMBI.

W3yueHne TUCHMIUIMHBI OCYLIECTBIsAETCS B 3ceMecTpe(-ax).

Jlns OCBOEHHs JUCLUUIUIMHBI «BeleHue >JIeKTpOHHOro JOKYMEHTOOOOpOTa B  OpraHU3aIMsIX)»
CTYJEHTBI UCIIOJIb3YIOT 3HAHUS, YMEHMSI U HABbIKU, CPOPMHUPOBAHHBIE B IPOLIECCE U3YUECHUS TUCIUIIINH!

OOBEKTHO-OPHEHTHPOBAHHOE NPOrPAMMHUPOBaHHE

OcHoBbl nporpammupoBanus B C

WHpOKOMMYHHUKAIIMOHHBIE CUCTEMBI U CETH

NupopmaiimoHHble CUCTEMBI

[TporpammHo-anmapaTHas 3amuTa HHGOPMaLUU

DIEeKTpOHUKA

O3HaKOMUTENNbHASI IPAKTHKA

TexHomorum nNporpaMMHpOBaHUS

Teopust ”HPOPMALIMOHHBIX POLIECCOB U CUCTEM

Nupopmarmonnsie TexHoaorunMHpopManoHHbIH MEHEIKMEHT

OOBEKTHO-OPHEHTHPOBAHHOE MPOTPAMMHUPOBAHHE

OcHoBbl nporpammupoBanusg B UC

WHpOKOMMYHUKAIIMOHHBIE CUCTEMBI U CETH

WNHpopmalmoHHbIE CUCTEMBI

[TporpammHo-anmnapaTHas 3amuTa HHOPMALUU

DJIEKTPOHUKA

O3HakoMUTENNbHASI IPAKTHKA

TexHoIOrMN MPOrpaMMHUPOBAHUS

Teopust nHGOPMALMOHHBIX POLIECCOB U CUCTEM

WNHudpopmanmoHHbIe TEXHOIOTMMABTOMATH3ALUS OU3HEC-TIPOLIECCOB




OOBEKTHO-OPHEHTHPOBAHHOE NPOrPAMMHUPOBaHHE

OcHoBbl iporpamMmupoBanus B UC

NHpOKOMMYHHUKAIIMOHHBIE CUCTEMBI U CETH

WNH(popMalimoHHbIE CUCTEMBI

ITporpammHo-annapaTHas 3aluTa HHGOPMALUU

DneKTpoHUKa

O3HakoMuTeNbHAs IMPaKTHKa

TexHoJI0ruu MporpaMMHUpPOBaHUS

Teopust ”HGOPMALIMOHHBIX IPOLIECCOB U CUCTEM

WNudopmanmoHHble TeXHOIOTUUHTEpHET-TEXHOIOTHH B OU3HECEe

OOBEKTHO-OPHUEHTHPOBAHHOE NPOrPAMMHUPOBaHHE

OcHoBbl iporpammupoBanus B UC

HNHpOKOMMYHHUKAIIMOHHbBIE CUCTEMBI U CETH

NHupopMalimoHHbIE CUCTEMBI

ITporpammHo-anmnapaTHas 3amuTa HHGOPMaLUU

DNeKTpOHUKa

O3HakOMUTENbHAS IPAKTHKA

TexHoJI0ruu NMporpaMMHUpPOBaHUS

Teopust HGOPMALIMOHHBIX IPOLIECCOB U CUCTEM

WNudopmanmonnsie TexHonoruuHGpopMaioHHbpIe CUCTEMBI YIIPABICHUS TIPS ATNPHITUAN

OOBEKTHO-OPHEHTHPOBAHHOE NTPOrPAMMHUPOBaHHE

OcHoBbl iporpammupoBanus B UC

HNHpOKOMMYHUKAIIMOHHbBIE CUCTEMBI U CETH

NHupopmalimoHHble CUCTEMBI

[TporpammHoO-anmapaTHas 3amuTa HHGOpMaLUU

DneKTpoHUKa

O3HakoMUTENNbHAS IPAKTHKA

TexHoJI0ruy MporpaMMHUpPOBaHUS

Teopust ”HGOPMALIMOHHBIX POLIECCOB U CUCTEM

WNupopmarimoHHble TEXHOIOTUU Y ITpaBlieHUE KU3HEHHBIM HUKIoM VC (poaBUHYTHIN YPOBEHB)

OOBEKTHO-OPHEHTHPOBAHHOE NIPOrPAMMHUPOBaHHE

OcHoBbl iporpammupoBanus B UC

WNHpOKOMMYHUKAIIMOHHBIE CUCTEMBI U CETH

NupopmaimoHHble CUCTEMBI

[TporpammHo-anmapaTHas 3amuTa HHGOPMaLUU

DneKTpoHUKa

O3HakOMUTENbHAS IPAKTHKA

TexHosI0ruy MporpaMMHUPOBaHUS

Teopust ”HGOPMALIMOHHBIX POLIECCOB U CUCTEM

WNupopmanmonnsie TexHonornnOO0paboTka 1 aHaau3 OM3HeC-1aHHbIX

OOBEKTHO-OPHEHTHPOBAHHOE NPOrPAMMHUPOBaHHE

OcHoBbl nporpammupoBanus B C

WNHpOKOMMYHHUKAIIMOHHBIE CUCTEMBI U CETH

NupopmaiimoHHble CUCTEMBI

[TporpammHo-anmapaTHas 3aluTa HHGOPMALUU

DIIEeKTpOHUKA

O3HaKOMUTENNbHASI IPAKTHKA

TexHosI0TMU MPOrpaMMHUPOBAHUS

Teopust HGOPMALMOHHBIX POLIECCOB U CUCTEM

Nudopmaiimonnple  TEXHONOTMUMETOMONOTUS U HUHCTPYMEHTapuil  MOJEIUpOBaHUS  Ou3Hec-
IPOLIECCOB



OOBEKTHO-OPHEHTHPOBAHHOE NPOrPAMMHUPOBaHHE

OcHoBbl iporpamMmupoBanus B UC

NHpOKOMMYHHUKAIIMOHHBIE CUCTEMBI U CETH

WNH(popMalimoHHbIE CUCTEMBI

ITporpammHo-annapaTHas 3aluTa HHGOPMALUU

DneKTpoHUKa

O3HakoMUTENNbHAS IPAKTHKA

TexHoJI0ruu MporpaMMHUpPOBaHUS

Teopust ”HGOPMALIMOHHBIX IPOLIECCOB U CUCTEM

WHopManmoHHbIE TEXHOIOTUUIIEKTPOHHAS KOMMEPLIUS

OOBEKTHO-OPHUEHTHPOBAHHOE NPOrPAMMHUPOBaHHE

OcHoBbl iporpammupoBanus B UC

HNHpOKOMMYHHUKAIIMOHHbBIE CUCTEMBI U CETH

NHupopMalimoHHbIE CUCTEMBI

ITporpammHo-anmnapaTHas 3amuTa HHGOPMaLUU

DNeKTpOHUKa

O3HakOMUTENbHAS IPAKTHKA

TexHoJI0ruu NMporpaMMHUpPOBaHUS

Teopust HGOPMALIMOHHBIX IPOLIECCOB U CUCTEM

Nupopmanmonusie TE€XHOJOTUMAPXUTEKTYpa, YCTPOMCTBO u (YHKIMOHUPOBaHUE
BBIUNCIIUTENIBHBIX CUCTEM

OOBEKTHO-OPUEHTUPOBAHHOE TPOTPAMMHUPOBAHNE

OcHosbl nporpamMmMupoBanus B UC

NH(poKoOMMYHUKAIMOHHBIE CUCTEMBI U CETU

WHdpopmalmoHHbIE CUCTEMBI

[IporpammHo-anmnapaTHasi 3amuTa HHGOpPMaUU

DneKTpoHuKa

O3HakoMUTENbHASI TPAKTHKA

TexHosI0rMM NMporpaMMHUpPOBaHUS

Teopust ”HPOPMAIIMOHHBIX MTPOLECCOB U CUCTEM

WHdpopmalimoHHbIe TEXHOIOTUNY cTpoiicTBO U pyHKIMOoHUpoBanue VC

OOBEKTHO-OPUEHTHUPOBAHHOE IPOTPAMMHUPOBAHNE

OcHoBbl nporpamMMupoBanus B UC

NH(poxoMMyHUKAIMOHHBIE CUCTEMBI U CETU

HNHudopmalmoHHbIE CUCTEMBI

[IporpammHo-anmnapaTHas 3amuTa HHGOpMaUU

DnexTpoHuKa

O3HakoMuUTeIbHASI IPAKTHKA

TexHosI0rMM NporpaMMHpPOBaHU

Teopust ”HPOPMAIIMOHHBIX TPOLECCOB U CUCTEM

WNudopmanmonHble TeXHONIOTUUI[POEKTHO-TEXHOIOTHYECKask IPAKTHKA

OcBoeHne IUCHMIUIMHBI «BeneHue 37IeKTpOHHOro JTOKYMEHTOOOOpOTa B OpraHU3alMAx» SIBIISETCS
HE0O0XO0AMMOM OCHOBOM ISl TOCJIEIYIONIET0 U3YUESHHS CIIETYIOIUX AUCHUIUINH:

ITonroroBka K cadye U cada rocy1apcTBEHHOIO JK3aMeHa

[ToaroroBka K 3amuTe U MpoOLEypa 3alUTHl BBITYCKHOM KBaTM(UKAIIMOHHON PabOThI

[IpenauniomMHas npakTuka

4. O0beM IMCUMIUIMHBI B 324YeTHBIX €IMHHMLAX € YKa3aHHEM KOJMYeCTBa AKAJAeMHYECKHX 4YAaCOB,
BbIIEJICHHBIX HA KOHTAKTHYI0 paloTy ¢ o0yuyamwmuxcs ¢ npenogaBartesneM (10 BHAAM Y4eOHBIX
3aHATHI) U HA CAMOCTOSATEJIbHYI0 Pa00Ty 00y4aroluXcs

OOmast ~ TPyIOEMKOCTh  TUCHMIUIMHBI  «BepeHwe  AIEKTPOHHOTO  JTOKyMEHTooOopoTa B
OpraHM3alusax» B COOTBETCTBUM C pabouynM Y4YeOHbIM IUIAHOM M €€ paclpeleieHHe MO0 BHIaM padoT

IederaR A IS
1@1\/;_!,\/ T uurluxlul TIri7n

e
eMecTp prIlOCMK‘I KonTaktHas paboTta ¢ mpenogaBaresem, 4ac | Camocros- | KoHTposns, | Dopma




MIPOMEKYTOUHOH
0CTh JeK- MpakTH4deckue | nabopaTopHbIE TeJbHas pa- yac aTTeCTALUH
qac/3.e. banzest 3aHATHUA 3aHATHAL 6ota, gac (dpopma
KOHTPOJIST)
3 108/3 12 20 76 3a
B T.4. 9aCOB!
B HHTCPAKTHBHOM 4 4
¢dbopme
MIPaKTUYECKOHN
p 12 20 76
MIOJTOTOBKH
Tpynoemxk BHeaynuropHas KOHTaKTHas paboTa ¢ IIpenojaBaTesieM, yac/des
Cemectp OCThb Kypcosas Kypcosoit 3auer JuddepennmpoBan Koncynpranuu SK3aMen
Jac/3.e. pabora MPOCKT HBII 3aueT nepes 95K3aMECHOM
3 108/3 0.12

5. Copnep:xanne AUCHHMILVIMHBI, CTPYKTYPHPOBaHHOe IO TemaM (pa3gejiaM) ¢ YKa3aHMeM OTBe-
JAEHHOI0 HAa HUX KOJIMYeCTBA aKaJleMUYeCKHX YaCOB M BHI0B y4eOHbIX 3aHATHI

KommuecTtBo gacoB
Dopmbt O1eHOYHOE Kox
o CeMuHapcK TeKyIero CpEeACTBO HMHIWKAT
o He 3aHATUS § KOHTpOIIS HPOBCPKH OpoB
]
Ne HaumeHoBaHue pa3nena/TeMsl 2 pe3yabTaToB JTOCTIDK
= =
Q ° = Q L v g yCreBacMocTH 1 JIOCTHKEHUS eHus
© 5 =t g 2 & & | mpomexyrouHoit
154 Z 5 a o QO UHAUKATOPOB KOMIIETE
& Q o) 15 5 g, aTTecTaluu o o
= = g 2 KOMITETEHLIUH HIMH
E | 5|z
8 =} @)
= <
= S
1 1 paznen. 1. [Ipomecc
" | ympaBnenus toKyMeHTaMu
1. IIpornecc TIpaBICHUS
11, pott yip 306 | 2 4 | 10 KT 1 Tecr
JIOKyMEHTaMH
1.2. | KoHtposapHas TOUKa 3 2 2
5 2 paspen. 2. [IpoexTupoBanue
" | IOKyMEHTOB
2.1. |IIpoekTupoBaHHe TOKyMEHTOB 31 6 2 4 10 KT 2 Tect
2.2. | KoHTposnpHast TOUKa 3 2 2
3 paznedn. 3. KopnopaTuBHbie
3. | cHCTeMBI 3JIEKTPOHHOTO
JIOKYMEHTO000poTa
KopnoparusHbie
3.1. |cucreMsl 9NEeKTPOHHOro | 3 4 2 2 12 KT3 Tecr
JOKYMEHTO000pOTa
3.2. | KontpomibHas Touka 3 2 2
4 paszpen. 4. FOpunuuecku
4. |3Ha4MMBIH ANIEKTPOHHBIH
JOKyMEHTOO000pOT
IOpunnaeckn 3HAYHUMBII
4.1. | 2MeKTPOHHBII 3 10 6 4 44
JIOKYMEHTO000pOT
IIpoMesxyTOUYHas aTTeCcTalus 3a
Hroro 108 12 20 76
HUroro 108 | 12 20 76




5.1. JIeKuMOHHBIH KypC ¢ yKa3aHHeM BH/I0B MHTePAKTHBHOI (p)OpMbI NPOBe/IeHUsl 3aHATHI

Bcero,
Tema nexunu (u/minm
4acoB / 4acoB
HalMEHOBaHHE pa3zen)
. ConeprkaHue TeMBI MHTEPaKTUBHBIX
(BU MHTEPAKTUBHON (POPMBI .
. (w/mnu pasnena) 3aHATUN/
MPOBEICHUS 3aHATUI )/
HpaKkTHYecKas
(mpakTuyeckas HOJroTOBKa)
MOJTrOTOBKA
1. Ipouecc ynpapieHus Jlexuus Nel Mecro AJIEKTPOHHOTO 5/
JIOKyMEHTAMH JOKyMEHTOO00pOTa B AESTEILHOCTH OpraHu3aluil.
[TpoexTHpoOBaHUE Jlexusa Ne3 Odopmnenue PEKBHU3UTOB 5/
JIOKyMEHTOB AOKYMEHTOB.
Kopnopatusupie | JIexuuns No5 Kopniopatusnas cucTeMa
CHCTEMBI JIEKTPOHHOTO 3NIEKTPOHHOTO JOKYMEHTO00O0POTA. 2/-
JIOKYMEHT0000poTa
IOpuanuecku snaunmeiii | Jlekuus Ne7  [loHATHE IOPHIMYECKH 3HAYMMOIO
AIIEKTPOHHBIN 3JIEKTPOHHOTO IOKYMEHTO00O0pOTA. 2/2
JOKYMEHTOO0O0POT
IOpuayuecku 3Haunmeii | Jlexums Ne8  OOmaunble CHCTEMBI  DIEKTPOHHOTO
AIIEKTPOHHBIN JTOKyMEHTO000pOTA. 2/-
JIOKYMEHTOO00POT
IOpunuvecku 3HAYMMBIi Jlekmmst N9 [lepcneKTHBBI  pa3BUTHS  CHUCTEM
SIIEKTPOHHBIN 3JIEKTPOHHOT'0 IOKYMEHTO00O0pOTa 2/-
JIOKYMEHTOO00POT
Hroro 12

5.2.2. JlabopaTopHbIe 3aHATHS ¢ YKa3aHHEM BH/I0B NPOBeACHNS 3aHATHI B HNHTEPAKTUBHOM (popme

Bcero,

94acoB / 4aCOB MHTEPAKTHBHBIX

HaunmenoBanue ®opMbI MPOBEACHUS U TEMBI 3aHSATUI o
. 3aHATUN/ TPaKTHYECKas
pazniena (BMI MIHTEPAKTUBHOM (hOPMBI IPOBEICHUS HOJTOTOBKA
JUCITUTUTHBI 3aHATUH )/(TIpaKTHYeCKask MOATOTOBKA)
BUJ qachl
1. Tiporece JlaGopaTopHoe 3aHsTHE
b [ToaroroBka madioHa TOKyMEHTA TSI
yYIpaBJICHUS nao. 4
Nepelavur B CHCTEME DIIEKTPOHHOTO
JTOKyMEHTaMHU
JOKyMEHTO000pOTa
KonTtponbHas Touka KT 1 na0. 2
JlaGopaTopHoe 3aHsATHE
IIpoextupoBanue
Pa3paboTka 1mabiona JOKyMeHTa B cpejie na0. 2
JOKYMEHTOB . -
nenoBoit rpaduku Visio 2007.
JlaGopaTopHoe 3aHsTHE
KopnopaTuBHbIi 371€KTPOHHBIN
[IpoekTupoBanue
JIOKyMEHTOO0OPOT Ha 6a3e 0(hHUCHOTO nao. 2
JTOKyMEHTOB
npunoxenus Outlook 2016 (pa3bop KOHKpeT-
HBIX CUTYyaluil).
KoHTponbHas Touka KT 2 nao. 2
KopnopaTtus
priop JlaGopaTopHoe 3ansTre Ne9
HBIE CUCTEMBI .
DJEeKTPOHHBINA JOKyMEHTOOOO0POT Ha Oaze na0. 2
3JIEKTPOHHOTO .
o0nauHbIX TexHojoruit TeamLab.
JIOKyMEHTO000pOTa




KoHTtposnbHas Touka KT3 nab. 2
IOpunuueckn
3HAYUMBIH JlaGopaTopHoe 3aHsATHE
. . nao. 2
3JIEKTPOHHBIN COJ1 «AEJIO» B KOpriOpaTUBHOM CpeIe.
JIOKyMEHTOO0OPOT
Opunnueckn
pHA . JlabopaTopHoe 3aHATHE
3HAYUMBIN .
N CO 1 «AEJIO» B ympaBieH4YECKON nao. 2
AIEKTPOHHBIN
JIEATEIbHOCTH.
JOKyMEHTO000POT
5.3. KypcoBoii npoekT (padora) yueOHbIM IJIAHOM He MPexyCMOTPEeH
5.4. CamocTosiTesibHAasi padoTa 00y4yaromerocst
Tembl W/Mnu BUJBI CAMOCTOSITEIHHON PabOThI Yacsl
[Ipouecc ynpapiieHus T0OKyMEHTaMU 10
[IpoekTupoBaHre TOKYMEHTOB 10
KopnopatuBHbie cUCTEMBI JIEKTPOHHOTO IOKyMEHTO000pOTa 12
IOpuanuecku 3HaUNMBIN ANEKTPOHHBIN JOKYyMEHTOOOOPOT 12
CemecTpoBoe JIOMaIIHEE 3a/1aHKE 20
CucTeMmbl 3JIEKTPOHHOTO JJOKYMEHTO000pOTa 12




6. IlepeueHb yueOHO-MeTOAMYECKOr0 oOOecrevYeHUsl Ui CAMOCTOSITeIbHOH PadoThl o0y4yarlmxcs IO
AUCLHMILIHHE

YyebHo-MeTOIMUECKOE  OOECreYeHne I CaMOCTOATENIbHOW  paboThl  O0ydYarmierocs 1o
nucuuIuiiHe «BeneHue 3IeKTpOHHOro JOKYMEHTOOOOpOTa B OPraHM3alUsaX» pPa3MELICHO B 3JIEKTPOHHOU
nH(OPMaLIMOHHO-00pa30BaTEIbHON Cpe-/1eé YHUBEpCUTETa W JOCTYIHO [UIsi 0OydYarollerocs d4epe3 ero
JTUYHBIN KaOWHET Ha caiiTe YHHUBepcUTeTa. Y4eOHO-METOINUYECKOe 00eCIIeUeHUE BKIIOYAET:

1. PabGouyro mporpamMmy AMCHUIUIMHBI «BeneHue SJIEKTPOHHOTO  JIOKYMEHTO0OOpoTa B
OpraHHu3aIusix».

2.MeToauueckue peKOMEHIAIMH IS OPraHW3alldd CaMOCTOSTEIBHON paboThl 0Oydaromerocs Io
nucuuIuiiHe «BeneHne 3eKTpoHHOTO JOKYMEHTOO00pOTa B OpraHU3aIMsIX).

3. MeTtonnyeckue peKOMEHAAIMH [0 BBIITOJIHEHUIO MUCbMEHHBIX padoT () (MIpH HATTMYHHN).

4. MeToauueckue PEKOMEHJALUU IO BBINOJHEHHIO KOHTPOJIBHON pPabOThl CTYJEHTaMU 3a0YHOMN
($hopMbl 00yUueHUS (IPH HATTUYHUN)

5. Meroanyeckue yka3aHus MO BBITOJIHEHUIO KypcOBOM pa®oThI (MTpoekTa) (pu HAJTUYUN).

JInsi  yCIemrHOTO OCBOEHUS JUCHUIUIMHBI, HEOOXOJWMO CaMOCTOSITENIFHO JeTalbHO HW3YYUTh
HpeJICTaBICHHBIC TEMbI 10 PEKOMEHIyEeMbIM HCTOYHUKAM MH()OPMAIIH:

PexoMeHTyemMble HCTOYHUKH WH(OPMAITUU
No (Ne ucrouHmKa)
~ | TeMsbI 17151 CAMOCTOATENHEHOTO U3YYESHUS
n/m OCHOBHasi JOTIOTHUTEIbHAS METO/I. JIUT.
(u3 .8 PITM) (u3 1.8 PILJT) (u3 .8 PIIM)
1 1. Ilpouecc ympaBieHUS TOKYMEHTAMM. 1.1, J11.2 .1
[Tporecc ynpaBneHus TOKyMEHTaMU
) [TpoekTupoBanue JIOKYMEHTOB. 11,7112 .1
[TpoekTupoBaHue TOKYMEHTOB
KoprniopatuBHbie CHUCTEMBI
3 |2TEKTPOHHOTO JIOKyMEHTOO000pOTA. 11,7112 .1
KopnoparuHbie CUCTEMBI
AJIEKTPOHHOTO JIOKYMEHTO000pOTa
Opuandeckn 3HAYMMBIN SJIEKTPOHHBIN
4 HOKyMeH"EOO60pOT. IOpI/II[I/IIIeCKI:I 11,7112 .1
3HAYUMBIN ANEKTPOHHBIN
JOKyMEHTO000POT
KOpuanueckn 3HAYUMBIN 3IIEKTPOHHBIIM
5 | 1oKyMeHTOOOOPOT. CemecTpoBoe JI1.1, J11.2 J2.1
JOMalIHee 3aJaHue
IOpunnyeckn 3HAYMMBIN SJIECKTPOHHBIN
6 | TOKyMEHTOOOOpOT. Cuctemsl JI1.1, J11.2 J2.1
AIIEKTPOHHOTO JIOKYMEHTO000pOTa

7. ®OHA OLEHOYHBIX CPeACTB (OHEHOYHBIX MATEPHAJIOB) /Jisl NPOBeJIEHHUS MPOMEKYTOYHOH AaT-
TecTaluM  O0y4YalOIIMXCA MO JAucHuIIMHe «BeleHue JJIEKTPOHHOIO JOKYMEHT0000pOTa B
OPraHU3AIUIX)

7.1. IlepeyeHb WHAMKATOPOB KOMIETEHHHH ¢ yKa3aHHeM 3TanoB HX (OpMUpPOBaHMS B mpolecce
OCBOEHHS 00pa30BaTEIbHOI MPOrPaMMBbl

JIMCIUIIINHBI/3IEMEHTBI
nporpamMmbl (TIPaKTHUKH, 1 5
I'NA), yuacTBylommue B
(hopMupOBaHNH MHMKATOPA
KOMIIETeH-1I1 1 2 3 4

I/IH)II/IKaTop KOMIICTCHIINH
(kxon u coaepkaHue)

bazmr JaHHBIX B YIIPpAaBJICHUHA

ITK-2.1:Pa3paboTka GU3HeC-TIpOTIECcCamH

HWHCTPYMEHTOB U METOJIOB
cO0opa UCXOTHBIX JTaHHBIX Y
3aKa3uuKa

JIMCIUIUTHHBI TI0 BBIOOPY
b1.B.ZIB.01

O061a4HBIe TEXHOJIOTHHA X




JIMCIUITIMHBL/37IEMEHTBI
MPOrpaMMBbI (IIPAKTHKH, 1 2
I'NA), yuacTBytomue B
(hopMHPOBaHHU WHIUKATOPA
KOMIICTCH-1IUH 1 2 3 4

WHaukaTop KOMIETSHIIUU
(xon u comepxanue)

O6paboTka u aHanKu3 OU3HEC
-JTAaHHBIX

[TpegmuniomMHas MpakTHKa X

[IpoekTHast IpaKTHKa
(Ipon3BOACTBEHHAS)

IIpoexTHO-TEXHONOINYECKAS
IIPaKTUKa

Pa3paboTka cpenctB 6u3HecC-
AHAJINTUKN

YrpapieHue )KU3HSHHBIM
nukiom NC (mpoaBuHY T X
YPOBEHB)
VYnpasienne u 0OMeH
JIAHHBIMH

X

XpaHunHIa JaHHBIX X

7.2. Kputepuu H ImKaJdbl OLEHUBAHUS YPOBHSI YCBOEHHSI HHAMKATOPA KOMIIeTEeHUMM, ompese-
JISIONIHE TPoueayPhl OllCHUBAHUS 3HAHU, YMEHUI, HABBIKOB M (MJIH) ONBITA 1eATEIbHOCTH

OueHka 3HaHWUM, YMEHMM WU HABBIKOB M (WJIM) ONBITA JESITEIHHOCTH, XAPAKTEPU3YIOIIMX STaIlbl
dbopMupoBaHus KOMIIETEHLIMH MO JucuumiimHe «BeaeHue 3IEKTPOHHOTO JOKyMEHTOOOOpOTa B
OpraHU3aIUAX» MPOBOAUTCS B (DOpME TEKYIIETO KOHTPOJISI M POMEKYTOYHOHN aTTeCTaINU.

Texymuii KOHTPOJb MPOBOAUTCS B TEUEHHE CEMecTpa C LEJbI0 OMpeNeJICHUS YPOBHS YCBOCHHS
oOydJalomuMucs  3HaHWH, (GOPMHUPOBAHUS yMEHHUH W  HABBHIKOB, CBOCBPEMCHHOTO  BBISBIICHUS
npenojaBaTesieM HEJOCTaTKOB B IOATOTOBKE OOYyYalOUIMXCSd M TMPUHATHS HEOOXOIUMBIX Mep Mo eé
KOPPEKTUPOBKE, a TAKXKe ISl COBEPIICHCTBOBAHUS METOIUKU OOYUYEHUs, OpraHM3aliK Y4eOHOW paboThl U
OKa3aHUs MHAWBUTyalIbHOM MOMOIIY 00yYaronieMycs.

[TpomexyTounass arTecTalus IO AUCHUIUITHHE «BeneHue 3IeKTPOHHOrO JTOKYMEHTOO0OpOoTa B
OpraHu3alUAX» IPOBOAUTCS B BUJIE 3aUeT.

3a 3HaHUS, YMCHHS U HABBIKU, IPHOOPETEHHBIC CTYACHTAMH B MEPUOJ UX OOyUYCHHUS, BHICTABIISIOTCS
onenkn «3AUTEHO», «HE 3AUTEHO». (wm «OTJIMYHO», «XOPOILHOy», «YIOBJIIETBOPUTEJIb-
HO», <cHEYJIOBJIETBOPUTEJIbHO» mist nuddepeHnnpoBaHHOTO 3a4eTa/IK3aMeHa)

Jlnis ouleHMBaHUS 3HAHWM, YMEHMI, HaBBIKOB U (WUJIM) OMbITA ACSATEIBHOCTU B YHUBEPCHUTETE MPHME-
HsETCA OaJNIbHO-PEUTHHIOBasE CHCTEMa OIICHKM KadecTBAa OCBOCHHUS 00pa3oBaTEIBHON MPOTPAMMBEI.
OneHka IpOBOIUTCS NPU MPOBEICHUU TEKYIIEro KOHTPOJSI YCIIEBAEMOCTH U MPOMEKYTOUHBIX aTTeCTAllUi
oOydaromuxcsi. PelWTWHTOBass OLGHKAa 3HAHWUW SBJISETCS WHTETPUPOBAHHBIM I[MOKa3aTeJeM KauecTBa
TEOpeTUYe-CKUX U MPAKTUYECKUX 3HAHUM U HABBIKOB CTYACHTOB IO JUCIUILINHE.

CocTaB 0a/111bHO-PEHTHHIOBOI OLIEHKHU CTY/IeHTOB 04HOI (hopMBbI 00yUeHH S

s cryaeHToB o4HOW (POopMBI OOy4YeHUS 3HAHUS MO OCBAUBAEMBIM KOMIIETCHIHMSM (OPMHUPYIOTCS
Ha JICKIMOHHBIX U MPAKTUYECKUX 3aHATUSX, & TAKKE B MPOLECCE CAMOCTOSTEILHON MOATOTOBKHU.

B cooTBeTCTBUM C OAIBHO-PEUTUHTOBOM CUCTEMOI OIEHKU, IPUHATON B YHUBEPCUTETE CTyACHTAM
HAYUCIISIOTCS 0aJUIbI TIO CIIETYIONMM BUIaM paboT:

. MakcumaibpHOe
No KOHTpOIBHOM OneHouHOE CPeJICTBO PE3YIbTATOB HHIUKATOPOB TOCTHKEHUS
N KOJINYECTBO
TOYKHU KOMIIETEHIINH
0aJUI0B
3 ceMecTp

KT 1 Tect 10
KT2 Tect 10
KT3 Tect 10




CyMmma 0a/1J10B 110 MTOraM TeKYIIero KOHTPOJIs 30
Tlocemenue JeKIIMOHHEBIX 3aHATUN 20
[Tocemenne mpakTHUECKUX/1a00PATOPHBIX 3aHATHH 20
Pe3ynpTaTUBHOCTH PabOTHI Ha MPAKTHUECKUX/Ta00PaTOPHBIX 3aHATUSIX 30
Hroro 100
. OLieHOYHOE CPEICTBO MakcumaibHoe

Ne xoHTpONIBHOMN .

TOUKI PEe3yNbTaTOB UHIUKATOPOB KOJIMYECTBO Kputepuu onieHKH 3HaHUI CTY/I€HTOB

JIOCTHKEHUN KOMITeTCHITHIA OasioB
3 ceMecTp

KT 1 Tect 10

KT2 Tect 10

KT3 Tect 10

KpuTtepun u mkajibl OeHUBAHUS Pe3yJIbTATOB 00y4YeHHsI HA IPOMEKYTOUHOW aTTeCTAIINU

[Ipy mpoBeleHMHM WTOTOBOW arTecTaluu «3adeT» («IudQepeHINPOBAHHBIA 3a4eT», «IK3aMEH))
NPENoJIaBaTeNIi0 C COIIACUsl CTYJCHTAa pa3peliacTcsl BBICTABIATh OICHKH (COTIUYHO», «XOPOIIOY,
«YIOBJIETBOPUTENIBHO», «3a4€T») IO pe3yibTaTaM HaOpaHHBIX OaIoB B XOAE TEKYIIEro KOHTPOJISA
yCIIEBAEMOCTH B CEMECTPE I10 BBIIIC MTPUBEICHHON IIIKaJIE.

B cmydae oTkaza — cTynaeHT ciaet 3adeT (audQepeHInpoBaHHbIN 3a4eT, YK3aMEeH) M0 MPUBEICHHBIM
BBIIIIE BOTIPOCaM M 3aJaHusM. MToroBas ycneBaeMocTh (3aueT, auddepeHIMpoBaHHbIA 3a4eT, 3K3aMEH) He
MOXET OIICHHBATbCA HIDKE CYMMBI OaijioB, KOTOPYIO CTYJEHT HaOpal 10 HWToram TeKyled u
POMEKYTOYHOW yCIIEBaEMOCTH.

[Ipu cnaue (3auerta, nudQEepeHINPOBAHHOTO 3a4yeTa, HSK3aMeHa) K 3apa0dOTaHHBIM B TEUYCHUE
CeMeCTpa CTYIACHTOM OauiaM MpHOABISIIOTCS Oaiuibl, TOJY4YeHHbIE Ha (3adere, audQepeHITnpPOBAaHHOM
3a4yeTe, SK3aMeHe) U CyMMa OalyIoB MEPEBOJUTCS B OLICHKY.

Kputepun u mkaJjibl oleHUBAHUS OTBETA HA 3a4eTe

[lo pucuumnmHe «BeneHue »sIEKTPOHHOIO JOKyMEHTOOOOpPOTa B OpraHM3alUsIX» K 3adeTry
AOIMYCKAKOTCA CTYACHTBI, BBIIIOJIHUBIINEC W CHABIIUC IMMPAKTHUYCCKUC pa6OTBI 10 AUCHUIIIIMHEC, HMMCIOIIHC
€KEeMECSYHYI0 aTTecTaluio W 0e3 mpuBsizke K HaOpaHHbIM Oamiam. CryaeHTaMm, HaOpaBmmMm Oosee 65
0ayuIoB, 3a4eT BBICTABISIETCA IO pe3ysibTaTaM TEKyIleld YCIEeBAaeMOCTH, CTYJCHTHI, He HaOpaBmue 65
0ayytoB, CcHAlOT 3a4eT Mo Bompocam, mpeaycMoTpeHHbiM PIIJI. MakcumanbHas cymma 0ajuioB 11O
MIPOMEKYTOYHOM aTTecTaluu (3a4eTy) ycTaHaBIuBaeTcs B 15 OamioB

Bompoc 6unerta Kommuectpo 6amnos
TeopeTnueckuii BOIpoc 05
3amaHus Ha IPOBEPKY YMEHUIT o5
3agaHus Ha IPOBEPKY HABBIKOB 1o 5

Teopernueckuit BOnpoc

5 0ayioB BBICTABISIETCS] CTYACHTY, MOJHOCTHIO OCBOMBIIEMY MaTepHall TUCIUIUIMHBI WK Kypca B
COOTBETCTBUM C Y4eOHOW TMpOrpamMMOi, BKJIIOYas BOIPOCHI paccMaTpUBaeMble B PEKOMEHIOBAaHHOU
IPOrpaMMOI JIOMOJTHUTEIBHON CIPABOYHO-HOPMATHBHOW M HAYYHO-TEXHHUYECKOW JHUTEpaTypbl, CBOOOIHO
BJIAJICIONIEMY OCHOBHBIMH TIOHSATHSMH JUCHUIUIMHBL. TpeOyeTcs TONHOe TIOHMMAaHME M YETKOCTb
U3JI0’KEHUSI OTBETOB IO 3K3aMEHAllMOHHOMY 3afaHuio (OWJeTy) M JOMOJHUTEIbHBIM BOMPOCAM, 3aJaHHBIX
9K3aMEHATOpPOM. JIOMONHUTENbHBIE BOMNPOCHl, Kak MpPaBUJIO, JODKHBI OTHOCHTBCA K MaTepuaiy
JUCHUIUIMHBL WK Kypca, HE OTPaXEHHOMY B OCHOBHOM 3K3aMEHAIlMOHHOM 3a/laHuu (OMJIeTe) U BBISBISIOT
IIOJIHOTY 3HAaHUH CTYJEHTA [10 AUCLHUILINHE.

4 Oamna 3aciIyXHBaeT CTYICHT, OTBETHUBIIMH TOJHOCTbIO M 0e3 OmHOOK Ha BOIPOCHI
9K3aMEHALIMOHHOTO 3aJlaHUsl M IOKA3aBIIMN 3HAHUS OCHOBHBIX IOHATHH JUCHUIUIMHBI B COOTBETCTBUU C
00s13aTeIbHON IPOrpaMMO Kypca U PeKOMEHJ0OBAaHHOW OCHOBHOM JIMTEPATYPOH.

3 Oamma JaH HEJOCTaTOYHO TIOJHBIA H HEJOCTAaTOYHO pa3BEepHYTHIH oTBeT. Jlormka wu
MOCIIEJIOBATENIbHOCTh H3JIOKEHHUSI HMMEIOT HapylieHus. JlomyiieHbl OMMOKM B PACKPBITUM TOHSTHH,
ynorpebnenuun TepMuHOB. CTYIEHT HE CIOCOOCH CaMOCTOSITEIBHO BBIJACIHTH CYIICCTBEHHBIC U
HECYUIECTBEHHbIE MPU3HAKKM M MPUYMHHO-CIEIACTBEHHbIE CBS3U. CTYIEHT MOXET KOHKPETHU3UPOBAaTh
00O0O0IIeHHBIC 3HAHUS, JIOKa3aB Ha MpUMEpax HMX OCHOBHBIC TMOJOXEHHUS TOJNBKO C IOMOIIBIO
npenoaasatens. PeueBoe opopmiienne TpedyeT nonpaBok, KOPPEKIIUH.




2 Gamia JaH HENOJHbIM OTBET, MPEeACTaBISIOMUN cO00H pa3po3HEHHBIE 3HAHUS IO TEMe BOIpoca C
CYUIECTBEHHBIMH OIIMOKAaMH B  OmNpeneieHusx. [IpucyTcTBYyrOT (parMeHTapHOCTb, HEJIOTHYHOCTH
u3noxeHus. CTyIeHT He OCO3HAeT CBA3b JAHHOTO IOHATHSA, TEOPUH, SBICHUS C JAPYIMMH OOBEKTaMU
JUCHUIUIMHBL. OTCYTCTBYIOT BBIBOJBI, KOHKPETHU3ALMsI M JIOKa3aTEJIbHOCTh U3JI0XKEHUs. Peub HerpamoTHas.
JloTloNIHUTEIPHBIE M YTOUHSIOIINE BOIPOCH! MIPENIOJABATENs HE IPUBOJAT K KOPPEKLIUU OTBETA CTYACHTA HE
TOJIBKO HA IIOCTaBJICHHBIN BOIIPOC, HO U HA IPYIHe BOIPOCH! TUCHUIINHBI.

1 Gann JaH HEMOJHBIA OTBET, MPEICTABIAIOIINN COO0H pa3po3HEHHbIE 3HAHUSA MO TEME BOIpoca C
CYUICCTBEHHBIMH OIIMOKAaMH B  oOmpeneieHusx. [IpucyTcTBYyrOT (parMeHTapHOCTb, HEJIOTUYHOCTH
n3noxeHud. CTyAeHT He OCO3HAeT CBA3b JAHHOTO IOHSATHSA, TEOPUH, SBJICHUS C JAPYIMMH OOBEKTaMU
JUCHUIUIMHBEL. OTCYTCTBYIOT BBIBOJBI, KOHKPETHU3ALMsI M JI0OKA3aTEIbHOCTh U3JI0XKEHUs. Peub HerpamoTHas.
JloTIONTHATEIPHBIE U YTOUHSIOIINE BOIPOCH! MIPENIOJABATENsl HE IPUBOJAT K KOPPEKLUU OTBETA CTYACHTA HE
TOJIBKO Ha IIOCTaBJICHHBIN BOIIPOC, HO U HA IPYTHE BOIPOCH! JUCLIUIINHBI.

0 6anioB - MpH MOJTHOM OTCYTCTBUM OTBETA, MMEIOIIET0 OTHOIIEHHE K BOIIPOCY.

3amaHus Ha IPOBEPKY YMEHHM U HABBIKOB

5 OainoB 3ajaHus BHINIOJHEHBI B O0O3HAYCHHBIN IMpETojaBaTeieM CPOK, MUCBMEHHBI OTYET 0e3
3aMeyaHuil. PaboTa BbIIIOIHEHA B [TOJHOM 00bEeMeE € COOJII0IEHMEM HEOOXOUMOI 1OoCIIe0BaTEIbHOCTH.

4 Oamna 3agaHus BBIIOJHEHBI B 0003HAUEHHBIM IPENOJABATENIEM CpPOK, IUCBMEHHBIM OTYET C
HEOOJIBIIMMHU HEJ0YETaMHU.

2 OamnoB 3ajaHus BBHINOJHEHBI C 3aJCPXKKOW, NHCBMEHHBIA OTYET ¢ HejgoyeTamu. Pabora
BBINOJIHEHA HE IMOJIHOCTBIO, HO 00OBbEM BBINOJIHEHHOW YacTH TaKOB, YTO IO3BOJIAET MOJIyYUTh MPABUIbHBIC
pe3yIbTaThl U BBIBOMBI.

1 OGamnoB 3ajaHus BBINOJHEHbl YACTUYHO, C OOJBIIMM KOJMYECTBOM BBIYMCIMTEIBHBIX OIIMOOK,
00BEM BBITIOJTHEHHOM 4acTH paboThI HE MO3BOJISET CAENATh MPaBHIIBHBIX BHIBOJIOB.

0 OGamioB 3anaHus BBINOJHEHBI, MUCbMEHHBI OTYET HE MNPEJCTABIEH WM paboTa BBINOJIHEHA HE
MIOJTHOCTBIO, U 00BEM BBIMIOJIHEHHON YacTH pabOThI HE MO3BOJISET CENIATh MPABHIILHBIX BHIBOJIOB.

7.3. HpI/IMepHLIe OICHOYHBIC MaTepuajabl IJIS TEKYHIEro KOHTPOJISA YCIEBACEMOCTH H IPOMEKY-
TOYHOM aTTeCTAllMM 10 MTOraM OCBOECHMS JUCHMILIMHBI «Benenue 3JICKTPOHHOI'0 I[OKyMEHTOOﬁOpOTa
B OpraHusanusax»

8. IlepeyeHb OCHOBHOIl W JONOJHUTEJbHON Y4eOHOH JIMTEPATypbl, HEOOXOAMMOH /JIfi OCBOCHUS
AUCHMILINHBI

a) IlepeueHb OCHOBHOW M JIOMOJHUTENIBHON Y4eOHOW nuUTEepaTypbl, HEOOXOIUMOW [Isl OCBOEHUS
JTUCTUTUTAHBI

OCHOBHAaf
JI1.1 EBnoxumosa JI. M., KopsaOkuH OneKTpOHHBIM JOKYMEHTOOOOpPOT M obecriedeHHe O0e30MmacHOCTU
CTaHJapTHBIMHU cpeacTBamMu windows [DnekTpoHHBIN pecypc]:YuebHoe mocobue; BO - bakanaBpuar. -
Mocksa: OO0 "KYPC", 2019. - 296 c. — Pexxum noctymna: http://new.znanium.com/go.php?1d=1001864
J1.2 Kynses H. H., Hemymkun A. C. KoHduneHuuanpbHOe HETOMPOU3BOACTBO M 3alIUIICHHBIN
3JICKTPOHHBIA JTOKyMEHTOOOOPOT [DJEeKTpoHHBIN pecypc]:yueOnuk ; BO - bakanaBpuar, CrnenuanureT. -

MockBa:  M3parensckas  rpymma  "Jloroc", 2020. - 500 c¢. — Pexum = pgocryna:
http://znanium.com/catalog/document?id=367431
JAOMOJTHUTEIbHAS

JI2.1 KabamorB C. HO. DnexTpoHHOE NPaBUTEIBCTBO. IDJIEKTPOHHBIA TOKYMEHTOOOOpOT. TepMuHBI U
onpeneneHus [DIeKTpoHHBIA pecypc]:yued. mocodue ; BO - bakamaBpmar. - MockBa: OOO "HayuHo-
U31aTeIbCKUN LEHTP NH®DPA-M", 2021. - 320 C. — Pexum JIOCTyTa:
http://znanium.com/catalog/document?id=363616



9. Ilepeyenn pecypcoB HH(POPMALMOHHO-TEIEKOMMYHHMKAUIMOHHOH cetn «HWHTepHeT», HE00X0-
AUMBIX JIJIS1 OCBOEHHUS TUCHUILINHBI

No HaumenoBanue pecypca cetu «HTEpHET» DJEeKTPOHHBIN aJpec pecypca

10. MeTonnueckue ykazanus AJsi 00y4ai0MXCsl M0 OCBOEHHUIO TN CHUTITTUHbI

[Ipu u3ydyeHMM TUCHUILUIMHBI HEOOXOIUMO OOpaTUTh BHMMAaHHE Ha TOCJIEA0BATEIBHOCTh MU3YyUCHHUS
TeM. M3ydueHne marepuasia BceX yKa3aHHBIX HMKE JICKIIMOHHBIX TEM Kypca MOXXET MPOBOJUTHCS HE TOJIBKO
BO BpeMsl JIEKIIM, HO TakK€ M BO BpPEMsSI CaMOCTOSATENIbHON paboThl oOydaromierocs. M3yueHnus marepuana
YacTH YKa3aHHBIX TEM MOXET MPOBOJUTHCS TAKKE BO BPEMS JIaDOPATOPHBIX 3aHITHH.

Bpewmsi, oTBoiuMoOe Ha TIpOBEEHUE JICKIUH, Ta00OPATOPHBIX 3aHATUN UM CAMOCTOSITENbHYIO paboTy
M0 KaXJI0M TeMe, OTpeaeIsieTCs] B 3aBUCIMOCTH OT KOJIMYECTBA YacOB, OTBOAMMBIX M3 00IIET0 0ObeMa Kyp-
ca Ha M3y4YeHHUE ITON TeMbl AJi JAaHHOTO HampaBieHUs U GopMbl 0O0yUEHUS.

[TpoBenenne ek M JTAOOPATOPHBIX 3aHATUN MPOBOIMTCSA B IMOCIEIOBATEIBHOCTH, MPU KOTOPOM
IPOBECHUE JIEKLMI MPeIIECTBYET IPOBEACHUIO MPAKTUYECKUX 3aHATUH 110 COOTBETCTBYIOIIMM TEMaM:

1. Tema Nel Ilpornecc ynpaBieHus JOKYMEHTaMHU.

2. Tema No2 I[IpoekTupoBaHHE TOKYMEHTOB.

3. Tema Ne3 KopropaTuBHBIE CUCTEMBI JIEKTPOHHOTO JOKYMEHTOOOO0pOTA.

4. Tema Ne4 FOpunndyecky 3HaYUMBIN AJIEKTPOHHBIN JOKYMEHTOOOOPOT.

[Tocne mnpoOXOXKIEHUS KaXIOW TeMbl (MOIYJs) TPOBOAUTCS TEKYIIMA KOHTpoidb B (opme
TECTUPOBAHUS U TOABOJUTCS UTOT MO BBINOJIHEHHUIO MHAWBHUYalbHBIX 33/laHUN B paMKax JabopaTOpHBIX
paboT TeMbl U BBICTaBIsETCS arrectauus. [103ToMy 3HAYMMBIM SIBJISETCSI HE 3aTATMBAHME BBINOJIHEHUS
WHIMBHUIYyaJIbHBIX 33JIaHU TEeMbI U OTPa0OTKA JIEKIIMOHHOTO MaTepuaia B Mepruo.l A0 KOHTPOJIbHOM TOUKH.

BaxHpIM 3TamoM B WM3y4€HUM AMCLUMILIMHBI SIBISIETCSI ATAIl BBIMOJIHEHHUS] CEMECTPOBBIX JOMAIHUX
3a/laHul, TPeAyCMaTPUBAIOIIUX TIYOOKOE «IOTPY)KEHHWE» B OIHY U3 TEXHOJOTHHA AJIEKTPOHHOTO
JOKYMEHTOOOOpoTa. 3ajaya Ha  BBINOJIHEHME CEMECTPOBOTO  JOMAIIHEro  3aJaHMsl  CTABUThCSA
npenojaBaTesieM Ha MepBoi sabopatopHoi pabote. Ilocie momydeHHs TeMbl CEMECTPOBOTO OMAIITHETO
3alaHusl  CTYJIEHT COCTaBisieT IUIAH CEMECTPOBOrO JOMAIIHETO 3aJaHMs, KOTOpBIH COIIacyeT ¢
npenonasareneM. CemMecTpoBoe JOMallHEe 3ajJaHue cAaeTcs npenojaBarento 3a 10 gHel no Havana
3a4ETHOW CECCUU, €ro 3allMUTa OCYLIECTBISETCS HA HEJIEJIE TPEAUIECTBYIOLIEH 3a4E€THOM HEJETE.

[locne w3yueHHss TeM AMCHMIUIMHBI CTYJEHT JOJDKEH HWMETh IPOYHBIE TEOPETUYECKHE 3HAHUS U
NPaKTHYECKUE HABBIKU B 00JIACTH CUCTEM BJIEKTPOHHOTO IOKYMEHTO00O0pOTA.

11.  Ilepeyenb  HMHGOPMALMOHHBIX  TEeXHOJIOIHil,  HCHOJb3YyeMbIX TPH  OCYIIECTBJICHUHU
o0pa3oBaTe/IbHOr0 Tpolecca MO IMCHUILVIMHE, BKJIOYasl MepevyeHb JHIEH3UOHHOT0O H CBOOOIAHO
pacnpocTpaHsieMoro NpPOrpaMMHOro olecnedyeHusl, B TOM YHCJIe OTe4eCTBEHHOr0 IPOU3BOACTBA U
UH(GOPMAIMOHHBIX CIPABOYHBIX CHCTEM (MPH HEOOXOAUMOCTH).

11.1 Ilepeuens nuyeH3UOHHO20 NPOCPAMMHO2O 0DeCnedeHus

1. Kaspersky Total Security - AHTHBUpYC

2. Microsoft Windows Server STDCORE AllLngLicense/Software AssurancePack Academic OLV
16Licenses LevelE AdditionalProduct CoreLic 1Year - CepBepHas onepannoHHas cucreMa

3. OPERA - Cucrema ynpaBieHUs OTeJIeM

11.3 Ilepeuens npocpammno2o obecneyenus omeuecmeeHHo20 npou3eo0cmed
1. Kaspersky Total Security - AHTUBUpYC

[Ipu ocymiecTBiIeHHH 00pa30BaTEIBLHOTO MpOIlecca CTYIEHTaMU U TPEroAaBaTesieM HCIOJIb3YIOTCS
cnenyronre napopMmanroHHo cripaBouHbie cucteMbl: CIIC «Koncynbrant mmocy, CIIC «apanT.

12. Onucanme  MaTepHAIbLHO-TEXHHYECKOMH 0a3pl,  Heo0X0AUMOI I OCylIeCTBJIeHHUS
o0pa30BaTe/IbHOI0 Mpouecca 1o JUCHHUIVINHE



Ne i/ HaumMmeHoBaHUe clieIUaAIBLHBIX Homep .
OMeILeHui ¥ TOMEIIEHHH s aymHTOp OCHaIJ.IeHHOf)TL CHeLHaNbHEIX NOMeIeHu 1
o MOMEIIECHUMN ISl CAMOCTOSTEIIbHON PaOOThI
CaMOCTOSITEJIbHOM PabOTHI uu
1 Yyebnas ayauropus Ass
MIPOBEACHUS 3aHATHI BCEX THUIIOB (B
T.4. JIEKIITMIOHHOI'O, CEMHHAPCKOTO, 105/®B | CneunanuszupoBanHas Mebenb Ha 30
MPAKTUYECKOM MOATOTOBKH M mocago4yHbIX MecT, HOyTOyk HP — 1 mT.,
00y4aromuxcs), TPyNnoBbIX U TeneBu3op - 1 mrT., coBapu, yueOHO-HATIISTHbIC
WHIUBUTy ATBHBIX KOHCYJIbTAIIUMN, nmocoOus B BUJE IPE3CHTAIIHH,
TEKYILIET0 KOHTPOJIA U MH(OPMAIIMOHHBIE TUTAKATHI, MOAKIIOUYEHHUE K
MIPOMEKYTOUYHOM aTTECTAIlUN cetu «IHTEpHET», NOCTYII B JIEKTPOHHYIO
UH(OPMAIMOHHO-00Pa30BaTENBLHYIO CPETY
YHUBEPCUTETA, BHIXO]I B KOPIIOPATUBHYIO CETh
YHUBEPCUTETA.
105/2® | cnenuanusupoBanHas Me6esib Ha 30 mocago9IHbIX
MECT, paboume cTaHIMK 12 mIT., IPOSKTOP
Panasonic PT-LB55NTE — 1 miT., uHTepakTUBHAs
nocka SMART Board 690 — 1 ., yue6HO-
HarJsAHbIE TOCOOUS B BHJIE MIPE3CHTALIUH,
noAkIto4YeHue Kk cetu «MHTepHeT», JOCTYI B
ANEKTPOHHYIO0 HH()OPMAIIMOHHO-
00pazoBaTeNbHYIO Cpe/ly YHUBEPCUTETA, BHIXO B
KOPIIOPAaTUBHYIO CETh YHUBEPCHUTETA.
2 IToMemenue a1t caMOCTOATENLHOM

paboThI 0OyJaroLXCs,
MOJTBEPXKIAIOIICe HATTMUNE
MaTepHabHO-TEXHUYECKOTO
obecrnieyeHus1, ¢ IepeIYHEM

QOCHORIIOTI O nﬁnr\vnnn QLA




13. OcodennocTu peamsanuu JUCHUIIIMHBI JIMI ¢ OrPAaHUYCHHBIMHA BO3MOKHOCTAMU 310POBbS

OOyyaromuMcss C OTPaHUYEHHBIMH BO3MOXKHOCTSIMH  3/I0pOBbSl  IPEIOCTABISAIOTCA CHEIHalIbHbIE
yueOHMKM M ydeOHble mocoOusi, MHasg ydeOHas JMTepaTypa, CIELUUalbHbIE TEXHUYECKHE CpPEeaCTBa
o0y4eHMs] KOJUJIEKTUBHOIO M HHJMBHUIYaJbHOTO TOJIb30BaHMS, IMPEJOCTaBICHUE YCIYyr acCUCTEHTa
(TOMOIIIHMKA), OKAa3bIBAIOIIETO OO0YYAIOIIUMCS HEOOXOIUMYI0 TEXHMYECKYI0 IOMOIb, a TaKXKe YCIyTd
CYpAONEPEBOTUMKOB U TU(DIIOCYPAOTIEPEBOAUNKOB.

a) s c1aObOBHISAIINX

- Ha IIPOMEXYTOYHOM arTecTallud MPUCYTCTBYET ACCHUCTEHT, OKa3bIBAIOLIUN  CTYIEHTY
HEOO0XO/MMYI0 TEXHMUYECKYIO MOMOIIb C Y4e€TOM HHAMBHUIYaJbHBIX OCOOCHHOCTEH (OH MOMOraeT 3aHsATh
pabouee MeCTO, IEPEIBUraThCsl, IPOUUTATh U OPOPMUTH 3aJaHUE, B TOM UKCJIE 3aMIUCHIBASI 110/ TUKTOBKY);

- 3aJaHMs [ BBINOJHEHUS, a TaKKE€ MHCTPYKUUS O IOPAJKE IPOBEACHHUS IPOMEKYTOUYHOU
aTTecTanuu 0pOPMIISIFOTCS] YBETNUEHHBIM HIPUPTOM;

- 33/1aHUA JUIS BBIIIOJIHEHUS HA IIPOMEKYTOUYHOM aTTECTAI[MH 3a4YNTHIBAIOTCS ACCUCTEHTOM;

- MUCbMEHHBIE 3a/1aHUS BBINIOJHAIOTCSA HAa OyMare, HaJUKTOBBIBAIOTCS aCCUCTEHTY;

- obecrieyrBaeTcs HHANBUyaIbHOE paBHOMEPHOE ocBelieHue He MmeHee 300 mrokc;

- CTYACHTY JUIsl BBINIOJHEHUS 3aJaHUSl TPU HEOOXOTUMOCTH TIPEJIOCTABISETCS YBEIMYUBAIOIICE
YCTPOWCTBO;

B) JJIS TIIyXUX U CIa00CHbIIIAIIUX:

- Ha TPOMEXYTOYHOH aTTecTalluM NPUCYTCTBYET ACCHUCTEHT, OKa3bIBAIOLIUM  CTYJICHTY
HEO0OXOIMMYI0 TEXHMUYECKYIO MOMOIIb C yYE€TOM HHJIMBHUIYaJbHBIX OCOOEHHOCTEH (OH IMOMOTAaeT 3aHATh
pabouee MecTo, epeIBUraThCs, IPOUUTATh U OPOPMUTH 3ajaHKE, B TOM UUCIIE 3aMUChIBask O] TUKTOBKY);

- IPOMEKYTOYHAsI aTTeCTalMs IPOBOJUTCS B MUCBMEHHOU (hopme;

- o0ecneyMBaeTcss Hajlu4ue 3BYKOYCHUJIMBAIOIIEH ammapaTypbl KOJUIEKTHBHOIO IOJb30BaHUSA, INPH
HEOOXOJIMMOCTH TIOCTYIAOLUM TPEAOCTABISIETCS 3BYKOYCHUJIMBAIOLIAasl amnaparypa WHAMBHUIYaJIbHOTO
H0JIb30BAHUS;

- 10 JKEJIAHUIO CTY/ICHTA MMPOMEKYTOUHAS aTTECTAIUS MOKET IPOBOJAUTHLCS B IUCBMEHHOU (opme;

) UId JMIl C HapyUeHHsSMU OIOPHO-ABHUIaTelbHOr0 ammnapara (TSDKEJIbIMH HapyILICHUSIMHU
JIBUTATEIILHBIX (DYHKIMI BEPXHUX KOHEUHOCTEH MITM OTCYTCTBHEM BEPXHUX KOHEUHOCTEH):

- NHUCBMEHHBIE 33JaHUS BBIMOJHAIOTCA HAa KOMIIBIOTEPE CO CHELMAIM3UPOBAHHBIM IMPOrPAMMHBIM
oOecrieueHneM WIM HaJJUKTOBBIBAIOTCS aCCUCTEHTY;

- 10 JKEJIAHUIO CTY/I€HTa IPOMEXKYTOUHAs aTTeCTalsl IPOBOJUTCS B YCTHOM hopme.



Pabouass mporpamMmma mucturuiiHel «BeaeHue ANeKTPOHHOTO JOKYMEHTOOOOpOTa B OpraHM3aIlusIX»
coctaBieHa Ha ocHoBe DeaepanbHbIi TOCYJapCTBEHHBIM 00pa3oBaTENbHBINM  CTAaHIAPT  BBICIIETO
oOpa3oBaHMsI - MarmcTparypa 1o HampaBieHuto noarotoBku 38.04.05 busHec-unpopmaTuka (Tpukas
MunoOpnayku Poccun ot 12.08.2020 r. Ne 990).

ABTOD (BI)
JloneHT , KaHIUIaT TeXHU4YeCcKuX Hayk PauxoB Banepwuii

EBreunresuu

PenenseHTsl
JloneHT , KaHAMAAT TEXHUYECKMX Hayk [aldyk

JAmutpuii Bukroposuu

Pabouass mporpamMmma muciuIuiiHbl «BeaeHue 3IeKTPOHHOTO JOKYMEHTO0OO0pOTa B OpraHM3alusax»
paccmotpena Ha 3acemanun Kadenpa wapopmamuoHHBIX cucteM mpotokon Ne 8 ot 04.03.2024 r. wu
npu3HaHa cooTBeTcTByome TpedoBanusiM GI'OC BO u yueOHOTO mMjiaHa MO HAMpPaBICHHWIO MOATOTOBKH
38.04.05 buznec-uadpopmaTHKa

3aBeayromuit kKadgeapoit XabapoB Anekceit HukonaeBuu

Pabouas mporpamma IuCHMIUIMHBI «BeaeHre 3JIeKTPOHHOTO JOKYMEHTO000pOTa B OPraHM3aIUsaX)»
paccMOTpeHa Ha 3acellaHuu y4eOHO-METOAMYECKONW Komuccud WHCTUTYT SKOHOMUKH, (UHAHCOB U
ynpasiaeHuss B AIIK mporokon Ne or r. u mpusHaHa coorBercTBytouieil Tpeboanusim ®@I'OC BO u
y4eOHOro IJ1aHa 1o HamnpasieHuto noarotrosku 38.04.05 busnec-undopmaruka

PyxkoBonutens OI1
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