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1. eans aucMnIMHbI

[lenbt0 OCBOEHUSI UCHUILUIMHBI «/[OKyMEHTOOOOPOT M OCHOBBI JIEIONMPOU3BOACTBA B KaJacTpe»
SIBJSIETCST  M3ydeHHWe 0a30BOM CHCTEMBl 3HAHMW B O0JaCTH JEIONMPOU3BOJICTBA; MPABWI OpPraHU3AINU
paboThl ¢ JOKyMEHTaMU YTMPABJICHHUS; OCHOBHBIX IMOAXOJOB K IMPOEKTUPOBAHUIO JOKYMEHTOB U CHCTEM
JOKyMEHTAIIMH; 3aKOHOJATEIbHOM W HOPMAaTUBHOW 0asbl ACIOMPOU3BOJACTBA; METOAMKOM COCTABJICHUS
pa3IMYHBIX BUIOB JIOKYMEHTOB; MOJy4YE€HUE MPAKTHMYECKUX HABBIKOB PabOTHI C JOKyMEHTAlUEH, W3ydeHHe
TEOPUU U MTPAKTUKHN OPTaHU3AIMU JOKYMEHTAIIMOHHOTO 00ECTIEYeHUS YIIPABJICHHS B OPraHU3aIUsIX.

2. Hepeqenb INIAHUPYEMBIX PE3yJabTaTOB Oﬁy‘leHI/lﬂ nmo AUCIHHUIIINHE, COOTHECCHHBLIX C IIAHH-

PYEeMBbIMH pe3yJIbTATAMH OCBOCHHS 00Pa30BaTeIbHOM MPOrpaMMbl
[Iponiecc m3yueHus: AUCHUIUIMHBI HampaBiieH Ha dopMmupoBaHue cienytommx kommerenuuin O BO
Y OBJIQJICHUE CIEAYIOUINMH pe3yJibTaTaMu O0yUeHHs 10 AUCLIUTIINHE:

KO,Z[ 1 HAUMCHOBAHUC

KOI[ N HAUMCHOBAHUC

[lepeueHpb MIaHUPYEMBIX Pe3yJIbTATOB O0YUYCHUS

KOMIIETEHIIUU WHIMKATOpa TOCTHXKEHUS 10 TUCUUIUINHE
KOMIIETEHIIUU
OIIK-7 Cnocoben | OIIK-7.1 Amnanusupyer u|3HaeT
aHAJ3UPOBATbh, COCTaBJIAET TEXHUYECKYIO | TeXHMUecKol  JOKyMEHTAallMM, CBA3aHHOM ¢
COCTaBJISITh W IPUMEHATH | JOKYMEHTAIHIO, npodecCHOHATBHOM JESITETbHOCTHIO, B
TEXHUYECKYIO CBSI3aHHYIO C|COOTBETCTBUU C JAEHCTBYIOUIMMU HOPMAaTHUBHBIMU
JOKyMEHTALHIO, npodecCuoHANTBHOM IIPABOBBIMH aKTaMU
CBSI3aHHYIO C| IeATENBbHOCTHIO, B|yMeer
npogeccuoHaIbHON COOTBETCTBUH Cc| AHamu3MpOBaThb M  COCTaBIATH TEXHUYECKYIO
JeATEIIbHOCTBIO, B | I€fCTBYIOIIMMU JOKYMEHTALMIO, CBA3aHHYIO C MPO(eCCHOHAIBHOM
COOTBETCTBUU C| HOpMaTUBHBIMU JESITETbHOCTHIO, B COOTBETCTBUU C
JeUCTBYIOIIUMHU IIPaBOBBIMHU AKTaMHU JNEUCTBYIOIMMH ~ HOPMAaTHBHBIMM  IPABOBBIMU
HOPMAaTHBHBIMU aKTaMu
MIPABOBBIMHU aKTaMHU BJIajieeT HAaBbIKAMH
AHanu3upoBaTb U COCTABIATh TEXHUYECKYIO

JOKYMEHTAIINIO, CBSI3aHHYIO € MpOo(eccHoHaIbHOM

JIEATENIHLHOCTEIO, B COOTBETCTBUU C
JIEUCTBYIOIIMMU ~ HOPMATHUBHBIMH  TIPaBOBBIMHU
aKTaMu
OIIK-7 Cnocoben | OITK-7.2 OO0ecnieynBacT | 3HAET
aHAJIM3UPOBATH, MPUMEHEHNE TEXHUYECKOM | TeXHUYECKOW JTOKYMEHTAalluh B COOTBETCTBHH C
COCTaBJIATh U NPUMEHSTH | JOKYMEHTALUU B| ICHCTBYIOUIIMMUA  HOPMATUBHBIMU  IPaBOBBIMHU
TEXHUYECKYIO COOTBETCTBUH C| akTaMu
JIOKYMEHTAIHIO, JNEUCTBYIOUIUMU yMeeT
CBSI3aHHYIO ¢ | HOpMaTHUBHBIMH O0ecrieunBaTh MpUMEHEHHNE TEXHUYECKON
npodeccuoHanbHOM MPaBOBBIMU aKTaMHU JOKYMEHTAIlUM B COOTBETCTBUU C JACUCTBYIOIIMMHU
JIESITEIIbHOCTBRIO, B HOPMATHUBHBIMU TIPABOBBIMH aKTaMU
COOTBETCTBUU C BJIajieeT HABBIKAMH
JIEUCTBYIOIIUMH Hasriku: 1o NIPUMEHEHUIO TEXHUYECKOU
HOPMaTUBHBIMU JIOKYMEHTAIlUM B COOTBETCTBUU C JACUCTBYIOIIMMHU

IIpaBOBbBIMHU aKTaMU

HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH

3. MecTo 1MCUMIVIMHBI B CTPYKTYpe 00pa30BaTe/IbHON MPOrpaMMbl

Jucuumimza

«/lokymenToobopor u

JTUCIUILTAHON 00s13aTENFHON YaCTH MPOTPAMMBEI.
N3yuenune qucHUIIMHbBI OCYIIECTBISIETCS B 4cemecTpe(-ax).
JInst OCBOGHUS JUCHUIUTUHBI «JlOKyMEHTOOOOPOT M OCHOBBI JICNIOTIPOM3BOACTBA B KaaacTpe»
CTYACHTHI UCIIOJIB3YIOT 3HAHUA, YMCHUS U HABBIKHU, Cq)OpMI/IpOBaHHBIe B IpOoHEeCCC N3YUYCHUA NUCHUILIINH!

OCHOBBI

ACTIOMNMPOU3BOACTBA B KaAgaCTpe»  ABJIACTCA




3eMenbHOe MpPaBo
KagacTp 1 MOHUTOPUHT 3eMelb HaCETEHHBIX TYHKTOB

COBpeMeHHHe TCXHOJIOTHUHU ITPOU3BOACTBA KaAdCTPOBBIX pa60T

TexHosornueckasr MpaKkTUKa
HNmxenepHoe 00yCTpOHCTBO TEPPUTOPHIA
OcHOBBI KafjacTpa HEIBUKUMOCTH
T'eonesus

Kaprorpadus

OcBoeHue IUCHUILTUHBI «J{OKyMEHTOOOOPOT M OCHOBHI JIENOMPOU3BOJICTBA B KaJacTpe» SBISETCS
HEOOXOIMMON OCHOBOM VISl IIOCIICAYFOIIEr0 H3YUSHHSI CIICTYIONINX JUCIIATLINH:

IlogroToBka K ciade u caada TOCYAApCTBCHHOI'O DK3aMCHA

BrimonHenne u 3anuTa BhITYCKHOW KBaTM(DUKAITMOHHOW paOOThI
TexHosornueckasr MpaKTUKa
TexHuueckass ”HBEHTapU3alUsd 00bEKTOB HEABIKUMOCTH
3eMenbHOE MPaBo
[TpaBoBOe oOecrieueHNe 3eMIIEyCTPONCTBA M KaJaCTPOB

4. O0beM IMCUMIUIMHBI B 3a4YeTHBIX €IMHHMLAX € YKa3aHHEM KOJMYeCTBa AKAJeMHYECKHX 4YAaCOB,
BbIIeJIECHHBIX HA KOHTAKTHYI0 PadoTy ¢ o0yyammmxcsi ¢ mnpenogaBarteieM (N0 BHAAM Y4eOHBIX
3aHATHI) U HA CAMOCTOSATEJIbHYI0 PAa00Ty 00y4aroIIuXCs

OO6mrast TpyI0EMKOCTh AUCITUIUTHHBI «/[0KyMEHTOOOOPOT M OCHOBBI JCIOMPOU3BOJICTBA B KaJacTpe»
B COOTBETCTBUU C pabOYNM y4eOHBIM IIJIAHOM U €€ pacIipe/ielieHue Mo BUIaM padoT MpeICcTaBICHBI HIDKE.

KonrakTHas pabota ¢ npernogaBareneM, qac dopma
Tpynoemx Camocros- KoHTposts IIPOMEXYTOYHOMI
CeMeCTp OCTh JIeK- MIpaKTHYECKHE na60paTopH],1e TCIbHAA pa- yac ’ aTTeCcTaluu
yac/3.e. UUH 3aHATUS 3aHATUA 6oTa, yac (dpopma
KOHTPOJIS)
4 108/3 18 36 54 3a
B T.Y. 4aCOB!
B MHTEPAaKTUBHOU 4 8
dopme
Tpynoemx BreaynuropHast KOHTaKTHas paboTa ¢ IpernoaBaTeseM, Jac/dern
Cemectp OCTb Kypcosas Kypcogoit 3auer Juddepennmuponan Koncynprarmu K3aMCH
Jac/s.e. pabora MPOEKT HBIH 3a4er niepe] 9K3aMeHOM
4 108/3 0.12

5. Conep:xkaHue JMCHMILUIMHBI, CTPYKTYPHPOBaHHOe MO TeMaM (pa3iesiaM) ¢ YKa3aHHeM OTBe-
J€HHOT0 Ha HUX KOJIMYECTBA aKaJleMUYeCKHX YaCOB M BHIOB Y4eOHbIX 3aHITHIi

KonunuectBo yacos
OneHouHoe Ko
PopmI cue CTBO WH chaT
o Cemunapek | TeKy1Lero pen A
3 ue 3amsTHA | S KOHTDOIS IIPOBEPKH 0poB
Ne HawumenoBanune pa3mena/TeMbl S o pe3yJIbTaToB JIOCTHXK
8 = ° 5 « | YCIICBaEMOCTH U
@) o S| Q g g8 . JIOCTHKECHUS SHHSA
5 = g g = © | MPOMEXKYTOYHOU
8 5 zZ, o] WHIUKaTOpOB | KoMmere
A ) o) 15 5 g, aTTecTaluu N 9
= E e 2 KOMIETEHIIMN HIAN
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2 15 <
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1 paznmen. JJokyMeHTOOOOPOT |
1. | OCHOBBI JETONPOU3BOICTBA B
KagacTpe
Ilonsarue JIETIONIPOU3BOACTBA.
1.1. |Uctopust genompousBoactea B| 4 6 2 4 6
Poccuu.




12, CaoiicTBa JIOKYMEHTOB. | 4 ] 4 4 6 KT 1 YCTHBIR onpoc
Knaccugukanmst JOKyMEHTOB.
Opraauzanus
1.3. | moxkymeHnTOo0OOpOTa u ero| 4 8 2 6 8
OCHOBHBIC JTallbl.
1.4. |PacnopsimuTenbHbIE JOKYMEHTHI 4 6 2 4 6
1.5. | OpraHM3anMOHHBIE JOKYMEHTEI 4 6 2 4 8 KT 2 YeTHbIi onpoc
Lé. CripaBo4HO-HH(POPMALTHNOHHBIC 4 6 2 4 ]
JOKYMCHTBIL.
1.7. |Homenxkmatypa nmen 4 8 2 6 8
18, ApXHMBHOE  JIEJIONPOU3BOJICTBO, 4 6 5 4 4 KT 3 VCTHBIH 0mpoc
opraHusanus, HOpMaTHUBbI
HpOMemyTqua;{ aTTecrTanus 3a
Uroro 108 | 18 36 54
Hroro 108 | 18 36 54
5.1. JleKiIHOHHBII KYPC € YKAa3aHMEeM BHJI0B MHTEPAKTUBHOI (opMbI NIpoBeIeHUs 3aHATHH
Bcero,
Tema nekiuu (u/vumu
9acoB / 9acoB
HaMMEHOBaHUE Pa3/el)
N ConeprxaHue TeMbI MHTEPaKTUBHBIX
(BU MHTEPAKTUBHOU (POPMBI .
. (w/mmm paznena) 3aHATHIA/
MIPOBEICHUS 3aHATUI )/
MpaKkTUYeCcKas
(TIpakTHUYecKast MOATOTOBKA)
MOATrOTOBKA

TlousaTue JIETONPOU3BOJICTBA. 3aKOH0,Z[aTeJ'H)HO€ N  HOPMAaTUBHO-METOANYCCKOC
HcTopus 1enonpon3BoicTBa | PEryIMpOBaHUe JIENONPOU3BOICTBA. Hcropus 2/2
B Poccum. JENOoNpOn3BOACTBA B Poccun
[Tonsitue o pokymente. DYHKIMU JTOKYMEHTOB.
CBOICTBA JOKYMEHTOB. Cnocobbl  JOKYMEHTHUpOBaHUs.  MarepuaibHble
Knaccuduxanms Hocutenmn uH(popmanuu. CBoHcTBa JOKyMEHTA. 4/-
JIOKYMEHTOB. Knaccudukamuss JTOKyMEHTOB TIO  pa3IMIHBIM
MpU3HAKaM
OpraHu3amms [IpuHuumnb OpraHu3aluu JIBUKCHUS
I[OKyMeHTOO60pOTaI/IerO HOKYMeHTOO60p0Ta. HpaBI/IHa ,I[OKYMCHTOO6OPOT3 2/2
OCHOBHBIE ATaIlbl. M €ro OCHOBHBLIC OTallbl
Odopmnenue JIOKYMEHTOB, WHCTPYKIINH;
PacriopsiuTensHbIe JIOTOBOPOB; MPUKa30B; pacnopsKeHU 2/
JTOKYMEHTBI IMPOTOKOJIOB, AaKTOB; JOKJIIAJAHBIX U 00BACHU-
TEIBHBIX 3aMMCOK; CIIYKEOHBIX MUCEM; CTIPABOK
Buner OP/I. IlepedueHp pacnpOCTpaHEHHBIX BHUAOB
OpraHI/I3aHI/IOHHBIe OpraHI/I3aHI/IOHHO-paCHOpH}IHTeHBHOﬁ 9/
JIOKYMEHTBI nokyMeHtanuu. TpeboBanusi k odopmiuenutro OPJ]
Aptomarm3anus OPJ]
CocraBnenne u  odopmiIeHHE  JOKYMEHTOB,
CrpaBoYHO- UHCTPYKIUH; JIOTOBOPOB; MPUKA30B;
MH(POPMALHOHHBIE pacToOpsKEHH; TMPOTOKOJIOB, AKTOB; JOKIAIHBIX M 2/-
JIOKYMEHTHL. OOBSICHUTENFHBIX ~ 3aMHCOK; CIIY)KEOHBIX IHCEM;
CITPaBOK
3naueHue U GyHKIIMH HOMEHKIATyphl. Pa3spaboTka
HoMmeHkiaTypa aei HOMeHKIaTypbl.  OdopmieHrne  HOMEHKIATYPHI. 2/-
[Topsitok cocTaBieHUs U yTBEPKIACHUS
ApXHBHOE Jlenonpous3BoACTBO U apXUBHOE €10, TEPMHUHBI U 5/

ACIOIMPOU3BOACTBO,

OTIpE/ICIICHUSI.




opraHu3anusi, HOpMaTUBEI

Kommiekchbl T0KyMeHTOB.
Cxembl pa3pabOTKH HOMEHKIIATYPBI JIel.
BxiroyeHue 35eKTpoHHbIX 6a3

Htoro

18

5.2.1.

WHTEPAKTUBHOM (popme

CemunHapckue (NmpakTHYecKHe) 3aHATHS C YKa3aHHeM BH/JIOB TMPOBedeCHHUs] 3aHATHI B

4acoB / 4acoB HHTCPAKTHUBHBIX

Bcero,

HaumenoBanue @DopMBbI TPOBEACHUS U TEMBI 3aHATUN .
N 3aHATHUI/ IpaKTHYECKas
paznena (BUJT MHTEPAKTUBHOHN (POPMBI TPOBEICHHUS HOArOTOBKA
IUCIUILINHBI 3aHATHI)/(TIpaKTHYECKas TOJrOTOBKA)
BUJT Yachl
ITonsaTue .
I'ocynapcreennsiii ctrangapt PO I'OCT P 6.30
JIeJIONPON3BOICTBA. .
-2003. IlpaBuna oopmieHus 1en0BOH
Ucropus Ip 4/2/-
MEePENUCKU (MHTEpaKTHBHAS (hopma)
JIETIOTIPOM3BO/ICTBA B
(mpaxkTU4eckasi HOJATOTOBKA)
Poccun.
CaoiicTBa
OKYMEHTOB.
AOKY TpebGoBaHuUs K TEKCTY JEI0BOIO MHUChbMa IIp 2/-/-
Knaccuduxkanus
JTIOKYMEHTOB.
CaoiicTBa
OKYMEHTOB.
JOKY SI3BIK ¥ CTHJIB JIGTIOBOTO MHACHMa Ip 2/-/-
Knaccudukanus
JIOKYMEHTOB.
Opranuzarnus
JTOKyMEHT0000poTa OcCHOBHBIE 0OCOOEHHOCTH SI3bIKOBOTO CTHJIS n 5/
Y €r0 OCHOBHBIC JIeTI0BOTO MTUChMa P
JTambl.
WNHcTpykuus 1o 1enonpou3BOACTBY.
Opranuszanus PYKH A p ACTBY
OcHoBHbIE TONIOXKEHMs. TpeGoBanHus U
JTOKyMEHT0000poTa
MpaBWia CYIIECTBYIOLIETO AEIONPOU3BOACTBA IIp 4/2/-
Y €T0 OCHOBHBIC
YTaTbL B Ka/1acTpe (MHTEpaKkTUBHASA (hopma)
’ (TpakTHUYecKas OArOTOBKA)
CocraBnenue u oopMiIeHHE T0KY-MEHTOB,
WHCTPYKIIUI; JOTOBOPOB; IPUKA30B;
PacnopsigurensHbie paclopsKEeHHI; TPOTOKOJIOB, AKTOB; N Y
JTIOKYMEHTBI JOKIIAJTHBIX B OOBSCHU-TENBHBIX 3aMUCOK; P
CITY>KE€OHBIX TTUCEM; CIIPABOK (MHTEpAaKTUBHAS
opma )
Cocrapnenue u opopmieHue
Opranu3zaioHHbIE
OpPraHU3allMOHHBIX JOKYMEHTOB IIp 4/-/-
JTIOKYMEHTBI
(mpakTHUYeckasi MOArOTOBKA)
CnpaBouHo- Jlenonpous3BOICTBO MO YCTHBIM H
UH(POPMAITMOHHBIE MUCHMEHHBIM O0paIIEHUsIM IpakIaH IIp 4/-/-
JOKYMEHTBHI. (mpakTHUyeckasi MOArOTOBKA)
Opranuzanus 1 BeJieHHe JOKyMEHTO0000poTa B
B 3JIeKTpoHHOU opme. CocTaBieHue u
Homenknatypa nen odopMIIEeHUE HOMEHKJIATYPBI JeI IIp 6/2/-
(nHTepakTUBHAS opMa ) (IpaKTHUECKas
MOITOTOBKA)
ApxuBHOE J1enonponu3BOACTBO U ApXUBHOE €10, v 4./
JIENOTIPOU3BOJICTBO, TEPMUHBI ¥ OTIPEICTICHHUS. p




KoMIutekchbl TOKyMEHTOB.
OpraHH3aIs,
Cxembl pa3pabOTKH HOMEHKIJIATYPHI JIEI.
HOpPMAaTHBBI
BxomtoueHue 21eKTpoHHBIX 0a3
Hroro

5.3. Kypcogoii npoekT (padora) yueOHbIM MJIAHOM He MPeayCMOTPEeH

5.4. CamocrosTesibHasi pa6oTa o0y4aronierocs

Tembl W/HUITH BHIBI CAMOCTOSTEINBHOM paboThI Yacsl
[Tonstue genonpoussoactea. Mcropus nemonpounsBoictea B Poccum. 6
CoiicTBa nokymMeHTOB. Kitaccudukammst TOKyMEeHTOB. 6
Opranu3zanus 10KyMEeHTOO000pOTa M €r0 OCHOBHBIE ITAIIbI. 8
PacniopsiutensHbie JOKYMEHTBI 6
OpranuzaimoHHbIE TOKYMEHTBI 8
CnpaBoyHO-UH(POPMAITMOHHBIE TOKYMEHTHI. 8
Howmenxknatypa nen 8




ApXUBHOE JIeIONPON3BOACTBO, OPraHU3alls, HOPMaTUBBI




6. IlepeueHb yueOHO-MeTOAMYECKOr0 oOOecrevYeHUsl Ui CAMOCTOSITeIbHOH PadoThl o0y4yarlmxcs IO
AUCLHMILIHHE

VYyeOHO-MeTOIMUECKOE ~ OOECIIEUeHHEe JJIT  CaMOCTOSITENIbHOM  paboThl  O0ydaromierocs 1o
TUCUUIUIMHE «J{OKyMEHTOOOOpOT M OCHOBBI JENONPOM3BOJCTBA B KaJacTPE» Pa3MELICHO B 3JIEKTPOHHOMN
“H(pOPMAIIMOHHO-00PA30BATENBHON Cpe-€ YHHBEPCUTETa M JOCTYIMHO IS OOYYalomIerocs uepe3 ero
JUYHBIN KaOWHET Ha caiiTe YHUBepcuTeTa. Y 4eOHO-MeToquecKoe 00ecredeHue BKIYaeT:

1. Pabouyro mporpamMMmy IUCHMIUTHHBI «/{OKyMEHTOOOOPOT H OCHOBHI JENONPOM3BOJICTBA B
KaJacTpe».

2.Meroanyeckue peKOMEHIAIMK JUISI OPTraHW3aldd CaMOCTOSTEIhHON pabOThI 0OydYaromIerocs Io
JTUCHUIUIMHE «J{0KyMEHTOOOOPOT M OCHOBBI JIEJIONPOU3BOJICTBA B KaJaCTPe».

3. Meroauueckue peKOMEHIAINK 0 BBIITOJIHEHUIO MUCbMEHHBIX padoT () (MpH HATTMYHH).

4. Meroandyeckue pEKOMEHIAlMU IO BBINOJHEHUIO KOHTPOJBHOW pPabOTHI CTYJEHTAaMHU 3a0YHOMN
(dhopMbI 00yueHus (ITpH HAJTUUNHN)

5. Meronuueckue yKka3aHus MO BBIMOJIHEHUIO KypCOBOM paboThl (MpoekTa) (py HAJTUYUK).

JIsi  yCTIEMIHOTO OCBOCHHUS JIUCIUIUIMHBI, HEOOXOJMMO CaMOCTOSITEIBbHO JETalbHO HW3YYUTh
Ipe/ICTaBIEHHbIE TEMBI 10 PEKOMEHIyeMbIM UCTOYHUKAM MH()OPMaLIUK:

PexomeH1yeMbIe NCTOYHUKN UHPOPMAITUU
(Ne uctouHmKa)

Tempr AJI1 CaMOCTOATEIBbHOIO U3YUCHU A

n/n OCHOBHas JOITOJIHUTCIbHAasA MCTOA. JIUT.

(u3 .8 PITM) (m3 m.8 PIIJI) (w3 m.8 PII)

Ilonsitne nenonpousBoacTea. Mcropus
nenonpoussoacrsa B Poccun.. Ilonsatue
JEJIONPOU3BOACTBA. Hcropus
JeNIonpon3BoacTBa B Poccun.

CaoiicTBa JTOKYMEHTOB.
Knaccugukarms JIOKyMEHTOB..
CaoiicTBa JTOKYMEHTOB.
Krnaccugukaryst JOKyMeHTOB.

Opranuzamnus JOKyMEHTO000poTa U €ro
OCHOBHBIC JTarbl.. Opranusanus
JOKYMEHTOO0OOpOTa U €ro OCHOBHBIE
STkl

PaCl'IOprI[I/ITCJ'IBHBIC JOKYMCEHTHI.
PaCHOpHI[I/ITeJIBHHG JOKYMCHTBI

OpFaHI/ISaI_[I/IOHHbIe JAOKYMCHTHIL
OpFaHI/I3aHI/IOHHBI€ JOKYMCHTBI

CnpaBo4HO-UH(pOPMALIMOHHbIE
6 | JOKYMEHTHI. . CrnpaBouHo-
MH(POPMALIMOHHBIE TOKYMEHTBHI.

Homenknatypa nen . Homenknatypa
Jell

ApxuBHOE JEJIOIIPOU3BOICTBO,
OpraHu3alys, HOPMAaTUBBL. ApPXUBHOE
JEJIONIPOU3BOICTBO, opraHu3anus,
HOPMATHBBI

7. @oHI OIEHOYHBIX CpPeacTB (OLEHOYHbIX MATEPHAJIOB) /JfA MNPOBeJAeHUsS] TMPOMEKYTOYHOH aT-
TeCTAMU O0y4aloIIUXCH MO0 IUCHUILIHHE «J[OKyMeHTO0000pOT ¥ OCHOBBI /1eJONPOU3BOACTBA B
KajacTpe»

7.1. IlepeyeHb WHAMKATOPOB KOMIICTEHHHH ¢ yKa3aHHeM 3TanoB HX (OPMUPOBAHMS B mpoluecce
0CBOeHMs 00pa30BaTeIbHONH MPOrPaMMbIl




JMCIUITITMHBL/3TIEMEHTHI
HPOrPaMMBI (TIPAKTUKH,
I'NA), ygacTBytomue B
(hOpMUPOBaHUH HHANUKATOPA
KOMIICTCH-IIUH

WHauKaTop KOMIIETEHIINH
(xon u comeprkaHue)

7.2. Kputepuu H ImKajJdbl OUEHUBAHUS YPOBHSI YCBOEHHSI HHIAMKATOPA KOMIIeTEeHUMH, ompese-
JISIIOLIME NPOoueypPbl OLleHMBAHUSA 3HAHUH, YMEHH I, HABBIKOB U (MJIH) ONBITA 1eSITeJIbHOCTH

Onenka 3HaHW, YMEHUNW W HaBBIKOB W (WJIM) ONBITA NEATEIHHOCTH, XapaKTEPU3YIOIIHUX OTaIlbl
(dbopMUpOBaHHUS KOMIIETEHIIMA TO AUCHHUILTUHE «JlOKyMEHTOOOOPOT ¥ OCHOBBI JIGIOMPOU3BOJCTBA B
KaJacTpey MpoBOAUTCS B (OPME TEKYIIETO KOHTPOJISI U POMEKYTOYHON aTTECTAIIUH.

Tekylmuii KOHTPOJb MPOBOAUTCS B TEUEHHE CEMECTpa C LEIbI0 ONPENEICHUS YPOBHSA YCBOCHHS
oOyJaronuMucs  3HaHUW, (QOpMUpPOBaHUST YMEHHHW H  HABBIKOB, CBOEBPEMEHHOTO  BBISBIICHHS
MpernojaBaTeieM HEAOCTAaTKOB B TMOATOTOBKE OOYydYalOMIMXCS M TPUHATHA HEOOXOTUMBIX Mep 1o &
KOPPEKTHUPOBKE, a TAKXKe JJII COBEPIICHCTBOBAHMSI METOAMKH OOY4YEHHS, OpraHH3allud y4eOHOH paboOThI H
OKa3aHUsl MHAUBUYaIbHON MOMOIIU 00YyUYarOIIEMyCsl.

[IpomexxyTounast arrecTanusi MO JUCHUIUIMHE «JlOKYMEHTOOOOPOT M OCHOBHI JIIONPOHU3BOACTBA B
KaJacTpe» MpOBOAMUTCS B BUIE 3ayer.

3a 3HaHMS, YMEHUS] U HaBBIKH, TPUOOPETCHHBIE CTYJIEHTAMU B MIEPUOJ] UX OOYUYEHHS, BBHICTABIISIOTCS
onieHkn «3AUTEHO», «HE 3AUYTEHO». (mm «OTJIMYHO», «XOPOILIOy», «YJIOBJIETBOPUTEJIb-
HO», «HEYJOBJIETBOPUTEJIbHO» nnsa nuddepeniimpoBaHHOTO 3a4eTa/sK3aMeHa)

Jlns olleHMBaHUS 3HAHWM, YMEHUHN, HABBHIKOB U (WUJIM) OMbITA ACATEIHHOCTH B YHHUBEPCUTETE MpPHMeE-
HAETCS OaJTbHO-PEUTHHIOBAasl CHCTEMa OIICHKHM KadecTBa OCBOEHHUS 00pa30oBaTEIbHOM MPOTPaMMBI.
OueHka NpoBOAUTCS NPH MPOBEACHUM TEKYIIETO KOHTPOJS YCHEBAEMOCTH M MPOMEXKYTOUYHBIX aTTECTalUN
oOyuatonuxcsi. PelTMHTOBas OllEHKa 3HAHUM SBISIETCS MHTETPUPOBAHHBIM TOKa3aTeleM KayecTBa
TEOpPETHYEe-CKUX U MPAKTUYECKUX 3HAHUN U HaBBIKOB CTYJICHTOB MO TUCITUILINHE.

CocTaB 0a/11bHO-PETUHIOBOI OLIEHKHU CTY/IEHTOB 04HOI (hopMBbI 00yUeHHust

s ctyneHToB o4HOW (popmbl OOy4YeHHs 3HAHUS 1O OCBAMBAEMBIM KOMIIETEHIIHSAM (OPMHUPYIOTCS
Ha JIEKIMOHHBIX U MPAKTUYECKUX 3aHATHUAX, a TAKKE B POLECCE CAMOCTOATEIBHOMN MOATOTOBKH.

B cooTBercTBUE ¢ OaTTBHO-PEUTHHTOBOM CHUCTEMOMN OIEHKH, MPUHITOW B YHHUBEPCUTETE CTYICHTAM
HAYHUCIISAIOTCS 0auThI TIO CIICAYIOIIMM BUAaM paloT:

. MakcuMaiibHOE
Ne xoHTpONBHOM OneHoYHOE CPEeACTBO PE3yIbTaTOB MHANKATOPOB JOCTHIKEHUS
. KOJINYECTBO
TOYKH KOMIETEHIIU I
0aoB
4 cemectp

KT 1 VYCTHBIN onpoc 0

KT 2 YCTHBIN Onpoc 0

KT 3 YcTHBIN onpoc 0
CymMma 0a/1710B 110 HTOraM TeKyIero KOHTpoJIst 0
IlocelieHne JIEKIMOHHBIX 3aHATHH 20
[ocemieHne NpakTHIECKNX/T1a00paTOPHBIX 3aHATHHA 20
Pe3ynpTaTHBHOCTH pabOTHI Ha IPAKTHYECKUX/Ta00paTOPHBIX 3aHATHIX 30
Hroro 70

. OrneHOUHOE CPesICTBO MakcumanbHoe

Ne koHTpONIBHOM .

UK pe3yJIbTaTOB UHIUKATOPOB KOJIMYECTBO Kputepun olieHkn 3HaHUH CTYJIEHTOB

JOOCTHIKEHUN KOMIIETEHIINI OaI0B
4 cemectp

KT1 YcTHBIN onpoc 0

KT2 VYcTHbll onpoc 0

KT?3 VYcrHblil onpoc 0




Kpurtepun n mkaJjbl OleHUBAHUSA Pe3yJIbTATOB 00yUeHHsI HA IPOMEKYTOUHON aTTecTAlMHU

[Ipn mpoBeneHMHM WTOTOBOM arTecTanmuu «3ader» («IudepeHIIMpOBaHHBIA 3a4eT», «3IK3aMEH)
MPENoAaBaTeIl0 C COIJIacusl CTYyJEHTa pa3pellaeTcsi BBICTABIATh OLEHKU (COTIUYHO», «XOPOIIO»,
«YIOBIETBOPUTENBHO», «3a4eT») MO pe3yjbTaTaM HAaOpaHHBIX OalIOB B XOAE TEKYIIETO KOHTPOIs
YCIEBAEMOCTH B CEMECTPE I10 BBILIE MPUBEIEHHOMN IIKAaJIE.

B cnyuae oTkaza — cTyneHT ciaeT 3aueT (auddepeHInpoBaHHBIN 3a4eT, SK3aMEH) M0 MPUBEICHHBIM
BBIIIIE BOTMpocaM M 3adaHusM. MtoroBas ycmeBaemocTh (3auer, AuddepeHIIMPOBaHHBINA 3a4eT, IK3aMEH) HE
MOKET OIICHHBAaThCS HIDKE CYMMBI 0alyioB, KOTOPYIO CTYAEHT Ha0paal MO WTOraM TeKyled u
MIPOMEKYTOYHON yCIIEBAEMOCTH.

[Ipu cpave (3auera, nuddepeHIUPOBAaHHOTO 3ayeTa, HK3aMeHa) K 3apa0OTaHHBIM B TEYEHUE
ceMecTpa CTYAEHTOM OamjnaM MpuOaBIsAlOTCS Oailibl, IMOJy4YeHHble Ha (3auere, AU(GepeHIUpPOBaHHOM
3ayere, FK3aMeHe) U cyMMa OaljioB NEPEBOAMUTCS B OLICHKY.

KpuTtepun u mkaJjibl OLleHHBAHUS OTBETA HA 3a4eTe

[To pucrumuHe «JlOKyMEHTOOOOPOT W OCHOBBI JICNONPOM3BOACTBA B KagacTpe» K 3adery
JIOMTYCKAIOTCSL CTYACHTHI, BBIMOJHUBIINE W CHABIIUE MPAKTUYECKUE PAOOTHI MO JAHUCIUILIMHE, HMEIOIINe
©KEMECSIYHYI0 aTTeCTallMi0 W 0e3 mpuBs3ke K HaOpaHHbIM Oamtam. CtyneHTam, HaOpaBmmM Oosee 65
0ayuIoB, 3a4eT BBICTABISIETCS IO pe3yJbTaTaM TEKYIIeH YCIEBaeMOCTH, CTYJCHTHI, He HaOpaBiiue 65
0a/IoB, CHAIOT 3ader MO BompocaM, mpeaycMoTpeHHbiM PITJI. MakcumanbHas cymma OalljioB TIO
POMEXYTOYHOW aTTeCTAaIlMH (3a4eTy) yCTaHaBIMBaeTcs B 15 6amioB

Bompoc 6unera Kommgecto 6ammoB
Teoperuueckuid BOpoc o 5
3agaHus Ha IPOBEPKY yMEHUI J0 5
3anaHus Ha IPOBEPKY HaBBIKOB o5

Teopernueckuii BOIpoc

5 0ayuioB BBICTABISIETCS CTYAEHTY, IOJHOCTHIO OCBOMBIIEMY MaTepHall TUCLUIUIMHBI WIH Kypca B
COOTBETCTBUM C Y4eOHOH mporpamMMoM, BKJIIOYas BOIPOCHI paccMaTpUBaeMble B PEKOMEHIOBAHHON
MPOrpaMMOM JIOMOJIHUTENBHON CIPaBOYHO-HOPMATHUBHOM M HAyYHO-TEXHMYECKOW JHMTEpaTyphl, CBOOOIHO
BJIJICIOIIEMY OCHOBHBIMM TOHSATHSAMM JUCUMIUIMHBIL. TpeOyercss MONHOe TOHMMaHME U YETKOCTh
W3JI0’KEHUSI OTBETOB M0 AK3aMEHAIIMOHHOMY 3aJjaHuio (OWJIeTy) M JONOJHUTENIbHBIM BOMPOCAM, 3aJaHHBIX
SK3aMeHaTopoM. JlOMOJHUTENbHBIE BOIPOCHl, KaK NPaBWIO, JOJKHBI OTHOCUTBCA K MaTepuaily
JUCHUIUIMHBl WIK Kypca, HE OTPaXKEHHOMY B OCHOBHOM 3K3aMEHALIMOHHOM 3a/laHuu (OWJIeTe) U BBIABISIOT
MOJIHOTY 3HAHUW CTYAEHTA M0 JUCLUILINHE.

4 Oamra 3acimyXKMBaeT CTYACHT, OTBETHUBIIMN TMOJHOCTBIO M 0e3 omubOK Ha BOIMPOCHI
SK3aMEHAIIMOHHOIO 3aJlaHusd M TOKAa3aBIIMM 3HAHUS OCHOBHBIX MOHSITUN NHUCLUMIUIMHBI B COOTBETCTBUM C
00s13aTeNBHOM MPOTpaMMOil Kypca U PEKOMEHI0BAaHHON OCHOBHOM JIUTEPATYPOH.

3 Oamma [aH HEAOCTATOYHO TIOMHBIK M HEJOCTAaTOYHO pa3BepHYTHIA oTBeT. Jloruka wu
MOCTIIOBATEIFHOCTh M3JIOKEHHUST HMMEIOT HapymieHus. JlomymieHsl OmMOKH B PACKPBITUM TOHSATHH,
ynotpedieHnn TepMuHOB. CTYyIEHT HE CIOCOOEH CaMOCTOSITENbHO BBIICIUTH CYILIECTBEHHbIE U
HECYIIECTBEHHbIE TPU3HAKU U MPUUYUHHO-CIEICTBEHHbIE CBsA3H. CTyAEHT MOXET KOHKPETU3UPOBATH
0000IIeHHbIE 3HAHMS, JOKa3aB Ha TMpUMEpax HUX OCHOBHBIE TIOJIOKEHUS TOJBKO C  IOMOIUIBIO
npenogasarens. PeueBoe opopmiierrne TpedyeT monpaBoK, KOPPEKIUH.

2 Ganna JaH HEMOJHBIA OTBET, MPEACTABISAIONINI cOOON pa3pO3HEHHBIE 3HAHUS IO TEME BOIPOCa C
CYUIECTBEHHBIMH  OIIMOKamMH B  ompeaeneHusx. [IpucyTcTByloT (parMeHTapHOCTb, HEIOTHYHOCTD
u3noxeHus. CTyIeHT He OCO3HAeT CBsA3b JAHHOIO IOHSTHSA, TEOPUM, SBICHUSA C JPYTMMH OOBEKTaMHU
JUCHUIUIMHBL. OTCYTCTBYIOT BBIBOJbI, KOHKPETHU3ALMS M JI0KA3aTEIbHOCTh M3JI0KEHUs. Peub HerpamorHas.
JlononHuTENbHBIE U YTOUYHSIOLINME BOIIPOCHI MPEMNOJABATENsl HE MPUBOJAT K KOPPEKLUUU OTBETA CTYAECHTA HE
TOJIBKO Ha IOCTABJIEHHBIN BOIPOC, HO U HA APYIHE BOIIPOCH! AUCIUIUIMHBI.

1 Gann gaH HENOJHBIA OTBET, MPEACTABISAIONINI CO00 pa3po3HEHHBbIE 3HAHUS MO TEME BOIpoOca C
CYUIECTBEHHBIMH  OIIMOKaMH B  ompeaeneHusix. [IpucyTcTByloT (parMeHTapHOCTb, HEIOTHYHOCTH
uznoxkeHus. CTylIeHT He OCO3HAeT CBsI3b JAHHOTO MOHSATHS, TEOPHH, SIBICHUS C APYTUMHU OOBEKTaMHU
JUCHUIUIMHBL. OTCYTCTBYIOT BBIBOJbI, KOHKPETHU3ALMS M JI0KA3aTEIbHOCTh M3JI0KEHUs. Peub HerpamoTHas.
JlononHuTENbHBIE U YTOUYHSIOIIME BOMPOCHI MPENOJaBaTeNsl HE NPUBOJAT K KOPPEKLIUHU OTBETA CTYJECHTA HE
TOJIBKO Ha IIOCTABJIEHHBIN BOIPOC, HO U HAa APYIHE BOIIPOCH! AUCIUIUIMHBI.

0 GamoB - MpH MOJTHOM OTCYTCTBUU OTBETA, UMEIOIIEr0 OTHOILIEHHUE K BOIIPOCY.



3ajaHus HAa TPOBEPKY YMEHUMN U HaBBHIKOB

5 GamtoB 3agaHusl BBIMOJHEHB B O00O3HAUEHHBIM MperojaBaTeleM CPOK, MUChbMEHHBIM OT4YeT 0e3
3amMeuanuii. PaboTa BBIIOIHEHA B IIOJIHOM 00BbEeMeE ¢ COOJII0IEHHEM HEOOXO0IMMOM OCIIEI0BATEILHOCTH.

4 Oamra 3amaHus BBHINOJHEHBI B OOO3HAYECHHBIH TNpErojaBaTeleM CpPOK, MUCBMEHHBIH OTYET ¢
HEOOIBIINMH HELOUYETAMH.

2 OamwroB 3amaHus BBHINOJHEHBI C 3aJep)KKOM, MHUCBMEHHBIH OT4YeT ¢ Hemoderamu. Pabora
BBITIOJIHEHA HE TOJHOCTHIO, HO O0BEM BBIMOJHEHHOW YacTH TaKOB, YTO IMO3BOJSET MOJYYUTH NMPABUIHHBIC
pe3ynbTaThl U BHIBOIBI.

1 OayutoB 3amaHus BBIIOJHEHBI YACTHYHO, C OOJBIIMM KOJIHYECTBOM BBIYHCIUTEIBHBIX OIIMOOK,
00beM BBITIOJIHEHHOHM YacTH pabOTHI HE TIO3BOJISIET C/IENATh MPABHIIBHBIX BHIBOJIOB.

0 OamnoB 3amaHus BBIMOJHEHBI, MACHMEHHBIA OTUYET HE TPEACTABJIICH WM paboTa BHITIOJHEHA HE
MOJIHOCTHIO, 1 00HEM BBITTOJTHEHHON YacTH PabOThI HE MTO3BOJISET CAEIaTh MPaBUIbLHBIX BEIBOIOB.

7.3. IlpuMepHble OLIEHOYHBbIe MAaTepHAdbl UIA TEKYILIero KOHTPOJSI YCIeBAaeMOCTH H IPOMeEKY-
TOYHOM aTTecTAMM MO0 WTOraM OCBOEGHHMSI JMCHUILIMHBI  «/{OKYyMEHTO000pPOT M  OCHOBBI
AeJIONPOM3BO/ICTBA B KA/1aCTPe»

1. WNHcTpykuuu mo opraHu3aliuid U BEICHUIO JEIONPOU3BOJACTBA B (unmane deaepaibHOTO
TOCYJIapCTBEHHOTO OrOKeTHOTO yupexiaeHus «DenepanpHas kamacTpoBas nanata dexepalibHON CiTyKObI
rOCYJIapCTBEHHOM perucTpainuu, kagactpa u kaprorpadum» no CTaBponoabCKOMy Kparo.

2. OcHoBHbIE TPeOOBaHUS K COCTABJIEHUIO I0OKyMEHTOB.

3 [Ipu3naku kmaccupUKaMd OCHOBHBIX BUJIOB JIOKyMEHTOB.

4 PexBU3UTHI CTyKEOHBIX TOKYMEHTOB.

5 Pacrnionoskenue peKBU3UTOB CITyKEOHBIX JOKYMEHTOB.

6. [IpaBuia opopmileHHE JETOBOTO MHCHMA.

7 OdopmieHre OCHOBHBIX PEKBU3UTOB JIEIOBOTO MHCHhMA.

8 OpraHu3aMOHHO-TEXHUYECKUE MEPOIIPUATHUS 10 MOATOTOBKE U IPOBEICHUIO COBEILIAHUH.

9. CtpykTypa 0KJIaja U OTYeTa Ha 3aceJaHuH, COBEIIaHNHU, KOH(PEPEHITHH.

10. TpeboBaHUS K COCTABICHUIO M O(DOPMIICHHIO TTPOTOKOJIOB.

1. TpeboBaHMs K COCTaBJICHHIO CIIpaBOK. CIIpaBKHy.

12. OcHoBHbIE TPeOOBaHUS K COCTABJIEHUIO TEJIETPAMM.

13. OcHoBHBIE TPeOOBaHUS K COCTABICHHUIO aKTOB. AKT.

14. TpeboBaHUS K COCTABICHHUIO ¥ O(DOPMIICHHUIO JOKIATHBIX 3aITUCOK.

15. TpeOoBaHus K COCTAaBICHUIO U OQOPMIICHUIO O0BSICHUTENBHBIX 3aMHUCOK.

16. TpebGoBanus kK 0(OPMIIEHHIO TOKYMEHTOB I10 JTUYHOMY COCTAaBY.

17. Opranuzanusi KOHTPOJIS 32 UCIIOTHEHUEM JOKYMEHTOB.

18. Perucrpanus u yder 1OKyMEHTOB.

19. Opranu3zaius KOHTPOJISI 32 UCTIOJITHEHUEM JIOKYMEHTOB.

20. Opranuszanus XpaHeHUs! JOKYMEHTOB.

21. [Topsimok 06pabOTKH MOCTYIAIOIINX JOKYMEHTOB.

22. [opsimox 00pabOTKK OTIIPABIISAEMBIX JOKYMEHTOB.

23. [Tepenaya 1OKYMEHTOB BHYTPH OpraHU3AIUU.

24. IIpaBuna perucTpanuu U UHAEKCUPOBAHUS TOKYMEHTOB.

25. TpeboBaHMs K COCTaBICHHIO HOMEHKIIATYPHI el

26. Y cTaHOBIIEHHE CPOKOB JOKYMEHTOB.

27. [Topsiok npojieHus: CPOKOB UCTIOTHEHUS JOKYMEHTOB.

28. Ilepenaua 1OKyMEHTOB B BEJJOMCTBEHHBIN apXUB.

29. TpeboBaHMs K A3BIKY U CTHIIIO CITY)KEOHBIX JIOKYMEHTOB.

30. OcoOeHHOCTH OPUIHATIEHO-/IEIIOBOTO CTHIISA.

31. [ToaroroBka TOKYMEHTOB K CIa4€ B apXUB.

32. J1e70npon3BOJICTBO 10 MUCEMEHHBIM U YCTHBIM OOPAIICHUSAM TPaKIaH.

33. Jenonpon3BoACTBO (JOKYMEHTAIIMOHHOE OOECIeuYeHrne yIpaBieHHs) Kak (QyHKIUS
yTpaBJIeHHsI, COBPEMEHHbIE TPEOOBAHUS K €r0 OpraHU3aIIH.

34. OCHOBHBIE TEPMUHBI JEIONPOU3BOACTBA.

35. DNeKTPOHHBIN JOKYMEHT U JIOKYMEHTOOOOPOT.



36.
JAOKYMCHTOB.

37.

38.

39.

40.

41.
COCTAaBJICHHIO U

42.
1 0 OPMIIEHHUIO.

43.
COCTAaBJICHHIO U

44.

45.

46.

47.

48.

49.

50.
MOJITMCAHUE.

51.

52.

53.

54.

55.

56.

yHI/I(I)I/IKaI_[I/ISI U CTaHdapTU3alusad KaK OCHOBHOC HAIIPaBJICHUC COBCPIICHCTBOBAHUA

CucteMbl TOKyMeHTaluH. Y HU(UIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIUH.
OO61ue TpeboBaHUS K TEKCTY JOKYMEHTA.
XapakrepucTtuka, cocras u conepxkanue ['OCTa P 6.30-2003.
IOpunnueckas cuina 10KyMEHTOB.
XapakTepucTUKa M COCTaB OPraHU3AlMOHHO-TIPABOBBIX JOKYMEHTOB: TpeOOBaHUS K
0(pOpMIIEHUIO.
XapaKkTepUCTUKa U COCTaB PACMOPSAUTENBHBIX TOKYMEHTOB: TpEOOBAaHUS K COCTABICHHUIO

XapakTepucTuka U COCTaB HMH(OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB: TpeOOBaHUs K

0(pOpMIIEHUIO.

[ToHsTHE, MIPUHIIMIIBI U XapaKTEPUCTUKU JOKYMEHT00O0pOTa

OcHOBHBIE 3TaMNbl JOKyMEHTOO00pOTA.

[TepBonavanpHas 06pabOTKa TOKYMEHTOB B OpTaHU3AIIHH.

TexHosorns paccCMOTPEHMsI JOKYMEHTOB B OpraHHU3aLMH.

J1e710npon3BOJICTBO MO MUCHMEHHBIM M YCTHBIM OOPAIICHUSM TPaKIaH.

BI/II[I)I OpraHu3allMOHHO-PACIIOPAAUTCIIBHBIX JOKYMCHTOB, UX KJ'IaCCI/I(bI/IKaIII/ISI.
HomenkiaTypa Jiel, cOCTaB pPEKBU3UTOB, OCOOCHHOCTH IMOCTPOCHHS TEKCTOBOW YaCTH,

JlokymeHT0000poT. HAeKcaIus 1 perucTpanus J10KyMEHTOB.

ApxuBHOE €10Mpon3BoACTBO. [IoaroToBKa M caya JOKYMEHTOB B apXUB.
Opranu3anuoHHbIE TOKYMEHTHI.

CrpaBo4HO — MHPOPMAIIMOHHBIE JOKYMEHTHI.

PacniopsauTenbHble TOKYMEHTHI.

WHCTpyKIMK 1O OpraHU3allii M BEICHHIO JEJIONPOU3BOJCTBA B ¢umane ¢enepaibHOro

rOCYyJIapCTBEHHOTO OrokeTHoro yupexaenus «®DenepanpHas kagacTpoBas nanata depepasbHOM CiryKObI
rOCyJapCTBEHHOW PErUCTpaliy, KagacTpa u kaprorpadum» mo CTaBponoibCKOMY Kparo.

57.
58.
59.
60.
61.
62.
63.
64.
HOJHMCaHUE.
65.
66.
67.
68.
69.
70.
71.
72.
73.
74.
75.
76.

OcHoBHbIE TPeOOBaHMS K COCTABICHUIO JOKYMEHTOB.

[Ipu3Haku kinaccu(pUKaUU OCHOBHBIX BUJIOB JIOKYMEHTOB.

PexBU3UTHI C1yKEOHBIX TOKYMEHTOB.

Pacronoxxenue peKBU3UTOB CIIyKEOHBIX JJOKYMEHTOB.

[IpaBuna opopmiieHHEe JET0BOTO MHChMA.

OdopmiieHre OCHOBHBIX PEKBH3UTOB JIEIOBOTO MUCHMA.

OpraHu3alMOHHO-TEXHUUECKHE MEpPOTNIPHITHS 0 MTOATOTOBKE U IIPOBEIEHUIO COBEIIAHUI.
Homenxknatypa Jen, cOCTaB pPEKBU3UTOB, OCOOEHHOCTH MOCTPOEHMS TEKCTOBOW YacCTH,

Joxymentoobopot. Muaekcamus u peructpanus JOKYMEHTOB.

ApxuBHOE Jenonpon3BoACTBO. [loroToBKa ¥ caava JOKyMEHTOB B apXUB.

OpraHI/ISaIII/IOHHI)IC JOKYMCHTBI.

CrnpaBo4HO — MHPOPMAITMOHHBIC JOKYMEHTHI.

PaCHOpHI[I/ITCJIBHBIC JAOKYMCHTHBI.

[opsimok poATICHUsT CPOKOB MCITOJTHEHHUST IOKYMEHTOB.

[Tepenaya 1OKyMEHTOB B BEJOMCTBEHHBIN apXUB.

TpeboBaHUs K SI3BIKY M CTHIIIO CITY)KEOHBIX JOKYMEHTOB.

OcoOeHHOCTH OPUITHATIEHO-/IEIIOBOTO CTHIISA.

[TonroroBka IOKYMEHTOB K Clla4y€ B apXWHB.

J1eonpon3BOJICTBO MO MUCEMEHHBIM U YCTHBIM OOPAIICHUSM TPaKIaH.
Jlenonpou3BoICTBO  (JOKYMEHTAIIMOHHOE OOECIIeueHHE yMpaBlICHHUs) KaK (QYHKIUS

yTpaBJIeHHsI, COBPEMEHHBIE TPEOOBAHUS K €r0 OpraHU3aIIH.

77.
78.
79.
80.
81.
82.

OcHOBHBIE TEPMUHBI JICTIONPOU3BOCTBA.
DNEKTPOHHBIN IOKYMEHT U JJOKYyMEHTOOOOPOT.
CrpaBouHO — UHGOPMAIIMOHHBIE TOKYMEHTHI.
PacniopsiquTenbHbie TOKYyMEHTHI.

[Topsnox npoasieH!s: CPOKOB UCIIOTHEHHSI IOKYMEHTOB.
OcHoBHbIE TPeOOBaHUS K COCTaBICHHUIO aKTOB. AKT.



83. TpeOoBaHUS K COCTABICHHUIO 1 O(DOPMIICHHIO JOKIIATHBIX 3aITUCOK.
84. TpeboBaHUs K COCTaBICHUIO U O(POPMIICHUIO OOBSICHUTEIBHBIX 3aITUCOK

VY4eOHBIM MJIaHOM HE IIPEAYCMOTPEHBI

Kontponbhas Touka Ne 1 (Temsl 1-2)

Tunoble BONPOCH! (OLIEHKA 3HAHUH):

[lonstue nenonpousBoactBa. Mcropust nenonpousBoicrBa B Poccun. CBoiicTBa JOKYMEHTOB.
Knaccugukanus 1oKyMeHTOB.

OCHOBHbIE TIOHATHUS.

TepMUHBI U ONpe/IEEeHUs.

HopMmartuBHo-MeToanueckas 6a3a AeI0npou3BOICTBA.

OO6mwme TpeboBaHUSI.

®opmat Oymaru u moJsi.

bnanku 10KyMEeHTOB.

IIpaBuiia oopmiIeHUsI OTAEIBHBIX BUAOB PEKBU3UTOB JOKYMEHTOB.

TpeGoBaHuUs K U3TOTOBJIEHHUIO JOKYMEHTOB

[TpakTHKO-OpUEHTUPOBAHHBIE 3a/1a41

Kontponbnas Touka Ne 2 (tema 3- 4)

Opranmzanus TOKyMeHTO000pOTa U €T0 OCHOBHBIE 3Tanbl. PaciopsauTensHble TOKYMEHTEHI.
Tunoselie Bonpocs! (oueHka 3HaHui): ['ocynapcrBennslil cranaapt PO I'OCT P 6.30-2003
[TpaBuna oopMIICHUS 1ETOBOH MEPEUCKH.

TpeOGoBaHuUs K TEKCTY JETOBOTO MHCHMA.

SI3BIKY, CTHIIb IETIOBOTO MHCHEMA.

KonTtponbnast Touka Ne 3 (Temsr 4 - 5)

OpraHu3aiMoHHbIe JOKYMEHTHI.

OcCHOBHBIE 0COOCHHOCTH SI3IKOBOTO CTHJIS JICJIOBOTO MUCHMA.
WNHcTpykuus 1o gesonpous3BoACTBY.

OCHOBHBIE TIOJIOKCHUSI.

TpeOGoBaHus 1 MpaBuia CyIIECTBYIOIIETO JEIOMPOU3BOJICTBA B KAaCTpeE.

Kontposnbnas Touka Ne 4 (trema 6,7,8)

CrnipaBo4HO-UH(POPMAIIMOHHBIE IOKYMEHTHI.

Homenxknarypa nen.

Jlenonpou3BOICTBO MO YCTHBIM M TUCHMEHHBIM OOPAIICHUSIM TPaKIaH.
Opranu3anus 1 BeIeHUEe JOKYMEHT0000pOTa B AIEKTPOHHOU (hopme.
CocraBienue 1 oopMIIeHHE HOMEHKJIATYPHI JIeI.

8. IlepeyeHb OCHOBHOW W [ONMOJHUTEJbHOH Y4YeOHOH JHTepaTypbl, HeOOXOAMMON /I OCBOEHHS
AUCHMILTUHBI

a) llepeueHb OCHOBHOW M JIOMOJHUTENBHOW Y4eOHOM nMUTEpaTypbl, HEOOXOAMMOW JUIsl OCBOEHHS
JUCLUIIIUHBI

9. Ilepeyenb pecypcoB HH(POPMALMOHHO-TEICEKOMMYHMKANMOHHOH cetn «WHTepHeT», He00X0-
AUMBIX J1JIs1 OCBOCHUS TUCHHUILIMHBI

Ne Haumenosanue pecypca cetu «HTEpHET» DNeKTPOHHBIN aapec pecypca




10. MeTonnueckue ykazanus AJsi 00y4ai0MXcsl M0 OCBOEHUIO TH CHUTITUHbI

Crnennduka wu3yuyeHMs JUCHUIUIMHBL «JIOKyMEHTOOOOPOT M OCHOBBI JIEJIONPOM3BOJCTBA B
Kamactpe» oOycioiieHa ¢GopMol OO0ydeHHUs CTYJIEHTOB, €€ MECTOM B IMOJATOTOBKE MAarucTpa U BpEMEHEM,
OTBEICHHBIM Ha OCBOCHHUE Kypca paboYrM yueOHBIM IIAHOM.

IIpy wu3ydyeHun AUCUMITIUHBI «/{OKyMEHTOOOOPOT U OCHOBBI JIEIONPOU3BOJACTBA B KaaacTpe»
HEOOXOJUMO OOpaTUTh BHMMAHHE Ha IIOCIEIOBATENbHOCTh u3yueHHs TeM. llepBas Tema «lloHsTHE
nenonpousBojactsa. Mcropus nemomnpousBoactsa B Poccun.» AaeT OCHOBHBbIE HANpaBi€HUS AEATEIbHOCTU
nenomnpoun3BoacTBa. OCHOBHbIE MOHATHS. TepMuHBI W ompexaeneHus. HopmaTtuBHO-meTOAMUYECKYIO 0a3y
JIENTOTPOU3BO/ICTBA.

be3 u3yueHus 3TUX NMONMOKEHUH AanpHeIIee ycBoeHue MaTepuana Oyaer HedPeKTUBHBIM.

Bropas Tema «CBoiictBa mokymMeHTOB. Knaccudukanus noKyMeHTOBY ompenenser nopsaok OOmue
TpeOoBanus. Popmar Oymaru u mons. brankum moxkymentoB. IlpaBuna odopmiieHHs OTIAETBHBIX BHUAOB
PEKBU3UTOB JOKYMEHTOB. TpeGoBaHMsI K U3TOTOBJICHUIO TOKYMEHTOB.

Tperbsi Tema «OpraHuzanus JIOKyMEHTOOOOpOTa M €r0 OCHOBHBIE JTambl» [aeT OMpeaeseHue
MOHATUH W TIpaBUiIa 0OpabOTKH MCXOAAIIMX JOKYMEHTOB, MOPSAOK Ipuema, oO0paOOTKH W pacrpenereHus
MO- CTYNAIOUIMX JOKyMEHTOB, TMOPSJAOK HampaBlICHUS Ha HCIOTHEHHE U pPabOThl HCIONHUTENS C
JIOKyMEHTaMH, 00III1e TPeOOBAHMS TI0 OPraHU3AIMH JIOKYMEHTOO00pOTa, €ro pa3BUTUE U pErjaMeHTaIus.

B dyerBeproii Teme «PacmopsauTenbHble  JOKYMEHTBD»  JIaHBl  ONpPEAEICHUs  MPUKA30B,
pacnopspKeHUi, yKa3aHUM, OpPUBEIAEHbI 00mue TpeOOBaHMS IO OpraHM3alMM JIOKyMEHTOOO0OpOTa, €ro
pa3BUTHE U PETIaMEHTAIHS.

B maroit Teme «OpraHM3alMOHHBIE JAOKYMEHTBD) TAeTCsl MOHATHE 00 OIpEIesIeHUH MOJOXKEHUS,
JOJKHOCTHOM MHCTPYKIIUU, PETJIAMEHTE, CTPYKTYpE, IITATHOTO PACHHCAHMS.

B mectoii Teme «CrpaBo4HO-HH(DOPMAITMOHHBIE JTOKYMEHTBD MPHBOAMUTCS OCHOBHBIC OIPEIENICHHUS
U TpUMEpPhl JOKYMEHTOB B OpraHM3allid AaKTOB, MPOTOKOJOB, CIYXKEOHBIX 3aMUCOK, OOBSCHUTEIBHBIX
3alHCOK, TMCEM, PE3IOME, 3asBICHUM.

B cenpmoii Teme «HomeHkmaTypa nenm» u3ydaercs TMOHATHE TpeboBaHUN K odopmIiIeHHIO
HOMEHKJIATypBhl,. CHUCTEMaTH3alHs JOKyMEHTOB, OOECIEUeHHE COXPAHHOCTH JOKYMEHTOB B JJIEKTPOHHOM
(dhopMe, TOPSIIOK APXUBHOTO XpaHEHUSI.

B BocbMOll Teme «ApXHMBHOE JI€IONPOU3BOACTBO, OpraHU3alus, HOPMAaTHUBbD) M3Y4alOTCS BUJIBI
JOKYMEHTAIINH, MTOTISKANINX XpaHEeHHI0. BUIbI TOKyMEHTOB MOCTOSTHHOTO XpaHEHHsI. Y YeTHbIE KapTOUYKH.

11.  Ilepeyenr  UHGOPMAUMOHHBIX  TEXHOJOrWiH,  HCHOJbB3YyeMBIX TPH  OCYHIECTBJIEHHU
o0pa3oBaTe/IbHOr0 Tpolecca MO IMCHHUILIMHE, BKJIOYasl MepevyeHb JHIEH3UOHHOT0O H CBOOOIAHO
pacnpocTpaHsieMOro MNPOrPaMMHOr0 o0ecrnedeHHsi, B TOM 4YHCJ€e OTe€4eCTBEHHOr0 MPOU3BOACTBA U
HH(OPMANMOHHBIX CIPABOYHBIX CHCTEM (ITPH HEOOXOTMMOCTH).

11.1 Ilepeuens nuyeH3UOHHO20 NPOCPAMMHO2O 0DeCnedeHus

1. Kaspersky Endpoint Security 12.11 - AaTHBHpPYC

2. Microsoft Windows Server STDCORE AllLngLicense/Software AssurancePack Academic OLV
16Licenses LevelE AdditionalProduct CoreLic 1Year - CepBepHas onepainoHHasi cucTema

11.3 Iepeuenv npoepammnoco obecneyenus 0meyecmeeHHO20 NPpoU3600Cmed
1. Kaspersky Endpoint Security 12.11 - AuTuBHpyc

ITpu ocymiecTBIEHUN 00pPA30BATENBHOTO IpOIecca CTYACHTAMHM M TIPENoJaBaTeleM HCIOIb3YIOTCS
cnenytomue nHpopmarronHo crpaBounbie cucteMmbl: CIIC «KoncynpranT mmrocy, CIIC «["apanTy.

12. Onucanne MaTepUAJIbHO-TEeXHUYECKOM 0a3bl, Heo0X0oauMoii IS OCYLLIeCTBJICHUA
00pa30BaTeIbLHOr0 MPOoIecca MO JUCHUIJIMHE

Ne n/nn HaumenoBanue ceruanbHbIX Howmep
MMOMELIEHUI U TIOMEILICHUM J1JIs ayIuTop
CaMOCTOSITEIbHOM pabOoThI 1505

OCHAIIEHHOCTH CIIENHNAIbHBIX TOMEIIEHUN U
MOMEILEHUH JJISi CAMOCTOSTENIbHON paboOThI




1 YueOHast aytuTopHst st
MIPOBEJICHUS 3aHITUI BCEX TUIIOB (B
T.4. JIGKHUOHHOTO, CEMHUHAPCKOTO,
MPAKTUYECKON TOATOTOBKH
00ydJaronuxcs), rpyImoBbIX U
WHJIUBUTyJIbHBIX KOHCYJIbTAIINM,
TEKYLIEro KOHTPOJIS U
MIPOMEXYTOUYHOM aTTECTALIMKU

2 IToMmemnienue 11 CaMOCTOSITENBHOMN
paboThl 00yJaromuxcs,
MOJITBEPIKIAIOIIee HATNYKe
MaTepUATHHO-TEXHUIECKOTO
obecrieueHus1, ¢ mepeuHeM

QCHOPRIIOTO nﬁnnvnnuauna

13. Ocol0eHHOCTH peayu3auMu M CHUIIMHBI JTUI ¢ OTPAHUYEHHBIMHM BO3MOKHOCTSIMH 3/10POBbSI

OOy4arommMcess ¢ OrpaHWYCHHBIMH  BO3MOXKHOCTSIMH  3/I0POBBSI  TIPEAOCTABIISIIOTCS  CIIEIMATBHBIC
yueOHUKH M ydeOHble mocoOusi, MHasg ydeOHas JUTepaTypa, CHELUATbHbIE TEXHHUUYECKHE CpEeICTBa
Oo0y4YeHHs] KOJUIGKTUBHOTO W HMHIUBUAYAJIHHOTO TIOJB30BAaHUS, MPEJOCTABICHHE YCIYyT AacCHUCTEHTa
(TOMOIIHMKA), OKAa3bIBAIOIIETO OOYYAIOIUMCS HEOOXOAMMYIO0 TEXHHYECKYI0 IOMOIb, a TaKXKe YCIyTH
CYPJIOTIEPEBOTYMKOB U TH(DIOCYpAOTIEPEBOAINKOB.

a) s CIa0OBHISIINX:

- HAa TPOMEKYTOYHOW  aTTECTAllMM TPUCYTCTBYET AaCCUCTEHT, OKa3bIBAIOUIMHA  CTYICHTY
HEOOXOIUMYIO TEXHHYECKYIO IOMOIIb C Y4E€TOM HHAMBHUIYaJbHBIX OCOOCHHOCTEH (OH IOMOTaeT 3aHATh
pabouee MecTo, NepeIBUTATHCS, TPOYUTATH M OPOPMHUTH 33JaHKE, B TOM YHCJIC 3aITUCHIBAs IO TUKTOBKY);

- 3a7aHus 7S BBINOJIHEHUS, a TaKKe HMHCTPYKIHS O TMOPSIKE TMPOBEICHUS MPOMEXYTOYHON
aTTecTanuu oOPMIIIIOTCS YBEIIMUYEHHBIM MIPUDTOM;

- 33/IaHUA JUTS BBITIOJTHEHMSI Ha IPOMEKYTOYHON aTTECTAIIMH 3aUYUTHIBAIOTCS ACCUCTEHTOM;

- MMCHMEHHBIC 33aJJaHMs BBITIOJHAIOTCS Ha Oymare, Ha/INKTOBBIBAIOTCSI ACCUCTEHTY

- obecreunBaeTCs MHAUBHUYallbHOE paBHOMEpPHOE ocBemieHue He meHee 300 mrokc;

- CTYAEHTY JUIsl BBINIOJHEHHWS 3aJaHUsl TPH HEOOXOJAMMOCTH TPENOCTaBISIETCS YBEIMYHMBAIOIICe
YCTPOUCTBO;

B) JUTSI TIIYXUX U CIa0O0CIBIIIAIINX:

- Ha TPOMEXKYTOUYHOH aTTecTallid TPUCYTCTBYET AaCCHCTEHT, OKa3bIBAIOIIUN  CTYJEHTY
HEOOXOIMMYI0 TEXHHYECKYIO IOMOIIb C YY4€TOM HHIAMBHIYaJbHBIX OCOOCHHOCTEH (OH TIOMOTAaeT 3aHSATh
pabodee MecTO, MePeIBUTATHCS, TPOYUTATh U OPOPMUTH 3aJaHKE, B TOM YHCIIE 3aITUChIBAs MO JUKTOBKY);

- MPOMEKYTOYHAS aTTECTAIHS TPOBOIUTCS B MUChbMEHHOU (hopMe;

- oOecrednBaeTcsi HalUYHMe 3BYKOYCHIIMBAIOUIEH ammapaTypbl KOJUIEKTUBHOTO TOJB30BaHUS, MU
HEOOXOJIMMOCTH TOCTYTAIONINM TIPENOCTABISETCS 3BYKOYCHJIMBAMOMIAS —arnmapaTypa HHIUBUIYAJTEHOTO
TMOJIb30BaHUS;

- T10 JKEJTAaHWIO CTYACHTA MPOMEKYTOUYHASI aTTECTAII MOKET IIPOBOJANUTHCS B TIMCEMEHHOM (opme;

o) O7s JHIl ¢ HAPYNIEHUSMH OMOPHO-ABUTATENLHOTO ammapata (TsSKENbIMH — HapyHICHUSIMU
JIBUTATEIBHBIX (DYHKIIUH BEPXHUX KOHEYHOCTEH MM OTCYTCTBHUEM BEPXHHUX KOHEYHOCTEH ):

- TUCbMEHHBIC 3a/laHUsl BBITIONHSIOTCS HAa KOMITBIOTEPE CO CIEIHATU3UPOBAHHBIM MPOTPAMMHBIM
o0ecrieueHreM W HaJUKTOBBIBAIOTCS ACCHCTEHTY;

- 110 JKEJIAaHHIO CTYJIEHTa MPOMEXYTOYHAS ATTECTAIUs IIPOBOIUTCS B YCTHOUM (opMme.




Pabouas mporpamma AucUUIUIMHBI «J{OKyMEHTOOOOPOT M OCHOBBI JIENONPOU3BOACTBA B KaJacTpe»
coctaBieHa Ha ocHoBe DenepanbHBI TOCYJapCTBEHHBIM  00pa30oBaTENbHBIM  CTAHIAPT  BBICIIETO
oOpa3oBaHus - OakamaBpuarT 1o HampaBieHHto noarotoBku 21.03.02 3emueycTpoilcTBO M KagacTpsl
(npuka3 Muno6pnayku Poccuu ot 12.08.2020 r. Ne 978).

ABTOD (BI)
cT. npenogasarens , Kumna JI.B.

PenienzeHTol
JIOLIEHT , K. C.-X. HayK C.A. KopocTblies

npocdeccop , nokrop c.-x. H. O.H. Bnacosa

Pabouast mporpamMma AuCHHITIHHBI «JlOKyMEHTOOOOPOT M OCHOBBI JCIONPOHM3BOJICTBA B KaJacTPe»
paccmoTpeHa Ha 3acemaHuu Kadeapa 3emieycTpoiicTBa, KajacTpa M JIaHAIIA(QTHONH apXUTEKTYpPhI
npotokon Ne 32 ot 31.03.2026 r. u nmpusHana cootBercTBytouieil TpedboBanusim ®I'OC BO u ydeOHOTO
1iaHa Mo HarpaiaeHuto moAroToBku 21.03.02 3emieycTpoiicTBO U KaiacTpbl

3aBenyromuii kKadempoit JlomrakoB Anekcanap BukropoBuu

Pabouas mporpamma AuCUMIUIMHBI «J{OKyMEHTOOOOPOT M OCHOBBI JENONPOU3BOACTBA B KaJacTpe»
paccMOTpeHa Ha 3acellaHud Yy4eOHO-METOIMYECKOH Komuccuu WHCTUTYT arpoOMOJIOTHMH W MPUPOAHBIX
pecypcoB mpotokosn Ne 8 ot 09.04.2026 r. u mpusHaHa cooTBercTBytomie TpeboBanusm PI'OC BO wu
y4eOHOro I1aHa 1o HanpasiieHUio NoAroToBku 21.03.02 3eMieycTpoiCTBO U KaJacTpbl

PykoBogutens Ol




	Документооборот и основы делопроизводства в кадастре — Рабочая программа

		2026-06-25T12:12:29+0300
	Максимович Светлана Александровна
	I am the author of this document




