OEJEPAJIBHOE 'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA30BATEJIBHOE
YYPEKJAEHUE BBICHIEI'O OBPA3OBAHUSA

CTABPOIIOJIbCKHI T'OCYJAPCTBEHHBINA ATPAPHBIA YHUBEPCUTET
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IIPUPOJHBIX PECYPCOB
Ecaynko Anekcanap HukonaeBuu

« » 20 T.

Pabouyasi nporpamMmMa JUCHMILIAHBI

b1.0.02 MenemxmMenT

21.04.02 3emneycTpOCTBO U KaJaCTPbl
Kaz[aCTp 1 MOHUTOPUHTI 3EMCJIb IJIA yCTOfI‘lHBOl" 0 pa3BUTUA TeppI/ITOpI/Iﬁ
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1. eans aucMnIMHbI

(dbopMHpOBaHUE TEOPETHUYECKUX 3HAHUM M TOJIy4YeHUE MPAKTHUECKMX KOMIIETeHUUH B 001acTu
JIOKYMEHTAIIMOHHOTO O0€ecre4yeHusi KaJpoBbIX IPOLIECCOB B OpraHu3aluu, O(GOpMIIEHHS TOKYMEHTOB IO
JUYHOMY COCTaBy M COCTaBJIEHUS JOKYMEHTOB II0 YYETy JABI)KEHUS KagpoB ¢ ucnoib3oBanueMm 1C
«3apruiata 1 ynpaBJIeHHE IEPCOHAIOM.

2. IlepeyeHb IUIaHMPYeMbBIX Pe3yJbTATOB O0y4YeHHMs IO [JMCHMILIMHE, COOTHECEHHBIX ¢ IJIAHHU-
PYeMBbIMH pe3y/1bTaTaAMH OCBOCHHs 00Pa30BATEJIbLHON NPOrPpaMMbl

[Ipouecc u3yuyeHus: TUCHMILIMHBI HalpaBieH Ha GopMmupoBaHue cienyrommx xommnereHuuit OII BO
Y OBJIaJICHUE CIIEIYIOLMMHU pe3ysIbTaTaMi 00y4eHHs 110 JUCLUIUIMHE:

KO,Z[ 1 HAUMCHOBAHUC

KOI[ N HAUMCHOBAHUC

[lepeueHpb MIaHUPYEMBIX Pe3yJIbTATOB O0YUYCHUS

KOMIICTCHITUT WHIUKATOpa JTOCTHKCHUS 10 TUCITUTUTHHE
KOMIIETEHIIUN
OIIK-4 Crnoco6en | OTTK-4.1 Ornpenensier | 3HaeT
OTIpeNeNsTh METOIbl, | KOHIICTIIIUY, LeNH, 3a1adH,
TEXHOJIOTUM  BBHITIOJTHEHHUS | pECYPCHOE OOecIlieueHrue | |yMmeer
UCCJIEZIOBAaHUHN, OIICHUBATH | BDEMEHHBIE 3aTpaThl
u 000CHOBBIBATH | pa3padaThIBaEMbIX BJIaJieeT HABBIKAMH
pe3yJIbTaThI HAYYHBIX | IPOEKTOB
pa3paboTox B
3eMJICYCTPOMCTBE,
KagacTpax ¥  CMEXKHBIX
obacTsax
YK-2 Crocobern | YK-2.2 ~ Opranusyer  u|3HaeT
YOpPaBISATh MPOEKTOM Ha|KOOPIUHUPYET paboty
BCEX JTamax €ro | yY4aCTHHKOB IIPOEKTa, | yMeeT
KU3HEHHOTO ITHKIIa CrocoOCTBYET
KOHCTPYKTUBHOMY BJIaJieeT HABBIKAMH
MIPEO/I0JIEHUIO
BO3HUKAOIIINX
pasHoTrIacuit u
KOH(ITUKTOB,
oOecrieunBaeT padoty
KOMaH/bl HEOOXOIUMBIMH
pecypcamu
YK-3 Crnocoben | YK-3.1 BripaOaTeiBaer | 3HaeT
OpraHH30BbLIBaTh U | CTpaTEeruio
PYKOBOJIWTH paboToii | COTpyTHUYECTBA W Ha €€ |yMeeT
KOMaH/Ibl, BbIpa0aThIBas | OCHOBE OpraHu3yer
KOMAaHJIHYIO CTpaTeruio | padoTy  KOMaHABl IS | BJaJeeT HABBIKAMH
TUTST JOCTHKEHHUS | TOCTHXKEHHS
MTOCTABJICHHOM LIEJIN MMOCTABJIEHHOMN LENHN
YK-3 Cnocoben | YK-3.3 [Tnanupyer | 3HaeT
OpTraHN30BHIBATh 1 | KOMaHTHY IO pabory,
PYKOBOJHTH paboToii | pacmipenienseT MOPYyYEHUs | yMeeT
KOMaH/Ibl, BBIpa0aThIBasi | M JICTICTHPYET TOJTHOMOYHS
KOMaH/IHYIO CTPATETHIO | YJIEeHaM KOMAaH/Ibl. | BJIajieeT HABbIKAMH
VTS noctwkenus | OpraHuzyer  00CyXJIeHue
MOCTABIICHHOM EIU pa3HbIX UJIeW U MHEHUH
YK-5 Croco0ben | YK-5.1 AJIeKBaTHO | 3HAeT
aHATM3UPOBATh u|00BsiCHIET  0coOeHHOCTH
YYHUTHIBATH  pPa3HOOOpa3ue | MOBEACHUS W MOTHBAIIUH | yMeeT
KyJIbTYp B Tpolecce | T Pa3IUYHOTO




MEXKKYJIBTYPHOTO COLIMAILHOTO 1| BJajeeT HAaBbIKAMH
B3aUMOJAEHCTBHUSA KyJIbTYPHOTO
MIPOMCXOXKICHUS B
rpoiiecce
B3aMMOJEHCTBHS C HHMH,
OMHPAsAChH Ha 3HAHUS
MIPUINH MOSIBJICHUS
COLIMAJILHBIX OOBIYaeB U
pasnmuuuii B TOBEACHHUH

{71
VK-5 Crocoben | YK-5.2 Bnaneer | 3Haer
aHAJIM3UPOBATh 1 | HaBBIKAMH CO3JaHus
YUUTBIBaTh  pa3HOOOpa3ue | HEAUCKPUMUHAIMOHHON ymeert
KYJbTYP B Mpo1iecce | cpebl B3aUMOICHCTBUA
MEKKYJIbTYPHOTO npu BBIIIOJIHEHNH | BJIaieeT HABbIKAMH
B3aUMOJAEHCTBHUSA poQeCCHOHANBHBIX 3a/1a4

3. MecTo IMCHUIUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHO MPOrpaMMbl
HucuumnnuHa «MeHeIKMEHT» SBISeTCS AUCIUILTUHON 003aTebHOM YaCTH MPOTPAMMBEI.
N3yuenune quctuImHbl ocymiecTisiercst B 1cemectpe(-ax).

JUis ocBOEHUS TUCHUIUIMHBI «MEHEIKMEHT» CTYAEHThl HCIOJIb3YIOT 3HAHMs, YMEHMsSI M HAaBBIKH,
c(OpMHPOBAHHBIE B IIPOLIECCE U3YUECHUS TUCIUITINH:

WNHupopmalinoHHbIE TEXHOJIOTUU

Beicmias maremaTuka

O3HakoMUTeNbHAs MMPaKTHUKa

OcBoeHne AMCUUIUIMHBI «MEHEIKMEHT» SBISETCS HEOOXOAMMOW OCHOBOM JUISI MOCIEIYIOLIEro
W3Y4YEHUS CIENYIOIUX TUCIMILIAH:

[IpenaunnomHas nmpakTuka

ITonroroBka K cade U cada rocy1apCTBEHHOTO dK3aMEHa

BrinonHeHue U 3amuTa BbIITYCKHOM KBaTU(PUKAIIMOHHON padoThI

[TnanupoBaHue U opraHu3anuu paboThl B KaJacTpe 1 MOHUTOPUHTE 3eMEb

KanacTtpoBas nedareiapHOCTb

3eMJICyCTPOUTENIBHOE MTPOEKTUPOBAHNE

3emuieyctporictBo AIIK

O3HakoMUTENNbHAS ITPAaKTHUKA

TexHosornueckass paKkTUKa

Hayuno-uccnenoBarensckas pabora

[Icuxonorust caMopasBUTHSL IMYHOCTH

4. OobeM AUCHMIVIMHBI B 3a4Y€THBLIX €IMHHMIAX € YKa3aHMEM KOJUYECTBA aAKAJCMHUYECCKHUX 4YacoB,
BbIICJCHHBIX HA KOHTAKTHYI padory ¢ o0y4yalmmxcs ¢ npenogasateneM (10 BHAAM Y4eOHBIX
3aHSATHI) 1 HA CAMOCTOSITE/IbHYIO padoTy 00y4aromuxcst

OO0mast TpyA0EeMKOCTh JUCHUILTUHBI «MEHEeXKMEHT» B COOTBETCTBUHU C pabOYUM Y4eOHBIM IJIAHOM
U €€ paclpeieieHue 1o BUAaM paboT NpeACTaBIECHb HUXKE.

KonTtaktHas paboTa ¢ mpernojaBareiemM, 4ac ®opma
Tpynoemx CamocTosi- KoHTposth IIPOMEXYTOUHOM
CeMeCTp OCTh JIEK- TIPAKTHICCKHC na60paT0pHHe TCIbHAA pa- gac ’ aTTeCTalun
yac/3.e. jagzesl 3aHATUSA 3aHATUSA 60Ta, qac (d)opMa
KOHTPOJIS)
1 108/3 6 22 80 3a
B T.4. YaCOB:
B MHTEPAKTUBHOU 2 6
dhopme




Tpynoemx BreayauTopHas KOHTaKTHast paboTa ¢ ImperogaBaTeieM, yac/dei
Cemect OCTb KypcoBas Kypcosoit nbdepeHIIIpoBaH Koncynpranmmm
p yp yP 3auer Audpd Pi 1wp y 1 DK3aMeH
Jac/s.e. pabota MPOCKT HBIN 324eT nepes S5K3aMCHOM
1 108/3 0.12

5. Copep:xanne AUCHHUILVIMHBI, CTPYKTYPHPOBAaHHOEe IO TemaMm (pas3gejiaM) ¢ YKa3aHHMeM OTBe-
JAE€HHOr0 HA HUX KOJMYeCTBA AKA/IeMUYeCKUX YACOB U BUI0B YUeOHBIX 3aHATHH

Konunuectso yacos
OueHouHOE Ko
PopMEl cue CTBO UH I/If[(aT
o Cemunapck W TeKyIIero pen ot
) e sauaTHs | S KOHTpOIISE TIPOBEPKU opoB
Ne HaumenoBanue pa3zzena/remMmbl S 2 pe3yIabTaToOB JTIOCTHXK
o = © 5 « | YCIEBacMOCTH U
0 o | o g g e . JIOCTUKEHUS eHHUs
5 g g B ® © | MIPOMEXYTOYHOMN
54 5 z S \Q MHAMKATOPOB | KOMIETE
/A 9 o 1S) 5 g aTTecTauuu . .
= z I 2 KOMITETEHIIH HIUH
g g =
= =) <
< O QO
o <
= =
1 1 pa3gen. 1C: Kagposoe
" | menonpou3BOCTBO
Opranuzanus KaapoBOro ydera Y CTHBIH ompoc,
1.1. |B 1C «3apmnara u ympasneHue| 1 8 6 2 8 Pegepar
TICPCOHATIOM»
12 ®dopmupoBaHue WTaTHOTO | ) ) 3 Tecr, Dcce
" | pactiucaHus
Odopmiieane TPYIOBBIX .
1.3. | orHOmEHMIT " newkenne | 1 2 2 8 YcTHbIH onpoc
TIepCcoHaNa
Hacrpoiiku omaTel  TpyZla
1.4. |mepconana B 1C «3apmara u| 1 2 2 8 Howan
yNIpaBJIEHHUE NIEPCOHATIOM)
Kontponsnas
1.5. | KonTponpHas TouKa 1 8 KT 1 pabora
JloKyMeHTHpOBaHHE BBITLIAT Tect, YcTHbIi
1.6. |mepconamy 3a HeorpaboraHHoe| 1 2 2 8 ompoc
BpeMsI
OdopmiieHHEe TPOYHUX BHIILIIAT Pe(bejpaT,
L7. TepcoHay 1 2 2 8 YerHBI onpoc
18, PaCTopmeHvHe TPYZIOBBIX | | ) ) 3 3anaun
OTHOILICHUH
Ilopsimox ydera ynaepkaHuil u3
1.9 3apa0OTHOM IUIaTHl MEpCOHANA B 1 2 2 8 Ketic-3amaua
" |1IC «3apmnaTa U ympaBIeHUE
TICPCOHATIOM»
dopmMmupoBaHHe BHYTPEHHUX
1.10. | oT4eTHBIX JIOKyMEHTOB no| 1 2 2 4 Pedepar
TICPCOHATY.
Coznanue perinaMeHTUPOBaHHOM
111, | oTdeTHOCTH 1O 1MEepconany B 1C 1 4 4 ) YCTHBIH 0mpoc
"7 |«3apmara u yIpaBiIeHHE
TICPCOHATIOM»
KOHTpOJbHass Touka 1o 6-10 Kontponbhas
1.12. TeMe 1 2 KT 2 pabora
ITpomexxyTouHast aTTecTanus 3a
Hroro 108 6 22 80
Hroro 108 6 22 80




5.1. JIeKUMOHHBII KypC ¢ yKa3aHHMeM BHI0B HHTEPAKTHBHOI ()OPMBbI NPOBeIeHUs 3aHATHI

Bcero,
Tema nexkunu (u/vnu
9acoB / 4acoB
HAaUMEHOBaHUE pa3/ien)
. CopeprxaHue TeMbI MHTEPAaKTUBHBIX
(BT MHTEPAKTUBHON (OPMBI .
. (w/mnu pasnena) 3aHATHI/
MPOBEICHUS 3aHATUI )/
MpaKTHYecKas
(mpakTuyeckas IOATOTOBKA)
MOJITOTOBKA
OpraHusanus KajapoBoro Opranuszanus kagposoro ydera B 1C «3apruiara u
yuera B 1C «3apmiara u YIIPABJICHHUE MTEPCOHATIOM» 6/-
yIOpaBIeHUE TIEPCOHATIOM)
Hroro 6

5.2.1. CemuHapckue (IpaKTHYecKHe) 3aHATHS C YKa3aHHeM BM/JIOB IIPOBeeHUs] 3aHATHH

WHTEPAKTHUBHOU (popme

Bcero,

4acoB / 4acoOB HHTCPAKTUBHBIX

HaunmenoBanue @OopMBI IPOBEAECHUS U TEMBI 3aHATUN o
N 3aHATHUI/ IpaKTHYeCKast
pasnena (BU MHTEPAKTHUBHOU (POPMBI TIPOBEICHHUS HO/TOTOBKA
JUCLIUTUTUHBI 3aHATHI)/(TIpaKTHYECKas TIOJTOTOBKA)
BU]I Yachl
Opranuzanus
Kzizgazgz;% J}II;ITe;e; B Opranusanus kaaposoro yuera B 1C TTp 2./
«3apruiata 1 yrnpaBieHHE IEPCOHATIOM»
yIpaBiieHHe
IIEPCOHATIOM
dopmupoBaHue
HITaTHOTO ®opmMupoBaHKE TATHOTO PACTIHCAHUS IIp 2/-/-
pacrucaHus
Odopmitenue
TPYAOBBIX .
OTHOLICHI 1 OdopmiieHne Tpy10BbIX OTHOILIECHUN U TTp 2/1/-
JBUKEHUE TIepcoHaa
JIBIDKCHHE
nepcoHana
Hactpoiiku onnaTtel
Tpl}g[i éiaeI}));(I);{Ta;IilI B Hactpoiiku omnatel Tpyaa nepconana B 1C Tp 2/-/-
«3apriaTa ¥ ynpasiieHHE IEpCOHAIOM»
yIpaBieHUe
MIEPCOHATIOM
JlokymeHTupoBaHue
BBITJIAT [IEPCOHATY JloKyMeHTUpOBaHME BBIIUIAT MIEPCOHATTY 3 TTp 21/-
3a HeoTpaboTaHHOE HeoTpaboTaHHOE BpeMs
BpeMs
Odopmienue
IIPOYMX BBIIIAT OdopmiieHre MpoYNX BBIILIAT TEPCOHATY Ip 2/2/-
HIepCOHAITY
PacTtopxenne
TPYJAOBBIX PacTopxeHue TpyA0BbIX OTHOUIEHUN Ip 2/-/-
OTHOUICHUN
ITopsinok yuera
yIEepKaHUH U3 [Topsimok ydera yaepxkanuid u3 3apaboTHOM
3apabOTHOM MIaThl miarsl nepconana B 1C «3apruiara u Ip 2/-/-
nepconana B 1C YIIPABJICHUE TTEPCOHATIOM)
«3apmiaTa u




yIpaBiieHHe

IIEPCOHATIOM
dopmupoBaHUE
BHYTPCHHIX ®opmMupoBaHHE BHYTPEHHUX OTYETHBIX
OTYETHBIX PMUP yIp IIp 2/2/-
JIOKYMEHTOB I10 [IEPCOHAIY.
JIOKYMEHTOB I10
IIepCOHAIy.
Co3nanue
peraMeHTUPOBAHHO
1 OTYETHOCTH 110 Co3naHue perlaMeHTUPOBaHHON OTYETHOCTH
nepconainy B 1C 1o nepconainy B 1C «3apruiara u ynpasjieHue Ip 4/2/-
«3apruiata u MEPCOHATIOM»
yIpaBJieHUE
MIEPCOHAIOM»
Hroro
5.3. KypcosBoii mpoekT (padora) yueOHbIM IJIAHOM He MPexyCMOTPEH
5.4. CamocTosiTesqibHAsi padoTa 00yUaromerocst
Tembl W/1ITH BHIIBI CAMOCTOSTEIBHON paboThI Yacsl
Opranuzanus kaaposoro yuyera B 1C «3apriata v yrpaBJIeHHE IEPCOHATIOM» 8
®opMupoBaHUE MTATHOTO PACTIUCAHUS 8
OdopmiieHne TpyI0BBIX OTHOILICHUN U IBM)KEHUE TIEpCOHAa 8
Hacrpoiiku omnatel Tpyaa nepconana B 1C «3apruiata u yrpaBiieHue ]
HEPCOHAIOM»
KonTponbHas Touka 8




JIOKyMEHTHpPOBaHUE BHITUIAT MIEPCOHAITY 32 HEOTPaOOTAaHHOE BpeMs

OdopmiteHre MPOYUX BHIIIIAT IEPCOHATY

Pacropxkenue TpynOBbIX OTHOIICHUN

[Mopsimok yuera yaep>kanuii u3 3apaboTHO# miatsl nepconana B 1C «3apmiata u
yIpaBJIeHUE TIEPCOHATIOM»

(DOpMI/IpOBaHI/Ie BHYTPCHHHUX OTUYCTHBIX JOKYMCHTOB 110 IICPCOHAITY.

Co3nanue pernaMeHTHPOBAaHHOW OTYETHOCTH 110 nepcoHany B 1C «3apmiara u
yIIpaBJICHUE TIEPCOHATIOM»

KOHTpPOJIbHAs TOUKa 110 6-10 Teme




6. IlepeueHb yueOHO-MeTOAMYECKOr0 oOOecrevYeHUsl Ui CAMOCTOSITeIbHOH PadoThl o0y4yarlmxcs IO
AUCHUILINHE

VYyeOHO-MeTOIMUECKOE ~ OOECIIEUeHHEe JJIT  CaMOCTOSITENIbHOM  paboThl  O0ydaromierocs 1o
TUCLHUIUIMHE «MEHEIKMEHT» pPa3MEIIeHO B 3JIEKTPOHHON HMH(OPMAIMOHHO-00pa3oBaTeIbHON Ccpe-/ie
VYHuBepcuTeTra M JOCTYHHO AJisi OOYy4aroUlerocs 4epe3 €ro JIMYHbIM KaOMHET Ha caiiTe YHHMBEpPCHUTETa.
Y4ebHo-MeTouecKoe 00ecrieyeHne BKII0YAeT:

1. Pabouyro mporpaMmy ITUCHUTUTAHBI « MEHEKMEHT.

2.Meronndeckue peKOMEHJIAIMK JUIs OpPraHU3allid CaMOCTOSTENbHON paboThl 0Oydarouierocss 1o
nucuuIIniae « MeHeInKMEenT.

3. Meroanyeckue peKOMEHJAIUK T10 BBINOJHEHWIO MHUCbMEHHBIX PaboOT (KOHTpOsbHas padota) (mpu
HaJU4MH).

4. Meronuyeckue pPEKOMEHIAlMU IO BBIOJHEHUIO KOHTPOJBHOW pPabOThl CTYJEHTAaMHU 3a0YHOMN
(dhopMbI 00yueHus (ITpH HAJTUUNHN)

5. Meroauueckue yka3aHus MO BBIMOJIHEHUIO KypCOBOM paboThl (MTpoeKTa) (pu HAJTUYUK).

JIsi  yCTIEMIHOTO OCBOCHHUS JIUCIUIUIMHBI, HEOOXOJMMO CaMOCTOSITEIBbHO JETalbHO HW3YYUTh
IpECTaBICHHBIC TEMBI TI0 PEKOMEHTyEMbIM UCTOYHUKAM HH(POPMAIIH:

PexomeH1yeMbIe NCTOYHUKN UHPOPMAITUU
(Ne uctouHmKa)

Tempr AJI1 CaMOCTOATEIBbHOIO U3YUCHU A

n/n OCHOBHas JOITOJIHUTCIbHAasA MCTOA. JIUT.

(u3 .8 PITM) (m3 m.8 PIIJI) (u3 .8 PIIM)

Opranuszanus kagpoBoro yuera B 1C
«3apruiata " yIpaBJIcHHUE
1 | mepconamom» . Opranuzarus JI1.5, JI1.8 JI2.1,J12.2, J12.3 JI3.2, JI3.3
kagpoBoro yuera B 1C «3apruiata u
yOpaBlieHHE NEPCOHATIOM

dopMupoBaHUE IITATHOTO
2 |pacnucanua. dopMHupoBaHUE MITATHOTO JI1.6, JI1.12 JI2.1, J12.5, J12.6 JI3.4, JI3.5
pacnucaHus

OdopmiieHre TPyAOBBIX OTHOIICHUW W
nBwkeHue rmnepcoHama.  OdopmieHue
TPYJIOBBIX OTHOIIEHUH U JIBHXKEHHE
repcoHasna

JI1.2,J11.9, JI1.10 J2.4,J12.5 JI3.1, J13.6

Hactpoiiku omnarsl TpyJa nepcoHana B
1C «3apmiaTa u yIIpaBJICHHUE
4 |mepcoHamom» . HacTtpoiiku orartsl JI1.8, JI1.11 J12.1,J12.4 JI3.1
Tpyna nepcoHana B 1C «3apnnata u
yIpaBJIeHHE TEPCOHATIOM»

KontposbHas Touka . KoHTpoabpHas

J1.2,J11.5,J11.6 | JI2.4,J12.5,J12.6 | JI3.1,J13.2,J13.4
TOYKA

JlokyMeHTHpOBaHUE BBITLJIAT
MepcoHany 3a HeoTpaboTaHHOE BpeMs.
JlokyMeHTHpOBaHUE BBITLJIAT
MepCoHAITy 32 HEOTPaOOTaHHOE BPEMsI

J1.3,J11.4 J12.4,J12.5, J12.6 JI3.1, J13.6

Odopmnenne MPOYUX BBITIJIAT
7 | mepconaiy. Odopmiienne  mpouux JI1.2, J11.8 J2.4,J12.6 JI3.1, J13.6
BBIIJIAT IEPCOHATTY

PacTopxeHre TpyAOBBIX OTHOILIECHHIA.

. JIL.1, JI1.7 J12.4,J12.6 JI3.1, JI3.4, JI3.5
PacropieHnne Tpya0BbIX OTHOIICHUN

[Topsimok  ywera  ynaepkaHuii U3
3apa0oTHOM 1Iatel mnepcoHana B 1C
9 | «3apmnara u ynpasnenue | JI1.2, JI1.9, JI1.11 | JI2.1,J12.4,J12.6 | JI3.1,JI3.5, JI3.6
MIEPCOHATIOM. ITopsmox y4dera
yAepKaHud W3 3apaOO0THOM  TIJIATHI




nepcoHaia B 1C  «3apmmata U
yIpaBJIeHUE TIEPCOHATIOM»

®opMHUpOBaHUE BHYTPEHHUX OTYETHBIX
JIOKyMEHTOB 1o [IEPCOHAIY. .| JIL1, JI1.2, JT1.4,
@opMHpOBaHME BHYTPEHHMX OTYETHBIX J1.5

JIOKYMEHTOB I10 IIEPCOHAILY.

10 J2.3,J12.6 J3.6

Co3nanue peryiaMeHTUPOBaHHOM
OTUETHOCTH 10 1nepcoHanry B 1C
«3apruiara u yIIpaBJICHUE
11 |nepconanomy. Co3znanue JI1.5, JI1.6 J12.2 JI3.5, JI3.7
periaMeHTUPOBAHHOM OTYETHOCTH  TIO
nepconany B 1C  «3apmmata u
yHOpaBlieHHE NEPCOHATIOM

KOHTpOJIbHasg Touka 1o 6-10 Teme.
12 KOHTpOJbHAas Touka mo 6-10( JI1.1,JI11.2, JI1.3
TeMe

J2.1,J12.2,J12.3, | JI3.1,J13.2,JI3.4,
J12.4,J12.5 JI3.5, JI3.6, JI3.7

7. @oHI OIEHOYHBLIX CpPeacTB (OLEHOYHbIX MATEPHAJIOB) /JfA MNPOBeIAeHUs] TPOMEKYTOYHOM aT-
TecTauu 00y4aoIMXCs 1Mo AUCHUNInHe «MeHeIKMeH T

7.1. TlepeyeHb HMHIUKATOPOB KOMIIETEHIIMII C yKa3aHHeM JTamoB HX (opMHpPOBaHHMSI B Npolecce
0CBOEHHs 00pa30BaTeJIbHON MPOrpaMMbl

JMCUNTIIIHHB/3IEMEHTBI
MIPOTPaMMBI (TIPAKTHKH, 1 5
I'NA), ygacTBylomue B
(hbopMupoBaHNY HHIUKATOPA
KOMIIETEH-1IUU 1 ) 3 4

MNHaukaTop KOMIETEHIUU
(ko u conepxaHue)

OIIK-4.1:Omnpenenser Hay4Ho-uccnenoBatenbckas
KOHLIETIINH, LIeJI, 33/1a4u, | paboTa

pecypcHoe obecrieueHue u
BpPEMCHHEIC 3aTPAaThI

pA3PAGATHIBACMBIX O3HaKOMHTENBHAS TPAKTHKA X
MIPOEKTOB

VYK-3.1:BripabateiBaet O3HaKOMHUTENbHAS TPAKTHKA X
CTpaTeruo

COTpYIHHYECTBA U HA €
IIcuxonorust caMmopa3BUTHSA
OCHOBE OpraHu3yeT paboTty X

JIMYHOCTH
KOMAaH/IbI JUIsT JOCTIKEHUS
MOCTABJIECHHOH 1IEJTU

VK-3.3:[Inanupyer O3HaKOMHTENbHAs IPAKTHKA X
KOMaH/JIHYIO pabory,
pacnpenenser nopy4eHus
U JIETIETUPYET MOJTHOMOYHSA | [ICMXOJI0TUsI CaMOPa3BUTHS
YJIeHaM KOMaHJIbI. JMYHOCTH

Opranusyer o0cyxaeHue
pa3HBIX UAEH 1 MHEHUI

VK-5.1:AnexBaTHO
00BACHSIET 0COOECHHOCTH
IIOBCIACHUA U MOTHUBAIIUN
JIFO/IeW pa3InyHOTO
COILIMAJILHOIO K
KYJIbTYpHOTO MexayHapoTHBIE ETOBEIC
MIPOUCXOXKIACHUS B X
. KOMMYHHKAIIAN
MIPOLIECCE B3aUMOJICHCTBUS
C HAMH, OIIMPAsICh HA
3HAHUS IPUYUH TTOSBICHUS
COLIMAIBHBIX OOBIYAEB 1
pazauuuii B IOBEIEHUU
JTroIeH




JMCIUIIIMHBL/3JIEMEHTHI

HPOrPaMMBI (TIPAKTUKH, 1 2

I'NA), ygacTBytomue B
(hOpMUPOBaHUH HHANUKATOPA

WHauKaTop KOMIIETEHIINH
(xon u comeprkaHue)

KOMIIETEH-IUU 1 2 3 4
VK-5.2:Bnageer

HaBbIKaMU CO3JaHus

HEJIMCKPUMHUHAIIMOHHOU MexayHapoaHbIE JEJI0BbIE X

cpenbl B3auMOICUCTBUS KOMMYHHKAITIH

[IPH BBITTOJIHEHUH

po¢eCCHOHAIBHBIX 33124

7.2. Kputepuu M ImKajJdbl OLEHUBAHUSI YPOBHSI YCBOEHHSI HHIMKATOPA KOMIIeTEHUMH, ompe/e-
JISIONIHE TPoueayPbl OllCHUBAHUS 3HAHUA, YMEHUI, HABBIKOB M (MJIH) ONBITA 1eATEJIbHOCTH

Ouenka 3HaHUM, YMEHUW U HABBIKOB W (WJIM) ONBITA JEATEIHHOCTH, XapaKTEPU3YIOIIMX 3STarlbl
(hopMUpOBaHHS KOMIETEHUUH MO NUCHUIUIMHE «MEHEIKMEHT» MPOBOIUTCS B (OpME TEKYIIEro KOHTPOIIS
Y IIPOMEXYTOYHOM aTTeCTalUH.

Tekylmuii KOHTpPOJb MPOBOJUTCS B TEUEHHE CEMECTpa C LEIbI0 ONPEIECICHUsS YPOBHS YCBOCHHUS
oOyyarouuMucs  3HaHUW, (QoOpMUpOBaHUS YMEHUHW HW  HABBIKOB, CBOEBPEMEHHOTO  BBISBJICHHS
IperoiaBaTeleM HEIOCTaTKOB B IMOATOTOBKE OOYyYalOUMXCSd M TMPUHATHS HEOOXOAMMBIX Mep Mo e€
KOPPEKTHUPOBKE, a TaKXkKe ISl COBEPIICHCTBOBAHUS METOJMKH OOYUYCHHsI, OpTraHHM3aIlui y4eOHOW paboThl U
OKa3aHUs UHAUBUYaIbHOM MOMOIIU 00y4YaroIIeMyCsl.

[IpomexxyTouHast aTTecTalus o IUCUUILIMHE « MEeHeKMEHT» MPOBOAUTCS B BUJE 3aUeT.

3a 3HAHUS, YMEHUS U HABBIKU, IPHUOOPETEHHbIE CTYACHTAMHU B MEPHOJ UX OOYUYEHHsI, BBICTABISIOTCS
onenku «3AUTEHO», «HE 3AUTEHO». (wm «OTJIMYHO», «XOPOILUO», «YIOBJIETBOPUTEJIb-
HO», «HEYJIOBJIETBOPUTEJIbHO» nns nuddepeHmpoBaHHOTO 3aueTa/sK3aMeHa)

JIist olleHUBaHUsL 3HAHWM, YMEHHUH, HaBBIKOB U (HMJIM) OIBITA JESTEIHHOCTH B YHUBEPCHUTETE IMpPUME-
HsieTcsl OalUIbHO-PEHTHMHIOBasT CHCTEMa OIIGHKM KadecTBa OCBOEHHsSI 00pa3oBaTeNbHOM MpPOTrpaMMBbl.
Onenka MpoOBOAUTCS MPU MPOBEACHUM TEKYIIETO KOHTPOJS yCIEBAEMOCTH M MPOMEKYTOUYHBIX aTTECTalUn
oOydaromuxcsi. PeliTuHroBast olleHKa 3HAHUW SBJISETCA WHTErPUPOBAHHBIM I[IOKA3aTeleM KauyecTBa
TEOPETUYE-CKUX U MPAKTUYECKUX 3HAHUM U HAaBBIKOB CTYICHTOB 110 AUCITUIUIMHE.

CocTaB 0a/11bHO-PETUHIOBOI OLIEHKHU CTY/IEHTOB 04HOI (hOpMBbI 00yUeHusl

Jlnst cTyaeHToB oyHOW (opMbl OOy4deHHUS 3HAHUS MO OCBAaUBAEMBIM KOMIIETEHLUSM (OPMUPYIOTCS
HAa JICKIMOHHBIX U IPAKTUYECKUX 3aHATHUAX, @ TAKXKE B IIPOLECCE CAMOCTOSTENBHOM IMMOATOTOBKH.

B coorBercTBUM ¢ GalIbHO-PEUTUHIOBOM CHUCTEMOM OLIEHKH, MPUHATON B YHHUBEPCUTETE CTYJCHTaM
HAYHUCIISAIOTCS 0auTbl TTO CIICAYIOIIMM BUAaM paloT:

. MaxkcumanbHoe
Ne xoHTpONIBHOM OneHo4YHOE CpenCTBO PE3yIbTaTOB HUHANKATOPOB JOCTHIKEHUS
. KOJINYECTBO
TOYKH KOMIETEHIU I
0asoB
1 cemecTp

KT 1 KonTponbHas pabota 0

KT 2 KonrposnbHas pabora 0
CymMma 0a/1710B 110 HTOraM TeKYIIero KOHTPOJIst 0
IlocerieHne JIEKIMOHHbIX 3aHATHH 20
IocemieHne NpakTHYECKNX/I1a00paTOPHBIX 3aHATHHA 20
Pe3ynpTaTHBHOCTH pabOTHI HA NPAKTUYECKUX/Ta00paTOPHBIX 3aHATHIX 30
Nroro 70

o O11€HOYHOE CPENCTBO MaxkcuMainsHoe

Ne koHTpOSIBHOM .

UK pE3yJIbTaTOB UHIUKATOPOB KOJIMYECTBO Kputepun olieHKH 3HaHUH CTYJIEHTOB

JOOCTHIKEHUN KOMIIETEHITNI OauI0B
1 cemectp
KT1 KonrpomnsHas pabora 0
KT 2 KoHntpospHas padora 0




Kpurtepun n mkaJjbl OleHUBAHUSA Pe3yJIbTATOB 00yUeHHsI HA IPOMEKYTOUHON aTTecTAlMHU

[Ipn mpoBeneHMHM WTOTOBOM arTecTanmuu «3ader» («IuddepeHIIUPOBAHHBIA 3a4eT», «IK3aMEH»)
MPENoAaBaTeIl0 C COIJIacusl CTYyJEHTa pa3pellaeTcsi BBICTABIATh OLEHKU (COTIUYHO», «XOPOIIO»,
«YIOBIETBOPUTENBHO», «3a4eT») MO pe3yjbTaTaM HAaOpaHHBIX OalIOB B XOAE TEKYIIETO KOHTPOIs
YCIEBAEMOCTH B CEMECTPE I10 BBILIE MPUBEIEHHOMN IIKAaJIE.

B cnmyuae oTkaza — cTyneHT caaeT 3aueT (auddepeHInpoBaHHBIN 3a4eT, SK3aMEH) M0 MPUBEICHHBIM
BBIIIIE BOTMpocaM M 3adaHusM. MToroBas ycmeBaemocTh (3auer, AuddepeHIIMPOBaHHBINA 3a4eT, YK3aMEH) HE
MOKET OIICHHBAaThCS HIDKE CYMMBI 0alyioB, KOTOPYIO CTYAEHT Ha0paal MO WTOraM TeKyled u
MIPOMEKYTOYHON yCIIEBAEMOCTH.

[Ipu cpave (3auera, nuddepeHIUPOBAaHHOTO 3ayeTa, HK3aMeHa) K 3apa0OTaHHBIM B TEYEHUE
ceMecTpa CTYAEHTOM OamjnaM MpuOaBIsAlOTCS Oailibl, IMOJy4YeHHble Ha (3auere, AU(GepeHIUpPOBaHHOM
3ayere, 9K3aMeHe) U CyMMa 0ajlsIoB MEPEeBOJUTCS B OLIEHKY.

Kpurtepun u mkaJjibl OLleCHUBAHUS OTBETA Ha 3a4eTe

[To mucumruinHe «MeEHEHKMEHT» K 3aueTy JIOIYCKAIOTCS CTYIEHTHI, BBIMOJHUBIINE W CIAaBIIUE
NpakTU4YeCKue paboThl MO JUCHUIUIMHE, MMEIOIIHE EeXKEMECAYHYI0 aTTecTaluio U 0e3 MpuBsA3Ke K
HaOpanubM Oayutam. CryzaeHTam, HaOpaBmMM Oosiee 65 OaioB, 3a4eT BBICTABISETCA N0 pe3ybTaTaM
TeKyllel ycIeBaeMOCTH, CTYIEHThl, He HalpaBmme 65 OaioB, CcHAOT 3ad4eT IO  BOIPOCAM,
npegycmorpenasiM  PITJI. MakcumanpHass cymMma OajuloB 1O HPOMEXYTOYHOW aTTecTaluH (3a4ery)
ycTaHaBliuBaeTcs B 15 6amios

Bompoc 6unera Kommgecto 6ammoB
Teoperuueckuid BOpoc o 5
3agaHus Ha IPOBEPKY yMEHUI J0 5
3anaHus Ha IPOBEPKY HaBBIKOB o5

Teopernueckuii BOIpoc

5 0ayuioB BBICTABISIETCS CTYAEHTY, IOJHOCTHIO OCBOMBIIEMY MaTepHall TUCLUIUIMHBI WIH Kypca B
COOTBETCTBUM C Y4eOHOH mporpamMMoM, BKJIIOYas BOIPOCHI paccMaTpUBaeMble B PEKOMEHIOBAHHON
MPOrpaMMOM JIOMOJIHUTENBHON CIPaBOYHO-HOPMATHUBHOM M HAyYHO-TEXHMYECKOW JHMTEpaTyphl, CBOOOIHO
BJIJICIOIIEMY OCHOBHBIMM TOHSATHSAMM JUCUMIUIMHBIL. TpeOyercss MONHOe TOHMMaHME U YETKOCTh
W3JI0’KEHUSI OTBETOB 10 HK3aMEHAI[MOHHOMY 3aJaHuio (OWJIeTy) M JONOJHUTENbHBIM BOMPOCAM, 3a/JaHHBIX
3K3aMeHaTOpoM. JlOMOJHUTENbHBIE BONPOCHl, KaK NPaBWIO, JOJKHBI OTHOCUTBCA K MaTepuaily
JUCHUIUIMHBl WIK Kypca, HE OTPaXKEHHOMY B OCHOBHOM 3K3aMEHAIlMOHHOM 3a/laHuu (OWJIeTe) U BBIABISIOT
MOJIHOTY 3HAHUW CTYAEHTA M0 JUCLUILINHE.

4 Oamra 3acimyXKMBaeT CTYACHT, OTBETHUBIIMN TMOJHOCTBIO M 0e3 omubOK Ha BOIMPOCHI
9K3aMEHAIlMOHHOTO 3aJlaHWsd W TOKAa3aBIIMK 3HAHUS OCHOBHBIX MOHSITUN NHUCLUMIUIMHBI B COOTBETCTBHM C
00s13aTeNBHOM MPOTpaMMOil Kypca U PEKOMEHI0BAaHHON OCHOBHOM JIUTEPATYPOH.

3 Oamra [aH HEZOCTATOYHO TIOMHBIK M HEJOCTAaTOYHO pa3BepHYTHIA oTBeT. Jloruka wu
MOCTIIOBATEIFHOCTh M3JIOKEHHUST HMMEIOT HapymieHus. JlomymieHsl OmMOKH B PACKPBITUM TOHSATHH,
ynotpedieHnn TepMuHOB. CTYyIEHT HE CIOCOOEH CaMOCTOSITENbHO BBIICIUTH CYILIECTBEHHbIE U
HECYIIECTBEHHbIE TPU3HAKU U MPUUYUHHO-CIEICTBEHHbIE CBsA3H. CTyAEHT MOXET KOHKPETU3UPOBATH
0000IIeHHbIE 3HAHMS, JOKa3aB Ha TMpUMEpax HUX OCHOBHBIE TIOJIOKEHUS TOJBKO C  IOMOIUIBIO
npenogasarens. PeueBoe opopmiierrne TpedyeT monpaBoK, KOPPEKIUH.

2 Ganna JaH HEMOJHBIA OTBET, MPEACTABISAIONINI cOOON pa3pO3HEHHBIE 3HAHUS IO TEME BOIPOCa C
CYUIECTBEHHBIMH  OIIMOKamMH B  ompeaeneHusx. [IpucyTcTByloT (parMeHTapHOCTb, HEIOTHYHOCTD
u3noxeHus. CTyIeHT He OCO3HAeT CBsA3b JAHHOIO IOHSTHSA, TEOPUM, SBICHUSA C JPYTMMH OOBEKTaMHU
JUCHUIUIMHBL. OTCYTCTBYIOT BBIBOJbI, KOHKPETHU3ALMS M JI0KA3aTEIbHOCTh M3JI0KEHUs. Peub HerpamorHas.
JlononHuTENbHBIE U YTOUYHSIOLINME BOIIPOCHI MPEMNOJABATENsl HE MPUBOJAT K KOPPEKLUUU OTBETA CTYAECHTA HE
TOJIBKO Ha IOCTABJIEHHBIN BOIPOC, HO U HA APYIHE BOIIPOCH! AUCIUIUIMHBI.

1 Gann gaH HENOJHBIA OTBET, MPEACTABISAIONINI CO00 pa3po3HEHHBbIE 3HAHUS MO TEME BOIpoOca C
CYUIECTBEHHBIMH  OIIMOKaMH B  ompeaeneHusix. [IpucyTcTByloT (parMeHTapHOCTb, HEIOTHYHOCTH
uznoxkeHus. CTylIeHT He OCO3HAeT CBsI3b JAHHOTO MOHSATHS, TEOPHH, SIBICHUS C APYTUMHU OOBEKTaMHU
JUCHUIUIMHBL. OTCYTCTBYIOT BBIBOJbI, KOHKPETHU3ALMS M JI0KA3aTEIbHOCTh M3JI0KEHUs. Peub HerpamoTHas.
JlononHuTENbHBIE U YTOUYHSIOIIME BOMPOCHI MPENOJaBaTeNsl HE NPUBOJAT K KOPPEKLIUHU OTBETA CTYJECHTA HE
TOJIBKO Ha IIOCTABJIEHHBIN BOIPOC, HO U HAa APYIHE BOIIPOCH! AUCIUIUIMHBI.

0 GamoB - MpH MOJTHOM OTCYTCTBUU OTBETA, UMEIOIIEr0 OTHOILIEHHUE K BOIIPOCY.



3ajaHus HAa TPOBEPKY YMEHUMN U HaBBHIKOB

5 GamtoB 3agaHusl BBIMOJHEHB B O00O3HAUEHHBIM MperojaBaTeleM CPOK, MUChbMEHHBIM OT4YeT 0e3
3amMeuanuii. PaboTa BBIIOIHEHA B IIOJIHOM 00BbEeMeE ¢ COOJII0IEHHEM HEOOXO0IMMOM OCIIEI0BATEILHOCTH.

4 Oamra 3amaHus BBHINOJHEHBI B OOO3HAYECHHBIH TNpErojaBaTeleM CpPOK, MUCBMEHHBIH OTYET ¢
HEOOIBIINMH HELOUYETAMH.

2 OamwroB 3amaHus BBHINOJHEHBI C 3aJep)KKOM, MHUCBMEHHBIH OT4YeT ¢ Hemoderamu. Pabora
BBITIOJIHEHA HE TOJHOCTHIO, HO O0BEM BBIMOJHEHHOW YacTH TaKOB, YTO IMO3BOJSET MOJYYUTH NMPABUIHHBIC
pe3ynbTaThl U BHIBOIBI.

1 OayutoB 3amaHus BBIIOJHEHBI YACTHYHO, C OOJBIIMM KOJIHYECTBOM BBIYHCIUTEIBHBIX OIIMOOK,
00beM BBITIOJIHEHHOHM YacTH pabOTHI HE TIO3BOJISIET C/IENATh MPABHIIBHBIX BHIBOJIOB.

0 OamnoB 3amaHus BBIMOJHEHBI, MACHMEHHBIA OTUYET HE TPEACTABJIICH WM paboTa BHITIOJHEHA HE
MOJIHOCTHIO, 1 00HEM BBITTOJTHEHHON YacTH PabOThI HE MTO3BOJISET CAEIaTh MPaBUIbLHBIX BEIBOIOB.

7.3. IlpuMepHble OLIEHOYHBbIe MAaTepHAdbl UIA TEKYILIero KOHTPOJSI YCIeBAaeMOCTH H IPOMeEKY-
TOYHOH aTTeCTAMH M0 UTOTaM OCBOEHUS AUCHMILIMHBI «MeHeTKMeHT»

11. B coctaB nH()OpMAIIMOHHO-CIIPABOYHBIX JIOKYMEHTOB HE BXOJIUT:

+ yka3aHue;

— JIOKJIaHAasl 3aIHCKa;

— CBOJIKA.

12. Bua uHbOpMalMOHHO-CIPABOYHON JOKYMEHTAIlUU, SIBJSIOIIENCS CIIOCOOOM OMepaTUBHOTO
MH(POPMAILIMOHHOTO OOMEHA MEX/ly OpraHU3alUsIMHU, Ha3bIBAETCS:

+ MepenucKou;

— JIOKyMEHTAalueH AJisi CITy>KeOHOTO TOJIb30BaHMS,

— CTaTUCTHYECKON OTYETHOCTHIO.

13. Uro npencranisier co00i 3asiBIICHUE B JOKYMEHTOOOOPOTE OpraHU3aIim?

+ DTO MOKYMEHT, KOTOpBIN aJIpecoBaH AOJDKHOCTHOMY JIMILy M COJAEPKUT KakKylo-IHOO MpochOy
paboOTHUKA;

— DTO IOKYMEHT C MpeI0KEHUEM Ha3HAUYUTh, IEPEMECTUTH W MOOUIPUTH PAOOTHHKA;

— DTO MOKYMEHT, OOBSICHSIOMUI MPUYMHBI CITYYHBIIETOCS, KOTOPBIH COCTaBIIsIeT paOOTHUK HA UMS
PYKOBOAMTEISI.

14. Yto He ABAsAETCS NPU3HAKOM aKTa?

+ cocraBieHue B cBOOOHOU (opme;

— yCTaHOBJIEHUE (PaKTHUECKOTO COCTOSTHHE JET M OTPAKEHUE €r0 B aKTE,

— KOJIJIETHAJIbHOCTH COCTABIICHUSI.

15. JIoKyMEHTBI, KOTOpbIE W3JIaHbl BHYTPH YUPEXKIEHUS W OTIPABICHBI 3a €ro Ipenenbl Uit
PYKOBOJCTBA HHUKECTOSIIIMM OpraHaM yYIpaBleHHS JUOO B IENSX HCHOJHEHHS NMUCHMEHHBIX YyKa3zaHUI
BBICILIEN MHCTAHIIUU, HA3bIBAKOTCH:

+ UCXOJIIMMH TOKYMEHTaMU;

— BXOJSIIIAMHE TOKyMEHTaMU;

— MEPENUCKO.

16. Yto BKItOUaET B ce0s TEXHUYECKOE MCIIOTHEHHE JTOKYMEHTA:

+ TOJrOTOBKY IpOEKTa JOKyMEHTa, Habop M pacledyarKy TeKCTa IPOeKTa, KOPPEKTUPOBKY
coJiep KaHusl IOKYMEHTa MOCje CorylacoBaHus, opopMiieHrne (pUHATBHOTO BapuaHTa JOKYMEHTa;

— TPEeAOCTaBICHHE pacleyaTaHHOTO MPOeKTa JOKyMEHTa pPYKOBOAMTENI0 Ha COIJIacOBaHUE,
yCTpaHEeHUe HETOYHOCTEH, HAOOP OKOHYATEIbHOTO JOKYMEHTA,

— COCTaBJIeHHE JIOKyMEHTa cpa3y B OKOHYATEJIbHOM BapUaHTE, €ro MOAMNHCAHHUE y PYyKOBOJIUTEIS,
OTIIpaBKa JOKyMEHTa aJpecarTy.

17. Korna 1OKyMEHT SIBJISIETCS HCTIOJITHEHHBIM ?

+ Korga paccmaTpuBaeMblii B JOKYMEHTE BOIPOC Pa3pelIeH IOJHOCTBIO M IEPENUCKA 110 HEMY
3aBepIlICHA;

— Kak TonpKo TOKYMEHTY MPUCBOCH PEruCTPAIlMOHHBIA HOMED;

— Korga nokyMeHT Moy4yeH KOHEUHBIM aJpecaToM.

18. Kakue pasmepsl MPHUPTOB pPEKOMEHIYETCS HCIONB30BaTh MpU O(GOPMIICHUH JIOKYMEHTOB



conitacHo ['OCT P 7.0.97-2016?

+ No 12, Ne 13, Ne 14;

—Ne 12, Ne 14, Ne 16;

—Ne 11, Ne 12, Ne 14.

19. Ludposoii uiu OGyKBEeHHO-LU(PPOBONH HAESHTHU(PHUKATOP AOKYMEHTA, BKIIOYAIOLIUM MOPSAKOBBIH
HOMEp, JIOMOJHSEMbI IO JKEIaHHWI0O HHJEKCAMH COIJIaCHO HCIOJb3yeMbIM Kilaccudukaropam,
Ha3bIBACTCS:

+ perucTpaluoOHHBIM HOMEPOM JIOKYMEHTA;

— rpucdom;

— JIaTOW IOKyYMEHTA.

20. Kakoit ¢popmaT GymMaru UCHosab3yeTcst UIsl U3TOTOBIEHHUS OJaHKOB PE30JIIOLN?

+ AS, A6;

— A4, AS;

— A6, A4.

1. HoBelif coTpyaHuk orpabGotan B opraHuzauuu Bcero 10 nHeil. HyXHO 5 BbIIIauuBaTh eMy
KOMIIEHCAIIMIO 3a HEUCIIOJIb30BaHHBIM OTIYCK?

a) Jla, 3a 1 ncHp

0) Ha, 3a 2,33 gHs oTIyCKa

B) Ha ycMoTpenue paboronarens

+1) Her

2. Ecniu omuata Tpyda B KOMIIAHMM HID)KE CpEeIHEH B PErMOHE IO COOTBETCTBYIOLIEMY BHJY
9KOHOMUYECKOHN AEATETbHOCTH, TO PA0OTOAATENh MOXKET OBITh:

a) [IpuByieyeH Kk aAIMUHUCTPATUBHON OTBETCTBEHHOCTHU

6) OmrpadoBan

+B) BbI3BaH Ha 3apIUIaTHYIO0 KOMUCCHIO B HAJIOTOBYIO

r) BrI3BaH Ha 3apIuIaTHYI0 KOMUCCHIO B TPYOBYIO HHCIEKITUIO

3. Ilpu 3awioyeHWH TPYJOBOTO JOTOBOpA JIAIO, IOCTyHAmIlee Ha padoTy, NPEABbIBISIET
paboroaarento (cT. 65):

+a) CHUJIC

6) MHH

B) CBUIETENLCTBO O Opake

r) CBUJIETENIBCTBO O POXKJICHUU peOCHKa

4. Kakolt cpok CUMTAETCsl MAKCUMAJIBHBIM JIJISl UCTIBITAHUS TPH npuéme Ha padoty (ct. 70):
a) 1 rox

+0) 6 MecsIeB

B) 3 mecsa

r) Her orpannuennii

8. Y4eOHBIN OTIYCK MPEIOCTABIISETCS HA OCHOBAHUH:
+a) CripaBKu-BBI30Ba

0) 3a4€THOM KHIKKH

B) Brimucku u3 yueOHo# Bemomoctn BY3a

r) AKaJIeMHUYECKOM CIIpaBKU

10. Yro nenaTh, €ciy B IMYHON KapTOUKE 3aKOHUMIIOCH MECTO IS BHECEHUS] HH(POpMAIUU
00 OTIyCKE COTPYIHMKA:

a) bonbiie He BHOCUTD B JIMUHYIO KAPTOUKY 3allUCU 00 OTIIyCKE

0) 3ama3aTh IITPUXOM WM 3aKJIEUTh UMEIOLIYIOCS HHPOPMALIMIO U CBEPXY HANUCATh HOBYIO
B) 3aBECTU BTOPYIO JIMUHYIO KapTOUKY

+1) OhOopMUTBH JOMOJHEHNE K IUYHON KapTOUKe

14. ITpu cmeHe hamMIINK COTPYAHUKA HA TUTYJIBHOM JINCTE TPYAOBOH KHIDKKH HEOOXOIUMO:
a) Hancatp psioM HOBYIO (haMHITHIO, B3SIB TIPEKHIOIO B CKOOKH



+6) Crapast hamunus 3a4epKUBAETCs OJHOM YepTOi U BIUCHIBAETCS HOBas (haMUIIUS
B) [IpexHioro Gamuiinio 3ama3aTb KOPPEKTOPOM
r) Briucars HOBYI0 (hamuiuio nactoi qpyroro nsera

15. B Tpy10BOii KHMXKKE MOTYT OBITH 3a1ucH o (CT. 66):
+a) Harpaxxnenusx

6) BeiroBopax

B) Hapymenusx

r) Harpaxnenusix, BBIroBopax, HapyIIeHHUIX

16. Ilpn nepenMeHOBaHNN OpPraHU3ALMN 3alMCh B TPYIOBYIO KHHKKY:

a) BHocuTh HE HYX)HO

6) Hy»Ho TOJbKO TeM pabOTHHKaM, KOTOPbIE YBOJBHAIOTCSA U3 KOMITAHUU
B) Hy’>XHO TOBKO B ciiyyae CMEHbI OpraHHU3allMOHHO-IIPABOBOM (hOpMBI
+1) HyxHO

17. Ilpn yBOJIBHEHNHN TPYAOBAask KHUXKKA BBITAETCS COTPYIHUKY:

a) B nenp HanucaHus 3asBieHUs 00 YBOJBHEHUU

0) B neHp, mpenmecTBY NN YBOIbHEHHIO

+B) B mocnennuii pabounii n1eHp

r) B cpok, cornmacoBaHHBIH ¢ COTPYTHUKOM

1. Opranu3zanus KaapoBOro AEIONPOU3BOJACTBA HA MPEATNPUITHH.

2. IoKyMEHTHpPOBAaHUE TPYAOBBIX IPABOOTHOILLIECHHH.

3. TexHonorus mpoBeieHHUs KaJpOBbIX IPOBEPOK.

4. Texnonorust 0(OpMIICHHS TPYJOBBIX OTHOIICHUH PabOTHUKA M paboToAaTeINs.

5. OdopmiieHne pacTopKeHus: TPYA0BOIO JOrOBOpa 10 MHULMATHBE paboToAaTelNs U 10

COTJIALIEHHIO CTOPOH.

6. ®opMupOBaHHE JUYHOTO Jieja pabOTHHKA.

7. BeneHue TMYHOTO JTUCTKA MO YUETY KaJpOB KaK 4acTh paOOTHI KaJAPOBUKA.

8. IIpodeccroHaibHbIE U JINYHOCTHBIE KAYECTBA KaJpOBOr0 pabOTHHUKA.

9. TexHONOTHA YHUUYTOXKEHHUS KaJPOBBIX JJOKYMEHTOB.

10.PaboTa ¢ koHbUAEHITMATBHOW HH(POPMAITUEH KaK 9acTh KaApOBOH pabOTHI.

11. CokpatieHre YUCIEHHOCTH MepcoHana: oopMIIEHHE U TIPOBEICHUE TPOLIETYPHI

Kak opopmMHTh TMYHYIO KAPTOUKY Ha HOBOT'O COTPYIHHUKA?

Ortger:

3axoaum Bo BkIaaky «Kaape» - «CoTpyaHUKIY.

Haxumaem xHotky «Co31aTh» - 100aBIsS€TCS HOBBIN AJIEMEHT.

3anonHeHne ocHOBHBIX JaHHbIX (PUO, nata poxaenns, UHH, CHUJIC, o)

3anojHeHne JIMYHBIX JAHHBIX (MECTO PpOXKJIEHHUS, TPa)XIaHCTBO, JOKYMEHT YAOCTOBEPSIOLINI
JUYHOCTH, TeIe(OHBI, ajpeca)

3arnoyHeHne JTAHHBIX 00 00pa3oBaHNH/KBATU(UKAITUN (yuebHoe 3aBefICHUE,
HarpaBJIeHHE/CIeHUaNIbHOCTb, AUIIOM H T.J.)

3anonHeHune Briagku «CrnpaBku» (BHECEHHME CBEIEHMM W3 CIPaBOK OT  IPEAbIAYIIErOo
paboToaTens Mpyu HATUINH)

3anojHeHnue JaHHBIX O CEMbE

3arnoyiHeHNe JaHHBIX O TPYAOBOH AEATENbHOCTH

3anonHeHnue Bkiaaaku «CtpaxoBaHue» (JIbIOThI, UHBAJUAHOCTH U MPOY.)

3anoyiHeHNne JaHHBIX BOMHCKOTO ydeTa

YroObl 3aperucTpupoBaTh KapTOUYKy HOBOTO COTPYJHHMKA HA)KMMaeM BBEPXY KHONKY «3amucatb U
3aKpBITHY.

2. Kak co31ath npukas o nprueMe Ha paboTy OJHOIO COTpyAHHUKA?

Ortser:

3axonuM Bo BKIaaKy «Kagpen - xypHai «lIpuemsl, nepeBoabl, yBOJIbHEHU.
Haxxumaem kaonky «Co3natby - «IIpuem Ha paboTy».



BriOupaem u3 ciMcka coTpyJHHKA, KOTOPOTO HYKHO O()OPMUTb.

CraBuMm gaTy JOKyMEHTA.

Bo Bxinagke «I'maBHOEY:

- BbIOMpaeM JaTy npuemMa Ha paloTy;

- HCIBITATEIbHBIN CPOK MPH HEOOXOAUMOCTH;

- BEIOMpaeM MojpasielieHne U JOKHOCTB;

- BbIOMpaeM rpaduk paboThl AJ1s COTPYAHUKA U BUJI 3aHATOCTH;

- onpenensiem OOT.

Bo Bkmanke «Ormnata TpyJa» aBTOMAaTH4ecKd OyJieT ompeneNeH BHJl HAa4YMCICHUH M pa3Mep
3apaboTHOM miuaTel. Heo0XoaumMo ycTaHOBUTH MOPSIOK pacuera aBaHca («PacueToM 3a mepByrO MOJOBUHY
MecsIa ).

Bo Briagke «TpymoBoil moroBop» HEOOXOOUMO yKa3aTh HOMEP M JaTy TPYIOBOTO JOTOBOpa M
HOCTaBUTh (PIIaXKOK, €CIIU IOTOBOP CPOUHBINA. BHECTH MHBIE YCIOBUS €CIH 3TO HEOOXOIUMO.

Jlnst Toro, 94TOOBI JOKYMEHT OBLIT CO3/IaH Ha)KMMaeM KHONKY B BepxHeM JieBoM yriy «IIpoBectn u
3aKpBITHY.

3. Kak opopmuTh nepeBo HECKOTBKUX COTPYAHUKOB B Apyroe mojpaszaencHue?

Orger:

3axoaum Bo BkIaaky «Kampe» - xkypHain «lIpuemsl, nepeBoabl, yBOIbHEHHS.

Haxxumaem xHonky «Co3naTe» - «KanpoBslif mepeBo CIIUCKOMY.

BHocum naty noxymeHra.

B rtabmuyHoil wacTu HaxuMaeM KHOMKY «J/[00aBUTB» W B OTKpPBIBIIEMCS OKHE BbIOMpaeM
COTpYyIHHUKa, CpoK mepeBona. B 3akmanke «lmaBHoe» crtaBuM ¢uaxok «llepeBectu B apyroe
MOJIpa3/ieNieHne» - BBIOMpaeM ToApaseleHne W JOKHOCTh. CrtaBuMm (uaxok «OTpasuTh B TPYIOBOM
kHIKKe». Bo Bkinaake «Oriara TpyJa» aBTOMAaTUYECKH TMOSBATCS JaHHBIE O TUIAHOBBIX HAYMCIICHUSAX HA
HOBOM pabouem wmecte. Bo Bkianke «TpyaoBoit 10roBop» BHOCHUM CBEIEHUS O JIOMOJHUTEIHLHOM
COTJIAllICeHUU K TPYAOBOMY J0roBopy. Bo Bkianke «/{omoaHUTETH,HO» BHOCHUM MPHUUYMHY M OCHOBAHUE IS
nepeBo/ia.

Haxumas BHU3Y aokymeHTa KHONKY «OK» - COTpYIHUK-TIEpEBOJHUK MOSBHUTCS B TaOTUYHOMN
4acTH JOKyMeHTa «KaIpoBslid IepeBo».

Jlns nobGaBneHUs CHENYIONIEr0 COTPYAHHMKA HaXKMMaeM KHOMNKY «J/lo0aBuTh» U MOBTOpsieM
HEOOXOAMMBIC ICHCTBUSI.

[Tocne BHeceHUs BCeX COTPYAHUKOB — HaxkuMaeM «lIpoBecTu u 3aKpbIThY.

4. Kak co3nath npuka3 Ha yBOJIbHEHUE paOOTHUKA?

Otser:

3axoauM Bo BKIAIKy «Kanpeny - sxypHan «IIpuemsl, nepeBobl, YBOJbHEHUS.

Haxxumaem kHOnKy «Co31aTh» - « Y BOJIbBHEHHEY.

B ocHoBHOIl uWacTu JOKyMeHTa BBIOMpaeM JaTy, MECSAI HA4YMUCIEHUS U COTPYIHUKA, KOTOPOTO
HEOOXOAMMO YBOJIHTb.

Bo Bknaake «YciaoBusl yBOJIBHEHUS» BBIOMpAaeM JaTy, OCHOBAaHHE YBOJIBHEHHUS (CO CCBUIKOM Ha
cratbio TK P®), craBum duraskok «OTpa3uTh B TPYJAOBOM KHUXKKE». Jlanee yka3piBaeM KOJUYECTBO JTHEH,
32 KOTOpBIC BBITUIAYMBACTCSI BBIXOJIHOE IOCOOME (EC/IM TaKoe yCIOBHE MpeaycMOTpeHo). CTaBuM (uiaxku
«YuaureiBath MPOT» u «Hauucnure 3aprutaty». Hwke aBTOMaTudeckw OyIyT pacCUYMTaHBI CYMMBI IO
3apaboTKy 3a OTpaboTaHHOE BpeMs, KOMIICHCAIMsl HEWCIOJIh30BAHHOTO OTIYCKa W BBIXOJHOE MocobOue
(ecmu mpemycmotpeno), paccumtad HIDJI. Jlamee ycraHaBiuBaeM JaTy BBITUIATHI (ITOCHETHUN paOoOdmii
JICHB ).

Bo Briagke «KommeHcanusi OTHycka» aBTOMaTHYeCKd OyAyT paccuMTaHbl CYMMBI U JHHU
KOMIIEHCALIUU.

Bo Bkmaake «Hauucnenuss u ynep)kaHUs» aBTOMAaTHYECKH PpACCUMTAIOTCS BCE HAYHCICHUS,
yAepKaHUsL U CTPaXOBbIE B3HOCHI.

Bo Bkianke «CropaBKu IpU YBOJBHEHHM» MOXHO pacrnedatath crpaBky 2-HJIDJI u Mcxopsuryro
CIPaBKY IS pacueTa MmocoOui.

B 3akmioueHMHM Ha)XKMMaeM KHOMKY «IIPOBECTH W 3aKPbITh» U JOKYMEHT IOSBUTCA B XKypHaie M
MPOYUX PETUCTPAX yUeTa.

5. Kak opopMuTh 0uepeHON €KErOAHBIA TPYI0BON OIIAYMBAEMBIN OTITYCK COTPYAHUKY?



Ortser:

3axonuM Bo BKJIaaKy «Kagpen - xxypHan «Otimyckay.

Haxxumaem kHonky «Co3aate» - « OTIycKk».

Bri6upaem naty u mecsu HauuciieHusl. BeiOupaem coTpyJHHKA U IEPHOJ OTITYCKa.

Bo Briagke «OCHOBHOM OTHYCK» CTaBUM IE€PUOJ OTIYCKA M aBTOMATHYECKH PACCUMTHIBAETCS
KOJIMYECTBO KaJleHAApHBIX JHEH. Huke aBTOMaTHYECKHM INPOM3BOAUTCS pacCyeT OTHYCKHBIX C Y4YETOM
cpemHero 3apaboTka coTpyanuka, a takke HJIDJL. [lanee ompenensieM B BBILIIATHI (B MEXK PacuETHBIM
MEpUO/) U TIIAHUPYEMYIO JIaTy BBIIUIATHI.

Bo Bkmanke «JlOMONHUTENbHBIE OTMYCKa» TpU HEOOXOAMMOCTH BHOCHM CBEICHUS O
JIOTIOJTHUTEIBHOM OTITYCKE.

Bo Bknaake «HauncneHo» aBTOMATHYECKM 3alOJHATCS CBEACHHMS O HAYUCIEHHBIX CyMMax
OTIYCKHBIX.

Jlnst peructpaluy JOKYMEHTa HA)KUMAaeM KHOTIKY B BEpXHEM JIeBOoM yrity «[IpoBecTu u 3aKpbITh».

6. Kak co3nate Tabens yyera pabouyero BpeMeHu?

Ortser:

3axoUM BO BKIAJKy «3apIuiaTa» - «Yuer BpeMeHn» - « Tabenny.

Haxxumaem xHomKy «Co31aThY.

BriOupaem mecsll, 3a KOTOPBIM HY>KHO CO3/1aTh Ta0elb U 1aTy €ro COCTaBICHHUS.

Haxumaem KHOIIKY «3aIrioIHUTBY.

B TabnuuHO 4acTu MOSABIAIOTCS CBEIEHUS AJs Talens: COTPYAHUKH, JHU MeCALa, BUIbl BDEMEHH.

JlaHHBIE MOKHO IIPaBUTb.

B BepxHell yactu nokymeHTa HaxkumaeM Ha KHONKy «Iledats T-13» u dopmupyem tabenb ydera
paboyero BpeMeHU HakuMasi KHOMKY «lIpoBecTu U 3aKpbIThY.

7. Kak ohopMuTh yaepikaHUs COTPYIHHUKY IO HCTIOJTHUTEITHPHOMY JIUCTY?

Otger:

3axouM BO BKIIAJKY «3apruiaTay - « Y AepKaHus» - «AJIMMEHTHI U JPYTHE yICPKAHU.

Haxumaem kHomiky «Co3aate» - «ICTIOMTHUTENBHBIHN JIUCTY.

CraBUM JaTy MCIOJHUTEIBLHOTO JIUCTA, BRIOMpaeM coTpynHuka. B crpoke «llomydarensy co3maem
HOBOE (hu3MUeckoe JHIO, SBJISIOUIEECS MOJydyaTelieM CPEICTB IO HCHOJHUTENbHOMY JHUCTY. B cTpoke
«Azxpec» BHOCHUM TOT aJpec, HAa KOTOPbIH HEOOXOAMMO TMEPEYUCHISATh CPEICTBA  COTJIACHO
UCTIOTHUTENFHOMY JIUCTY.

VYka3piBaeM Tepuoj yAep>KaHus U crnoco0 pacyera ((PUKCUPOBAHHOW CYMMOM, MPOLIEHTOM WU
noJien).

[Ipu HeoOxomumocTu craBuM (Quiakok «lIpekpatuth ynep:kaHue MO JOCTIKEHUIO Tpenena» u
yYKa3bIBaeM CyMMY.

Bce cBenenus uist TaHHOTO JIOKyMEHTa OepyTCsl U3 UCTIOJHUTEIBHOTO JIUCTA.

B konne Haxumaem kHoOmKy «[IpoBecTH U 3akpbITh» M C YKa3aHHOTO Iepuoaa OyayT
MPOU3BOAUTHCS yIEP KAHUS U3 3apIIaThl JAHHOTO COTPYAHUKA.

8. Kak cosznmath mokyment B 1C JlokymMeHTOOO0pOT

Otser:

BriOpars B pazmene “JlokyMeHTHI u (pailibl” COOTBETCTBYIOIIYIO KOMaHay u3 rpymmsl Co3jaarts,
BBIOpATh HYXHBII BUJ TOKYMEHTA.

3anonHUTh QopMy (KapTOUKYy), MPUCOSTUHUTH (aiimel Ha 3akianke Daliapl WM UCTIOIB30BaTh
KkHONKY (/loGaBuTh (paii), a 3aTeM COXpaHUTb M 3apPETMCTPUPOBATH JOKYMEHT (CreHEepHUpOBaTh
PEruCTpalliOHHBIA HOMED).

IIpu peructpanuu JOKyMEHTa MporpamMma aHAJIM3UPYeT €ro PEeKBH3UTHI M HILET IMOIXOISIIYIO
HacTpoiiky Hymepanuu. Ecim HacTpolika He HalaeHa, TO Bblgaercsi coodmienue o0 ommuOke. Torma
CJIE/IyeT CO3/1aTh €e.

Ecnu HaliIeHO HECKOJBKO MOAXOAAIIMX HACTPOEK, TO NPUMEHSETCsl Ta, KOTopas IOAXOAUT II0
HauOOJIbIIEMY YHUCITY U3MEPEHUH.

9. Kak HacTpouTs Bu U Hymepanuto gokymenrta B 1C JlokyMeHTO000pOT
Ortser:



YcTaHOBKa HAaCTpOEK BUIAa JOKYMEHTA BBHIMONHsETCA Ha 3akiaake «Bua moxkymenra — Hactpoiikm»
KapTOUYKH BUJA JOKyMEHTA. B cripaBoyHOW MH(pOpPMAIUU MOKHO MPOYUTATh OIMCAaHUE OOIIMX HACTPOCK
JUIST BCEX BHUJOB JOKYMEHTOB Ha MpHMepPE BUIOB BHYTPEHHHX IOKyMeHTOB. Oco0oe BHHMaHHE HMeEET
nmapamerp <«SIBisercs JOroBOpOM» — HACTpPOWKAa O3HAYaeT, YTO JIOKYMEHTBI 3TOTO BHJA SIBISIOTCS
JIOTOBOPAaMHM M TPH YCTAHOBKE 3TON HACTPOWKH aBTOMATHUYECKH YCTAHABIMBAIOTCS 0€3 BO3MOXKHOCTH
OTKJIFOUCHHS JIPYTHE HACTPOMKH.

Jlnsg co3maHus W HACTPOWKH TMpaBuwil (HOPMHUPOBAHHS HYMEpPATOPOB MPEAYCMOTPEH CIPABOYHUK
HywmepaTtopel. CrnpaBoYHHK OTKpBIBAaeTCS 1O OJHOMMEHHOW KOMaHIe B MeHIO pasnena HopmartuBHO-
crpaBo4Hast UHpopMaIus.

Ha 3axmanke «®opmar HOMEpa» MOXHO BBIOpaTh OJHO MM HECKOJIBKO CIIYKEOHBIX TOJeH s
otoOpaxenus. dopmar perucTpaliOHHOTO HOMEpa MOXKET BKJIIOYAaTh B ce0s pa3iMyHbIe CIIy)XKeOHBbIC
TOJIsl, OTMEUEHHBIE KBaJApaTHBIMM CKOOKaMH, W pasJenuTenu (Hampumep, THpe, Kocas dyepra). Ecmum
pa3fenuTens MOMEIeH B KBaJpaTHble CKOOKM, BHYTPU KOTOPBIX YKa3aHO CIy>)KeOHOE MoJie, TO OH OyJer
n00aBJIeH K HOMEPY TOJIBKO B TOM CJIydae, €ciii Oy1eT J00aBIeHO CITyKeOHOe TOoJIE.

[Tocne co3manust u ycTaHOBKH (hopMara HymepaTopa HEOOXOAMMO MPHUBSA3ATH €0 K OJHOMY HIIH
HECKOJIPKMM BHJAaM JOKYMEHTOB. OJTO MOXHO CJielaTh Kak B KapTOuKe HyMmepaTopa (Ha 3aKiiajike
«/leiicTByeT Ans», Tak U B KapTOYKE BUJIA JOKyMEeHTa Ha 3aknajke «Hymeparums.

JUis omHOro BHJA JIOKyMEHTa MOXKHO YyKa3aTh HE3aBUCUMYIO HyMEpalMi0 Ha 3aKjajke
«HE3aBHCHMas HyMepauus». HesaBucumas Hymepamusi MO OpTraHU3AlMM TO3BOJHMT JOKYMEHTaM BHUJA,
KOTOpOMY Ha3HA4€H JTOT HyMepaTtop, HMETh pPETHCTPAIlMOHHBIA HOMEp OJHOro ¢opmara, HO C
WHIMBHIyalIbHON HyMepaluei mo Kax/a0i opraHu3aiuu.

10. Kak Hactpouts mabnoH nokymenrta B 1C JlokymMeHTOO00pOT

Orger:

[Ipy co3gaHum JAOKyMEHTa B HpOrpaMMe MPEAyCMOTPEHAa BO3MOYKHOCTh aBTOMAaTUYECKU
3aM0JHUTD €r0 PEKBU3UTAMH M MPUCOEAUHHUTH (haiiIbl 10 3apaHee HACTPOCHHOMY IIa0JIOHY.

[Ipu co3nanuu Buaa AOKyMEHTa YJ00HO cpa3zy J00aBUTH K HEMY IIA0JIOH JOKYMEHTa U HACTPOUTh
ABTOMATHUYECKOE 3arojHeHue (aimoB. DTH HACTPOWKM JOCTYIMHBI B KAapTOYKEe BHJAA JOKYMEHTa Ha
3aknajke «lla6non nokymeHTay.

Ha Bknanke «PeKBU3UTHI TOKyMEHTa» MOXKHO CO371aBaTh HAMMEHOBAHHE JOKYMEHTA I10 IIa0JI0HY.

[Ipy wu3MeHeHMM pPEKBU3UTA, YYACTBYIOIIEr0 B I1a0JOHE HAaWMEHOBAHHSA, OH AaBTOMATUYECKH
W3MEHHUTCS B HaUMEHOBAaHMM JOKyMeHTa. Hampumep, W3MEHEHHBI PErHCTPAllMOHHBI HOMEP JOKYMEHTa
ABTOMAaTUYECKU U3MEHHUTCS U1 B HAMMEHOBAHUH.

Hacrtpoiika aBTo3amosiHeHusi 1a0JIOHA BBIMIOHIETCS B KApTOYKE BHUAA JOKYMEHTA Ha 3aKIajKe
«I1labnon nokymenta — @aitneny mo ccpiikaM «He HacTpoeHo» unu « OTKPBITHY.

[Tpu HaCcTpOiiKe aBTOMATHYECKOTO 3amofiHeHus mabdiaoHoB (aiiinoB ¢opmata Doc, Docx, Dot, Dotx
B OTKPBIBLICICS KapTOUYKE JAOCTATOYHO OTMETUTh HY’KHBIE IMOJISI Ha 3akiaake «PekBU3UTHI», U mporpamma
ABTOMATHYECKH CO3/IaCT UX B (haiiie.

NTOI'OBOE TECTUPOBAHUE

11. B cocraB nH()OPMAIIMOHHO-CIIPABOYHBIX JIOKYMEHTOB HE BXOJIUT:

+ yKa3aHue,

— JIOKJIaIHAsl 3aIMCKa;

— CBOJIKA.

12. Bun wuH(GOpMAMOHHO-CIIPABOYHON JOKYMEHTAIMH, SBISIONIEHCS CrnocoOOM ONepaTUBHOTO
UHGOPMAITMOHHOTO OOMEHA MEX/Ty OpraHU3alusIMHU, Ha3bIBAETCS:

+ nepenuckou;

— IOKyMEHTAalMeHn ISl CITy>KeOHOTO MOJIb30BAHMUS,

— CTaTUCTUYECKON OTUYETHOCTBIO.

13. Yrto mpencraBiser co0oi 3asBlIeHUE B TOKYMEHTOOOOPOTE OpraHu3aIiuu?

+ DTO NOKYMEHT, KOTOpPBIH aJpecoBaH IOHKHOCTHOMY JIUIy M COJEPXKUT KakKyro-Tu0o MpochOy
paboTHHKA;

— DTO IOKYMEHT C MPEUI0KEHUEM HA3HAYHUTh, IEPEMECTUTh WIIH MOOUIPUTH PaOOTHHKA;

— DTO JAOKYMEHT, OOBSICHSIIONIMI MPUYUHBI CIYYHUBILErOCs, KOTOPBIM COCTaBiseT pabOTHUK HAa UMS
PYKOBOJUTETISI.

14. Yto He sBIISIETCS MPU3HAKOM aKTa?

+ cocraBieHue B cBOOOAHOM (popme;



— yCTaHOBJIEHUE (PaKTHUECKOTO COCTOSTHHE JET U OTPAXKEHUE €r0 B aKTE,

— KOJIJIETHAJIbHOCTH COCTABJICHUSI.

15. JIoKyMEHTBI, KOTOpBIE W3JaHbl BHYTPH YUPEXKIEHUS W OTIPABICHbI 3a €ro Ipenenbl Uit
PYKOBOJICTBA HUXKECTOSIIIIUM OpraHaM YIpaBJIeHUS JUOO B ILEISX HCHOJHEHHUS NUCHbMEHHBIX YyKa3aHUI
BBICILIEN MHCTAHLIUU, HA3bIBAKOTC:

+ UCXOJAIIMMH TOKYMEHTaMU;

— BXOJSIIMMH TOKyMEHTaMU;

— MEPETTUCKOM.

16. Uro BrtoyaeT B ce0s TEXHUYECKOE MCIIOJHEHNE JOKyMEHTa:

+ DOJrOTOBKY IIpOEKTa JOKyMEHTa, Habop M pacledarKky TeKCTa HpPOeKTa, KOPPEKTUPOBKY
CoJIep KaHusl IOKYMEHTa Mocje CorylacoBaHus, opopMiieHrne (pUHATBHOTO BapuaHTa JOKYMEHTa;

— TPEAOCTaBIEHUE pacleyaTaHHOIO IIPOeKTa JIOKyMEHTa pPYKOBOJAMTENI0 Ha COIJIacOBaHUE,
yCTpaHEeHUe HETOYHOCTEH, HAOOP OKOHYATEIBHOTO JOKYMEHTA,

— COCTaBJIEHHE JIOKyMEHTa cpa3y B OKOHYATEJIbHOM BapUaHTE, €ro MOINHCAHHUE Yy PYKOBOJIUTENS,
OTIIpaBKa JOKyMEHTa aJpecarTy.

17. Korna mOKyMeHT SBJISIETCSI UICTIOJTHEHHBIM?

+ Korga paccmaTpuBaeMblii B JOKYMEHTE BOIPOC Pa3pellieH IMOJTHOCTHIO M TEpernucKka Mo HeMy
3aBEpILICHA;

— Kak ToibpK0 TOKYMEHTY MPHUCBOEH PErucTPAIlMOHHBIA HOMED;

— Korga nokyMeHT Noay4yeH KOHEUHBIM apecaToM.

18. Kakue pasmepbl mpuPTOB PEKOMEHIYETCS MCIOIb30BaTh MpU OQPOPMIIEHHH JOKYMEHTOB
cornacHo ['OCT P 7.0.97-2016?

+ No 12, No 13, Ne 14;

—Ne 12, Ne 14, Ne 16;

—Ne 11, Ne 12, Ne 14.

19. ludporoii mimu OyKkBEeHHO-IIH(PPOBON HICHTHU(PUKATOP JOKYMEHTA, BKIIOUYAIONINHA ITOPSIKOBBIMI
HOMEp, [OMOJHSEMbII [0 JKENaHWI0 WHAEKCAMH COIVIACHO HCIOJBb3yeMbIM  KiIacCU(UKATOpaM,
Ha3bIBACTCS:

+ perucTpaluoOHHBIM HOMEPOM JIOKYMEHTA;

— rpudom;

— JaToO# IOKyMEHTA.

20. Kakoii ¢popmat Oymaru UCIosb3yeTcs Ui U3rOTOBJICHUS OJAHKOB PE30IHOLUI?

+ A5, A6;

— A4, AS;

— A6, A4.

1. HoBelii coTpyanuk orpabotan B opranm3auuu Bcero 10 mueil. HyXHO 1M BBIIIauMBaTh €My
KOMIICHCAIIMIO 32 HEUCTOJIh30BaHHBIN OTITYCK?

a) Jla, 3a 1 nenp

0) [a, 3a 2,33 gHs oTmycka

B) Ha ycMoTpenue paboronarens

+r) Her

2. Ecnm omata TpyJa B KOMIIAHMM HMXKE CpeJHEH B PErMOHE 10 COOTBETCTBYIOLIEMY BHIY
HSKOHOMHYECKOH NIESITETBHOCTH, TO PA0OTOIATENh MOXKET OBITh:

a) [IpuBneuyeH kK aAMUHUCTPATUBHOI OTBETCTBEHHOCTH

0) Omrpadosan

+B) BbI3BaH Ha 3apMIaTHYI0 KOMHUCCHIO B HaJOTOBYIO

r) BoI3BaH Ha 3apIuIaTHYI0 KOMUCCHIO B TPYZOBYIO HHCHEKIUIO

3. Ilpu 3axioyeHWu TPYJOBOTO JIOTOBOpA JIMIO, MOCTyMamomiee Ha padoTy, NpeabsSBIIET
paboroaarento (cT. 65):

+a) CHWIC

0) UHH

B) CBUIETENHCTBO O Opake

r) CBUIIETEIIBCTBO O POXKJICHUU peOCHKA



4. Kako#t cpoK CUMTAETCSl MAKCUMAJIBHBIM JIJISl UCTIBITAHUS TIPH mpuéme Ha padoty (ct. 70):
a) 1 rox

+0) 6 mecsIeB

B) 3 mecsna

r) Her orpannuenuit

8. Y4eOHbI OTITYCK MPEIOCTABISETCS HA OCHOBAHUU:
+a) CripaBKu-BBI30Ba

0) 3a4€THOM KHIKKH

B) Brimucku u3 yueOHoi Bemomoctu BY3a

r) AKaJIeMUYECKON CIIpaBKU

10. Yro nenaTh, €ciiy B TMYHON KapTOUKE 3aKOHUMIIOCH MECTO IS BHECEHUS] HH(pOpMAIUN
00 OTIyCKe COTPYIHMKA:

a) bosnbIie He BHOCUTD B JIMUHYIO KAPTOUKY 3allUCU 00 OTITyCKE

0) 3ama3aTh IITPUXOM WM 3aKJIEUTh UMEIOLIYIOCS HHPOPMALIMIO U CBEPXY HANUCATh HOBYIO
B) 3aBECTU BTOPYIO JIUUHYIO KaPTOUKY

+1) OhOpMUTBH JOMOJHEHNE K TUYHON KapTOUKe

14. IIpu cMmeHe hamMUIHK COTPYAHUKA HA TUTYJIBHOM JINCTE TPYAOBOH KHIDKKH HEOOXOIMMO:
a) Hamcatp psioM HOBYIO (haMHITHIO, B3SIB TIPEKHIOIO B CKOOKH

+0) Crapas hamuiist 3a4epKUBaeTCsl OTHON YepTON M BITUCHIBACTCS HOBAsK (haMHIIHS

B) [IpexHIo0 (hamMuiIiio 3aMa3aTh KOPPEKTOPOM

r) BnicaTts HOBYIO paMuIuIO MMAacTOi qPyroro mseTa

15. B Tpya0BO# KHM)KKE MOTYT OBITH 3aIUCH O (CT. 66):
+a) Harpaxxnenusix

0) BriroBopax

B) Hapymenusx

r) Harpaxienusix, BBITOBOpax, HapyIICHUSAX

16. IIpu nepenMeHOBaHMN OpTraHU3alMU 3aIMCh B TPYAOBYIO KHUXKKY:

a) BHocuTb HE HYX)HO

6) HyxHo TONBKO TeM pabOTHUKAM, KOTOPbIE YBOJIBHSIOTCS U3 KOMIIAHUU
B) HyXHO TOJBKO B Cllyyae cMEHBI OpraHU3aI[HOHHO-TIPAaBOBOM (hOPMBI
+1) HyXHO

17. Ilpu yBOJIBHEHMH TPYyA0Bask KHUKKA BbIIAETCA COTPYIHUKY:

a) B nenp HamucaHus 3asBieHUsT 00 YBOJbHEHUN

0) B nenb, mpeamiecTBYOMUN YBOJIbHEHUIO

+B) B mocnennuii pabounii 1eHb

r) B cpok, cornmacoBaHHBII ¢ COTPYJHUKOM

8. IlepeyeHb OCHOBHOW ¥ [ONOJHUTEJIbHOH Y4YeOHOH JHMTepaTypbl, HeOOXOAMMON /I OCBOCHHS
AUCHMILTUHBI

a) llepeueHb OCHOBHOW M [IOMOJHUTENBHOW Y4eOHOM nMTEpaTypbl, HEOOXOAMMOW JUIsI OCBOEHHS
JUCLUILINHBI

OCHOBHaf
JI1.4 cocr.: C. B. JleBymkuna, E. I'. Cepruenko ; CraBpononbckuii I'AY TexHonoruu ynpaBieHUs
nepcoHanom:yued. mocooue. - CraBpomnosns, 2023. - 2,34 Mb



JI1.10 KubGanoB A. 4., lypakoBa W. b., DcaynoBa WM. A., IllaramoBa H. W., Murpodanosa E. A,
CornukoBa C. W., I'arapunckas I'. II., Cne3sxo B. B. Ympanenue nepconanom B Poccum: ucropus u
COBPEMEHHOCTh [DNEeKTpOHHBIN pecypc|:moHorp.. - MockBa: OOO "HayyHo-u3gaTenbCKuil IEHTP
NH®PA-M", 2024. - 240 c. — Pexxum noctyna: https://znanium.ru/catalog/document?id=446778
J1.9 Mymnamze P. I'., Bacunmbesa W. B., Anemmna T. H. OcHOBBl ympaBieHus IEpCOHAIOM
[DnexTponHbIii pecypc]:yued. mocodue ; BO - bakanaBpuar. - Mocksa: Pycaiine, 2024. - 150 c. — Pexxum
nocrtyma: https://book.ru/book/953614
JI1.8 PebpoB A. B. MotuBauus u omnata tpyaa. CoBpeMEHHbIE MOJEIU U TEXHOJOTHH [DIIEKTPOHHBIH
pecypc]:yue6. mocobue; BO - bakamaBpuar, Maructparypa. - MockBa: OOO "HayuHo-u3gaTenbckuit
uentp MHOPA-M", 2024. - 346 c. — Pexxum nocryna: https://znanium.com/catalog/document?id=435739
JI1.7 Anekceea I. W. byxranrepckwii (UHAHCOBBIN y4eT. ApPEHIHBIE OTHOIICHHS [DIJIEKTPOHHBIN
pecypc]:yue6. mocobue ; BO - bakanaBpuar, Maructparypa. - Mocksa: KuoPyc, 2023. - 157 c. — Pexum
nocryma: https://book.ru/book/948570
JI1.6 Bynwra P. I1., I'pumikuna C. H., PoxxnoBa O. B., CadonoBa U. B., JlaBpoB JI. A. Byxranrepckuii
y4eT ayauT U (HOpMHpOBAHHE KOPHOPATUBHOM OTYETHOCTH [DIEKTpPOHHBIM pecypc|:yuebnuk ; BO -
bakanaBpuar, Marucrpatypa. - Mocksa: KnoPyc, 2023. - 230 c¢. — Pexum gocryna:
https://book.ru/book/953097
JI1.5 Cemume H. B. 1C: byxrantepus npeanpusatus 8.2 [DJIeKTpOHHBIN pecypc]:mpakt. mocodue ; BO -
bakanaspuart. - Mocksa: KnoPyc, 2025. - 385 ¢. — Pexxum noctyna: https://book.ru/book/955398
JI1.11 Yupkosa FO. P. Ympasnenue mepcoHaqoM OpraHu3auu [DIEKTPOHHBIA pecypc]:yued. mocobue ;
BO - bakanaBpuat. - MockBa: Pycaiinc, 2024. - 166 c. — Pexxum noctyna: https://book.ru/book/953839
JI1.12 Kymuxosa JI. U., Myxamer3zssHoB P. 3. ®opmupoBanne (GUHAHCOBOW OTUETHOCTH B YCIOBHUSAX
nu(ppoBON SKOHOMHKH [DIIEKTpOHHBIN pecypc|:MoHorpadusa. - Mocksa: Pycaitne, 2023. - 225 c. —
Pexxum noctyma: https://book.ru/book/951415
JI1.2 coct. C. B. JleBymkuna ; CTI'AY OrneHka M KOHTPOJUIMHI IE€PCOHANA:METOMA. YKa3aHUs II0
MPOBEJICHUIO CaMOCTOSIT. M HWHAWBUAYaJbHOH paboThl OakanaBpoB 10 HamparieHutro 38.03.02 -
MenemxkmenT, mpodwis "Yp. denoBedeckumu pecypcamu'. - Craspormois, 2018. - 547 Kb
JI1.1 Bonosckas H. M. ComnuanbHO-TpyIOBbI€ OTHOIIEHUS [DIEKTPOHHBIA pecypc]:yued. mocobue ; BO -
bakanaspuar. - MockBa: OOO "Hayuno-uzgatenbckuii nentp MHDOPA-M", 2020. - 185 c. — Pexum
noctyna: http://znanium.com/go.php?id=1128640
J1.3 coct.: JI. A. Cemxo, JI. A. AnryxoBa ; CraBponoibckuii ['AY OneHka U KOHTPOJUIMHT
nepcoHana:yued. mocodue. - Craspomnoins: CekBoiis, 2020. - 2,32 Mb

JAONOJIHUTEIbHAsA
JI2.5 coct.: A. B. Hazapenko, JI. A. Antyxoma, M. A. Cemxo, JI. C. Kenuna, C. B. JleBymikuna ;
CraBpononbekuii  I'AY  JloKyMEHTHpOBaHHE  YNpaBICHYECKONW  JAEATENbHOCTH:yued. mocobue. -
CraBpomnosb, 2019. - 1,10 Mb
JI2.4 benukoBa WU. II., Ucaenko A. Il. Ympasnenue nepconamom:paboyasi TE€Tp. Ui CaMOCTOAT. pabOThI
cTyneHToB. - Ctasponons: AIPYC, 2018. - 908 Kb
JI2.3 T'enxun b. M. Opranuzanusi, HOpMUPOBAaHUE M OIUIaTa TPYyJa Ha MPOMBIIUIEHHBIX MPEANPUATUIX
[OnexrponHsblil pecypc|:yuebnuk ; BO - bakanaBpumar, Maructpatypa. - MockBa: OOO "IOpuauueckoe
m3narensctBo Hopma", 2022. - 416 c. — Pexum poctyma: http://znanium.com/catalog/document?
1d=399575
JI2.6 KontoxoBa H. M. Ommara Tpyma mnepcoHana [DJIEKTpOHHBIM pecypc]:yued. mocobue ; BO -
bakanaspuart. - Mocksa: KnoPyc, 2021. - 157 c. — Pexxum nocryna: https://book.ru/book/936617
JI2.2 Tantny U. C. KondurypupoBanue B cpene 1C: Ilpennpusarue [DIeKTpOHHBIA pecypc|:IIPaKkTUKyM;
BO - bakanaBpuar. - MockBa: PTY MUPDA, 2021. - 66 c. — Pexum pgocryna:
https://e.lanbook.com/book/176533
JI2.1 Pe6por A. B. MotuBauust u oriata Tpyna. CoBpeMEHHbIE MOJEIN U TEXHOJIOTHH [DJIEKTPOHHBIN
pecypc]:yueb. mocobue ; BO - bakanaBpuar. - MockBa: OOO "Hayuno-uzgarensckuii nentp MHDPA-
M", 2020. - 346 c. — Pexxum poctyma: http://new.znanium.com/go.php?id=1070320
0) Meroauyeckue Marepualibl, pa3pabOTaHHBIE MPEMOAaBATEISIMU  Kadenpsl 10 AWCIHILIAHE, B
cootBeTcTBUU ¢ npoduiem OI1.



JI3.1 HypaxoBa N. b., Bonkora JI. II., KobmeBa E. H., Ilomskoa O. H. Ympamnenue nepconamom
[DnexTponHsblii pecypc|:yuebnuk; BO - bakamaBpuar, Marucrtparypa, Cnenumanurer. - MockBa: OOO
"Hayuno-uznarensckuit ~ neurp  HMHOPA-M", 2023. - 570 c¢. — Pexum  pocryna:
https://znanium.com/catalog/document?1d=422733

JI3.2 KopmukoBa M. B. Kanposoe nenonponsBoactBo:yued. mocodue. - CtaBponois, 2018. - 1,50 Mb

JI3.3 beikoBa T. A., Banosa JI. M., Kykapuna 0. M., Cankuna JI. B. JlenonpousBoacTBo [DJI€KTPOHHBIM
pecypc]:yue6nuk; BO - bakanaBpumar, Cnenumanuter. - MockBa: OOO "Hay4dHO-u3naTenbCKUW IIEHTP
NH®PA-M", 2023. - 403 ¢. — Pexxum noctyna: https://znanium.com/catalog/document?id=429005

JI3.4 Csucrynoa WM. I'. KaapoBoe amMuHHCTpHUpOBaHHUE:yueO.-METOJ. TOCOOME JUIsi OpraHU3alHNH
CaMOCTOSTENIbHOW paboThl CTYJEHTOB HampaBieHHs MeHeIKMEHT Npodmib «YTpaBieHHEe OU3HECOM». -
CraBpomnoss, 2023. - 371 Kb

JI3.5 Cemume H. B. 1C:Ympaenenue Toprosueir 8.2 [DnekTpoHHBIH pecypc|:mpakr. mocobue ; BO -
bakanaspuart. - Mocksa: KnoPyc, 2024. - 389 c. — Pexxum goctymna: https://book.ru/book/950990

JI3.6 TebGexun A. B. Crpartermueckoe ymnpapieHHE NEPCOHANIOM [DIeKTpOHHBIN pecypc|:yuednuk ; BO -
bakanaspuart. - Mocksa: KnoPyc, 2023. - 718 c¢. — Pexxum noctyna: https://book.ru/book/947037

JI3.7 Anucumo A. lO., I'pabekas E. Il., AugpocoBa M. B. Texnosorus BeaeHHUs OyXrajTepckoro u
Hajorooro yuera B nporpamme «l1C: byxranrepus KOPII 8.3» (pemakuus 3.0) [OsekTpoHHBIM
pecypc]:yue6nuk; BO - bakamaBpuar, Maructparypa. - Cankr-IlerepOypr: Jlans, 2024. - 204 ¢. — Pexxum
nocrtyna: https://e.lanbook.com/book/422600

9. Ilepeyenb pecypcoB HH(POPMANUOHHO-TEJIEKOMMYHUKAUMOHHO ceTtu «HWHTepHeT», HE00X0-
AUMBIX /1JI51 OCBOCHUS JUCIHUNIMHBI

Ne Haumenoanue pecypca cetu « IHTepHET» DJEeKTpOHHBIN ajipec pecypca

10. MeTonnueckue yKkazaHus sl 00y4arOIIMXCH M0 OCBOCHUIO M CIIATIINHbI

Crnemnduka wusydeHus aucuumuinHbl «KagpoBoe —menonpous3BOACTBO» — 00ycioBieHa —(GOpMOit
oOy4deHusl CTYJIEHTOB, €€ MECTOM B IMOATOTOBKE OakajaBpa U BpeMEHEM, OTBEIEHHBIM Ha OCBOEHHE Kypca
pabo4rM y4eOHBIM TUTAHOM.

Kypc oOyuenuss nenurtcs Ha Bpems, OTBEJCHHOE [UIsl 3aHSATHUI, MPOBOAUMBIX B ayJuTOpHOU (opme
(J'IGKI_II/II/I, MPAKTUYCCKHUC BaHSITI/ISI) U BpCMs, BBIACICHHOC HAa BHCAYJUTOPHOC OCBOCHUC JUCIUIIINHBI,
OO0JIBIIYIO YacTh U3 KOTOPOTO COCTABIISIET CAMOCTOsITENIbHAsA paboTa CTyAeHTa.

JlekumoHHasi yacTh y4eOHOTO Kypca JUIsl CTYJIEHTOB IMPOBOJUTCA B (hopMe 0030pOB 1O OCHOBHBIM T€
-MaMm. [IpakTudeckue 3aHATHS MPEAYCMOTPEHBI JUIS 3aKPEIUICHUS TEOPETUYECKUX 3HAHHM, yTIyOJIeHHOTO
pac-cMOTpeHusi HaubOoyee CJIOXKHBIX MpoOJeM JTUCHMIUIMHBI, BBIPAOOTKM HABBIKOB CTPYKTYPHO-
JIOTHYECKOTO MOCTPOEHHUS yUeOHOro MaTepralia u oTpaboTKH HaBBIKOB CAMOCTOSTENBHOMN MOJTOTOBKH.

CamocrosiTenbHas paboTa CTyJEHTa BKIIOYAaeT B ceOs M3yueHHE TEOpeTHUYECKOro MmaTepHalia Kypca,
BBITIOJTHEHHE TIPAKTUYECKUX 3aJJaHUl, MOATOTOBKY K KOHTPOJIBHO-0000IAI0IIUM MEPOTIPUSTHUSIM.

ILJISI OCBOCHUSA KypCa NUCHHUIIIIMHBI CTYACHTBI HOJIKHBI:

— W3YYHUTh MaTepHall JEKIMOHHBIX U MPAKTHYECKUX 3aHATUH B IOJHOM 00beME MO pasfenaM Kypca;

— BBIIOJHUTL 3aJaHUC, OTBCACHHOC Ha CaMOCTOATCIBbHYIO pa60Ty: IIOATrOTOBUTL MW 3alllUTUTH
pedepaT Mo YTBEp)KIEHHOW MpenojgaBaTelieM TeMe, IMOATOTOBUTHCS K cOoOeceloBaHHI0, TECTUPOBAHMIO,
KOHTPOJILHOH paboTe;

—  INPOJEMOHCTPUPOBAThH  CHOPMHUPOBAHHOCTH  KOMIETEHIMH, 3aKpelUIeHHbIX 3a  KypcoM
JUCLUIIIIMHBI BO BpeMsI MEPOIIPUATHN TEKYLIETO U IPOMEKYTOYHOIO KOHTPOJIS 3HAHUM.

[Tocenenre JTEKIMOHHBIX W MPAKTUYECKUX 3aHATHH JUIsl CTYJCHTOB OYHOM W OYHO-3a0YHOU (hOPMBI
ABJISACTCA 06H33TCHLHBIM.

Y BaXUTEIbHBIMU IPUUUHAMU MIPOITyCKa ay JUTOPHBIX 3aHATHUH SIBIISETCA:

- OCBO60)KIL€HI/IG OT 3aHATHH 110 IpHUYNHC 6OJ1€3HI/I, BbIIAHHOC MCIUITUHCKUM YUPCIKICHUCM,

— pacmnopsbkeHue Mo JeKaHaTy, MpHKa3 M0 By3y 00 OCBOOOXIEHHH B CBSI3U C YYacTHEM B
BHYTPHUBY30BCKHUX, MEXBY30BCKUX U IIP. MEPOIIPUATUAX,

— ounmaibHO 0OPMIIEHHOE CBOOOTHOE TTOCEIICHUE 3aHATHM.

[Tpomycku oTpabaThIBAIOTCS HE3AaBUCUMO OT UX MPUYUHBL.



[IpomymieHHble TeMbl JEKIMOHHBIX 3aHATHHA JOJKHBI OBITh 3aKOHCIEKTUPOBAHBI B TETPAAM JUIs
JIGKIIMH, KOHCIEKT TPEJCTABIsETCA TMpEnojaBaTeNio Ui JUKBUAAIMK Tporycka. [IpomymieHHbIe
NPAaKTHUECKUE 3aHATUS OTpabaThIBAIOTCS B BUJE YCTHOW 3aIIMTHl MPAKTUYECKOTO 3aHATHUS BO BpeMs
KOHCYJIBTAIMH MO JUCIUTIIMHE.

KonTponb chopMUpOBaHHOCTH KOMIIETEHIIM B TEUEHHE CeMecTpa MPOBOJIUTCA B (OpPME YCTHOTO
OM-poca Ha MPAKTHUUYECKUX 3aHATHSIX, BBINOJIHEHHUS] KOHTPOJIBHBIX pPaOOT, BBIMIOJIHEHUS MPAKTUYECKUX
3a/laHui ¥ TECTOBOTO KOHTPOJIS MO0 TEOPETUUECKOMY KypCy JTUCUUTUIHHEIL.

Kypc oOyuenus nenutcs Ha Bpems, OTBEJCHHOE JUIsl 3aHSATHUI, MPOBOAUMBIX B ayJuTOpHOU (opme
(JIeKMH, TPAKTUYECKUE 3aHATHS) M BpeMsl, BBIJICJICHHOEC Ha BHEAYJIUTOPHOE OCBOCHUE JTUCIUILIUHBI,
OO0JIBIIIYIO YacTh U3 KOTOPOTO COCTABIISIET CAMOCTOsITENIbHAS paboTa CTyAeHTa.

JleknioHHast 4acTh y4eOHOTO Kypca JUIs CTYJISHTOB MPOBOIAUTCS B (hopMe 0030pOB MO OCHOBHBIM T€
-maMm. [IpakTudeckue 3aHATUS MPEAYCMOTPEHBI JUIS 3aKPEIUICHUS TEOPETUYECKUX 3HAHHM, yTIIyOJIEHHOTO
pac-cMOTpeHHsT Hauboyiee CIOXKHBIX MpoOJieM JAWCHHUILIUHBI, BBIPAOOTKM HABBIKOB  CTPYKTYpPHO-
JIOTHYECKOTO MOCTPOCHHUS yUeOHOTro MaTepralia u 0OTpaboTKH HAaBBIKOB CAMOCTOSTENBHOMN MOATOTOBKH.

CamocTtosTenbHass paboTa CTylEHTa BKIIOYAET B ce0sl M3yueHHE TEOPETHYECKOTro MaTepuana Kypca,
BBINOJHEHUE MPAKTUYECKUX 3aJJaHUi, MOATOTOBKY K KOHTPOJIHHO-0000IIAI0IIUM MEPOTIPUSTUSIM.

Jy1st ocBOEHUSI Kypca TUCUUIIUHBI CTYIEHTHI JIOJKHBIL:

— W3YYHUTh MaTepHall JEKIIMOHHBIX U MPAKTHYECKUX 3aHATUH B IOJHOM 00beMeE MO pasfenaM Kypca;

— BBINIOJHUTH 33JaHWE, OTBEICHHOE HAa CaMOCTOSATEIBbHYIO pabOTy: MOATOTOBUTh U 3alIUTHTH
pedepaT Mo YTBEp)KIEHHOW MpenojaBaTelieM TeMe, IMOATOTOBUTHCS K coOeceloBaHHI0, TECTUPOBAHMIO,
KOHTPOJILHOH paboTe;

—  IPOJIEMOHCTPUPOBATH  CHOPMHUPOBAHHOCTH  KOMIIETEHIMH, 3aKpEIUICHHBIX 33  KypcoM
JUCIUIUTAHBI BO BPEMsI MEPOTIPUATHUN TEKYIIEr0 U MPOMEKYTOUYHOTO KOHTPOJISI 3HAHHIA.

[Tocemnenre JTEKIMOHHBIX W MPAKTUYECKUX 3aHATHH JUIsl CTYJASHTOB OYHOM M OYHO-3a09YHOU (OPMBI
SIBIISIETCSI 00513aTEIHHBIM.

YBaXUTETbHBIMU IPUUUHAMU MPOITYyCKa ayJUTOPHBIX 3aHATHUH SIBISETCA:

— OCBOOOXK/ICHHE OT 3aHATHUU MO MMPUYHUHE OOJIE3HU, BBIJAHHOE MEAUIIMHCKAM YUPEXKICHUEM,

— pacmnopspDkeHue Mo JeKaHaTy, MpHKa3 Mo By3y 00 OCBOOOXKIEHMH B CBSI3U C Y4YacTHEM B
BHYTPHUBY30BCKUX, MEKBY30BCKHUX U TIP. MEPOTIPUSATHUSAX,

— opunmaibHO 0OPMIIEHHOE CBOOOTHOE TTOCEIIIEHUE 3aHATHM.

[Ipomycku oTpabaThIBalOTCS HE3ABUCUMO OT X MPUUYUHBI.

[IpomymieHHble TeMbl JEKIMOHHBIX 3aHATHA JOJKHBI OBITh 3aKOHCIIEKTUPOBAaHbI B TETPaAM JUIs
JeKIHA, KOHCIEKT TPEACTABISCTCS NPENoJaBaTeNi0 s JIMKBUAAIMK Tpomycka. [IpomymieHHBIS
MPaKTUYECKUE 3aHATHUS OTpadaThIBAIOTCA B BHJIE YCTHOM 3allUThl MPAKTUYECKOTO 3aHATHS BO BpeMs
KOHCYJIBTAIUH 10 JUCIUTLIIHE.

KonTpons chopMUpOBaHHOCTH KOMIIETEHIIMH B TEUEHHUE CEMecTpa MPOBOJIUTCA B (OpME YCTHOTO
Olpoca Ha TMPAKTUYECKUX 3aHATUSAX, BBIMOTHEHUS KOHTPOJBHBIX pPAOOT, BBIMOTHEHUS MPAKTHYECKUX
3aJlaHui ¥ TECTOBOTO KOHTPOJIS [0 TEOPETUUECKOMY KypCy NUCUUTUIMHBIL.

11. Ilepeyenr  WH(OPMAIMOHHBIX  TEXHOJIOIHIH, HCIO0JIb3yeMbIX NpH  OCYHIeCTBJIEHUH
o0pa3oBaTe/IbHOr0 Tpolecca MO IMCHUILVIMHE, BKJIOYasl MepedeHb JHIEH3UOHHOT0O M CBOOOIAHO
pacnpocTpaHsieMoro MPOrpaMMHOr0 ob0ecnedyeHHsl, B TOM YHCJIe OTEeYeCTBEHHOr0 IPOHM3BOICTBA H
HH(GOPMAIMOHHBIX CITPABOYHBIX CHCTEM (MPH HEOOXOAUMOCTH).

11.1 Iepeuens nuyen3uoHHO20 NPOSPAMMHO20 0Decneyenus

1. Kaspersky Total Security - AHTHBUpPYC

2. Microsoft Windows Server STDCORE AllLngLicense/Software AssurancePack Academic OLV
16Licenses LevelE AdditionalProduct CoreLic 1Year - CepBepHast onepaiioHHas CUCTEMa

3. OPERA - Cucrema ymnpaBieHust oTeiaeM

11.3 Ilepeuens npocpammHozo obecneyenuss omeuecmseHHo20 npou3so00Ccmsed
1. Kaspersky Total Security - AHTUBHpYC

[Ipu ocymiecTBieHHH 00pPa30BaTENbHOIO MpoIecca CTyIEHTaMH W MPENoJaBaTelIeM HCIOJIb3YIOTCS
cnenyromue napopmarronHo crpaBounbie cucteMbl: CIIC «Koncynprant matocy, CIIC «["apanTy.



12.  Onucanue  MaTepHaJIbHO-TEXHHYECKOM 0a3bl,  He00X0AMMOil M OCYUIECTBJICHHS
00pa3oBaTeIbHOIO Npoecca Mo JMCHUIIIMHE
Ne i/ Haumenosanue cnenuaibHBIX Howmep .
HOMelIeHHH H TOMeLIeHHH U1 ayTHTOp OCHameHHOvCTL CreLUAbHEIX TOMEILIEHUH 1
9 HOMEILEHUH AJI1 CAMOCTOSTENIbHON paObOThI
CaMOCTOSITEIIbHON paboThI uu
1 VYuebHas ayuTopus s 3-160 | CnenmanusupoBanHas meGens Ha 180
NPOBEJCHNS 3aHATHI BCEeX TUIOB (B M0CaJ0YHBIX MECT, IEPCOHAIBHBIN KOMIBIOTEP —
T.4. JIGKHUOHHOT'O, CEMHUHAPCKOI0, 1 wr., mpoekrop Panasonic EX620 X6A — 1 mT.,
MPAKTUYECKON TOATOTOBKH nHTepaktuBHas nocka SMART Board 690 — 1
00yyYaromuxcs), rpynIoBbIX U IT., TpUOYyHa Jy1s tekTopa — 1 mT., MUKpohoH — 1
WH/IMBUAYAJIbHBIX KOHCYJIbTALINH, IIT., MOHUTOPSI - 3 MIT., IJIa3MEHHAas MaHelb - |
TEKYILEro KOHTPOJIS U IIT., y4eOHO-HAIJISAHbIE TTOCOOUS B BUJE
IPOMEXYTOUYHON aTTecTalluu Ipe3eHTalnni, HH(HOPMAIMOHHbIE II1AKATHI,
MOJIKIIFOUEHHE K ceTH «IHTepHET», BBIXO B
KOPIIOPaTUBHYIO CETh YHUBEPCUTETA.
2-167 | CnenumanuzupoBanHas MeOenb Ha 77
II0CAI0YHBIX MECT, CTOJI Ipe3uauyma — 1 mr.,
TpuOyHa a5 npenojgasarens — 1 mr.,
NIEpPCOHAJIBHBIN KOMIIbIOTEp — | IIT.,
MYJIbTUMEAUMHBIN poeKkTop — 1 mT.,
MHTepaKkTHBHas gocka Starboard Hitachi FX-77 —
1 mT., yaeOHO-HaIIsIIHbIE TOCOOUS B BUIE
IIPE3EHTaLNi, TEMaTUYECKHE TIAKATBHI,
MOJIKIItOUeHHe K cetu «VHTepHeT», 1ocTym B
AJIEKTPOHHYIO MH(POPMAIIMOHHO-
o0pa30BaTenbHyI0 Cpelly YHUBEPCUTETA, BHIXO/ B
KOPIIOPATUBHYIO CETh YHUBEPCUTETA.
2 IToMmemnienue 11 CaMOCTOSITENBHOM

paboTsl 00yUaromuxcs,
MOJTBEPIKIAIOIIEe HATNIHE
MaTepUAThHO-TEXHUIECKOTO
o0ecriedeHwsl, ¢ IIepeYHeM

OCITORIIOTN nﬁnﬂvnr\nauua




13. OcodennocTu peamsanuu JUCHUIIIMHBI JIMI ¢ OrPAaHUYCHHBIMHA BO3MOKHOCTAMU 310POBbS

OOyyaromuMcst € OTrpaHMYEHHBIMH BO3MOKHOCTSIMU 3JI0pOBbSl MPEAOCTABISIIOTCS  CIIEUAIbHbBIE
yueOHUKH M ydeOHble mocoOusi, HMHasg ydeOHas JuTepaTypa, CHELUalbHble TEXHUUYECKHE CpEeICTBa
o0ydeHus: KOJUJICKTUBHOTO M WHJMBUIYaJbHOTO IIOJIb30BAHMS, IPEIOCTABIEHHE YCIYr AacCHCTEHTa
(TOMOIIHMKA), OKAa3bIBAIOIIETO OO0YYaOIUMCS HEOOXOAMMYI TEXHHYECKYI0 IOMOIlb, a TaKXe YCIyTH
CYpAOIEPEBOTYMKOB U TU(PIOCYPIONEPEBOTINKOB.

a) s CIa00BHISIINX

- Ha IPOMEXKYTOYHOM aTTecTallud MPUCYTCTBYET AaCCUCTEHT, OKa3bIBAIOLIUN  CTYJEHTY
HEOOXOUMYIO TEXHHYECKYI0 IMOMOIIb C Y4e€TOM HHAMBHUIYalIbHBIX OCOOEHHOCTEH (OH MOMOTaeT 3aHATh
paboyee MecToO, MepeIBUTaThCs, IPOUUTATh U OPOPMUTH 3aJjaHKE, B TOM YHCJIE 3aIIUChIBAs MO JTUKTOBKY);

- 3aJaHMs [ BBINOJHEHUSA, a TAaKKEe MHCTPYKIMS O IMOPAJIKE IPOBEICHUS IPOMEXYTOYHON
aTTecTalluy OPOPMIISIFOTCS YBEIMUEHHBIM HIPU(TOM;

- 3a/1aHUA JUIs BBIIIOJHEHMS HA IPOMEKYTOYHON aTTECTALIMM 3aUUTHIBAKOTCS ACCUCTEHTOM;

- MUCbMEHHBIE 3a/1aHUS BBIIOJHSIOTCA HAa OyMare, HaJUKTOBBIBAIOTCS ACCUCTEHTY;

- obecrnieunBaeTCsl MHAMBUYalbHOE paBHOMEpHOE ocBelieHne He MeHee 300 iokc;

- CTYJEHTY JJs BBIINOJHEHMs 3aJaHus NpU HEOOXOIMMOCTH MPENOCTABISETCS YBEIMYUBAIOLIEE
YCTPOMCTBO;

B) JJIS TIIyXUX U CIa00CHbIIIAIIUX:

- Ha TPOMEXKYTOYHOM  aTTeCTAllMM IMPUCYTCTBYET AaCCUCTEHT, OKa3bIBAIOUIMH  CTYJICHTY
HEOOXOIMMYI0 TEXHHYECKYIO IOMOIIb C Y4€TOM HHIMBHIYaJbHBIX OCOOCHHOCTEH (OH TIOMOTAaeT 3aHAThH
pabouee MecTo, IepeIBUTaThCsl, IPOUYUTATh U OPOPMHUTH 3aJaHUE, B TOM YHCIIE 3aIMChIBAst 10/ AUKTOBKY);

- IPOMEXYTOYHAsI AaTTECTALUs IIPOBOJIUTCS B MUCbMEHHOHU (hopme;

- oOecreunBaeTcsl HajlU4ue 3BYKOYCHJIMBAIOLICH anmaparypbl KOJUIEKTUBHOIO IOJIb30BaHUA, MPHU
HEOOXOJMMOCTH TIOCTYMAIOUIMM TPEJOCTABISICTCS 3BYKOYCWJIMBAIOUIAsl amaparypa WHIUBHIYaJIbHOTO
H0JIb30BAHUS;

- 10 JKEJTAaHHUIO CTYACHTA MPOMEKYTOUYHAsI aTTECTAIMSI MOKET IIPOBOAUTHCS B IUCbMEHHOM (opMe;

) JUId JMIl C HapyLEHUSMHU OIOPHO-JBUTaTeIbHOrO ammnaparta (TsHKEIbIMH HapyLICHUSAMHU
JIBUTATEIbHBIX (YHKINH BEPXHUX KOHEYHOCTEH MIIM OTCYTCTBUEM BEPXHHUX KOHEUYHOCTEH):

- NHUCBMEHHbIE 33JaHUS BBINOJIHAIOTCA HA KOMIIBIOTEPE CO CHELUAIM3UPOBAHHBIM IPOrPaMMHBIM
o0ecrieyeHreM WIIM HAaJUKTOBBIBAIOTCSI ACCUCTEHTY;

- 10 JKEJIAaHUIO CTYAEHTa IPOMEKYTOUHAsl aTTeCTal|sl IPOBOJUTCS B YCTHOH (opme.



Pabouas mnporpamMma aucuuIUIMHBL «MEHEIKMEHT»  cocTaBleHa Ha ocHoBe denepanbHbIi
rOCYJIapCTBEHHBII 00pa3oBaTeNbHbI CTAaHAAPT BBICUIETO O0pa30BaHUs - MarucTpaTypa MO HaIpaBiIEHHUIO

noarotoBku 21.04.02 3emneyctpoiicTBo M KajnacTpel (mpuka3 MunoOpHayku Poccum ot 11.08.2020 r. Ne
945).

ABTOD (BI)
no11. , k3H 3Barunnesa O.C.

PenienzenTh1
nor. KMuVYP, xau I'pynuna Onera HukonaeBHa

PabGouast mnporpamma mucnuIiiHbl «MeEHEMKMEHT» paccMOTpeHa Ha 3acemannu  Kadempa
MEHEJDKMEHTa W YCTOMYMBOIO pa3BUTHUA TeppuTopuil mporokonl Ne 24 ot 25.03.2025 r. u npusHaHa
cootBercTByomIe TpeboBanusiMm PI'OC BO u ydeOHOro miaHa mo HampaBiieHHio moarotoBku 21.04.02
3eMJIeyCTpONCTBO U KaJacTphbl

3aBenyrommii kadeapoii 3BsarunieBa Onbra CepreeBHa

PabGouass mporpamma JgUCHUIUIMHBI «MEHEDKMEHT» pacCMOTpPEHa Ha 3acelaHud  y4eOHO-
METOUYecKOi Komuccuu MHCTUTYT arpoOMONIOTHH U MPUPOAHBIX pecypcoB mpoTokon Ne 2 ot 22.04.2025
I. ¥ Tpu3HaHa cooTBercTBymomei TtpedoanusiM PI'OC BO wu ydeOHOTOo IIaHa IO HAIPABICHUIO
noarotoBku 21.04.02 3emiieycTpoiCTBO U KaJacTphbl

PyxoBoautens OII
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