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Meroanyeckne  yKazaHMsl K  NPaKTHYecKMM  3aHaTUsM 1o  gucuuniaude  OIL06
JlokyMeHTalMOHHOE olecrieyeHne yNpaBJeHHUsl COCTaBJICHBI B COOTBETCTBUU ¢ TpeboBanusmu OI'OC
CIIO u npeaHazHaveHBbI AJIs CTYAEHTOB, oO0y4aromuxcs no cnenuanbHoctu 40.02.04 FOpucnpyaeHuus.



IHosicHuTeIbHAS 3alIUCKA

Metonuueckue ykazanus mo ocBoeHuto nuciuruinabsie OI1.06 JlokyMeHTalmoHHOe oOecrieueHue
yIpaBieHusl cocTaBiieHbl B cooTBercTBUM ¢ TpeboBanmsimu PI'OC CIIO wm npemHazHayeHBI s
CTyAEHTOB, oOyuwatomuxcs 1o cneruanbHocTH: 40.02.04 HOpucnpyneHuus B IensiX 3aKperuieHus
TEOPETUUECKOT0 MaTepHala U NPUOOPETeHUS MTPAKTHUYECKUX HABBIKOB 10 JIaHHOM TUCIUIUIMHE.

B pe3ynbrare ocBoeHUs yueOHON AUCHUTUIMHBI 00YYarOIIUICS TOHKEH YMETh:

- [IpuMeHsTP Ha OpPaKTHKE TOCYNApPCTBEHHbIE CTaHAAPTHI, APYrue€ HOPMATHBHO-METOAMYECKHE
JOKYMEHTBI, PETJIAMEHTHUPYIOLIHE OPraHN3alUI0 JOKYMEHTAIIMOHHOTO 00eCreueHus YIpaBiIeHuUs;

- CocTaBisiTh M MPaBUWIBHO O(OPMIIATH OCHOBHBIE BH[BI OPraHU3ALMOHHO-PACHOPSIUTEIBHBIX
JIOKYMEHTOB;

- OdopmiaTh HHPOPMAITMOHHO-CIIPABOYHYIO JOKYMEHTAITHIO,

- OhopMIIATH KapOBYIO JOKYMEHTAIHIO;

- OpopMIIATh MPETEH3MOHHO-UCKOBYIO JOKYMEHTAIHIO.

B pesynbrare ocBoeHus yueOHON AUCHUIUIMHBI 00yYarOIUIACS TOJKEH 3HATh:

- TepmuHOOTHIO B 007aCTH JOKYMEHTAIIMOHHOTO OOECIICUEHHUs YIIPaBICHUS;

- HopmaTuBHBIE TOKYMEHTHI, PETIaMEHTHPYIOIME COCTaBlIeHHE U OPOpMIICHHE TOKYMEHTALUU U
MOPSIIOK €€ 00paboTKH;

- [IpaBuna cocraBieHus u O(GOPMIICHHS OPraHU3AMOHHO-PACHOPSAUTENBHBIX JOKYMEHTOB,
BXOJIAIIMX B YHUQUUIUPOBAHHYIO CHUCTEMY OpPraHU3alMOHHO-PACIOPATUTENIBHBIX JOKYMEHTOB,
YHU(DULIUPOBAHHYIO CUCTEMY IIEPBUYHOM YUETHOM TOKYMEHTALIMH B YaCTH JOKYMEHTAIMH 110 YYETY TPYy/a;

- [lopsimox mpoBeAeHUs] IKCHEPTU3bl LIEHHOCTH JOKYMEHTOB M MOJTOTOBKU /€ K apXUBHOMY
XPaHEHHUIO.

- TexHonOTHMIO OpraHU3aIu JOKYMEHTO000pOTa B OpraHu3anusX (yUperkICHHIX ).

TEMA 1.1. TOHATHUE O IOKYMEHTAIIMOHHOM OBECIIEYEHWH
YHIPABJEHUWA, JOKYMEHTE U CIIOCOBAX TOKYMEHTHUPOBAHUA

esab padoThi:

ChopmupoBaTh y CTYIEHTOB IIEIOCTHOE TPEICTABIEHHUE O JOKYMEHTAI[MOHHOM OOECIeUYeHUU
yIOpaBlIeHUS] KaK OTpaciid JAEATEIbHOCTH, O TOHSATHH «IOKYMEHT», €ro CBOMCTBaX M (PYHKUIHAX, O
KJaccu(UKaIMu JOKYMEHTOB M crocobax JokyMeHTHpoBaHHs. OCBOUTH 0a30BYI0 TEPMHMHOJIOTHIO B
cootBercTBUU ¢ ['OCT P 7.0.8-2025 u Hay4YHThCS MPUMEHSTh MOJYyYCHHBIC 3HAHUS JIJIs1 KI1acCU(DHUKAITUN
AOKYMCHTOB IIO PA3JIMYHBIM IIPpHU3HAKaAM. HOJIy‘-II/ITB nNpeaACTaBICHUC O COBPCMCHHBIX TCXHOJIOTHAX
paboThI ¢ JOKYMEHTAaMHU B OpraHU3aIHSIX.

IosicHenus k padore

1. IToHsiTHE TOKYMEHTAIIMOHHOT0 00ecnieyeHus ynpasJjenus (J1O0Y)

JloKyMeHTAllHOHHOE o0ecreyeHHne YIPaBJIeHHs — 3TO OTPAcib ACSITEILHOCTH, 00eCTIeYMBAIOIIAS
JOKYMEHTHPOBAHHE U OPraHU3aINI0 paboThl ¢ OPUIINAIBHBIMU JOKYMEHTAMHU.

B Gosnee mmpokoM cMbIciie 1eJIONPOU3BOICTBO — 3TO OTpacib ACSITENbHOCTH, 00ecreunBaroias
JOKYMEHTUPOBAaHHE M OpraHu3aluio paboThl C JOKyMEHTAaMM Ha MPEeInpusATHSAX. TepMHHBI
«IEJIONPOU3BOJICTBO» U <«JIOKyMEHTallMOHHOE obecnieuenue yrpasieHus» (JJOVY) vacro ucnonb3yrorces
KaK CHHOHUMBI.

JJoxkymMeHTaIMOHHOE o0ecnevyeHne YIPaBJIeHHsI BKJIIOYAET:

e JIOKYMEHTHPOBaHMe — IIpoIiecC co3aHus U opopMIIeHUs TOKyMEHTOB ((pukcanus uHGopMauu
Ha MaTepUAIbHBIX HOCUTEIAX ).

e Opranusanuio padoTsl ¢ JAOKYMEHTaMH — oOecrieueHue IBHKEHHS TOKYyMEHTOB B OpraHU3aIiu
(mOKyMeHTO0000pOT), UX Yy4€Ta, KOHTPOJIS UCTIOJIHEHUS, XPAHCHHUS U UCIIOJIb30BAHUS.

2. Ilonsitue noxkymenta. Undopmauust u 1OKyMeHT

CornacHo 3aKOHOJATENLCTBY, JOKYMEHT — 3TO 3a(UKCHpOBAaHHAs Ha HOCHTENE WH(pOpMAIHs ¢
PEKBU3UTAMU U/WIIA METAJaHHBIMHU, TIO3BOJISIFOILMMHU €€ UIEHTU(PULUPOBATD.

JIOKYMEHT — 3TO MaTepualbHbIii HOCHUTENIh C 3aMKCHPOBAHHOM Ha HEM HMH(OpManueill B BUje
TEKCTa, 3BYKO3aIMCH WM N300pakeHusl, TPEeJHA3HAYCHHBIH Ul epeaayl BO BPEMEHH U IPOCTPAHCTBE B
LEJISIX XPaHEHUS U UCIIOJIb30BAHMUS.



KiroueBble MpU3HAKH TOKYMEHTA:
1. Hamuuue undopMamum (Coaepkanus).
2. Hanuune MaTepHaJbHOro HocuTe s (Oymara, 3JIeKTPOHHBIM HOCUTEINb U T.1.).
3. Hanwume pekBM3MTOB —  00s3aTENBHBIX  AJIEMEHTOB  odopmieHus  (MOANMHMCH,  Jara,
PETUCTPAIIMOHHBIN HOMEDP U JIP.), TO3BOJISIOMINX UASHTHUPHUIINPOBATH TOKYMEHT.
HNudopmanus 1 TOKYMeHT COOTHOCSTCS Kak cofiepkanue u hopma. MHGopManms CymecTByeT BHE
3aBUCHMOCTH OT JIOKYMEHTa, HO /JJis €€ Mepelaud W XpaHEeHHs OHA JOJDKHA OBbITh 3adUKCHpOBaHA
(moxkymeHnTupoBaHa). JIokyMeHT — 3TO crioco0 3aKperuieHus: HHGOpMaITiu.

3. OcHOBHBbIE CBOMCTBA JOKYMEHTOB U UX (PDYHKIIMU B CUCTEeMe yIPaBJIeHUs

CBolicTBa JOKYMEHTA — 3TO €r0 KaueCTBEHHBIC XapaKTEPUCTUKH, ONPENEISAIONINE €r0 LIEHHOCTh U
MIPUTOTHOCTH JJI UCIIOIb30BAHUS B YIIPABICHUN.

Brigenaror 7Ba OCHOBHBIX CBOMCTBA:

CBoiicTBO Xapakrepucruka
NudopmarusHoe CriocoO6HOCTh JOKyMEHTa nepeaBaTh UHOpMaLIHUIO.
CBOIiCTBO Bkirouaer: akTyaJbHOCTB (COOTBETCTBHE COBPEMEHHBIM

TpeOOBaHUSIM), JOCTOBEPHOCTDH (TOYHOCTH
CBEJICHUI ), MOJIHOTY (IOCTAaTOYHOCTh HMHGOPMAIMK 1T TIPUHSTHS
pelIeHHUi), JOCTYMHOCTH (BO3MOKHOCTh BOCIIPHUSITHS UH()OPMAIINN).

JKCILTYyaTAllMOHHOE OusnuecKue XapakTEepPUCTHKH JOKYMEHTAa, OOECIICYHBAIOIIUE €ro
CBOIiCTBO COXPaHHOCTh W YIOOCTBO HCIIOJIB30BaHUS (IMPOYHOCTH HOCHTEIS,
Ka4ecTBO 3aMucH, popmar u T.1.).

DYHKIUM JOKYMEHTa — 3TO €ro ILEeJIEBO€ Ha3HAaueHUe, MPUCYIIEe €My HE3aBUCUMO OT TOTO,
0CO3HaHa 3Ta (YHKIMS ABTOPOM HJIU HET.

DOyHKIUA Conep:xkanue
CriocoOHOCTh JTOKYMEHTa CIYXHTh HMCTOYHHUKOM HH(pOpMAIHH
Nudopmanuonnas o AOKY M (bopmar,
3HaHUU. DTO raBHAs PYHKUINS JOKYMEHTA.
OKYMEHT SIBJISIETCSI MHCTPYMEHTOM aBJeHUS: B HEM
Ynpasiienueckas Hloky pyM P N
(bUKCUPYIOTCS yIIpaBIEHUYECKUE PEILICHUS, PACTIOPSKEHUS, OTUETHI.
Mpaposas JIOKYMEHT CIIy’>KUT JO0Ka3aTelbCTBOM (HOATBEpKIECHHEM) (aKTOB,
P COOBITHH, TPABOOTHOIIICHHIA.
JIOKYMEHT HCIONIb3yeTCs ISl KOJMYECTBEHHOM XapaKTEePUCTUKH U
Yuérnas yuéra uHpopMalun (Oyxrantepckue, CTaTUCTUYECKUE
JIOKYMEHTHI).
OKYMEHT 00ecreuynBaeT CBsI3b MEXIY CyObeKTamu aBJICHUS
KomMMmyHnkaTuBHas Hoxy Ay ey yip
(mepenucka, 10TOBOPHI).
KyabTypHas u JIokyMeHT coxpaHseT HH(popManuio ans OyAyluX MOKOJICHHH,
HcTopuyeckas ABJISIETCS UICTOYHUKOM HUCTOPUYECKUX 3HAHUM.

4. Knaccudukanusi J0OKyMeHTOB
Knaccugukanus 10KyMEHTOB — 3TO MX I'PYHNIHUPOBKA IO ONpeneNEHHbIM MpU3HaKaM. JIOKyMEHTBI
MOXHO KJIaCCI/I(bI/ILII/IpOBaTB o CJICAYHOIHUM OCHOBAHUAM:



4.1. ITo Buay opopmiieHus (cnocody M3roToBJaeHH )

PykonucHble — CO3JaHHBIE OT PYKHU.

MamMHONMCHBIE — HaleYaTaHHbIE HA MMUIIYLIEH MaIlIMHKE.
Tunorpadgckue — n3ganHbIe TUIOTPAPCKHM CIIOCOOOM.
JIeKTPOHHBIE — CO3/IJaHHBIE C TOMOIIBI0 KOMITBIOTEPHON TEXHUKH.

4.2. 1o conep:kaHUIO

Oprasn3anoHHO-pacnoOpsiAuTeIbHbIE (YCTaBbl, IPUKA3bl, PACIOPSHKEHNUSA).
HNudpopmanuoHHO-cipaBoYHbIe (MMCbMa, JOKJIAJAHbIE 3aAIIUCKHU, CIIPABKH).
DUHAHCOBO-Y4ETHBIE (OyXrajaTepcKue, HaIOTOBbIE IOKYMEHTHI).

Kaapossle (I1pukassl 110 JINYHOMY COCTaBY, TPYJOBBIE JOTOBOPBI, TUYHBIE JIEN1A).
JloroBopHO-npaBoBbIe (I0rOBOPHI, COTTIAIICHUS).

Hay4Ho-TexHH4YeckHne, KOHCTPYKTOPCKHUE, IPOEKTHbIE U JIP..

4.3. 1o ¢popme

NuauBuayanabHble — UMEIOIINE YHUKAIBbHYIO (POpMY 1711 KOHKPETHON OpraHu3alyH.
TumnoBblie — co3aBaeMbIe M0 €AUHOMY 00pa3ILy JUIsl TPYIIIBI OpTaHU3aIUi.
TpadaperHsle — ¢ 3apaHee Hae4YaTaHHBIM TEKCTOM U MIPOIYCKAMMU JIJIS 3alI0JIHEHUS.

4.4. 1o NpOUCXO0KIECHHUIO

Cuay:xeOHble (0puuMATIBLHBIC) — CO3JaHHBIC B OPraHU3alUAX, YUPEKICHUAX.
JInuHble — cO3JaHHBIC TPAXKIaHAMU (3aSBICHHUS, KAJIOObI, MUCHMA).

4.5. Ilo cpencrBam puxcanun uHPGopmanum (1Mo cnocody T0KyMeHTHPOBAHUA)

IInceMeHHBIE (TEKCTOBBIE) — PYKONHUCHBIE, MAITMHOMUCHBIE, TUIIOTpa(CKHe.
I'padpuyeckune — yepTexu, CXEMbI, KAPTHI.

PoT0A0KYMEHTHI — poTorpaduu.

KuH0oa10KyMEHTBbI — KHHO(QWIbMBI.

POHOXOKYMEHTBI — 3ByKO3aIHCH.

DJIEeKTPOHHbIE JOKYMEHTHI.

4.6. ITo cpoxam xpaHeHHsI

ITocTosiHHOTrO XpaHeHHUs1 — XpaHITCsI OECCPOUHO.
JoaroBpemenHoro xpanenus (cspime 10 jer).
Bpemennoro xpanenus (10 10 JieT BKJIIOYUTEIBbHO).

5. MaTepuajibHble HOCUTEJIN UHGOPMATUMT

MaTepuajbHbIii HOCHTEIb JOKYMEHTHPOBAHHONH HH(OPMALMM — 3TO MaTEpUAIbHBIH OOBEKT,
WCIIONB3YEMBIM I 3aKpeIJICHUsT W XpaHEHUs Ha HEM pPEUeBOW, 3BYKOBOW WM HW300pa3uTEIBHOMN

uH(pOpMaIKHY, B TOM YHCIIE B IPeoOpa30BaHHOM BH/IE.
HauboJiee pacnipocTpanéHHble BUIbI HOCHTEJIEei:

Bua Hocurens IIpumepnbl
Bymaxxubie bymara, kapTon (Haubosiee pactipocTpaHEHHBIN HOCUTEIb)
MaruuTHble MarHuTHbI€ JIEHTBI, IUCKETHI, )KECTKUE AUCKU
Onruyeckune CD, DVD, Blu-ray aucku
DJIeKTPOHHbIE ®nem-HakonuTenu, SSD-HaKOUTENN

doTomIéHKa, KHHOIJIEHKA

®dotorpaduu, KHHOGUITEMBI

6. ITonsiTue nokymeHTupoBaHusi. OCHOBHBIE CIIOCOOBI JOKYMEHTHPOBAHHUSA

JdoxkyMeHTHpOBaHMeE — 3TO Tporiecc hUKcauu (3anucu) nHGOpMaIMi Ha MaTepruaaIbHOM HOCHTEIIS
C LIEJIBIO IIPUAAHMS €1 CTaTyca JOKYMEHTA.




OcHOBHBIE CTIOCOOBI IOKYMEHTHPOBAHMA:

Cnoco0 XapakTepucTuka IIpumepsl
TexcroBoe 3anmuce uHpopmauuu B Buae | [Ipukassl, muckMa, JOTOBOPEI
AOKYMEHTHPOBaHUE TEKCTa (pykomucHoro,

MaITUHOMUCHOTO, 3JIEKTPOHHOTO)
I'padguyeckoe Quxcauus uHGopManuu B Buae | UepTexu, IUIaHBI 3JaHHIA,
JOKYMEHTHUPOBaAHHE HU300paKCHHM, YUEPTEIKEH, CXEM KapThbl

DOoTONOKYMEHTHPOBAHUE

Duxcamus N300paKeHHI c
noMo1sio pororpaduu

®dotorpaduu, HOTOTAOTUIIEI

KunonokymenTnpoBanue Pukcanus nBrokymuxcs | KunopuibMbl, BUI€03aTUCH
M300paKeHHIA

DOHOJOKYMEHTHPOBAHKE dukcanus 3BYKOBOW | Aynuo3amnucu, JTUKTO()OHHbIE
uHpopmarun 3aMmcu

DJIeKTPOHHOE Co3nanue JIOKYMEHTOB B | DJIEKTPOHHBIC MMChMa,

AOKYMEHTHPOBaHHUeE IIEKTPOHHOMN dopme C | DJIEKTPOHHBIE BEpPCUU
HCITOJIb30BAaHUEM JIOTOBOPOB

KOMITBIOTCPHBIX TEXHOJIOTHH

7. OcHOBHBIE COBpEeMEHHBbIe TEeXHOJIOTHHM, INpPHMEHseMble IPH OpPraHu3anuu padoTsl ¢

AOKYMCHTAMH B OPraHM3anuax

COBpeMeHHBIe TEXHOJIOTUHU pa6OTI>I C JOKYMCHTAMM HaIpPaBJICHbBI HAa aBTOMATU3alUIO0 MPOLECCOB
co3aaHusi, 00pabOTKH, MepeIadrl ¥ XpaHEHUS JOKYMEHTOB.

TexHoJiorust XapakTepucTuKa
ABTOMaTH3UPOBAHHBIE CHUCTEMBI JUISI  CO3JaHUS, COIJIACOBAHMS
Cucrembl 3JIEKTPOHHOI0
NMoANUCaHus, OTIIPABKU U XPAaHCHUSA JOKYMCHTOB B 3JICKTPOHHOM BHUE
AOKYMEHT0000poTa
(COI/10) OJI0  mo3BoyisieT  peanu3oBaTh  KOHLEMIHUIO  «0e30yMasKHOT
JIETOMPOU3BOJICTBAY.

JuekTpoHHas noanuck (I1I)

TeXHOHOI‘I/I}I, MO3BOJIAI0IIAA YIOCTOBCPUTD INOJJIMHHOCTD 3JICKTPOHHOT
JOKYMEHTa H TPUAaTh €My IOPHIHYSCKYI0 CHIIy, paBHYH
COOCTBEHHOPYYHOU MOATHCH.

O0JaYHbIe TEXHOJOTNHI

XpaHeHue JOKYMEHTOB Ha YAQJIEHHBIX CEpBEpax C JOCTYIIOM 4Yepe
UHTEpHET.

QR-koaupoBanune " N
LITPHXKOHPOBAHHE [TpumensieTcs 11 MapKUPOBKH IOKYMEHTOB ¥ aBTOMAaTH3AIMH yUETa.
CucreMbl OIITHUYECKOI0 o

ACIIO3HABAHHS  CHMBOJIOB [lepeBon OyMaXKHBIX JOKYMEHTOB B 3JIEKTPOHHBIN BHJI C BO3MO>KHOCTBH
?O CR) peIaKTUPOBAHUS.

HckyccTBeHHBIM MHTEIEKT
B /1€JIONIPOU3BO/ICTBE

ABTOMaTHuYecKas KiacCU(pUKalUs JTOKYMEHTOB, U3BJICUCHUE TaHHBIX
MPOBEpKa Ha COOTBETCTBHE TPEOOBAHUSIM.




TexHoJiorust XapakTepucTuKa

HNuTerpanus c

rocy/1apcTBeHHBIMU ABTOMATHYECKHA OOMEH JIOKYMEHTaMH C HAaJOTOBBIMU OpraHamy
HHGOpMATNOHHBIMH dbongamu, cynamu (cuctemsl «Moit Apoutpy, «["AC IIpaBocynue»).
cUCTEeMAMH

OO0pa3ubl BbINOJHEHNUS 3aJaHui (/151 03HAKOMJIEHH )

Oopa3sen 1. Knaccupuxanus J0KyMeHTOB (3aM0JHEHHAs Ta01111a)

3aganue: 3anonHute TAOMUIy KiIaccu(UKAMU JOKYMEHTOB IO YKa3aHHBIM NpHU3HaKaM (Ha
npumepe gokymenta «lIpuka3 o mpuéme Ha paboTy»).

IIpu3nak 3navenue qs Jokymenrta «Ilpuka3 o npuéme Ha padory»
KJIaccHu(puKaAMU

Ilo Buay opopmitenust | MammmHONMCHBIN / SJIEKTPOHHBIN

ITo conep:kanuio Kanpossiii (opraHu3aiimoHHO-PaCTIOPSIUTEILHBIN)
ITo ¢popme Tunosoii (yaudurmposantas Gpopma Ne T-1)

ITo mpoucxoxaeHn10 CnyxeOnbIi (0pHUITHATBHBIN )

Io cpeacrBaMm | [TucbMEHHBIN (TEKCTOBBIN)

puxcanun

ITo cpoxkam xpaHeHus 75 net (171 MPUKa30B IO JIUYHOMY COCTaBY, €CIIM HE MEPEJatoTCs B apXHB)
50 net (OCHOBHBIE NMPUKA3bI IO TUIYHOMY COCTABY)

Oopasen 2. CpoiicTBa 1 QyHKIIUM JOKYMEHTa (cxema)

CaoiicTBa IOKyMEHTAa:
1. HNudopmaruBHOE (aKTyaIbHOCTb, JOCTOBEPHOCTD, MIOJHOTA, JOCTYITHOCTD)
2. DKCcIuTyaTallMoHHOE (MPOYHOCTH, (hopMaT, KAYeCTBO 3aITUCH)
DyHKIUH JOKYMEHTA:

Nudopmanmonnas — nepenaya 1 XxpaHeHre nHGpopMaIuu

VYnpaBieHuyeckast — MHCTPYMEHT YIPaBICHHS

[IpaBoBast — 10Ka3aTeabCTBO (PAKTOB

VYuérHas — KOJIMYECTBEHHAs XapaKTEPUCTHUKA

KoMMyHHKaTHBHAS — CBA3b MEXIY CYyOBEKTaMu

KynbrypHas/ucropudeckas — COXpaHeHHE Il OyAyIIUX MTOKOJICHUN

U~ wd P

Oopa3zen 3. Cnoco0bl JOKyMEeHTHPOBaHUS (IPUMePbI)

Cnoco0d 10KyMeHTUPOBAHUS IIpumep noxymeHTa
TexcroBoe [Ipuka3, nuceMo, 10roBOp
I'papuueckoe Ueprex 31aHUs, CXeMa JOKYMEHT0000poTa
DOoTOAOKYMEHTHPOBAHUE ®doroTabauia K MpOTOKOIY OCMOTpa
DOHOAOKYMECHTHPOBaHUE Aynuoszanuck cyJeOHOT0 3aceJaHus




Cnoco0d 10KyMeHTUPOBAHUS IIpumep noxymeHTa

DJIEKTPOHHOE DJIEKTPOHHOE MTUCHMO, IIEKTPOHHAS BEPCHS IOTOBOPA

3AJAHUA JJ151 BBINIOJTHEHUA CTYIEHTAMHA
3ananme 1. JlaiiTe onpeaejeHuss TepMUHAM (IUCHMEHHO).
Hcnone3ys marepuan nosicieHuil 1 HopmaTtuBHble JoKyMeHTs! (I'OCT P 7.0.8-2025), naiite

oTpesieNICHUs! CIEAYIOIUM TepMUHAM:

JlokymeHTanmonHoe obecrneuenue ynpasienus (JOY)

JlokyMeHT

JIOKyMEHTUPOBAaHUE

JIOKyMEeHTOO00pOT

PexBu3uT noKkyMeHTa

MarepuanbHbIii HOCUTETh HHGOPMAITIH

DNeKTpoHHBIN JoKyMeHTo060poT (310)

NogakownpE

3aganue 2. 3anonnuTe Tadauny «Knaccupukanusi J0KyMeHTOBY.
Jis  KaxJaoro IpHU3HAKa KilacCM(UKAMKM TNpUBEAMTE MO 2 NpHUMepa JOKyMEHTOB U3
CyIneOHON/IOpUANYECKON MPAKTUKH.

IIpu3nak kaaccupuranuu IIpumepsbl 10KYMEHTOB (M3 IOPUAMYECKOH NMPAKTUKH)
ITo Buay odopmienus 1. 2.
Ilo conepxkanuio 1. 2.
ITo popme 1. 2.
Ilo npoucxoxaeHn1o 1. 2.
Ilo cpencrBam pukcaumnu 1. 2.
ITo cpokam xpaHeHus1 1. 2.

3ananme 3. Onpenenure cBOMCTBA U QYHKIUYU JOKYMEHTA.

Bo3pMmuTe J11000if 1OKYMEHT U3 CyaeOHOM WM IOPUIAMYECKONW TMPAKTHUKU (HAmpUMep: HCKOBOE
3asBJICHUE, IPUTOBOP CYAa, 10TOBOP, IPETEH3UI0) U OXapaKTepU3yiiTe ero:

1. HudopmaTuBHBIE CBOMCTBA (AKTYJIbHOCTb, JOCTOBEPHOCTb, IIOJHOTA, JOCTYIHOCTH) —
OIICHUTE KaXBIH MapaMeTp 1Mo 5-0ayuTbHOM MIKalie U KpaTKo 00OCHYHTE.

2.  MyHKIMHM JOKYMeHTAa — YKaXHuTe, Kakue (QyHKuuMu (MH(GOpMAIMOHHAS, yIpaBlieHUYecKas,
IIpaBoBasi, y4y€THas, KOMMYHMKATHUBHAs, KyJIbTypHas) BBIIOJHSAET IAHHBIM JOKYMEHT, U IPUBEANUTE
KpaTkoe 000CHOBaHUE.

3aganue 4. 3anonanTe Ta6/Mny «Cnocodbl JOKYMEHTHPOBAHHS».
[TpuBenuTe no 2 npuMepa AOKYMEHTOB, CO3/JaBaEMbIX KaXJbIM CIOCOOOM, U3 AEATENbHOCTH Cy/a,
IPOKYPATYpPhl UIIH IOPUANIECKON (PUPMBI.

Cnoco0d 10KyMeHTUPOBAHUS IIpumepsbl 1OKYMEHTOB

TekcToBOE 1. 2.

I'padpuueckoe 1. 2.




Cnoco0d 10KyMeHTUPOBAHUS IIpumepbl 1OKYMEHTOB

DoTOI0OKYMEHTHPOBAHHUE 1. 2.
DoHOTOKYMEHTHPOBAHKE 1. 2.
DJIEKTPOHHOE 1. 2.

3ananue 5. CoBpeMeHHbIe TEXHOJIOTHH B J1eJIONPON3BO/ICTBE.

OTBeTbTE Ha BONPOCHI (TUCHMEHHO):
1. Kaxkue coBpeMeHHBbI€ T€XHOJOTHH HCIIOIB3YIOTCS Il aBTOMATH3AIMH Pa0OTHI C IOKYMEHTAMHU B
Cylax U IOpUANYECKUX Ppupmax?
B uém npeumyIecTsa 3J1eKTPOHHOr0 10KyMeHToo0opoTa (D/10) nepen GymaxHbIM?
Uro Takoe 3JIeKTPOHHAasI MOAMUCH U KaKOBO €€ 3HaYeHHUE JIJISl FOPUINYECKOM CHUJIbI JOKYMEHTOB?
4. Kakue uH(pOpMAIHOHHBIE  CHCTEMBI UCIIOJNB3YIOTCI B CyAax IS aBTOMAaTH3alluu

nenonpou3sBojicTea (Hanpumep, ['AC «IIpaBocynue», «Moi Apoutp»)?

wn

HIa0/10HbI 17151 BHINIOJIHEHUS 32JaHUH CTYJAeHTAMHU
IIIa6J0H 1. OnpenesieHnst TePMUHOB
3ananue 1. /laiiTe onpeneseHusi TePMUHAM.

1. JoxymeHnrammonnoe odecneuenue ynpasienus (JIOY) — ato

2. JIOKyMEeHT — 3TO

3. JloKyMEeHTHUpPOBaHHE — 3TO

4. JIoKyMEHTOOOOpOT — 3TO

5. PexBH3UT TOKyMEHTa — 3TO

6. MarepuanbHblii HOCUTEIh HH(OPMAIIH — 3TO

7. DnexTpoHHBIH qokyMeHToobopoT (D/0) — 310

IIIa6J0H 2. Knaccudukanusi AI0OKyMeHTOB
3ananme 2. 3anoanure Tadnuny «Kimaccnpuxkamus 10KyMeHTOBY.

IpusHak kaaccupukanuu IIpumepbl JOKYMEHTOB (M3 IOPUIMYECKON NMPAKTHKH)
ITo Buay odopmiaenus 1. 2.
ITo conep:kanuio 1. 2.
ITo ¢popme 1. 2.
ITo mpoucxoxaeHn10 1. 2.
Ilo cpencTBam pukcanuu 1. 2.
ITo cpoxam xpaHeHusi 1. 2.

IIIa6J10H 3. CBojlicTBa U QyHKIIMH JOKYMEHTA
3ananue 3. Onpenenure cBOMCTBA U QYHKIUYU JOKYMEHTA.




Ha3BaHue 1oKymeHTa:
NudopmaTuBHbIe CBOMCTBA (OLIEHKA M0 5-0a/U1bHOI MIKAJIe ¢ 000CHOBAHHMEM):

e AxryansHOCTh: /5 (0OOCHOBaHUE: )
e JlocroBepHOCTh: /5 (0OOCHOBaHHME: )
e [TIlonmnora: /5 (obocHOBaHME: )
e JloctynHOoCTh: /5 (00OCHOBaHWME: )

DOyHKIUM TOKYMeHTa (YKaKuTe, Kakue QyHKIMHU BbINOJIHAET, U 000CHYHTE):
e Hudopmarnmonnas:
e VYmnpaBneHyeckas:
o IlpaBoBas:
e VYuérHas:
o KomMyHukaTuBHad:
o KynbrypHas/ucropudeckas:

IIIa6J10H 4. Cioco0bl JOKYMEHTHPOBAHUSA
3anaunue 4. 3anoaHute TadaUNy «Croco0bl JOKYMEHTHPOBAHUSD).

Cnoco0d 10KyMeHTUPOBAHUS IIpumepbl 1OKYMEHTOB
TexcroBoe 1. 2.
I'paduyeckoe 1. 2.
DoTOI0OKYMEHTHPOBAHUE 1. 2.
DoHOTOKYMEHTHPOBAHKE 1. 2.
DJIeKTPOHHOE 1. 2.

Bonpocsl 115 codecenoBanus (10MycK K padore)
Bomnpocsl 1i1s1 cobeceioBaHus:
Uro takoe mokymeHTalmoHHoe obOecrneueHue ympasieHus ([{OY)? Kak cooTHOcSATCS MOHATHS
«1eJIONPOU3BOACTBO» U «J1OY »?
JlaiiTe onpeneneHne NOHATHIO «TOKYMEHT». KakoBbl €ro OCHOBHBIE MPU3HAKU?
Kakwue cBolicTBa JokyMeHTa Bbl 3HaeTe? JlaiiTe uX XapaKTepUCTHUKY.
Kakue ¢pyHKIHH BBITIOTHSAET TOKYMEHT B CUCTEME YIIPABJICHUS?
Uro Takoe kiaccudukamnms 1okyMeHToB? [1o kakuM mpu3Hakam KiIacCUuOUIMPYIOT JOKYMEHTHI?
[Tepeuncnure BUIBI JOKYMEHTOB 1O CIIOCO0Y JOKYMEHTHUPOBAHUS (CpeacTBaM (hUKCAIIHH).
Kakune Buibl JOKYyMEHTOB BBIJENSIOT [0 CPOKAM XpaHEHUs?
UYro Takoe MaTepualbHBIA HocuTenb HH(popmarun? [IpuBeaure npumMepsl.
Urto Takoe noxkymeHTupoBanue? Ha3zoBuTe OCHOBHBIE CTIOCOOBI JOKYMEHTHPOBAHUS.
0. Kakue coBpeMEeHHBIE TEXHOJOTHH HCIIOJIB3YIOTCS ISl OpraHu3aiuu paboThl ¢ JOKYMEHTaMHU B
OpraHu3anusx?

=

RO No TN

TEMA 1.2. HOPMATHUBHO-IIPABOBAY bA3A JOKYMEHTAIIMOHHOI'O
OBECIIEYEHWA YITPABJIEHUA

esab padoThi:

W3yuuTh CCTEMY HOPMAaTUBHO-TIPABOBBIX aKTOB, PETYIHPYIOIIUX TOKYMEHTAIIMOHHOE 00eCTIeYeHne
ynpasieHusi B Poccuiickoit ®enepanuu. CdhopMupoBaTh MOHUMAHHWE CYIIHOCTH YHH(UKAIUUA |
CTaHAapTHU3aluu AOOKYMCHTOB KdaK OCHOBHBIX HaHpaBHeHI/Iﬁ COBCPUICHCTBOBAHUSA ACIIOIMPOU3BOACTBA.
O3HaKOMHUTBCS C TEpPEYHEM TOCYJApCTBEHHBIX CTAHIAPTOB Ha YHU(UIUPOBAHHBIE CHCTEMBI
AOKYMCHTAIUH, OCHOBHbIMHU IIOJIOKCHHUSIMHU rOC}’I[@.pCTBGHHOﬁ CHUCTEMbI JAOKYMCHTAIIUOHHOTI'O
obecrieuenus ynpasieHus (I'CIOY) u cocraBoM yHUGUIIMPOBAHHBIX CHCTEM JIOKyMeHTanuu. Hayauthes
NPUMCHATH HOPMATHBHBIC 3HAHUA 1JIA K.HaCCI/Iq)I/IKaI_[I/II/I JOKYMCHTOB U OpraHu3aluu ACJIO0IMPOU3BOACTBA



IosicHenus k padore

1. HopmaTuBHO-IpaBOBbI€ aKThl, PperyJupymoumme JOKYMEHTAIIMOHHOe olecneyeHue
yInpaBJeHust

JlokymMeHTaImoHHOEe oOecrnieyeHre ympaBieHus B Poccuiickori ®Denepanuu  peryaupyercs
KOMITIJICKCOM HOPMATUBHBIX IIPABOBBIX AKTOB PA3JIMYHOIO YPOBHA. x MoxxHO PasaCiInTb Ha CICAYIOIINC

IPYIIIBL:
1.1. 3akoHonaTenbHbIe aKkThI ((enepajbHbie 3aKOHBI)

HopMmaTuBHBIN aKT OcHoBHOE conep:kaHue
Koncrutynus Poccniickoii @enepannu 3akperuiieT npaBo TpakJaH Ha HUHGOpMAIHIO (CT.
24, 29, 44)
denepaabHblii 3ak0H oT 22.10.2004 Ne 125- | Perynupyer oTHomieHus B cdepe oOpraHU3auu
®3 «O0 apxuBHOM aeine B Poccumiickoil | XpaHeHus, KOMILIEKTOBAaHMUA, yuéra 51
®enepanun» UCIOJIb30BaHUS JTIOKYMEHTOB ApXHMBHOro (hoHIa
PO

®enepanabHblii 3ak0H 0T 02.05.2006 Ne 59- | YcranaBiauBaeT mopsAoK pabOTHI ¢ 0OpaIIEHUIMU
D3 «0 nopsiike pPaccMOTpeHHus | I'PaKJIaH

o0pameHui rpaaan Poccuiickoit
Denepanumn»

®enepajabHblii 3ak0oH 0T 27.07.2006 Ne 149- | Perynupyer OTHOIIEHUS TPU OCYIIECTBICHUH
®3 «O0 unpopmanuu, ”HGOPMAMOHHBIX | IpaBa Ha IIOMCK, IIOJydYyeHHE, Iepenauvy,
TEXHOJIOTUSIX U 0 3a1mTe HHpopManum» IIPOU3BOJICTBO U PAaCHPOCTPAHEHUE UH(OPMALUH

®enepanabHblii 3akoH oT 27.07.2006 Ne 152- | Perymupyer cOop, o00paboTKy U  XpaHEHHE

@3 «O nepcoHAIBHBIX TAHHBIX) MEPCOHATIBHBIX JAHHBIX

denepaabHblii 3akoH oT 06.04.2011 Ne 63- | YcranaBiauBaeT MpaBOBHIC YCIOBHS UCTIOIb30BAHUS

®3 «O0 3J1eKTPOHHOI OANNCH 3JIEKTPOHHOU MOJNKUCH

Tpynosoii kogexce PO Perynupyer odopmiieHre TpyaOBBIX OTHOILICHMH,
BEJICHHE  TPYIAOBBIX  KHIXKEK, JIOKaJIbHBIX

HOPMATUBHLIX aKTOB

I'paxknanckuii konexc PO Perynupyer nOroBOpHBIE OTHOLICHUS, CHCIKU B
MUCbMEHHOU opme

1.2. Ilop3akoHHBIC HOPMATHBHBIE IPABOBbIE AKTHI

Bun akra IIpumepnbl
Yka3sl [Ipe3ugenra PO Vka3 Ilpesunenta P® ot 28.04.2023 No 315 «O HEKOTOPBIX
BOIIpOCAax oOpraHu3alvi ACJIOIIPOU3BOACTBA B A,Z[MI/IHI/ICTpaI_[I/II/I
[Ipe3unenta»
ITocTanoBieHust [Tocranosnenue IlpaButensctBa PD ot 15.06.2009 Ne 477 «O6
IIpaBurtenncrBa PO yTBepkaeHuu [IpaBui gemonpous3BoACTBa B (penepaibHbIX opraHax
HUCIIOJIHUTEIILHOM BJIACTH




Buna akra IIpumepnl

IIpuka3pl munucrepeTB U | Ilpukas PocapxuBa ot 14.06.2019 Ne 89 «O06 yrBepxxaennu [lepeuns

BeIOMCTB TUNOBBIX ~ apXUBHBIX  JOKyMeHTOB»; Ilpukasslt  CynebGHOrO
nenapramenTta npu BepxoBHom Cyne P® mo nenonpou3BOJICTBY B
cynax

1.3. I'ocynapcrBennnie ctranaaptsl ('OCT P)

CranpmapTbl yCTaHABIMBAIOT €JUHBIC TPEOOBaHUS K OQOPMIICHHIO JOKYMEHTOB, TEPMUHOJIOTHH,
¢dbopmam 1o0kyMeHTOB. OCHOBHBIE CTAaHAAPTHI PACCMOTPEHBI HUXKE.

1.4. O0mepoccuiickue KIacCH(PUKATOPbI

Knaccupuxarop Ha3znauenmue
OKY/J (O6mepoccuiickuit knaccupukarop | IlpucBoenue koa0B YHUDUIIUPOBAHHBIM
YIPaBICHYECKON TOKYMEHTAIIHH ) dbopmam TOKYMEHTOB
OKIIO (O6mepoccuiickuit knaccudukarop | Unentudukanus opranuzanuit

MpEANPUITHI U OpraHU3aIuil)

OKMH (O0mepoccuiickuii knaccupukarop | Konupoanue neMorpaduueckon
nH(pOpMaIUK O HACEIICHUH ) uHpopmaruu

1.5. HopmaTBHO-MeTOAUYECKHE TOKYMEHTbI

e TocynapcTBeHHasi cucTeMa JOKYMEHTAUMOHHOro odecnevenuss ynpasiaenuss (I'CJLOY) -
onoopena kosuteruen ['maBapxuBa CCCP 27.04.1988, conepKUT OCHOBHBIC TIOJIOKEHHS 110 OpraHU3aIluN
JIEJIONPOU3BOCTBA.

e OcHoBHbIE MpaBWJjia padoTbl apXUBOB opraHu3anuii (ogo0peHsl pemenueMm PocapxuBa oT
06.02.2002).

e IlepeyeHb THNOBBIX YNpaBJIeHYECKHMX AapPXUBHBIX JAOKyMeHTOB (yTB. IIpukazom
Munkynbtypsl PO Ne 558 ot 25.08.2010) — omnpezensier Cpoku XpaHEHUs1 JOKYMEHTOB.

2. YHuduxkanusi ¥ CTAHIAPTH3AIUS KAK OCHOBHbIE HANPABJIEHUS COBEPIIEHCTBOBAHUS
JAOKYMEHTOB
YHupukanus 10KyMeHTOB — 3TO YCTAaHOBJIEHUE €MHO00pa3Hs B COCTaBe U OPMax JOKYMEHTOB,
CO3/1aBa€MbIX B IIpOLECCE pealu3alMd OJHOTUIHBIX YIPaBIEHYECKMX (GYHKUUN. YHupUKaus
JOCTHraeTcs myTéM pa3paboTku yHU(DUIUPOBaHHBIX cucTeM ngokymeHTauuu (Y CJ).
ean ynupukanuun:
e COKpAIIEHUE KOJMYECTBA IPUMEHSIEMBIX (POPM JOKYMEHTOB;
e  CHIDKEHHE TPYAOEMKOCTHU COCTABIEHHS U 00paOOTKU JOKYMEHTOB;
e TOBBIIICHUE KauecTBa OPOPMIICHUS JOKYMEHTOB;
e  YIPOLICHHUE BOCIPUITUSA HHPOPMALINY;
e ofecrnieueHHEe COBMECTUMOCTH JIOKYMEHTOB Pa3HbIX OpraHU3aIMI.
CranaapTusanys J0KYMEHTOB — 3TO JI€ATEIbHOCTh 110 YCTaHOBJICHHUIO IIPABUII U XapaKTEPUCTUK
B LEIIX HUX JOOPOBOJIBHOIO MHOTOKPAaTHOTO HCIIOJNB30BaHMs, HAIpaBICHHAs Ha JIOCTHKEHUE
YIOOPSJIOUEHHOCTH B cepax MPOM3BOACTBA U OOpalleHuss NPOAYKUMH U IOBBILICHHUS
KOHKYPEHTOCTIOCOOHOCTH MPOIYKIIUHU, pa0OT WIH yCIYT.
Pe3ysbTaThl CTAHIAPTH3ALMH B 1€10NPOU3BO/ACTBE:
e CO3/1aHUE €TUHBIX TPEOOBAHUH K O()OPMIICHUIO PEKBU3UTOB IOKYMEHTOB;
e pazpaboTka YyHU(DHUIIUPOBAHHBIX (OPM TOKYMEHTOB;
e yHU(DUKALIUSA TEPMUHOIOTUH;
e YCTaHOBJICHHE €AMHBIX TPEOOBaHUH K OJIaHKAM TOKYMEHTOB.
Pazimune Mexny yHu(puKanuen ¥ cTaHIapTH3aLHei:



e  YHu(pUKANUA — 3TO NPOIECC CO3MaHMsI eJMHOOO0Pa3HbIX (JOPM M MPABUI BHYTPU OTPACITH WIH
OpraHu3aLMH.
e CranagapTu3aunusi — 53TO IOPUIMYECKOE 3aKpeIUIeHHe YHH(DHUIMPOBAHHBIX TpPaBHJI B BHUJEC
CTaHJAPTOB, 00S3aTENbHBIX UM PEKOMEHAYEMbIX K IPUMEHEHHUIO.
3. IlepeyeHb OCHOBHBIX TIOCYAapCTBEHHBIX CTAHAAPTOB Ha YHH(UIHPOBAHHbIC CHCTEMBbI
AOKYMEHTAUH

3.1. OcHoBomoJIaraoUIMe CTAHAAPTHI 110 OPraHU3aAUMHU 1eJI0NPON3BOACTBA

O0o3Hauenue HauMeHnoBanue OcHoOBHOe coep:kaHue

TOCT Cucrema craHiapToB 110 HHGOpPMALINHY,
P 7.0.8-2025 OUONMMOTEYHOMY M H3JAaTEICKOMY
neny. Jlenonpou3BOACTBO U apXUBHOE
neno. TepMuHBbI U OpeeacHus

YcraHaBnmMBaeT TEPMHUHBI W OINPEIACICHHS
OCHOBHBIX MIOHSITUH B o0iactu
JIEIOTIPOM3BOJICTBA U aPXUBHOTO JIeJIa

Cucrema craniapToB 1o HHGOpMaINH,

OoubnuoreyHoMy U u3naTenbckomy |Omnpenenser COCTaB PEKBU3UTOB
I'OCT P JeIy. Opranu3anyvoHHO- |IOKyMEHTOB, NpaBWiIa HUX O(hOpMIIECHUS,
7.0.97-2025 pacnopsauTesbHas JTOKyMEHTAIUs. |BUABI OJIAHKOB, CXEMBI PAaCIIOIOKEHUS

TpeboBanus K o(hopMIIeHHIO |pEKBU3HUTOB

JOKYMEHTOB

3.2. Crangaptel Ha  yYHU(QUIUPOBAHHbIC CHCTeMbl JAOKYMEHTanuH  (COIJIaCHO
Oob6mepoccuiickomy kiaccuuraTopy ynpasiaeHyeckoi n1okymentaunu — OKY )

Kaace HanmeHoBaHMe YHH(PHIMPOBAHHOM CHCTEMBI JOKYMEHTALUHN
OKY I
02 YHuduupoBaHHasi CHUCTEMa OpPraHU3AIMOHHO-PACTIOPSAIUTEILHON JOKYMEHTAIIMH
(YCOPL)
03 YHudumpoBanHas CUCTeMa MEPBUYHON YIETHONU JOKYMEHTAITUN
04 YHudunupoBanHas cucteMa 6aHKOBCKOW JTOKYMEHTAITUN
05 YaudunupoBanHas cuctemMa (GUHAHCOBOW, YYETHOM W OTUETHON OyXraaTepcKoi
JIOKyMEHTAIu!
06 YHuuduuupoBaHHas CUCTEMA OTUYETHO-CTATUCTHUECKON TOKYMEHTAIINH
07 YHudunupoBanHas cucreMa Y4ETHOM M OTYETHOW OyXranTrepckod IOKYMEHTAaIUH
NPEaNPUATHI
08 YHudumpoBaHHas cucTeMa JOKyMEHTAIUHU 10 TPYLY
09 YHauduuupoBanHas cuctema gokymenrtanuu [leacuonnoro ¢ponga PO
10 YHupuuupoBaHHas CUCTEMa BHEITHETOPTOBOM IOKYMEHTAIIUN

3.3. CtanaapTtsl N0 0TAeIbHBIM BHIAM JOKYMEHTOB



O0o3Hauenue

HauMenoBanue

Conep:xkanue

I'OCT 17914-72

OOMOXKH J1e7  JUTUTEIHHOTO  XPaHEHUSI.
Tumbl, pa3Mepsl, TEXHUYECKUE TPEOOBAHUS

TpebGoBanust k 0pOpMIIEHHUIO
00JI0kKEK apXUBHBIX el

I'oCT P 7.0.12-2011

bubmuorpaduueckas 3anuck. Cokpamenue | [IpaBuna
CJIOB M CJIOBOCOYETAHHI HAa PYCCKOM SI3BIKE

COKpallleHUsI B
JTOKYMEHTaX

4. OcHoBHbIe MoJi0:keHHsI ['ocygapcTBeHHOH cHCTeMbl JOKYMEHTAIIMOHHOIO oO0ecmeveHHs

yupasJjenust (I'CAOY)

I'ocynapcTBeHHasi cucTeMa JOKYMEHTAIMOHHOTO obecnieyenus ynpasienus (I'CJAOY) — sto
COBOKYNHOCTb NPHUHLUIIOB U IPAaBHJI, YCTAHABIUBAIOIIUX €IUHBbIE TPEOOBAaHUS K JOKYMEHTHPOBAHHUIO
YIpaBJIEHYECKON JESITEIbHOCTH M OpraHU3alK paboThl ¢ TOKYMEHTaMU B OpraHax rocyAapCTBEHHOTO
yIpaBJIEHUs, HAa IPEANPHUATHAX, B YUPEKICHUAX U OpraHU3aLMsIX.

Ocnosnble paszgenas: 'CHOY:

1. JlokymeHTHPOBaHHUE YNPaBJIeHYECKOM 1eITeIbHOCTH:
0 TMpaBHJIa COCTABJICHUS U O(OPMIICHUS TOKYMEHTOB;
o TpeOoBaHMs K OJIaHKaM JOKYMEHTOB;
O TMOPSAO0K U3rOTOBJIEHUS U Pa3MHOKEHUS JOKYMEHTOB.
2. Opranu3anusi padoThl ¢ JOKYMEHTAMM.
0 1puéM, perucrpanus, y4€r J0OKyMEeHTOB;

O O O

OpraHusaius J10KyMeHTOo000poTa;
KOHTPOJIb UCIIOJIHEHUS JJOKYMEHTOB;
OTepaTUBHOE XpaHEHHUE TIOKYMEHTOB.

3. CucremaTu3anus 10KYMeHTOB 1 MOAr0TOBKA UX K Nepeaye B ApPXHUB:
O COCTaBJIEHUE HOMEHKJIATYpBI JIET;
o (dopMupoBaHue 1e;
O D9KCHEepPTHU3a LIEHHOCTHU I0KYMEHTOB;
0 TMOJTrOTOBKA JeJl K apXHUBHOMY XPaHEHHUIO.
4. MexaHu3zanusi 1 aBTOMATH3aLUs 1eJIONPOU3BOJACTBA:
O IPUMEHEHUE TEXHUYECKUX CPEJICTB;
O aBTOMAaTU3UPOBAHHBIE CUCTEMBI YIIPABJICHUS JOKYMEHTAIHEH.
Ocnosnble npuHunsl 'CAOY:
e LEHTPAIN30BAHHOE BEJICHUE JCIIONPOU3BO/ICTBA;
e ©IMHBIN MOPAIOK PabOTHI C TOKYMEHTaMH;
e pa3jereHHe OTOKOB JOKYMEHTOB I10 BUJaM;
e  ONEPaTUBHOCTb U KOHTPOJIb UCTIOIHEHUS;
e oOecrnieueHre COXPAaHHOCTHU IOKYMEHTOB.
5. CoctaB yHM(PMIHMPOBAHHBIX CHCTEM JOKYMEHTALMHU

YuupuunpoBannas cucrema gokymentanuu (Y CJl) — 3To cucreMa JOKYMEHTAILMH, CO3JJaHHas
[0 €IMHBIM MpaBWJIaM U TpeOOBAaHUAM U cojeprkalias HHQOpMaIHio, HEOOXOAUMYIO IJIsl YIIPaBJICHUS B
onpeaenéHHou chepe NesaTenTbHOCTH.
OcHoBHbIE YHH(PUIIHUPOBAHHBIE CHCTEMbI TOKYMEHTALMH:

Cucrema Cdepa npumeHeHus IIpuMeps! 10OKYMEHTOB
Oprasan3zannoHHo- VYnpasieHndyeckas IIpukasbl, pacopsiKeHMsl, IOCTAHOBJICHMUS,
pacnopsiiuTeJbHAas JESTeIbHOCTD BCEX | pEIEHMs,, HPOTOKOJbI, AaKThl, IHUCHMJ
(YCOPLD) OpraHu3anui YCTaBbl, IIOJIOKEHUS, HHCTPYKIIUH
OT4éTHO- Cratuctuueckuidi y4€t U | OTU€TBl O JEATEIBbHOCTH, CTATUCTUYECKH
CTATHCTHYECKAsA OTUYETHOCTh (bopMBI, aHATUTUYECKHE 3aITUCKU




Cucrema

Cdepa npumeHeHnus

IIpumepbl 1OKYMEHTOB

XO3SIMCTBEHHBIX OIEpaLNil

DduHaHCOBasA, Y4éTHAS U Byxrantepckuit y4€r wu | Byxranrepckue  OamaHCBl,  OTYETHI

oT4yéTHas Oyxrajarepckass | ¢uUHAHCOBAst OTUYETHOCTD npuOBUISIX W YOBITKaX,  IUIATEKHBI
MOpy4YeHUs

IlepBuyHas yyéTHas JlokyMeHTHUpOBaHuE Haknaguele, akThl  mpuéMa-nepenayy

KacCOBBIE opjepa

BankoBckas

BbankoBckue onepanuu

IImaTéxunie
YeKUu

MOpYYEHUs, aAKKPEIUTHBH

JoxymeHTaums mo Tpyay

Odopmienue
OTHOIIIEHUH

TPYIOBBIX

TpynoBsie 1OrOBOPBIL, MPUKA3bI 110 TUYHOM
COCTaBYy, TUYHBIE KAPTOYKHU

Ocodennoctn YCOP/] (kak OCHOBHOM CHCTEMBI /ISl FOPUCTA):

e Jlokymentst YCOPJ] Bxmouensl B kimace 0200000 OOGmepoccuiickoro kiaccugpukaropa
ynpasieHueckoil nokymentamuu (OKY ).

o TpeboBanus k opopmienuto OP/] ycranoBnens: 'OCT P 7.0.97-2025.

e YCOP/] BKJIIOYaET JOKYMEHTBI KaK MO OCHOBHOM IESITENBLHOCTH, TaK U MO KaJIPOBBIM BOIIPOCAM.

O0pa3ubl BbINOJHEHNS 3aJaHui (/151 03HAKOMJIEHU 1)
Oopasen 1. 3anonnennas tadanna «HopmaTtuBHo-nnpaBoBbie akThI B chpepe JOY»
3apanue: 3anoaHuTe TaOJIUIY HOPMAaTUBHO-TIPABOBBIX aKTOB, peryaupyomux J0VY.

YpoBeHb aKkTa

HauMeHoBanue axkra

Kparkoe conepxxanue

denepajbHbIil 3aK0H

®denepanbHbIN 3aK0H oT
22.10.2004 Ne 125-®3 «O0
apxuBHOM jene B Poccuiickoi
denepaunn»

Perynupyer oTHomeHuss B cdepe
OopraHu3alu XpaHEeHMUs,
KOMIUJIEKTOBAHMS, yuera u
WCII0Ib30BaHUS JIOKYMEHTOB

ApxusHoro ¢ponga PO

denepajbHbIil 3aK0H

®denepanbHbIN 3aK0H oT
02.05.2006 Ne 59-@3 «O nopsiake
paccMOTpeHHS oOpareHuit
rpaxnaaHn Poccuiickoit @enepaunny

YcraHaBiMBaeT MOPSAIOK pPabOTHI C
oOpaleHus MU TpaxaaH

I'ocynapcrBeHHbI I'OCT P 7.0.8-2025 YcranaBnuBaeT TEPMUHBI u
CTaHAAPT OTpe/ieNIeHUs] OCHOBHBIX MOHSTHI B
obyacTu JEeNONpPOU3BOICTBA U
apXUBHOTO JIe1a
. I'OCT P 7.0.97-2025. Cuctema
I'ocynapcrBeHHbII CTAHIAPTOB 10 HHGbOPMAIIHH, Onpenenser  cocTaB  PEKBU3UTOB
cranaapr 6uOIMOTEYHOMY U H3aTenbckomy aety| AOKYMCHTOB, HpaBuiia ux
OpraHu3aLMOHHO-pacropsuTenbHas | OPOPMICHHS, BUIBI OJIaHKOB
nmokyMmeHTanws. TpeboBaHuUS K
0(OPMIICHHIO TOKyMEHTOB"
Kanaccupuxarop OKVY ] (Obmepoccuiickuii | [IpucBanBaet KOJIBI
KJaccu(uKaTop YHpaBICHYECKOW | YHH(PHIMPOBAHHBIM dopmam
JIOKYMEHTAI1H ) JIOKYMEHTOB




Oopasen 2. 3anoaHeHHas Ta0anna «YHU(PUIMPOBaHHbIE CHCTEMBbI JOKYMEHTALID)
3ananme: 3anonHute Tabauny «CoctaB yHU(DUIUPOBAHHBIX CUCTEM JIOKYMEHTALIUM».

HaumenoBanue YCJ{ Kunacc IIpumepbl 1OKYMEHTOB
OKY [
Oprasan3zannoHHoO- 02 [Ipukasbl, pacnopsKeHHs, MOCTaHOBJIEHUS,
pacnopsiiuTeIbHask JOKYMeHTalus pelIeHUs, TPOTOKOJIbI, aKThI, MHUChMa
(YCoPr)
OTuyéTHO-CTATHCTHYECKAS 06 CratucTHdecKue OTYETH, AaHAJUTHYSCKHE
AOKyMeHTalusl 3aMKUCKH, CBOJKHI
YuérHas u oTu4éTHasI OyXrajrepckasi 07 byxrantepckue  OamaHChl, OTY€THI O
AOKyMEHTalusl npUuOBUISIX M YOBITKAX
IlepBuyHas y4éTHasi JOKYMEHTALMS 03 Haknagnere, aKThI npuéma-nepenayn,
KaccoOBbIe opJiepa

JloKkyMeHTAIUs 110 TPYAY 08 TpymoBbie HOTOBOPHI, TPUKA3EI IO JTUYHOMY

COCTaBYy, JIMYHBIC KaPTOUKHU

Oobpazen 3. Cxema « YHUPUKAIUSA U CTAHAAPTU3AMUA TOKYMEHTOB»
YHupukanus 10KyMeHTOB — CO3/JaHHE €IUHBIX (POPM U MpaBMII AJIS1 OJHOTHUITHBIX TOKYMEHTOB.

ean ynupukanuu:

1. Coxpamienue konudecTBa GopM JOKYMEHTOB.
2. CHMXeHHE TPYJOEMKOCTH COCTABJIECHUS JOKYMEHTOB.
3. VYnpomenue 06pab0OTKH U BOCIPUATHUS HH(DOPMAITIH.
4. OGecneyeHrne COBMECTUMOCTH JOKYMEHTOB Pa3HbIX OpraHU3alui.

CranaapTu3anus JOKYMEHTOB — IOPUIMUYECKOE 3aKperieHue YHU(DUIIMPOBAHHBIX TIPABHII B BHUJIC
rocyaapctBeHHBIX ctanaaptoB ('OCT P).

Pe3y.]'[I>TaTbI CTaHTApTU3AllUM:

1. TOCT P 7.0.8-2025 — enuHass TEpMUHOJIOTHSI.
2. TOCTTOCT P 7.0.97-2025 — equnble TpeOoBaHUS K 0(hOPMICHUIO JOKYMEHTOB.
3. OKV]I — enunas cuctemMa KOAUPOBAHUS TOKYMEHTOB.

3aaHus 1Jis1 CTY/IEeHTOB

3aganue 1. 3anonnuTe Tadauny «HopMaTuBHO-IpaBOBbIe aKTHI B cepe TOY».

Hcnonb3ys TeopeTuueckuii MaTepual, 3aloIHUTe Ta0IuIly, yKa3aB HE MEHEe 5 HOpMaTUBHBIX aKTOB
pasHbIX YpoBHeH ((henepasibHble 3aKOHBI, CTAHAAPTHI, KIACCU(PUKATOPHI) C KPATKOW XapaKTEepPUCTHKOU

Ka)KJI0TO0.
YpoBeHb aKkTa HaumeHoBaHue akTa Kparkoe conep:xkanue
(2-3 nmpenJioxeHus)
1.
2.
3.




YpoBeHb aKkTa HaumeHoBaHnue akTa Kparkoe conep:xkanue
(2-3 nmpenJioxeHus)

3ananme 2. CocTaBbTe NepevyeHb roCy1apCTBEHHbIX CTAHAAPTOB, PeryJpyrouux opopmiieHue
JAOKYMEHTOB.

Ha ocHoBe TeopeTnueckoro marepuaia BBHIIHUIIUTE He MeHee 5 rocyJapcTBeHHbIX CTAHAAPTOB,
KOTOpBIE MPUMEHSIOTCS B IOKYMEHTALIMOHHOM 00eCIieUeHUH yrpaBieHus. /i Kax10ro yKaxure:

e NIOJIHOE HAMMEHOBaHHE CTaHAapTa;

e OCHOBHOE cO/iepKaHHe (UTO yCTAaHABIMBACT);

e 00J1aCTh MPUMEHEHHMS (Ha KaKHue JOKYMEHTBI PACIIPOCTPAHSETCS ).

3ananue 3. 3anogaHuTe TA0IUNY «Y HU(PUUUPOBAHHBIE CUCTEMbI JOKYMEHTAIUN.
Hcnons3ys marepuan OKVY /], 3amonnute Tabiuiyy, ykazaB He MeHee 6 YHU(DHUIIMPOBAHHBIX CUCTEM
JOKYMEHTAI1H.

HanmenoBanune YCJ{ Kuaace mo OKY Cdepa npumeneHusn IIpumepsI 10KYMEHTOB
(He MeHee 2)

3ananme 4. Packpoiite coaep:kaHue MNOHATHH «yHHPUKANUA» H «CTAHAAPTH3ANMUD)

AOKYMEHTOB.
OTBeTbTE HA BONPOCH! (MUCEMEHHO, Pa3BEPHYTO):

Haiite onpenenenne yHupukannu 10KyMeHTOB. B uém 3akintouaercs e€ CymHocTb?

JlaiiTe onpeneneHrne CTaHAapTU3AIMU J10KYMeHTOB. KakoBa €€ poJib B €710MPOU3BOJICTBE?

B uém paznuune Mexxay yHupUKauen u cranaapTu3anueii?

[IpuBenuTe 3 mpuMepa pe3ynbTaToB cTaHaapTu3anuu B oonactu JJOY (KOHKpeTHBIE CTaHAapThI U

WX 3HA4YCHUE).

APwnhE

3aganue S. Oxapakrtepu3yiiTe  YHUQUIUPOBAHHYI  CHCTEeMY  OPraHM3alMOHHO-
pacnopsiautesbHoi n1okymenTauuu (Y COP/).
Ha ocnoe I'OCT P 7.0.97-2025 oTBeTbhTE Ha BONPOCHI:
1. Kakue nokymentsl otHOcATcs K Y COPJI?
2. KakoBsl ocHOBHBIE TpeOoBanus Kk opopmieruto qokymeHToB Y COP/l, ycranoBnennsie 'OCT P
7.0.97-2025
3. B xkakoit kmacc OKVY/] Bkmtouensr nokymentsl Y COPJ1?
4. Kaxoso 3nauenue YCOPJI nist ropuandecKkoi mpaKkTUKK?

3ananme 6. CocraBbTe cxeMy « CTPYKTypa HOpMATUBHO-IPaBoBoi 0a3bl JJOY».



Ha ocHoBe TeopeTnyeckoro Marepuana COCTaBbTe cCXeMy (B BUIE UEPAPXUUYECKON CTPYKTYPhI WU

TaOJIUIIBI), OTPAXKAIOIIYIO YPOBHH HOPMATHUBHOTO peryiaupoBanus JJOVY:

o Koncrurynus PO;

e (enepabHBIC 3aKOHBI,

e T0/3aKOHHBIE aKThI (YKa3bl, IOCTAHOBJICHUS, IPUKA3bI);

e rocyaapctBerHbie cranaapTel (TOCT P);

e obmepoccuiickue knaccudpukaropsl (OKY 1, OKIIO u ap.);

e HOpMatuBHO-MeToau4eckre qokyMeHThl (CCHOY, IlepeueHb TUIIOBBIX apXUBHBIX TOKYMEHTOR).

HIa0/10HbI 1J151 BHINIOJIHEHUS 32JaHUH CTYJAeHTaMHU
IIIa6Js0H 1. HopmaTuBHO-IpaBoBbIe aKkTHI B chepe 10Y
3ananue 1. 3anoanure Taduuny «HopmaruBHo-npaBoBbie aKThI B chepe JOY».

YpoBeHb aKkTa HaumeHoBaHue akTa Kparkoe coneprxkanue (2—3 npeaioxeHus)

Ia6J10H 2. [lepeyeHb rocyiapcTBEHHbIX CTAHIAPTOB
3aganue 2. [lepeyeHsb rocyiapcTBeHHbIX cTAaHAAPTOB B chepe JOY.

Ne O0/1acTh
ITosiHOe HaMMeHOBaHUeE CTAHAAPTA OcHoOBHOe coep:kaHue
/1 NpUMeHEeHU s

IIIa6J10H 3. YHUGUIUPOBAHHBIE CHCTEMbI JOKYMEHTAIIUH
3ananue 3. 3anogaHuTe TAOIUNY «Y HU(PUUUPOBAHHBIE CUCTEMbI JOKYMEHTAIUN».

HaumeHoBaHue Kunacce no Cdepa IIpumepbl 10KYyMEHTOB (He
YCA OKY ] NPUMEHEHUs MeHee 2)




HaumeHoBaHue Kunace no Cdepa IIpumepbl 10KYMEHTOB (He

YCA OKY ] NPUMEHEHUs MeHee 2)

HIadJi0H 4. [IoHATHA YHUPUKATMH U CTAHAAPTU3ALUMN
3aganue 4. PackpoiiTe conep:kaHue NOHSTH.
1. Yuundukanus 10KyMeHTOB — 3TO

CymHocTh yHUUKAINHA:

2. Cranpapru3anms J0KyMEHTOB — 3TO

Poanb CTaHAAPTU3AIlMHU B ACJTOMPOU3BOACTBE:

3. Paznuune Me:xkay yHupukanueil 1 cTaHIapTH3alHe:

Kpurepuii Yuupuxkanus Cranpaprusanus

CyIHOCTh

Pesynbrar

O043aTENBbHOCTD

4. Ilpumepsl pe3yabTaToB cTanAapTusanuu B J10Y:

1.
2.
3.

HIadJ0n 5. Xapakrepuctuka YCOP/]
3ananue 5. Oxapakrepusyiite YCOP/I.
1. lokymeHnTbl, oTHOCcsAIMecst K YCOP/I:

2. OcuoBnblie TpedoBanust 'OCT P 7.0.97-2025 opopmienuro rokymento Y COP/L:

3. Knacc OKY/ nasa YCOPI:

4. 3navyenne YCOP/I nast opuanyecKoi NPaKkTUKH:

IIIa6Jsi0H 6. Cxema HOpMAaTHBHO-NIPaBoBoii 6a3bl JJOY

3ananme 6. CocraBbTe cxeMy « CTPYKTypa HOpMATUBHO-IPaBoBoi 0a3bl JJOY».
(3anmosHNTE HEepapXHYEeCKYI0 CTPYKTYPY, YKa3bIBasi KOHKPETHbIE aKThI)

1-ii ypoBenb: Koncruryuusi P®

[ ]
2-ii ypoBeHb: DenepajibHbIe 3aKOHbBI

[ ]
3-if ypoBenb: [loa3aKkoHHbIEe aKTHI
 Ykassl [Ipesunenra PO:




o [Tocranosnenus Ilpasurenscra PO:
o [IpyKa3pl MUHHCTEPCTB U BEIOMCTB:
4-i1 ypoBenb: I'ocynapcreennnie ctanaaptsl (TOCT P)

[ ]
5-if ypoBeHb: O0mepoccuiickue KJIaccu(puKaTopbl

[ ]
6-if ypoBenb: HopmaTuBHO-MeTOAMYECKHE TOKYMEHTBI

Bonpocsl 115 codecenoBanus:

1. Kakue penepanbHbie 3aKOHBI PETYIUPYIOT TOKYMEHTAIIMOHHOE 0OecTieueHue ynpaienus B PO?

2. KakoBo coxnepkanune ®enepanbHoro 3akoHa ot 22.10.2004 Ne 125-®3 «O06 apxuBHOM jeie B
Poccuiickoit ®eneparumny»?

3. Uro takoe ynupukanus rokymenTo? Kakossl e€ nemnu?

4. Yro Takoe ctangapTu3anus 10KkyMmeHToB? B uém e€ otnuuue ot yHubUKaun?

5. Ilepeuncnure OCHOBHBIE rocyapcTBEHHBIE cTaHAapTHl B obnactu JOY.

6. Kaxoso comepxxanune 'OCT P 7.0.8-20257?

7. Kakoso conepxxanue [OCT P 7.0.97-2025?

8. Uro Ttakoe OOmepoccuiickuii kimaccudukarop ympasieHdeckor mokymentanuu (OKY/])?
KaxkoBo ero naznauenue?

9. Kakue yHuduipoBaHHbIe CUCTEMBI JOKYMEHTAINH Bbl 3HaeTe? [IpuBeauTe npumepsl.

10. Yro takoe YCOP? Kakue 1OKyMEHTHI B He€ BXOIAT?

11. KakoBo 3HaueHue ['ocynapcTBEHHON cUCTEMBbI TOKYMEHTAIIMOHHOTO 00eCIeYeH s YIPaBIeHUs
rcaoy)?

12. Kakue BHUIbI HOPMATHBHBIX aKTOB PETYIUPYIOT JIEIONPOU3BOJCTBO B CyJaxX (BEIOMCTBEHHBIE
aKThl)?

TEMA 1.3. CIIOCOBbI 1 ITPABWJIA CO3JJAHUA TOKYMEHTOB

Hean paboThI:

Nzyuute tpeboanus 'OCT P 7.0.97-2016 k odopMieHHI0 OpraHU3aIMOHHO-PACTIOPSIUTEIHHBIX
TOoKyMeHTOB. OCBOUTH COCTaB U MpaBuiia 0(hOPMIICHHS BCEX PEKBH3UTOB, IPEIYCMOTPEHHBIX CTAHIAPTOM.
HayuuTbcs pa3znuyaTth BUAbI OJaHKOB TOKYMEHTOB (YIJIOBOM U MPOJIOJIbHBIN), IPaBUJILHO pacrojarath Ha
HUX PEKBH3UTHI U O(DOPMIISATH TTOCTOSHHBIC PEKBU3UTHI OpraHu3anuu. [[odyduTh MpakTUYECKUE HABBIKH
CO3/IaHUsI CXEM PACIIOIOKEHUS pEKBU3HUTOB ((hopmyssipoB) Ha popmare A4.

IosicHenus k padore

1. Xapakrepucrtuka, cocran u cogepxxkanue 'OCT P 7.0.97-2025

I'OCT P 7.0.97-2025 510 HanuoHanbHbIM craHnapt Poccuiickoin ®Penepaunu, KOTOPHIH
yCTaHaBJIMBAET eANHbIe TPEOOBaHMS K 0()OPMIICHUIO OPTaHU3ALMOHHO-PACTIOPSIUTENBHBIX IOKYMEHTOB.
OH pacmpocTpaHseTcs Ha CIIEIYIOIINE BUIbI JOKYMEHTOB:

e  YCTaBbl, IOJIOKEHUS, IPABUJIA, MHCTPYKIIMH, PETIaMEHTBI;
e TOCTaHOBIICHUS, PACTIOPSIKCHIS, PUKA3bI, PEIICHHUS,
e  MPOTOKOJBI, IOTOBOPHI, aKThl, MUCbMa, CIIPABKHU U 1.
Yro onpeneisier CTaHIApT:
e COCTaB PEKBU3UTOB JIOKYMEHTOB;
e mpaBuia ux oopmiieHus (B TOM YHCIE ¢ TPUMEHEHHEM HH()OPMAIIMOHHBIX TEXHOJIOTHH);
e  BHUJbI OJJAHKOB, COCTaB PEKBU3UTOB OJIAHKOB;
e  CXEMBI PACIOJIOXKEHUS PEKBU3UTOB HA JOKYMEHTE;
e 00pa3ipl OJIAHKOB;
e TMpaBuia CO3JaHUS JOKYMEHTOB.
OcHoBHbIE U3MeHeHUs 10 cpaBHeHHUI0 ¢ yrpaTuBmmuM cuixy 'OCT P 6.30-2003:
W3MCHEHBI Ha3BaHUE M HOMEP CTaHapTa,
BBEJICHBI 4 HOBBIX PEKBU3UTA,




e u3MeHeHBI TpeboBaHus K 10 pekBU3UTAM;
e  YacTb PEKBU3UTOB OObEIMHEHA WM pa3/elieHa.
Pexomennanumn no mpudToBomMy 0popMJIEHHIO: Ui OQPOPMIICHHS TOKYMEHTOB PEKOMEH]IyeTCs
WCII0IB30BaTh pasMepsl mpudros Ne 12, 13, 14.

2. Ilonsitue pexkBusutTa 1okymenrta. Cocras pekBuzuto OP/]

PexkBU3HMT 0KYMEHTa — 3TO 00s3aTeIbHBIN 3JeMEHT O(opMIIeHHS OPHUIMATBHOTO JTOKYMEHTa,
KOTOPBIN 00ecleunBaeT ero IOpUIN4ECcKyI0 CUIy U HACHTU(DUKALUIO.

I'OCT P 7.0.97-2025 TanaB/uMBaeT CJIeAyOIIHH COCTAB PEKBU3UTOB (C HOMepaMu):

Ne HanmeHOBaHMe pEKBU3UTA Kparkas xapaktepucrnka

01 I'ep6 (I'ocymapctBennbiii rep6 P®, rep6 | M3o0paxenue repba Ha OiiaHKax OpraHoB
cyobekta P®, Tr1ep0d  MyHUIMIAIBHOTO | BJIACTH
o0Opa3oBaHus)

02 DOMbnema N3o6paxenue, CHUMBOJIU3HPYIOLIEE

OpraHHU3aINI0

03 ToBapHBIN 3HaK (3HAK OOCTY)KUBAHMS) 3aperucTpupOBaHHBINA 3HAK OpTraHU3AIIT

04 Kon opranuzamnmm Kox mo OKIIO

05 OcHoBHOI rocynapctBeHHbll | KOpuanueckoro nuna

peructpanuonnsiii Homep (OI'PH)

06 N nenTuduxaimoHHbIH HOMED
HaJIOI‘OHJIaTeJIBH_II/IKa/KO,Z[ HpI/I‘II/IHBI
noctaHoBku Ha yuét (MHH/KIIIT)

07 Kon dhopmbr nokymeHTa Kox mo OKVY /]

08 HanmMeHnoBanue opranu3anuu [TomHOE M cokpaménHoe (TTPU HATMYNH )

09 CnpaBouHble TaHHBIE 00 OpraHu3aIuu [MToutoBsiii aapec, tenedon, daxc, e-mail,

calrt

10 HaumenoBanue cTpyKTypHOTO nojpasaenenus | st BHyTpeHHHX JTOKYMEHTOB

11 HaumeHnoBanue nomxHocTH nuna — aBtopa | s JIOKYMEHTOB, M3/1aBa€MbIX
JIOKyMEHTa JOJKHOCTHBIM JTUIIOM

12 Mecro cocraBienus (U3JaHus1) JOKYMEHTA Tl'opon nnu nHOM HACENEHHBINA TYHKT

13 Hara nokymeHnrta Odopmnsiercss 1UGPOBBIM WU CIOBECHO-

(G poBEIM CrIOCOOOM

14 PeructpaiimoHHbIii HOMEp JOKYMEHTA [IpucBauBaeTcs Ipy perucTpaunu
15 CchUlka Ha perucTpallMOHHBIM HOMEpP W Aary | JlJis OTBETHBIX MUCEM
JOKyMEHTa

16 3aroyIoBOK K TEKCTY Kpatkoe conepxaHnue 10KyMeHTa




Ne HaumeHoBaHMe peKBU3UTA Kparkas xapakrepucTuka

17 Anpecat KoMy anpecoBan AOKyMEHT (JOKHOCTD,
®.1.0., anpec)

18 I'pud yrBepxnenus YTBepKIeHUE TOKYMEHTA PYKOBOAUTEIEM

19 Pesosmronus VYka3zaHue pyKOBOJIUTENS MO HCIIOTHEHUIO
JIOKYMEHTa

20 TekcT nokymeHTa OcHOBHOE cofepKaHue

21 OTMeTKa O HATMYUH TPUIIOKEHUS [TepeueHb TPUIIOKEHUH K JOKYMEHTY

22 [Moanuck JIOmKHOCTh,  TOJMUCH,  pacHH(poBKa
MOJITUCU

23 ['pud cormacoBanms CormnacoBanue JIOKYMEHTa c
3aMHTEPECOBAHHBIMU JTUI[AMU

24 Bussl cornacoBanus BuyTpenHee cornacoBanue

25 OtMmeTKa 0 3aBepeHUH KOUH 3aBepeHue KONMUK JOKyMEHTa

26 OtMeTKa 00 UCTIOJTHHUTEIIS ®.1.0. u TenedoH UCTTOTHUTEIS

27 OTMeTKa 0 KOHTpOJIE O B3sTHH JOKyMEHTa Ha KOHTPOJIb

28 OTMmeTKa 0 MOCTYIUIEHUH JOKYMEHTa Jlis BXOAAIIUX TOKYMEHTOB

29 OTMmeTKa 0 HampaBJIEHUHU TOKYMEHTA B JIEJI0 Wnpaexc nena, B KOTOpOe MOAMINT JOKYMEHT

3. ®opmyasip-oopazen OP/]

®opmy.isip-od6pasen; — 370 rpaduueckas MoJeIb TOKYMEHTa, KOTOpasi OKa3bIBaeT PaCIOIOKEHNE
PEKBU3UTOB U TPAHHUIIBI 30H UX pa3MeleHus Ha popmare A4.

B 3aBHCHMMOCTM OT pacmojiO’)K€HUsI PEKBU3UTOB Ha OJIaHKE yCTaHABIMBAeTCsl [Ba BapHaHTa
oopmenus:

YrioBoil 0JaHK — peKBU3UTHl (HAMMEHOBAaHWE OpraHU3allu{, CIPABOYHBIC JAHHBIE U JIp.)
pacrioyiaratoTcsi B BepXHeM JIeBOM YIJIy JIUCTa (WJIM B BEPXHEH JIEBOW 4acTH). DTOT BapuaHT Haubosee
pacnpocTpaHéH U SKOHOMHUT MECTO Ha JIUCTE.

IIpogonbHbI 0JJAHK — PEKBU3UTHl PACIOJIAraloTCs BAOJb BepPXHero MoJIf JUCTa 10 LEHTPY
(npononbHO). Vcnionb3yercs sl JOKYMEHTOB, HAIllPaBIISIEMbIX B BBIIIECCTOSIIME OpraHU3al[UM, WU IS
0c000 TOPKECTBEHHBIX JOKYMEHTOB.

O0paTuTe BHUMAaHHUE: B OPUTUHAIBHON METOAUYKE Ha CTP. 4—5 MPUBEICHBI CXEMbI PACIIOI0KEHUS
PEKBU3UTOB M T'paHHIIbI 30H Ha (hopmaTte A4 yrioBoro u nponoiasHoro 61ankoB cormacao [OCT P 6.30-
2003. IIpu 3amene wma ['OCT P 7.0.97-2025 cxembl OCTAlOTCA NPUHHIUNHUAIBLHO TAKMMH Ke IO
PacIoJIOKEHUIO 30H, HO MEHSIOTCSI HOMepa M HA3BAHHMS HEKOTOPBIX PEKBHU3UTOB (HalpUMeEp, BMECTO
OTHIENbHBIX PEKBU3UTOB «koja opranm3anumn», «OI'PH», «MHH/KIIID» Tenepsr wucmonb3yeTcs
00bequHEHHBINA pekBU3UT 08 «CripaBoYHbBIE TaHHBIE 00 OPraHU3ALUNY).

4. IIpaBnJa oopm/ieHHSI OCHOBHBIX PEKBH3HTOB
JaTta nokymenta (pekBu3uT 13) — odopmisieTcss OTHUM U3 CIIOCOOOB:
o Hudposoii: 01.10.2025



e CaoBecHo-uugponoii: 1 oxts6ps 2025 T.
Perucrpanuonnbiii Homep (peKBU3UT 14) — COCTOUT M3 MOPSAIKOBOTO HOMEpPA M MHJIEKCA Jiena
(marmpumep, Ne 45/10-12 unmm Ne 12-k).
3aro/ioBOK K TeKCTy (peKBU3HT 16) — KpaTKo OTpakaeT coiep:KaHWE€ JOKYMEHTa, OTBEYAaeT Ha
BOIPOC «0 uém?» (Harpumep: « O HazHaueHuu OMEemcmeeHH020 3d 0eI0NPOU3BOOCEBOY).
Anpecat (pekBu3uT 17) — odopmiisieTcst B IpaBoM BEpXHEM yTiy. Bkirrouaer:
e HAMMEHOBAHME JIOJDKHOCTH (B IaTEIbHOM MAJEXKeE);
e HaMMEHOBaHUE OpPTraHU3AIINH;
e (amMHIINIO U UHUIUAIIBI.
Texer nokymeHTa (peKkBU3UT 20) — MODKEH OBITH KPAaTKUM, JIOTMYHBIM, TPaMOTHBIM. OOBIYHO
COCTOMT U3 JIBYX YaCTEW:
e KOHCTATHPYHIOIUEH (OCHOBAHUSA, TPUIUHBI, 1IEJTH);
pacnopsanTeNbHOM (IpeAnuceiBacMasl 4acTb, HauuHaeTcsi co ciioBa «[IPUKA3BIBAIO»,
«ITPEJIAT AIO» u T.11.).
Ioanuck (peKBU3UT 22) — BKIIOYACT:
HauMEHOBAaHME JOJKHOCTH JINIA, MTOAMKCABILIEr0 JOKYMEHT;
JUYHYIO MOJIIUCH;
pactmuGpoBKY NOANMKUCH (MHUIHAIBI U (haMUTIHs ).
OTtMeTKa 00 ucnoJiHUTeNIE (PEKBU3UT 26) — copepkut hamMuinio (Win GaMIIINIO, UM, OTYECTBO)
1 HoMep TenieOHA UCTIOTHUTEIS.
OTrMeTKa 0 HANPAaBJECHMH JOKYMEHTa B Jeq0 (pekBU3HT 29) — yKa3plBaeT MHJEKC Jieia II0
HOMEHKJIaType, B KOTOPOE MOMEIAETCs IOKYMEHT MOCJIE NCIOTHEHUSI.
5. Buabl 0J1aHKOB JOKYMEHTOB
B opranuszaium MOryT UCHOJIB30BaTHCS CIEAYIOIINE BUbI OJIaHKOB:

Bua 0.1aHKAa Ha3znauenmue
OO0mmii 6;1aHK Jl1g Bcex BUAOB JOKYMEHTOB (KpOME IHCEM)
Baank nucema Jliist cny)eOHBIX MHceM
baank KOHKPETHOI'0 Buaa | s npukasoB, pacloOpsKEHUN, IPOTOKOJIOB, IIOCTAHOBIICHUN
AOKYMCHTA H ap.

brnanku pa3pabaThIBatOTCsI HA OCHOBE YIIIOBOTO WJIH MPOJIOJIEHOTO PACTIONOKEHUSI PEKBU3UTOB.
IlocTosiHHBIE pEKBU3UTHI OJIAHKA — HTO PEKBU3UTHI, KOTOPBIE BCErla MPUCYTCTBYIOT Ha OJaHKE U
HE MEHSIOTCS OT IOKYMEHTA K JIOKYMEHTY:
e HamMeHoBaHue opranuzaiuu (08);
e cmpaBouHbIe AaHHBIE 00 opranuzamu (09);
e OTI'PH, MHH/KIIII (05, 06);
e kox ¢opmbl nokymenTa (07) — 1isi KOHKPETHBIX BUIOB JOKYMEHTOB;
e MecTo cocTaBiieHus (12) — st mucem.
IlepeMeHHbIE PEKBU3UTHI — 3AMOTHIIOTCS MPU CO3/IaHUU KaXI0T0 KOHKPETHOTO JOKYMEHTA!
e garta (13);
e perucTpanuoHHbIN HoMep (14);
e 3arojioBoK K Tekcty (16);
e azpecar (17);
e TekcT (20);
e moANMUCH (22) u ap.

OO0pa3ubl BHINOJIHEHNS 3a1aHUl (V151 03HAKOMJICHHUS)
Oobpa3sen 1. Cxema pacnoJio:keHHsl peKBU3UTOB HA YIJI0BOM OJiaHke ((popmat A4)
YraoBoii 61aHK — PEKBU3UTHI pa3MELIAIOTCS B BEPXHEM JIEBOM YIUIy JIUCTA.
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HaumeHosaHHWE OpraHusauMm
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{noutossii agpec)

(12) Mecto cocTaBnenuA
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(16) Zaronosok K TEKCTY

(20) TexcT mokymeHTa

(21) OTmeTka O HANMYMM NPUACKEHWA

(22) nognuce

(26) oTmeTka of wcnonsuTEne

(29) OTMETKE © HENPABNSHWW E AEn0

Oobpasen 2. CxeMa pacnoJio:keHHsi PeKBU3UTOB HA NMPOA0JbHOM Oj1aHKe (popmat A4)
IIpomoabHbIi 0JJaHK — PEKBU3UTHI PACIIONAraoTCs BAOJIb BEPXHETO MOJIS 110 LEHTPY.
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(12)
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(21)

(26)
(29

Oopazen 3. Odpopmienue agpecara
IIpaBuiabHoe odopmiienne agpecara (pekBu3uT 17):

['enepanpHOMY qUpPEKTOPY
000 «OplIpodu»
IlerpoBy A.B.

yn. Jlenuna, 1. 15,

r. ExarepunOypr, 620000

HaumMeHOBaHHE OpraHuzZauuu

CNpaBoyHbE AaHHbIE

OoreH /4 (B6) MHHAKIN

okno S (@7) okyp

MecTo COCTaensHWA

lata (14)

3aronoBOK K TEKCTY

TekcT AOKYMEHTE

OTHMETKE O HAAWYHKM MNPUNOKEHWA
(227 NMognuce

OTMeTKE 00 WCnoAHWTEnES

OTMETKE O HanpaeneHWH B OE00



Oopazen 4. OpopMieHue noaNMCH
IIpaBuiabHoe odopmiieHre MOANUCH (PEKBU3HT 22):

I'enepanbHbII AUPEKTOP Cmupnos N.A.
000 «OplIpodu» (moamuck) (pactmdpoBka)

Oobpazen 5. OpopMmieHue 0TMETKH 00 MCIIOJTHUTEJIE
IIpaBuiabHOe oopmiieHHe OTMETKH 00 HCIIOJTHUTe e (PeKBU3UT 26):

Wcnonaurens: MBanosa M.U., ten. (343) 123-45-67

3AJAHUA JJIS BBIIOJIHEHUSA CTYAEHTAMU
3ananue 1. U3yuure cocraB pexkBuszutoB no 'OCT P 7.0.97-2016.
Ha ocHOBe TeopeTHdecKkoro Marepualia BEIMHUIIUTE B TETPaIh Bce 29 peKBU3UTOB, YCTAHOBICHHBIX
I'OCT P 7.0.97-2025. JIng Ka)a0Tr0 PEKBU3UTA KPATKO YKAKUTE:
e  €ro Ha3HAUCHWUE;
e mpaBuia opopmieHus (2—3 MpeIoKEHN).

3ananue 2. HauepTure cXxeMy pacnoJiosKeHUsi peKBU3MTOB HA YIJIOBOM OJIaHKe.
Ha nucre ¢popmara A4 (win B TeTpaam) U300pa3uTe CXeMy PACIONIOKEHUS PEKBU3UTOB U TPAHUIIBI
30H Ui yrJjioBoro Osanka. Ha cxeme ykaxure HOMepa peKBM3UTOB B cooTBercTBUM ¢ ['OCT P
7.0.97-2025. Ucnonb3yiiTe obpaszer] 1 kak OpHEHTUP, HO BBIIIOJHUTE YEPTEK CAMOCTOSTENHHO.
TpeOoBaHMsl K BHINIOJIHEHHUIO:
e coOmoaiiTe MPOMOPIMH PACIIONOKEHHs 30H (BepXHee Moje — JJIs MOCTOSHHBIX PEKBU3HTOB,
MpaBoe BepXHee — JJIs ajipecaTa, IeHTpajJbHas 4acTh — JJIsl TeKCTA);
e BCE PEKBHU3UTHI JOJHKHBI OBITH 0003HAUEHBI HOMEPAMHU;
e BHH3Y CXeMbl YKaxuTe moamuchk: «Puc. 1. Cxema pacnoyioxeHuss peKBU3UTOB Ha ¢opmare A4
YTIJIOBOTO OJIAaHKa.

3aganue 3. HauepTuTe cXeMy pacnosio:keHusi peKBU3MTOB HA NIPOJ0JbHOM OJ1aHKe.
Ha mucre dopmara A4 (unu B TeTpaam) U300pa3uTe CXEMY PaACIOOKEHHUS PEKBU3UTOB M TPAHUIIBI
30H JUIs MPOAo0JbHOro Oganka. Ha cxeme ykaxure Homepa pekBuU3UTOB B coorBercTBuu ¢ ['OCT P
7.0.97-2025. Ucnonw3yiiTe oOpaser 2 Kak OpUEHTHUP.
TpeGoBanus K BHINOJTHEHHIO:
e PEKBHU3UTHI B BEPXHEW 4aCTH pacloiaraloTcs Mo LUEHTPY;
e coOmoaiTe MPOMOPIMU PACTIOTIOKEHUS 30H;
e BHH3Y CXEMbI YKaXHTe moanuchk: «Puc. 2. Cxema pacnoyioXeHuss PeKBU3UTOB Ha ¢opmare A4
MPOJIOILHOTO OJIaHKA.

3aganue 4. OpopmMuTe NOCTOSIHHBbIC PEKBU3UTHI OPraHU3alluM Ha OJ1aHKe.
Ha ocHoBe creayromux JaHHBIX O(OpPMHUTE BEPXHIOI YACTh 0/JaHKa NHCbMA (IIOCTOSHHBIE
pexBu3utsl) 111 OO0 «fOpuanyeckas pupma «Craryc».
JlaHHbIE OpraHu3alnuun:
o IlomHoe HanmeHoBanue: OOIIECTBO ¢ OrpaHUYEHHON OTBETCTBEHHOCTHIO «HOpuanyeckas ¢pupma
«Craryc»
o Cokpameénnoe HaumeHoBanue: OO0 «tOD «Craryc»
o [louroBsrit aapec: 620075, r. EkatepunOypr, yiu. Jleauna, a. 15, opuc 5
o Tenedon: (343) 123-45-67
o daxc: (343) 123-45-68
e E-mail: status@uirist.ru
e OI'PH: 1234567890123
o MHH/KIIIT: 6678123456/667801001
e OKIIO: 12345678
o OKV/: 02800000



OdopmuTte 3TH PEeKBU3UTHI B YIJIOBOM BapuaHTe OjaHka (B JIEBOM BepxHeM yriy). Mcmomnbayiite

oOpazen ohopMIICHHS U3 TEOPETUUECKON YaCcTH.

3ananme 5. OdopmuTe nepeMeHHbIe PEKBU3UTHI JOKYMEHTA.
Ha ocHoBe panHbIX u3 3amaHuss 4 odopMmHTE NOJHBIH OJaHK MNHCbMA (C TEPEeMEHHBIMU

PEKBU3HTAMH) TI0 cienyromei dhadye:

®adyaa:
000 «HOD «Cratyc» HanmpaBisIET TUCbMO-3aMpoc B ApOuTpakHbiid ¢y CBEpTOBCKOM 001acTH O

IpeI0oCTaBICHIH Komuu pemieHus 1o ey Ne A60-12345/2024.

JlaHHBbIe VISl 32110 THEHH S
Jara nucema: 15.10.2025
Perucrparnmonnsiii Homep: Ne 45/10
Anpecar: Ilpencenaremto Apbutpaxknoro cyna CsepanoBckoit obnactu MBanoBy WM. (ampec
cyna: 620075, r. EkarepunOypr, yn. llapramickas, 1. 4)
3aronoBok: O npenocTaBIeHUH KOUU CyAeOHOro aKkTa
TekcT: (cocTaBbTE CaMOCTOSTEIBHO 1O 00pa3Ily AEIOBOr0 MUChMa, H3YIEHHOTO B Teme 2.1)
ITonnucek: renepanbubiil fupekTop OO0 «HOD «Cratye» Cmupnos MLA.
Wcnonaurens: opuckoncynbT [lerposa H.U., Ten. (343) 123-45-67
Odopmure nucemo Ha Jucte popmata A4, coOmonas Bce mpaBuia o(popMIIeHUS PEKBU3UTOB IO

I'OCT P 7.0.97-2016.

arOE

3ananue 6. CpaBHUTE YIJIOBOI U NMPOAOJIbHbIN 0JIaHKH.

OTtBeThTE Ha BONPOCH! (TMCHbMEHHO):
B uém ocHOBHOE pa3nuuue Mex1y YIJIoBbIM U IPOAOIbHBIM OlaHKamMu?
B kakux cimydasx 1enecoo0pa3Ho HCI0JIb30BaTh YII0BOM OiaHk?
B kakux cioydasx uCnoyib3yeTcsi mpoAOJIbHbIN OJIaHK?
Kakue peKBU3UTHI SBIISIOTCS IOCTOSSHHBIMU JUIs1 OJIaHKA MHCcbMa?
Kakue pexkBU3UTBI OTHOCATCS K IEPEMEHHBIM?

HIa0/10HbI 1J151 BHINIOJIHEHUS 32JaHUH CTYJAeHTAMHU
IIIa6Ji0H 1. [lepeyens pexBu3nToB (3aganue 1) 3aganue
1. CocraB pexkBusutoB no 'OCT P 7.0.97-2025

Ne

HaumeHoBaHMe peKBU3UTA Ha3znauenmue IIpaBuia opopmienus

01

02

03

29

Ia6a0H 2. Cxema yrJjioBoro 0Jianka (3aganue 2)

3ananue 2. Cxema pacnoJjioskeHusi peKBU3UTOB Ha YIJI0BOM OJIaHKe.
(Bvinonusemcs Ha omoenvHom aucme ghopmama A4)

Puc. 1. Cxema pacnosiokeHusi peKBU3UTOB Ha ¢gopmate A4 yriioBoro 0J1aHKa.

IadJ0n 3. Cxema npoaobHOro 0Jianka (3aganue 3)

3aganue 3. CxeMa pacnoJio;keHHsl PeKBH3HTOB Ha NMPOJ0JbHOM OJIaHKe.
(Bvinoansiemes na omoenvrom aucme gpopmama A4)

Puc. 2. Cxema pacnosiokeHus1 peKBH3UTOB Ha popMaTe A4 NPo0JLHOIO OJIaHKA.



HIadJ0H 4. OdopmileHne NOCTOSTHHBIX PEKBU3UTOB (3aaHue 4)

3aganue 4. OopmiieHNe NOCTOAHHBIX PEKBU3UTOB OPraHu3anuu (yrioBoi 0/1aHK).

(8a)

{NoAHO2 HEaWMEHOEEHWE OpPraHMIaund’)

{CokpawdHHOE HEWWMEBHOEEHWE OpFaHUIEUMH)

(B33 NMouytecewi aapec!

TenaaH ! Makc:

E-mail:

(A5 wreH:

{BEY neEASEnm:

CA4y orno:

{B7) vkyO:

Hla6a0H 5. Iloanblii 61aHK NUCbMA (3a1aHueE 5)

3ananue 5. OdopmiieHne NOJTHOro 0JIAHKA MUCbMA.

(08)

(17)

(1OKHOCTBD)

(HaMEHOBaHUE OpTaHU3AIIIH)

(®.J1.0.)

(mouTOBBII azpec)

(moTHOE HAMMEHOBAHNE OPTaHU3AITIH )

(09)

(mouToBBIH anpec, TenedoH, paxc, e-mail)

(05) OT'PH:

(06) MHH/KIIIT:

(04) OKTIO:

(07) OKYI:

(12)

(13) (14) Ne

(16)

(3aroJIOBOK K TEKCTY)

(20)

(21)




(0TMETKa O HATMYHH TIPUIIOKECHHUS)

(22)

(TOTKHOCTBD) (moamuck)

(26) UcniomuauTems:

(pacuudpoBka)

TCII.

Hla610H 6. CpaBHeHue 6;1aHKOB (3agaHue 6)
3ananue 6. CpaBHUTEJIbHASI XAaPAKTEPUCTUKA YIJIOBOT0 M MPOJI0JbHOI0 0JIAHKOB.

Kpurepuii cpaBHeHus

YrioBoii 0J1aHK

IIponosbHBIHA 0JIaHK

PacnonioxxeHnne peKBU3UTOB

[IpenmymectBa

Henocratku

Korna ucnonezyercs




CAEMBI PACTIOICOAREHIA PERBITSHTOE JORKYMEHETOE
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Pacygox 1 - Pacoomoiesmme pEEEESHIOE H TIOAHHDEI 30H Ha QopMare Ad vInmceoro GNIaEEd
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Prcyaox 2 - PacooaoseHFe peKEMEHTCE H TDAHATTH 30H HA Gopuare Ad nopoJjoasHoro GoamEsa

Bomnpocsl 1i1s1 cobeceioBaHus:
1. Kakoii HOpPMATHBHBIH JOKYMEHT B HACTOSIEE BpEeMsl YCTaHABIMUBACT TPeOOBaHUS
0 OpMIIEHHIO OpPraHU3alMOHHO-PACIIOPAIUTEIBHBIX JOKYMEHTOB?
Ha xaxue Buasl fokymentoB pacnpoctpansercs [OCT P 7.0.97-2025?
Uto Takoe peKBU3UT JOKYMEHTA?
Cxonbko pekBusutoB yctaHoBiaeHo ['OCT P 7.0.97-2025 [lepeunciute OCHOBHBIE U3 HUX.
Uro Ttakoe popmynsap-oOpasen 1okymeHTa?
Kakwue cymiecTByIOT BaprHaHTHI pacloiOKEeHUs PEKBU3UTOB Ha OaHKe?
B uém oTiimume yrimoBoro 6j1aHKa OT MPOJA0IBHOTO?
Kakue pekBU3UTBI OTHOCSTCS K IOCTOSTHHBIM (BXOZST B cOCTaB OiaHKa)?
Kaxue pekBU3UTHI ABISAIOTCS IEPEMEHHBIMH (3aIOIHIIOTCS MPU CO3AaHUU JOKYMEHTA)?
10 Kak npaBuiibHO 0(pOpMUTE pEKBU3UT «AapecaT»?
11. Kak npaBuinbHO 0hopMuTh pekBU3UT «Iloanmuce»?
12. Kakue uzmenenus npousounutu B HoBoM ['OCT P 7.0.97-2025 o cpaBHEHUIO ¢ yTPaTUBIINM

cuiry 'OCT P 6.30-2003?

©COoNoA~WN



TEMA 2.1 O®OPMJIEHUE TH®OPMAIIMOHHO-CITPABOYHOM
JOKYMEHTAIINHU

Heap paboTbl: 3aKpenuTh TMOJyYEHHBIE 3HaHHUS; CHOPMUPOBATH HABBIKU OQOPMIICHUS
MH(OPMAIIMOHHO- CIIPABOYHBIX JOKYMEHTOB.

IopsnoK BIMOTHEHUS PaOOThI (CTYACHTHI BHIMOJHSIOT JIBA 3aJIaHUS U3 IPEJUI0KEHHBIX Ha BBIOOD):

1. HanumuTe OTBETHI HA CIIEIYIOIINE BOIPOCHL:

- IeTIOBBIC MUChMA: (DYHKIIMH, KITaCCH(PUKAIIHS;

- CTPYKTYpa U PEKBU3UTHI ICTIOBOTO MUCHMA.

2. CocTaBbTe Ciy:KeOHOe MHMIMATHBHOE MHCHMO-3aNPOC B ApOUTpakHBIN Ccyn TroMeHCKOM
00JIaCTH O TPEIOCTABICHUN 3aBEPCHHBIX KOMHI CyIeOHBIX akToB 1o aeiry Ne A70-1234/2023.

ABTOop mucsma: OO0 «tOpunnueckas komnanusa «IIpaso-I"apant»», agpec: 625000, r. TroMeHb,
yi. PecriyOnukwy, 1. 20, opuc 5; MTHH 7203412345, KIIIT 720301001, OI'PH 1234567890123.

IMoanuckiBaeT: reHepanbHbIi qupekTop CmupHOB A.B.

Anpecat: Apoutpaxusiii cya TromeHckoit obmnactu, 625000, r. Tromens, yia. MapkepHast, 1. 77.

Texcr nucbma (o0pasenn AJ1s1 COCTABJICHHS):

«I[Ipocum mpenocTaBUTh HaM 3aBepeHHbIE Konuu pemieHus cyna ot 15.03.2024 u nocraHoBiIeHUS
aneusnuonHon nHeTaHuu ot 20.06.2024 mo gemy Ne A70-1234/2023 auist npruoOIieHust K KacCarlmOHHOM
xano0e, mogaBaeMoil B ApouTtpakusiii cyn 3anagHo-Cubupckoro okpyra. Konuu npocum HampaBUTh 110
anpecy Hamiero oguca. [Ipunaraem 10BepeHHOCT Ha MOTYYEHHE JOKYMEHTOB.

Jlata u Homep: 01.07.2024 Ne 45/10.

3. CocTaBbTe OTBETHOE MUCHMO OT MMeHH ApOuTpa:kHOro cyaa TioMeHckoli 001acTH Ha 3ampoc
000 «tOpunnueckas kommnanus «lIpaBo-I'apanT»» (3 3amanmst Ne 2) o0 oTKaze B BbIJaue KOIHA
CyIneOHBIX aKTOB.

ABTOp nmucbMa: Apoutpaxusiii cya TromeHnckoit obmactu, 625000, r. Tromens, yia. MapkepHasi, 1.
77; UHH 7203001234, KIIIT 720301001.

HoanuceiBaer: npeacenarens cyna Msanos 1.1.

Anapecart: reaepanbHoMy aupekropy OOO «tOpunndeckas komnanus «IIpaBo-I"apant»» CMUpHOBY
A.B. o agpecy: 625000, r. Tromens, yn. @unancosas, a. 20, oduc 5.

Teker mucbma: «PaccmotpeB Bar 3anpoc ot 01.07.2024 Ne 45/10 o BbIgave KONUMA Cy1eOHBIX aKTOB
o ey Ne A70-1234/2023, coobmaem, 9to B cooTBeTCTBHH cO cT. 57 AIIK P® xomuu cyneOHBIX akTOB
BBIIAIOTCSI TOJIBKO MOCIIE BCTYIUIEHUS UX B 3aKOHHYIO cuily. Ha MOMEHT paccMOTpeHust ieia KaccalluOHHasI
*ayoba He MojaHa, PEIICHUE B 3aKOHHYIO CHITY HE BCTYIHIIO. B CBSI3M C 3THM B BbI1aue KOMUI OTKA3bIBACM.
[Tocne BcTymuieHHs petieHus B CHITY Bbl MOXKeTe 00paTUThCsi OBTOpHO. C yBaskeHUEM, Ipeiceaarelb cyaa
NBanos N.1.».

Jarta u Homep: 10.07.2024 Ne 01-23/456.

4. CocraBbTe [OKJAJAHYI0 3alUCKY CTapliero cyae0HOro MNPUCTaABA-MCHOJTHHUTEIS
MexxpallOHHOTO OTaeNa CyNeOHBIX MPHCTABOB IO B3BICKAHUIO 3aJI0JDKEHHOCTH HA HUMS TJIaBHOTO
cynebnoro mpucraBa CBepJIOBCKOM 00J1aCTH O HEBO3MOXKHOCTH HCIIOJIHEHUS HCHOJIHUTEIHLHOTO
IIPOU3BOJICTBA.

ABTOp: cTapuuii cyneOHbIi puctaB-ucnoautels [lerpos C.H., MexpalioHHBINH OTAENT CyAcOHBIX
MPUCTABOB IO B3BICKAHWIO 3al0JDKeHHOCTH T. ExarepunOypra, ampec: 620000, r. ExarepunOypr, yim.
[TomapkoBas, 1. 5.

Anpecat: ri1aBHOMY cyaeOHOMY npuctaBy CBepUIOBCKOM OOJACTH MOJKOBHHKY BHYTpPEHHEH
cryx0b1 CuopoBy A.A.

TekcT JOKJIAAHOM 3AIIUCKHU:

«JloknanapiBato, YTO Ha KCIOJIHEHMM B OTHAEJEC HAXOIUTCS HCIHOJHUTENbHOE IPOU3BOACTBO No
12345/24/66001-UIT ot 10.01.2024 o B3bickanuu ¢ rpaxnannHa Kosznosa W.I1. (agpec: r. ExatepunOypr,
yin.®nopuctuueckas, 1. 10, k. 5) 3agomkeHHoctr B noib3dy OO0 «bank-Kpenut» B cymme 150 000 py6.
B xo/1e ncnoaHeHus: MpUMEHEeHBI MEphI: apecT Pacy€THOro cuéTa B OaHKe (OTBET 00 OTCYTCTBHH JCHEKHBIX
CPEICTB), 3allpeT Ha BbIE3]l 3a TPaHUIlY, OTPAaHHMYEHUE PEruCTPAIMOHHBIX AEUCTBUN B OTHOIICHHH
aBTomoOmis BA3 2110 (roc. Homep E123EK 96). Ilpu BbIXOAE MO MECTy JKHMTEIbCTBA JIOJKHHK
OTCYTCTBOBAJI, COCEAN COOOUIMIIN, YTO OH BbIeXaJl Ha JUIUTEIbHBIN CpoK. MIMyIIecTBO, HA KOTOPOE MOKHO



o0paTuTh B3bICKaHHE, HE OOHApYKeHO. B CBsi3M ¢ 3TUM mpearaio OObSIBUTH PO3BICK JODKHHUKA H €T0
MUMYIIECTBA.».
Hara: 15.05.2024.

5. CoctaBbTe [JOKJIAJAHYH 3aNMCKY NOMOIIHUKA CyAbH JIEHMHCKOTO paillOHHOro cyaa T.
ExarepunOypra Ha ums npezcenaTelis cyaa o pe3yjabTaTax MpOBEPKU COOIIOICHHS CPOKOB U3TOTOBICHHUS
MOTUBHUPOBAHHBIX PEHICHUH.

ABTOp: momontHUK cyapu Cumopoa M.U., JlennHCckuii pailonHbIl cyn r. ExkatepuHOypra, aapec:
620075, r. ExatepunOypr, yi1. 23 despans, a. 12.

Anpecat: nipeacenarento Jlennackoro paiionHoro cyna r. Exkarepunoypra Coxosnosy I1.I1.

TekcT JOKJIAAHOM 3aAIIUCKHU:

«I[lo wToram mnpoBepkH COOJIOJIEHUSI CPOKOB H3TOTOBJICHHS MOTHBHUPOBAHHBIX pELIEHUN IO
IpaXJIaHCKUM JeJlaM, pacCMOTpEeHHBIM B Mae 2024 rosa, yCTaHOBIIEHO clieAyroliee. B cOoTBETCTBUM €O CT.
199 I'TIK P® pemenue cyna T0KHO OBITh U3TOTOBIICHO B MOTUBUPOBAHHOW (popMe B TeueHue 5 qHEl co
THS OKOHYaHHUs pa3buparenscTBa Jena. B Xoae MNpoBEepKH BBIABICHO, 4TO MO 15 nmemam cpokwu
M3TOTOBJICHUS HapyIIeHsb! oT 3 10 10 guHei, B Tom uncine: aeno Ne 2-123/2024 (cyaps @enopoB) — pelieHne
W3rOoTOBIIEHO uepe3 12 gueil BMecto 5; maeno Ne 2-456/2024 (cynmps CtenanoBa) — depe3 8 AHE; u Jp.
[IpyuuuHbl HapymieHUN — OoJbIas 3arpy’KeHHOCTb CEeKpeTapei cymeOHoro 3acemanus. [lpemmararo
MIPOBECTH COBEILIAHUE C CYIbSIMU U CEKPETAPSIMHU, PACCMOTPETH BOMPOC O MEpPEpACTIPEICICHUU HATPY3KH U
YCHUJIEHUU KOHTPOJIS CO CTOPOHBI 3aMECTUTEISI ITPEeICEaaTENs. ».

Hara: 15.06.2024.

6. CocTaBbTe MUCHMO-TIPUTJIALIIEHNE OT UMEHH AIBOKATCKOI majgaTsl CBEpIIIOBCKON 00nacTu
Ha UMs [pe3ueHTa AJBOKATCKOM manmaTel I'. MOCKBBI € MpEMJIOKEHUEM NPUHATH Yy4dacTHE B
MEXPErHOHATbHOU KOH(EPECHIIHH.

ABTOp: AnBokarckas mamara CBepmyioBckoil obmactu, azapec: 620026, r. ExarepunOypr, yiI.
Ansokarckas, 1. 56; MHH 6660012345, KIIII 667001001.

HMonmucwiBaer: npe3uneHt naiatel Ky3uemnos B.I1.

Anpecar: npe3uieHTy AiBokaTckoi manatel . MockBbl HoBukoBy A.A., aapec: 125009, r. Mockaa,
yn. FOpunnueckas, 1. 15.

Tekcr nucbma:

«YBaxkaembli  Anekcanap  Anekcangpouu! Ilpuriamiaem Bac  OpUHATH  ydyacTHE B
MEXPETHOHAIBHON Hay4YHO-TIPAKTUYECKONH KOH(PEpPEHIMH «AKTyallbHbIE MPOOJeMBbl CyIeOHOM 3aluThl
MpaB MpearpuHUMareseii», Kotopas coctoutcs 15—-17 oktsabps 2024 roga B . ExarepunOypre (mecto
NpOBEeICHUST — YpalbCKUil TOCyIapCTBEHHBIN IOpUAMYECKHi yHuBepcuteT). B pamkax koHpepeHnu
IaHupyercs oocyxaenue Bonpocos npumenenus AIIK P® B HOBo# penakiiuy, MpakTUKA PAaCCMOTPEHUS
CIIOPOB C y4yaCTHEM T'OCKOMIIaHMH, a Takke OOMEH OIBITOM IO 3aluTe NpaB poBeputencil. [Ipocum
noarBepauth ydactue 10 01.10.2024 w HanpaBUTh TE3UCHI JOKIaA0B. KOHTaKTHOE JUIO — HAaYaJIbHUK
ormena mo cBmsM ¢ obmectBeHHOCcThI0 CmupuoBa H.U., ten. (343) 123-45-67. C nHamexmodt Ha
COTPYJIHHMYECTBO, Mpe3uieHT nanatel Ky3nenon B.I1.».

JlaTta u Homep: 15.08.2024 Ne 78/24.

7. OdopmMuTe MHUIUATHBHOE MHCHMO OT MMEHHU reHepanabHoro aupekropa OOO «lIpaBoBas
3aIUTa» B aApec HavyalbHUKaA YTpaBieHus Muntocta Poccun mo CBepasioBCKOM 001acTH O TPOBEICHUH
IIPOBEPKHU JEATEIBHOCTH HOTapuyca.

ABTop: OO0 «IIpaBoBas 3amuray, aapec: 620075, r. EkatepunOypr, yi. [IpaBeqnukos, 1. 15, oduc
7; UHH 6678123456, KIIIT 667801001, OI'PH 1234567890123.

IMoanucwiBaeT: reHepaibHbIN AupekTop Muxainos U.B.

AnpecaT: HayalbHUKY YTpaBieHuss MunucrepctBa toctuuun P® mo CeepiuioBckod o6sacTu
Kysnemnory C.I1., anpec: 620000, r. ExarepunOypr, yi. Bomme6nas, a. 30.

Teker nucbma:

«YBaxaemsbiil Cepreit IletpoBuu! OOO «llpaBoBas 3ammTa SIBISIETCS apeHIATOPOM HEKUIIOTO
MIOMEIICHUS, B KOTOPOM OCYIIECTBIISIET JesITeNbHOCTh HOTapuyc MBanoBa C.B. B xozxe cBoeii paboThI MbI
BBISIBUJIM (DaKThl HapylIeHUsT HoTapuycoMm TpeboBanuii denepaibHOro 3akoHa «O HOTapuaTe» B 4acTH
MOpsAJIKa BEICHMSI PEECTPOB U BBIJAYM JOKYMEHTOB. B CBSI3M € 3THM NpPOCHM IPOBECTU BHEIUIAHOBYIO



MPOBEPKY JAesTenbHOCTH HoTapuyca MBanoBoit C.B. Ha mpeaMer cOOMIOIEHUS 3aKOHOAATEIhCTBA.
Pe3ynbTaThl mpoBEpKM MPOCUM HampaBuTh B Haml aapec. ['eHepanbHbii aupexktop OO0 «IIpaBoBas
3amuTay Muxainos 1.B.».

daTta u Homep: 20.09.2024 Ne 12/10.

8. OdpopMuTe HHUIMATHBHOE MUCHMO, PACTIOJIOKUB PEKBU3UTHI B cooTBeTCTBUU ¢ ['OCT P 6.30-
2003: [Iupexropy peknamHoro arenrctBa «JOpa» H.M. YepkacoBy, mp. Crpouteneit, 5/2, r. DHCK
29.05.2021

Ne 58/03-05. O6 U3roTOBICHUN U pa3MEIEHUH PacTsDKKU. Y BaxkaeMblid Hukomait UBanosuu [Tpocum
Bac u3roToBUTHh M pa3MECTUTh PACTIAKKY Uepe3 MPOe3 Ky YacTh mo yi. CamoBoil B palloHE MaraswHa
«IBetpi» Ha 23 nmus (c 18 wmions mo 11 aBrycra). Omary W3roTOBIEHHS, Pa3MEIICHUS U apEHbI
rapaatupyem. C yBaxenueM. [ 'enepansublil qupektop M. A. T1aBnos. AHTOHOBa 45-83-98.

Bonpocs! 1u1s1 npoBeneHns codece0OBaAHMSA!

1. Yro Takoe ciyx)ebHoe mruchMo? Ero MecTo B /1€710BOM Mepernucke.

2. Kakue tpeboBanus He00X0UMO COOTIOATh MPU BEACHNUN TIEPETTHCKH.

3. KakoBa cTpyKkTypa JeI0BBIX TTHCEM?

4. Knaccugukanus JeI0BbIX HCEM.

Oo0pa3sen ciy:ke0HOT0 NMcbMa (3apoc B Cya)

O011ecTBO ¢ OrpaHUYEHHON [Ipencenatrento ApOuTpaskHOro Cyna
OTBETCTBEHHOCTBIO TromeHckoll obnactu
«¥Opunnyeckas komnanus «lIpaBo-I"apanT» NBanosy U.1.
(OO0 «IOK «IIpaBo-I"apaHT») yi1. XOXpsikoBa, 1. 77,
yi. PecniyOnukw, 1. 20, oduc 5, r. Tromens, 625000

r. Tromens, 625000
ten.: (3452) 12-34-56, daxkc: (3452) 12-34-57
E-mail: info@pravo-garant.ru
WHH 7203412345, KIIIT 720301001
p/c 40702810900000000001 B Tromenckom
otnenenun [IAO Coepbank,
BUK 047102001
01.07.2024 Ne 45/10

Ha Ne oT

O npedocmasnenuu Konuti cy0eOHbIX aKmoa

VBaxaemblii MiBan MBanoBu4!

[Ipocum mpenocTaBUTH HaIEHd OpraHU3allMi 3aBEpEeHHBbIE KOomuu pemieHus cyaa ot 15.03.2024 u
MTOCTAHOBJICHHUSI aneUISIIMOHHOM nHCTaHIH OT 20.06.2024 mo gemy Ne A70-1234/2023 st mpuoOiieHus
K KaccallmoOHHOM xanobe, mogaBaeMoi B ApOuTpaxkusiii cyy 3amaaHo-CuOupckoro okpyra.

Komuu mpocum HampaBuTh TO HalleMmy IOpHAWYECKOMY afapecy. [Ipuiaraem TOBEpEHHOCTh Ha
MOJIy4YeHUE TOKYMEHTOB.

3apanee O1arogapHsI 3a COICHCTBHUE.

C yBaxxeHuew,

['enepanbHbIi JTIUPEKTOP
000 «IOK «IIpaBo-I"apanT»
CwmupHoB A.B.
Hcnonuurens:

ropuckoHcybT [letpoBa H.U., Ten. (3452) 12-34-56, n106. 105.



TEMA 2.2 OPOPMJIEHUE OPI'TAHU3AITMOHHO-
PACHOPAIMUTEJBHOU JOKYMEHTAIINHU

Lesb padoThI: IPHOOPECTH HABBIKK B COCTABICHUN M O(OPMIICHHH PEKBH3UTOB OpraHU3allMOHHBIX
nokymMeHToB, pykoBoACTBYsick ['OCT P 6.30-2003 «YuHubunupoBaHHas CHUCTeMa OPTraHHU3aIlMOHHO-
pacropsauTeabHON ToKyMeHTauuu. TpeGoBaHus K 0pOpMIICHHIO JOKYMEHTOB.

Ilopsinok npoBeeHUs1 3aHATHS:

B nagane 3aHATHA CJICOAYCT IMMOBTOPUTH MOPSAAOK COCTABJICHUA U O(bOpMJIeHI/IH OpTraHrU3alluOHHOTO
JIOKyMeHTa «Jl0KHOCTHAS HHCTPYKITUS».

Bonpocs! 1151 npoBeeHust codeceT0OBAHMS:

1. KakoBbI pyHKITMN OpraHU3aIMOHHBIX JOKYMEHTOB?
2. OcHOBHEBIE BUJIbI OpTaHU3AIIMOHHBIX TOKYMCHTOB.
3. KakoBbl TpeOOBaHUsI K COEepKaHUIO U OOPMIICHUIO HHCTPYKITHH?

3aganme Nel. CocraBbTe MOJKHOCTHYH) HWHCTPYKUUIO MOMOIIHMKA CyIbH JIeHHHCKOrO
paiionHoro cyaa r. Exkarepunoypra.

PexBu3uthl opranmzaruu: JIeHMHCKHMA palioHHBIA cya r. ExarepunOypra, ampec: 620075, .
ExatepunoOypr, yiu. 23 ®espains, a. 12.

Yr1Bepxnaaet: npeacenarens cyga Kosznos K.K.

J01’KHOCTHASI HHCTPYKIUS JOJIKHA CO/Iep KaTh CJeayolue pasaenbl (3al0JJHUTH 0 00pa3ny
U3 JOKYMEHTA, HO C OPUAHYECKON crienupuKoii):

1. OBHIUE IMOJIOXKEHUA

1.1. Hacrosimmasi 1OJKHOCTHAsE MHCTPYKIMSL OIpenenseT (pyHKIMOHaIbHble 00I3aHHOCTH, IIpaBa U
OTBETCTBEHHOCTh MOMOIIHHMKA cyabu JIeHWHCKOro paiioHHOro cyaa r. ExarepunOypra (mamee —
«TIOMOIITHUK CYJIbUY).

1.2. TIoMOIIHUK CyAbH Ha3HAYaeTCs Ha JOJDKHOCTh U OCBOOOXKIAETCS OT JOJKHOCTH MPUKA30M
npenceaaresns CyJa B yCTAaHOBIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM MOPSIIIKE.

1.3. [ToMOIIHUK CyJIbH MOJYUHSETCS HEITOCPEICTBEHHO Cy/IbE€, KOTOPOMY OH Ha3HAYEH B IIOMOIIb, &
10 BOTIPOCaM OpraHu3aliy padoThl anmnapaTa cyjaa — IMpeacelaTelNo Cya U €ro 3aMeCTUTEITIO.

1.4. Ha no/bKHOCTH MOMOIIHMKA CYJIbH HAa3HAYaETCs JIUIO, MMEIOIIEE BBICIIEE HOPUIUYECKOE
oOpa3oBaHue, 0e3 npeabsBIeHUs TPEOOBaHMI K cTaxy paboThl, IMOO cpeiHee Iopuandeckoe 00pa3oBaHue
U CTaX pabOTHI MO CHEUAIBHOCTH HE MeHee 3 JIeT.

1.5. TloMOLHUK CyibU JOJKEH 3HATh:

e Koncrurynuro Poccuniickoii enepannu;

o I'paxmanckuii npoueccyanbHblil kogeke PO, ApOuTpaxHblil mpoueccyanbHbli kogeke PO, Kogekc
aJIMMHHUCTPATUBHOTO cynonpou3BojcTBa Pd (B 3aBUCHMOCTH OT crienUaIn3aliuy cyaa);

o ®denepanbHblii 3ak0H «O cratyce cyneil B Poccuiickoit @enepanumny;

o  @enepanbHblil 3ak0H «O TOCYAapCTBEHHOM rpaXkIanckon ciyx0e Poccuiickoit deneparnumy;

e HucTpykumio 1o cynedHOMY AETIONPOU3BOACTBY B PAliOHHOM CY/E;

e TIpaBuia pabOTHI C TOCYAAPCTBEHHOM aBTOMATH3WPOBaHHOM cucTemoin «IIpaBocynuey;

e IIpaBuJa BHYTPEHHETO TPYIOBOI'O pacHopsijika Cy/a;

e MpaBuja U HOPMBI OXpaHbl TPYJa, IPOTUBOMOKAPHON OE30MACHOCTH.

2. DYHKIIMOHAJIBHBIE OBA3AHHOCTU

2.1. IloMOILIHKK CyAbU:

2.1.1. Oxka3bIBaeT coeiCTBUE Cy/be B MMOATOTOBKE W OpraHM3aluu CyeOHOTO pa3duparenbCcTBa, B
MOATOTOBKE MPOEKTOB CYICOHBIX aKTOB (pEIICHUH, OTIPEICICHH, TOCTAHOBJICHU ).

2.1.2. IIpoBepsieT UCKOBBIC 3asBIICHUS, 3asBICHUS, )KaT00bl U WHBIC IOKYMEHTHI, TIOCTYIAIOIINE B
MIPOM3BOJICTBO CY/IbH, HA COOTBETCTBUE TPEOOBAHUSAM IPOIIECCYATBHOTO 3aKOHOAaTenbeTBa (cT. 131-132
I'TIK PO, ct. 125-126 AIIK P®D).

2.1.3. Benér mporokon cymeOHOTO 3acefaHusi B CIydasX OTCYTCTBUS CeEKpeTaps CyAeOHOro
3aceaHusl.

2.1.4. Opranusyer npoBeIcHNUE BUACOKOH(PEPECHII-CBSI3H B CYJI€OHOM 3aceaHuH.

2.1.5. OcymiecTBisieT KOHTPOJIb 32 CBOEBPEMEHHBIM HAIPABJICHHUEM JIMIIAM, YJaCTBYIOIIUM B JIENE,
KOMUM CyAeOHbIX aKTOB, HCTIOTHUTEIbHBIX JINCTOB.

2.1.6. IloaroraBnuBaeT OTBETHI Ha OOpAIIEHHUS U 3aIIPOCHI, TOCTYMAIOIINE B apeC CY/IbU.



2.1.7. O6e3nmuuMBaeT U pazMemaeT cyaeOHble akThl B HH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON
cetu «VHTEpHET» B YCTAHOBJIIEHHOM IOPSIKE.

2.1.8. OcymiectBisieT HHPOPMAITMOHHO-TIPABOBOE U KOAU(PHUKAITMOHHOE 00eCIIeYCHHE ACSITEIbHOCTH
CYJIbH.

2.1.9. YuacTByeT B IOATOTOBKE JI€]1 K IIEpeaue B apXuB CyJa B yCTAHOBJIECHHOM IOPSIKE.

3. IIPABA

3.1. [IoMOILIHUK Cy/IbU UMEET NPABO:

3.1.1. TpeGoBaTh OT pyKOBOJCTBA Cy/Jia OKa3aHUs COJCUCTBHUS B UCIIOTHEHUN CBOMX JIOJDKHOCTHBIX
00s13aHHOCTEH.

3.1.2. [loBbImaTh CBOIO KBATM(UKAIMIO B YCTAHOBJICHHOM IOPSIIKE.

3.1.3. 3HaKOMUTBCS C MPOEKTaMU PEMIEHUH PYKOBOJACTBA Cy/1a, KACAIOLIUMHUCS €T0 IeATEIbHOCTH.

3.1.4. IlpencraBisiTb Ha PACCMOTPEHHUE CBOETO HEMOCPEACTBEHHOTO PYKOBOAUTENS TPEAJIOKEHUS 11O
BOIIPOCAM CBOEH J1E€ATEIBLHOCTH.

3.1.5. Ilomydath OT paOOTHUKOB ammapara cyja HHGOPMAIHIO, HEOOXOAUMYIO JUIsl OCYIIECTBICHUS
CBOEH IEATEIBHOCTH.

4. OTBETCTBEHHOCTb

4.1. IIoMOIIHUK Cy/IbU HECET OTBETCTBEHHOCTD:

4.1.1. 3a HeucCMOTHEHUE WIIM HEHAIJIeXkKAIIee UCTIOJITHEHHE CBOMX O0sI3aHHOCTEH, TPETYCMOTPEHHBIX
HACTOSIIEH  JOJDKHOCTHOM HMHCTPYKLMEH, — B COOTBETCTBUM C JEHCTBYIOIIUM TPYAOBBIM
3aKOHOIaTeNbCTBOM U DenepanbHbIM 3ak0HOM «O TOoCyIapCTBEHHOM IpakIaHCKOM ciryx0e Poccuiickoit
denepauuny.

4.1.2. 3a npaBOoHapyUICHHS, COBEPIICHHBIE B MEPHOJ OCYIIECTBICHUS CBOEH NESITEIbHOCTU, — B
COOTBETCTBHUH C ICUCTBYIOIINM I'PAXKTAHCKUM, aIMUHUCTPATUBHBIM U YTOJIOBHBIM 3aKOHO/1aTE€IHLCTBOM.

4.1.3. 3a pasriamieHue CBEACHUN, COCTABIAIOUIMX TOCYAApCTBEHHYIO TalHY, MHON OXpaHAEMOM
3aKOHOM TaWHBI, a TAKXKE CBEJECHUNU O YACTHOW >KM3HU TPa)kJaH, CTABUIUX €My HU3BECTHBIMHU B CBSI3U C
MCIIOJIHEHUEM JIOJKHOCTHBIX 00S3aHHOCTEHN, — B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIBLCTBOM.

4.1.4. 3a napywenue I[lpaBui BHYTPEHHETO TPYIOBOIO PACHOpSA]Ka, MPaBUJI MPOTHBOIIOKAPHOU
0€30MacCHOCTH U TEXHUKH 0€30I1aCHOCTH, YCTAaHOBJIEHHBIX B CYJI€.

5. YCJIOBUSA PABOTHBI

5.1. Pexxum paboThI TOMOIIIHUKA CYAbU OMPEACISICTCS B COOTBETCTBUU ¢ [IpaBuiamMu BHyTpEeHHETO
TPYZIOBOT'O pacnops/ika, yCTaHOBJICHHBIMU B CY/IE.

5.2. B ¢cBsi3u ¢ NMPOM3BOJCTBEHHONW HEOOXOAMMOCTHIO MOMOIIHHUK CYJIbHM MOXET HAIpaBiIsATHCS B
CIIy’)keOHbIE KOMaHIUPOBKH (B TOM YHCIIE MECTHOTO 3HAYCHHUS).

Hacrosmas no/mKHOCTHAasE MHCTPYKUHUS pa3paboTaHa B COOTBETCTBHM C THUIOBBIM JOJIKHOCTHBIM
permaMeHToM MOMOIIHHMKA Tpenaceaarens cyna (CyapH) palloOHHOTO cyna, yTBepKAEHHBIM [Ipukazom
Cynebnoro nernapramenta rpu BepxosHom Cyne P® ot 27.08.2019 Ne 193.

COI'NTACOBAHO

HauanpHuK OTA€ma rocy1apcTBEHHOM CITYKOBI U KaJIpOB
(moamucek) N.0O. Gamunus
« » 20r.

C uHCTpyKUMEH 03HAKOMJIEH:
(moxmucek) N.0O. Gamunus
« » 20T.

3aganue Ne2: 3amonHuTe YHUDHIHPOBAHHYIO (OpPMY IITATHOTO PACIHMCAHUS B COOTBETCTBHH C
MPOU3BOACTBEHHOM 3a1aueH.

IHopsiaok npoBeaeHUs1 3aHATHS:

B nauane 3aHsATHS cienyeT MOBTOPUTH MOPSAOK COCTaBICHHS U OPOPMIICHUS OPTaHU3allMOHHOTO
nokymenTta «llltaTHoe pactiucanue».

®opma mratHoro pacnucanus Ne T-3 ucnomp3yercss mist opopMIIEHUS CTPYKTYPHI, IITaTHOTO
COCTaBa U MITATHOW YHCIIEHHOCTH OpraHU3allud B COOTBETCTBUM C €€ JeicTByromuM ycraBoMm. Llltatnoe
pacrnucaHue U3 NepeyHsl CTPYKTYPHBIX MOAPA3JICICHNM, JOKHOCTEH, CBEICHNUS O KOJIMYECTBE IITATHBIX
€IMHUII, JOJHKHOCTHBIX OKJIaJaX, HaJ0aBKax U MecSYHOM (oHAE 3apabOTHOW IIaThl MPEIIPHUSITHS.
HltaTHOE pacnucaHue yTBEp>KIaeTcs MPUKA30M PYKOBOJIUTEINS OpraHU3alUU UM YIOJTHOMOYEHHBIM UM
munom. Ko gopmst o knaccudukaropy OKY [ 0301017.



[Mopsinok 3anonuenus ¢popmsl T-3:

B rpade 4 "KonamdecTBO MITAaTHBIX €AUMHUIL" MO COOTBETCTBYIOIIMM JIOJDKHOCTSM, JIJISI KOTOPBIX
IpeyCMaTpUBACTCS COAEP)KaHUE HEMOJHOM IITaTHOM EIMHHUIBI C Y4eTOM OCOOEHHOCTEH paboThl MO
COBMECTUTEIBCTBY B COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHOJATeNbcTBOM P®, mTarHas eauHHIIA
yKa3bIBaeTcs B JOJIAX, Hanpumep, 0,25; 0,5; 1,5 u T.4.

3anonuss rpady S "Tapudnas craBka u np." HEOOXOAMMO yKa3aTh MECSUHYIO 3apa0OTHYIO IJIATy MO
TapudHON cTaBKe (OKIamy), TapuHON ceTKe, MPOIEHTY OT BBIPYUYKH, J0JIE WM MPOLEHTY OT IPHObLIH,
kodpurmenty tpymoBoro yuactus (KTVY), koadbdumuenty pacnpeneneHuss 1 T.J0. B pyOJIeBOM
WCYHCIICHUH, B 3aBUCUMOCTH OT CHUCTEMBI OIUJIATHl TPYyJa, NIPUHATON B OPraHU3AIMH B COOTBETCTBUHU C
NEHCTBYIOIUM 3aKOHOAATENbCTBOM P®, KONJIEKTUBHBIMH JIOTOBOPAaMH, TPYIOBBIMU JOTOBOpPaMH,
COTJIALIICHUSIMU ¥ JIOKATBHBIMU HOPMATHBHBIMU aKTaMU TPEIIPUSTHUS.

3anonHss rpadsl 6 - 8 "HanbaBku" yKa3pIBarOTCS CTUMYIHPYIOMINE W KOMIIEHCAITMOHHBIE BHITLIATHI
(mpemMuu, AOIIATHI, TOOIIPUTENBHBIE BBIIATHI, HAAOABKH), YCTaHOBIEHHBIC JEHCTBYIOIINM
3aKOHOIaTeNbCTBOM PD (Hanmpumep, ceBepHbIe Ha10aBKH, HAJ0ABKH 32 YUCHYIO CTEMEHb | T.1.), a TAKXKe
BBEJICHHBIC HA YCMOTPEHHUE OpraHU3aIuy (HampuMep, CBsI3aHHBIE C PeKUMOM TN YCIIOBUSAMU Tpyaa). Eciu
3aMojIHeHue opranuzanuet rpad S - 9 B pyOsieBOM HCUMCIEHUH HEBO3MOXHO B CBSI3U C IPUMEHEHUEM B
COOTBETCTBUHM C JICHCTBYIOIIUM 3aKOHOIATENbCTBOM P® HHBIX cHUCTEM oOIaTtel Tpyaa (Hampumep,
OecrapudHas, cMemaHHas W T.[.) yYKa3aHHbIC Tpadbl 3aMONHSIIOTCS B COOTBETCTBYIOIIMX €IWHHIIAX
U3MepeHus (HarpuMmep, B MPoLeHTax, KodpUIeHTax u T.1.).

KoppekTupoBku B IITaTHOE pacmucaHHe BHOCSTCS B COOTBETCTBUU C IMPHUKA30M PYKOBOJIUTEINS
OpraHHU3aIlK WU YIIOJTHOMOYEHHBIM UM JIUIIOM.

IIpousBoacTBeHHas 3a1a4a:

CocraBbTe 1ITaTHOE pacnucaHue AIBOKaTckoro kabunera «Ilpaso u deao» na 2025 rog.

PexBu3uthl opranm3zamum: AnBokarckuii kabuner «lIpaBo u Jlemo», aapec: 620014, r.
ExatepunOypr, yn. @anractuueckas, 1. 10; MTHH 6678234567, KIIIT 667801001, OI'PH 1234567890123.

YTBep:kaaeT: NMpe3uIeHT aaBokaTckoro kabunera Kysnemnos B.A. (mpukas ot 25.12.2024 Ne 1).

J0I2KHOCTH, KOJIMYECTBO IITATHBIX eIMHUI, OKJIAbI 1 HAT0ABKHU:

Ne | HammeHoBaHue Kou-Bo Tapudnas Han6aBku, pyo. Hroro B
n/m JMOJKHOCTH IITATHBIX CTaBKa mecsu, pyo.
eIMHHUIX (okJ1ang), pyo.
1 | [Ipe3upent 1 80 000 3a CTax anBokatckoii | 100 000
KaOMHETA nesreapHoctn — 10% (8
000); palioHHBII
koaddunment 15% (12 000)
2 | AnBokar 3 55 000 | 3a CTaxX agBokatckoii | 68 750 x 3 =
(KaXIbIii) nesreapHocTn — 10% (5| 206 250
500); palioHHBII
kodddunment 15% (8 250)
3 [TomotHUK 2 30 000 | paitoHHBIH kod(urment | 34 500 x 2 =
aJIBOKaTa (KK IbIi) 15% (4 500) 69 000
4 Opuckoncynst | 1 40 000 parioOHHBII koadurment | 46 000
no pabore ¢ 15% (6 000)
JTIOBEPHUTEISIMH
5 | Cekperapb- 1 25 000 palioHHBII koapduuuent | 28 750
pedepeHt 15% (3 750)
6 CucremHblii 0,5 20 000 (3a | palioHHBII koa¢pdurnment | 11 500
aJIMUHUCTPATOP nosinyto craBky) | 15% (3 000 3a monHyro
CTaBKY)
HUTOI'O: 8,5 461 500

ITosicHeHue K 3aI10JIHEHHIO:

e B rpape 4 «KonmuuecTBO IITATHBIX EAMHUID IO JOJDKHOCTH CHCTEMHOTO aJMUHHCTpaTopa
ykazath 0,5 (HemoJsiHast cTaBKa).

e Brpade 5 «Tapudnas craBka (OKi1aa)» yKa3aTb MECSUHBIN OKJIaa B PyOIIsX.



e B rpadax 6-8 «HanbGaBku» yka3aTh: Ham0aBKa 3a CTaX aJBOKATCKOW NEATEIHHOCTH (IS
asBokatoB U npesuzienta) — 10%; paitonuslit koapdunuenT — 15% (yctaHoBieH 11 BceX pabOTHUKOB).

e Brpade 9 «Mtoro B MecsI» ykazaThb CyMMY OKJIa/Ia M BCEX HaJ0ABOK MO KaXJI0W JOKHOCTH.

e B crpoke «MUTOI'O» moacunTaTh MECAYHBIN (POH]T OTUIATHI TPYA.

Bonpocsl 11 npoBeaeHnst codece0BaAHUA:

1. KakoBo cojaepkaHuEe NOHITHHA «CHUCTEMa JOKyMEHTAllUM», «yHU(GUIUPOBaHHAs cHUCTEMa
nokymMmenTtarun»? [IpuBeaute npuMepsl YHUPUITUPOBAHHBIX CUCTEM JOKYMEHTAIUH.

2. B dem 3akmoydaercs CyTh YHU(PHUKAIUU U CTaHIApTU3ALNU B JEONPON3BOICTBE?

3. Xapakrepuctuka u coctaB gokymeHTa «llltatHoe pacniucanue». Ero Ha3HaueHue B KOMILIEKCE
JOKYMEHTAI[MU OpPTaHU3allNH.

3ananneNe3: npuoOpecTH HaBBIKU B COCTABIEHUU M 0(OPMIIEHUH PEKBU3UTOB PACHOPSAUTEIBHBIX

CocraBbTe mpuka3z mpezacenarens Jleannckoro paiionHoro cyaa r. ExarepunOypra «O0
yrBepkaeHMM MHCTpykuuu 1o cyaeOHOMY Jelonpou3BOACTBY B JIGHMHCKOM pailoHHOM cyne T.
ExatepunOypray.

PexBu3uThl cyaa: JlenuHckuii paitoHHbIN cya r. ExarepunOypra, anpec: 620075, r. ExarepunOypr,
yi. 23, 1. 12; OKIIO 12345678.

Jata n Homep npuka3za: 01.03.2024 Ne 12.

Texkcer npuka3sa:

JEHUHCKUMN PAVOHHBIN CY/ I'. EKATEPUHBYPT A

IMPUKA3

01.03.2024 Ne 12

r. EkaTtepunOypr

00 yrBep:xknenun UHCTpykuM mo cyaeOHOMY [1eJ10NPOU3BOACTBY B JIGHMHCKOM pPailOHHOM
cyne r. EkatepunOypra

B cootBercTBuE ¢ DenepaibHBIM 3akOHOM OT 22.12.2008 Ne 262-@3 «O06 obecnieueHnn a0cTymna K
nHpopManuu o AesATeNbHOCTH cyaoB B Poccuiickoir ®enepamumn», WHCTpykiuend mo cyneOHOMY
JIeTIOTIPOM3BOCTBY B pailoHHOM cyzae, yrBepxka¢HHOM [Ipukazom CyneOHOro nenmapramMeHTa INpU
Bepxoanom Cyme P® ot 29.04.2003 Ne 36 (B pemakuum ot 12.02.2024), a Takxe B IEiIX
COBEPIICHCTBOBAHUS OPTraHU3allUU JIEJIOMPOU3BOJCTBA B CyAe M OOECHEeYeHHUs €IUHBIX TpeOOBaHUU K
0(OpMIICHUIO TOKYMEHTOB,

INPUKA3BIBAIO:

1. VYrBepauts MHCTpyKIMIO 110 Cyne0HOMY ETONPOU3BOACTBY B JIGHHHCKOM pailOHHOM CyJe T.
ExatepunOypra (mpumaraercsi).

2. HawampHuky otnmena penmompousBoicTBa MBanoBoit M.M. oOecreunTs METOAMYECKOE
PYKOBOJICTBO OpraHU3aluei JeONpOU3BOACTBA B CTPYKTYPHBIX MOJpa3JeieHUsIX CyAa U KOHTPOJIb 3a
coOmroieHneM TpeOoBaHUH yTBEpKAEHHON MHCTpYyKITHH.

3. Bcem pabGoTHukam amnmapara cyga pyKOBOZICTBOBATBhCS IOJIOKEHUSIMH — YTBEPKIAEHHOU
WucTpykunu npu padboTe ¢ JOKyMEHTaMU.

4. KoHTponb 3a UCIOJHEHUEM HACTOSILEro MPUKa3a BO3JOKUTH HA 3aMECTUTENSl Mpe/ICceaaTest
cyna Cunoposa C.C.

[Ipencenarens cyna Koznos K.K.
(moamucek)
Bussr:
3amecTuTeNnb npeaceaaTens cyaa Cunopos C.C.
(moamuck)
HavansHuk otaena neiaonpon3BoacTBa HBanosa M.1.
(moamuck)
Hcnonnuresn:

HavYaJIbHUK OT/IeNa Aenonpon3BoacTsa BanoBa M.U., Ten. (343) 123-45-67.
B neso 01-12 (moamuce)



Bonpocsl 11 npoBeaeHnst codece0BAHUSA:

1. KakoBbl OCHOBHBIE (PYHKIIMH PACHOPSAIUTEIBHBIX JOKYMEHTOB?

2. Tlepeuncnure cTaguu MOATOTOBKU PACTIOPSIUTENBHBIX TOKYMEHTOB.

3. Ilpuka3s. [lonsTHe 1 BUIBI TPUKA30B. 3HaUEHUE, CTPYKTYpa U COJIepKaHUe MPHUKa3a Mo OCHOBHOMN
ACATCIIbHOCTH.

3AJAHUA JJIS1 BBINIOJIHEHUSA CTYAEHTAMU

3ananme 1 (10/KHOCTHASI HHCTPYKIMSA).

CocTaBpTe  JIOJDKHOCTHYKO — MHCTPYKUUIO WOpHCKOHCYJbTa OO0  «Koncantunrl pynm»  (T.
ExarepunOypr, yin. Jleauna, 1. 50). Ykaxxure, 4T0 FOpUCKOHCYIBT MOAUNHSIECTCS TEHEPATLHOMY TUPEKTOPY,
JI0JDKEH UMETh BhIclIee opuandeckoe oopazoBanue, 3HaTth I K PO, TK PD, AIIK PO, 3akoHO1aTEIHCTBO
0 3aKynkax. B ¢pyHKIMOHaIbHBIE 003aHHOCTH BKIIIOUUTE: MPOBEPKA JOrOBOPOB, IPETEH3UOHHAs padoTa,
ydacTue B CyaeOHBIX nporeccax, KOHCYJIbTUPOBaHHE COTPYIHUKOB.
OcTajbHble pa3aeibl (IpaBa, OTBETCTBEHHOCTD, YCIIOBUSI pa0OTHI) 3aIIOTHUTE 110 00pasiry.

3ananue 2 (ITATHOE pacHCaHuUe).

CocTaBbTe WITaTHOE pacHUcaHUe AJIs HPUANYECKOr0 O0T/Ae]a KPYMHOr0 NPOU3BOACTBEHHOIO
npeAnpusTHs «YpanamamsaBoa» Ha 2025 rox. BBenuTte 10MKHOCTH: HAaYaIbHUK IOPUANYECKOTO OTAETIa
(oxmanx 90 000 py6.), rmaBubIi opuckoHCYIBT (80 000), FOPUCKOHCYNIBT MO JOTOBOPHOW pabdote (2 miT.,
oxiagn 60 000), FOPUCKOHCYIBT MO MPETEH3MOHHO-UCKOBOM padore (2 mit., okian 65 000), cenuanucT 1o
kanapam (1 mr., 50 000), cexperaps (1 wrT., 35 000). Ycranosure paiionnslit ko uimeHT 15% u nHandaBky
3a cTax paboTsl B oTpaciu 10% nms Becex. PaccunTaiite MecauHblit GOH OTIATHI TPY/A.

3ananue 3 (mpukas).

CocraBpTe mpuka3z reHepaibHoro aupekropa OOO «Koncantusrl'pynm» «O Ha3HaueHuun
OTBETCTBEHHOT'O 3a BEJIEHUE JIEIONMPOM3BOJCTBA B IOPUAMYECKOM OTAene». Ha3zHaubTe IOPUCKOHCYNIbTA
[TerpoBa A.C. OTBETCTBEHHBIM 32 PETHCTPALIMIO, YUET U XpaHEHUE JTOKYMEHTOB, KOHTPOJb 32 CPOKaMHU
ucrnoyiHeHus nopy4yeHuii. KoHTposb 3a UCOIHEHHEM MTPHKa3a BO3JIOKUTE HAa 3aMECTUTEINSI TUPEKTOpa.

TEMA 2.3 O®OPMJIEHUE KAJIPOBOM JIOKYMEHTAILIUA

Heap padoThl: M3y4uTh TPeOOBaHHA MOATOTOBKE NOKYMEHTAlMM MO TPYJOBBIM OTHOUICHHSIM,
KJaccu(uKanuio, mpaBuia 0popMIIEHUS JOKYMEHTOB IO IMYHOMY COCTaBy. BhINoONHEHNE TPaKTHYECKOM
paboThl 3aKitodyaeTcs B OOyUYEHHUH 4epe3 MPaKTHKY, MOAEIUPYIOLIYI0 peajbHble TPYIOBBIE MPOLIECCHI
npeanpusaTHs (OpraHu3alim), a TaKke IpuoOPECTH HABBIKM B COCTABJICHUU M OQOPMIICHUH PEKBU3UTOB
JOKYMEHTOB 110 JIMYHOMY COCTaBy npemanpustusi, pykoojactBysice [OCT P 6.30-2003
«YHUQHUIMPOBAHHAS CHUCTEMa OPIraHU3ALMOHHO-PACTIOPSAUTENBHON JOKyMEHTaluu. TpeGoBaHus K
0(OPMIICHUIO TOKYMEHTOBY.

Ilopsi/ioK BbINOJHEHUS PA0OTHI:

B Havane 3aHsATUS cieqyeT MOBTOPUTH IMOPSIOK COCTaBICHUS M OGOPMIICHHS] TOKYMEHTOB IO
JUYHOMY COCTaBY IPENNPUATHS (OpraHU3aLun ).

3aganme 1. CocraBuTh 3asBieHHE O npueme Ha pabory. McmomHUTH HEOOXOAMMBbIE BH3BI Ha
3asIBJIICHUU.

CocraBpTe 3asBiIeHHE O TmpuémMe Ha paboTy Ha JIOJDKHOCTH CeKpeTapsi  Cy/Ae0HOro
3acenanus B JleHuHckuil paiionnblii cyn r. ExarepunOypra. Vcnomaute HeoOXOAuMbIe BU3BI Ha
3asgBIeHUU. Hamoxute pe3omonuio mpeacenaTens cyaa o npuéMe Ha padory.

O0pasen 3asiBJIeHUs (IeMOHCTPHPYETCS CTyJeHTaM):

IIpencenarento JICHUHCKOrO palilOHHOIO Cyna
r. ExaTepunbypra
Koznosy K.K.

NBanoBoii AHHbI [IeTpoBHBI,
3aperucTpUPOBAHHOM 110 ajpecy:

r. ExatrepunOypr, yn. Jlenuna, 1. 10, xB. 5,
nacnopt 65 12 345678, Beigan OY®MC Poccun



no CeepanoBckoit oomactu 12.05.2015,
tenedon 8-912-345-67-89

3ASBJIEHUE

[Tpomy npuHATE MEHST Ha pabOTy Ha JNOJDKHOCTH CEKpeTapsi CyleOHOro 3acenaHus B JIeHWHCKHIA
parionnsiii cyx r. ExarepunOypra ¢ 01.10.2024.

Nmero Beicmiee ropugudeckoe obOpazopanme (mumiom YpI'HOY, 2020 r.), crax paboTel 1O
cnienuanbHOCTH 2 Tozaa (fopuckoHcynbT B OO0 «Opllpodus»).

C IOJKHOCTHOM MHCTPYKLIMEN U MpaBUJIaMUA BHYTPEHHETO TPYJOBOTO paclopsiiKa O3HAKOMIICHA.

K 3asBnenuro npuiaraio KONUM Macrnopra, AUIIoMa, TPYI0BOM KHUKKH.

20.09.2024 (UBanosa A.Il.)

Bu3za HayanbHUKA 0TAEIA KAaJApPOB:

«CornacoBano. HauaneHuk otnena kaapos Msanosa M.I1. 20.09.2024»

Pe3oJnronus npeacenarens cyaa:

«I[IpuHATE Ha IOMKHOCTBH CEKpeTaps CyAeOHOro 3acelaHusi C OKJIAJOM COIJIACHO IITaTHOMY
pacnucaHuio. Y CTaHOBUTH UCIIBITaTENbHBIN Ccpok 3 Mecsaua. Koznos K.K. 20.09.2024»

3ananme 2. C

CocraBpTe mpodecCHOHATbHOE pe3loMe Ha JIODKHOCTh HOPMCKOHCYJIbTA B IOPHIMUYECKYIO
komnanuio OO0  «¥OplIlpogu» (r. ExkarepunOypr). VYkaxkuTe omneliT paboTbl, 00pazoBaHHE,
npodeccroHaIbHbIC HABBIKM 1 JINYHBIC KAYeCTBA.

Oo0pa3sen pe3romMe (IeMOHCTPUPYETCS CTYAEHTaM):

PE3IOME
®UO: IlerpoB Anapeii CepreeBud
Hara poxaenus: 15.03.1995
Anpec npoxuBanus: r. EkarepunOypr, yn. Mansimesa, 1. 12, kB. 8
Tenedon: 8-922-123-45-67
E-mail: petrov_as@mail.ru

Heab: corckanue NOJKHOCTH IOPUCKOHCYIIBTA B IOPUINUYECKON KOMIaAHUH.

OnbIT padoThI:

2021-2024 — OO0 «Toprosslit 1oM «Ypai», OPUCKOHCYJIBT.

OyYHKIMOHATBHBIE 00S3aHHOCTH:

- IpaBOBasi 3KCIEePTU3a JOrOBOPOB;

- IPETCH3NOHHO-UCKOBas paboTa (COCTaBlIEHHNE UCKOB, OT3BIBOB, XO/IaTAlCTB);

- IPEICTaBUTENBCTBO B CyJ1aX 00IIel IOPUCAUKIIMYN U apOUTPaKHBIX CyaX;

- KOHCYJIbTUPOBAHHUE COTPYTHUKOB IO MPABOBBIM BOTIPOCAM.

2019-2021 — AgBoxarckuii KaOuHeT «JIeruTy, MOMOIIHUK aJBOKaTa.

- OATOTOBKA MPOEKTOB MPOIIECCYaTbHBIX JOKYMEHTOB;

- ydacTue B CyJeOHbIX 3ace/laHusX;

- BeJICHUE JICTIONPOU3BO/ICTBA.

Oobpa3oBanue: 2014-2019 — Vpanbckuii TOCyIapCTBEHHBIA OPUANYCCKUN YHUBEPCHUTET, TUTIIIOM
CHEIUATUCTA (C OTIIHYHUEM).

JonosHuTenbHoe oOpa3oBanue: 2022 — kypchl noBbiieHUs1 kKBamndukanun «KoprmopaTuBHoe
IpaBo U cyaeOHas 3amuTa OuzHeca.

IIpodeccnonanbHbIE HABBIKU:

- 3Hanue ['K PO, ATIK PO, I'TIK PO, TK P®;

- yBepeHHbIH nosib3oBaTenb cucteM «KoncymnbprantlImocy, «['AC [IpaBocyaue», «Moi ApOouTpy;

- OTIBIT BEJICHUS IEPETOBOPOB, COCTABJICHHSI IOTOBOPOB;

- rpaMOTHas YCTHas ¥ MHUCbMEHHAs Peyb.

JInuHble KayecTBAa: OTBETCTBEHHOCTh, BHUMATEIBHOCTh, AHATUTHYECKUNA CKJIAl  yMa,
CTPECCOYCTOWYUBOCTbD, UCIIOTHUTEIBHOCTD.



Hara: 10.09.2024 [Moxanuce: [Terpos A.C.

3ananue 3.
3anonuute yHuGUupoBanuyo dopmy Ne T-1 «IIpuka3 (pacnopsikeHue) o mpuéme pabOTHHKA Ha
paboTy» Ha OCHOBAHHH 3asIBICHUS U3 3a/1aHus 1.
JlaHHBbIe 115 3a10JITHEHUS
e O®UO pabornuka: iBanoBa Auna [lerpoBHa
o CTpyKTypHOE NoApa3/ieieHue: anmnapar cyia
e JIOJKHOCTB: CeKpeTaphb Cy1eOHOT0 3acelaHus
o TabGenbubrit HOMep: 0123
o Jlata mpuéma: 01.10.2024
e Oxkmazm: 30 000 py6.
e HcnerTatenbHbiid cpok: 3 mMecsia
e OcnoBanue: 3asBnenue MBanosoii A.I1. ot 20.09.2024, TpynoBoii noroop Ne 45 ot 30.09.2024.

Oopazen 3anoaHeHHoi popmbl T-1 (BbIIaéTCsl KaAK pUMep):
YuauduuupoBanHas popma Ne T-1
VYrBepxaena [loctanosinenueM ['ockomcrata Poccun ot 05.01.2004 No 1

JIEHMHCKWI PAMOHHBIN CY/I I'. EKATEPUHBYPT'A

[TPUKA3 (pacmiopsixeHue)
o nmpuéme paboTHHKA Ha paboTy

ot 30.09.2024 Ne 12-x

[Tpunsate Ha padoty ¢ 01.10.2024 no

TaGenpub1ii HOMep 0123

NBanoBy AHHy llerpoBHy B ammapar cyga Ha JOJKHOCTh CEKpeTapsi CyJIeOHOro 3acefaHus ¢
tapuduoi crtaBkoit (oxsagom) 30 000 py6. ¢ HCTIBITAHWEM Ha CPOK 3 MecsIa.

OcHoBanue: 3aaBienue Banosoi A.Il. ot 20.09.2024, Tpynosoii norosop Ne 45 ot 30.09.2024.

[Ipencenarens cyna Koznos K.K.
C npuxkazom o3HakomsieH: 30.09.2024 NBanosa A.II.
3ananue 3.

Odopmure mpuka3z mpencenarens JleHnHckoro paiionHoro cyaa 1. ExatepunOypra o
JUCHUIUIMHAPHOM B3bICKAaHUH B BUJIE 3aMeUaHUsl MOMOITHUKY cynbu CunopoBy W.I1. 3a Hapyiienue cpoka
W3TOTOBJICHHSI MOTUBHPOBAHHOTO PELICHUS 110 rpakaanckomy aeny Ne 2-123/2024.

dadyaa: pemearem cyna or 10.09.2024 mo memy Ne 2-123/2024 pa30upaTelbCTBO OKOHYEHO,
0JIHaKO MOTHBHPOBAHHOE pEILlIeHNE N3roToBIeHO Tosbko 20.09.2024, To ecTh ¢ HapylIEHUEM 5-THEBHOTO
cpoka, yctaHoBjieHHOro cT. 199 I'TIK PO.

OcHoBanus: panopt cyapun @Enoposa B.B. ot 21.09.2024, nucekMeHHOE 00BSICHEHUE TOMOITHUKA
cynbu Cumoposa W.IL. ot 22.09.2024 (npu3Han HapylIeHUEe, COCIABITNCH Ha OOJIBIIYIO 3arPYKEHHOCTH),
aKT IIPOBEPKU OTJENA AETONPOU3BOICTBA.

Oo0pa3zen npuka3a (1eMOHCTPUPYETCH CTyAeHTaM):

JIEHMHCKHWI PAMOHHBIN CY/I . EKATEPUHBYPT'A

I[TPUKA3



25.09.2024 Ne 15-x
O nucuuIUIMHAPHOM B3BICKaHUH

B cBs3u ¢ HapyieHneM oMouHUKOM cyabu CunopoBbiM Minbéil [lerpoBrueM cpoka U3roTOBIEHUS
MOTHUBHUPOBAHHOTO pemieHus 1o aemy Ne 2-123/2024, ycranosnenroro ct. 199 I'TIK PO (pemenne qomxHO
OBITH M3TOTOBJICHO B TE€UEHHUE 5 MHEMH, (pakTuuecku U3roToBieHo uepe3 10 nHeil), Ha OCHOBaHUHU paropra
cynbu ®démopoBa B.B. ot 21.09.2024, mucemenHoro oOwsicHenus CugopoBa W.II. ot 22.09.2024,
PYKOBOACTBYsCH CT. 192 Tpynosoro xonekca PO,

ITPUKA3BIBAIO:

1. 3a HeHaATIeKAIIee CTIOTHEHHUE JOJIKHOCTHBIX 00sI3aHHOCTEH, BRIPA3UBIIICECs B HAPYIICHUH CPOKA
M3TOTOBIICHHS Cy/IeOHOTO aKTa, 00OBABUTH MOMOLTHHUKY cyabu CunopoBy Mike [lerpoBuuy 3ameuaHue.

2. HayanbHUKY OTZIeNa KagpoB 03HakoMUTh Cumopoa M.I1. ¢ HacTosSImMM IpUKa30M MO POCIHUCH.

[Ipencenarens cyna Koznos K.K.
C npuxkazom o3HakomJieH: 25.09.2024 Cupnopos N.I1.
3ananue 4.

Odopmure nmpuka3z o HampasieHUU WpHUCcKOHCYabTa IleTpoBa A.C. (M3 pe3tomMe) B KOMaHAUPOBKY
B T. UensiOMHCK 711 ydacTusi B CyAcOHOM 3acefann ApOuTpakHOTro cyaa UensOnHCKO# 00macTu 1Mo nemy
Ne A76-5678/2024, naznauennomy Ha 15.10.2024. Cpox xomanaupoBku — 3 aus (¢ 14.10.2024 no
16.10.2024).
3anonaute yauduimpoBanuyo Gopmy Ne T-9 (wnm T-9a) co cnenyrommumu JaHHBIMHA:

e Opranuzanus: OO0 «tOplIpodu» (anpec, UHH — mpuaymats)

o Tupexrop: MBanos 1U.H.

e [{enb KOMaHIUPOBKHU: MPEICTABICHIE UHTEPECOB KOMITAHUU B CYJI€ aNeJUISIIMOHHON WHCTaHIINH.

e Omnata: cyrounsie 700 py0./neHb, mpoe3a U MpoKUBaHUE M0 (PaKTy.

3aganmue S : 3aM0JHUTH JTUYHYIO KapTOUKy (opmbl T2.

®opma mo OKVY]J[ [0301002]
no OKIIO |

(HaMMEHOBAaHKE OPTaHU3AIINHN )

JATA COCTABJIEHMA

TABEJIbHBIM HOMEP

VAEHTU®UKALIMOHHBII HOMEP
HAJIOT'OITUIATEJIBIIKA

HOMEP CTPAXOBOI'O
CBUIETEJILCTBA
I'OCYJAPCTBEHHOI'O
INEHCHMOHHOI'O CTPAXOBAHUA



AJIGABUT

XAPAKTEP PABOTBI

B/ PABOTBI (OCHOBHAZ,
ITO COBMECTUTEJIbCTBY)

[1OJI (MY2KCKOH, X)KEHCKUI)

JIMYHASI KAPTOUYKA PABOTHUKA
I. OBIIME CBEJJEHN A

TpynoBoi 10oroBop HOMEp Jara

1. ®amunusa Nwma OT4ecTBO

Kon

2. Jlata poxxaeHus
(tleHb, MecsIl, TO)

3. Mecto poxieHust

o OKATO

4. I'paxx1aHCTBO

no OKMH

5. 3HaHWE MHOCTPAHHOTO s3bIKa 1)

(HaMEHOBaHME) (cTerieHb 3HAHMS)
no OKNH
2)

(HaMEeHOBaHME) (cTerneHb 3HAHMS)
no OKMH
6. Obpa3oBanue

no OKNH
(cpennee (monHOE) O0IICE, HAYATBHOE TTPO(EeCCHOHATBHOE,
cpenHee npodeccuonaabHOE, BBICIIEE TPO(HECCHOHATBHOE)

(HamMeHOBaHKME 00Pa30BATEILHOTO YUPEIKICHNS)




JlokymeHT 00 00pa3oBaHMH, O KBATU(GUKAIIMK WU HAUTWYUHU CHICITHATBHBIX 3HAHUI

(HaMEHOBaHME)

(cepusi, HOMEp)

(mara BeIIauN)

(ro OKOHYAHMS)

Kpamudukanus no 1okymeHTy 06 o0pa3oBaHUU

Hanpapnenue niu cnenuanbHOCTh IO JOKYMEHTY

no OKCO

(HamMeHOBaHKME 00Pa30BATEILHOTO YUPEIKICHNS)

JlokymeHT 06 00pa3oBaHuH, O KBaTU(UKAIUHN UM HAJTHYUU CIICIUATbHBIX 3HAHUHT

(HaMEHOBAHME)

(cepus, HOMED)

(mara BBITAUN)

(ro OKOHYAHHS)

Kammdukanus 1mo 1okymMmeHTy 00 00pa3oBaHUN

Harmpasnenue nim ciequanbHOCTb 110 JOKYMEHTY

no OKCO

[TocneBy30BCcKO€E MPOdeCcCHOHATTELHOE 00pa3oBaHNE

no OKMH
(acriupaHTypa, aJbIOHKTYpa, JOKTOPAHTYpA)



HaumenoBanue 06pazoBaTeIbHOTO, HAYYHOTO YUPEKICHUS

JlokymMeHT 06 00pazoBaHUU: HOMEP

TI'ox okoHuaHUA

JaTa BBLIAYH

Hanpapnenue niu cnenuanbHOCTh O JOKYMEHTY

mo OKCO
7. llpodeccus
o OKIIATP
(ocHOBHAs)
o OKIIATP
(mpyrast)
8. Crax pabotsl (Mo cocrosiHuo Ha "' " 20 T.):
OO0mmi THER MECSILIEB JIeT
HenpepbiBHbII nHen MECSIIEB JIET
Jaromwmii mpaBo Ha
Ha/10aBKY 32 BBICTYTY JIET IHEN MECHIIEB JIET
9. Cocrosinue B Opake
mo OKHNH
10. CocTaB ceMbH:
CreneHp poacTBa
(Ommkaiiime damunusg, Mms, OtyecTBO l'on poxnenus
POJICTBEHHUKH )
11. ITacnopt: Ne Hara Bergaun " " T.

Briman

(HanMeHOBaHME OpraHa, BBIJABIIETO MACIIOPT)

12. Aapec MecTa )KUTENbCTBRA:

[To macniopry:

(TTOYTOBBIN UHICKC)




daxTHuecKuil:

(MTOYTOBBIN UHIEKC)

n

Jlata perucrpanuu no MecTy KUTeJIbCTBA " T.

II. CBEJAEHM A O BOMHCKOM VYETE
(3anomnHsieTcs B COOTBETCTBUU C IOKYMEHTaMU BOMHCKOI'O y4eTa)

1. Kareropus 3amaca

2. Bounckoe 3Banue

3. CocraB (mpouin)

4. TTomaOoE KOOBOE 0003HaueHe BYC

5. Kareropust roTHOCTH K BOSHHOU CITy»)Oe

6. HammenoBaHne BOGHHOTO KOMHCCapuara 110 MECTY JKUTCIIbCTBa

7. COCTOUT Ha BOMHCKOM Y4€TE:

(mara, HaMMEHOBaHME BOCHHOT'O KOMHUCCApUaTa)

8

(OTMETKa O CHSTHH C BOWHCKOTO y4eTa)

III. ITPUEM HA PABOTY U IIEPEBOJIbI HA IPYI'VIO PABOTY

ITIT. nPHMEM H&A PABITY H IEPEBOAH Ha LPYT ¥R PABDTY

o e mmmmm i — -——— e o Bt +
| fata | CTpykTypHo= | BonwHocTe | DcHosaHme |

| | nogpazasnadme | ocneuransHoCTE, | |

| | I npogeccuall, ] 1

| | I paapag, knacc | 1
o e et -——— B e B +
| | 1 | |
o e et -——— e B +
| | 1 | |
e e e e - e e ————————— +
| | 1 | |
e e e e —— - e e e ————————— +
| | 1 | |
A e e e - —————————— B +

IV. ATTECTawAs

e e e - - = —————————— e +
| Bata artectauvn | FeueHwe komnccuu | ODcHosadwe | lNpreqaHna |

e e - - - - —————————— e +
| | | | |
e e - - - - —————————— e +

B s =—— - - - —————————————— +




W, NUBHWEREME FBABTHEALMA

oo Fommmm oo - - -—- -—- - -—-

| MaTta Hauana | lzta okcHuanda | HMA noesweHwma | HaumeHoEaHWe

I | | keanndukaumu | obpazceaTencHors |

I | | | yupesnsHuR

o - to—— - -—- -—- £-— -—-
I | i |
o - t———— - -—- -—- £-— -—-
I | 1 |
o e fmmmm = I I fo— N
I | 1 |
o - to——— - -—- -—- £-— -—-

VI, NPOTECCMOHANBHAA NMEFENCONDTOBKA

Fommmmm e - o

| MaTa Hauana | NaTta okoHyawwa | CreumaneHocTe | HawveHoEaHUE |
| | | {Hanpaenenne’ | cfpazoraTensHoro |

| | I | yupexgzHuA |

e T e T

Fommmmm e - o e e

VIT. HaiPodn (NCOWPEHAAT, (E4ETHHE 3BaHH

B T e e +
| Hawmenceanne Harpsgw (nocwpexka’) | fokymanT |
| et Tttt ST PR P +
| IHzumeHeEa-| Homap | paTa | I

| IHre | I | |

Bl et T s el +

R e Tt S e +

VIII. ornvek

o T S T
| Bug oTnycka | Mepuoa pafoTa | KonwuecTeo | faTta | ocHoeanmel

| {emercoHeii, | za koTopui | kaneHpaphx fommmm s |

| yusGHuii, Gzz | mpapocTaened | mHei aTnycka IHavana | |

| coxpanenna | | lokoHaznua |

| zapafoTHoii | | I | |

| nnaTta » ap. | I | | |
o Bl Tt =

Fomm B ettt e

e T R T T et s Sam LR S



I¥. COUHANBERE JEMDIH, H3 KOTOPeE paSCTHHE MMEET NpaEd B CODTESTCTEHM

C ZakKOHCO3ATENECTEDM

e - -— -— - B T T +
| HawweHoEaHWE ABFOTH | DokywenT | OcHoBzHUE |

| - -— -— |
I | Howep | paTa | |
| l | esigaum | |
e - s - - +
| I I |
e - s - - +

X. JOINOJIHUTEJIBHBIE CBEJIEHUA

XI. OcHoBaHuHe NpeKpaleHusi TPYAOBOIo 10roBopa (yBoJIbHEeHHS)

n

Jata yBosibHEHUSA " T.

[Tpuka3 (pacnopsixenue) No or" " T.

PaGoTHHK KaapoBO CITyKOBI
(1OJKHOCTB ) (JIMyHast MOJMUCH)

(pacudpoBKa MOAMKCH)

PaGoTauk

(mryHas moanuck)  (pacmudpoBKa MOAKCH )

ITYCTOM BJAHK JIJISI 3AITIOJTHEHUS CTYJIEHTAMHU

Ji1st camocTOATEeNbHON paOOTHI CTYICHTaM IIpeIiaracTcs 3anoJHUThL mycToi 61ank ¢gopmbl T-2 Ha
OCHOBE CJIEYIOIMX BBOJHBIX (CKBO3HOH Keic 1o Teme 2.3):

BBoanble 1aHHbIE A5 3aM0JHEHUs JJHYHOI KapTouku (¢popma T-2):

Opranusanus: Jlennnckuii paitonnsit cya r. ExarepunOypra

PaGornuk: liBanoBa Anna [leTpoBHa

JlaTa coctaBiaenus: kaprouku: 30.09.2024

Tabeabublii Homep: 0123

MNHH: 667812345678

CHMUIJIC: 123-456-789 01

Tpynosoii norosop: Ne 45 ot 30.09.2024

Hdara poxaennsi: 15.05.1995

Mecto poxnenus: r. EkatepunOypr

I'paxnancrBo: Poccuiickas @eneparus

Oopa3oBanue: Boiciice  npodeccuoHanbHoe  (YpaidbCKUM  TrOCylapCTBEHHBIH — IOPHIMYECKUN
yHuBepcuteT, aurmioM AA 123456, 2020 r., cnenuanbHOCTh «HOpucnpyneHmus», KBaaupUKaIus
«IOPUCT»)

Crax padotsl (001mii): 4 rona

Cra:k padoThl (HenmpepbIBHbBII): 2 roJ1a



CemeliHoe 10JIOKEHHE: 3aMYXKEM

CocraB cembn: myx MBanos Iletp Cepreesuu (1993 r.p.), cbin iBanoB Cepreii [lerpouy (2022
r.p.)

MacnopT: cepus XXXX Ne WETYUP, Beinan Otaenom YOMC Poccun o CBepiiioBCKo# 001acTi
B Jlenunckom paiione r. ExarepunOypra 12.05.2015

Anpec: 1. EkatrepunOypr, yn. ®anrazuiinas 1. 10, kB. 5

IIpuém na padory: 01.10.2024, annapat cyna, cekperapb cyaeOHOro 3aceqanus, npukas Ne 12-k ot
30.09.2024

3aganue 1Js1 CTYAEHTOB: UCIOJIB3Ys MPUBEAEHHBIHN BbIlIe MycTON OMaHK ¢opmbl T-2 U BBOIHBIE
JaHHbIE, 3aMIOJIHUTE JIMYHYIO KapTOuKy paboTHuKa. OOpaTuTe BHUMaHUE Ha MPaBUIbHOE YKa3aHUE KOJOB
(OKVY [, OKIIO, OKHNH, OKCO, OKIIATP) — npu OTCYTCTBUU TOYHBIX 3HAYEHUU MOXKHO MOCTaBUTH
MPOYEpK.

JIM4yHoe /1eJio - COBOKYITHOCTh JIOKYMEHTOB, COAEPKAIIUX CBEIECHUS O paOOTHUKE U €ro TPYyI0BOM
nesrenbHOCTH. DopMUpyeTcss KaJpoBOil CiIy:k00W OpraHu3alMy MOCie M3/aHus MpHKa3a O MpueMe Ha
pabory.

3aBeJeHNE JIMYHOTO JIeNia Ha pabOTHUKA, 110 00IIeMy MpaBUiTy, HE ABJSETCS 00s3aTeNIbHBIM, TO €CTh,
HET HUKAaKUX HOPMATHUBHBIX aKTOB, OOS3BIBAIOIIUMX K JTOMYy paloTojaTeins, 3a HCKIIOYEHUEM
®enepanbHoro 3akona "OO ocHOBax rocyaapcTBeHHOM cinyx0bl Poccuiickoit deneparmu” (Ne 119-D3 ot
31 wmrons 1995r.), oOs3bIBaIOIIETO KAaJpPOBYIO CIIYKOy BECTH JIMYHBIE JIeJla Ha TOCYAapCTBEHHBIX
CITyXaIIUX.

Bosiee Toro B HopMaTUBHBIX aKTax, K mpuMepy "llepedenb TUMOBBIX yNPaBIEHYECKUX JOKYMEHTOB,
00pa3ylomMXCcsi B JEATENbHOCTH OpTaHU3allMif, C YyKa3aHHEM CpPOKOB XpaHEHHA'", YIOMHMHAIOTCS
JIOKYMEHTHI, ""HE BOIIEIINE B COCTAB JUYHBIX Ae", a TaKKe "XapaKTepuCTHKa paOOTHHUKA, HE MUMEIOIIETO
auuHoro aena". Takum oOpa3oM, COCTaB JOKYMEHTOB JIMYHOTO Jiefla paOOTHHKA HE periIaMeHTHpPOBAH
POCCHUHCKHM 3aKOHOJATEIBLCTBOM U IO CIOKUBLICHCS Tpaauuuu (IPUBBIYKE) MbI OTTAJIKHUBAEMCSl OT
IIPUHATON TOCYJapCTBEHHON CUCTEMBI JIEIO0IIPOU3BOICTBA COBETCKMX BPEMEH.

JIOKyMEHTBI, BKJIFOUAEMBbIE€ B COCTAB JIUYHOT'O JIeia, MOXKHO (hOpMaIbHO pa3esiuTh Ha:

1. JIoKyMeHTHI, IpeAoCTaBisieMble pAOOTHIUKOM U 3aIOJHIEMbIE COTPYIHUKOM KaJpOBOH CITY>KOBI
pu o(pOpMIICHUH TIpHeMa Ha pabOTy, K HUM OTHOCSITCS:

— aHKera, aBTobmnorpadusi, perome;

— JIMYHOE 3asiBIICHHUE O IpHeMe Ha padoTy;

—  KOIIMHU JIOKyMEHTOB 00 00pa30BaHNH;

— PEKOMEHJIAIlMU U XapaKTePUCTUKU;

—  MEAMIMHCKHUE CTIPaBKH;

—  TpPYIOBOW JIOrOBOD;

—  BBINNCKA U3 IPHUKa3a O preMe Ha padoTy;

—  BBINKCKYU U3 MPOTOKOJIOB 00 M30paHUM HA JOJKHOCTH;

—  BBINMCKA U3 IPOTOKOJIA 00 UTOrax KOHKypca Ha BAKAHTHYIO TOJIKHOCTB;

— JIM4YHas KapTouKa.

2. JIOKyMEHTBbI, JONOJHsIEMbIE B TEUEHUH TPYAOBOM JESITEIbHOCTH:

— BBINUCKK (KOMWHU) W3 NPHUKA30B O TMOOIIPEHUM U HarpaXJACHUM, HAJOKEHUU M CHSATHH
JTUCHUIITMHAPHBIX B3bICKAHUH, MEPEBOJAX U MEPEMEIECHUSX U T. [I.;

—  KONUU JOKYMEHTOB, TOJTBEPKIAIONINX HW3MEHEHHUS  aHKETHO-OMorpaduueckux

JaHHBIX (CBUAETEILCTBO O Opake WM pacTop:KeHusi Opaka, CBUIETEIBCTBO O POXKICHUU JIeTei
UT. 1.);

— KONHUH JOKYMEHTOB 00 00pa30BaHUH, TTOBBIIICHUH KBAJTU(DUKAIUH;

—  aTTECTAllMOHHBIE JHCTHI;

—  CciyXeOHbIe 3aIUCKH, INYHBIC 3asBICHUS U OOBSICHUTEIIBbHBIC 3aMMCKH;

—  aKThl, YBEJJOMJICHHS U T. 1.

3.  JIoKyMeHTHI O IpeKpaleHu! TPYI0BOrO JOTOBOPA.

Bce »TM JOKyMEHTBI HMMEIOT pa3lIMyHble HOPMATHBHO YCTAHOBJIEHHBIE CPOKM XpaHEHUs Ha
MPENNPHUSITHH.



OCHOBBIBasICb Ha pa3jIMuUU HOPMATHUBHO-YCTAHOBJIEHHBIX CPOKOB XpaHEHMsI pPa3IUYHBIX BHJIIOB
KaJIpOBBIX JIOKYMEHTOB, a TaKXe€ Ha TOM, 4YTO HMH(OpMamus o TPyJOBOU NEATEIbHOCTH pabOTHHKA
¢ukcupyercss B JUYHOM KapTOUKE, PEKOMEHIYETCs HE BKIIOYAaTh B JIMYHOE €0 KOMHH IPUKA30B
(BBIMIMCKH) O MEPEBOJIaX U MEPEMELIECHUIX, OTITYCKaX, MOOIIPEHUSIX U T.1.

JIOKyMEHTBI, TOALIMBAacMblE B JIMYHOE Jel0 paOOTHMKAa B TEUCHHM CpOKa €ro TPYIOBOU
NeSITeIbHOCTH, JJOJKHBI ObITh BBICTPOEHBI B XPOHOJIOTUYECKON MMOCIIEI0BATEILHOCTH.

Konuu 1oKyMeHTOB (BBITUCKH) JTOJDKHBI 3aBEPATHCS paOOTHUKAMU KaJpOBOU CITYKOBI. JIOKyMEHTBI
JIMYHOTO JieJ1a MOIIMBAIOTCS B MAMKYy - "aeno". B cOOTBETCTBHM C OnpenesieHUEM,

3akpeneHHoM ['OCT P 7.0.8-2025" - cOBOKyIIHOCTb JOKYMEHTOB MJIM JIOKYMEHT, OTHOCSLIUECS K
OJTHOMY BOMPOCY WJIM Y4aCTKY AESITEIbHOCTH, TOMEUICHHbIE B OTJCIbHYIO O0JI0KKY.

Obnoxka "mnenma" opopmisiercs B cootBeTcTBUU ¢ TpeboBanusmu ['OCT 17914-72 "OO6noxku aen
JUTUTEIIBHOTO XpaHeHus1. THUIbI, pa3Mephl, TEXHUYECKUE TpeOOBaHUs".

Ha 3aBenenHoe Ha paboTHuKa "neno" oopmisiercs BHYTPEHHSS OMUCH IOKYMEHTOB.

PaGoTHUKM AOHKHBI MEPUOAUYECKH OBITh O3HAKOMJIEHBI C BEAYIIMMCS Ha HUX JIMYHBIM JEJIOM
(0OBIYHO OJIMH Pa3 B TOJ).

3ananue. CocraBbTe TpyAoBoi moroBop ¢ MBanoBoit AHHOU [leTpoBHOM, MpUHATONH Ha paboOTy B
Jlenunckuit paiioHHblii cyn 1. ExatepuHOypra Ha JOJDKHOCTH CeKpeTaps CyAeOHOro 3acenaHwsl.
Hcnonp3yiiTe caeayronye T1aHHbIE:

o Paboronarenn: Jlennnckui paifonnslii cyn r. ExatrepunOypra (agpec: 620075, r. ExarepunOypr,
yin. 8 Mapra, n. 12; MHH 6660012345, KIIII 666010001, p/c 03234654300000000100 B Y®K mno
CaepmiioBckoit obmactu, BUK 016577551).

o Ilpencenarensn cyaa: Koznos K.K. (neiictByer Ha ocHoBaHuu [lonoxenus o cyze).

o Pabornmk: lIBanoBa Anna IlerpoBna, macnopt 6512 345678, Berman OYOMC Poccun no
CeepunoBckoit obmactu B JleHmHckoM paiione T. ExarepunOypra 12.05.2015, 3apeructpupoBaHa 1Mo
anpecy: r. EkarepunOypr, yn. Jlenuna, a. 10, k8. 5, UHH 667812345678, CHIJIC 123-456-789 01.

e JIOJKHOCTB: CeKpeTaphb Cy1e0HOro 3acelaHusl.

e JlaTa Hayana padorbi: 01.10.2024.

e Cpoxk gorosopa: 6ecCpoyHBIil.

o HcnbiTaTeJbHBIN CPOK: 3 MecALa.

e Oxuaan: 30 000 py6. B mecsiI.

o Pexxum padorsi: 5-n1HeBHast padouas nHenens ¢ 9:00 no 18:00, mepepris 13:00-14:00.

o E:keroaHslii oTnyck: 28 KajleHIapHbIX JHEH.

e OcoOble ycaoBusi: paboTHUK 00s3aH coOmogarh TpeOoBaHus MHCTpyKIUHM MO CcyaeOHOMY
JIeIONPOU3BOJICTBY, HE pas3IiiallaTh CBEACHUS, COCTABISIONINE CIYKeOHYI0 TaiiHy, U HH(OpManuio o
YaCTHOMW KM3HM YYACTHUKOB CYAE€OHBIX ITPOLIECCOB.

Oobpa3zen opopmiieHusI TPYAOBOI0 10roBopa (sl AeMOHCTPALMHU CTYJAEHTAM):

TPYJIOBOM JOT'OBOP Ne 45
r. ExkaTtepunOypr 30 cenTsa6ps 2024 r.

JlennHckuit paitoHHBIN cyn . EkaTepuHOypra, mMeHyemblii B nanbHelmeM «Pabotomarensy, B auie
npeacenarenss cyga KosnoBa Koncrantuna KoHcTaHTMHOBMYA, AEUCTBYIOIMIETO  HA OCHOBAaHHUH
[Tonoxxenus o cyae, ¢ oaHou cropoHsl, U VBaHoBa AnHHa IlerpoBHa, MMeHyeMas B JajdbHEWUILIEM
«PaboTHHKY, C IPYTOi CTOPOHBI, 3aKIIFOUNIA HACTOSIIUN TPYTOBOM JOTOBOP O HUKECIEAYIOLIEM.

1. MIPEAMET JOT'OBOPA

1.1. PaGoromatenp mopy4yaer, a PaOoTHWK mpuHUMaeT Ha ceOs BBITOJTHECHUE TPYIOBBIX
00513aHHOCTEH B JJOJDKHOCTH CEKpeTaps cyAeOHOro 3acefanus B anmnapare JIeHMHCKOTO paiioHHOTO cyza
r. ExaTepunOypra.

1.2. PaboTa 1o HacTosIIeMy JOTOBOPY SBIsieTCs 11t PaboTHIKA OCHOBHOM.

1.3. Mectom pabotel PaGoTHuKa sBiseTcs 37aHue cyna 1o anapecy: r. ExarepunOypr, ymn. 23
OeBpais, 1. 12.

1.4. PabOTHHKY YCTaHABIMBACTCS MCIBITATEIbHBIN CPOK MPOJAODKUTEIBHOCTRIO 3 (TpH) Mecsa ¢
MOMEHTa Hayaja paboTbl, yKa3aHHOTO B 1. 2.1 HAaCTOAIIETo JOroBOpa.



2. CPOK JEMCTBUA JOIOBOPA

2.1. PaGOTHHUK TOJIKEH NMPHUCTYNUTH K BBIOJHEHUIO CBOMX TPYIOBBIX o0s3aHHOCTEH € 01 OKTAOps
2024 1.

2.2. Hacrosimuil 10oroBop 3aKiIr04EH Ha HEONIPEACIEHHBIN CPOK.

3. YCJIOBUS OIVIATBI TPYIA

3.1. 3a BbImoNHEHUE TPYJOBBIX 00s13aHHOCTE PaboTHUKY ycTaHaBIMBAaeTCs JTOMKHOCTHOM OKJIax B
pasmepe 30 000 (Tpunuare Thics4) pyoJiei B MecCsII.

3.2. PaboTtonareneM MOTYT yCTaHABIMUBATHCS CTUMYJIMPYIOUIME BBIIIATHI (IPEeMUU, HAJOABKH) B
nopsake, npexycMoTpeHHoM [lonoxeHnnem 06 orutare Tpyaa pabOTHHUKOB cyha.

3.3. 3apaboTHas 11aTa BBITUTAYUBAETCS J1Ba pa3a B Mecsll: aBaHc — 30-ro yucia

TEKYIIIETO MecAlla, OKOHYATeNbHbIN pacuér — 15-ro yucna clieyomero Mecsua.

4. PEXXUM PABOYEI'O BPEMEHU U BPEMEHU OTABIXA

4.1. PaboTHUKY ycCTaHaBIMBaeTCs MATHAHEBHAs pabouas HeNeNls C ABYMS BBIXOAHBIMU JHSIMH —
cy000Ta ¥ BOCKpeCceHbE.

4.2. ITpo1osKUTETbHOCTS Pabovero JHs — 8 9acoB.

4.3. Bpems nagana pa6otsl — 9:00, Bpemst okonuanus — 18:00.

4.4. B reuenue pabodero qHs PaOOTHHUKY ITpeoCTaBIIsIeTCS IEPEPHIB st OTbIXa U muTaHus ¢ 13:00
1o 14:00.

4.5. PabOTHUKY TPEIOCTABISAETCS €KETOMHBINA OIJIaYMBAEMbIN OTHYCK MPOJOIKUTEIHLHOCTHIO 28
KaJICHAAPHBIX THEM.

5. MIPABA U OBA3AHHOCTU PABOTHUKA

5.1. PaboTHuK 00s13aH:

- J100pOCOBECTHO HCIHOJHATh JOKHOCTHBIE OOS3aHHOCTH B COOTBETCTBUU C JOJIKHOCTHOM
MHCTPYKLHEH ceKpeTapsi CyAeOHOro 3ace/iaHus;

- cobmonaTh [IpaBuia BHyTpeHHETo TPYI0BOIO paclopsiika cyaa;

- coOmonath TpedoBanus MHCTpyKIMU 1O CyAeOHOMY JIEIONPOU3BOJICTBY;

- HE pa3rjaliath CBEJCHUS, COCTABIAIONINE CIIYKeOHYIO TailHy, a Takke MH(POPMAIUIO O YaCTHOU
KM3HH YYACTHUKOB CYZ€OHBIX MPOLIECCOB;

- 0epe’KHO OTHOCUTHCS K UMYILIECTBY CYAa.

5.2. PaOOTHHK MMEET MPaBO HAa CBOCBPEMEHHYIO BBIIUIATY 3apa0OTHON IJIATHI, OTJBIX, COLUAIIEHOE
CTpaxOBaHME U UHBIE IIPaBa, MPEyCMOTPEHHBIE TPYIOBBIM 3aKOHOJATEILCTBOM.

6. IPABA 1 OBA3AHHOCTHU PABOTOJATEJIA

6.1. PaGoromarens 00s3aH:

- IpeaocTaBUTh PaboTHUKY paboTy, 00yCIOBICHHYIO HACTOSALINM JIOTOBOPOM;

- BBIIUTAYMBATh 3apabOTHYIO IJIaTy B TIOJTHOM pa3Mepe U B YCTAHOBJICHHbBIE CPOKU;

- obecneunTh yCIOBUS TPYZa, COOTBETCTBYIOIINE IOCYAapCTBEHHBIM HOPMATUBHBIM TPeOOBAHUSAM
OXpaHbl TPya;

- OCYILIECTBIIATH 0053aTEIbHOE COLMANBbHOE CTpaxoBaHue PaboTHHKa.

6.2. PaGoromaTtenp uMMeeT MpaBo MOOMIPATh PaboTHWKa, MPUBIEKATh €ro K JIUCIHUIUIMHAPHOMN
OTBETCTBEHHOCTH, TPEOOBATh UCTIOHEHUS TPYIOBBIX 005S3aHHOCTEH.

7. OTBETCTBEHHOCTbB CTOPOH

7.1. 3a HEUCNIOJTHEHNE WIIM HEHaJIeXallee UCIIOHEHUE TPYJOBbIX 00g3aHHOCTel PaboTHHK HecéT
JUCHUIUTMHAPHYIO, MATEPUAIbHYIO  HHYIO OTBETCTBEHHOCTh B COOTBETCTBHHU ¢ TpynoBbIM KojgekcoM PO.

7.2. Pabotonarenb HeCET OTBETCTBEHHOCTh 3a HapyIIEHHE TPYAOBBIX mpaB PaboTHuka B
COOTBETCTBUH C 3aKOHOIATEILCTBOM PD.

8. IPEKPAIIIEHUE JOI'OBOPA

8.1. Hacrosmuii TpyaoBOM JOTOBOP MOXKET OBITh MPEKPAIIEH IO OCHOBAHUSAM, TTPETYCMOTPEHHBIM
TpynoseiMm konekcom PO.

9. SAK/IIOYUTEJIBHBIE ITOJIOXKEHUSA

9.1. HacTosmuuii 10oroBop COCTaBJIEH B IBYX JK3EMILIIpaX, UMEIOIIUX OAUHAKOBYIO IOPUANUYECKYIO
CHILY, 110 OJTHOMY JIJISl KaX/10M U3 CTOPOH.



10. PEKBU3UTHI 1 NIOJANINCH CTOPOH

PabGoromarens: PaboTHuK:
JIeHMHCKUY paliOHHBIN CY [ NBanoBa Anna IlerpoBHa
r. ExaTepunOypra [Tactiopt 6512 345678
620075, r. ExarepunOypr, Anpec: r. Ekarepun0ypr,
yin. 8 Mapra, 1. 12 yn. Jlenuna, a. 10, xB. 5
NHH 6660012345, KIIIT 666010001 NHH 667812345678
p/c 03234654300000000100 CHWJIC 123-456-789 01
B YOK no CepiioBckoii obmactu
BUK 016577551
[Ipencenarens cyna
Ko3znos K.K. (nonmnucek) UBanosa A.Il.

(moamuck)

M.IL

3apanue. OhopmuTe TUCT-3aBEPUTEIH K JIMYHOMY JICITY MHPOBOTO CYJIbH CyneOHOTo ydacTka Ne 5
Jlenunckoro paiiona 1. ExarepunOypra UBanoBa AJiekcesi AjekceeBumua (imunoe aeno Ne 01-07),
KOTOpOE IepenaéTcsl B apXUB Cy/1a B CBSI3U C UCTEUEHUEM CPOKA TTOJTHOMOYHA.

HcxoaHble JaHHDBIE:

e B nene 35 aucToB (mpoHyMepoBaHbI apaOCKUMHK U paMH, HAUUHAS ¢ TUTYJIBHOTO JIUCTA).

o Bce nucThl nponiHypoBaHbl M CKPEIUIEHBI NTEYaThIO CyAa.

e Oco0OBIX TOBPEXKICHUM (OOPBIBOB, yTpaT, 3aMATHIA) HET.

o JlucT-3aBepUTENL COCTABISIET HAYAJBHUK oTaenaa KaapoB UBanosa W.II., nata cocraBieHus
—15.01.2025.

TpebdoBanus k oopMiIeHHIO:

e YKka3arpb 00111€€ KOJUYECTBO JINCTOB TU(PpaMH U MPOTTHUCHIO.

e OTMETUTH OCOOEHHOCTH (PUBUYECKOTO COCTOSHUS (€CIM €CTh — NEPEUYNCIIUTh; B HAIlleM cllydae —
«0e3 0COOCHHOCTE).

e [TocTaBUTH MOANUCH COCTABUTENS C paciin(@pPOBKOM U JIaTy.

O0pasen 3anoJiHeHHs (17151 J€MOHCTPALMH CTY/IeHTAM)
JIMCT-3ABEPUTEJIb

Bcero B mnunom nene Ne 01-07 npomHypoBaHO, IPOHYMEPOBaHO
Y CKPEIJICHO TIeYaThI0 (TpuaUATh MATH) JTUCTOB.

OcobenHocTH (PU3NYECKOTO COCTOSIHUS Jieia; 0€3 0COOCHHOCTEH.

CocraBun: HauanbHuK OTIENa KaIpoOB HNBanosa NU.II.
(moamuce)  (pacmmdpoBKa)

Hara: 15 suBaps 2025 .

3ananue 148 cTyaeHTOB: Vcnonb3ys npuBeAEHHBIN HUXKE OJIaHK, 3alIOJHUTE JIUCT-3aBEPUTEINb IS
JIMYHOTO JIeJla MUPOBOTO cy/ibu VIBaHOBa A.A. Ha OCHOBE JJaHHBIX, YKAa3aHHBIX B 3a/laHUH (BBILIE).

JINCT-3ABEPUTEJIb

Bcero B tnunom aene Ne MPOIIHYPOBAHO, MPOHYMEPOBAHO
" CKPCIIJICHO MCYAaThIO JIUCTOB.

OcoOenHocTH (PU3MYECKOTO COCTOSTHUS JIeTa:




CocraBui:

(TOTKHOCTB) (mommuck)  (pacmmdpoBka)

Mara:

OOpaTtnTe BHHMMaHMe: JHCT-3aBEPUTENIb COCTABJIAETCS B KOHLE Ka)XJIOro Jejla IOCTOSHHOTO,
JoAroBpeMeHHOoro (cBbiiie 10 jieT) 1 o TMYHOMY COCTaBy CpOKa XpaHEHus nepes nepenadeil B apxus. OH
¢bukcupyer paKTHIECKOE KOJIUYECTBO JMCTOB B JIeJIe U €ro pu3ndeckoe coctosiHue. bes atoro nucra neno
cuuTaercss Heo()OPMIIEHHBIM M HE MOXKET OBITh IPUHSATO B aPXUB.

3ananne. CocTaBbTe BHYTPEHHIOIO OMHUCH JIOKYMEHTOB, BKIIOYEHHBIX B JIMYHOE JEJI0 MHPOBOTO
cynbu cyneoHoro ydactka Ne 5 JlenmHckoro paiiona 1. ExarepunOypra UBanoBa AJiekcest
Autekceesnua (quuHoe neno Ne 01-07). leno mepenaércst B apXuB CyJa B CBSI3M C UCTEUYEHHUEM CpOKa
ITOJIHOMOYHH.

BHyTpeHHSI OMCh — 3TO TOKYMEHT, KOTOPBINA COJIEPKUT MepeueHb BCeX JOKYMEHTOB, MTOAIIUTHIX
B JIEJIO, C YKa3aHUEM MX PEKBU3UTOB, KOJMUYECTBA JIUCTOB U JaThl BKItOUeHHs. OHa cocTaBisieTcs A Ael
IIOCTOSIHHOT'0, JI0JITOBpeMeHHOro (cBbime 10 J€T) M 1o JIMYHOMY COCTaBy cpoka XpaHeHus. Onwuch
MIOMEINIAETCs B Hadase Jena (mepei JOKYMEHTAMU) U CIIYKUT /7Sl OBICTPOro MOMCKA JOKYMEHTOB BHYTPH
7ienia, a TakXkKe JJIs1 KOHTPOJIs uX Hanuuust. Kak el TOKyMEHT B OITUCH HYMEPYETCs 110 MOPSAIKY, a B KOHLE
OIMCH YKa3bIBA€TCs 00Iee KOJUYECTBO JOKYMEHTOB U CTABUTCS MOJMHUCH COCTABUTEINSL.

IlepeyeHb TOKYMEHTOB, MOALIUTHIX B /1eJI0 (B XPOHOJIOTHYECKOM MOPS/IKe):

1. Komnus Ykaza [Ipesunenra PO o Hasnauennu Ha q10kHOCTH 0T 01.02.2020 (ucter 1-2).

2. Konus npucsru cynpu ot 05.02.2020 (mcr 3).

3. JInuHbIi JUCTOK MO y4€Ty Kaapos, 3amoiaHeHHbIH 01.02.2020 (mucter 4-5).

4. Aprobuorpadus, Hanucannas 01.02.2020 (mucr 6).

5. Komus nummoma o BeIciieM opuandeckom odpazoBanum (cepust AA, Ne 123456) ot 30.06.2019
(;tucter 7-8).

6. Atrecranuonusii ucT 3a 2022-2024 roapl, yrBepxkaéuubii 15.12.2024 (mucter 9-11).

7. Konus npukasza o noompenuu (6marogaprocts) ot 10.10.2023 (muct 12).

8. Konus npukasa o JUCHUIUIMHAPHOM B3bICKAHUHU (OTCYTCTBYET — BMECTO HEE€ BIJIOJKEHA CIIpaBKa
00 OTCYTCTBHMHM B3BICKaHHIi) — B OITUCH HE BKIIFOYAETCSI, TaK KaK €ro HeT.

9. 3asBneHue o coryiacum Ha 00pabOTKy nepcoHanbHbIX TaHHbIX OT 01.02.2020 (muct 13).

10. Komnwust cTpaxoBOro CBHAETENHCTBA TOCYIAapCTBEHHOT0 eHcHoHHoro crpaxoBanust (CHUJIC) ot
01.02.2020 (muct 14).

Bcero B nene 14 1ucToB (IpOHYMEpPOBaHbI, IPOIIHYPOBAHbI, CKPEIUIEHBI [IEYAThIO).

TpebdoBanus:

e 3aMOJIHUTh TaONMMYHYIO0 YacTh omucu (rpadsl: Ne m/m, WMHIEKC MOKyMeHTa (€clid €CTh, MHa4e
IPOYEpK), AaTa JOKYMEHTA, 3ar0JI0OBOK, HOMepa JIMCTOB Jieja, AaTa BKIIOUEHUS B JIEJI0, TPUMEUYAHUE).

» B KoHIIE yKa3aTh UTOTOBOE KOJUYECTBO IOKYMEHTOB (IIM(paMu U TIPOIHCHIO).

e [lognucats onuch coctaBuTeNleM (HavyadbHHUK OTAena KanapoB MBanosa MN.I1.) ¢ yka3anuem nathl
cocraBienus (15.01.2025).

BHYTPEHHSAA OITMCH

nokyMeHTOB nugHoro aena Ne 01-07
NBanoB Anekceil AnekceeBud
(Pamunus, Mmst, OTuecTBO pabOTHHKA)



Ne
n/n

Nupexc
JOKYMEHTA

JlaTa
AOKYMEHTAa

3aro/10BOK 10KyMEHTAa

Homepa
JINCTOB
aena

Jara
BKJIIOYEHMS
B J1€J10

Ipumeyanue

01.02.2020

Konus Ykaza
IIpesunenra PO o
HA3HAYCHUM Ha
JIOJKHOCTD

1-2

01.02.2020

05.02.2020

Konus npucsru
CyIbH

05.02.2020

01.02.2020

JINYHBINA TUCTOK IO
y4€Ty KaJpoB

01.02.2020

01.02.2020

ABtoOuorpadus

01.02.2020

30.06.2019

Komusa mumioma o
BBICIIEM
IOPUINIECKOM
oOpa3oBaHuM (cepust

AA Ne 123456)

7-8

01.02.2020

15.12.2024

ATTecTanMOHHLIN
qmcrt 3a 2022-2024
roJibl

9-11

15.12.2024

10.10.2023

Konwus npukasza o
MOOMIPEHUHT
(6maroapHOCTh)

12

10.10.2023

01.02.2020

3asBiIeHHE O
COTIJIaCHH Ha
00paboTKy
IIEPCOHAIBHBIX
JaHHBIX

13

01.02.2020

01.02.2020

Komnus crpaxoBoro
CBUACTCIIBCTBA
roCy1apCTBEHHOTO
INEHCUOHHOTI'O
CTpaxOBaHUS

14

01.02.2020

Utoro: 9 (/leBATb) TOKYMEHTOB.

CocraBui: HawyanbHuk oTena KaapoB

Hara: 15 suBaps 2025 1.

(moamuck)

(pacuudpoBka)

HNBanosa N.I1.




3agaHue 1JIs1 CTYAEHTOB: 3allOJIHUTE BHYTPEHHIOK ONMCH JJIS JIMYHOIO JEja MUPOBOTO CYIbU
NBanoBa A.A., ucnonb3ys NaHHBIC U3 3aJlaHus (MIEpeYeHb JOKYMEHTOB MPHUBEAEH BHINIC). 3allOJIHUTE
Ta6n1/1uy, YKa)KUTC UTOTOBOC KOJIMYCCTBO JOKYMCHTOB, ITOATHUIIUTE U MOCTABbTC 1ATYy.

Baank
BHYTPEHHAA OITMCH
JOKYMEHTOB JINYHOTO Jiesa Ne

(Pammmmst, Ums, OTaecTBO pabOTHHKA)

Ne HNupexc Hara 3arosioBok nokymenra |Homepa Hara IIpumeyanue
n/n |I0KyMeHTa |dO0KyMeHTa JINCTOB | BKJIIOYEHHS
aena B J1€J10
Hroro: ( ) IOKYMEHTOB.
CocraBui:
(TOKHOCTD) (monmucek) (pacuudpoBka)

3ananue (TPyI0BOIi 10TOBOP).

CocraBpTe TpynoBoi poroBop c¢ CupopoBbim Mubéit IlerpoBuyemM, NpUHMMaeMbIM Ha
JTOJDKHOCTH IpucKkoHcyabTa B OO0 «Koncantuar[ pymim (laHHBIE OPraHU3aI|H TE K€, 9YTO B TeMe 2.2).
Cupnopos W.I1. umeeTt BriciIee I0puanuecKoe oopazoBanue, ctax S ser. Jlara Hauana pabotst — 01.11.2024.
Oximag — 70 000 py6. WcnbitatenbHblid cpok — 2 Mecsna. Pabounii nens ¢ 9:00 mo 18:00. Brirounte
YCIIOBHE O HEpa3IJIallleHn KOMMEPUECKON TaifHbI. 3ar0JIHUTE BCE pa3/Ielibl [0 00pasiry.

TEMA 2.4 JOT'OBOPHO-TIPABOBAS JTOKYMEHTAIINA
esab padoThi:
Hayuutbest cocTaBisATh U OQOPMIISTH OTOBOPHI, HAMOOJIEe YacTO BCTPEUAIOLINECS B IOPUIMUECKON
MPaKTUKE OpraHU3alil U HHANBUAYAIbHBIX NPEANPUHUMATENCH:
e JIOTOBOP BO3ME3HOTO OKa3aHUS IOPUINUECKHUX yCIyT (A00HEHTCKOE O0CTYKUBAHUE);
e JIOTOBOP cyOapeH bl HEXXKUIIOTO IIOMEIICHHUS,
e JIOTOBOP KYIUTM-TIPOAAXHU O(UCHON TEXHUKH.




e OCBOUTH CTPYKTYpy [OTOBOpa, MpaBwia O(QOPMIICHHUS €ro PEKBU3UTOB, (OPMYIUPOBAHUE
CYLIECTBEHHBIX YCIIOBHUH, TPaB U 00S3aHHOCTEN CTOPOH, a TaKXkKe MOpsAIKa pacu€TOB U OTBETCTBEHHOCTH 3a
HapyueHne 0053aTeNbCTB.

o [IpuoOpectn mpakTHUYECKHME HABBIKM PAOOTHI € JOTOBOPHOM JOKyMEHTAIlMEH, BKIIIOYAS
odopmiieHre TpUIoKeHUH (criennduKaIyii) ¥ akToB Mpuéma-rnepeaayu.

IHosicHenus k padore:

JloroBop — 3TO coOIVIallleHHe JBYX WJIM HECKOJbKUX JHI 00 YCTAaHOBJIEHWH, M3MEHEHHH WIIN
MIPEKPAIEHUH TPaXIaHCKUX MpaB U obs3aHHOCTEH (cT. 420 'K P®D). JloroBop cuntaercs 3aKkItOYEHHBIM,
€CJIM CTOPOHBI IOCTHUIJIN COTJIAIICHHUS [0 BCEM CYIIECTBEHHBIM YCIOBHUSIM.

JloroBop BO3Me3IHOI0 OKa3aHusi ycayr perynupyercs riasoit 39 I'K PO. Ilo takomy norosopy
UCIIOJIHUTENb 00513yeTcs MO 3a/1aHrI0 3aKa3urKa OKa3aTh YCIYrd (COBEPIIMTH OIpeneiEHHbIE AeHCTBUS
WIH OCYILIECTBUTH ONPEACIEHHYIO NeATeNbHOCTh), a 3aKa3uuK OO0sA3yeTcs OIIATUTh 3THU YCIYTH.
CylecTBEHHBIMH YCIIOBUSIMU SIBIISIFOTCSI TIpeIMET (IepeyeHb YCIIyr) U IeHa. B oTiaudne oT TpynoBoro
JOTOBOpA, UCTIOTHUTENh HE MOJYUHSCTCS MPaBUIaM BHYTPEHHETO TPYAOBOTO paCHoOpsIKa 3aKa3uuka U
CaMOCTOSITENIbHO OPraHU3YET CBOIO paboTy.

JloroBop cyGapeHAbI — 3TO JOTOBOp, MO KOTOpOMY apeHpaatop (cybapeHaoaarenb) mepenaét
apeH/JIOBAHHOE WM HMYIIECTBO B TIOJB30BaHHE TpPEThbeMy JHUIly (cyOapeHaaTropy) Ha CpOK, He
IIPEBBILIAIOIINM CPOK 1oroBopa apenasl (cT. 615 'K PD). CymiecTBeHHbIE yCI0BUS: IPEAMET (KOHKPETHOE
MOMEIIlEHUE C yKa3aHWeM IUIOLIaJAM M aJipeca), pa3Mep apeHAHON IJaThl, CpoK cybapeHabl. JloroBop
cy0apeHIbI MOXKET OBITh 3aKIIFOUEH TOJIBKO C COTTIACHS apeHaoaaTeNs (COOCTBEHHHKA).

JoroBop kymiau-npoaaxu peryaupyercs riaaBoit 30 'K P®. IIpoxaser; o0s3yercs mepenats ToBap
B COOCTBEHHOCTb IOKYIATEN, & MOKYNaTeIb — MPUHITH TOBAP U YIUIATUTH 33 HETO OIPEICIEHHYIO LIEHY.
Cy1iecTBEeHHBIMHU YCIIOBUSIMU SIBJISIIOTCS HAMMEHOBAHUE U KOM4ecTBO ToBapa (cT. 455 'K PD). Ilena ne
SBIISICTCA CYILIECTBEHHBIM yCIOBUEM, €CIIM MHOE HE YCTAaHOBIICHO 3aKOHOM, OJHAKO U1 Y100CTBa pacyéToB
OHa BcerJa ykasblBaeTcsa. B jmoroBope MoryTt ObITh MpeAyCMOTPEHBI MpeAoIiarTa, OTCpoUKa MiaTexa, a
TaKXKe OTBETCTBEHHOCTb 3a HapyIlIEHHE CPOKOB (HEYCTOUKA).

Cnenndukanmus — 3TO TNPUIOKEHUE K JIOTOBOPY, B KOTOPOM JETAM3UPYIOTCS IE€pPEUEHb,
KOJINYECTBO, LI€HA M MHBIE XapaKkTepuUCTHKH ToBapa (yciyr). OHa sBISeTCS HEOTHEMJIEMOM YacThIO
ZIOTOBOpPA U MOANUCHIBACTCSI 00EMMH CTOPOHAMH.

OTBeTCTBEHHOCTH 110 J0TOBOPY MOXKET BBIpAXKaThCs B BUJE YIUIATHl HEYCTOMKH (MeHH, mTpada),
BO3MEUICHHUS] YOBITKOB, a Tak)Ke B BHUJE NPUMEHEHHS Mep ONEpPaTHBHOIO BO3JEHCTBUS (HampUMep,
OJTHOCTOPOHHETO OTKa3a OT J0roBopa). Pazmep HeyCTONKN yCTaHAaBIMBAETCS COTJIAIlIEHUEM CTOPOH, HO HE
MOXET OBITh SIBHO HECOPa3MEPHBIM IMOCIEACTBUAM HapyieHus oos3arenberBa (cT. 333 'K PO).

Pexomengauuu no opopmiieHHI0 10TOBOPOB:

» Bce 1oroBopsl cOCTaBisIOTCS B MUCBMEHHOM (hopMe, TOAMUCHIBAIOTCS YIIOJTHOMOYEHHBIMHU JINLIAMU
U CKPEIUIAIOTCS NevyaTsiMU (IIpU HAJIUM4YnN).

e JIOTOBOp [OJDKEH COJEp)KaTh CIEAYIOUIMEe pPEKBU3UTHI: HAUMEHOBAHHME CTOPOH (MOJHOE U
cokpamiénnoe), ux wopuandeckue aapeca, MHH/KIIIT/OI'PH, GaHkoBCKHME pPEKBU3UTHI, JaTra U MECTO
3aKJIIOUEHHU S, HOMEp J1I0T0BOpA.

e TekcT 1oroBopa CTpyKTypupyeTcs 1o pas3jaenam: IpeaMeT, IpaBa U 00s13aHHOCTH CTOPOH, II€HA U
MOPSAZIOK pacu€ToOB, OTBETCTBEHHOCTh, CPOK JIEHCTBUS, POpC-Maxop, MOPSIOK U3MEHEHUS U PACTOPIKEHUS,
3aKJIIOYUTEIIbHBIC MTOJIOKEHHSI, PEKBU3UTHI M MTOJIITUCH CTOPOH.

o [Ipn HEOOXOMMMOCTH K JAOTOBOPY NMPHUJIATAOTCS MPHIIOKEHUS (crienuduKaniu, rpa@uku, akThl,
MIPOTOKOJIBI COTJIACOBAHUS IIEHBI U T.I1.), KOTOPBIE JOJKHBI OBITh 0(OPMIICHBI KaK HEOThEMJIEMbIE YacTH
JI0TOBOpA.

3apanue 1. CocTaBbTe MOTOBOpP BO3ME3JTHOTO OKa3aHUs HOPHAMYECKHX YCIyr (aOOHEHTCKOE
opuandeckoe oocnyxkuBanue) mexay OO0 «Anbday (3akazuuk) u AgsokaTckuM Oropo «IIpaBo-I"apanT»
(Ucnomuurens).

JlaHHbBIC CTOPOH:

3aka3zuuk: OO0 «Anbdar

KOpunnyeckuii anpec: 620075, r. ExatepunOypr, yiu. Jleauna, 1. 25, oduc 12

WHH 6678123456, KIIIT 667801001, OI'PH 1234567890123

p/c 40702810500000000034 B AO «Anbda-bank» r. EkarepunOypr, BUK 044525593



I'enepanbubiit gupextop: UBanos Cepreii CepreeBud (AeiiCTBYeT HA OCHOBaHUU Y CTaBa)

HUcnoanurenn: Ansokarckoe 0ropo «IIpaBo-I"apanty»

KOpunnaeckwii agpec: 620026, r. ExatepunOypr, yi. Po3sr JItokcemOypr, 1. 56, opuc 3

NHH 6678456789, KIIIT 667801002, OI'PH 1234567890789

p/c 40702810800000000056 B ITAO «Cbepbank» r. EkarepunOypr, BUK 046577001

VYopasnstomuii  maptHEp: Kys3nenoB Awnapeit BmamumupoBuu (meiicTByeT Ha OCHOBAaHHH
noseperHoct Ne 12 ot 01.01.2024)

IIpeamer noroBopa: VcromHuTeNnb 00s3yeTcs MO 3aJaHUI0 3aKa3uyWKa OKa3bIBaTh CIEAYIOIINE
IOPUANYECKUE YCIYTH:

e  TPaBOBOI aHAJIN3 JOTOBOPOB, JIOKAJTHHBIX aKTOB M MHBIX JOKYMEHTOB 3aKa3uuKa,

e TIOJArOTOBKA MPETCH3WH, MCKOBBIX 3asBICHUH, OT3BIBOB, KaJ00 M HWHBIX MPOIECCYaTbHBIX
JIOKYMEHTOB;

e  TIPEICTABIICHWE MHTEPECOB 3aKa3uMKa B apOWTPAKHBIX Cylax, Cydax OOLIeH FOPUCIUKIIUU U
aJIMMHHUCTPATUBHBIX OpraHax;

e  YCTHBIC M MHUCHMEHHBIC KOHCYJBTAIlUU IO MPABOBHIM BOMpOCaM (B TOM YHCIIE IO BOMPOCAM
KOPIOPaTUBHOIO, TPYI0BOT0, HAJIOTOBOTO MPaBa);

e  IpaBOBAas 3KCIEPTHU3A CHEIOK, yYaCTHE B IIEPETOBOPAX C KOHTPAreHTaMH.

CtoumocTh U NOPSIAOK PACUYETOB:

e AOonenTckas 1uiara 3a yciuyra coctasisier 150 000 (Cto msaTbaecsT Thicsd) pyOiei B Mecsil,
oe3 HJIC.

e Omuiata npou3BOAMUTCA €XKEMECSIUHO, HE Mo3/1Hee 10-To uncna Tekyiero Mecsua, Ha pacuéTHBIN
cuér Mcnonnurens.

e B cnywyae mpusneuenuss McnonHutens kK cyneOHOMY pa3doMpaTeibCTBY CBEpX aOOHEHTCKOIO
o0cCTyKMBaHUs, OIUIaTa MPOU3BOJUTCS 110 COTIACOBAaHHOM CTOPOHAMHM JIOTIOIHUTEIHLHON CMETe.

Cpoxk neiictBus gorosopa: ¢ 01.01.2025 mo 31.12.2025 (¢ BO3MOXKXHOCTHIO POJIOHTAIINHN).

OTBeTCTBEHHOCTH CTOPOH:

e 3a mpocpouky omiatel — HeycTtoika 0,1% OT CyMMbl 3aJ0JDKEHHOCTHM 3a KaKIbIi JICHb
MIPOCPOYKH.

e 3a HEKauYeCTBEHHOE OKa3aHUE YCIYT — OTBETCTBEHHOCTb B IPEJIENIaX CTOMMOCTH YCIIYT 3a MECALL,
eclii yOBITKU BBI3BaHbl YMBIIUIEHHBIMH JIEHCTBUSMU WK IPpy00il HEOCTOPOKHOCTHIO.

OcTtajbHble pa3aedbl (Gopc-Maxop, TMOPSAJOK HU3MEHEHHS M PACTOPXKEHHs, KOJHMYECTBO
AK3EMILISIPOB, PEKBU3UTHI CTOPOH) 3aMOJHUTH 10 00pa3Ily U3 METOIUYKH (cTp. 36—38) ¢ yuéToM JaHHBIX
CTOPOH.

Oopazen opopmiieHust 10roBopa (1Jis J1eMOHCTPAIUM CTYIEHTaM):

JAOT'OBOP Ne 01/1O0Y
BO3ME3/IHOTO OKa3aHUs IOPUINYECKUX YCIYT
(aboHeHTCKOE 00CTy)KMBAHUE)

r. EkaTtepunOypr N 2024 r.

00O «Aunbday», *MeHyeMOE B JaTbHEHIIIEM «3aKa3unKy, B JINIIE TeHEpAIbHOTO TupekTopa MBaHoBa
Cepres CepreeBuda, NEHCTBYIOIIET0 HA OCHOBAaHWUHU YCTaBa, C OJHOM CTOPOHBI, 1 AJBOKAaTcKoe OrOpo
«IIpaBo-I'apanT», nmMeHyemoe B panbHeumnem «lcrnomHuTtenb», B JMIE YOpaBISIONIEro MapTHEpa
Ky3nenoBa Anapes BinanumupoBuua, neicTBYyroliero Ha ocHoBaHuu aoBepeHHocty Ne 12 ot 01.01.2024,
C IpYroil CTOPOHBI, 3aKIIOYHMIN HACTOSIIHNI TOTOBOP O HUKECIEAYIOLIEM.

1. HIPEAMET JOI'OBOPA

1.1. UcnoauTENb 00SI3yEeTCS TI0 3a/IaHHI0 3aKa3UMKa OKa3bIBaTh IOPUINYECKHUE YCIIYTH, YKa3aHHBIC
B 1. 1.2 HACTOSAIIETO TOTOBOPA, a 3aKa34uK 00sI3yeTCs OTUIAYMBATh 3T YCIYTH B MOPSJIKE U HA YCIOBHUSX,
MPEeyCMOTPEHHBIX HACTOSIIHUM JOTOBOPOM.

1.2. Ilepeuenn ycayr:

- IPaBOBOM aHAJIN3 IOTOBOPOB, JIOKATHHBIX AKTOB U UHBIX JTIOKYMEHTOB 3aKa3unKa;

- TOATOTOBKA MPETEH3HH, WCKOBBIX 3asBICHHIA, OT3BIBOB, JXal00 M HHBIX MPOILECCYaTbHBIX
JIOKYMEHTOB;



- MpeACTaBlIEHUE WHTEPECOB 3aka3uWka B apOUTPAKHBIX Cy[daxX, CcyAax oOOImeH IOpHCIUKINN
aJIMMHHUCTPATUBHBIX OpraHax;

- YCTHBIE ¥ MUCbMEHHbIE KOHCYJbTALUU 110 TPABOBBIM BOIIPOCAM;

- IpaBOBasi KCIEPTU3A CACNIOK, yJacTHE B IIEPErOBOpax.

2. ITPABA U OBA3AHHOCTHU CTOPOH

2.1. Ucionuurens 00s3aH:

- OKa3bIBaTh yCIyrd KBaTU(UIIMPOBAHHO U B YCTAHOBIICHHBIC CPOKH;

- obecreynBaTh COXPaHHOCTh JOKYMEHTOB, MOJTYYEHHBIX OT 3aKa3uMKa;

- HE pasrjamiarh CBEJCHUS, COCTABIIAIONINE KOMMEPUECKYIO TallHy 3aKa3uuka.

2.2. 3aka3uuk 00s3aH:

- IPEIOCTABIISITh HEOOXOIUMBIE TOKYMEHTHI U HH()OPMAIIHIO JIJISl OKa3aHUsI YCIIYT;

- CBOEBPEMEHHO OIIaYMBATh YCIIYTU B pa3Mepe U MOPSIKE, YCTAHOBIEHHBIX JOTOBOPOM.

3. CTOUMOCTD YCJYT U ITOPSAJIOK PACUETOB

3.1. CroumocTs ycayr coctaisier 150 000 (Cto narpaecsT Toicsid) pyoseit B mecsi, 6e3 HJIC.

3.2. Omnata NpoOM3BOAUTCA €XKEMECAYHO He mnoszaHee 10-ro umcia TEKyllero Mecsua HyTEM
0E3HAIMYHOTO MepPeUncIeHns Ha pacu€THbIN cu€T VMicnomHuTens.

4. OTBETCTBEHHOCTBH CTOPOH

4.1. 3a mpocpouky oruiarsl McnomHuTens Bpase TpeboBaTh yIuiatel HeycToWKH B pazmepe 0,1% ot
CYMMBI 33/I0JKEHHOCTH 3 KaXK/bIi JIEHb MPOCPOYKHU.

4.2. 3a HEKadyeCTBEHHOE oOKa3aHue yciayr VCmonHuTenb HECET OTBETCTBEHHOCTh B Ipeienax
CTOMMOCTH YCIYr 3a MECSI], €CId YOBITKM BBI3BAaHBl YMBIIUICHHBIMU JICHCTBUSIMH WIH TpyOoii
HEOCTOPOKHOCTBIO.

5. CPOK JJEMCTBHS JOI'OBOPA

5.1. JoroBop Bcrymaet B cuity ¢ 01.01.2025 u meiictyer no 31.12.2025.

5.2. Eciiu Hu oxHa u3 ctopoH 3a 30 gHEHl 10 OKOHUYAHUS CPOKa HE 3asiBUT O €r0 PacTOP)KEHMH,
JIOTOBOP CYUTAETCS MPOJIOHTMPOBAHHBIM Ha CIEIYIONINI KaJleHIapHBIA o1

6. SAK/TFOYUTEJIBHBIE TOJIOKEHU S

6.1. Bce u3menenus u 1onoiHeHHU 0(hOPMIISIFOTCS B TUCbMEHHOM (popMe U MTOAMMCHIBAIOTCS 00CUMH
CTOPOHAMH.

6.2. JIoroBop COCTaBJIEH B JIBYX 3K3EMILIAPAX, UMEIOIINUX PABHYIO IOPUINYECKYIO CHITY, 10 OJTHOMY
JUISL KQXKJI0M CTOPOHBI.

7. AIPECA U PEKBU3UTBI CTOPOH

3aKa3umk: Hcnonnurens:
000 «Anbpar Ansokarckoe 0topo «IIpaBo-I"apanT»
620075, r. ExarepunOypr, 620026, r. ExatepunOypr,
yn. Jlenuna, 1. 25, opuc 12 yi1. Po3sr JIrokceMOypr, 1. 56, oduc 3
NHH 6678123456, KIIIT 667801001 NHH 6678456789, KIIII 667801002
p/c 40702810500000000034 p/c 40702810800000000056
B AO «Anwda-banky» r. EkarepunOypr B [TAO «Co6ep6ank» r. EkatepunOypr
BUK 044525593 BUK 046577001
I'enepanbHbII AUPEKTOP VYpaBisomui mapTHeEp

HNBanos C.C. Kysuenos A.B.

M.IL M.IL

3apanue 2. CoctaBbTe M0TOBOP cyOapeHabpl Hexuiaoro nomemenus mexay OO0 «Cutu-Oducy»
(Apennonatens) u OO0 «¥OpKoncant» (Cybapenaarop).

JlaHHbBIE CTOPOH:

Apenpoaarens: OO0 «Cutu-Oduc»

IOpunnueckwuii anpec: 620075, r. ExarepunOypr, yn. 8 Mapra, 1. 12, oduc 100

MNHH 6678123450, KIIIT 667801003, OI'PH 1234567890456

p/c 40702810000000000078 B Ypanbckom punuane [TIAO «bank Ypancud», BUK 046577789

I'enepanbubiit gupexTop: CmupHoB Urops AHaTosibeBUY (AEHCTBYET HA OCHOBAHUH Y CTaBa)



Cyobapenaatop: OOO «¥OpKoncanr»

IOpunnueckwuii anpec: 620014, r. ExarepunOypr, yn. Baitnepa, 1. 5, opuc 15

HNHH 6678345678, KIIII 667801004, OI'PH 1234567890678

p/c 40702810800000000090 B ITAO «C6epbank» r. ExatepunOypr, BUK 046577001

I'enepanbubiit gupexrtop: [lerpoB Anekcelt BnagumupoBud (1eiicTByeT Ha OCHOBAaHHH Y CTaBa)

IMpeamer cyGapeHabl: YaCTh HEKUJIOTO MOMEIIEHUS, TJIOMIAIbI0 35 KB.M., PACIIOJIOKEHHOTO Ha 2-M
sTake 1o anpecy: r. EkarepunOypr, yn. 8 Mapra, a. 12, oduc 205, kamactpoBblii HOMeEp
66:41:0701010:1234.

Cpok cybapenabi: ¢ 01.10.2024 o 31.08.2025 (11 mecsiiieB).

Apenanas miaara: 40 000 (Copok Thicsd) pyOJieid B MecsIl, BKIOYass KOMMYHAJIbHBIC YCIYTH U
3IEKTPOIHEPTHIO.

IMopsinok omiaThl: €KEMECIYHO, ABAHCOM JI0 5-TO YMCJIa TEKYIIEro Mecsla, Ha PacYETHBIA CUET
Apenponarens.

OTBeTCTBEHHOCTh: 32 IIPOCPOUKY OIIaThl — NeHU B pazmepe 0,5% oT CyMMBbl 3aI0J>KEHHOCTH 3a
KaXblil IEHb TPOCPOUYKH.

Oco0oe ycj10BHE: TOTOBOP 3aKIIOUEH C TMCBMEHHOTO coryacus coocTBeHHUKA nmomenieHus — OO0
«CoOCTBEeHHUK» (Coryiacue MpuiaraeTcs; B 3aJaHUHM TEKCT COTJAcHsl HE COCTaBIIATH, TOJBKO yKa3aTh B
JIOTOBODE).

OcranbHble pa3aensl (Gopc-Maxop, TOPSIOK HW3MEHEHHS U PACTOPKEHHUS, KOJIUYECTBO
AK3EMIUISIPOB) 3aMOJHHUTH 10 00pa3iy u3 MeToauuku (cTp. 36—39).

Oo0pa3zen opopmiteHust 10roBopa (1151 AEMOHCTPALMHU CTYAEHTAM):

JOI'OBOP CYBAPEH/bI Ne 02/CA

HCXKHNJIOTO IMOMCIIICHUA

r. ExatepunOypr N 2024 1.

00O «Cutu-Oduc», mMeHyemoe B JalbHEHIIEM «ApeHI0IaTeNb», B JIMLE T'€HEPAIHLHOIO
nupekTopa CmupHoBa Uropst AHatonbeBrYa, IEUCTBYIONIETO HA OCHOBAaHUM Y CTaBa, C OAHOM CTOPOHBI, U
OO0 «tOpKoncant», nmenyemoe B panpHeimem «CybapeHnaTopy, B JIMIE TEHEPaIbHOIO JUPEKTOpa
[TerpoBa Anekces BnamumupoBuya, OEWCTBYIOIIETO HAa OCHOBAaHUM YCTaBa, C JPYrod CTOPOHHI,
3aKJIFOUYMIIM HACTOSIIIIUN JOTOBOP O HMIKECIIEIYIOIIEM.

1. MIPEJJMET 10I'OBOPA

1.1. Apengomarens o0sa3yercs mnpenoctaBuTh CyOapeHIaTopy BO BpPEMEHHOE BJaJeHUE U
M0JIb30BAHKUE YaCTh HEKUJIOTO MOMEIIEHUS, MJIOMAAbio 35 KB.M., paCIOJIO)KEHHOTO Ha 2-M 3Taxe IO
anpecy: r. EkarepunOypr, yn. 8 Mapra, 1. 12, opuc 205 (kamactposiit Homep 66:41:0701010:1234), a
Cybapennarop 00s3yeTcss CBOEBPEMEHHO BHOCUTH apEHIHYIO IUIaTy M BO3BPAaTUTh MOMEHICHHE II0
OKOHYaHUU CpOKa CyOapeH/Ibl.

1.2. TlomemieHue mpeAOCTaBISACTCS MJIS MCIOJIb30BaHUS B KadecTBe odwuca s BEACHHS
IOPUANYECKON KOHCYNIBTALMH, YTO HE IPOTUBOPEUUT LIEIEBOMY HA3HAYEHUIO IOMEILLECHUS.

2. CPOK JEMCTBUA JOIOBOPA

2.1. loroBop Bctymaet B cuiry ¢ 01.10.2024 u geiictByet no 31.08.2025.

2.2. Tlo okoHYaHHH CpoKa cyOapeHmaTop o0s3aH OCBOOOIUTH MMOMENIECHUE U TIEPEIaTh €ro MO aKTy
npuéMa-mneperayu.

3. APEHJHAS IVIATA U IOPSAOK PACUETOB

3.1. Apenanas rnara coctasiusieT 40 000 (Copox Thicsiu) pyOuieii B Mecsll, BKII04as KOMMYHaJIbHbIE
YCIIYTH U 3JIEKTPOIHEPTHUIO.

3.2. Omiata npou3BOJUTCS €KEMECAYHO, aBAHCOM JI0 5-T0 YMcia TEKYIIEro MecsAla, Ha pacuéTHBIN
c4€T ApeHagoaartens.

4. OTBETCTBEHHOCTbH CTOPOH

4.1. 3a mpocpouky ormiaTel ApeHaoAaTedb BIOpaBe TpeOoBaTh yIuiaTel nmeHu B pasmepe 0,5% ot
CYMMBI 3310JDKEHHOCTH 3a Ka)KJIbli IEHb IPOCPOUKH.

4.2. 3a mopuy umyiectBa CybapeH1aTop HecéT MaTepruaIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU C
JEMCTBYIOIMM 3aKOHOAATEIbCTBOM.

5. MPOYME YCJIOBUA



5.1. Hacrosimuit 1oroBop 3akiit04éH ¢ MUCBMEHHOTO corjacus coOcTBeHHuKa nomereHus — OO0

«CoOCTBEeHHUK) (COTIacue MpHUIaraeTcs).

5.2. JIoroBop cOoCTaBJ€H B JBYX IK3EMILIApaX, UMEIOIINX PABHYIO IOPUINYECKYIO CHITY.
6. AIPECA 1 PEKBU3UTBI CTOPOH

Apenponarens:

000 «Cutu-Oducy»

620075, r. ExarepunOypr,

yi. 8 Mapra, 1. 12, odpuc 100

WHH 6678123450, KIIIT 667801003
p/c 40702810000000000078

B YpanbckoM Quiuane

ITAO «bank Ypancub»

BUK 046577789
I'enepanbHbIN AUPEKTOP
CwmupnoB N.A.
M.IL M.IL

Cybapenmarop:

000 «¥OpKoncant»
620014, r. ExatepunOypr,
yi. Baitaepa, 1. 5, opuc 15
WNHH 6678345678, KIIIT 667801004
p/c 40702810800000000090

B ITAO «Cbepbank» r. EkarepunOypr
BUK 046577001

I'enepanbHbII AUPEKTOP
[TerpoB A.B.

3ananne 3. CocTraBbTe 1OrOBOP KYIUTH-TTPOAAXKH O(YUCHON TEXHUKHU (KOMITBIOTEPOB, IPUHTEPOB) IS

Hyx 1 topuandeckoro otaenaa OO0 «tOpKoncanty.

/laHHbBIC CTOPOH:
Mpoaasen: OO0 «TexHo-CepBucy»

HOpunnyecknii anpec: 620026, r. Exatepun0ypr, yn. TBepuruna, 1. 15, opuc 8

WNHH 6678123400, KTIIT 667801005, OI'PH 1234567890890

p/c 40702810600000000123 B AO «Poccenbxo30ank» r. Exatepunoypr, BUK 044525111
I'enepanbubiii gupexTop: Ky3nernor Baagumup Mropesud (neficTByeT Ha OCHOBaHHH Y CTaBa)
Moxkynarenab: OO0 «¥OpKoncanT (T€ %e peKBU3UTHI, 4TO B 3a1aHnu No2)

Tosap (cnenupuxanms):

No HaunmenoBanue En. Kon- | Ilena 3a en. CymmMma HIAC CymmMma
/1 H3M. BO (0e3s HAC) | 6e3 HIC 20% ¢ HIC
1 CHCTeMHBIH IIT. 5 45 000 225 000 45000 |270000
ook (i5, 16 I'b
03V, SSD 512)
2 MonwuTop 24" IIT. 5 15000 75000 15000 90 000
3 MOV (mpunrep- IIT. 2 25000 50 000 10 000 60 000
CKaHEP-KOIHP)
4 NBII IIT. 3 5000 15 000 3 000 18 000
(6ecniepeOoITHHK)
HUTOTIO: 365 000 73000 |438000

Ilena ToBapa: 438 000 (UersipecTa TpuaLaTh BOceMb Thicay) pyounei, Bkiatouas HJIC 20% — 73 000

pyOeii.
IMopsinok pacuyéTos:

e [Ipenomnara 30% B Teuenue 3 pabounx aHEN ¢ MOMeHTa noanucanus norosopa (131 400 pyo.).
o OKoHUaTeTbHBIN pacyeT — B TeueHue 10 pabouyux mHEl mociie MOAMUCAHNS aKTa MpuéMa-repeaadn

(306 600 py®.).

Cpok NmoCTaBKHU: B TCUCHUE 5 pabounx JHEH ¢ MOMEHTA MOCTYIJICHUS MPEOTUIAThl Ha PACUETHBIN

cuér [Iponasua.



OTBETCTBEHHOCTD!

e 3a npocpouky noctaBku — neHu 0,1% OT cTOMMOCTH HEMOCTaBIEHHOI'O TOBapa 3a KaXKIblil I€Hb
MIPOCPOYKHU.

* 3a npocpouky omiatsl — ne’u 0,1% oT cyMMBbI 3a10JI)KEHHOCTH 32 KaXKJIbIi JIEHb POCPOUYKH.

OcranbHble pa3aensl (Gopc-Maxop, TOPSIOK HW3MEHEHHS U PACTOPIKEHHUS, KOJIUYECTBO
AK3EMILISIPOB) 3aMOJIHUTH 10 00pasiy. [IpmioxuTs cnenudukanuro.

Oo0pa3zen opopmiteHus cnenupuKANNH

IIpunoxenne Ne 1
Horosopy kyrmmu-tipogaxu Ne 03/KII

OT «___ » 2024 r.
CIHEOUO®UKALIUA
Ha 0PHCHYIO TEXHUKY JJIs HYXK] FOPUIMYECKOr0 OTAea
Ne HaumenoBanme En. Koua Iena Cymma HAC Cymma
n/m H3M. | -BO 3a ell. 0e3 HIC, 20%, ¢ HJC,
(0e3 pyo. pyo. pyo.
HJIC),
pYyo.
1 Cucremuslii 6510k (15, 16 IIT. 5) 45000 | 225000 45000 270 000
I'b O3V, SSD 512)
2 Momnutop 24" (1920x1080, IIT. 5) 15000 75 000 15000 90 000
IPS)
3 MOV (mpunrep-ckanep- IIT. 2 25000 50 000 10 000 60 000
KOIIUD) J1a3€pHBII
4 UBII (6eciepeboitHUK) IIT. 3 5000 15 000 3000 18 000
600 Br
HUTOTIO: 365 000 73 000 438 000

CroumocTth TOBapa 1o Hacrosimeii cnenupukanuu cocrasisier 438 000 (YerbipecTa TpuaNATH
BOceMb ThIcAY) pyoJieii, B Tom ynciae HIC 20% — 73 000 (CembaecaT TpH ThiCSI4YH) pyoOJieid.

IIponasen:
OO «Texno-CepBuc»
Kysnenos B.U.

M.IL

IMokynarensn:

00O «fOpKoncanr»

ITerpoB A.B.

M.IL

IIycroii 0/1aHK cnienu(pUKANMHE JJIS1 CAMOCTOATEILHOI0 3aNI0JIHEHUS CTYAeHTAMH
IMpuiaoxenne Ne

K JloroBopy Kymu-npogaxu Ne

OT «» 20T.



CIIEHNOUKALIUA

No HaunmenoBanue En. Koa- Ilena 3a Cymma HIAC Cymma ¢

n/n H3M. BO en. (0e3 oe3 __ %, HIC,
HAC), HAC, pyo. pyo.
pYyoO. pYyoO.

1

2

3

4

5

UTOIO:

Croumocthb TOBapa mno HacTosIen cnenupuKanuu cocTaBJjsieT

( ) pyoueii, B Tom unciae HIC % -

( ) pyOJieii.

IIponasen:

M.IL

Mokynarensn:

M.IL

Bomnpocsl 1i1st cobeceioBaHus:

1. Jlaiite onpenenenue 1oroBopa. KakoBbl €ro OCHOBHbIE PU3HAKU?

2. Kakwue Buapl 1oroBopoB Bbl 3HaeTe? [IpuBeanTe mpuMepsl U3 TpaXKJaHCKOTO MpaBa.

3. KakoBhbI CcyIliecTBeHHBIE YCIIOBHS JOTOBOPA BO3ME3JAHOT0 OKa3zaHus ycinyr? Uem oH oTianuaercs
OT TPYZAOBOTO I0roBopa?

4. Kakue CyIIeCTBeHHbIE YCIOBUS JOrOBOpa CyOapeH bl HeXXUIIOr0o MOMEeLIeHNs Bbl 3HaeTe? B uém
oTinuue cyOapeHabl OT apeHibl?

5. Kakwue yciaoBus 10roBopa KyIM-poJaku CUUTAIOTCS CyLIECTBEHHBIMU? YTO pon30iaéT, eciu
CTOpOHA HE COIJIacyeT LieHy ToBapa?

6. Kakue cnocoObl oOecrieueHus MCHOTHEHUS 00s3aTeNbCTB MOTYT OBITH IPEIyCMOTPEHBI B
norosope? I[IpuBenure npumepsl.

7. Kak odopmisercs cneundukanus k goroopy? KakoBo e€ nmpaBoBoe 3HaueHue?

3AJAHUA 151 BBIIIOJIHEHUSA CTYJIEHTAMMAX

3ananue 1 (10roBOp BO3ME3IHOI0 OKA3aHUA YCJIYT).

CocTaBpTe OTOBOp BO3ME3JHOIO OKa3zaHusA opuaudeckux ycayr mexay OOO «ToprCepsuc»
(3akazuuk) 1 OO0 «fOpAkTuBy» (Mcnomuurens) mo aOOHEHTCKOMY OOCITYKUBAaHUIO. Y KaKUTE: 3aKa3uuK
— 1. Yensibunck, yu. [lymkuna, a. 5, UHH 7458333333; Ucnonuurens — 1. ExatepunOypr, yiu. JlenuHa, .
15, UHH 6678444444 [IpenMet: mpaBOBOE CONMPOBOXKICHHUE ACATEILHOCTH, MMPEICTABUTEIBCTBO B CyaX,



nojarotoBka gorosopos. Llena — 120 000 py6./mec. Cpok — 1 roa. OrBerctBeHHOCTh — neHu 0,1% 3a
MIPOCPOYKY OILIATHI.

3ananue 2 (1orosop cybapeHabl).

CocraBpTe J0TOBOp cyOapeHanl Hexwioro mnomemenus Mexay OO0  «Odwuc-Lentp»
(Apennonarens) u OO0 «tOpAxtuy» (Cybapennarop). [lomemenue miomaapio 40 KB.M. 1O aJipecy: T.
ExarepunOypr, yin. lllapramckas, a. 8, opuc 12. Cpok — ¢ 01.12.2024 mo 30.11.2025. Apenanas miarta —
50 000 py6./mec., orutata 1o 10-ro yucna. 3a npocpouky — neau 0,5% B 1eHb.

3ananue 3 (10roBOP KYILUIH-TIPOAANKH).

CocTaBbTe JOTOBOpP KYIUTU-TIPOJAXKH KAHIEISIPCKUX TOBApOB W OQPHUCHOW Oymaru miis HYXI
opunuueckoro otaena OO0 «tOpAktuB». IlpomaBenn — OOO «KaunTopr» (r. YensOuHck, yiI.
Oury3uactoB, n. 10, UHH 7458555555). I[lepeuens ToBapa W 1LIEHBI MpUIyMaHTE CaMOCTOSITENBHHO.
[Ipenycmotpute npenomnary 30% u orcpouky 10 gHEel mocie mOCTaBKH. Y KaXXKUTE OTBETCTBEHHOCTH 3a
MIPOCPOYKY MOCTABKHU.

TEMA 2.5 IPETEH3UWOHHO-UCKOBAA JOKYMEHTAIIUA

Hean padoThi:

OCBOUTH TEXHOJIOTHIO COCTABIICHUS U OPOPMIICHHUS MPETEH3NOHHON U MCKOBOW JOKYMEHTAIlUU TIPU
HApyIICHUH JIOTOBOPHBIX 00s3aTenbCTB. HayuuThesi mpaBWwiIbHO (HOpMYyIHpOBaTh TpeOOBaHMS,
paccuuThIBaTh CyMMbl HEYCTOMKHU (TE€HEH), cChIaThCs HAa HOPMBI MAaTEPHAIIBHOTO M IMPOLIECCYabHOTO
mpaBa, a TaKkKe COOMI0JaTh JOCYACOHBIA TOPSIOK YyperyiaupoBaHusi crnopoB. IIpuoOpectu HaBBIKK
MOATOTOBKH MaKeTa JOKYMEHTOB ISl OOpaleHus] B apOUTPaxHbIN CY/I.

IHosicHenus k padore:

IIpereH3us — 3TO MUCbMEHHOE TPEOOBAHUE OJHOW CTOPOHBI JIOTOBOpa K JIPYro 00 yCTpaHEHHH
HapyleHust 00s3aTenbCcTB (OIIaTe 3a0/KEHHOCTH, TOCTaBKE TOBapa, yIjare HEYCTOHKH, BOSMEUICHUN
yOBITKOB H T.1.). [IpeTeH3nOHHBINH MOPSAIAOK SBISETCS 00513aTENbHBIM JIJIs1 OOJIBIIMHCTBA XO035HCTBEHHBIX
criopos (cT. 4 AIIK P®). [IpeTensus nomKHa COEPKaATh:

e HAaMMEHOBaHHUE U PEKBU3UTHI CTOPOH;

e  OIIMCAHHUE HAPYLIEHUS U CCBUIKM Ha JJOTOBOP U 3aKOH,;

e KOHKpeTHOE TpeOoBaHME (CymMMa, CPOK JIJIsi JOOPOBOJILHOTO YIOBIETBOPEHU);

e pPacuér B3bICKUBAEMOU CyMMBI;

e 0aHKOBCKHE PEKBU3UTHI IJIsl IEPEUNCIICHUS JCHEKHBIX CPECTB;

e TIEpeYeHb IpuIaraéMbIX JIOKYMEHTOB.
[IpeTeH3uss MOAMMCHIBAETCS PYKOBOJUTENIEM WJIM YIOJIHOMOYEHHBIM JIMIIOM M HaIlpaBlIeTCs
3aKa3HBIM IMHCHMOM C YBEIOMIJIEHHEM O BPYUEHHH JHOO0 BPYUaeTCs MO PACIIUCKY.

HckoBoe 3asiBieHHe — S5TO MPOLECCYalbHBIA JOKYMEHT, KOTOPBIM HCTel oOpaimiaercsi B
apOUTpaKHBIA CyJ JJIs 3alUTHl HapyIIeHHOTo mpaBa. OHO mojaérest mocie coOMOACHUS J0CyNeOHOTro
(mpeTeH3nOHHOr0) MOpsAKa, €CIM HHOE HE YCTAaHOBJIEHO 3aKOHOM. VIcKoBoe 3asBIEHUE JIOJKHO
COOTBETCTBOBAThH TpeboBaHusM cT. 125, 126 AIIK PO:

e HaMMEHOBaHUE CYHa;

e IIOJIHbIC HAMMEHOBAHUS M PEKBU3UTHI UCTLIA M OTBETYHKA,;

e 00cCTOsATENHCTBA, HA KOTOPBIX OCHOBAHBI HCKOBbIE TPEOOBAHUS;

e JI0Ka3aTebCTBA, MOATBEPKIAIOIINE 3TH 00CTOSATEIbCTBA;

e pacuér B3BICKMBAEMON CYMMBI;

e  CCBUIKM Ha HOPMAaTUBHBIC aKThI;

e IEepeYeHb MPUIIAraeMbIX JOKYMEHTOB (KOMHs JOTOBOpa, MPETEH3UH U OTBETa Ha HEE, IMIIATEKHbBIE
MIOPYYEHUs, pacy€T LIEHbI UCKA, YBEAOMJIEHUE O BPYUEHUH IIPETEH3UU U T.1.).

Heycroiika (meHu, mrpadg)— 310 omnpenenéHHas 3aKOHOM HWJIM JOTOBOPOM JICHEKHash CyMMa,
KOTOPYIO JOJDKHUK OO053aH YIUIATUTh KPEAUTOPY B CIIy4ae HEHCIONHEHHs WM HEHaAJIeKallero
ucrionHeHus: oos3arenserBa (cr. 330 'K P®). Heycroiika MoxeT OBITh 3aKOHHOW (YCTaHOBJICHHOM
3aKOHOM) WJIM JOTOBOPHOM (yCTAHOBJICHHOM COTJalieHUeM CTOPOH). B MCKOBOM 3asiBIIEHHMH HEOOXOIMMO
MIPUBECTH MOAPOOHBIN pacuéT HEYCTOMKH C yKa3aHHEM MepHoJia IPOCPOUKH U CTABKH.

Bonpocs! pus1 nonycka k padore (yCTHBINH ONPOC MM MIHCbMEHHbBIN 0TBET):

1. B kakux ciayuasx cocraBisieTcs nperen3us’? KakoBo e€ mpaBoBoe 3HaueHHE?

2. Kakue o0s3aTenbHbIE pEKBU3UTHI JOJKHA COIEPIKATh MIPETCH3US?

3. KakoBbl Cpoku paccMOTpEHHUS IPETEH3UH, €CITH OHU HE YCTaHOBJIEHBI I0rOBOPOM?




4. Yro Taxoe uckoBoe 3asBiaecHUe? KakoBEI €10 OCHOBHBIE DJIEMEHTHI?
5. Kakwue nmpunoxeHus TODKHBI OBITh HANPABIICHBI B CYJT BMECTE C MCKOBBIM 3asiBICHUEM?
6. B uéMm paszHuIa Mexay JOrOBOPHOM U 3aKOHHOM HEYyCTOMKON?

3aganue 1 — JleMOHCTPAUMOHHBIN BAPUAHT.

CocraBbre mpereHzuto ot uMeHn OOO «Crpoit-MuBect» k OO0 «MetamnTopr» o Bo3Bpate
HEOCHOBATCIBHOI'O O6OFaH_I€HI/I}I " YIUIaTC NPOLCHTOB 3a IMOJIb30BAHUC TYKUMH JACHCIKHBIMH CPCACTBAMMU.

JlaHHbBIE CTOPOH:

PexBusut 000 «Crpoii-UuBecr» (McTemn) 000 «MertaaaTopr»
(OTBeTYHK)

HOpuanueckuii agpec 620000, r. ExarepunOypr, yi. 620026, r. ExarepunOypr, yi.
Bonme6nas, 1. 5 danTaszuiinas, 1. 56

NHH 6678123400 6678234500

KIIII 667801005 667801006

OI'PH 1234567890123 1234567890456

p/c 40702810600000000123 B  AO 40702810800000000345 B ITAO
«Poccenpxo36ank», BUK 044525111 «Co6epbank», BUK 046577001

['enepanbHbIi Ky3nenos B.U. CoxonoB H.A.

TUPEKTOP

®adyaa:

Mexay OOO «Ctpoii-UnaBect» (IToxymarens) u OO0 «MetamtTopr» (ITocTaBuuk) 3akimro4uéH 10roBOp
noctaBku Ne 45 ot 01.02.2024. Tlo ycnosusim noroBopa Ilokymnarens nepeuucian npeaoriaty B pasmepe
250 000 py6. (mmaréxnoe mopydenue Ne 12 ot 05.02.2024). IlocraBka ToBapa mpousBeJeHa HE Oblia.
15.03.2024 cTopoHBI NOANMCAINA COTJAIIEHHWE O PACTOPXKEHMM J0roBopa, no koropomy IlocraBmmk
o0s13as1csi BepHYTH Tipeaoriaty B cpok o 01.04.2024. Ognako mo Hactosmero MmomeHTa (01.06.2024)
JICHEXHBIE CPEJICTBA HE BO3BPALICHBI.

TpeOoBaHnusi npeTeH3NH:

e BO3BPAaTUTh CyMMY HeoCHOBaTenabHoro oboramenus 250 000 py6. B cpok m10 15.06.2024;

e YIUIATUTh MPOLIEHTHI 32 MOJIb30BAaHUE UYKMMHU JEHEKHBbIMH cpenctBaMu mno cr. 395 T'K PO 3a
nepuof ¢ 02.04.2024 o 01.06.2024 (xnroueBast craBka [[b P® — 16% romgoBbIx).

Pacuér npoueHTos:

Cymma nonra — 250 000 py6.

[Tepuon npocpouku: ¢ 02.04.2024 o 01.06.2024 — 61 nens.

[ponentsr = 250 000 x 16% /365 x 61 = 6 684,93 pyo.

Hroro k ymutare: 256 684,93 pyO.

IIpusoskeHus: KOKUS JIOTOBOpPA, KOMHUS COTJAIICHUS O PACTOPKEHUH, KOMHUS IUIATEKHOTO
MMOPYYEHHUSI, PACUET MPOLCHTOB.

Oobpa3zen opopmiieHHsI IPeTEeH3UH (AeMOHCTPAIIMOHHBIN)



['enepanpHOMY qUpPEKTOPY
000 «MetamnTopr»
Coxkonoy H.A.

yi1. Po3sl JItokcemOypr, 1. 56,
r. ExatepunOypr, 620026

IMPETEH3UA
0 BO3BpATe HEOCHOBATEILHOIO 00OraIleHus
Y yIulaTe IPOLIEHTOB 3a I10JIb30BaHUE
Yy)KUMH I€HEKHBIMU CPEICTBAMHU

VYBaxkaemblil Hukonait Anekceesuu!

Mexny OOO «Crpoii-UaBect» u OO0 «MetamnTopr» 3akimtouéH noroop noctaBku Ne 45 ot
01.02.2024. Bo ucnonHeHue 1oropopa Ham IuaréxHsiM nopydenueM Ne 12 ot 05.02.2024 nepeuncnun
Bawm npenomnary B pazmepe 250 000 py6.

OnHako nocTaBka ToBapa npousBeaeHa He Obuta. 15.03.2024 ctopoHaMy MOANKCAHO COTJIAIIEHUE O
pPacTOp)KEHUHU JTOTOBOpPA, IO KOTopoMy BbI 00s13a11ch BO3BpaTUTh peaoriaTy B cpok g0 01.04.2024. Jlo
HACTOAILETO BPEMEHU JIEHEKHBIE CPEICTBA HE BO3BPAILICHBI.

B coorBerctBun co cr. 1102 T'K P® numo, koropoe 0e3 yCTaHOBIEHHBIX 3aKOHOM, WHBIMHU
MIPABOBBIMHU aKTaMH WM CJCIIKOI OCHOBaHMUN MPHOOPEIIO WK cOEpPEriio UMYIIECTBO 3a CUET APYTOro JIUIIA,
00s513aHO BO3BPATHUTh MOCIIEHEMY HEOCHOBATEIbHO MPUOOPETEHHOE WIIH cOepekKEHHOE UMYIIECTBO.

Kpome Ttoro, B coorBerctBuu co cT. 395 I'K P® noanexar ymiate IpoLEHTH 3a IMOJIb30BAHHE
YyXUMH JIEHEeKHBIMU CpeJICTBaMU. PacuéTr mpo1ieHToB mpuiiaraercs.

Ha ocHoBanuu usznoxeHHoro, npocuM Bac B cpok 1o 15.06.2024 nepeuncnuth Ha pacyETHBIN CUET
000 «Ctpoit-UuBecT»:

- cyMMYy HeocHoBaTenbHOro oboramierus — 250 000 py0.;

- MPOIIEHTHI 3a MOJIb30BAHUE TYKUMH JCHEKHBIMH CpeaicTBaMu — 6 684,93 pyO.

Bceero: 256 684 ([IBecTr mAThAECAT MIECTh THICAY IIECTHCOT BOCEMBIECAT UETHIPE)pyOIist 93 KOoneHku.

B cnyuyae HeynoBieTBOpeHHs HalIMX TpeOOBaHHWI B YKa3aHHBIH CPOK MbI OyAe€M BBIHYKICHBI
00paTUThCS B apOUTPaKHBIM Cyl C COOTBETCTBYIOUIMM HCKOBBIM 3asBJICHHEM,a TaKXKe IMOTpeOOBaTH
BO3MEUICHUS CYAeOHBIX PACX0JI0B.

[Tpunoxenus:

1. Konust norosopa nocrasku Ne 45 ot 01.02.2024.

2. Konus cormaiieHus o pactopxeHuu aorosopa ot 15.03.2024.

3. Konus munaréxnoro nopydenus Ne 12 ot 05.02.2024.

4. Pac4€T MpOLICHTOB 3a MOJIb30BAaHNUE YyKHMH JICHEKHBIMH CPEICTBAMHU.

['enepanbHbIi qUPEKTOP
00O «Crpoii-UHuBecT» Ky3znenos B.1.
(moamuck)

3ananue 2 — /[eMOHCTpPallMOHHBIN BapUAHT.

CocraBbTe HCKOBOE 3asiBIeHHE B ApOuTpaxHblii cyn CBep/UIOBCKOW 00JacTH O B3bICKAaHUU
3aJJOJDKEHHOCTH I10 JIOTOBOpPY cyOapeHzIbl (Ha OCHOBE 3ajaHus 3 M3 TeMbl 2.4, €ciau CTYICHTHI €ro
BBITOJIHSIIH, JTUOO HAa OCHOBE MPUBEIEHHBIX HUXKE JAHHBIX).

JlaHHbBIE CTOPOH:

PexBu3ur 000 «Curu-Odpuc» (Ucren) 000 «IOpKoncaar» (OTBeTYHK)
Opunnueckuit 620075, r. EkarepunOypr, ya. | 620014, r. EkatepunOypr, yi1. 3Be31HOTO
aapec Bomme6nas, 1. 12, opuc 100 nyTy, a. 5, opuc 15

WHH 6678123450 6678345678




PexBu3ur 000 «Curu-Odpuc» (Ucren) 000 «IOpKoncaar» (OTBeTYMK)

KIIII 667801003 667801004

OI'PH 1234567890456 1234567890678
40702810000000000078 B

plc Vpanscxom umaane TAO «Batx 40702810800000000090 B ITAO

Vpancu6y, BUK 046577789 «Coepbank», BIK 046577001

I'enepanbHbIi

CwmupnoB N.A. ITerpoB A.B.
TUPEKTOP

daodyJa:

Mexnay Mcriom u OTBETYMKOM 3aKII0OUEH TOTOBOP cyOapeH bl Hexusoro nomemmeHus Ne 02/CA ot
01.10.2024. ITo ycnmoBusm goroBopa OTBEeTUYHK 0053aH BHOCUTH apeHHYIO maTy B pasmepe 40 000 pyO.
B MECSII He TI03/IHEEe 5-T0 4rciia TeKymiero Mecsna. OTBEeTUMK He BHEC IJIATY 32 OKTSIOPh, HOSIOPH U IeKadph
2024 rona. 3amomkeHHocTs coctapmina 120 000 py6. [Iperensus ot 10.01.2025 nanpaBiena OTBETUHKY,
ocraBneHa 0e3 orBera. CormacHo 1. 4.1 goroBopa 3a MPOCPOUKY IJIaTeKa YCTAHOBIICHA TICHS B pa3Mepe
0,5% OT CyMMBI 3aJT0J>KEHHOCTH 32 KK IEHb MPOCPOYKH.

Pacuér nenn:

e 3a okTa0pk: npocpouka ¢ 06.10.2024 o 31.12.2024 — 87 aueit x 200 py06./nens (0,5% ot 40 000)
=17 400 py0.
3a Hos10pk: pocpouka ¢ 06.11.2024 mo 31.12.2024 — 56 nueii x 200 py06./nens = 11 200 pyO.
3a nexabpb: nmpocpouka ¢ 06.12.2024 mo 31.12.2024 — 26 aneit x 200 py6./nens = 5 200 pyoO.
Hroro menu: 33 800 pyo.
Bcero k B3bickanuto: 120 000 + 33 800 = 153 800 py6.
Iena ucka: 153 800 py0.
Ipunoxenus:
KOIIHsI IOTOBOpa CyOapeH Ibl;
KOIUs aKTa MpuéMa-Tepeadn MOMEICHUS;
KOS IPETEH3UU U J0Ka3aTeNbCTBa €€ HallpaBiIeHHs (TOUTOBasi KBUTAHINA);
pacy€T LEHBI UCKA;
IaTéKHOE MOopydeHue 00 yIuiate rocyJapCTBEHHON MOUUIMHBI (paccyUTaTh CaMOCTOSITENIBHO 10
cT. 333.21 HK P®);
e YBEJIOMJICHUE O BPYYCHHH KOIUU UCKOBOTO 3asiBJIeHUs] OTBETUHKY.

Oobpa3zen opopmiieHUsI HCKOBOTO 3asiBJIEHHUS (1eMOHCTPAIMOHHBII)

B ApGutpaxkusiii cyn CBepAJIOBCKOM 001acTH
620075, r. ExarepunOypr, yn. [llaprarmickas, 1. 4

Hctew: OO0 «Cutu-Oducy

620075, r. ExarepunOypr, yn. Bommebnas, x. 12, opuc 100

WHH 6678123450, KIIIT 667801003

p/c 40702810000000000078 B Ypanbsckom dunuane [TAO «bank Ypancudy,
BUK 046577789

tei. (343) 123-45-67

OtBetunk: OO0 «tOpKoncanr

620014, r. ExatepunOypr, yi. 3Be3aHOrO0 myTH, A. 5, opuc 15
WHH 6678345678, KIIIT 667801004

p/c 40702810800000000090 B ITAO «Co6epbank», BUK 046577001
tei. (343) 234-56-78



Ilena ncka: 153 800 pyO.
locnonmaa: 5 614 pyo.

NCKOBOE 3ASBJIEHUE
0 B3BICKaHHUH 33/I0JKEHHOCTHU U TIEHH T10 I0TOBOPY CyOapeH /bl

01 oxktsa6pst 2024 roma mexay OOO «Cutu-Oduc» (Apengonarens) u OO0 «OpKoncanm
(CybapennaTop) 3aKIr04EH T10TOBOP cyOapeHasl Hexkuoro nomerieHust Ne 02/CA, o yciaoBHUsIM KOTOPOTO
OTBeT4HKY Mepe1aHo BO BpEMEHHOE BIaJICHHUE U MOJIb30BaHUE TOMEIIEHHUE TUIOMIA/IbI0 35 KB.M. [0 a/Ipecy:
r. ExatepunOypr, yn. Bomme6nas, a. 12, opuc 205. [Tomenienrne nepeaano mno akTy npuéma-nepesadu ot
01.10.2024.

B cootBercTBuu ¢ 1. 3.1 noroopa apenanas miata coctasisieT 40 000 py6. B Mecsll ¥ MOJJICKHUT
BHECEHUIO HE T03/IHEe 5-TO YKCciia TEeKYIEro Mecsa.

OTBeTYMK CBOM O0S3aTENBCTBA [0 BHECEHHIO APEHIHOW IUIAThl HE MCIOJIHWI, B CBA3H C YeM
o0OpazoBajiach 3aJI0JDKEHHOCTD 3a OKTSIOpbh, HOSIOPh 1 1ekabpb2024 roaa B pazmepe 120 000 pyo.

10 staBaps 2025 roga Uctiom B agpec OTBeTYMKa HAIIpaBiIeHA MPETEH3Us C TPeOOBAaHUEM OTUIATHTD
3aJI0JKEHHOCTH U MeHu. [Iperen3ust ocTaBieHa 6e3 yJI0BIETBOPEHUSI.

B cootBercTBuU ¢ 1. 4.1 10rOBOpa 3a MPOCPOUKY BHECCHHSI ApEHIHON IJIaThl MPEAyCMOTPEHA TEeHS
B pasmepe 0,5% OT CyMMBbl 33J0JKEHHOCTH 3a KaXKAbld JeHb NMpocpouku. CyMMa MEHMW 3a Mepuoj C
06.10.2024 o 31.12.2024 cocrasnser 33 800 py0. (pacuéT npuiaraercs).

Ha ocroBanuu ct. 309, 310, 330, 606, 614 I'paxxnanckoro konekca P®, cr. 125, 126 ApOutpaxHoro
MpoueccyaJbHOro Kogekca PO,

npom1y:

1. Bapickate ¢ OO0 «OpKoncant» B moias3sy OO0 «Cutu-Oduc» 3a10mKEHHOCTh IO apEeHIHOM
wiare B pazmepe 120 000 py6., menu B pazmepe 33 800 py6.,a Bcero 153 800 pyo.

2. B3pickath ¢ OTBeTYHMKA PAcXObI MO YIJIaTe TOCYAAPCTBEHHOM MONUTHHBI B pazMepe 5 614 pyo.

[Tpunoxenus:

1. Korust norosopa cy6apensr Ne 02/CA ot 01.10.2024.

2. Konus akra npuéma-niepenauu nomemenus ot 01.10.2024.

3. Konus nperensuu ot 10.01.2025 1 moyTOBOM KBUTAHIIMY O €€ HAPABICHUH.
4. PacyéT 11eHbI UCKa.

5. Konus niatexHoro nmopy4yeHus o0 yruiare rocronIHHbL.

6. YBeOMJIEHHE O BpYYEHUH KOTTMU UCKOBOTO 3asBiieHUs OTBETUUKY.

['enepanbHbIi qUPEKTOP
000 «Cutu-Oduc» CmupnoB I.A.
(monmucek)

Hara: 20.01.2025

Bomnpocs! 1u1s cobecenoBaHust (10NMOJTHUTEIbHbIE):
KaxoBbI CpokH paccMOTpPEHUS MIPETEH3UH, €CIIH OHU HE YCTAaHOBJICHBI IOTOBOPOM?
B kakux cioydasx o0s3aTebHO COONIIOACHHUE TOCYIe0HOTO TPETEH3UOHHOTO TopsIKa?
KaxoBbl mocnecTBust HECOOTIOICHUS TPETEH3NOHHOTO TTOpsIKa?
Kaxkue mokasarenbcTBa TOKHBI OBITH MPUIIOKEHBI K HICKOBOMY 3asIBJICHUIO?
Kak paccuntbiBaeTcsi rocy1apCTBeHHAs MOILUIMHA IPU M0Jaue UCKa B apOUTPaKHBIN Cy/?
KaxkoB mopsiiok HarmpaBiieHHUsI KOTTMH UCKOBOTO 3asIBJICHUSI OTBETYHKY?

SourwdE



3AJAHUA JJIA BBIIIOJIHEHUA CTYAEHTAMU

3aganue 1

CocraBbte nperensuto or umeHn Q00 «Ypaua-Crpoii» k OO0 «Toprosbiii 10M «IHeprus» o

B3BICKAHUM HEYCTOMKHU 32 MPOCPOUYKY IMOCTABKU CTPOUTEIBHBIX MAaTEPHUATIOB.

JlaHHbBIC CTOPOH:

PexBusut 000 «Ypaa-Ctpoi» 000 «TH «Iueprus» (OTBETYHUK)
(McTen)
IOpunnueckmit 620075, r. ExatepunOypr, yiI. 620014, T. ExarepunOypr, yII.
aapec Tumyposues, 1. 10, opuc 5 Cwmemapukos, 1. 51, oduc 12
NHH 6678456111 6678567222
KTIIT 667801001 667801002
OI'PH 1234567890111 1234567890222
p/c 40702810100000000111 B 40702810200000000222 B ITAO
AO «Anbda-bank», BUK «Co6epbank», BUK 046577001
044525593
['enepanbHbIi NBanos U.N. ITerpos IL.IL.
TUPEKTOP
®adyaa:

Mexay OOO «Ypan-Ctpoii» (Ilokymarens) u OO0 «T[ «Oueprus» (IloctaBmuk) 3akimrodéH
JIOTOBOpP TOCTaBKU CTpoMTENbHbIX MaTepuanoB Ne 12/24 or 01.03.2024. Ilo ycnoBusM 1oroBopa
[TocTaBuuk 00s3aJics MOCTaBUTH IIeMeHT B kosimdecTBe 50 ToHH B cpok no 01.04.2024. IloxynaTenb
UCIIONHUIT 00s13aTenbeTBa 1Mo mpenormaare B pazmepe 500 000 py6. (mnmatéxuoe mopyderue Ne 45 ot
05.03.2024). daktuuyecku TOBap mTocTaBieH Todbko 20.04.2024, 4Yro mMOATBEp)KIAETCSI TOBApHOU
HaknagHoi Ne 78 ot 20.04.2024. Ilpocpouka coctaBuna 19 nueil. B coorBerctBuu ¢ m. 5.2 norosopa 3a
MIPOCPOUYKY TOCTaBKH ITPEAYCMOTpEHA HEeyCToMKa B pazmepe 0,5% OT CTOMMOCTH HEMOCTABJIEHHOTO TOBapa
3a KaKJIbI JIEHb IPOCPOYKH.

TpeOoBaHusi NpeTeH3NH:

e YIJIATUTh HEYCTOMKY 3a MPOCPOUKY MocTaBkH B pazmepe 500 000 x 0,5% x 19 =47 500 py6.;
e CpOK AJisl JOOPOBOJILHOTO yAOBIeTBOpeHus — 10 pabounx aHEl ¢ MOMEHTA MOTY4YeHHUsI IPETEH3UH.

Ilpunoxennss (Mepe4yncJnTb, HO He COCTABJATH): KOMHUSA JOrOBOpa, KOMHUS IUIATEXHOTO
MOPYYEHUSI, KOTHUS TOBAPHOM HAKIAAHOM, paCUE€T HEYCTOMKH.

3aganue 2

CocraBbTe HCKOBOE 3asiBIeHHE B ApOuTpaxHblii cyn CBep/UIOBCKOW 00JacTH O B3bICKAHUU
3aJI0JKEHHOCTU M HEYCTOMKU IO JOroBOPY IMOCTaBKM (Ha ocHOBe (halynbl u3 3amaHus 1, HO Temepb
OTBETUYHUK HE UCIOJIHWI PELIEHUE IPETEH3UN ).

JlaHHbBIE CTOPOH: Te Ke, YTO B 3a1aHuu 1.

®adyaa:

000 «Ypan-Crpoii» HanrpaBuio npeteH3nio OTBeTunky 25.04.2024 ¢ TpeboBaHUEM YIIIIATUTh HEYCTOUKY
B pazmepe 47 500 py6. Cpoxk anst 1ob6poBonbHOro yaosierBopenus ucték 10.05.2024. Jlo Hacrosiero
MomenTa (20.05.2024) HeycToliKa HE OTUTaueHa, OTBET Ha MPETEH3UIO HE MOTYYEH.

Hena ucka: 47 500 py0. (HeycTOMHKA).

Ipuaoxenns: (mMepeyncJnuTb, HO HEe COCTABJATH): KOMUS JOTOBOPA, KOMUSA MPETEH3UH,
JOKa3aTeNIbCTBA HANpPAaBICHUS MPETEH3WH, pacuéT IEHBl HCKa, IUIATEXHOE TOopydeHHe 00 yriaTe
TOCIOIIINHBI (PacCUUTATh CAMOCTOSITENILHO), YBEIOMIICHHE O BpyY€HUU KOonuu rcka OTBETUHKY.

T'ocnmouwiuna: paccuutath mo cT. 333.21 HK PO (s uenst ucka 47 500 py6. — 2 000 py6.).



TEMA 3.2 OCOBEHHOCTH JAEJOITIPONU3BOACTBA
1HO OBPAINEHUAM I'PAYKJIAH U KOHOUJIEHIIHWAJIBHOI'O
AEJOINPON3BOJACTBA

OCOBEHHOCTHU AEJOITPOU3BO/JICTBA I10 OBPAILIEHUSAM I'PAXKJIAH

Hean paboThI:

OcBOUTH TOPSIOK PAaOOTHI C OOpalIeHUSIMH TpaXKAaH B TOCYJAapCTBEHHBIX OpraHax, OpraHax
MECTHOI'O CaMOYIpaBJiCHUsI U YyupexJIeHusX. HayuuTbcs NpaBUIBHO pPETUCTPUPOBATH, YYUTHIBATH U
paccMaTpuBaTh MUChbMEHHBIE M YCTHBIE OOpallleHHsl TpaXKaaH, COCTABISATh OTBETHI HAa OOpAaIlEHUs, a TAKKe
CHCTEMaTH3HpOBaTh W 0000IIaTh pe3yiabTaThl paboThl ¢ oOpamieHusMu. [IpuoOpecTH mpakTHUECKue
HABBIKH 3aM0JIHEHUS YUETHBIX (hOpM (perucTpaliOHHO-KOHTPOJIBHBIX KapTOUEK, KYPHAJIOB PETHCTPAIIIH)
Y TIOATOTOBKHM CBOJHBIX OTYETOB 10 pe3yJIbTaTaM PaCCMOTPEHUs OOpaIleHu .

IIpaBoBasi ocHOBa padoThI ¢ oOpamenusiMu rpa:xkaan — GOenepanbaeiil 3akoH 0T 02.05.2006 Ne
59-@3 «O mopsiake paccMoTpeHus oOpareHuii rpaxkaaH Poccuiickoit denepanuny» (¢ U3MECHEHHSIMH,
BcrynuBmuMHu B cuiny ¢ 30 mapra 2025 roma). 3aKoH peryaupyeT MpaBOOTHOIICHHS, CBS3aHHBIC C
peanm3anueil TpakJaHaMHU IpaBa Ha OOpalleHHe B TOCYAAapCTBEHHBIC OpPraHbl M OpraHbl MECTHOTO
caMOyTpaBJIeHUS.

Buabl o0pamennii rpaxnan (ct. 4 3akona Ne 59-@3):

o [Ipenioskenne — pexoMeHAalWs TpakKIaHMHA 110 COBEPIICHCTBOBAHMIO 3aKOHOB U HHBIX
HOPMAaTUBHBIX TIPABOBBIX AaKTOB, MACSATEIBHOCTH TOCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO
CaMOYNpaBJICHUS;

e 3asiBJIeHHEe — TPOCH0A IpaXkTaHWHA O COACHCTBHH B PEAIU3AIMH €T0 MPaB, CBOOO MIIH 3aKOHHBIX
HWHTEPECOB JIMOO COOOIICHNE O HAPYIIIEHUH 3aKOHOB,

» Kanoba — mpock0a rpaxaaHrHa O BOCCTAHOBIICHUU WJIH 3aIIUTE €r0 HAPYIICHHBIX TIPaB, CBOOO
WJIM 3aKOHHBIX HUHTEPECOB.

TpeOoBanus k nucbMeHHOMY oOpamenuno (ctT. 7 3akoHa Ne 59-03):

e yKa3aHWE HAMMEHOBAHUs OpraHa Wwin (paMuiInu, UMEHHU, OTYECTBA JOHKHOCTHOTO JIUIa, KOTOPOMY
HanpaBJsieTcs: OOpallieHue;

e U3JIO’KEHUE CYTH MPEIOKECHUS, 3asIBIICHUS WIH KaJl0ObI;

e (haMuHsl, UM, OTYECTBO (TIOCTIEAHEE — MIPU HAJIMYHH ) TPaXKIaHUHA;

e IOYTOBBIA aJpec, MO KOTOPOMY JOJDKEH OBITh HaIlpaBlI€H OTBET WM YBEAOMJIEHHE O
nepeaapecanuu oOpalieHus;

e JIMYHAS OJMUCH U JaTa.

Cpoxku pacemorpenus (ct. 12 3akona Ne 59-@3):

o [TucbmMeHnHOE OOpaleHne MOJJICKHUT 00s13aTeILHON PErHCTpallid B TedeHue 3 JHel ¢ MOMEHTa
MOCTYILJICHUS,

e PaccmoTpenue oOpamieHus 1o cymectBy — B TedeHHe 30 KajdeHIApPHBIX JJHeH co JHA
perucTpaiuy;

e B HCKIIOUHMTENBHBIX CIydasx CpPOK MOXET ObITh Tpoiia€H He Oojee ueM Ha 30 gHEH C
YBEJOMJICHHEM TpakJIaHUHA.

Crnoco0bl mogauu odpamenuii (¢ msmenenusmu ot 30 mapta 2025 1.):

e B TUCHbMEHHOU (hopMe (TIOYTOBOE OTIIPABJICHUE WIIH JTUYHBIN MPUEM);

B ¢dopMe DJIEKTPOHHOTO [OKYMEHTa — TOJIbKO uepe3 ENuHBIN mopran rocylapCTBEHHBIX H
MYHHUIIUOAIBHBIX yeiIyr (Qosuslugi.ru) wiu oduimaibHbIe CAiThl OPraHOB BJIACTH C aBTOpU3ALUEH Yepe3
ECHA;

e HampaBJIeHUE OOpAICHUsI Ha aJpec JIEKTPOHHOM MOYTHI rOCYIapCTBEHHOTO OpraHa oJjiblie He
NpeayCMOTPEHO.

Perucrpanusi oOpamieHuii ocylecTBISIETCS B JKypHalax ydé€ra WIM C HCIOJIB30BaHUEM
perucTpanoHHO-KOHTpodabHBIX KapTouek (PKK). EawHoit oOs3aTenbHOM (GOpMBI HE YCTaHOBIECHO —
KK OpPraH yTBEPHKIaeT CBOU (POPMBI, OJTHAKO B MPAKTUKE CIOXKHIUCH THIIOBBIE (HOPMBI, KOTOpHIC
UCIOJIb3YIOTCS B OOJBIINHCTBE YUPEKICHHIA.

OtBeT Ha o0palIeHHe JOJKEH COAECPKATh:

e HAUMEHOBAHME OpraHa, JaBIIETO OTBET;

e JaTy U PETUCTPALIMOHHBI HOMEP OTBETA;

e (haMuIHIO0, UMsI, OTUECTBO 3asIBUTEIIS;


https://gosuslugi.ru/

e OTBCT IO CYIICCTBY IMOCTABJICHHBIX BOIIPOCOB 1100 YBCOAOMIICHUC O MnepCaapcCalnu,
e JOJIDKHOCTD U IMMOANHNCH YIIOJTHOMOYCHHOI'O JIMIIA.

Bomnpocsl 115 cobecenoBanus (1onyck K padore):
1. Kakue Buzbl oOpaiieHuii rpaxkaan npeaycMorpensl OenepanbHbiM 3akoHOM Ne 59-D37?

2. B kakoii Cpok IOJDKHO OBITH 3aperMCTPUPOBAHO MHUCBMEHHOE OOpallleHHe, MOCTYIUBIIEE B
roCy1apCTBEHHBbIN Opran?

3. KakoB 00mmii cpok paccCMOTpeHHUs 0OpaIEHHUS 110 CYIIEeCTBY?
Kakwue TpeboBaHus NPeabIBIAIOTCA K COACPKAHUIO MTUCBbMEHHOTO 00paieHus?

Urto Takoe perucTpaliOHHO-KOHTPOJIbHAS KapTOUKa U JUIsl YErO OHA UCIIOJIb3YETCs?

4.
5. B kakux ¢gopmax rpaxaaHiuH MOKET MoJaTh oOpamieHue?
6.
7.

Kaxkue mpaBa uMeeT rpakJJaHuH IIPH paCCMOTPEHUH €Tro oOparieHus?

Oo0pa3ubl BbINOJHEHNS 3aJaHui (/151 03HAKOMJIEHH 1)
Oopasen 1. PerucrpannonHo-koHTpoabHas kapTouka (PKK) Ha nucbMenHoe o0pamenue

ITose Conep:xkanue
PerucrpanuoHnHblii HoMep 567/XK-2024
JaTa mocrynjieHusi 15.10.2024
Buj oopamenus )kaso0a

AsTop (®.1.0.)

KOJUICKTHB KUIbIOB qoMa Ne 10 mo yi. BommeOnukoB (25
YEJIOBEK)

Anpec 3asiBUTeJIS

r. ExkaTepunOypr, yin. Uynecnas, a. 10

Kparkoe conepxxanue

Kanoba Ha HOUHBIC cTpouTenbHbIe padoTel OO0 «Ctpoii-
I'pan» ¢ napymenuem TuimuHsb! (¢ 22:00 1o 06:00)

Komy nanpasieno

VYnpasnenue PocnorpebHanzopa no CBepaioBckoii obmactu

Pe3oJnronust pykoBoauTeist

«HanpaBute ans mpoBepku B Pocrorpednanzop. KonTtponb
ucnosHeHus 10 15.11.2024. 3am. npokypopa MBaHoB»

Jara pe3osouunu

15.10.2024

Cpok ucnoiHeHUst

15.11.2024

PesyabTaT paccMoTpeHus

IIpoBepka mpoBeneHA, HApyLIEHUs IOATBEPKICHBI, BBIIAHO
IpeAnucanue

JlaTa ucnoJiHeHusI

14.11.2024

Ucnoanurenn

[TerpoBa M.1.




Oopazen 2. ’KypHaJj perucTpauvu NMcbMeHHbIX o0pameHuii (pparmeHr)

Ne Hdara Perncrpanu- Bun D.1N.0. Kparkoe Komy Cpox Pesyabrar | OTMeTKa 00
n/m | perucTrpamnuu OHHBIH o0paieHusi | 3asiBUTEJIs cojep:KaHue HANPABJIEHO | UCTOJHEHUSA HCTIOJTHEHUH
HOMep
1 15.10.2024 567/K-2024 )kaso0a KOJUIEKTUB HOYHBIE Pocnotpe6- | 15.11.2024 BBLIAHO HACIIOJIHEHO
KHUITBIIOB CTPOUTEINbHBIC HA/I30p npenucaHue
yIIL. paboTsl
Bonme6unkoB,
n. 10
2 16.10.2024 568/3-2024 sasinenue | [lerpor U.C. 0 oTnen 15.11.2024 Ha KOHTPOJIC
MPEIOCTaBICHU COII3AIIUTHI
U JIbTOThI
Oo6pa3sen 3. )KypHaJ perncTpauuu yCTHbIX o0paleHnii (JIMYHbIA MPUéEM)
Ne n/m | laTa npuéma D.1N.0. Anpec, TesedoH Kparkoe conep:xkanue Pe3yabTaT paccMoTpeHust Hoanmucen
3asiBUTEJISI 3asiBUTEJIs
1 |16.10.2024 |Cwmupnosa E.A. |yn. Uynecnas, 5, Ten. 8- XKanoba na 6e3aeiicteue YK Pa3bsicuén nopsaaox CmupHOBa
912-345-67-89 10 PEMOHTY KPBIIITH obpamienus B [OKU
2 (18.10.2024 Koznos ILII. yi1. Bonme6nukos, 10, JlomoHeHre K KOJIJIEKTUBHOM Nudopmarnus npuHara, Ko3znos
ten. 8-922-123-45-67 xano0e (Irym He npuoduieHa k aemy Ne
MIpEeKpaIiacTcs) 567/XK-2024

Oo6pa3sen 4. CBoaKa 0 HAPYLIEHUSIX CPOKA UCIOJHEHHUs 00paleHuii

CBOJKA
0 HapyUICHHUSIX CPOKa UCIIOJIHEHUSI U HEUCIIOHEHHBIX 00paIleHUAX TpakIaH

3a oKTA0ph 2024 rona




Ne ni/m PerucrpanuoHHbIi Hara Kparkoe YcraHnoBiieHHbI | DaKTHYECKHUH Ipuyuna Hcnosnuresn
HOMeEp perucTpauuu coJepsKaHue CpPOK CPOK HApYyLIEeHUA
1 545/XK-2024 01.10.2024 XKanoba Ha 31.10.2024 10.11.2024 3arpyXKeHHOCTb HBanosa M.1.
IIyM B CIIELMAINCTA
MarasuHe
2 550/3-2024 05.10.2024 3asBIeHUE O 04.11.2024 12.11.2024 OrtcytcTBHE ITerpor C.H.
BbIJIAYE JIOKYMEHTOB
CIIPaBKH
Hroro 2
HApYyLUICHMI:

Oopazen 5. OTBeT Ha O0OpaleHUE IPAKIAHNHA
Bbnank oTBeTa (1€MOHCTPALMOHHBIN):




3aMecTUTENI0 IPOKypopa
CBepyI0BCKOro pailoHa
r. ExaTtepunOypra
NBanory N.U.

KOJUIEKTHBA KHJIBIIOB
noma Ne 10 o yi. Bonmie6GH1KOB
r. ExaTtepunOypr

Ham tenedon: 8-912-345-67-89

OTBET
Ha KOJIJICKTUBHOE OOpaIieHue

VBaxaemslit UBan UBanoBuy!

PaccmoTpeB Bame komnextuBHOe oOpamenue ot 15.10.2024 Ne 567/K-2024 mo Bompocy
HapyLICHUs] THUIIWHBI M TOKOS TpaKIaH B HOYHOE BPEMs B CBSI3M CO CTPOUTENBbHBIMU PabOTaMu,
npoBogumMbiMu OO0 «Crpoit-I'pag» no agpecy: r. ExarepunOypr, yn. UyaecHas, n. 10, coobmaem
cleayrolee.

B coorBerctBuM ¢ Bamum oOpamenneM mnpokyparypoil CBepAjOBCKOTO paifoHa IpoBeaeHa
MpoBEpKa, B XoAe KOTOopou yctaHoBiieHO, 4To OOO «Ctpoit-I'pamy HEUCTBUTENBHO MNPOBOIUIIO
CTpouTeNbHbIe paboThl B HOUHOE Bpems (¢ 22:00 mo 06:00) 6e3 cOOTBETCTBYIOMIMX pa3pelIeHui, YT
SBISICTCS HapyieHneM 3akoHa CBepaioBckoi ooactu «O0 aIMUHUCTPATUBHBIX NMPABOHAPYIICHUSX Ha
tepputopun CBepIIIOBCKOM 00IacTh.

[To pesynpratam mpoBepku B oTHomeHnn OOO «Crtpoit-I'pag» cocraBiieH NPOTOKON 00
aJIMUHUCTPAaTUBHOM IPAaBOHAPYIICHUH, BBIIAHO IMpeINucaHne o0 yCTpaHeHMH HapylieHuil. PaboTsl B
HOYHOE BpeMs IPEKPaLICHBI.

OnHOBpPEMEHHO pa3bACHSAEM, YTO B COOTBETCTBUU cO cT. 12 denepanbHoro 3akoHa ot 02.05.2006
No 59-®3 Br1 BnipaBe 00kanoBaTh IPUHATOE PEIICHUE B BHIIIECTOSITNN OpraH WM B CY/I.

C yBaxxeHuew,

3aMecTUTeNb IPOKypopa

CBepaJ10BCKOro paiioHa

r. EkaTepunbypra Wpanos N.1.
(moamuch)

14.11.2024

3AJAHUA JJ15 BBINIOJIHEHUA CTYAEHTAMU

3aganue 1. 3anonHUTE pEruCTpalMOHHO-KOHTposbHYI0 Kaprouky (PKK) Ha mnucemeHHOe
oOparnieHue.

®adyaa:

20.10.2024 B IIpoxkyparypy Kuposckoro paiiona r. ExarepuH0ypra noctynuiao nNucCbMEHHOE
obpamienue ot rpaxaaHuHa CokonoBa JImutpus HBaHoBMYA, NPOXKUBAIOIIETO IO ajapecy: T.
ExarepunOypr, yin. benmnckoro, nx. 15, kB. 8, ¢ xamoOoil Ha Oe3leilicTBHE YYaCTKOBOIO
YIHOJTHOMOYEHHOr0 MOJMIMM 110 (aKTy Kpaku Benocurena (3assieHue o kpaxke nogano 01.10.2024,
npoBepka He mposeneHa). CokomoB JI.M. mpocut mpoBecTr MpOBEPKY IO €ro 3asBICHUIO U MPHUBJICYD
BUHOBHBIX K OTBETCTBEHHOCTH.

3anoanute PKK, yka3zas:

e  PETUCTPAIMOHHBII HOMEp (IIPUCBOUTH CAMOCTOSTENIBHO IO JIOTHKE);
e JIaTy MOCTYIUICHHUS;
e BHUJ OOparieHus;



e anrtopa (®.1.0.) u agpec;

e KpPAaTKOE COJEpPIKaHUE;

e pesomonuio npokypopa (Hanpumep: «HampaBute B OIl Ne 5 nns npoBepku, KOHTPOJb 10
20.11.2024. 3am. npoxypopa Kuposckoro paiiona Cumopos A.A.»);

e  JIaTy PE30JIIOLINY;

e  CpOK HMCIIOJHCHHS,

e  pe3ynbTaT pacCMOTpeHus (IpUIyMarth).

3anganmue 2. 3anonHuTe KypHAJ PErUCTPAIlMM MUCHbMEHHBIX OOpalleHuil (He MeHee 5 3amuceil Ha
OCHOBE MPE/IOKEHHBIX (Pady).

@adybl 114 3aN0THEeHHs (IPUAYMATh CAMOCTOSATEIbHO HJIH HCNOJIb30BATH IPUMeEPHI):

1. 20.10.2024 - o6pamenue Coxonosa JI.W. (u3 3amanust 1) — 3apeructpupoBano moa Ne 589/K-
2024.

2. 21.10.2024 — 3asBnenue rpaxaanku [lerpooit A.C. (yn. Mupa, 5, kB. 12) 0 mpenocTaBieHun
KWTALTHOW CYyOCHIVH.

3. 22.10.2024 - xano6a UIT Cugoposa B.B. Ha HenpaBoMepHBIE IEHCTBHS HAJIOTOBOTO OpraHa.

4. 23.10.2024 — npemnoxenue rpaxaanuHa Kosmosa I1LI1. 06 opranuzanuu JONMOTHUTEIHHOTO
OCBEILECHMS Ha yiI. JIeHnHa.

5. 24.10.2024 - konnexTuBHOE oOpamienne x)umibloB goma Ne 20 o yi. CBepioBa 0 3aTOIUICHUN
IoJIBaA.

Jns ka0 3alMUCH YKaKUTe: 1aTy PErHCTPAlUU, PETUCTPAIMOHHBIA HOMEp, BU 0OpalieHus,
®.1.0. 3asBuTENs, KpaTKOE COAEpKaHUE, KOMY HAlpaBJIEHO, CPOK MCIOIHEHUS, pe3ynbTaT (AJ1s 4acTu
3aMmceil MOKHO OCTaBUTh «HA KOHTPOJIEY).

3anganue 3. 3anosHUTE )KypHAI PErHCTPALMU YCTHBIX OOpalieHuil (IMYHBIN MpuéM) HAa OCHOBE
CIIEAYIOIINX JTaHHBIX:

25.10.2024 na nuuHbIM OpuéM K IpoKypopy KupoBckoro paiioHa MpHILLIIN:

1. MuxaiigoB W.IL (yn. Bapma, 12, Tem. 8-912-111-22-33) c xanoOoii Ha Oe3neiicTBUE
CyAeOHBIX MPUCTABOB 110 UCIIOJHUTEILHOMY IPOM3BOJICTBY O B3BICKAHUH aJTMMEHTOB.

2. Cupoposa H.A. (yn. Kpayns, 8, Ten. 8-922-222-33-44) ¢ 3asBJICHHEM O Pa3bICHCHUH MOPSIIKA
IIOJIy4YEHUS] COLIMATIbHOM BBITUIATHI.

3anoysHUTE JKypHaJ, yKa3zaB Bce rpagbl. Pe3ynabTar paccMOTpeHMsl A KaxA0ro ciydas
MIPUAYMAUTE CAMOCTOSTENBHO.

3ananmue 4. 3anoyHUTE CBOJKY O HAPYIICHHUSIX CPOKA UCTIOIIHEHHS M HEUCTIOITHEHHBIX 00paIlieHUIX
rpax/aH.

®adyaa:
ITo utoram okTsa6ps 2024 rona B mpokypaType KupoBckoro paiioHa BBISIBJICHBI CISAYIOMINUE HAPYIIICHHUS:

e O6pamenne Ne 580/%K-2024 (3apeructpupoBano 01.10.2024) — cpok ucnonnennst 31.10.2024,
(dakTuvecku ucroHeHo 15.11.2024 (mpuurHa — KOMaHAUPOBKA UCTIOJTHUTEIIS ).

e O6pamenne Ne 585/3-2024 (3apeructpupoBano 05.10.2024) — cpok ucnonuenus 04.11.2024, ne
MCIIOTHEHO 110 cocTosiHmio Ha 20.11.2024 (mpuymHa — 3anpoc JOMOTHUTEIBHBIX JOKYMEHTOB).

3aroyHUTE CBOJIKY, BKIIIOUMB B HEE TaHHBIC O HAPYIICHUAX, C yKa3aHUEM BcexX rpad.

3anganmne S. CocTaBbTe OTBET Ha MUCHMEHHOE OOpallleHHEe TPaskJaHUHA.

daodyJa:
Ha ocnose obOpamenust Cokxonosa J[.M. u3 3amanus 1 nmpokyparypoii Kuposckoro paiioHa mpoBeneHa
MpOBEpPKa. YCTAaHOBJIEHO, YTO YYaCTKOBBIM yHOJHOMOUYEHHBIM OIl No 5 neicTBUTENBHO MOMYIIEHO
HapylIEeHHE CPOKOB IPOBENEHUS MPOBEPKU IO 3asBICHUIO O Kpaxe. B aapec nHadanbHuka OIl Ne 5
BHECCHO TMpeJcTaBieHne 00 ycrpaHeHuu HapymeHuid. [IpoBepka mo 3asBinenuro Cokomosa [I.W.
MpOBE/IeHA, BO30YKIEHO YTOJIOBHOE JEJI0 0 MPU3HAKaM MPECTYIUICHUs, peaycMoTpeHHoro cT. 158 YK
PO.

CocraBbre oduuuanbubiii otBeT CoxonoBy .M. 3a moanuckio npokypopa KupoBckoro paiioHa
(®.1.0. mpuaymaiite). B oTBeTe ykakure:

e JlaTy U HOMEp OTBETA;



pe3yJIbTaT IPOBEPKU;

pa3bsCHEHHUE TIpaBa Ha 00XaoBaHKE (CO CChITKON Ha cT. 12 3akoHa Ne 59-D3).

HIadJioub1 AJ151 0popMJIeHHSI OTBETOB CTYJACHTAMHU
IIIa6J10H 1. PerncTpaniuoHHO-KOHTPOJIbHAS KAPTOYKA

3amoanute PKK:

ITone

Coneprxanue (3aMoTHUATD)

PerncrpanuonHublii HoMep

Jara nocrymienust

Bua oopamenust

AsTop (®.1.0.)

Anpec 3asiBUTeS

Kparkoe cogepxanue

Komy nHanpasieno

Pe3oarouus pykoBoauresist

darta pe3oarounu

Cpok ucnoiHeHUst

Pe3yabTaTr paccmoTpeHust

JlaTa ucnoJiHeHMsI

Hcnoanurenan




Iadson 2. 7KypHaJj perucTpanuy NMCbMEHHbIX 00paleHu i

3anoaHuTE )KypHAJ (MUHHMYM 5 3amuceii):

Ne Hara PerucrpanuoHHbIi Bun ®.1.0. Kparkoe Komy Cpok Pesyabrar | OTMeTKa 00
n/ perucTpanuu HOMEp oOpalieHusi | 3asBUTEJsl | COAep:KaHHMe | HANPaBJEHO | HMCIOJHEHUS HCTIOJTHEHUH
n
1
2
3
4
3)
IIIa0Jon 3. ’KypHaJ perucTpanuy yCTHbIX 00paiieHuii
3anoJiHUTE KYPHAJL:
Ne Hara ®.1.0. Anpec, Kparkoe PesyabTatr Hoanuce
n/n npuéma 3asiBUTEJIS Tesie(poH colep:KaHue paccMoTpeHust 3asiBUTEJIS
1




IIadJion 4. CBoaKA 0 HAPYUIEHUSIX CPOKA UCIOJHEHUs (MUHUMYM S 3anuceit)
3ano/jHUTE CBOAKY:

CBOJIKA

O HAPYHICHUAX CPpOKa UCITOJIHCHHUA U HCHUCITIOJIHCHHBIX 06paH_IeHI/I$IX rpaxxzaaH

3a

20 T.

Ne i/

PerucrpanuoHHbIi
HOMeEp

Jlara
perucrpauuu

Kparkoe
cojiep:KaHHe

YcTaHoOBJIEHHBIN
CPOK

dakTnuecKkui
CPOK

HHpuuuna
HApYyLIEeHHA

HUcnmoanureianb

Hroro
HApYyLIEHHUI:




IIIa6J10H 5. OTBeT Ha OOpaleHue rPaKIAHNHA
CocraBbTe OTBeT:

(momxnOCTh, @.N.O. pyKoBOIUTENS)

oT

HaIl TeJIeQoH:

OTBET
Ha oOpaleHue rpaKaaHuHa

YBakaemblii(as) !

Paccmorpe Bame — obpamenue ot No 1o  BOIpPOCY
: coob1aeM

ClIeTyroIee.

OIHOBPEMEHHO Pa3bsICHIEM, YTO B COOTBETCTBUH €O CT. 12 deaepanbHoro 3akoHa ot 02.05.2006
Ne 59-@3 BrI BiipaBe 00:kaoBaTh MPUHATOE PEIICHUE B BHIIIECTOSIINNA OPTaH WU B CY/I.

C yBaxeHuem,

(TOIKHOCTB) (®©.1.0.)
(moamuck)

(mara)

Bonpocsl 115 codecenoBanusi:

1. Yro Takoe oOpamienue rpaxxnannaa? Kakue Buapl oopamieHuit Boienset 3akoH Ne 59-03?

2. B TeueHue Kakoro BpeMEeHH MHUCbMEHHOE OOpAIeHHE MOJICKHUT PETUCTpauu’?

3. KaxoB o6mmii cpok paccMoTpeHusi oOparieHus 1mo cymecTBy? B kakux ciaydasx OH MOXKET
OBITH IPOAIIEH?

4. Kaxkue TpeOOBaHUS MPEABIBISIOTCS K COAEPKaHUIO TUCEMEHHOTO 00pateHus?

5. Kakue croco0bl mogaun oOparieHuil mpeaycMOTpeHbl 3aKOHOM (¢ yuéroMm u3meHeHuit 2025
rona)?

6. UYto Takoe perucTparioOHHO-KOHTPOIbHAS KAPTOYKA U VIS U€ro OHA UCIIONB3YEeTCs?

7. Kaxkue mpaBa umMeeT TpakjaHuH IPU PACCMOTPEHHUH ero oopamieHus (cT. 5 3akona Ne 59-D3)?

8. B kakux ciyyasx oOpaiieHne MoXeT ObITh OCTaBIeHO 0e3 oTBeTa?

9. KaxkoB nmopsiiok opraHu3aIiiy JUMIHOTo MpruéMa rpakaaH?

10. Kakue Mepbl OTBETCTBEHHOCTH TPEAYCMOTPEHBI 3a HApYyIIEHUE TOpSAAKAa PAcCMOTPEHUs
oOparneHui?



KOHOUJIEHIIMAJIBHOE JEJOITPOU3BOJACTBO

esab padoThi:

OCBOUTH MOPSIIOK OpraHU3alMy JO0CTyNa K KOH(PHICHIMAIbHBIM JTOKYMEHTaM B OpraHM3alllu.
Hayuutbcss odopmiaTh paspemieHus Ha O3HAKOMIIEHHE C JOKYMEHTaMU OrPaHUYEHHOrO JOCTYIIa,
COCTABIISATh CHHCKH JIML, JONMYIICHHBIX K paboTe ¢ KoH(UIeHIHANbHON HHpOpMaIel, 1 BeCTH y4ET
BBIJJa4YM TAKUX JIOKYMEHTOB.

IHosicnenus k padore:

KonpuaeHuuajabHble JOKYMEHTBI — 3TO JIOKYMEHTHl OTPAaHWYEHHOTO JOCTYIA, COZAEprKalue
uHpOpMAIIMIO, TOCTYIl K KOTOPOH OrpaHHMYeH B COOTBETCTBUU C 3aKOHOJATENHCTBOM Poccuiickoii
denepanun (KoMMepUecKas TailHa, ciry>keOHas TaifHa, TOCY/IapCTBEHHAs TaliHa, TEPCOHAJIbHBIC JJAHHBIE
U T.J.).

Cucrema gocryna K KOHQUIACHIHMATbHBIM JOKYMEHTAM — 3TO COBOKYIIHOCTh HOPM U IpaBuUJI,
OTIpEAEIAIOIIUX

e KTO U3 PYKOBOAMTENIEH UMEET MPABO AaBaTh Pa3peIIeHUE Ha O3HAKOMJICHUE C TOKYMEHTAMH;

e KOMY M3 IOJIb30BaTeNCl M C KaKUMH KaTErOPUSIMH JIOKYMEHTOB MOXXET OBITh HpPEIOCTaBIICH
JOCTYII;

e KakuM 00pa3oM 0(OpMIIIOTCS TAKHE Pa3peIICHusI.

OcHOBHBIC NPUHIUIIBI CHCTEMBbI 10CTYIA:

1. loctynm mpenocTaBiseTcss TOJNBKO — JUIIAM, HMMEIOUIMM  O(QOPMIICHHBIM  JOMyCK K
COOTBETCTBYIOIIEMY BUAY TalHBI.

2. Jloctyn nomkeH ObITh 000CHOBaH CITY)KeOHOH HEOOXOIMMOCTBIO.

3. Hoctym odopmiisieTcsi MUCbMEHHO 0 KaXKJI0MY KOHKPETHOMY TOKYMEHTY (HJIH JIETy).

4. PaspelieHue Ha JOCTYI JAOT TOJIBKO YITOJIHOMOYEHHBIE JOKHOCTHBIE JIMLIA.

Buabl paspemieHuii Ha 10CTYII:

e Pe3oionusi Ha JOKyMeHTe — Ui TOCTYNUBUIMX M W3JaHHBIX JOKYMEHTOB (HampuMep:
«O3nakomuTh [letpoBa A.A.»).

e CiHCOK moJib30BaTelieil — Ha BHYTPEHHEH CTOpPOHE OOJIOXKKHM Jiela WIM B KapTodke yuéra
BBIJIA4H (JIs1 1€TT BBIICJICHHOTO XpaHEHUS).

e 3anuch B HOMEHKJIAType JAeJ1 — JUIs IOCTyIa K LEJIBIM JIeIaM.

Oo0pa3zen opopmiieHHs 10CTYNA K KOH(PUIEHINATBHBIM JJOKYMEHTAM (1eMOHCTPAIMOHHBII)
Oobpa3zen 1. Pe3osionus Ha JOKYMEHTE 0O J0IyCKe

O3HEKOMHTE &
1. He4aneHWKa WpWoMueckoro oTaena MeaHoea C.C.

Z. TnasHoro cneuymandcTa Metpoey M.W.

CpoK 03HAKOMNEHWA — 3 gOHA.

CnywedHaa HeobxogumocTe 0b0OCHOBEHE.

MpepcepaTens cyna

Koznoe K.K.

23.1@.2024

Oobpa3sen 2. Cnucok Jui, 10MYyINIEeHHbIX K KOH(PUISHINAIbLHOMY ey (BHYTPEHHSAS CTOPOHA
00J10:KKH)



K geay K 12345/24 {(maTepuans yronosHoro pena, rpud «CexkpeTHow )

AONYUEHB CRefyiHe AWUE !

CyaeA ofpopos NLA. (gonyck K rocTadve — npuxas OC6 K 45 ot 16.81.20824)

Momowhkk cyaew Cnaoposa MJM. (ponyck k& rocTaiive — npukas ®C6 K 46 ot 10.01.2824)
Mpokypop CMupHos A.A. (monyce K rocTeidkie — npukas oCB K 47 or 10.01.2024)
AosoreT Kysweyos B.B. {gonyck K rocTaidke — npukas ¢C6 B 48 ot 10.81.2024)

f LY P

Paspewenre Ha gocTyn o7 25.10.2024
Mpegcenatens cyna Koznoce K.K.

Oopa3sen 3. KapTouka yuyéta Boi1auu KOHQUIEHINATBHOTO JOKYMEHTA

Moae Conepxanue
HanmeHnoBaHMe 10KyMeHTa (1eJ1a) Yronosuoe aeno Ne 12345/24 «CekpetHo»
Homep nesa mo HOMeHKIaType 02-01-05
Jara BbI1a4n 25.10.2024
Komy BbI1aHO Cynwse ®énopony IL.A.
OcHoBanne Pesomonus npencenarens cyaa ot 25.10.2024
JlaTa Bo3Bpara 28.10.2024
Moanucs mosyuynBIIETrO dénopon
IMoanuch NpUHSIBIIETO HBanoBa (apxuBapuyc)

3AJAHUA JJ1S BBINIOJIHEHUA CTYAEHTAMU

3aganue. Ohopmute cuCTeMy IOCTyIA K KOHPUACHIIUATHHBIM JOKYMEHTaM Ha OCHOBE ClIeTyOIIeh
(halybl.

®adyaa:
B apxuBe JlennHnckoro paiionHoro cyaa r. Ekarepundypra xpanurcs yroyioaoe neino Ne 56789/24 B
OTHOIIEHUH oOBuHseMoro 1o c¢T. 275 VYK P® (rocymapcTBeHHas wu3Mmena). Jleno umeer
rpud «CekpeTHo» (0coboii BaxxHOCTH). K meqy MMEIT IOCTYN TOJIBKO JIMIA, MMEIONIHE JOMYCK K
roCyJapCTBEHHOMH TaifHe 1o 1-if nim 2-it popme.

Hcxoanbie 1aHHbIe 115 0()OPMIICHUS

JIuua, 3anpamuBarouue J10CTyII:

1. Cyabsa IlerpoB M.U. - mpeacenatenbCTBYIOMUA IO JI€Ty, JONYCK K TOCTaiiHE OGOpMIICH
npukazoM ®Cb Ne 123 or 15.01.2023.

2. Tlomomnuk cyabu CugopoBa A.A. — nonyck k rocraiine oopmiier npukazom ®Ch Ne 124 ot
15.01.2023.



3. 'ocynapcTBeHHBbIH 00BUHHTEIb — MPOKYpop CmupHoB B.B. — nonyck k rocraitne odopmiieH
npukazom ®CB Ne 125 ot 15.01.2023.

4. Ansokat Ky3nenos H.H. — nonyck k rocraiine opopmien npukazom @Cb Ne 126 ot 15.01.2023
(momycK mOATBEPKIEH).

5. Cexkperapb cyneoHoro 3aceganusi UBanosa M.U. — nonycka k rocraiiHe HE UMEET.

Heo0xoauMo BBINOJIHUTD:

1. CocTaBuUTh CIUCOK JIUI, AONYIIEHHBIX K O3HAKOMJICHHIO C JI€JIOM (Ha BHYTPEHHEH CTOpOHE
00JIOKKH JIeNia), yKa3aB JIJIsl KaKI0TO OCHOBaHME aomycka (Homep npukaza OCBH).

2. Cexkperapio cynebHoro 3aceqanus MBanosoit M.U. oTkazarte B focTyre, 000CHOBAB OTKa3.

3. 3amoaHUTH KapTOuKy y4uéTa BeIJIa4M Jiena: 1e0 BbigaHo cynbe [lerpory M. 25.10.2024 Ha cpok
1o 01.11.2024.

4. OdopmuTs pesomronuto npencenarens cyaa Koszmosa K.K. na 3anpoc anBokara Kysnenosa H.H.
o norrycke K zeny (3ampoc ot 20.10.2024 Ne 45/50). B pe3omtonuu ykaszarh: «J{omyCcTHTb K 03HAKOMJICHUIO
¢ aesnoM B ipucytctBuu cyabu. Cpok — 1 nenb. 22.10.2024. Ko3noBy.

IIa0.10HBI ISl BBINOJIHEHUSI 32JaHUS CTYAeHTAMH

IIIa6J0H 1. Cincok U1, JONYLIEHHBIX K /ey (BHYTPEHHSS] CTOPOHA 00JI0KKH)
K nemy Neo (rpud « »)

JIOTYILEHBI CIEAYIOUIUE JINLA!

1.(I[0J'DKHOCTI>, ®.11.0.) (ocHOBaHHE TOMYCKA)
ZI(ILOJ'DKHOCTI), ®.11.0.) (ocHOBaHHE TOMYCKA)
SI(ILOJ'DKHOCTI), ®.11.0.) (ocHOBaHHE OTYCKA)
4.(I[0J'DKHOCTI>, ®.11.0.) (ocHOBaHHE OTYCKA)
5

(momxnocTh, @.M.0.) (OCHOBaHME OTYCKA)

Pazpemienne Ha goctym oT
IIpencenarens cyna (®.1.0.)

IIIa6Ji0H 2. KapTouka y4éra BpIia4n KOHQUACHINATBHOIO JOKYMEHTA

[Tone Conepxxanue

HaumeHoBaHMe JOKyMeHTa (J1e/1a)

HoMmep ae/ia mo HOMeHKJIaType

JlaTa BeIIaYM

Komy BbI1aHO

OcHoBaHUE

JlaTa Bo3Bpara

[Hoxnmucn, moyuynBLIIEro

[Hoanuch NPUHSABIIETO




Hla610H 3. Pe3osonus Ha 3anpoc 0 I0MyCKe

Pe3omronusa

[To 3ampocy

(momxnoctb, ©.N.0. 3asaBUTENS)

oT Ne

(mara) (moamuce) (O.1.0.)

Bomnpocs! 1i1s cobecenoBanus (1o KOHQUIEHIIHATbHOMY /1€JI0NIPOU3BOACTBY):

1. Kakue TOKyMEHTBI OTHOCATCS K KOH(UICHINAIBHBIM?

2. Kto umeer npaBo JaBaTh pa3pelieHne Ha JOCTYI K KOH(UIEHIIMAIbHBIM IOKYMEHTaM B CyJie
(opranuzanumn)?

3. Kakue Buabl pazperieHuii Ha 10CTYN K KOH(UIEHIIMATIbHBIM TOKYMEHTaM Bbl 3HaeTe?

4. KakoBbl OCHOBHBIE PUHIIUITBI CUCTEMBI JOCTYIA K KOHPHICHIIMAIBHBIM JTOKYMEHTaM?

5. B kakux cimydasx ohopmIIIeTcs CIIMCOK MOJb30BaTeNield Ha BHYTPEHHEH CTOPOHE 00JI0KKH
nena?

6. Kakue nannple yka3bIBaloTCsA B KApTOUKE yuéTa BbIIa4l KOH(PHUIECHINATBHOTO JOKYMEHTa?

7. Kakast OTBETCTBEHHOCTb IIPEAYCMOTpPEHA 32 pa3riiallieHue KoH(UIeHInaIbHOW nHpopManuu?

TEMA 3.3 CUCTEMATHU3ALIIMA JOKYMEHTOB, ®OPMHUPOBAHUE UX B
AEJIA U TIEPE/TAYA B APXUB OPTAHU3AILINN

esab padoThi:

Hayuutbest coCTaBlIsATh HOMEHKIIATYPY A€ OpraHu3aiui (cyaa, Fopuanueckoi Gupmbl) Kak OCHOBHON
YUETHBIN TOKYMEHT, TO3BOJISIOMINN CUCTEMATU3UPOBATh IOKYMEHTHI, ONPEEISITh CPOKH X XpaHEHUS
Y TOTOBUTH JIeJIa K epeade B apxuB. OCBOUTH NpaBuiia (POPMUPOBAHUS 3ar0JOBKOB JI€J, MHACKCAIUH,
oTpesieNieHUs! CPOKOB XpaHeHUs 1o [lepeyHto THMOBBIX apXUBHBIX JOKYMEHTOB, a TAaK:Ke TOPSI0K

o OopMIIEHUST UTOTOBOM 3aITHCH.

IMosicHenus1 k padore:

Homenknatypa es — 3T0 cCCTEMaTU3UPOBaHHbBIN NIEPEYEHb 3ar0JIOBKOB JI€J1, 3aBOANMBIX B
OpraHu3allly, ¢ yKa3aHUEM CPOKOB MX XpaHEHUS. DTO OCHOBHOI TOKYMEHT, KOTOPBIN yIOPsII0UUBAET
JIeTIOTIPOU3BOCTBO U 00ECTIEYMBAET COXPAHHOCTH TOKYMEHTOB.

DOYHKIHN HOMEHKJIATYPHI JeJ1:

e TPYNIHPOBKA JOKYMEHTOB B JIeJa 110 OINpeaesIEHHON crcTeMe (00ecieunBaeT OnepaTuBHbIN
MTOUCK U COXPAHHOCTH);
e IIPUCBOEHME PETUCTPALIMOHHBIX HOMEPOB JOKYMEHTaM (MHIEKCALINA);
e OCHOBa JUIsl OTOOpA JIe)T Ha apXUBHOE XpaHEHNE WIH YHUUYTOKEHUE;
e  Y4ETHBII JOKYMEHT JUIsl 1€ BPEMEHHBIX CPOKOB XpaHEHMUS;
e OCHOBA JUJISl COCTaBJICHUSI OITUCEH J1e MOCTOSHHOTO U JIOJITOBPEMEHHOTO XPAHEHUS.
Buabl HOMeHKIATYP:
WHIUBUAYaIbHAS — 7151 OJTHOM OpraHu3aluu;
IIpUMEpHas — JUIsl OpraHU3aluil OJHOW CUCTEMBI (PEKOMEHYETCS BBILLECTOSIIUM OPIaHOM);
TUIOBAs — 00s3aTeNbHas AJI BCEX OpraHu3aluii OTpaciu.
ITopsinok cocTaBiieHUsI U YTBEpPKACHHUSA:
OmnpenensieTcs cOCTaB JOKYMEHTOB (M3y4alOTCsl yCTaB, MOJI0KEHHUS, CTPYKTypa OPTraHU3aIHH).
DopMyIUPYIOTCS 3ar0J0BKHU A€l (KpaTKo, YETKO, OTpaykasl CoJIepKaHnue JOKYMEHTOB).
3. Omnpegenstorcs cpokH XpaHeHusd 1o [lepeunio TUIIOBBIX apXUBHBIX AJoKyMeHTOB ([Tpuka3
Munkynbtypbl Ne 558).
4. HomeHkiiaTypa BU3HPYETCS pYKOBOJIUTEIEM apXrBa (OTBETCTBEHHBIM 32 apXHB).

N =
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CornacoBbsiBaeTcs ¢ 3kcrniepTHON kKomuccuet (OK) opranuszamnuu.
6. Jlns opranmzanmii — ICTOYHUKOB KOMIUIEKTOBAHMSI TOCYIAPCTBEHHBIX apXUBOB —
COTJIACOBBIBAETCS C AKCIEpTHO-TIpoBepouHoi komuccueil (JI1K) apxusa.
7. YTBepxkaaercs pyKOBOJAMUTEIEM OpraHu3anu (IprUKa3oM Uil rpu¢oM yTBEpKACHUS Ha CaMOM
JIOKYMEHTE).
Cpoku XxpaHeHHsI JOKYMEHTOB onpeensitoTcs [lepeuneM TUIIOBBIX apXUBHBIX TOKYMEHTOB (YTB.
ITpukazom MunkynaeTypsl Ne 558). Hanpumep:
e TPHUKAa3bl 10 OCHOBHOM JEATEIHLHOCTU — MOCTOSIHHO;
e UITAaTHBIC PACIHCAHUS — OCTOSIHHO,;
e JIMYHBIE Jiesia paOOTHUKOB — 75 JieT (1 roCCIyKalluX — MOCTOSHHO);
e OKypHaJbl yuéTa BXOZsIeil KoppecnonaeHuuu — S jget (¢ ormeTkoit DI1K);
e Oyxranmrepckue OTYETHI — S JieT (MpU OTCYTCTBHH MPOBEPOK — MOCTOSHHO).
Hrorosasi 3anuch — COCTaBIsICTCS B KOHIIE I'0f[a, B HEW yKa3bIBaeTCs (pakTUUECKoe KOJTUIECTBO
3aBeIEHHBIX JIEN ¢ pa30MBKOM MO CpoKaM XpaHeHus (mocTosiHHbIe, cBhimie 10 ser, 7o 10 mer).

OO0Opa3ubl BbINOJHEHUS 3aIaHU (J1JI 03HAKOMJICHHUA)

Oopasen 1. Homenkiaarypa aea Jleamnckoro paiionsoro cyaa r. Exkarepun0ypra
(1eMOHCTPALMOHHBII, ()parMeHT)

YTBEPXIAIO
[Ipencenarens cyna

Kozmos K.K.
ITpuxaz Ne 45 ot 25.12.2024
HOMEHKIJIATYPA JIEJI
Jlenunckoro paifonHoro cyaa r. ExarepunOypra
Ha 2025 rox
Huaekc geia 3aroJ10BOK JeJia KoJa-Bo Cpok HHpumeyanue
(ToMa, 4acTH) aen XpaHeHUs U
(ToMoB) HOMepa
craTeii mo
Hepeunro
01. Kanuensipust
cyna
01-01 [Tpukassl npeacenaTens cyaa 1 ITocTostHHO,
10 OCHOBHOH JIeATEIILHOCTH cT. 19a
01-02 ITosno>xeHNs 0 CTPYKTYPHBIX 1 [locTtosiHHO, | mepexosuiee ¢
MOJIpa3IeJICHUSIX Cyla CT. 55a 2023 r.
01-03 [IITaTHBIE paciicaHUs U 1 [TocTostHHO, | TIEpexosIIee C
U3MCEHEHHUS K HUM cT. 71a 2024 r.
01-04 Homenkmarypa nen cyna 1 ITocrossHHO, | IO 3aMEHBI
cT. 540a HOBOM
01-05 KypHanbl yuéra BXOIAIMNX 1 5 ner, cT. OIIK
JIOKYMEHTOB 612a
01-06 Kypnaib! yuéra uCX0IAImumx 1 5 ner, cT.
JIOKYMEHTOB 613a




HNnaexc neaa 3aroJioBoK Jejia Koa-Bo Cpox IIpumeuanue
(Toma, yacTn) aeJt XpaHeHMS U
(ToMOB) HOMepa
crareil mo
Ilepeunio
02. CyneOHble nemna
02-01 VroJjioBHEIE €74, 50 75 neT, CT.
PacCMOTPEHHBIE 10 EPBOH 3026
MHCTaHINH
02-02 I'paxxnanckue nena, 100 5 JIeT, CT. OIIK
pacCMOTPEHHBIE 110 IEPBOM 303a
MHCTaHINH
02-03 Jlena 00 aAMUHUCTPATUBHBIX 30 3 roxa, CT.
MpaBOHAPYIICHUSIX 304
03.
desonpousBoacrso
1o Kajapam
03-01 JInunsie nena cynei 10 75 neT, CT.
656
03-02 Jlnunble 1e1a pabOTHUKOB 15 75 ner, cT.
ammapara cyaa 656
03-03 TpymoBbie TOrOBOPHI C 1 75 ner, cT.
paboTHUKaMU 657
03-04 [Ipukasbl 0 TMUHOMY 1 50 ner, cT.
cocTaBy (OCHOBHBIC) 6646

Oo0pa3sen 2. UToroBasi 3anuch 0 KATEropusix U KOJU4ecTBe AeJl

HUTOTI'OBAS 3AITUCH

O KaTeropusx M KOJM4YecTBe Jei, 3aBeACHHbIX B 2025 rony B JIeHMHCKOM paliOHHOM cyne T.
ExarepunOypra

IIo cpokam xpaHeHust Bcero B Tom umciie: € OTMETKOM
nepexoasmx «IIK»
[TocTostHHOTO 35 12 —
Bpemennoro (cBbime 10 yer) 20 8 —
Bpemennoro (10 10 et BKIFOUUTETHHO) 120 25 40
UTOI'O 175 45 40
Havaneauk kanuenspun HMBanosa M.H.

Hara: 24.01.2026



Oo0pa3zen 3. AKT npuéma-nepeaaydu el B apXuB (IeMOHCTPAIIMOHHbIN)

AKT Ne 1

npuéMa-nepeiadyu JOKyMEHTOB Ha apXUBHOE XpPaHEHHE

r. ExaTepunbypr 15.01.2025

Mpbl, HHKENOANKMCABIIMECS: HAYaJIbHUK OTAENA Aesionpou3BoacTa Banosa M.U., craromas ctopoHa,
u apxuBapuyc [lerpoBa C.A., npuHUMaronias CTOpoHa, COCTAaBUIIA HACTOSIIIUN aKT O TOM, YTO MEpBas
nepezaalia, a BTopast IpUHsJIa Ha apXUBHOE XPaHEHUE TOKYMEHTHI:

Ne HaumenoBanue gen KouunyvectBo ne1 | Cpok xpaHeHus T'on
n/n
1 VYrooBHEIE Aea 50 75 et 2024
2 I'paxxnanckue nena 100 5 net (OIIK) 2024
3 Jlnunsie nena cynei 10 75 ner 2024
Cnag: HayanbHUK OTJENa AeJIONPOU3BOICTBA HMBanosa M.1.
IIpunsa: apxusBapuyc [Terposa C.A.

3AJAHUA JJIS BBINIOJIHEHUSA CTYAEHTAMU

3ananme 1. CocTaBbTe HOMEHKJIATYPY JeJ KaHUeJsipun ApOuTpakHoro cyaa CepajioBcKoOM
o0Jsiactu Ha 2025 ron.

JlaHHBIe VI COCTABJICHMSA:

o Opranuzanus: Apoutpaxusiii cyn CBepuioBckoii odnactu, anpec: 620075, r. ExatepunOypr, yi1.
[Tapramickas, 1. 4.

o YTBepxkaaeT: npeacenarens cyna sanos N.1.

BriwunTte B HOMEHKJIATYPY CcCjeAylinHe aeja (3aroJiOBKH M HHAEKCHI NpuayMaiiTe
CaMOCTOSITEJIBLHO 110 JIOTHKE):
[Ipuxkassl npeacenaTens cya Mo OCHOBHOU JESTEbHOCTH (CPOK XPaHEHUS — TOCTOSHHO).
[lITarable pacnucaHusi U U3MEHEHUSI K HUM (IIOCTOSIHHO).
Homenkimatypa nen cyna (moCTOSIHHO, 710 3aMEHBI HOBOH ).
KypHnans! yuéra Bxogsamux gokymeHToB (5 aet, O1IK).
Kypnaib! yuéra UCXOIAIUX TOKYMEHTOB (5 JIeT).
Jlena o pacCMOTPEHHIO 3KOHOMUYECKHUX CIIOPOB (IIepBasi MHCTAHLINA) — CPOK XpaHEHHUsI S JIeT

U~ wd P

(OIIK).

7. Jlena moO pacCMOTPEHHUIO SKOHOMHYECKHX CIIOpPOB (amejuIAlMOHHAs WHCTAHIUS) — CPOK
xpanenus 5 net (DI1K).

8. lena o 6aHKPOTCTBE — MOCTOSHHO.

9. Jluunble aema cyaeut — 75 mer.

10. JIuunble nena paOOTHUKOB ammnapaTa cyjaa — 75 JerT.

11. ITpukassl 110 IMUYHOMY cOCTaBy (OCHOBHBIE) — 50 JIeT.

12. TpynoBsle 1OTOBOPHI — 75 NeT.

3anosHuTe TA0TUIYy HOMEHKJIATYPBI CO CIEAYIOIUMU IpadaMu: HHIEKC Jieia, 3arojIoBOK Jena,
KOJINYECTBO JeJT (TOMOB), CPOK XpaHeHUs U HoMepa craTeit 1o [lepeunto (Homepa cTaTteil MOKHO yKa3aTh
OopueHTHPOBOYHO: 19a, 71a, 3020, 303a, 656, 66406 u T.11.), TpuMedaHue (HapUMep, «IIePEeXoIsIIee,
«IIIK»).

3aganue 2. CocTaBbTe HTOTOBYH) 3alHCh 0 KATErOPUsIX M KOJHYECTBeE Je], 3aBeIEHHBIX B
otuéTe 3a 2025 roa.

Hcxoanble JaHHDBIE:

[To mroram 2025 roga B Apbutpaxsom cyae CBepIiIOBCKON 00J1aCTH 3aBEICHO:

e jies1 moctosiHHOrO XpaneHus — 40 (u3 Hux nepexomsmmx — 10);

e JIeJI BpEMEHHOTO XpaHeHus cBbimie 10 et — 25 (mepexoasimux — 5);



e jie1 BpeMeHHOTO xpaHeHust 10 10 et — 130 (mepexopsamux — 20, ¢ otmetkoit «ITK» — 45).

3anojaHUTe UTOTOBYIO 3alIUCh O 00pa3Ily, paCCUUTANTE HTOTOBBIE CYMMBI.

3ananmue 3. [logroroBbre aKT NpUEMAa-NIepeaayM 1eJ1 B ApXUB CyAa.

®adyaa:

20 suBapsa 2026 roga HayaJdbHHUK OTAENa Jenomnpou3BojacTBa CumopoBa A.A. mepenaér apXxuBapuycy

ITerpoBoit M.H. Ha apxuBHOE XpaHeHue jiena ApourpaxkHoro cyna CsepanoBckoit oonactu 3a 2024 rox:
e DKOHOMHYECKHE CIOpHI (TIepBas uHcTaH1us) — 80 men (cpok xpanenus 5 net, DI1K);

e skoHOMH4eckue cropsl (anemwwsinus) — 30 gen (5 ner, SI1K);

e gena o 6aHKpoTCTBE — 15 1em (MOCTOSIHHO).

CocraBbTe aKkT mpuéMa-repesaun, yKaxuTe BCe peKBU3UTHI, 1aTy, MOAMHUCH CTOPOH.

Ia6,10HBI 17191 BHITIOJIHEHU S 321aHUI CTYJAeHTaAMH

la6a0n 1. Homenkaarypa e

YTBEP/XKJIAIO

(TOMKHOCTD

[Tpukas Ne OT «_»

HOMEHKJIATYPA JAEJI

20 r.

(HaMMEeHOBaHWE OPTaHU3AIIHH )

Ha roa

PYKOBOIUTEIS)
(®.1.0.)

Huaekc 3aroJ10BOK JeJia
aeaa (ToMa, 4acTH)

KoJa-Bo gen
(ToMOB)

Cpok xpaHeHus u
HOMepa craTei mo
Ilepeunro

IIpumeyanue

IIa6s0u 2. UTOrosas 3anuch

HNTOI'OBAA 3AIINCH

O KaTeropuAax U KOJIMYECTBE ICII, 3aBEACHHBIX B

B

________rony

ITo cpoxkam xpaHeHus1

Bcero

B ToMm uncie:
nepexoasmmx

C OTMETKOM
IIK»

IlocTostHHOTO

Bpemennoro (cBeie 10 ser)

Bpewmennoro (mo 10 ner
BKJTIOUUTEIHHO)

UTOIoO

(IOJKHOCTD, TIOMMUCH, pacIIu(pPOBKA, AaTa)




IIIa6J0H 3. AKT npuéma-nepeaaydn eJ B apXuB

AKT Ne
puéMa-nepeadu JOKyMEHTOB Ha ApXUBHOE XPAHECHUE
T. «» 20r.

MBI, HUXKEIIO AU CaBIINEC ,
(momxnOCTh, @.1.0., cnaroriasi CTOpoHa)

Hu )

(momxnHOCTh, @.1.0., mpuHUMAaroIas CTOpOHA)

COCTaBUJIM HACTOSIINIA aKT O TOM, YTO MIepBas mepeaana, a BTopas MpuHsia

Ha apXHBHOE XpaHEHUE CIIETYIONINE JOKYMEHTBI:

Ne HaumenoBanmue aeJt KoanuectBo geu Cpoxk xpaHeHust TI'ox
n/n

Cnaan: (moamucek) (®©.1.0.)

Ipunsn: (moamuck) (®.1.0.)

HOAI'OTOBKA JIEJI K IIEPEJJAYE B APXUB
eab padoTsl
HaquTBCH MMOATOTAaBJIMBATH JI€jIa MOCTOAHHOI'0, JOJTOBPCMCHHOT' O (CBBIH_IG 10 J'IGT) U 110 INYHOMY

COCTaBY CpOKa XpaHEeHHMsI K Iepeade B apXUB: MPOBOJIUTH SKCIIEPTH3Y LIEHHOCTH, 0POPMIIATH OOJI0KKHI
JIeJl, COCTABJISITh BHYTPEHHUE OIMMCH, JIUCTBI-3aBEPUTEIIM, a TAK)KE aKThl O BBIJICJICHUHU JOKYMEHTOB K
YHUUTOXKEHHUIO.

IosicHenus k padore:
JKCNepTH3a HMEeHHOCTH TOKYMEHTOB — 3TO OIPEIEICHUE MOJUTHYECKOT0, SKOHOMHUYECKOTO,

COIMUAJIBHOT'O, KYJIBTYPHOI'O, HAYYHOI'O 1 UHOT'O 3HAYCHUA NOKYMCHTOB C LICJIBIO UX 0T60pa Ha apXHUBHOC
XpaHeHue wim yHuuIToxeHnue. [IpoBoaures skcneprHoi komuccueit (OK) opranuzanun.

Od¢opmiieHue gesia BKIIOYACT:
MOJALIUBKY WM NEPEIET TOKYMEHTOB;
HyMEpAaIUIO JHCTOB (B PAaBOM BEPXHEM YTIIY);
COCTaBJICHHE JTUCTa-3aBepUTENS (YKa3bIBa€TCsl KOJIMYECTBO JUCTOB U (PU3UUYECKOE COCTOSHUE);
COCTaBJICHHE BHYTPEHHEH OMKCH (IJIs €]l TOCTOSTHHOTO U JOJITOBPEMEHHOTO XpaHEHUS);
odopmiieHre 000XKKH Jiefia (HauMEeHOBaHUE OpraHu3aliy, UHACKC JIeja, 3aroJI0BOK, 1aThl, CPOK
XpaHEeHus).
Obao:kka geaa opopmisercs mo 'OCT 17914-72. Ha Helt yka3bIBaroTCs:
HAaUMEHOBAHHE OpTaHU3aINH;
WHJIEKC Jien1a (TT0 HOMEHKIIAType);
3aroJI0BOK JIeNa;
JaThI fena (KpaifHUe 1aThl JOKYMEHTOB);
CPOK XpaHEHHUSI.
AKT 0 BbIjIeJIeHHH JOKYMEHTOB K YHHYTOKE€HHIO COCTABIISIETCS TOCTIE MPOBEACHUSI SKCIIEPTU3bI

HECHHOCTHU IJIsI JOKYMCHTOB C HCTCKIIMMU CPOKAMU XPAaHCHH A, HC IMMOIJIC)KAIUX MEPCAAYC B ApXHUB.



Oo0pa3zen opopmiteHHst 00J105KKH Ae/1a (1eMOHCTPALMOHHBII)
OBJIOKKA JJEJIA

JlenuHckuii paitonnbii cya r. Exkatepun0ypra

Heno Ne 02-01-05

YrojioBHbIE JeJ1a, pACCMOTPEHHBIE 110 TEPBOH HHCTAHINHU (APXHB)
Towm 1

Kpaitaue nater: 01.01.2024 — 31.12.2024

Cpok xpaneHus: 75 net

3aganus 1J151 CTYJAE€HTOB (110 MOAT0TOBKE K apXMBY)

3ananue 1. Odopmure 00/10KKY aea.

daodyJa:

B apxuBe ApbutpaxHoro cyna CBepanoBckoi obmactu GpopMupyeTcs €10 Mo IKOHOMHUYECKOMY
criopy Ne A60-12345/2024. Uunekc nena o HomeHkinarype — 02-01-15. 3aromoBok nena — «Jlena mo
PACCMOTPEHHIO SKOHOMUYECKHX cropoB (mepBasi uHctanius) 3a 2024 roa». Tom 1. Kpaiinue natbr
nokymentoB B gene — 10.01.2024 - 15.12.2024. Cpox xpanenns — S5 ger (OIIK).
OdopmMuTe 00I0XKKY Je1a 1Mo 00pasiy.

3ananue 2. CocTaBbTe BHYTPEHHIOK ONHUCH JOKYMEHTOB /1ej1a (HA OCHOBEe BbIMBIILJIEHHBIX

JAHHBIX).
®adyaa:
B nene Ne A60-12345/2024 noammTel cleayrOe T0KYMEHTHI:

Hckosoe 3asBienue ot 10.01.2024 (suctsr 1-3).

OT3bIB Ha Hck OT 25.01.2024 (;tuctor 4-6).

Omnpenenenne o NPpUHATHM JieNa K Mpou3BoAcTBY oT 15.01.2024 (muct 7).

ITpoTokoin cyaeonoro 3acemanus ot 10.03.2024 (mucter 8-10).

Pemenue cyna ot 15.12.2024 (nucter 11-15).
CocraBpTe BHYTPEHHIOK OMUCH (M0 oOpasmy u3 Temsbl 2.3), yKazaB Bce rpadbl, U MOJCUHUTANTE
UTOTOBOE KOJIHYECTBO IOKYMEHTOB.

SAEIE S

3ananue 3. CocraBbTe aKT O BbII€J€HHMH K YHHYTOKEHUI0 JOKYMEHTOB € MCTEKIIMMH
CPOKaMHU XpaHeHH.
®adyaa:
B ApOutpaxxnom cyne CBepajoBCKOW 00JacTH IO MCTECYCHHH CPOKOB XpaHEHHUS TMOJIekKaT
YHUUYTOXEHUIO:
e KypHaJBl yU€Ta BXOIAIINX TOKyMEHTOB 3a 2018 rog — 5 nen (cpok xpaHeHus 5 JIeT UCTEK).
e UEPHOBHUKHM CcyAeOHBIX akTOB 3a 2016-2018 roxpl — 3 manku (CpoK XpaHeHUs 3 rofa).
CocTaBbTe aKT O BBIJCIIEHUU K YHUUYTOXKEHUIO, BKJIIOYHUB MEpPEUYEeHb JOKYMEHTOB, 000CHOBaHHE
(ccbuika Ha [lepeyeHb TUITOBBIX APXUBHBIX JOKYMEHTOB), MOAMUCH YJIEHOB HKCIIEPTHON KOMUCCHUHU.

II1a0/10HBI 1151 BBINOJIHEHHS 3aJaHUI (110 ApXHUBY)
Iao6uaou 1. O0g0:KKa Hes1a

(HaMMEeHOBaHWE OPTaHU3AIIHH )
Hemno Ne

(3arosioBOK Jena)

Tom

Kpaiinue natsr: -
Cpok XpaHeHUs:




II1a0J10H 2. AKT 0 BbI/IeJICHUH JOKYMEHTOB K YHHYTOKEHH IO

YTBEPXIAIO
PykoBoauTens opranuzanuu

(®.11.0.)

« »

20 .

AKT Ne
O BBIJACJICHUHU K YHUUTOXCHUIO JOKYMCHTOB, HC IMOJJIC)KAIIIUX XPAHCHUTIO
Ha ocnoBanuu Ilepeuns TUTIOBBIX apXHUBHBIX JOKYMEHTOB (yTB. [Ipukazom MunkynbTypsr Ne 558) u B
CBS3U C UCTEUCHHEM CPOKOB XpaHEHUsI, IKCIIEPTHON KOMUCCUEHN B COCTABE:!

npenaceaaTens — ,

YJICHBI — , ,

COCTaBJICH HACTOSIIIUN aKT O TOM, YTO CJIEAYIOIINE JOKYMEHTHI MOJIeXKAT YHUUYTOKEHUIO:

Ne n/m HaumenoBanme Comt KouanuyecTBo Cpox OcnoBanue (Ne craTbu
) JAOKYMEHTOB pi () | XpaHeHUd no Ilepeunio)

1

2

Uroro: nell.

[Mpencenarens JK: (ToAmuch)

Unenst OK: (monmucwu)

Hara: « » 20r.

Bonpocsl 115 codecenoBanusi:

U~ wd P

7.
8.
9.

Uto Takoe HOMEHKJIaTypa /e U I YEro OHA HyKHA?

Kaxue Buibl HOMEHKIIATYp BbI 3HaeTe?

KakoB mopsiiok cocTaBiieHUs U YTBEPKICHUS] HOMEHKIATYPBI €717
Kaxue pekBU3UTHI COEP)KUT HOMEHKIIATypa Aei?
Yro Takoe UTOr0oBas 3aMMCh U JJIS Y€TO OHA COCTaBIsACTCS?
KakoBbl cpoku XpaHEHHs OCHOBHBIX BHJOB JIOKYMEHTOB B cyie (IpUKa3bl, JUYHbBIC JI€Na,

cyneOHbIe nemna)?

UTto Takoe 3KcrnepTr3a IEeHHOCTH IOKYMEHTOB U KTO €€ MPOBOAUT?

KakoB nopsiiok moAroTOBKY JIE] K Mepe1ade B apXuB?

Yro opopmiisieTcst Ha 00JI0KKe fena?

10. Kakoii TOKyMEHT COCTaBISAETCS AJIsl YHUUYTOKEHUS /1€ C UCTEKITUMHU CPOKaMU XpaHEeHUs?
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