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1. eans aucMnIMHbI

dopmupoBanue y OakaaaBpoOB CHCTEMHOTO NpPEACTaBICHUS OO0 OCHOBaX JEIONPOU3BOJICTBA U
JOKYMEHTOO0O0pOTa OpraHU3alUil W YYPEKICHUH, H3YyUEHHE TEOPETHUYECKUX OCHOB H (OPMHUPOBAHHE
YMEHUH U IPAKTUYECKUX HABBIKOB BIAJCHUS TEXHOJOTUSMU CO3/1aHUsl YIIPABICHUECKON JOKYMEHTAIIH.

2. IlepeyeHb IUIAHHPYEMBIX Pe3yJabTATOB O0y4YeHHMs] MO [MCUMILJIMHE, COOTHECEHHBIX € IJIAHHU-
pPYeMbIMH pe3yJIbTATAMM OCBOEHHS 00Pa30BATEIbHOI MPOrpaMMbl

[Ipouiecc u3yyeHus: TUCHUILIMHBI HampaBieH Ha GopmupoBanue cieayroumx xkomnerenuud OIT BO
Y OBJIAJICHUE CIEAYIOIIMMH pe3yJibTaTaMUi 00yUeHHUS 110 JUCIUTUTHHE:

Kon 1 HaumeHnoBanue Kon v HanmeHoBaHMe [lepeuenp mIaHUPYEMBIX PE3YJIBTATOB O0YUECHHUS
KOMIETEHIIUH UHJIMKaTOpa TOCTUKECHUS 10 JTUCLUIUIMHE
KOMIICTCHIIH
[1K-2 Cnoco6en|IIK-2.1  Opranm3yer  u|3HaeT
OCYLIECTBIISATh peryiupyer NpOXO0KJIEHUE
peryJvpoBaHue roCyJ1IapCTBEHHOMN ymeert
roCy/1apCTBEHHOMI rpak/1laHCKOMI U
rpa)k1aHCKOU Y | MyHULIMTIATBHOM CIIy’)KObI | BJ1aJieeT HABBIKAMM
MYHULUTATBHON CITYKOBI

3. MecTo 1MCUMIVIMHBI B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMMbl

HucuuminHa — «JIOKyMEHTallMOHHOE  00ecleYeHHue TOCYAApCTBEHHOTO ¥ MYHHUIIUNAILHOTO
yHOpaBICHUs» SBISETCS TUCHUIUIMHON YacTd, (opMUpyeMOMl ydyaCTHHUKaMU 00pa30BaTEIbHBIX OTHOLICHHM
IIPOrPaMMBI.

N3yuenne qucCIUIIMHBI OCYIIECTBISIETCS B 4cemecTpe(-ax).

JUiss  OCBOEHHMSI  JAUCHMIUIUHBI  «JloKyMeHTanmnoHHOe  oOecrnedeHue TOCYJapCTBEHHOTO U
MYHHIMIIAIBHOTO YIPABICHUS» CTYACHTHI HCIOJIb3YIOT 3HAHUS, YMEHUS U HaBbIKH, C(HOpMHpOBaHHBIE B
IIpoLEecce N3yUYEHUs AUCIUILINH:

O3HakoMuUTENbHAS IPAKTUKA

Otuka npodeccHoHaATbHON NeATeIbHOCTH

HNudopmannonusie TexHosnorunBaenenue B npodeccuoHanbHyIO ASSITETbHOCTD

O3HakoMUTENNbHASI IPAKTUKA

Otuka npodeccuoHaNbHON 1eATeIbHOCTH

WNHupopmanoHHbIE TEXHOJIOTUN Y IPABJICHUE YEIOBEYECKUM IMOTEHIIMAIIOM TEPPUTOPUI

O3HakoMHUTENNbHASI IPAKTUKA

Otrka npo(ecCHOHAIBHON ACSITEIPHOCTH

WNudopmannonusie TexHosoTuulIpaBoBble OCHOBBI HMPOTHBOACHUCTBHUS KOPPYILMHU, SKCTPEMHU3MY U
TEPPOPUZMY

O3HakOMHUTENNbHASI TPAKTUKA

Otrka npo(ecCHOHAIBHON A TEIPHOCTH

HNudopmanroHHbie TeXHOIOTUMO3HAKOMUTENIbHAS PAKTHKA

OcBoeHnne JUCHUTIIIUHBI «JloKyMeHTallMOHHOE obecrieyeHue roCyJapCTBEHHOTO u
MYHULUNATBHOTO  YOPABJICHUS»  SBIAETCS HEOOXOAMMON OCHOBOM Ui TOCIEAYIOUIETO H3Y4YEeHHUs
CIIe Ny U GPEERHIKICHAYE U caadva TOCYyZIapCTBEHHOI'O DK3aMeHa

BrinosiHeHue ¥ 3amuTa BeITyCKHON KBaTU(pUKAMOHHONW pabOThI

[IpennumuioMHas npakTuka

locynapcTBeHHass 1 MyHULMIIAIbHAS KaJpOBas MOJIUTHKA

I'ocynapcTBeHHasi 1 MyHUIMIAIbHAs CIIyk0a

OTBETCTBEHHOCTb TOCYJaPCTBEHHBIX U MyHUIMIIAJIBHBIX CIIYKALUX

JIOJKHOCTHBIE TPABOHAPYLIEHHS B CHCTEME TOCYIaPCTBEHHOTO M MyHHMIIUIIAJILHOTO YIPaBICHUS




4. O0beM IMCUMIUIMHBI B 3a4YeTHBIX €IMHHMLAX € YKa3aHHEM KOJMYeCTBa AKAJeMHYECKHX YAaCoB,
BbIIeJIECHHBIX HA KOHTAKTHYI0O PpPadoTy ¢ o0yyammmxcsi ¢ mnpenogaBarteneM (N0 BHAAM Y4eOHBIX
3aHATHI) U HA CAMOCTOSAITEJIbHYI0 PA00Ty 00y4aroOIIuXCs

OO6masi TPyJAOEMKOCTh JTUCHIUTTAHBI
MYHUIIMITAIEHOTO YIIPABICHUS» B COOTBETCTBUU C pabouMM ydeOHBIM IJIAHOM U €€ paclpeaelicHHe IO

«/lokymMeHTallMOHHOE OOecreueHrne ToCyAapCTBEHHOTO U

RN -1 alualhinc aValafalsalshoRndataadhdh and s raYy
DY ATIVI l.}u T lltlUA\u T ADJIVITDI TIYL .
OHTaKTHas paboTa C MperoaaBaTelieM, Jac dopma
Tpynoemk Camocros- KoHTpors IIPOMEKYTOYHOU
CeMeCTp OCTh JICK- MIpaKTUYECCKHE na60paTopH},1e TCJIbHAs pa- yac ’ aTTecTalnuu
yac/3.e. 0705 3aHATUSA 3aHATHUS 6oTa, uac (popma
KOHTPOJIS)
4 108/3 26 28 54 3a
B T.4. YaCOB!
B HHTEPAKTUBHOM 6 6
dbopme
MPaKTUYECKOMU 26 8 54
MOJIrOTOBKH
Tpynoemxk BreaynmuTopHast KOHTaKTHas paboTa ¢ IpenojaBaTeieM, yac/dae
Cemectp OCTh Kypcosas Kypcosoit 3auer Jubdepenumporan Koncynprarmm SK3aMeH
Jac/s.e. paboTta MPOCKT HBIN 3a4eT nepea 9K3aMCeHOM
4 108/3 0.12

5. Conep:xxanue IMCHUIUVIMHBI, CTPYKTYPHPOBaHHOe M0 TemMaM (pa3aejiaM) C YKasaHMeM OTBe-
JE€HHOI'0 HA HUX KOJIMYeCTBA aKaIeMHUYeCKHX YaCOB H BU/I0B Y4eOHBIX 3aHATHH

KonmyecTBo yacoB
DopmbI OrieHOYHOE Konx
CpEJICTBO WHIUKAT
o Cemmnapek | TeKyIero p
3 e 3aHATHA | KOHTPOJIS HpOBEPKH Opos
No HaumenoBanwue pasena/TeMbl S A pe3yIBTaTOB TIOCTHIK
(5] = © 5 © | YCIEBacMOCTH U
@) o = ) L L E N JIOCTHIKEHUS EHHS
5 = > = = © [ IPOMEKYTOYHOHU
8 < 5 ] WHAWKATOPOB | KOMIIETE
A S o Iy £ s aTTecTaluy . .
= z e 8 & KOMIIETEHIIHI HIIUI
= a =
14 o) <
< te} Q
=% <
= =
1. |1 paznmen.
CyIIHOCTh i OCHOBHEIE
L1 [ 41 6 | 2| 4 8
TIOHSITUS ICJIOMPOU3BOJICTBA
Opranu3alnpoOHHO-IIPaBOBas
12. | P H P 41 8 | 4| 4 8
JIOKYMEHTAITUS
Pacnopsutensabie
JTOKyMEHTHI: JTaIbI Kontposnbhas
1.3. 4 4 2 2 6 KT 1 pabora
COCTaBJICHUS u TpaBmiIa
oopmIICHHS
HudpopmanmoHHO-CTIpaBOYHAS
1.4. | nokyMeHTaMs B| 4 8 4 4
YIpaBICHYECKOH e TEIFHOCTH
Pemenus KakK BUJ
MPaBJIEHYECKOTO JIOKyMEHTa H
1.5 | Y™ JIOKY 41 8 | 4| 4 10
CpPEeICTBO peanu3ayu
OpPTaHU3AIMOHHBIX U3MEHEHUH
HOKyMeHTaHI/IOHHOC KOHTpOJ‘ILHaH
1.6. |obecnieuenue mneperoBopoB u| 4 6 2 4 6 KT2 pabora
COBEIIAHUH
1.7. | denoBast nmepenucka 4 6 4 2 8




1.8. | KagpoBoe menomnpon3BOaCTBO. 4 8 4 4 8
IIpomexxyTouHas arrectanus 3a
Hroro 108 | 26 28 54
Hroro 108 | 26 28 54
5.1. JlekiiMOHHBII KYPC ¢ YKa3aHHEeM BHJI0B MHTEPAKTUBHOI (opMbI NIpoBeIeHUsT 3aHATHI
Bcero,
Tewma nexiuu (u/vnm
4acoB / 9acoB
HAaMMEHOBAaHHE pa3Jien)
. ConepxaHue TeMbl WHTEPAKTUBHBIX
(BUI MHTEPAKTUBHOU (OPMBI y
. (u/unu pasnena) 3aHATUN/
NPOBEICHUS 3aHIATUI)/
MpaKTHYeCKast
(TpakTHUYecKas MmoJaroToBKa)
MOATOTOBKA
CYH_[HOCTL Y OCHOBHBIE CYH_[HOCTB n OCHOBHBIC IIOHATUA 22
MOHSATHS JETONPOn3BoAcTBa | ACTONPOU3BOACTBA
OpFaHI/I3aHI/IOHHO-HpaBOBa51 OpraHI/BaHI/IOHHO-HpaBOBaS{ AOKYMCHTAlHA 4/-
JOKYMEHTalus
PacniopsaMrenbHbIe PacniopsiiutenbHbie JIOKYMEHTBI: JTarnbl
JIOKYMEHTBI: 3Talbl COCTAaBJICHUS | MTPaBIIIa O(POPMIICHHSI 2.
COCTABJICHHS W TIPaBHJIa
odopMIICHHS
HudopMamoHHo- NudopmannonHo-clipaBoyHasi  JOKYMEHTAIUs B
CIIPaBOYHAS JOKyMEHTAIMs B | YIPABIECHUECKOM AEATENBHOCTH 4/
YIpaBIeHYECKOM
NeSATETbHOCTH
Pewienus xak BuJ Pemenus kak BUA yIpaBICHUYECKOTO TOKYMEHTa M
YIIPaBIEHYECKOTO JOKYMEHTa | CPEACTBO peanu3anuu OpraHHU3aIMOHHBIX
U CPEICTBO peaan3anuu H3MCHCHHI 4/2
OpraHMU3aIMOHHBIX
W3MEHEHUI
JlokyMeHTallnoHHOE JIoKyMeHTalMoOHHOe 00ecIeYeHue IEePEroBOpoB U
obecrieyeHne eperoBopoB 1 | COBEIAHUN 2/-
COBEILAHHI
JlenoBasi iepermcKka JenoBas nepenucka 4/2
Kanposoe KanpoBoe nenonpou3BoiCTBO. 4/
JIEJIOTPOU3BOJICTBO.
Hroro 26

5.2.1. CemunHapckue (IpaKTHYecKHe) 3aHATHS C YKa3aHHeM BH/JIOB IIPOBeleHUS] 3aHATHH

WHTEPAKTHUBHOU (popme

Bcero,
. 4acoB / 4aCOB UHTEPAKTHBHBIX
HaumenoBanue @opMBI IPOBENCHUS U TEMBI 3aHATUI 9
. 3aHATHI/ IpaKTHYeCKast
pasnena (BU MHTEPAKTUBHOM (OPMBI TPOBEACHUS HO/TOTOBKA
JUCLIUTUTUHBI 3aHATHN)/(TIpaKTHYECKask TOATOTOBKA)
BUJI qachl
CyurHocTs 1
CyIHOCTb M OCHOBHBIE IOHATHUS
OCHOBHBIE ITOHATHS IIp 4/-/4
JIEJIONPOU3BO/ICTBA
J€JIONPOU3BOJICTBA
OpranusaoHHO-
paBoBast OpraHu3anoHHO-IPaBOBAs TOKYMEHTAIINS IIp 3/-/3
JIOKYMEHTAalus




OpraHu3armoHHO-

IIpaBOBas Ip 1/-/1
JIOKYMEHTAIIUS
PacnopsiaurensHbie
JIOKYMEHTBI: 3TaIlbl )
COCTABICHISL I PacniopsimutenbHbIE TOKYMEHTHI: 3Talbl TTp 2/
COCTaBIICHUS U MpaBuiia 0(OPMIICHHS
npaBuiIa
odopmIiIeHHS
HNudopmanmonHo-
chipaBotHas NudopmanmoHHO-CcIipaBOYHAs TOKYMEHTAIIHS
JIOKYMEHTaIIUsl B . IIp 4/-/4
N B YIIPABJIEHUECKOU J1€ATEIbHOCTU
YIPaBJICHYECKOM
JIeSITCIIBHOCTH
Pemtenus xak Bujg
YIIPaBICHYECKOTO
JTOKyMEHTa U Pemenus xak BUJ yIIpaBI€HYECKOTO
CpEICTBO JIOKYMEHTA U CPEJICTBO pean3anuu IIp 4/-/4
peanu3anuu OpTraHU3AIMOHHBIX U3MEHEHU N
OpTaHU3aIMOHHBIX
W3MEHECHHUHU
JIoKyMeHTaIlmOHHOE
obecncucHue JlokyMeHTalMOHHOE 00eCIIeueHHE TTp 39/3
MIEPETOBOPOB U MIEPETOBOPOB U COBEIIAHUH
COBCIIAHMI
JIOKyMEeHTalmOHHOE
obecneueHue TTp 1-/1
MIEPErOBOPOB U
COBEIaHUH
HenoBas nepenucka [enoBast nepenucka IIp 2/2/2
Kanposoe Kanposoe aenonpoun3BoacTso. IIp 4/2/4
JIETIOTPOU3BOJICTBO.
Htoro
5.3. KypcosBoii mpoekT (padora) yueOHbIM IJIAHOM He MPexyCMOTPEH
5.4. CamocTosiTesqibHAsi padoTa 00yUaromerocst
TeMbl n/Win BUIBI CAMOCTOSITETILHON paObOTHI Yacsl
CyIIHOCTh U OCHOBHBIE MOHSTHUS JEIONPOU3BOICTBA 8
OpraHuzaimoHHO-TIPAaBOBAast TOKYMEHTAIIHS 8




PaCl'IOpf[)lI/ITeJ'IBHI)IG JOKYMCHTBI: 3TaIlbl COCTABJICHUA W ITpaBrJia O(i)OpMJ'IeHI/IH

Pemenus kak BUJ| yIpaBiIeHYECKOTO JOKYMEHTA U CPEJCTBO pealn3aluu

OpraHU3alMOHHBIX U3MEHEHUM 10
JlokyMeHTaImoHHOe 00ecIieYeHHe MePEerOBOPOB U COBEIIAHUN 6
JlenoBas nepenucka 8
KanpoBoe aenonpousBoacTBO. 8




6. Ilepeyenb y4eOHO-METOAUYECKOr0 oO0ecredeHHs JI CAMOCTOSITE/IbLHOH PadoThl 00y4aromuxcs 1o
AUCHUILINHE

VYyebHO-MeTOIMYECKOE  OOECTeUYeHre JJII  CaMOCTOSITEIbHOM  paboThl  OOydYaromierocss 1o
muciuminHe  «JlokyMeHTallMoHHOe OOecrevYeHne TOCYAapCTBEHHOTO W MYHUIMIAIBLHOTO YIPaBICHHSD)
pa3MENIeHO B AJIEKTPOHHOW HMH(POPMAIMOHHO-00pa30BaTEIbHON Cpe-A¢ YHHUBEPCUTETa M JOCTYIHO JIs
oOy4aroIerocss yepe3 ero JUYHbIM KaOWHET Ha caiiTe YHHUBEpCUTeTa. YueOHO-MeToaudecKkoe obecreyeHue
BKITIOYAET:

1. PaGouyro mporpaMMy IUCIHHUIUIMHBI «J{OKyMEHTallMOHHOE OOEeCIedYeHrne TOCyAapCTBEHHOTO U
MYHUIUITAIEHOTO YIIPABICHUS.

2.Meroauueckue pPEeKOMEHAANNU [JIsl OPTaHM3aIMH CaMOCTOSTENbHONW paboThl 0Oywaromierocs mo
mcnuIuiiHe «JloKkyMeHTamoHHOe 00ecrieueHre TOCYJapCTBEHHOTO U MYHUIIUITAIBHOTO YIIPABICHUSD).

3. Meroanueckue peKOMEHAAINU 0 BHIMOJHEHUIO MUCBMEHHBIX paboT (KOHTposbHAs padota) (mpu
HaJU4MH).

4. Meroauyeckue pPEKOMEHJAIMU IO BBIMOJHEHUIO KOHTPOJBHOW pabOTHI CTYIEHTAMH 3a0YHOMU
(hopmbl 00yueHus (Mpu HATUYIH)

5. MeTtonuyeckue yka3aHusl O BBIMIOJIHEHUIO KypCOBOM paboThl (TIpoekTa) (Mpu HATUYHH).

JIisi  yCTIeTHOTO OCBOGHHS JUCHUIUIMHBI, HEOO0XOJWMO CaMOCTOSITENIFHO JETadbHO HW3YYUTh
MpEeJICTaBICHHbIE TEMBI 10 PEKOMEHTyeMbIM UCTOYHUKAM UH(POPMaLIUU:

PekoMeH1yeMbie HCTOYHUKU HHPOPMAITUU
(Ne ucTouHUKA)

/ Tewmnbl AJI1 CaMOCTOATEIIBHOTO N3YUCHUA
/11 OCHOBHas JOIIOJIHUTCIIbHAA MCTO. JIUT.

(u3 .8 PITM) (m3 m.8 PITJI) (w3 m.8 PII)

CylmHOCTh W OCHOBHBIE  TIOHSITHS
1 JEJONIPOU3BOJICTBA. CyuiHocth u
OCHOBHBI€ MMOHATHS IETTOTPOU3BOICTBA

Opranu3aiiuoHHO-TIIPaBOBas
2 | BOKyMEHTAaIusl. OpranuszaoHHO-
IIpaBOBast JOKyMEHTaLUs

PacniopsnuTenbHble  JOKYMEHTBI: 3Tallbl
COCTaBJICHUSI M TpaBwia OQOpMIICHUS.
PacniopsnuTenbHble  JOKYMEHTBI: 3Tallbl
COCTaBJICHUS U IPaBUIIa 0POPMIICHHS

Pemenust kak BHUA YIPaBIECHYECKOTO
JOKYMEHTa M CpPEICTBO pealu3aluu
OpraHM3aLMOHHBIX WU3MEHEHUH.
PemeHnss kak BHJ YIPaBICHYECKOTO
JNOKYMEHTa U CpPEICTBO pealu3aluu
OpTraHU3alIMOHHBIX W3MCHCHHH

JloKkyMeHTalmoOHHOE obecrieueHue
IIEPETOBOPOB 51 COBCILIAHU.
JloKkyMeHTalmoOHHOE obecrieueHue
MEPErOBOPOB U COBEILIAHUI

JlenoBas IEPENUCKA. JlenoBas
MEepEenucKa

KaILPOBOC ACJIOIIPOU3BOJACTBO..
KaJIpOBOG JACJIOIIPOU3BOJACTBO.

7. ®OHA OLCHOYHBIX CpPeaCTB (OLHEHOYHBIX MATEPHAJIOB) [JIsI NPOBEJACHHUS NPOMEKYTOYHOH AaT-
TecTallMd O0YyYAIOLIUXCSl MO0 AUCHUILUINHE «J/loKyMeHTanmoHHOe o0ecreyeHHe TOCYAAPCTBEHHOr0 W
MYHHIMTIATBHOTO YIPaBJIEHUD)

7.1. IlepeyeHb WHAMKATOPOB KOMIETEHHMH ¢ yKa3aHHeM 3TanoB uX (OpMUpPOBaHHMS B mpolecce
OCBOEHHUS 00pa30BaTEIbLHOI NMPOrPaMMBbl




JMCIUIIINHBL/3JIeMEHTEHI

nporpaMmsl (IPaKkTHKH, 1 2 3 4

[1A), yaacTBytomiue B
(hOpMHUPOBaHUH HHAUKATOPA

WHaukaTop KOMIETEHIIUU
(xon m comeprkaHme)

KOMIETCH-IINN 1 2 3 4 5 6 7 8
[IK-2.1:OpranusyeTt u TocynapcTBennas u

peTyIUpyeT NPOXOXKACHNE | MyHHLIMIAIbHAsS CIyx0a X

rOCyIapCTBEHHOM

rpaykKIaHCKOH 1 [IpenaurioMHast MpakTUKa X
MYHHITUNATBHON CITYKOBI

7.2. Kputepuu H ImKajdbl OLEHUBAHUS YPOBHSI YCBOEHHSI HWHIAMKATOPA KOMIIeTEeHU MM, ompese-
JISIONIHE TPoueAyPbl OlleHUBAHUS 3HAHUA, YMEHUI, HABBIKOB M (MJIH) ONBITA 1eATEJTbHOCTH

OrneHka 3HaHUM, YMEHUW U HaBBIKOB W (WJIM) ONBITA NEATEIBHOCTH, XapaKTEPU3YIOIIMX STarlbl
(hopMHpoBaHHST KOMIIETEHIIMI MO IUCHUIUIMHE «JlOKyMEHTalmoOHHOE oOecrneueHue TroCyAapCTBEHHOTO U
MYHUIIUIIATEHOTO YIPABICHUS TPOBOJAUTCS B POPME TEKYIIETO KOHTPOJIS M MPOMEKYTOUHON aTTECTAIUH.

Texymuii KOHTPOJIb MPOBOJIUTCS B TEUEHHE CEMECTpa C LEJIbI0 OIMpeleeHHs] YPOBHS YCBOCHHUS
oOydJaroImuMuCs  3HaHWH, (OPMUPOBAHHS yMCHHM W  HABBIKOB, CBOCBPEMEHHOTO  BBISBICHHS
npenojaBaTeNieM HEAOCTATKOB B MOATOTOBKE OOyYalOIIUXCS M TMPUHATUS HEOOXOIUMBIX Mep Mo eé
KOPPEKTUPOBKE, a TaK¥Ke JJII COBEPIICHCTBOBAHUS METOIUKH OOYUYEHHs, OpraHU3aluu y4eOHOU paboThI U
OKa3aHUs WHANBUAYAIbHON TOMOIIN 00yYaronieMycs.

[TpomexyTounas arTecTamnus 10 JHUCIUATLIMHE «JlOKyMEHTaIIMOHHOE obecrieueHme
rOCy/IapCTBEHHOTO U MYHHUIIMTIATBHOTO YIPABICHUSD IPOBOJAUTCA B BUE 3aUeT.

3a 3HaHMS, YMEHUS U HaBBIKH, TPHUOOPETEHHBIE CTYJICHTAMU B MEPHOJ UX OOYUYEHHUS, BHICTABISIOTCS
onenkn «3AUTEHO», «HE 3AUTEHO». (wmm «OTJIMYHO», «XOPOILIO», «YJIOBJIETBOPUTEJIb-
HO», <cHEYIOBJIETBOPUTEJIbHO» miist nuddepeHIMpoBaHHOTO 3a4eTa/3K3aMeHa)

Jlnis olieHVMBaHUsl 3HAHWM, YMEHUN, HAaBBHIKOB U (WUJIM) OMbITA ACSITENLHOCTH B YHUBEPCUTETE MpHUMeE-
HseTCA OalUIbHO-PEUTUHIOBasi CHCTEMa OIICHKM KadecTBa OCBOEHHS 00pa30BaTEIbHON MPOTPaMMBI.
OneHka TpoBOAMUTCA MPU MPOBEIECHUU TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEXKYTOUYHBIX aTTeCTalUl
oOydvaromuxcsi. PedTWHTrOBas OIEHKA 3HAHWW SBISICTCS WHTETPUPOBAHHBIM ITOKA3aTejeM KadecTBa
TEOPETHYE-CKMX U MTPAKTUYECKUX 3HAHUA W HaBBIKOB CTYJICHTOB 110 TUCIUILIAHE.

CocTaB 0a/111bHO-PETUHIOBOI OLIEHKHU CTY/I€HTOB 04HOI () opMBbI 00yUeHH s

Jlnst cTyneHTOB OouHOM (popMbl 0Oy4yeHMs 3HAHUS MO OCBAaUBAEMbIM KOMIIETEHIHMSIM (OPMHUPYIOTCS
HAa JICKIIMOHHBIX U NPAKTUYECKUX 3aHATHAX, a TAKXKE B IPOLIECCE CAMOCTOATEIBHON MOATOTOBKH.

B cootBercTBUM ¢ GayIbHO-PEHTUHTOBONM CHCTEMOM OLIEHKH, NPUHATON B YHHUBEPCUTETE CTYICHTAM
HaYUCIISAIOTCS 0aJUIbl IO CJICTYIONTUM BUIaM paboT:

. MakcuManbHOe
Ne xoHTpONBHOMI OneHouHOE CpeACTBO PE3yIbTaTOB MHANKATOPOB TOCTHKEHUS
. KOJIMYECTBO
TOYKHU KOMITETEHIIUH
0aioB
4 cemectp

KT 1 KonTtponbsHas pabora 0

KT?2 KoHnTpospHas paboTa 0
CymMma 0a/1710B 110 HTOraM TeKyIIero KOHTPOJIst 0
Ilocenenue JEKIUOHHBIX 3aHATUN 20
ITocenienne NpakTHYECKUX/T1a00PATOPHBIX 3aHATUI 20
Pe3ynbTaTHBHOCTH pabOTHI HA IPAKTHYECKUX/TA00PATOPHBIX 3aHATHUSX 30
Hroro 70

o O1I€HOYHOE CPEICTBO MaxkcumanbHoe

Ne xoHTpOJIBHOM .

UK pE3yJIbTaTOB UHINKATOPOB KOJIMYECTBO Kpurepun orieHKM 3HaHUM CTYJEHTOB

JOCTHIKEHUI KOMITETCHIINH OauI0B
4 cemecTp
KT1 KonTtponbsHas pabota 0
KT 2 KontponsHas pabora 0




Kpurtepun n mkaJjbl OleHUBAHUSA Pe3yJIbTATOB 00yUeHHsI HA IPOMEKYTOUHON aTTecTAlMHU

[Ipu mpoBeneHWU HTOTOBOM arTecTaluu «3adeT» («Iu(QepeHIUPOBAHHBIN 3a4eT», «IK3aMEH))
MpernoJaBaTellio C COIJIacusl CTYJEHTa pa3peliaeTcs BbICTABIATH OLEHKH (COTIMYHO», «XOPOIIO»,
«YIOBIETBOPUTENBHO», «3a4eT») MO pe3yldbTaTaM HaOpaHHBIX OalJiOB B XOJ€ TEKYIIEro KOHTPOIIs
yCIEBAEMOCTH B CEMECTPE 110 BhIIIE IPUBEIECHHON LIKaJe.

B cnmyuae oTkaza — cTyaeHT ciaeT 3aueT (auddepeHmpoBaHHbIi 3a4eT, YK3aMEH) M0 MPUBEICHHBIM
BBHIIIIE BOMpoOcaM M 3adaHusM. MToroBas ycneBaemocTh (3auer, AuddepeHIInpOBaHHBIN 3a4eT, HK3aMeH) He
MOJKET OIICHMBAThCSI HI)KE CYMMBI 0aliioB, KOTOPYIO CTyJEHT Habpanl MO WTOraM TeKymed u
MIPOMEKYTOYHOM YCIIEBAEMOCTH.

[Ipu cpade (3auera, nuddepeHITUPOBAHHOTO 3aueTa, HSK3aMeHa) K 3apaboTaHHBIM B TEYCHHE
ceMecTpa CTYyACHTOM Oamnam MNpuOaBisioTCs Oajuibl, IMOJy4YeHHble Ha (3aueTre, AUPPEpEeHLHPOBAHHOM
3ayeTe, 3K3aMeHe) M CyMMa 0aJlsIoB IEPEBOAUTCS B OLICHKY.

KpuTtepun u mkaJjibl OLleHHBAHUS OTBETA HA 3a4eTe

[To puctumnnuHe «/loKyMeHTanMOHHOE OOECTeYeHHe TOCyIapCTBEHHOTO M MYHHUIIUMAIBLHOTO
yIpaBJICHUS» K 3a4eTy JOMYCKAIOTCS CTYICHTHI, BBIMOJHUBIINE W CHABIIUEC MPAKTHYECKHE PAaOOTHI 1O
TMCLUIUIMHE, UMEIOIINE €XKEMECAYHYI0 aTTeCTaluio M 0e3 mpuBs3Ke K HaOpaHHbIM Oamtam. CryaeHTam,
HaOpaBmuM OoJiee 65 GaiIoB, 3a4eT BHICTABISICTCS MO Pe3yJbTaTaM TEKYIICH yCIIeBaeMOCTH, CTYIICHTHI, HE
HaOpaBmme 65 0amwioB, CHAIOT 3a4eT MO Bompocam, mnpexycMoTpeHHbIM PIIJI. MakcumanbHas cymma
0aJJTOB TI0 MPOMEKYTOUHOM aTTECTAIlUK (3a4eTy) yCTaHaBIMBaeTCs B 15 6amioB

Bompoc 6unera KonmuectBo 6amios
Teopernueckuit BOIpoc o 5
3agaHus Ha IPOBEPKY YMEHUIl 05
3agaHus Ha IPOBEPKY HAaBBIKOB 1o 5

Teoperuyeckuii BOIpoc

5 0ayioB BBICTABISAETCS CTYACHTY, IOJHOCTHIO OCBOMBIIEMY MaTepHall TUCLUIUIMHBI WIH Kypca B
COOTBETCTBUM C Y4E€OHOM MporpaMMoi, BKJIIOYas BOIPOCHI paccMaTpUBaeMble B PEKOMEHOBAaHHON
MPOrpaMMOM JOTMOJHUTEIBHOW CIPAaBOYHO-HOPMATUBHON M HAyYHO-TEXHMYECKOW JHTEpaTypbl, CBOOOIHO
BIIAJICIOIIEMY OCHOBHBIMH TOHATHSAMM JUCUMUIUIMHBL. TpeOyercs TOJHOE NOHMMAaHHE M YETKOCTb
W3JI0’KEHHS OTBETOB M0 HK3aMEHALIMOHHOMY 3aJjaHuio (OWJIeTy) M JOIOJIHUTEIbHBIM BOMpOCAM, 3a/JaHHBIX
9K3aMEHATOPOM. JIOTIOJHUTENBHBIE BOMNPOCHL, Kak IPAaBWIO, JOJDKHBI OTHOCUTBCS K MaTepuaiy
JUCHUIUIMHBl WIK Kypca, HE OTPaXKEHHOMY B OCHOBHOM 3K3aMEHAIlMOHHOM 3a/laHuu (OWiieTe) U BBIABISIOT
NIOJIHOTY 3HAaHUU CTYJEHTA 10 JUCLHUIUIMHE.

4 Oamma 3aciyXHBAeT CTYICHT, OTBETUBIIMKA TIOJHOCTBIO M 0€3 OImMOOK Ha BOMPOCHI
9K3aMEHALIMOHHOTO 3aJaHUsl M IOKA3aBIIMN 3HAHUS OCHOBHBIX IMOHATHI IJUCLMIUIMHBI B COOTBETCTBHM C
00s13aTeNIbHOM MPOTPAMMON Kypca U peKOMEHIOBAHHOW OCHOBHOM JINTEPATYpPOH.

3 Oamna JaH HEJOCTaTOYHO TOJHBIE M HEJOCTAaTOYHO pa3BepHyTbIH oTBeT. Jlormka wu
MOCJIEIOBATENIHOCTh M3JIOKEHUSI UMEIOT HapyuleHus. JlomylieHbl OMIMOKM B PACKpPBITUU IOHSATH,
ynotpebieHun TepMHHOB. CTyIeHT HE CIOCOOEH CaMOCTOSITEIbHO BBIACIUTH CYLIECTBEHHBbIE U
HECYILIIECTBEHHbIE MPU3HAKM U MPUYUHHO-CIEACTBEHHbIE CBA3H. CTyAEHT MOXET KOHKpPETHU3UpOBATh
00OOlIeHHBIE 3HAHUsS, JI0OKAa3aB Ha [pUMEpax MX OCHOBHbIE IIOJOKEHHS TOJIBKO C IOMOILBIO
npenogasaress. PeueBoe opopmienue TpedyeT NonpaBoK, KOPPEKLHH.

2 Gayia JaH HENOJIHBIM OTBET, MpeACTaBIAIOLMI co00i pa3pO3HEHHbIE 3HAHUS 0 TEME BOIpoca C
CYUICCTBEHHBIMH  OIIMOKaMH B  ompeneneHusx. [IpucyTcTByroT  (parMeHTapHOCTh, HEJIOTHYHOCTH
u3noxeHus. CTyAeHT HE OCO3HaeT CBfA3b JAHHOTO IOHATHS, TEOPUH, SBICHUS C JPYTUMHU OOBEKTaMHU
JUCHUIUIMHBL. OTCYTCTBYIOT BBIBOJIbI, KOHKPETH3alUsl M JI0KA3aTeIbHOCTh U3JI0KeHUs. Peub HerpamoTHas.
JlononHUTENbHBIE U YTOUHSIOIIKAE BOIPOCH] MIPENOJABaTENIsl HE IPUBOIAT K KOPPEKIMY OTBETA CTYICHTA HE
TOJIBKO Ha IIOCTABJIEHHBIN BONPOC, HO M HA JPYTUe€ BONPOCH! AUCIUIIINHBI.

1 Gamn JaH HENOJHBINA OTBET, MPEACTABISIOMUI cOO0N pa3po3HEHHBbIE 3HAHMSA MO TEME BOIpPOCa C
CYUIECTBEHHBIMH  OIIMOKaMH B  ompeneneHusx. [IpucyTcTBYIOT — (parMeHTapHOCTh, HEJIOTHYHOCTH
n3noxeHus. CTyAEHT HE OCO3HaeT CBA3b JAHHOTO IOHATHSA, TEOPUH, SBJICHUSA C JPYIUMHU OOBEKTaMHU
JUCHUIUIMHBL. OTCYTCTBYIOT BBIBOJbI, KOHKPETH3alUsl M JI0KA3aTEIbHOCTh U3JI0KEHUs. Peub HerpamoTHas.
JloToMHUTENBHBIE U YTOUHSIOIIKAE BOIPOCH] MIPENOJABaTeNsd HE MPUBOIAT K KOPPEKIMM OTBETA CTYACHTA HE
TOJIBKO Ha IIOCTABJIEHHBIN BONPOC, HO M HA JPyTUe BONPOCH! AUCIUIIINHBI.

0 6anioB - MpH MOJHOM OTCYTCTBUH OTBETA, UMEIOIET0 OTHOLIEHHE K BOIIPOCY.



3ajaHus HAa TPOBEPKY YMEHUN U HaBBIKOB

5 GamtoB 3agaHus BBHITIOJHEHBI B 0003HAYECHHBIM MpENOjiaBaTesieM CPOK, MUChbMEHHBIN OT4YeT Oe3
3aMedaHuii. PaboTa BEITIOJIHEHA B TOJTHOM 00BEME ¢ COONIIOIEHIEM He0OX0JUMOIi ITOCIIeJ0BATEIIHLHOCTH.

4 Oamra 3amaHus BBHITIOJHEHBI B 00O03HAYEHHBIM TNperojiaBaTelieM CpPOK, MUCbMEHHBIH OTYET C
HEOONBIIMMHU HEJOYETAMH.

2 OamwroB 3amaHus BBIMIOJHEHBI C 3aJepP)KKOM, THUCBMEHHBIM OT4YeT ¢ Hemouertamu. Pabora
BBITTOJTHCHA HE TIOJIHOCTHIO, HO OOBEM BBITIOJIHEHHOW YaCTH TaKOB, YTO TO3BOJISET MOJYYUTH MPABUIHHBIC
pe3yIbTaThl H BHIBOIBI.

1 OatoB 3amaHus BBIIOJHEHBI YACTHYHO, C OOJBIIMM KOJHMYECTBOM BBIYHCINUTEIBHBIX OIIHOOK,
00bEM BBITTOTHEHHOM YacTH paObOTHI HE TIO3BOJISET CIENATh MPAaBUILHBIX BEIBOJIOB.

0 OamnoB 3amaHus BBIOJTHEHBI, MMCHMEHHBIA OTYET HE TPEJCTABICH WiIM paboTa BHITIOJHEHA HE
MOJTHOCTBIO, 1 00BEM BBITIOJTHEHHON YacTH paOOThI HE MTO3BOJISCT CAENATh MPABHIBHBIX BHIBOJIOB.

7.3. IlpuMepHble OLIEHOYHBbIe MAaTepHAdbl UIA TEKYILIero KOHTPOJSI YCIeBAaeMOCTH H IPOMeEKY-
TOYHOH aTTecTallMd MO WTOraM OCBOCHHMSl JMCUMIUIMHBI «J/lOKymMeHTanmoHHOe o0ecneyeHne
rocyAapCcTBEHHOr0 1 MyYHUIIMIIAJILHOTO YIIPABJICHHS»

8. IlepeyeHb OCHOBHOW W [ONMOJHHUTEJbHOH Y4YeOHOH JHTepaTypbl, HeOOXOAMMON /I OCBOCHHS
AUCHMILTHHBI

a) IlepeyeHb OCHOBHOW W JONOJHHUTEIBHOH YYEeOHOW JIMTEpaTyphl, HEOOXOOUMON ISl OCBOCHUS
JUCLUILINHBI

9. IlepeyeHb pecypcoB HH(POPMALMOHHO-TEICEKOMMYHMKAUMOHHOH cetn «HWHTepHeT», HE00X0-
JMMBIX J1JI51 OCBOCHUS AU CHUIIMHBI

Ne HaumenoBanue pecypca cetu «HTepHET» DNEeKTPOHHBIN ajipec pecypca

10. MeTonnueckue ykazanus AJsi 00y4al0MXCs 110 0CBOCHHUIO IM CHUIITTHHbBI

11. Ilepeyenr  WH(OPMAIMOHHBIX  TEXHOJOIHH, HCI0JIb3yeMBbIX NpH  OCYIIEeCTBJICHHH
o0pa30oBaTeIbHOI0 MpoLecca MO JAUCHHUIJIMHE, BKJIKYAsA IepeYeHb JMIEH3MOHHOI0 W CBOOOIHO
pacnpocTpaHsieMOro NPOrPAaMMHOr0 ofecnedeHHsi, B TOM 4YHCJIe OTeYeCTBEHHOI0 INPOM3BOACTBA U
HH(OPMALMOHHBIX CIIPABOYHBIX CHCTEM (IIPH HEOOXOAUMOCTH).

11.1 Ilepeuens n1uyeH3UOHHO20 NPOSPAMMHO20 0becneyeHus

1. -

[Ipu ocymiecTBIeHHH 00pa30BAaTEIBLHOTO TPOIECca CTYJISHTAMH W TIPEINOoIaBaTeleM HCIOJIb3YIOTCS
cnenyromue nHpopmannonno crpaBounbie cucteMbl: CIIC «Koncynbrant mitocy», CIIC «lapadTy.

12. Onucanmne MaTepUAJIbHO-TEeXHUYECKOM 0a3bl, Heo0X0IuMOoi A OCYLLIeCTBJICHUA
00pa30BaTeILHOr0 MPOIecca MO JUCIHUIJIMHE

Ne n/nn HanmeHnoBanue crienuaibHbIX Homep
MMOMEIICHUH Y TOMEIICHUH ISl ayIuTop
CaMOCTOSTEIbHON PabOTHI 1505

OcCHAaIIEHHOCTh CHEIUAILHBIX IIOMEIIEHUN U
HOMEIICHUH JIJIsl CAMOCTOSITEIbHON pabOThI




1 YueOHast ayTuTOpUs IS
MIPOBEICHUS 3aHATUI BCEX TUTIOB (B
T.4. JIEKIIMOHHOTO, CEMUHAPCKOTO,
MPAKTUYECKOW MOATOTOBKH
00y4Jaromuxcs), rpyImnoBbIX U
WHIUBUTy AJIbHBIX KOHCYJIbTAIUM,
TEKYILEro KOHTPOJIS U
MIPOMEKYTOYHOM aTTECTALIUU

2 IToMemeHue id caMOCTOSITEIILHOU
paboTsl 00yyaromuxcs,
MOATBEPIKIAIOIIEEe HATNUHE
MaTepUaIbHO-TEXHUIECKOTO
obecriedueHusl, ¢ IepeIYHeM

QCHORIIQTID f\ﬁf\“‘l JOPRAINIC

13. Ocol0eHHOCTH peayu3auMu M CHUIIMHBI JTUI ¢ OTPAHUYEHHBIMHM BO3MOKHOCTSIMH 3/10POBbSI

OOydarommMcss ¢ OTpaHMYCHHBIMH BO3MOXHOCTSIMH  3/I0POBBSI  TIPEOCTABISIOTCS  CIICIHATbHBIE
yu4eOHUKM M ydeOHble mocoOus, HHasg ydeOHas JUTepaTypa, CIHEIHaIbHBIE TEXHHUECKHUE CpEeICTBa
oOydeHHs] KOJUICKTHBHOTO W HMHIUBUAYaJBbHOTO TIOJh30BAaHUS, MPEIOCTABICHUE YCIYyT AacCHUCTEHTA
(moMoOITHMKA), OKa3bIBAIOUIETO O0YYAIOIIMMCS HEOOXOIUMYI0 TEXHHYECKYIO0 IOMOIIb, a TaKXe YCIyTH
CYPIOTIEPEBOTYUKOB M TU(IOCYPAOTICPEBOTIHKOB.

a) s CIa00BHISIIIHX:

- Ha TPOMEXYTOYHOH aTTECTAllMM TPUCYTCTBYET AaCCUCTECHT, OKa3bIBAIOIIUA  CTYICHTY
HEOOXOJAMMYI0 TEXHHYECKYI0 IMOMOIIb C Y4€TOM HHAMBHUIYAJIbHBIX OCOOCHHOCTEW (OH IOMOTAaeT 3aHATh
pabodee MecTo, IEPeBUTaThCs, POYUTATH U O(DOPMUTH 3aIaHHUE, B TOM YHCIIC 3aITUCHIBAs IO/ JTUKTOBKY);

- 3a7aHus 7S BBIMOJHEHHs, a TaKKe MHCTPYKIHS O TMOPSJIKE MPOBEACHUS MPOMEKYTOYHOM
aTTecTanuu o(OPMIIIIOTCS YBEIIMUCHHBIM MIPpU(TOM;

- 33/IaHUSA JUTS BHITIOJTHEHUS HA MPOMEKYTOUHOM aTTECTAllMK 3a4UTHIBAIOTCS ACCUCTEHTOM;

- MIMCHMEHHBIC 33aJJaHHS BHITIOJHAIOTCS Ha OyMare, HaIMKTOBBIBAIOTCSI ACCUCTEHTY;

- obecrieunBaeTCsl MHAUBUYalIbHOE paBHOMEpPHOE ocBelieHrne He MeHee 300 mokc;

- CTYACHTY JUIsl BBITIOJHEHHS 3aJaHUS TPH HEOOXOJMMOCTH TPEIOCTABISCTCS YBEIMYHBAIOIICE
YCTPOWCTBO;

B) JUTSI TIIYXUX U CIa0O0CIBIIIANTNX:

- Ha TPOMEXKYTOYHOW AaTTeCTAlMd TMPUCYTCTBYET AaCCHCTEHT, OKAa3bIBAOIIUNA  CTYJICHTY
HEOOXOJMMYI0 TEXHHYECKYI0 IMOMOIIh C YY€TOM HHAMBHIYaJTbHBIX OCOOCHHOCTEW (OH TIOMOTAaeT 3aHSATh
pabouee MecTo, MepeABUTaTHCS, IPOUYUTATh U O(OPMHUTH 33JJaHUE, B TOM UKCJIE 3aMKUChIBAs TIOJT JUKTOBKY);

- MPOMEKYTOYHASI aTTECTAIHS TPOBOJIUTCS B MUCBMEHHOH popme;

- o0ecrieuynBaeTCsl HaUYKMe 3BYKOYCHIIMBAIONIEH ammapaTypbl KOJUIGKTHBHOTO TOJIb30BaHUSA, MPU
HEOOXOJMMOCTH TOCTYMAONIUM TIPEJIOCTABISETCS 3BYKOYCHIIMBAIOIIAS armapaTypa HHIUBHIYaJTbHOTO
MOJIb30BAHHS,

- 10 JKEJIAHUIO CTY/ICHTA MMPOMEXKYTOUHASI aTTECTAIMS MOKET MPOBOAMUTHCS B IIMCbMEHHON Qopme;

o) O7sS JHI ¢ HAPYNICHUSMH OIMOPHO-IBUTATEIHHOTO ammapaTta (TSKENIbIMH HapyIICHUSMH
JIBUTATEIIBHBIX (DYHKIIUH BEPXHUX KOHECYHOCTEH MM OTCYTCTBHEM BEPXHUX KOHEYHOCTEH):

- TUCbMEHHBIC 3a/laHUsl BBITIONHSAIOTCA HA KOMIIBIOTEPE CO CIEIUATU3HUPOBAHHBIM MPOTPAMMHBIM
o0ecrieueHreM MIIN HaTUKTOBBIBAIOTCS ACCHCTEHTY;

- 10 JKEJIAHUIO CTY/IEHTa MPOMEXKYTOUYHAsl aTTeCTals IPOBOJAUTCS B YCTHOH (popme.




Pabouas mnporpamMMa AUCHUIUIUHBI «JlOKYMEHTAallMOHHOE OOECleYeHne ToCy/lIapCTBEHHOIO U
MYHHUIMIAIBHOTO  YTIPABICHUSD) coctaBieHa Ha  ocHoBe  DenepanbHbIi  TOCYIAapPCTBEHHBIN
oOpa3oBaTeNIbHBIA CTaHAApT BBICIIEr0 00pa3oBaHMs - OakajaBpuaT MO HampaBieHHIo moarotoBku 38.03.04
locynapctBeHHOE W MyHHMIMNAIbHOE yrpaBieHue (mpuka3 MwunoOpuayku Poccum ot 13.08.2020 1. Ne
1016).

ABTOD (BI)

PenensedTnl

PaGouas mporpamma aucuMIUIMHBL «J{OKyMEHTallMOHHOE OOECleueHne TOCYAapCTBEHHOTO U
MYHUIMIIAIBHOTO YTNpPaBICHUsS» paccMoTpeHa Ha 3acenaHun Kadenpa MeHemkMeHTa U yCTOWYHMBOTO
pa3BUTHS TeppUTOpUN NpoTOKOoN Ne oOT T. M mpu3HaHa cooTBeTcTByowed TpeboBanusiM ®PIOC BO u
y4eOHOro IJ1aHa 1o HarnpasieHuto noarotosku 38.03.04 l'ocygapcTBeHHOE Y MyHHUIIMIIAJIbHOE YIIPABICHUE

3aBenyromuii kadeapoi JIucoBa Onbra MuxaiinoBHa

PabGouass mnporpamma AMCUMIUIMHBI «J{OKyMEHTallMOHHOE 0OecleyeHue TOCyAapCTBEHHOTO H
MYHULUOAIBHOTO YTPaBIEHUs» PACCMOTPEHAa Ha 3aceaHuM y4yeOHO-METOAWYecKod Komuccuu WHCTUTYT
9KOHOMUKH, (uHaHcoB u ynpasieHus B AIIK nportokonm Ne oT rI. M mnpu3HaHa COOTBETCTBYIOILEH
tpeboBanusM ®I'OC BO u yuebHOro mana mno HampasieHuto noarotoBku 38.03.04 T'ocynapcTBeHHoe U
MYHHIIMIIAIBHOE YIIPABIECHUE

PykoBoaurens OI1
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