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1. eans aucMnIMHbI

dopMHpoBaHHE TEOPETHUYECKUX TMPEACTABICHUI W 3HAHUM B o00NacTd  YHUPUIMPOBAHHBIX
JOKYMEHTAIIMOHHBIX ~ CHUCTEM,  JOKYMEHTOOOOpOTa,  JCJIONPOM3BOACTBA W JOKYMEHTAIIMOHHOTO
oOecrieueHHs YIpaBleHUS; U3YYCHHE CTyACHTaMU (POpPMBI U COJAEPIKAHUSA YIPABICHYECKHX JIOKYMEHTOB,
CHUCTEM JOKYMEHTAIlMH, a TaKKe JBIKCHHsS JOKYMEHTOOOOpOTa B OpraHu3anuu; (OpPMHPOBAHUE Y
CTYJICHTOB HAaBBIKOB OCTaBICHHS M O(OPMIEHUS pPa3IMYHBIX BHJOB JOKYMEHTOB B COOTBETCTBUU C
pPEKOMEHIAIUSMU TOCYJaPCTBEHHBIX CTAHIAPTOB.

2. IlepeyeHb NJAHHPYEeMBIX Pe3yJbTATOB O0y4YeHHs] IO JUCUHMILINHE, COOTHECEHHBIX C IJIAHH-
pPYeMbIMH pe3yJIbTATAMM OCBOEHHS 00Pa30BATEIbHOI MPOrpaMMbl

[Iponiecc u3ydyeHus: TUCIHUILIMHBI HampaBieH Ha GopmupoBaHue cieayrommx kommnereHiuii OIT BO
Y OBJIAJICHUE CIEAYIOMMUMH pe3yabTaTaMu OOYUYECHHSI IO JUCIUTIINHE:

Kon u HanmeHnoBanue Kon u HaumeHoBaHue [lepeueHb MIAHUPYEMBIX PE3YJIHTATOB
KOMITETEHLIUU MHJUKATOPa JOCTHXKEHUS 0o0ydeHus 0 JTUCIUILTHHE

KOMITIETCHIINH

ITK-1 Vnpasnenue | [IK-1.1 IIpoBoauT wucnbiTaHus |3HAET

MEXaHHU3alHuein Y | HOBOU

aBTOMaTHU3aLMEN (YcoBepIIeHCTBOBAHHOI) ymeer

TEXHOJIOTHYECKUX CEJIbCKOXO035IMCTBEHHOM

IIPOLIECCOB TEXHUKH BJIa/IeeT HABBIKAMH

[1K-2 Vnpasnenue | [1K-2.1  OpraHu3oBbIBaeT U |3HaeT

OMEepPaTOpPOM TEXHUYECKOTO | KOHTPOJIUPYET YYET, XpaHEHHUS

ocMoTpa (TTyHKTOM | 1 pabOTOCIIOCOOHOCTh CPEJICTB | yMeeT

TEXHUYECKOTO OCMOTpA) TEXHUYECKOTO

IUarHOCTUPOBAHMS, B  TOM|BJIaJieeT HABbIKAMH
4HuClie€  CPEACTB  W3MEpEHMI,

JIOTIOJTHUTEIBHOTO
TEXHOJIOTMYECKOT O
o0opyaoBaHUs
[K-2 VYupasnenue | [1K-2.2 PeanusoBsiBacT | 3HaeT
OIIEpPaTOPOM TEXHHUYECKOTI'O | TpeOOBaHMS HOPMATUBHBIX
0CMOTpa (TILyHKTOM | IpaBOBBIX JIOKYMEHTOB, | yMeeT
TEXHUYECKOT0 OCMOTpa) NpeAbABISEMBIX K OINEpPaToOpy
TEXHUYECKOT O OCMOTDa, | BJ1aJeeT HaBbIKaMH

MTYHKTY TEXHUYECKOT'O OCMOTpa

3. MecTo IMCHUIUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

Huctunmaa — «lOpugnyeckoe JTOKYMEHTOBENEHHE»  SIBIACTCS JUCHUILIMHON  (paKyJIbTaTUBHOM
YacCTH IPOrPaMMBbl.

N3yuenne qucHUIIMHBI OCYIIECTBISIETCS B 4cemecTpe(-ax).

s ocBoenust aucuuiuinebl «HOpuanueckoe ITOKyMEHTOBEACHHE» CTYICHTHI HCIONb3YIOT 3HAHMS,
YMEHHUSI U HABBIKH, C(OOPMHUPOBAHHEIE B MPOIIECCE U3YUCHUS AUCIHUILINH:

O3HakOMUTeNbHAs MTPAKTHKA

[TpakTHKa TI0 MOJYYCHUIO MPO(PECCHOHATBHBIX YMEHHUH M OIbITa TPO(ECCUOHATEHON JIEATEIIBHOCTH

HayuHno-uccnenoBarenbckas pabora

ToBapoBenenue

[IpoexTrpoBaHne TEXHOIOTUYECKUX MPOILIECCOB BOCCTAHOBIICHUS M YIIPOUHEHUS JIeTajei MalluH

OpraHu3aiuOHHO-TIPOU3BOJICTBEHHBIE CTPYKTYphl TEXHHUYECKOM OJKCIUTyaTallid aBTOTPAHCIOPTHBIX
NpEeANPUATHNA

BBenenue B mpohecCHOHANBHYIO AESITETbHOCTD

Hudposoit JOKyMEHTOOOOPOT MPHU IKCILTyaTAIIIH TEXHUKU

TexHuueckast 3KCEPTU3a CEIbCKOXO35IMCTBEHHON TEXHUKU




OKcrutyatanys ¥ 00CiayKHUBaHUE TPAHCIIOPTHON TEXHUKU
Texnnueckoe nuarnoctupoBanue CXM ¢ npuMeHeHHeM HUPPOBBIX TEXHOIOTHM
Meroas!l UCIIBITaHUS TPAHCIIOPTHO-TEXHOJIOTMYECKUX MAIIUH U KOMIUIEKCOB

COBpeMeHHBIe TEXHUYCCKUE KHUIAKOCTHU W MaTCpHUalibl

TCXHOJOI'M4YCCKUX MalllnH

COBpeMeHHaﬂ KOHICTIITHNA

TPAHCIIOPTHO-TCXHOJIOTMYCCKUX MAallluH
Dkonornyeckas 6€30MacHOCTh aBTOTPAHCTIOPTA
[TaTeHTHO-UCCTIETOBATEIBCKAS IEATELHOCTh
OCOoOEHHOCTH KOHCTPYKIIMM COBPEMEHHBIX TPAHCIOPTHBIX CPEACTB
HNudopmanmoHHoe odecrieueHne aBTOTPAHCIIOPTHBIX CUCTEM
[TpoekTupoBaHue W ONTHMH3AIHS TPAHCTIOPTHO-TEXHOJOTHICCKHX IPOIIECCOB
KomnbroTepHbIe TEXHOJIOTHH B )KU3HEHHOM IHKIIE U3/IEITHS
[udpoBbie TEXHOTOTUU MTOTYUYEHUST U 00pabOTKH MH(POpMAITUN
MatemaTrueckoe MOJISITMPOBAHIE TEXHUUECKUX CUCTEM

I TIOCJICAYOIICTO U3YUCHUA CIICAYIOINNUX JUCIUTIIINH:

MeneKMeEHT

CO3JaHusA MW  HCIBbITAHUA

JUIS  TPaHCTIOPTHBIX

U TPaHCIOPTHO-

CUJIOBBIX  arp€raToB TpPaHCIOPTHBIX H

OcBoenne mucnurminHbl «fOpuanueckoe MTOKYMEHTOBEIACHHUE» SBISAETCS HEOOXOIMMOW OCHOBOM

4. O0beM IMCUMIUIMHBI B 3a4YeTHBIX €IMHHMLAX € YKa3aHHEM KOJMYeCTBa AKAJeMHYECKHX 4YAaCOB,
BbIJIeJIECHHBIX HA KOHTAKTHYI0 PpadoTy ¢ o0yyawmuxcsi ¢ mnpenogaBareneM (10 BHAAM Y4eOHBIX
3aHATHI) U HA CAMOCTOSATEJIbHYI0 Pa00Ty 00y4aronuXcs

OO6mast TPyIOEMKOCTh JUCHUIUIMHBI «FOpuanmdeckoe TOKyMEHTOBEICHHE)

paGO‘lHM y‘-Ie6HLIM IJIaHOM M €€ paclpCICJICHUC 10 BUaM pa60T MMPEACTAaBJICHBI HUXKC.

B COOTBCTCTBHH C

KonraktHast paboTa ¢ mpenogaBaTeseM, dac dopma
Tpynoemk Camocrosi- KoHTposts MIPOMEKYTOUHOMN
CeMeCTp OCTb JICK- MMpaKkTU4YECKue naﬁopaTopHMe TCJIbHAs pa- i arTecralnuu
qac/3.e. 105050 3aHATUS 3aHATHS 6ota, uac (popma
KOHTPOJIST)
72/2 10 10 52 3a
TpysoeMK BreaynuTopHas koHTakTHast paboTa ¢ IpernoiaBarelieM, 4ac/den
Cemectp 0CTb Kypcosas Kypcosoit 3auer Juddepenuuporan Koncynpranun Y
Jac/s.e. pabora MPOCKT HBI 3a4eT nepen 5K3aMCHOM
72/2 0.12

5. Conep:kaHue JMCHMILUIAHBI, CTPYKTYPHPOBaHHOe MO TeMaM (pa3iesiaM) ¢ YKa3aHHeM OTBe-

JACHHOI'0 HA HUX KOJIMYE€CTBA AKAJCEMHUYECCKHUX YaC0B H BU10B y'-[CﬁHbIX 3aHSATHH

KoangecTBo gacoB
OreHOYHOE Ko,
@opwnt cIl ¢JICTBO HH,uHiaT
o Cemmmapek | TeKyILero p
3 HUC 3aHATHUA < IPOBCPKHU OpoB
HaumeHoBanue paszena (3tama) | 9 T KOHTPOJIA
Ne g A pe3yIbTaToB TIOCTHOK
TIPaKTHKH S = = o | ycneBaemocTn u
O o = Y v v g o JOCTHKEHUS CHUS
5 g S A = © | MPOMEXKYTOYHOU
S 5 a ISRte] HWHJIUKaTOPOB KOMIIETE
2 o 3 g £ 8 aTTeCTaIlnA o o
= § = S KOMIIETeHIIUI HIAN
= 8, =
5 o) <
g lg|©
= =
1 paznen. Paznen 1. OcHoBbI
1. |HAOKyMEHTalMOHHOTO
obecrieueHus
HopmartuBHO-MeTOIMUECKAS TK-2.1,
1.1 | 2oP n 41 4| 2| 2 8 KT 1 Teer K22
6a3a JOKyMEHTHPOBAaHUS :




OOmme HOPMBI U

1.2.
oopMIICHHUS TOKYMEHTOB

ImpaBujIa

KT 1

Tecr

TK-2.1,
MK-2.2

SI3BIK M CTHIb
JIOKyMEHTaluU

1.3.

CITy)KeOHOM

KT 1

Tect

IK-2.1

2 paznen. Paznen 2.
OcobennocTtu

2. | AOKyMEHTallMOHHOTO
obecriedeHns TPAaHCIIOPTHO-
TEXHOJIOTHYECKUX MPOIIECOB

Tlonstue u
OpraHU3alMOHHO-
pacropsauTeIbHOM’
JIOKyMEHTAIHN

2.1.

PEKBU3UTHI

KT 2

Tecr

IK-1.1

Buner
pacropsIuTeIbHOMI
JOKyMEHTAIHN

2.2.

OpraHn3anuoOHHO-

KT 2

Tect

IK-2.1

Opranuzanus
JOKyMeHTo0oOOopoTa
JIeJIONIPOU3BOJICTBA

2.3.

KT 3

Tect

IK-2.2

Texaumueckne cpeacrBa
ACTIOIIPOU3BOACTBE

24.

B KT 3

Tect

TIK-1.1,
TK-2.2

HpOMC)KyTO‘IHaFI aTTeCTalusg

3a

Uroro

72 10 10 48

Hroro

72 10 10 52

5.1. JIeKuMOHHBIH KypC ¢ yKa3aHMeM BHI0B HHTEPAKTHBHOI ()OPMBbI NPOBeIeHUs

3aHATHI

Tema nexkunu (n/vnnu
HaMMEHOBaHHE pa3/ien)

Bcero,

4acoB / 4acoB

(BUJL HHTEPAKTHBHOM (OpMEI Copep:xaHue TEMbI HHTEPAKTHBHEIX
T — (w/mnu paznena) 3aHATUN/
(mpakTuyeckast MoAroOTOBKA) fpaKTiicCcKas
HOJTrOTOBKA
HopmaTtuBHO-MeToanyeckast | HOPMaTHBHO-METO MY ECKAsL 0aza 5.
0a3a MOKyMeHTUpOBaHus | AOKYMCHTHPOBAHUS
O6mme HopMsl 1 mpaBima | OOlMEe  HOPMBI M mOpaBuwia  O(opMIICHHUs 5.
odopmiieHus: JOKyMeHTOB | AOKyMEHTOB
SI3BIK M CTHIIB CIy’KeOHOM | SI3BIK M CTHIIB CITyKEOHOH NOKyMEHTaMU 1/-
JIOKYMEHTAIHH
IToHsTHE ¥ PEKBU3UTEI [TonsiTe U PEKBU3UTHI OpraHu3aIMOHHO-
OpraHU3aIOHHO- pacnopsiAuTeNbHON JOKYMEHTALUN 1/-
pacnopsiAuTeIbHON
JTOKyMEHTAIHH
Buibl opranusadoHHo- Buner OpraHU3aIMOHHO-PACTIOPTUTEITHLHON
pacrnopsiAuTeIbHON JTOKyMEHTAIUH 1/-
JIOKyMEHTAIUN
Oprauuzanus Opranuszanus JIOKYMEHTO000pOTa u
JOKyMEHTO000pOTa U J€JIOTIPOU3BOICTBA 1/-
JIeNIOTIPOU3BOICTBA
TexHuueckue Cpe€aCTBa B TexHnueckue CpeacTBa B ACJIIOIIPONU3BOACTBE /.
JIEIIONPOU3BOJICTBE
Hroro 10




5.2. Cemmnnapckue (mpakTHyeckHe, Ja00paTOPHbIE) 3aHATHS € YKa3aHHEM BHIOB IPOBeJAeHHS
3aHSATHI B MHTEPAKTUBHOM (popme

Bcero,

4acoB / 4acoOB HHTCPAKTUBHBIX

HaumenoBanue @OpMBI IIPOBEICHUS U TEMBI 3aHATHN o
. 3aHATHI/ TPaKTHIECKast
pasnena (BUJ MHTEPAKTUBHOU (POPMBI POBEICHUS I —
MUCIUAILINHBI 3aHATHN )/(TIpaKTUYIeCcKast MOJATOTOBKA)
BUJT 9achl
HopmarusHo-
HopmaTtuBHo-mMeTonnueckas 6a3a
MeToauvecKas 6aza IIp 2/-/-
JTOKyMEHTHPOBAHUS
JIOKYMEHTUPOBAHHUS
OO1u11ie HOpMBI U
IpaBuiIa OO61re HopMBI U TipaBuia 0HOpPMIICHHS N 2/
oopmienus JIOKyMEHTOB p
JTOKyMEHTOB
SI3BIK ¥ CTUIIB
CITyXKeOHOU SI3BIK ¥ CTHIIB CITY’)KEOHOH JOKYMEHTAIUH IIp 0/-/-
JTOKyMEHTAIUN
[TonsTne n
PEKBU3UTHI
[ToHsATHE U PEKBU3HUTHI OPraHNU3AIMOHHO-
OpraHu3aIMOHHO- . ITp 2/-/-
. pacmiopsiAUTeIbHON JOKyMEHTALUN
pacnopsiAuTeIbHON
JTOKyMEHTalluN
Bunbr
OpraHU3alOHHO- Bubl oprann3annoHHO-paciopsAUTENbHOM n 0/-/
pacropsAUTEIbHOM JIOKyMEHTaluu p
JTOKyMEHTAIUN
Opranuzanus
Opranuzanust J0KyMEeHTO000pOTa U
JOKyMEHTO000poTa IIp 2/-/-
JIeJIONPOU3BOCTBA
Y JIEJIOTIPOU3BO/ICTBA
TexHuueckue
CpelICTBa B TexHuyeckue cpecTBa B JEJIONPOU3BOICTBE Ip 2/-/-
JIEJIONPOU3BO/ICTBE
5.3. Kypcosoii npoekT (padora) y4eOHbIM INIAHOM He NPe1yCMOTPEH
5.4. CamocTosiTesqibHasi padoTa 00yUyaromerocst
. K TEKYILEM
Tembl caMOCTOSATENBHON paObOTHI KYIeMy
KOHTPOJIIO
HopmaTtuBHo-MeToanueckas 6a3a 1OKyMEHTUPOBaHUS 8
OO0m1re HOpMBI M TTpaBHiIa 0POPMIICHHS TOKYMEHTOB 8




SI3bIK ¥ CTUIIB CITY>KEOHON JOKyMEHTaluN

ITonsarue n PCKBU3UTHL OpFaHI/I3aHI/IOHHO-paCHOpﬂHHTCHLHOﬁ AOKYMCHTallUH

Buapl opranuzanoHHO-pacCIOPSAUTENBHON JOKYMEHTALUI

OpFaHI/IBaI_[I/ISI ,[[OKYMGHTOO60pOTa " ACJIONPOU3BOACTBA

TexHuueckue cpeacTBa B ACIOIIPOU3BOACTBEC

Texunueckue Cp€acTBa B ACJIOIIPOU3BOACTBE




6. Ilepeyenb y4eOHO-METOAUYECKOr0 oO0ecredeHHs JI CAMOCTOSITE/IbLHOH PadoThl 00y4aromuxcs 1o
AUCHUILINHE

VYyebHO-MeTOAMYECKOE  OOECTeUeHne JJII  CaMOCTOATENIbHOW  paboThl  O0ydaromerocss 1o
muctuminHe  «lOpuandeckoe  JIOKYMEHTOBEICHHE»  pPa3MEIIEHO B AJICKTPOHHOHM  HH(OPMAIIMOHHO-
o0pa3oBaTenbHON cpe-Je YHUBEPCUTETAa U JOCTYMHO I OOy4YarolIerocsi 4yepe3 ero JUYHBbIA KaOWMHET Ha
caiite YHuBepcurera. YueOHO-METOIUYECKOE 00ECIICUeHNEe BKITIOYACT:

1. PaGouyto nporpammy auciuiuiniel «FOpuanyeckoe 10KyMEHTOBEACHUEY.

2. MeTtoauueckue pPEKOMEHIAINH o OCBOCHHUIO TUCIUTLTAHBI «¥Opuanaeckoe
JOKyMEHTOBEICHHE).

3. Meroanueckue peKOMEHAALMU IS OpPraHU3AlMH CaMOCTOSITENBHON paboThl 00ydarolerocsi mo
micuutuiHe «FOpraudeckoe JOKyMEHTOBEICHUE).

4. MeTtonu4eckre peKOMEHIallMH 10 BBIMOJIHEHUIO MUCbMEHHBIX padoT ().

5. Meronuyeckre pPEeKOMEHJALMU 110 BBIMNOJIHEHUIO KOHTPOJIBHOW pabOThl CTyAEHTaMU 3a04YHON
(dbopmbl 00yUeHUS.

JIsi  yCTIeNIHOTO OCBOEHHS JUCHUIUIMHBI, HEOOXOJWMO CaMOCTOSITENBHO JE€TalbHO H3YYHUTh
IPeCTaBJICHHBIE TEMBI 10 PEKOMEHIYEMbIM UCTOYHUKAM HH(OPMAIIHH:

PekomenxyemMbie UCTOYHUKY HHPOPMAITHH
No (Ne pucToYHMKA)
— | Temsl a5t caMOCTOSITENILHOTO U3yUYEHUS
n/m OCHOBHasi JOTIOTHUTEIbHAS METO/I. JIUT.
(u3 .8 PITM) (u3 1.8 PILJT) (u3 .8 PIIM)
1 HopmaTtuBHo-MeTonnueckas 6aza
JOKYMEHTHPOBAHHUSI
) OO61ue HOpMBI U TpaBuia 0GOPMIICHUS
JTOKYMEHTOB
3 31K u CTHITh CITy)eOHOM
JTOKYMEHTAIINH
[Tonsitue u PEKBU3UTHI
4 | opraHM3aIMOHHO-PACTIOPSINTENEHON
JOKYMEHTAIUU
5 Bunst OPraHU3aluOHHO-
paciopsiAUTeNbHON JOKYMEHTAIIUN
6 Opranmzamusi  TOKyMEHTOOOOpoTa U
JIeTIOTIPOU3BO/ICTBA
7 Texuuueckue CpeacTBa B
JIeTIOTIPOU3BOJICTBE
3 TexHuyeckue CpeacTBa B
JIEJIONPON3BO/ICTBE

7. @®OoHA OLEHOYHBIX CpPeICTB (OIEHOYHBIX MATEPHAJIOB) /ISl NPOBEJAEHUS] NMPOMEKYTOUHOH AaT-
TecTalMu o0ydarommXxcs no gucuuminte «lOpuaudeckoe 10KyMeHTOBeIeHHE)

7.1. IlepeyeHb MHAMKATOPOB KOMIIETEHUHMI C YKa3aHMeM 3TanmoB HMX (pOpMHPOBAHHMS B Mpouecce
0CBOeHMsI 00pa30BaTeIbHON MPOrPaMMbI

JMCIUIIINHBL/37IeMEHTHI

NPOTrPaMMBI (TIPAKTHKH, 1 2

I'NA), yuacTByromue B
(hopMHpPOBaHNU HHIMKATOPA

WHaukatop KOMIETEHIIUU
(xom u conepikaHue)

KOMIIETEeH-LIUU 1 2 3 4
ITK-1.1:TIpoBogut Beenenne B
HCIBITAaHUS HOBOU npodeccroHaNbHYI0 X
(YycoBepIIEHCTBOBAHHOM ) JEeATEIbHOCTD
CEJIbCKOXO03SMCTBEHHOM JucuMinyHel (MOLYyNIH) 1Mo
TEXHUKU BeIOOpY 1 ([IB.1) x




WHaukatop KOMIIETEHIIU
(xoxm u conepikaHue)

JMCIUIIINHBL/3JIeMEHTEHI
HPOrPaMMBI (TIPAKTHKH,
I'NA), yuacTByrommue B
(hopMHUpPOBaHNT HHIMKATOPA
KOMITCTECH-ITUU

Marematuueckoe
MOJIETUPOBAHUE
TCEXHHUYCCKUX CUCTEM

MeToabl UCIBITAHUS
TPaHCTIOPTHO-
TEXHOJIOTHYECKUX MAIIHH U
KOMILIEKCOB

Hayuno-uccnenoBarenbckas
pabota

HopmartuBHo-npaBoBoOE
obecrieueHne TpaHCIIOPTHO-
TEXHOJIOTUYECKHX
IIPOLIECCOB

O3HaKOMHUTEIbHAS TIPAKTHUKaA

Or1eHka KauecTBa 1
HaJI€KHOCTH MAaIlIuH

IlaTenTHO-
HCClIeIoBaTeIbCKas
JIeATEJIbHOCTh

IIpenaumioMHas mpakTuka

ITpoektupoBanne u
ONTHUMHU3AIHS TPAHCTIOPTHO-
TEXHOJIOTUIECKHX
MIPOLIECCOB

[IpoekrupoBanue
TEXHOJIOTUIECKHX
IIPOLIECCOB BOCCTAHOBIICHUS
U YOPOYHEHUs JeTaneit
MaIluH

CoBpeMeHHAsT KOHIETIIIHS
CO3IIaHMS M MCIBITAaHUS
CHJIOBBIX arperaToB
TPaHCIIOPTHBIX U
TPaHCIOPTHO-
TCXHOJIOTHYCCKHUX MalllMH

CoBpeMeHHBIE TEXHUUECKHE
KHUJIKOCTU ¥ MaTepHAaJIbI IS
TPAHCHOPTHBIX U
TPaHCIIOPTHO-
TEXHOJIOTHYECKUX MaIlluH

TexHuyeckas 3KcrepTr3a
CEJIbCKOX 031 CTBEHHOM
TEXHHUKHU

Texunaeckoe
nuarnoctupoBanne CXM ¢
MIPUMEHCHHUEM ITH(DPOBBIX
TEXHOJIOTHI

ToBapoBeneHue

Hudporoit
JTOKYMEHTOO0OPOT NPH
9KCIUTyaTallny TEXHUKH

JKoJIOTHYECKas
0e301acHOCTh
aBTOTPAHCIIOPTA

DKcmlyatauus u
o0cITy)KUBaHHE
TPAHCIIOPTHOU TEXHUKH




WHaukatop KOMIIETEHIIU
(xoxm u conepikaHue)

JMCIUIIINHBL/3JIeMEHTEHI
HPOrPaMMBI (TIPAKTHKH,
I'NA), yuacTByrommue B
(hopMHUpPOBaHNT HHIMKATOPA
KOMITCTECH-ITUU

IIK-2.1:Opranu3oBbIBacT U
KOHTPOJIMPYET Y4eT,
XpaHEHHS U
paboToCIIOCOOHOCTD
CPE/CTB TEXHMYECKOTO
JMarHOCTHPOBAHMUS, B TOM
YHUCJIE CPEJICTB U3MEPEHUH,
JIOTIOJTHUTEIBHOTO
TEXHOJIOTUYECKOTO
000pyI0BaHUs

Beenenue B
npodeccroHaNbHyI0
JIeATENbHOCTh

HayuHo-uccnenoBatenbekas
pabota

HopmartuBHo-npaBoBOE
obecrieueHne TpaHCIIOPTHO-
TEXHOJIOTUIECKHX
IIPOLIECCOB

Opraan3annoHHO-
MIPOM3BOJICTBCHHBIC
CTPYKTYPBI TEXHUYECKOM
SKCIUTyaTaIuf
aBTOTPAHCTIOPTHBIX
HIPEAIPUITUH

IIpakTuka no Mnosxy4eHuto
poheCCUOHATBHBIX YMEHHIA
U ONbITa PO ECCHOHATLHOM
JIeATENbHOCTH

[IpenauruioMHas IpakTUKa

CoBpeMeHHBIE TEXHUUECKHE
XKHUJIKOCTH M MaTepHalIbl IS
TPaHCIIOPTHBIX U
TPaHCIIOPTHO-
TEXHOJOTUYECKUX MaIlUH

Hudposoit
JOKyMEHTOO00O0pOT TIpH
9KCIUTyaTalluy TEXHUKH

LuhpoBbIe TEXHOIOTUH
MTONTy4YeHUST M 00pabOTKU
nHpOpMALIUH

DKOHOMHUYECKas
3¢ PEKTHBHOCTD
TEXHUUYECKUX PEIICHUIN

DKcmlyatauus u
o0cITy)KUBaHUE
TPAHCIIOPTHOU TEXHUKH

TIK-2.2:Peann3oBBIBacT
TpeOOBaHUS HOPMATHBHBIX
MIPaBOBBIX JOKYMEHTOB,
MIPEIBABISEMBIX K
OTIepaTopy TEXHUYECKOTO
0CMOTpa, MyHKTY
TEXHUYECKOTO OCMOTpa

WudopmannonHoe
obecrieueHne
ABTOTPAHCIIOPTHBIX CHCTEM

MenemKMeHT

HayuHo-uccnenoBatenbekast
pabota

HopmaruBHo-npaBoBoe
obecrieueHne TPaHCIIOPTHO-
TEXHOJIOTUIECKHX
MIPOLIECCOB

TexHuueckas 3KCepTH3a
CEJIbCKOX 0351 CTBEHHOM
TEXHUKH

ToBapoBeneHue

X

7.2. Kputepuu H mKaJdbl OUEHUBAHUS YPOBHSI YCBOEHHSI HWHIMKATOPA KOMIIeTEHUMM, ompese-
JISIONIHE TPoueayPhl OllCHUBAHUS 3HAHU, YMEHUI, HABBIKOB M (MJIH) ONBITA 1eATEJIbHOCTH

OneHka 3HaHUM, YMEHUH W HaBBIKOB U (WJIM) OIbITa JEATENBHOCTH, XapaKTEPU3YIOLIUX ATalbl
(dbopMupoBaHUs KOMIETEHIMH 1Mo aucuuruinHe «FOpuandeckoe TOKYMEHTOBEIEHHE)» MPOBOIUTCS B dopme
TEKYILIETO KOHTPOJISI ¥ IPOMEKYTOYHOM aTTECTALUH.

Texkymuii KOHTPOJb MPOBOJUTCS B TEUEHHUE CEMECTpa C LENbI0 OMpPENENICHHsS YPOBHS YCBOCHUS



oOydarolmuMucsi  3HaHuUW, GOPMUPOBAHUS  YMEHHMM M HAaBBIKOB, CBOEBPEMEHHOTO  BBISBIICHUS
nperojiaBaTesieM HEJAOCTAaTKOB B IMOATOTOBKE OOYYAIONIMXCS W TPUHATHS HEOOXOTUMBIX Mep 1o eé
KOPPEKTUPOBKE, a TaKkKe JUIsl COBEPIICHCTBOBAHHS METOAMKH OOY4YEeHHs, OpraHu3aluu y4eOHOil paboThl U
OKa3aHUS WHIMBHUYaTbHOU MTOMOIIH 00yJaroIIeMycsl.

[IpomexyTrounas arrectauus no auciumuinHe «lOpuandeckoe DOKYMEHTOBEIEHHE» IMPOBOAMUTCS B
BUJIE 3aUerT.

3a 3HAHUS, YMEHUSI U HaBBIKU, IPHOOPETEHHBIE CTYJACHTAMU B MEPUOJ UX OOyUYEHUS, BBICTABIISIOTCS
onenku «3AUTEHO», «HE 3AUTEHO». (wm «OTJIIMYHO», «XOPOILIO», «YJOBJIIETBOPUTEJIb-
HO», «<HEYJIOBJIETBOPUTEJIBHO» nns auddepenmpoBaHHOro 3a4eTa/sK3aMeHa)

Jlyis olleHWBaHWsl 3HAHWM, YMEHWH, HABBIKOB M (WMJIM) OMBITA ACSITEILHOCTH B YHHUBEPCUTETE IMPHME-
HsieTCsl OalUIbHO-pEHTHMHIOBas CHUCTEMa OIGHKM KadyecTBa OCBOEHHS 00pa3oBaTEeNbHOM MPOTrpaMMBbl.
OrneHka TPOBOAUTCS TIPU MPOBEICHUH TEKYIIETO KOHTPOJS YCIIEBAEMOCTH M MPOMEKYTOUHBIX aTTeCTAIUN
oOyuatomuxcs. PelTuHroBas oOlleHKa 3HAHUN SBJISETCS WHTEIPUPOBAHHBIM IIOKa3aTeleM KauyecTBa
TEOPETHYC-CKUX U MIPAKTUICCKUX 3HAHUN U HABBIKOB CTYACHTOB IO JTUCITUILIAHE.

CocTaB 0a/11bHO-PEHTHHIOBOI OLICHKHU CTYICHTOB 04HOI ()OpMBbI 00yUeHH S

g cTyneHToB O4HOM (popMbl 0OydeHMsI 3HAHHUS 10 OCBAaMBAEMBIM KOMIIETEHLUSM (OPMUPYIOTCS
HAa JIEKIIMOHHBIX U NIPAKTUUECKUX 3aHATHX, a TAKKE B IIPOLIECCE CAMOCTOSATENBHON TIOATOTOBKH.

B cootBetrcTBUUM ¢ OamiIbHO-PEHTHHTOBONM CHUCTEMOU OIICHKH, MPUHATON B YHUBEPCUTETE CTYIACHTaM
HAYUCIISIOTCS OAJUIBI 10 CIeIyIOIUM BUIaM paldoT:

. MakcumanbHOe
No kOHTpOTBHOM O11eHOYHOE CPEICTBO PE3YIHTATOB MHIUKATOPOB TOCTUKECHUS
. KOJIMYECTBO
TOUKHU KOMIETECHIINA
0amioB
4 cemecTp

KT 1 Tect 0

KT 2 Tect 0

KT 3 Tect 0
CymMma 0a/1J10B 110 MTOraM TeKYyIIero KOHTPOJIsI 0
ITocemenne NEKIMMOHHBIX 3aHATHH 20
[Tocemnenne npakTHUECKUX/Ta00PATOPHBIX 3aHATUI 20
Pe3ynbraTuBHOCTH pabOTHI HA MPAKTUYECKUX/Ta00PATOPHBIX 3aHATHIX 30
Htoro 70

. OLeHOYHOE CPEeACTBO MaxkcumanbHoe

Ne xoHTpONBHOMU .

oMK pe3yabTaTOB UHINKATOPOB KOJINYECTBO Kputepuu olieHku 3HaHUM CTYACHTOB

JIOCTHKEHUN KOMIIETEHIUN OaoB
4 cemectp

KT 1 Tect 0

KT 2 Tect 0

KT 3 Tect 0

Kputepun u mkaJjbl OeHHBAHUSI YPOBHS YCBOCHHMS HHIAUKATOPA KOMIIeTEHIIUIH

[Ipu mpoBeneHUM WTOTOBOM arTecTaluu «3ader» («IuQPEepeHIIMPOBAHHBIA 3a4eTy», «3IK3aMEHY)
IpPEeroaBaTeNl0 € COrjacusl CTYACHTa pa3peliaeTcsl BBICTABIATH OLEHKU (COTIIMYHO», «XOPOIIOY,
«YIOBJIETBOPUTEIIHHO», «3au€T») IO pe3yiabTaraM HaOpaHHBIX OalioB B XOA€ TEKYIIErO KOHTPOJIS
yCIIEBAEMOCTH B CEMECTPE I10 BBIIIE MPUBEIACHHOM IIIKAJIE.

B cmyuae oTkaza — cTyneHT ciaer 3audeT (auddepeHMpoBaHHBINA 3a4€T, YK3aMEH) 0 MPUBEICHHBIM
BBIIIIE BOMpOcaM M 3adaHusM. MToroBas ycmeBaeMocTh (3auer, AuddepeHIIMpOBaHHBIA 3a4eT, DK3aMEH) HE
MOXKET OIEHHBAThCA HIDKE CYMMBI OaioB, KOTOPYIO CTYJIeHT HaOpal 10 WTOoraM TeKyleid u
MIPOMEKYTOUHOM yCIIeBa€MOCTH.

IIpu cnaue (3auera, nudQepeHIIMPOBAHHOTO 3a4eTa, HK3aMeHa) K 3apaboTaHHBIM B TEUYECHUE
ceMecTpa CTyACHTOM OauiaM TpHOABISIIOTCS Oauibl, TMOMy4YeHHbIE Ha (3audere, auddepeHIrnpoBaHHOM
3ayeTe, SK3aMeHe) U cyMMa OaJlJIOB EPEBOIUTCS B OLICHKY.




Kputepun u mkaJjbl OLleHUBAHUS OTBETA Ha 3a4eTe

I[To pucnumiube «lOpuanueckoe TOKYMEHTOBEAECHHE» K 3a4eTy JIOMYCKAIOTCA  CTYJEHTHI,
BBIMOJIHUBIINE U C/AABIIME MPaKTUYeCKUe paboOThl MO JUCIMILIMHE, UMEIOIUE €KEMECSUHYI0 aTTeCTaLUIo
u 0e3 mpuBsi3ke K HaOpaHHBIM OaiaM. CtyneHtam, HaOpaBmuM Oosee 65 0aIoB, 3a4€T BBHICTABISACTCS IO
pe3ynbTaTaM TeKylleld yCHeBaeMOCTH, CTYIEHTbI, He HaOpaBiiue 65 0aiuioB, CAalOT 3aueT MO BOIPOCAM,
npenxycmorpeHHbiM  PITJ[. MakcumanbHas cymma OaiyioB 1O TNPOMEXKYTOYHOM aTTecTaluu (3a4ery)
ycTaHaBiuBaeTcs B 15 Oanos

Bompoc 6mnera Kommgectso 6aiioB
Teoperuueckuii Bonpoc 05
3amaHus Ha IPOBEPKY YMEHUI 05
3anaHus Ha IPOBEPKY HABBIKOB 1o 5

7.3. IlpuMepHbIe OLCHOYHbIC MATEPHAJIbI AJIS TEKYILIer0 KOHTPOJIS YCHEBAEMOCTH H IIPOMEKY-
TOYHOH aTTEeCTALMH M0 UTOraM OCBOCHUS AUCHHUILINHBI «Opuandeckoe 10KyMEHTOBEICHUE»

81. Urto ecTh TOKyMEHTHpOBaHHAs WH(pOpMaIusa? TOKyMEeHTUpOBaHUE? JOKYMEHT?

82. Kro ycranaBiuBaeT mopsiioK JOKYMEHTHPOBaHUS WHpopManuu?

83. MosKeT i cTaTh TOKyMEHTOM JJICKTPOHHOE COOOIeHUE?

84. Kakue Bonpochl peryinmupyer 3akoH O si3blkax Hapon1oB Poccun?

85. Ectb 1u B PO 3aK0H 0 rocraiine?

86. YUTO MOYKHO OTHECTH K IOCYAapCTBEHHOU TaliHe?

87. Kaxue B Poccun CymiecTByIOT CTETIEHH CEKpEeTHOCTH uH(popmaiun?

88. KakoB cocraB ApxuBHoro gonaa Poccuiickoit @enepanuu?

89. Kaxk onpenensercs moHATHE HOPMATUBHOTO ITPAaBOBOrO aKTa?

90. Kakue B ganHoii 001actu MOxkHO Ha3BaTh akThl [Ipesunenta PO? IIpasurensctea PO?

91. B yem cocrosT noanomounst Pocapxusa?

92. Yro takoe I'CAOY 1991 r.?

93. Kakyto MoxHO naTh KpaTkyro xapakrepucTtuky [lpasui neno—npousBoactsa 2009 r.?

94. Urto noHUMaeTcs 0] CTaHAapTOM KakK JI0KyMEHTOM?

9s. Kax pacumdpossiBaercs «Poccranmapt» u «['CC»?

96. Kakue ocHoBHBIE cTaHnapThl BXOJAT B ceputo 6 ['CC?

97. UYto comeprkat 3TH CTaHIAPTHI?

98. Ha ocnose uero 6su1 co3nan 'OCT P ICO 15489-1-2007?

99. KakoBo conmepxanne pasmena «llomntmka — ympaBiaeHHss — JOTKyMEHTaMHU U
OTBETCTBEHHOCTH)?

100. 3a 9TO MOJDKHBI OTBEUYATh CHCIHAIMCTHI B 00JacTh ympaBieHus nokymeHTamu (Y /[])?
aJMMHHUCTPATOPBI TAKUX CUCTEM? PYKOBOJCTBO? COTPYIHUKU OpraHU3alun?

101. Kaxue 'OCT mpenycmarpuBaeT NpUHIUIBL pa3paboTku nporpamm Y J[?

102. B 4yem cocTosIT OCHOBHBIE 331a4M (3TAIlbl) IPO"€KTUPOBAHUS U BHEJIPEHUS cucTeMbl Y J[?

103. 3aMeHseT JTU CUCTEMA AJIEKTPOHHOTO JIOKY "MEHTO000pOTa TPATUITMOHHYIO (OyMaxHYF0)?

104. KakoBo 3nauenue 'OCT P UCO 15489-1-2007 st yacTHOTO ceKTopa obmiecTBa?

105. Jlnst gero co3marotcst yHuGUIIMpOoBaHHBIE cUcTeMBbI okymeHTaruu (Y CJI)?

106. Ckonbko M Kakux pazpaborano YCJ[? ko umu 3aHumMaetcs?

107. I'me u nst wero co3garorces kiac—cupUKaTopsl HHGOpMa 1IN ?

108. UYro Takoe Kiaccu(pUKaTOpbl TEXHUKO-3KOHOMHUYECKON M cOlMaibHOI nH(opmarn?

109. Kax pacumdposrsiBaercs ECKK TOCHU? uto B Hee Bxoaut?

110. Kakue kmaccudukaTopsl BXOAAT B TIpynmy HHGopMamuu 00  YIpaBICHYECKHX
JOKyMeHTax?

I11. KakoBo cozeprkanue rpymniisl kKiaccuukaTopoB HHGOpMAILUK 00 OpreTpyKTypax?

112. Uto coaepKuT rpyiia KiacCupuKaTopoB HHGOpPMAIMU O HACEJIEHUHU U Kaapax?

113. st uero nyxen OKYJ[?

114. Urto B HETO BXOAUT?

115. W3 gero coctout Kol yHU(UIIMPOBAHHON (POPMBI TOKyMEHTa?

116. Kakue cymectByroT norpedburensckue Gopmarsl Oymaru U Kakoil U3 HUX OCHOBHOM?

117. UYro o3HavaroT nudpsl B 0003HaueHNH popmaTta Oymaru psina A?

118. Jlst wero ucnonb3yercs Oymara ¢popmaroB A3 — A7 ?

119. Jlnst yero nucty Oymaru, npeiHa3HaueHHOMY JUIsl IOKYMEHTA, HYXKHbI OIS ?



120.
121.
122.
123.
124.
125.
126.
127.
128.
129.
130.
131.
132.
133.
134.
135.
136.
137.
138.
139.
140.
141.

npooensi?

142.
143.
144.
145.
146.
147.
148.
149.
150.
151.
152.
153.
154.
155.
156.
157.
158.
159.
160.
161.
162.
163.
164.
165.
166.
167.
168.
169.
170.
171.
172.
173.
174.

Kakue nomns nucra noxkymenra npenycmarpusaet 'OCT 2003 r.?

C kakoro nucTa HaYMHaeTcsl UX HyMepauus? I'ne ona npocrasiusercs?

Kakue M0kHO Ha3BaTh BHJIbI OOLIETIPUHATHIX COKPALICHUN CI0B?

Kak ncronp30Bath B TIOKyMEHTE HE OOIIECTIPUHATOE COKpaleHne?

Kakum 'OCToMm mpenycMoTpeHa cucteMa einHuULl (pU3nuecKux BenuyuH?

B koHI1Ie cokpalieHHOro 060 —3HaueHus KaKUX €IMHMI] HE CTaBUTCS TOYKa?

Uro nedaraetcs 6e3 mpobena ¢ uudpoii?

Kakue enuuuipl nuurytes ¢ 601b110i OyKBbI?

Kak rpynnupyroTcs npu HanucaHuM HUQPhI B LENbIX YUcIax? eCTh JIU UCKIIOYeHHs?
CymecTtByeT Jin 1oJ100Has rpynInupoBKa JUIsl IECATUUHBIX IpoOeit?

Korna uudps! nyurie 3aMeHATh cioBaMu?

KakoBbl criocoObl HanMcaHust [uanazoHa?

Kak MOXHO nucaTe NOPSAAKOBBIE YUCIUTEIBHbIE?

Cxonbko OyKB TODKHO OBITH B X I1aJIEKHOM OKOHYAHUU?

MOHO JI1 3aMEeHSTh YacThb CJIOBa HU(PaMU WA CUMBOJIAMHU?

Kakue cymiecTByoT BapHaHThl HallMCAHUS JaT?

MOHO 11 yIBauBaTh COIJIACHYIO B OATHOOYKBEHHOM O00O3HAYEHHUHU €AUHULIBI U3MEPEHHs?
Kaxk numyrest HekanenaapHelie rojaa?

Yro B 1aTax MOXKET ObITh 0003HAYEHO PUMCKUMU Ippamu?

Kakue cioBa HaunmHa0TCs ¢ 0ONBIION OYKBBI B HA3BaHUSX MPA3THHUKOB?
Heo6xoanMo a1 10MOMHUTEIbHOE OTAEIeHHE (OPMYIIbI OT TeKcTa?

[ToBTOpsieTCST M MaTeMaTUYECKUH 3HAK TPU MepeHoce GopMyIbl? HYKHBI JIH BO3JIE HETO

I'me u ¢ yero HaunMHaKOTCS MOSICHEHUS K popmyrie?

KakoBbl Baprantsl 0003HaueHus B popmyrie 1edCTBUs AesieHus?

Kak nymepytorcs Gpopmyisi?

KakoBbl 00s3aTeNnbHBIE 37IEMEHTHI KOHCTPYKIIUU TaOJIHIIbI?

Kak o603HauaroTcs TaOIULbl U PUCYHKU?

C yem cornacyroTcs IO3aroJ0BKH rpad u CTPOK?

Kak mpo1omkuTh TabIuIly Ha HOBOW CTpaHuIe?

Mosket nu B Tabnuiie ObITh MycTas KiIeTKa?

Kak pacnionararorcst iu@pbl B CTpokax OAHON KOJOHKH?

Kakumu ciocob6aMu MOKHO pacnojiarath 3arojioBKU B CTPOKax?

Ji1st uero ynoTpeOastoTest OTTOUMS ?

Kak npocrasnstorces npoGensl Bozie nudp? Bosie Tupe u neduca?

Kakum cuMBOJIOM 3aMEHSIOTCS B TAOJIUIIE CIIOBA «TO KE»?

Yto Takoe cTwib peun?

Kakwue cymiecTBytoT peueBbie CTHIN? (GOPMBI O(DUITHATHHO-IETIOBON peun?
Uewm xapakrepusyeTcsi opHuIHanbHO-IET0BON CTHIIh?

Kak Ha3piBatoTCs €ro noAacTuian?

UTo MOXHO cKa3aTh O KOMIAKTHOCTH CTUJIS CITy:K€OHOM mepemnucku?

B uem nposiBisieTcst ero craHJapTU3UPOBAHHOCTH? KPATKOCTh?

Uem ompenensieTcs xapakTep U coaepkaHue HHPOPMAIIMOHHBIX CBA3€H opraHu3anuu?
Kakne M0OXHO Ha3BaTh OCHOBHBIC CBOMCTBA yIpaBleHUYeCKON nHpopManun?
Yem o0ycioBieHa o(pUIIMaIbHOCTh yIpaBieHYecKo nHbopMaumn?

UYro 03HAYAET aJ[peCHOCTH U MOBTOPSIEMOCTD yIpaBlieHYecKoi nHpopMmarmn?
[Touemy ympaBrnendeckast nH(pOpMalKs TeMaTHYECKA OrpaHUYEeHHA?

YeMm obecrieunBaeTcsi akTyallbHOCTh WH(pOpManu?

Kakue erre MOXKHO ykazaTh MMOKazaTeiau [eHHON nHpopMaIun?

B 4em BbIpakaeTcst TOUHOCTH HHPOPMALIUH?

UTo BKIIIOYAET CTPYKTYPHBIN aCMEKT JETOBON JOKYMEHTAIINU?

KakoBBl OCHOBHBIE CTPYKTYPHBIE MTPaBUJIa COCTABICHUS JIEIOBOM «OymMarm»?
B dyem 0coOGeHHOCTH J1e7I0BOM JIEKCUKH? TTOYeMY OHA TUITU3HpOBaHa?

Uro Ha3bIBaeTCs CrielUaibHON JIEKCUKON?

Kakue TepMuHbl, B OCHOBHOM, YIOTPEOJISIOTCS B YIPAaBICHUYECKON TOKYMEHTAIH?
I'ne nmpumeHnstoTest mpoQecCHOHAIN3MBI U J)KaproHHO-IPoQecCuoHaIbHbIe clioBa?



175.
176.
177.
178.
179.
180.
181.
182.
183.
184.
185.
186.
magexax”?
187.

Kak B 1e51oBbIX OyMarax MOXeT IMpPOSIBJIATHCS yCTapeBIlas JeKCUKa?

Urto Takoe HEOJIOTU3Mbl U MOKHO JIM UX IIPUMEHSThH B JI€JI0BOM peun?

Korna onpaBganHo ynorpebiieHre 3aMMCTBOBAHHOTO cI0Ba?

MoskHO 11 ynoTpeOIATh JIC0OHa3Mbl? TaBTOJIOTHIO?

Kakue B 1€10BOM peun MOKHO NPUBECTH IIPUMEPHI TAPOHUMOB?

KaxoBbI BU/IbI COKpalieHHit cJI0B?

Kakue M0>kHO Ha3BaTh MpaBuiia U TPeOOBAHUS IPU UCIOIB30BaHUM cOKparieHuit (14)?
['ne B mucbMEHHOM MpeNIoKEHUN KOHIIEHTPUPYETCS POJIb CIIOB?

KakoBbI paBuiIa NPUMEHEHUs 1eeNPUIaCTHBIX 000pPOTOB?

B kaxoil yacTu npeasioKeHus: ux JIydile CTaBUTh?

[Touemy B 1€70BOI peun ClIOKHO N30€XKaTh IeeNPUIACTHBIX 000POTOB?

B yem npuunHa npuMeHEHHs B JEJIOBOM peuM LETOYEK CYIIECTBUTEIbHBIX B KOCBEHHBIX

C xakuM TMaJeXOM CYIIECTBUTEIBHOTO YHOTPEONIsieTcsl CIOBO  «cOrjacHo»? a

«PYKOBOACTBO» U ((SaBe,Z[BIBaHI/IC»?

188.
189.
190.
191.
192.
193.
194.
195.
196.
197.
198.
199.
200.
201.
202.
203.
204.
205.
206.
207.
208.
209.
210.
211.
212.
213.
JIOKyMEHTa?
214.
215.
216.
217.
218.
TexkcTa?
219.
220.
221.
222.
223.
224.
225.
226.

Ectb 11 oTnuane B ynotpeOIeHUH PeIIoroB «0maroaapsy U «u3-3a»?

N3-3a yero B [€n0BOI peur MHOTO OTIJIATOJIbHBIX CYIIEe "CTBUTEIbHBIX?

B 1yem ocobeHHOCTH TPUMEHEHUS 3716Ch UMEH TpHIIaraTeIbHBIX ?

Kpatkue hopMbI Kakux CIIOB Yallle BCETO YIOTPEOISIOTCS B IETOBOM MUChME?

Kakue cymiecTByl0T OCHOBHBIX ITpaBHJia IPUMEHEHUS UMEH YHCIUTENIbHbIX?

B uem nposiBisieTcst u30MpaTeNbHOCTD I€JI0BOM PeYH MO OTHOIICHUIO K MECTOUMEHUSIM?
Kakue mecroumeHus: NpUMEHSI0TCS PEIKO UM HE MIPUMEHSIIOTCS] COBCEM?

B kxakoMm ctune peun 0oubliie BCETO M MEHbIIIE BCETO TNIarojioB?

Kakue riarossl yamie Bcero ynorpeossitorcs B 1€JI0BOM UCbMe?

Uro Takoe paciieruieHHOe ckazyemoe?

B dem cocTouT 3HaueHne opra"HU3AIMOHHO-PACTIOPAIUTENbHBIX T0KyMeHTOB (OP/])?
Kak 'OCT onpenensier OP1?

KakoBsl Tpu rpynnsr OP/1?

Kaxum 'OCT mpenycmotpens! mpasuiia opopmiienne OP1? anexkTpoHHBIX TUCEM?
Ckonbko pekBu3uTOB oopmieHuss OPJ] mepednciseT 3TOT cTanaapt?

MoryT 1 OHU OBITH U3MEHEHBI?

Ha xakue rpynmsl oHU pa3aensitoTcs?

Kakue ObIBatOT THMBI OJIAHKOB IO MPU3HAKY PACIIOIIOKEHUS PEKBU3UTOB?

Ha xakue Tpu yclOBHBIE YacTH pa3/eiseTcs Noje J0KyMeHTa?

Urto ecTh pabouee 1ose ToKyMeHTa?

bnank noxkymeHTa — 4to 3107

KakoBbl cTannaptaeie hopmaThl O1aHka?

[Touemy yriioBoii OnaHk Oosee panrioHaneH?

Kaxkue OpiBaroT BUAbI OJIAHKOB?

B kakom ciryuae pa3pabarbiBaeTcs OJIaHK KOHKPETHOTO BUA JOKyMEHTA?

Kakue pexkBU3UTHI comep:kuT oOmmii O6maHK? OnaHk mucbMa? OJaHK KOHKPETHOTO BHIA

Uro npeacrasistor codoit pekBu3uthl 017 02?7 03? 04?7 05?
KakoBo conepxanue pexsuzutos 067 07? 08? 09? 10?
B gem cytb pexBuzutoB 11?7 12? 137 14? 157
Kak opopmistorest pexBusutsl 167 17? 187 19?
KakoBbl OCHOBHBIE HOpMaTuUBHBIE TpeOoBaHHS K O(OPMIECHUIO JTOKYMEHTHPOBAHHOTO

UTto npeacTaBisioT co0oi pekBU3UTHI 217 227 237 247 257

Kak odpopmisitorest pekBusuThl 267 27?7 287 29?7 30?

KakoBbI peKOMEHTyeMbIe MEKCTPOUYHBbIC HHTEPBAIIBI 11 popMaToB A4 u AS ?
CKOJIBKO YCTaHOBJICHO MOJIOKEHHUM Havasa neyaTaHus (0T JEBOTO MOJIsl IOKyMeHTa)?
Urto nedararoT OT HyJIEBOTO MOJIOKEHUA?

OT KaKoro MOJIOKEHUs TIeUaTaloTCs Hadana ab3anes (ab3aiHbIe OTCTYIIb)?

C kakoro 3Haka Ha4MHAIOT [eYaTaTh JaHHbIe 00 aapecaTe? pacIMPpPOBKY MOIMUCH?
KakoBa pexomeHtyemas AJIMHA CTPOKM MHOTOCTPOYHBIX PEKBU3U "TOB?



227. Ectb 11 TpeGoBanus K BeIOOpY Buja mpudTa?

228. Kakolt pekBU3UT MOXHO Ile4aTaTh pUCOBAaHHBIMU LIpudTaMu’?

229. B 4em cocTouT 3HaueHnEe OpraHu3alMOHHO-IIPABOBBIX TOKYMEHTOB?
230. W3 yero cknanpiBaeTcst GyHKINS GOPMUPOBAHUS CUCTEMBI yIIPaBICHUS?
231. KeM yTBepkaaroTCsi OpraHu3allMOHHO-IIPABOBLIE JJOKYMEHTHI?

232. Uro Takoe ycTaB OpraHu3ally U KakoB €ro craryc?

233. N3 gero cocrout Takoil ycra?

234. Uro npexacrasiger coOoil mITaTHOE pacnucaHue?

235. Kakoga ero ¢opma?

236. [TonoxeHre KaKk JOKYMEHT — 4TO 3TO?

237. KakoB cocras Ilonoxxenus o nepconaie opraHusanuu’?

238. Kak M0oxHO ompeienuTh periaMeHT? HHCTPYKITUIO?

239. KakoBa cTpykTypa MHCTpYKUIUU?

240. KTo u xak yTBepk/1aeT HHCTPYKIHIO?

241. B ueM 0cO06EHHOCTH TOJKHOCTHON HHCTPYKIIUN?

242. W3 yero ona cocrout?

243, J71s yero HeoOXOANMBI PACTIOPATUTENbHBIE TOKYMEHTHI?

244. KakoBbl aTans! ux npuHaTus?

245. Urto Takoe nocraHoBieHUE? pemeHue? npukas?

246. Ha xakue rpynmsl noapa3aensioTcst Bce NpuKasbl?

247. UTto npeacTaBisiOT coO0M MPUKA3bl IO OCHOBHOM JIEATEIBHOCTH?
248. Uro yka3bIBaeTcsl B KOHCTATUPYIOIIEH YacTH IpuKasa?

249. N3 gero cocTouT pacnopsauTeNbHas 4acThb?

250. Kakue cymiecTByIoT cTaauy MOAroTOBKY MpHKa3a’?

251. KakoBa cyab0a mpukasa mocie ero noJmucanus?

252. UTto Takoe BBINUCKA U3 MPUKa3a?

253. B uem cx0ACTBO, @ B UyeM — pa3inuuue yKa3aHHs U paclopsKeHHs?
254. KakoBa o0111as xapakrepucTuka HHPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB?
255. Urto Takoe MPOTOKOJ, U KAKOBBI PEKBU3HUTHI €ro OiaHka?

256. UTto yKka3pIBaeTCsi B €ro BBOAHOM yacTu?

257. Kak cTpoutcst ocHOBHast 4acTh IMPOTOKOJIa?

258. Uro BKITIOYACTCS B COKPAIICHHYIO U KPaTKyIO ()OPMBI IPOTOKOJIA?
259. B 4em cyTh noknagHOM 3anmucKu?

260. KaxoBbI ee pekBU3UTHI?

261. Kakux ona MmoxeT OBITH BUIIOB?

262. OObscHUTENbHAS 3aIIUCKA — YTO 3TO?

263. Urto npexacrasisieT coO0¥ U U3 YEro COCTOMT 3asiBlieHHe?

264. B kakux ciyyasix OHO BBIIIOJIHSAETCS?

265. UeM oTimyaeTcs TEJIEKC OT TeJIerpamMmMbl?

266. Uro Takoe (akco- u TenedoHorpamma’?

267. Kaxk onpenensiercs akt, ¥ Kakux OH ObIBacT BUIOB?

268. CKOJBKO YEJIOBEK COCTABJISIOT aKT?

269. Uto yKa3bIBaeTCsl B €r0 BBOJHOW U KOHCTaTUPYIOIIEH YacTsax?

270. Krto noanuceiBaeT akt?

271. KakoBbl pekBU3UTHI akTa?

272. Uro Takoe cripaBka? cBoAKA? 3aKIOUeHHE? MepeueHb? CiIy)keOHOe MIChMO?
273. Kakum 3ak0HOM M Kak ompenenseTcs: SAEKTPOHHBIA TOKYMEHT?
274. Kakue k HeMy npeabsBIstoTCs TpeOoBaHUs?

275. Uro npeacrasmsier codoit DII1?

276. B uem cocrosT npeumyniecTBa 3J€KTPOHHBIX JOKYMEHTOB?

277. KakoBrl ero HenoctaTtku?

278. YTo moOHUMAETCS MOJ1 CITY>KEOHBIM TUCEMOM?

279. Kakyro 10110 3aHUMArOT CITyKEOHBIC MMUChMa B JICTIOBOM KOPPECTTOHACHIIMN OpraHu3aIiuu?
280. Korna Ha nucemax nmpocTaBisieTcst OTMETKa «JInuHo»?

281. Kak kmaccuumupyroT opuIMaIbHyH IMEPENUCKy MO HMX BHJAY CBSI3U? MO TEPPUTOPHHU

(HaxoXxIeHuIo axpecaTa)? Mo MECTy B MHPOPMaIMOH "HOM oOMeHe?



282. Ha kakue rpynmbl MOApa3fessioT €€ MO CTENEHU 3aBepIIEHHOCTH HH(OP MAIlMOHHOTO
oOMeHa? 10 MOJIOKEHUIO B CUCTEME JIOKYMEHTO000poTa? 10 YPOBHIO THUIHU3ALUH?

283. Kakue ObIBatoT BBl OQHUIMATBHOMN MEPENUCKH MO KOMIIO3UIMU MUChMa? M0 OTHOIIECHUIO
K JCMCTBUSIM MapTHEPOB? 10 OTHOILIEHHUIO K MOJHOTE U TOYHOCTU UH(POpMALIH?

284. KakoBbl nepeuHu BUJOB O(pULIMAIBHON MEPENUCKU O UX TeMaTHUKe? 10 MECTy B UepapXuu
yhpaBjieHHsI? 110 IPaBOBOMY CTAaTyCy KOppecTOHAeHTa?

285. Kak oHu nogpasnenstorcs o Npu3HaKaM 4YMciIa aApecaToB? KOJIMYECTBA MHCEM OT OJHOTO
aBTOpa? Hanmuuus uHpopmaiuu oo aapecare?

286. Ha kakue rpynnbsl MOKHO pa3fiefuTh CIIy>K€OHbIe IMCbMa 110 CTENEHU UX JIOCTYIHOCTU? IO
CpPOKaM MCTIOJHEHUs? 110 00BEMY?

287. Kakue ObIBalOT TPyYMIBI MUCEM IO MpH3HAKaM BUAA COJAeprKalielics B HUX HHGopManun?
10 KOMIUIEKTHOCTU? 110 UH(OPMAIITMIOHHOMY TIOBOJTY JIJIsl TOATOTOBKHU?

288. YTo MOXKHO OTHECTH K IpyIIe opUIHaIbHbIX TUceM?

289. Kakue nucbma npuuuCisitoT K YaCTHBIM?

290. Ha kakue nBe yacT MOKHO pa3[ieIuTh OCHOBHOM TEKCT JEJIOBOTO MUCHhMA? O YEM OHM?

291. Urto BKIIIOYAET B ce0sl Ciry)eOHast 4acTh?

292. Kak M0OXHO onpeenuTh MpUBETCTBHE? KaKHe OHU OBIBAIOT?

293. B 1yem ocobenHocTu oOpaieHus K aapecary?

294. Yro Takoe nua-ad3an? KakuM OH MOXET ObITH?

295. W3 yero coCTOUT TEKCT EI0BOI0 IMUChEMa?

296. J171s 4yero Hy»Ha ¥ KaK BBITJISANT 3aKIIOUUTENbHAS PopMysa BEKIUBOCTH?

297. UYem oTiMyaroTcs APYT OT Apyra TpH BUAA BBIITIOJHEHUS MOJIUCH OTIIPABUTENS?

298. UTo Takoe MOCTCKPUNTYM U U1l UETO OH HYKEH?

299. KakoBpbl cTannaptHbie (POpMYITHPOBKY TIEPBOTO ab3a1ia BBOJAHOM YacTH MHChMa?

300. Kak moxHO ee mpo10/KUTh?

301. Kakumu ¢pazamMu MOXKHO CBSI3aTh BBOJHYIO U OCHOBHYIO YaCTH TEKCTa MUAChMaA?

302. Kakue cymiecTByIoT (popMyIibl BeXIUBOCTH AJIs OCHOBHOM 4acTH?

303. YeM MOXKHO €€ 3aBEpILUTh?

304. B kakux ¢pazax snydiie BBITOIHITH 3aKITIOYUTEIBHYIO YaCTh?

305. KaxoBbl pexomenganuu (10) mo cTuiimcTuueckoMy O(pOpPMIIEHHUIO COJIEP “KaHHUS JIEJIOBOIO
nucbma?

306. Kak ObITh, €CIM TEKCT MHCHbMa MpPEBBINIACT CTpaHuIly (opmata A4? CKOJIBKO CTPOK
OCTaBIISAITh HA MOCIETHEM JIUCTE?

307. B kakoif cpok 0OBIYHO HCITOTHSAETCS OTBETHOE MUCHMO?

308. KakxoB pexomeHayeMbIii 00beM JEI0BOTO MHUChMa?

309. YeM MOkET OBITH BBI3BaHA HEOOXOIUMOCTh HHUIIMATUBHOI'O MHUCHEMA?

310. UTto MOXeT BKII0YATh B ce0s MOATOTOBKA K HAMMKUCAHUIO CITY)KeOHOTO muchma?

311. Kak roroBurcs mnan (CTpykTypa) A€JI0BOTO MUchma?

312. B dem cocTouT pabota HaJT YEPHOBUKOM?

313. Kak npoucxonut nepepaboTka 4epHOBOTO BapuaHTa MUCcbMa B 0€10BOM?

314. UTO BXOAMUT B 3aKIIFOUYUTEIBLHYIO CTAIMIO Pa0OTHI HAJl MUCHbMOM?

315. B uem cyTb oTBETHOrO NUchbma?

316. Ha xakue Bompochkl peKOMEHIyeTCs OTBETUTh apecaHTy Iepes OTIpaBKoil oTBeTa?

317. YeM LMPKYISIPHOE NMHUCHMO OTIMYAETCS OT KOJJIEKTUBHOTO?

318. JInst yero Hy>KHbI IUPKYJISIPHBIE TUChMa?

319. Kewm onn noanuceiBatotcsi? KTo moAnuceiBaeT nociaeayonne SK3eMIUISIpbl muchma?

320. Kak oHO MOXeT OBITh pa3MHOKEHO?

321. KakoBbI peKBU3UTHI LUPKYJISPHBIX TUCEM?

322. Uro npexacrasnseT coboit Tenerpamma’?

323. Kakum HOpMaTHBHBIM IIPAaBOBBIM aKTOM YPETYJIHUPOBaH UX 000pOT?

324. Kaxk na3piBatoTcst kKareropuu tejaerpamm?

325. Kakue MoryT ObITh €€ BUbI?

326. CKOJIBKO CIIOB JOJKHO OBITH B OJHOM TejierpaMme?

327. Ham kakom si3bike 1 KakuM anaBUTOM HaOupaercs teiaerpamma?

328. Kax nabuparorcst uudpbl 1 3HaKH?

329. B kakoii ouepenu B TenerpaMMe pacroyiaratloTcs JaHHbie?



330. Yro npocTaBisieTcsl B HUKHEH 4acTu OJaHKa TeJerpaMMbl?

331. KakoBbl BapraHThI yKa3aHMsl ajipeca JT0CTaBKU TEJIEerpaMMbl?

332. CKOJIBKO Y HEe MOXKET ObITh aapecaToB?

333. KakoBbI cpoku 10CTaBKM BHYTPUPOCCUMCKOM TelerpaMmbl?

334. EcTb 11 0COOEHHOCTH Y MEXYHAPOIHON TelerpaMmbl?

335. UYro Takoe Tenekc?

336. UYem OH OTIMYAETCS OT TENErpaMMbl? B YEM UX CXOACTBO?

337. Kakue pexkBU3UTHI SBISIOTCS 003aTEIHLHBIMHE JIJIS1 TEJIEKCa?

338. Uro npencrasnsger coboit 610K OnepaTUBHBIX CBEICHUN Tenekca?

339. KaxoBsl conepkarenbabie 1 0hOPMHUTEIBCKIE OCOOCHHOCTH TEKCTa Tenekca?
340. Ectb 11 y Hero oco0€HHOCTH JIEKCUKU?

341. KakoBbl HepocTaTku cetn Tenekc?

342. daxkcorpaMmMa — 4To 3T0?

343. Uro Takoe axcumuiie u GpakCUMUIbHBIN anmnapar?

344. B yem mpenmyiecTBa u HeTOCTATKH 3TOTO BUJIA CBSI3U 110 CPABHEHUIO ¢ TenerpadHoit?
345. KakoBsl TpeboBaHus K opopMieHnIo (hakcorpammbl?

346. Uro ectb TenedoHorpamma?

347. Kakue pekBH3UTHI TeIePOHOTPAMMBI SBIISTIOTCS 00s13aTSIIEHBIMU?

348. KakoBbl TpeboBaHMs K 00BEMY U JIEKCHKE Tele(OHOTpaMMBbI U IoYeMy?

349. Kax MuHOoxuTCst TenedoHorpamma?

350. Kakue ectb crocoOsl pukcanuu ee TekcTa?

351. Uro Takoe TenexkoHpepeHIus?

352. KakoBbI OCHOBHBIE XapaKTEPUCTUKA OCHOBHOM MOCTOSTHHOMN TeNeKOH(pEepeHIIuu?
353. Kaxkue y Hee cymectBytot npaBuia (13)?

354. KakoBo omnpenenenue 3J1€KTPOHHOM MOYTHI?

355. B uem ee npeumymectna?

356. Ectb 11 y Hee HenocTaTku?

357. Kakue M0»xkHO Ha3BaThb OCHOBHbBIE IIPaBUJIA NIOJb30BAaHUS AIEKTPOHHON OYTON?
358. KakoBbl OCHOBHBIE ITpaBUJIa STUKETA JICKTPOHHOU MEPENUCKHU?

359. Urto Ha3bIBaIOT JOKyMEHTOOOOPOTOM?

360. B kakux HampaBieHUAX ABMXKYTCS MOTOKH JOKYMEHTOB B OpraHu3aluu’?

361. Uro BKIIOYAET IBUKEHUE BXOSAIINX JOKYMEHTOB?

362. MO3KHO JT1 BEpHYTh BXOJSAIINN JOKYMEHT 0€3 pacCMOTpeHHUsA? BCKPBITh TPU IMOCTYTUICHUH?
363. J171s1 4ero CyIIecTBYeT Mpe/IBapUTEILHOE PACCMOTPEHUE JOKYMEHTA?

364. Kakue n1oxkyMeHThI HanmpaBistOTCS PYKOBOJAUTENIO?

365. UYro niesiecoo0pa3Ho nepeaBaTh B CTPYKTYPHbBIE MOAPA3IEICHHSI, MUHYSI PYKOBOJIUTENs?
366. Kyna Bxoasimiue JOKyMEHThI HAPABISIOTCS OT PYKOBOAUTENS?

367. KaxoBa o01m1ast cTpykTypa JBHKEHHSI UICXOSIIETO JOKYMeHTa?

368. Kaxk cxopo oTnpaBisitoTcst 3aperucTpupoBaHHbIe UCXoAsue?

369. ITo xako¥i cxeme ABM)KYTCSI BHYTPEHHHUE TOKYMEHTHI?

370. KT0 1 3auem BeneT y4eT KoIu4ecTBa JOKYMEHTOB?

371. Yro npencTasisieT coboil neHTpanu3oBaHHas popma paboThI ¢ JOKyMEHTaMu?
372. Uem oTnryaroTcs IEeHTpaT30BaHHAs U CMEIIaHHas (POpMBbI?

373. Kakue ciry:xeOHbIE TOKYMEHTBI UMEIOT KOH(PHICHIIMATIbHBIN Xapak—Tep?

374. UTto 3a 3amucu NpoCTaBISAIOTCS Ha HUX?

375. Kakwue cymiecTByIOT mpaBuiia paboThl ¢ KOH(PHICHITHATh "HBIMUA JTOKYMEHTaMU?
376. Kak npaBuiabHO UX XpaHUTH?

377. Uro npencrasiser coboit Tabens Gopm T0Ky "MEHTOB? abOoM (HOpM TOKYMEHTOB?
378. B dem 3akmouaeTcst perucTpanus CiIyKeOHBIX JOKYMEHTOB?

379. Kakue noKyMeHThI IOJIeKaT perucTpauu? Kem?

380. N3 yero cocTout perucTpaioOHHbIA KOI?

381. B uem cocrout pazienbHas peructpanus 10KyMEHTOB?

382. KakoB cocTaB peK—BU3UTOB ISl PETUCTPALIMU TOKYMEHTOB?

383. ['ne peructpupyroTcsi TOKyMEHTbI?

384. KT0 KoHTpONHMpYyeT nX UcHoJiHeHUE?

385. B xakue cpoku OHU JOJIKHBI UCTIOTHSATHCS?



386. UYro BKIItOYAET B c€0sI KOHTPOJIb UCIIOJIHEHHS TOKYMEHTOB?

387. [Tocre yero TOKyMEHT CUYHUTAETCS UCTIOTHEHHBIM?

388. Urto Ha3zpIBaeTcs Aenom?

389. Homenknartypa men — 4ro 310?

390. Jliig yero oHa Hy»Ha?

391. Kakue HOMeHKIaTypbl Ha3bIBAIOTCS IPUMEPHBIMU U TUIIOBBIMU?

392. Urto ecTh UHIMBUIyaIbHAsl HOMEHKIIATYypa J1em?

393. MoskeT 11 OBITh CBOSI HOMEHKJIATypa A€l y CTPYKTYpPHOTO IMojipa3zesieHus?

394. KaxoBbI NpUHIUIIEI TOCTPOEHHUSI HOMEHKIIATYpPbI 1€n?

395. Kak coctaBuTh HOMEHKIATYpY Jen?

396. C Kakol epHOAMYHOCTHIO HAa/l0 YTBEP)KIaTh HOMEHKIATYpY?

397. W3 yero cocrout uHaekc aena’?

398. UYro Ha3bIBaeTcs (hOpMUPOBAHUEM AET?

399. [To xakuM TIpU3HAKaM MO>KHO 3aBOJIMTH Jiefia’?

400. Kak obecnieunTh COXpaHHOCTb JOKYMEHTOB B jieje?

401. Kakue marepuaiibl BKIIOYAIOTCS B €0, @ KAKUE — HET?

402. Uro BKJII0YaeT B ce0s MOATOTOBKA JOKYMEHTOB K XpaHEHHUIO?

403. DKcrepTr3a 1EHHOCTH JOKYMEHTOB — YTO 3TO U JIJIs Yero oHa Hy>kHa?

404. Ha xakue Tpu rpymnmsl moApasaeisitoTcs Aefia 0 UTOTaM IKCIEPTU3bI?

405. Kak ocymecTBisieTcs akcnepTusa JOKyMEHTOB?

406. OO0s13aTeNbHO K CAaBaTh TOKYMEHTHI B apXUB M0 OKOHUYAHUU KaJeHIapHOTo rojaa’?

407. Urto nenaTh ¢ JOKYMEHTaMU, HE MOICKAIUMH XPaHECHUIO?

408. Kak Ha3piBaeTcst OCHOBHOM 3aKOH B cepe Tpya0BOro mpaBa’?

409. UTto BXOIUT B OOIIMI NTEpeyeHb JOKYMEHTOB I10 JINYHOMY COCTaBy?

410. KakoBbI cpoku 060poTa JOKyMEHTAIlUU 0 JINYHOMY COCTaBy?

411. N3 xakux yacrei ctpoutcs pesrome?

412. Uto 3a peKBU3UTHI IOJKHBI OBITH y 3asBJICHHS O IpUeMe Ha paboTy?

413. Kakue nokyMeHTHI, KaK MPaBUiI0, HY)KHO TPEICTABIATH IPU IpueMe Ha paboTy?

414. MoryT 11 ObITh TONOTHEHHS K 3TOMY CIIUCKY?

415. N3 xakux paszienoB COCTOUT TPYAOBOM A0TOBOP?

416. KakoBbl cpoku ero aectBusi?

417. Kakne MOXHO TepeuucinTh YHH(PHUIUPOBAHHBIE (OPMBI NMPHKA30B (PAaCHOPSDKEHH) MO
JUYHOMY COCTaBy?

418. UYro yka3bpIBaeTCs B IpUKa3e O 3aUMCIICHUH Ha paboTy?

419. Kakoif MOKyMEHT SIBISETCS OCHOBHBIM YYETHBIM JTOKYMEHTOM paOOTHHKA B KaJpOBOMU
ciry»0e opranu3anuu’?

420. MOosKeT i TOTIOJHATHCS IMYHAs KapTouka paboTHUKA?

421. XapakTepucThka Ha pabOTHHKA — 4TO ATO?

422. KakoBbl ee pekBU3UTHI?

423. W3 yero cocTouT TEKCT XapaKTepUCTUKN?

424, KakoBbI OCHOBHBIE TTpaBHJjIa BBITIOJHEHUS aBToOHOTrpadun?

425. UYrto 00BIYHO yKa3bIBAIOT B aBTOOHOTpaduu?

426. Hy>xHa i mpu mocTymieHnu Ha paboTy aHkera?

427. UTto Takoe TUYHOE JIeTI0 COTPYIHUKA?

428. Kaxos ero cocra?

429. UYewM siBIsIeTCS TPYA0Bast KHUKKa paOOTHHUKA?

430. CKoJIbKO ceidac CyIecTBYET BUAOB TPYJAOBbIX KHI)KEK U TTOUeMy?

431. J171st 4ero, B OCHOBHOM, HY>KHA TPYy/10Basi KHUXKKa?

432. Kowmy 3aBoautcs TpynoBas?

433. Kewm 3aBepsroTCs 3aMCH B TPYJOBOW KHUKKE?

434, KakoBbl npaBuia BHECEHHUS ATUX 3aMKUCE?

435. Uro ¢uxcupyercs B TPYAOBOM KHUKKE?

436. Kaxk ohopmitsroTcst B Tpy10BO# B3BICKAHUS U YBOJIbHCHHE?

437. KakoBbI cpoku BHECEHUS 3aMIUCEN B TPYAOBYIO KHUKKY?

438. B xakue cpoku u Kak TpyaoBasi KHUKKA Bpy4aeTCsl PU YBOJbHEHUU COTPYIHUKA?

439. Kyna neBarotcs Tpy0Bble KHUKKH YMEPIIMX COTPYIHUKOB?



440. CKONBKO JIET ¥ TJ€ XPAHUTCS HE MOJIyUYEHHas TpyLoBas?

441. Kakue noxymeHTbl GUKCHUPYIOT (PAKT COBEPILEHUS XO35IICTBEH "HOW omnepanuu?

442. I'ne nomxHbI coaepxaThes GOPMBI MEPBUYHBIX YUETHBIX JOKYMEHTOB OpraHU3auu?

443, KTo 1 Ha OCHOBaHMH KaKOro 3aKOHA COCTaBJIE€T AOKYMEHTHI MO (PUHAHCOBO-PacUETHBIM
onepauusm?

444. B uem cocrout 3HaueHue GUHAHCOBOM JOKyMEHTaLUU?

445. KTo yTBepk1aeT TUIIOBbIE MEXKBEIOMCTBEH "HbI€ (DOPMBbI IEPBUYHBIX JOKYMEHTOB?

446. KakoBbI peKBU3UTHI 3TUX TOKyMEHTOB?

447. B kakue cpoku cOCTaBIIAIOTCS 3TH JOKYMEHTHI?

448. Kakue emre cyniecTByroT TpeOOBaHUS K IEPBUYHON yUET "HOU TOKYMEHTAIH?

449. Kak npousBoauTcs ucrpaBiieHue JOKYMEHTOB?

450. B kakux 1OKyMeHTax He JIOMyCKaeTCsl UCIPaBIEeHUI?

451. Kakue cymiecTByroT croco0bl CrieualbHOT0 KOHTPOJIS OTAEIbHBIX BUJOB JJOKYMEHTOB?

452. Ha xaxue BuIbI A€NATCS ydYeTHbIE JOKYMEHTHI 10 WX HA3HAYEHHIO? MO COJAEPKAHUIO
XO34HCTBEHHBIX ONepaluii? Mo 06beMy OTPaKEHHBIX Oneparuii?

453. Kakumu oM Moryt OBITH MO TpH3HAKaM CHOCO0a MCIOJIB30BaHUS? YMCIA YUYUTHIBAEMBIX
MO3ULIUNA? MecTa cocTaBiaeHud?

454. Uro Takoe y4eTHbIE perucTphbl?

455. KakoBa ux knaccu¢ukaius mo Ha3HAYCHHIO (XapakTepy 3amucei)? oobeMy conepskaHusi?
¢dopme (BHEIIHEMY BHLY)?

456. Ha xakme rpymnmbl moapas3neisioTcss peructpsl mo ¢opme rpaduenus? cmocoly
3anonHeHus?

457. Urto npeacTaBisioT co0oi OyXraaTepcKkue KHUTH, KapTOUKU, CBOOOIHBIE TUCTHI?

458. B d4eM 0COOEGHHOCTM CHHTETHYECKHX YYETHBIX PETUCTPOB, AHAIUTHYECKUX U
KOMOWHUPOBAaHHBIX ?

459. KakoBo oTnnunie XpoHOJOTMYECKUX YUETHBIX PETUCTPOB OT CUCTEMATHUECKUX?

460. Uewm miaxmMaTHbl€ OTIIMYAKOTCS OT JIUHEHHBIX?

461. Uro npencrasiser codoit I naBHast kaura?

462. Kakumu Ob1BatoT (hopMbl Oyxranrepckoro ydera?

463. Kakue cdera OTKpBIBAIOT OpraHu3anusM OaHku?

464. Urto Takoe 6ecCIOpHBIC IJIATEKH U B YEM UX OCOOCHHOCTH?

465. B kakmx cimydasix OaHK BBIJACT HAJTMYHBIC ICHBIH?

466. Kaxkue nmmaTexHbie TOKyMEHTBI YIIOTPEOISIOTCS Yalie BCero?

467. Uro 3a kapTOUKa MpeOCTaBISETCS B OAHK MOCIIE OTKPHITUSL B HEM cUeTa?

468. Kto wmMeer mpaBo mepBoW MOANMUCH M KTO — BTOpPOH Ha (MHAHCOBO-PACUETHBIX
JIOKyMeHTax?

469. UTO0 €CTh IEHEKHBIM U paCUECTHBIN YeKU?

470. 3aueM HYy>KHbI UYEKOBbIE KHWKKH?

471. Cuer-¢akrypa — 9T0 3T0?

472. KakoBbl peKBU3HUTHI cueTa-(pakTypbl?

473. O yem maet 0053aTeNbCTBO Kaccup?

474. Urto HYXHO clienaTh JJisi BpeMEHHOM 3aMEeHbI Kaccupa?

475. KaxoBsI o0mue mpaBuia mpoBeIeHNs PEBU3UHU KacChl?

476. B uem cocrout copep:kaHue akta peBU3UU?

477. Komy npenoctaBisitoTcsi 3K3eMILISIPbI 3TOr0 akTa?

478. UTto Takoe miaTexHoe nopyueHue? CBOJIHOE TUIATEKHOE TOpyUCHHE?

479. KakoBbl OCHOBaHMS ¥ OPSAJOK COCTaBJIEHUS IJIATEKHOTO MOPYUYEHUs?

480. Uro npexacrasisieT coOo# JHIEBOM cuet?

481. Ha xakue rpynmbl MOKHO MOAPA3IEIUTh TEXHUUECKUE CPEJCTBA AETIONPOU3BOJICTBA MO UX
Ha3HAYEHUI0?

482. Yto BBINOIHSAETCS OT pyKU?

483. Kakum 006pa3oM KIacCUPUIUPYIOT CPEIICTBA XPAaHEHUS, TIOUCKA U 00pabOTKH JOKYMEHTOB?

484. ['ne xpaHsTCcsa TOKYMEHTBI?

485. [Ipu momomu 4ero UX MOKHO TPaHCIIOPTUPOBATH?

486. Kak Mexanusupyrorcs opopMUTENBCKUE U MTEPEIIICTHO-OPOITIOPO "BOYHBIE paOOTHI?

487. Uewm paznudaercsi 00braHOe 1 upoBoe ekTporpadguueckoe KOnmupoBaHUE?



488.
489.
490.
491.
492.
493.
494.
495.
496.
497.
498.
499.
500.

Kakue M0KHO Ha3BaTh yCTPONCTBA ONEPAaTUBHOM Hoiurpaduun?

UTo OTHOCHUTCS K CpeACTBaM YIIPaBIE€HUYECKON CBSI3U?

KakoBbl OCHOBHBIE BO3MOXHOCTH KOMITBIOTEPHBIX T€X "HOJIOTUH B 1€IONPOU3BOACTBE (6)?

Uto MOXeT TeKCTOBBIN penakrop Word?

Kakue 3aaun 10KyMEeHTOOO0O0pOTa PELIA0TCs ¢ TOMOIIBI0 KOMIIBIOTEPHON TeXHUKU (8)?

Jljig yero npuMeHsieTcsl aBTOMAaTHU3alMsl U MEXaHU3alus padoThl C TOKyMEHTaMu?

Urto takoe APM? SCADA?

KakoBo conepxanue APM?

ACY —u4r0 310?

Kakue pyHkumm aenonpousBoacTBa BO3MOXKHO OCYIIECTBIATh HAa APM?

B yem coctout TpeboBaHNE COBMECTUMOCTH NpH co3anuu APM?

Kak ocymiecTisieTcsi aBTOMaTU3UPOBAHHBIN KOHTPOJIb UCIIOJIHEHUS JOKYMEH "TOB?
KakoBbl ~ 00s13aHHOCTM  pyKOBOAUTENeM W paOOTHUKOB  NpPU  BHEJPEHHUH

aBTOMATHU3HPOBAHHBIX TEXHOJOTUHN pabOThI ¢ JOKYy "MEHTaMH?

501.
502.
503.
504.
505.
506.
507.
508.
509.
510.

20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.

Yro BxoauT B na—keT nporpamMm Microsoft Office?

UYem obecnieunBaeTcs paboTa 3TUX Mporpamm?

Kakue cymiecTByIOoT yrpo3bl pH UCIOIb30BAHUH KOMIIBIOTEPHBIX CPEICTB U TEXHOIOTHIA?
Kak ux MUHUMU3HPOBATH?

UeM oTIMYAETCS] KOMITBIOTEPHAS CETh OT CUCTEMBI KOMIIBIOTEPOB?
UTto Takoe KoJbleBast U 3B€3/1000pa3Hasi JTOKAIbHBIC CETH?
KaxoBa xapakrepucTruka IUHHON?

Kak naszpiBatoTcs ycrpoiictBa nojkimtodenus [1K k cucremam u cetam?
Kakue mporpamMmbl HCMIONB3YIOTCS U1t OOMEHA TOKYMEHTaMu?
JJ1g 4ero UCOIb3yITCSI MECCEHIKEPHI?

I'CA0Y 1991 r. u IlpaBuna nenonpousBoactsa 2009 r.
denepalibHOE areHTCTBO 110 TEXHUUYECKOMY PEryJIMpOBaHMIO U MeTposioruu Poccun.
Cepus 6 'CC. I'OCT P UCO 15489-1-2007.

YHupUIUPOBAaHHBIE CHCTEMBI JOKYMEHTAIINH.

ECKK TOCH. OKVY/I.

HcTopus pa3paboTku psIoB MOTPeOUTENHCKIX (opMaToB Oymary.
I'OCT P 6.30-2003.

I'OCT P 7.0.12-2011.

I'OCT 8.417-2002.

I'OCT 2.105-95 ECK.

Odopmiterre TabIUIT U PUCYHKOB.

Crunu peun.

CBoiicTBa ynpaBiaeHYECKON HH(POpMAITUH.

Kanuensapur.

Jlekcuka nenoBoit peun.

CrnoBooOpa3zoBaHHe B JIETOBOM peyH.

CuHTaKCcHC IeJI0BOM peyH.

Mopdonorus nenoBoi peyH.

I'OCT P 6.30-2003 o pexkBuU3UTaxX JOKYMEHTOB.

VYT70BO# ¥ IPOONIEHBINA OJTAHKH JTOKYMEHTOB.

OO6mwmit 6;aHk, O0JaHK MUChbMa, OJJaHK KOHKPETHOTO BUA JOKYMEHTA.
[Tone g pazmenieHns peKBU3UTOB IITaMIIOB.

PaGouee none noky "MeHTa.

Cayxeb—Hoe 1oJie JOKYMEHTA.

TexkcT nokyMeHTa: MHTEpBAJIbl M PACTIOJIOKEHUE CTPOK.

VYcraB opranu3anuu.

HItaTHOE pacnucaHue.

[TonoxxeHue o nepcoHase OpraHu3aluy.

JIOMKHOCTHBIE UHCTPYKIIMH.

[TocranoBneHue U penieHue.

[Ipuka3: ocHOBaHMS U MOPAOK IPUHATHUS, CTPYKTYpPa, BUIBL.
CocraBiieHue MpoToKoa.



52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.
71.
72.
73.
74.
75.
76.
77.
78.
79.
80.
81.
82.
83.
84.
COTpYIHHUKA.
85.
86.
87.
88.
89.
90.
91.
92.
93.
ydera.
94.
95.
96.
97.
98.
99.
100.
1.
OCYILECTBIISACT:

JoknagHast, ciayxeOHasi, 00bsSCHUTEIbHAS 3aIIUCKH.
Tenerpamma, Tenekc, hakco- u TeaehoHorpamma.

AKT: OCHOBaHUS U MOPSAJOK COCTABIICHUS, CTPYKTYpa, BUJBI.
®enepanbHblil 3ak0H «O0 371EKTPOHHON HUPPOBOM MOATHCH.
DNEeKTPOHHBIN JOKyMEHTOOOOPOT.

Bunp! ciry>keOHBIX THCEM.

CrpyKTypa J1e10BOro MUChMA.

Crunuctuka oUIMaIbHOTO MUChMA.

ITonroToBKa MHUIIMATUBHBIX JIEIOBBIX MHCEM.
Me:xnyHapoiHas nepenucka: Oymara u OJIaHKU.
PexBU3UTHI MEXTyHapOAHOTO MHCHMA.

Bupl 1 0cOOEHHOCTH J€IOBOM TEIeTpaMMBI.

Tenexc.

®dakcumuiie u (pakcorpamma.

[IpunsiTHe, cOcTaBlIeHUE U OTIPaBKa TeIe(POHOTPAMMBI.
TenexonpepeHIHs: BUABI U TPaBUIa OOIICHHUS.
HcTopus co3aanust 37eKTPOHHON MOYTHI.

DTUKET JACIIOBOM AJIEKTPOHHOUN MEPETTUCKH.

[IpaBuia oOLIeHNS B COLMANIBHBIX CETAX.

Viber u WhatsApp.

IToToKkM TOKYy "MEHTaLUU OpraHU3aLHH.

Cny»x06a 10OKyMEHTa "LIHOHHOTI'O OOECIeueHus yIpaBIeHUs OpraHu3anuei.

Pa6ota ¢ oOpatieHussMu TpaskiaH B OpraHbl BIACTH.
JIOKyMeHTBI KOH(PHICHIIMATHHOTO XapaK Tepa.

Perucrpanus 1 UCIIOJTHEHHE CITY>KEOHBIX JOKYMEHTOB.

Jlesia 1 HOMEHKJIATypa A€l OPraHU3aLtH.

OKcrnepTH3a HEHHOCTU JOKYMEHTOB.

XpaHeHue JOKyMEHTOB.

Crpykrypa u ocHOBHBIE noj10xkeHus Tpynosoro konekca PO.

JIOKyMEHTBI, IPEAOCTABIIIEMbIC U 3aII0JIHAEMbIC IIPH TIpUEME Ha paloTy.

TpynoBoii 10roBop (KOHTPAKT).
Bunbl npukazoB (pacrnopskeHuil) o JMYHOMY COCTaBy.

Benenue xaproTeku KaapoBoil ciyxkObl (ciy:kObl mepcoHasna) opranuzauuu. JInaHoe nesuo

AHketa. ABToOHorpadgus. XapakTepuCTHKA.
TpynoBast kKHUKKa paOOTHHKA.

PaCHOpHI[I/ITeJ'IBHBIC, OIpaBAaTCIbHLBIC, 6YXFaJ'ITepCKI/IC YUCTHBIC JOKYMCHTLI.

MaTepI/IaJH)HI)IG, ACHCIKHBIC, PACUCTHBIC YUCTHBIC JJOKYMCHTEI.
EyXFaJITepCKI/Ie KHUT'U, KaPTOUKH, CBO6OI[HBI€ JIUCTBI.

CI/IHTCTI/I‘-ICCKI/IG, AHAJIUTUYCCKUC, KOMGI/IHI/IpOBaHHBIe YUCTHLIC PETUCTPHI.

I'maBnas xuura. XXypHai-opaep.
JInHeNHbIEC U IIaXMAaTHBIE YYETHBIE PETUCTPBI.

MemMopuanbHo-opaepHas (mubo apyras — 1o BeIOOpY cTyaeHTa) ¢opMa OyXraaTepcKoro

JIOKyMEHTHpOBaHHE OTIEpAIHii 10 PaCIETHOMY (TEKYyILEMY) CUeTy OpraHU3aIuu.

UYekn. Cuera-(hakTyphl.
[InarexxHoe nopydenue. JIuieBoi cyer.
Kanuensipckue npuHaaneKHOCTH.
CoBpeMeHHas OprTeXHHUKA.
Knaccer opucos u opucHast mebens.
APM u ACY.
OOmiee MeTOAMYECKOE PYKOBOACTBO JIOKYMEHTALIMOHHOTO

BHUMW noxyMeHTOBEICHHUS.
I'OCT.
MUHUCTEPCTBO HAYKU U BBICIIEIO 00pa30BaHUSL.

obOecrneuenuss B Poccuu



H) Pocapxus.

2. I'OCT P UCO «YmnpaBieHue J0KyMEHTaMn» ObUT IPUHST B ... TOY:
E) 2001.

F) 2003.

G) 2005.

H) 2007.

3. AyTEHTUYHOCTB — 3TO:

E) 3aMKHYTOCTb.

F) MOJJIMHHOCTD.

G) MIPUHAICKHOCTb.

H) cBoeoOpasue.

4. OKTIO — sto Ob6mepoccuiickuii KiracCupuKaTop:

E) MIEPBUYHBIX OpPraHU3aLMi.

F) MOCTAHOBJICHUH U OTIPEICIICHUMN.

Q) MPaBOBBIX OTHOIICHU.

H) NPEANPUATUN U OpraHU3alHi.

5. Kon yauduruposannoit popmsl nokymenta B OKY I cocrout u3 ... mudp:
E) 7.

F) 8.

G) 9.

H) 10.

6. KonundecTBo psoB noTpedUTEnbckux (popmMaToB Oymaru:
E) 1.

F) 2.

G) 3.

H) 4

8. IlepeyeHb OCHOBHOM M JONMOJHHUTEJbHOH Y4eOHOH JHUTEPATYPbl, HEOOXOAUMON /sl OCBOCHHS
JTUCIHHUIITNHEI

a) IlepeyeHb OCHOBHOW W JONOJHUTENBHOM Yy4eOHOH JHTEpaTypbl, HEOOXOOUMOM M OCBOCHHUS
JUCIUITAHBI

9. Ilepeyenb pecypcoB HH(POPMANUOHHO-TEJIEKOMMYHUKAUMOHHOI ceTtu «HWHTepHeT», HE00X0-
AUMBIX /1J151 OCBOCHUSI JUCIHUNIMHBI

Ne HaumenoBanue pecypca cetu «IHTEpHET» DNeKTpOHHBIHN aapec pecypca




10. MeTonnueckue ykazanus AJsi 00y4ai0MXcsl M0 OCBOEHUIO TH CHUTITUHbI

Crnenuduka M3ydeHUs AUCLUUIUIMHBI OOycioBieHa (GOpMOil 00ydyeHHus CTYAECHTOB, €€ MECTOM B
MO/IrOTOBKE OakajiaBpa U BpEMEHEM, OTBE/IEHHBIM Ha OCBOEHHE Kypca paboyrM y4eOHBIM IIIIaHOM.

Kypc oOydenust menutcst Ha Bpemsi, OTBEIEHHOE JUIS 3aHSATHM, MPOBOAMMBIX B ayIUTOPHOH (opme
(lexM, TpaKTHYECKHE 3aHATHA) W BPEMs, BBIACICHHOE HA BHEAYIUTOPHOE OCBOCHHUE IHCIUIUIAHBI,
OO0JIBLIYIO YaCTh U3 KOTOPOT'O COCTABIISIET CAMOCTOATENbHAs paboTa CTYy/IeHTA.

JlexnmonHas 4acth y4eOHOro Kypca JJisi CTYJEHTOB HPOBOAUTCS B (opMe 0030pOB MO OCHOBHBIM
TemaM. [IpakTudeckue 3aHITHS MPEAYCMOTPEHBI IS 3aKPEIUICHUS TEOPETUUYECKUX 3HAHHM, yriyOJIeHHOTO
paccMoOTpeHrs: HanboJiee CIOXKHBIX MPOOJIEM TUCHUTUIMHBI, BRIPAOOTKA HABBIKOB CTPYKTYPHO-JIOTHYECKOTO
MOCTPOEHUS y4eOHOT0 MaTepuana U OTpabOTKU HABBIKOB CAMOCTOSITENIbHOM MOATOTOBKH.

CamocrosTenbHas paboTa CTyAE€HTa BKIIOYAET B ceOs M3yYeHHE TEOPETHUYECKOTO MaTepHaja Kypca,
BBITIOJTHEHHUE MTPAKTUYECKUX 3a/IaHUH, MOATOTOBKY K KOHTPOJIHHO-0000IAIOIIM MEPOTIPHUITHSIM.

JIist OCBOCHHUS Kypca AUCIUILTUHBI CTYICHTHI JOJDKHBI:

— W3YYHUTh MaTepHall JCKIIMOHHBIX U MPAKTUYECKUX 3aHATUH B IOJTHOM 0O0beMe TOo pa3fiesiaM Kypca;

— BBIIOJHUTH 33JaHHE, OTBEJIEHHOE HA CaMOCTOSTENIbHYIO padOTy: MOArOTOBUTHCS K OIPOCY,
TECTUPOBAHUIO, IPU HETOCTATOYHOM KOJIMYECTBE OAJJIOB MOATOTOBUTH U 3alIUTUTH pedepart;

— TPOJIEMOHCTPUPOBATH C(HOPMUPOBAHHOCTh KOMIIETEHIIMH, 3aKPEIUICHHBIX 3a JUCHHUIUIMHOH, BO
BpeMsI MEPOTIPUATHI TEKYILEro U MPOMEKYTOYHOTO KOHTPOJIS 3HAHUH.

[Tocemnienne IEKIMOHHBIX M MMPAKTUYECKUX 3aHATHH IS CTYACHTOB SIBIISICTCS 00S3aTEIbHBIM.

YBaxUTENbHBIMH IPUYUHAMU MIPOIMYCKA ayJUTOPHBIX 3aHSATUH SBISIETCS:

— OCBOOOXKJICHHE OT 3aHATHUH 10 MpHUUKHE 00JIC3HHU, BEIIAHHOE MEIUIIMHCKUM YUPEKICHUEM,

— BBI3OB (ITOBECTKAa) B BOCHKOMAT,

— pacmopspKeHHE II0 JeKaHaTy, MpUKa3 IO By3y 00 OCBOOOXKICHHMHM B CBSI3M C y4yacTHEM B
BHYTPUBY30BCKHX, MEKBY30BCKUX U JPYTUX MEPONPHUATHIX,

— odurmaibHO 0hopMIIEHHOE CBOOOTHOE MOCEIIEHUE 3aHATHH,

— 3aBU3UPOBAHHOE JIEKAHOM 3asBIIEHUE C MPOCH0O0I 00 OCBOOOKACHUM OT 3aHATHSL.

[TpomymieHHBIE TEMBI JEKIIMOHHBIX 3aHATHHA JOJDKHBI OBITh 3aKOHCIEKTUPOBAHBI B TETPAJH JUIS
JeKIUM, KOHCHEKT TPEACTaBIAETCS NpernojaBaTeNo s JIMKBUIAUMU Tpomycka. [IpomyiieHHbIe
NPAaKTHYECKHE 3aHATHUS OTpabaThIBAIOTCS B BHJE YCTHOW 3allUTHl TMPAKTUYECKOTO 3aHATHS BO BpeMs
KOHCYJIbTALUN TIO JUCIHUILTHHE.

KoHTponb chopMHUpOBAaHHOCTH KOMIIETEHIIMH B TEYEHHE CeMecTpa MpPOBOAUTCA B (OpME YCTHOTO
ompoca Ha MPAKTHUYECKUX 3aHATHUSX, BBIMOIHEHUS pedepaToB U Mpe3eHTAIMii, TECTOBOIO KOHTPOJIS IO
TEOPETUUECKOMY KypCY AUCIMILINHBI.

[lepeBon peHTHHrOBBIX OanoB B MATHOAIBHYIO CHCTEMY OLIGHKM 3HAaHUN CTYIEHTOB Ui BCEX
KypCOB J1t000# (hopMBI O0YUEHUSI:

- «OtmmuHO» - oT 89 mo 100 GamIoB - TEOPETHYECKOE COAEpKAHUE Kypca OCBOEHO IOJIHOCTHIO, 0e3
npo0enoB; chopMupoBaHbEl HEOOXOAMMBIC MPAKTHMYECKHE YMEHHUS W HAaBBIKM Pa0OTBI B COOTBETCTBUHU C
COJIep’)KaHUEM HWHAMKATOPOB KOMIIETEHIMI IUCHMILIUHBI, BCE MPEAyCMOTpPEHHbIE pabouell MmporpaMMoit
JTUCUUIUIMHBL OOYYEHHUsl 3a/laHUsl BBIMOJHEHBI, KaYeCTBO WX BBHIMOJHEHUS MpPU TPOBEICHHU TEKYILETO
KOHTPOJISI OLIEHEHO YUCIJIOM 0aJuIoB, OJU3KUM K MAaKCUMATbHOMY.

- «Xopomo» - or 77 1o 88 GayIOB - TEOPETUUECKOE COJEpKaHHE Kypca OCBOEHO MOJHOCTHIO, Oe3
npo0OesioB; HEKOTOPbIE MPAKTUYECKUE YMEHHS M HAaBBIKU B COOTBETCTBHHM C COJAEpPKAHUEM HHIUKATOPOB
KOMIIETEHIIMKA CQOPMUPOBAaHBl HE B TOJHOM OOBEME; BCE MPEIyCMOTPEHHbIE padoyeil mporpammon
JUCHUIUIMHBL 33JJaHUSI BBIIIOJIHEHbI, KAYECTBO BBHIMIOJHEHHS] HU OJTHOTO U3 HUX HE OLIEHEHO MUHHMAaJIbHBIM
YHCIIOM 0aJIOB, HEKOTOPBIE BU/IbI 3a/IaHUH BBITIOJIHEHBI C OIIMOKAMH.

- «YIOBIETBOPUTEIBHO» - OT 65 10 76 0amioB - TEOPETHYECKOE COJCpKaHHUE Kypca OCBOEHO
YaCTUYHO, C HaJMYMeM NpoOeNoB IO OTACHBHBIM pa3lieinaM; HEOOXOJMMbIC NpPAKTHYECKHE YMEHUS U
HaBbIKM pabOTBl B COOTBETCTBUM C  COJEP)KaHMEM HHIUKATOPOB  KOMIETCHIMH  AMCLUILIMHBI
copMHpPOBaHBl YAaCTHYHO; HEKOTOphIE BUABI 3aJaHUN, NPEAYCMOTPEHHBIX pabodeld Mporpammoi
JUCHUILTAHBI BHIIOTHEHBI, C ONIMOKaMHU.

- «HeynonerBoputenbHo» - or 0 10 64 OamioB - TEOPETUUYECKOE COJACpNKAHUE Kypca HE OCBOECHO,
HEOOXOJUMBbIC TPAKTUYECKWE HABBIKK pabOThl HE CQPOPMUPOBAHBI, BBIMOJTHEHHBIC YYEOHBIE 3aJIaHUS
coJepkar TpyOble OIIMOKH, MJOMOJHHUTENbHAs CaMOCTOSTeNbHass paboTa HaJ MaTepualoM Kypca He
MpUBEIET K CYIIIECTBEHHOMY MOBBIIIEHUIO KAU€CTBA BHITIOJHEHHS YUeOHBIX 3aJaHHIi.



11. Ilepeuyennb UH(POPMALMOHHBIX TeXHOJIOTH i, HCNOJIb3yeMbIX npu OCYLECTBJICHUM
o0pa3oBaTe/IbHOTO Mpolecca MO JMCUMIJIMHE, BKJIOYasli MepevyeHb JIMLIEH3UOHHOIO M CBOOOIHO
PACIIPOCTPAHAEMOro0 MPOrPAaMMHOI0 o0ecle4eHHs, B TOM 4YHCJIe OTeYeCTBEHHOI0 IPOM3BOACTBA U
UH(GOPMALMOHHBIX CIIPABOYHBIX CHCTEM (IIPH HEOOXOAMMOCTH).

11.1 Ilepeuens nuyeH3UOHHO20 NPOCPAMMHOZO 0becneyeHus

1. Kaspersky Total Security - AaTuBupyc

2. Microsoft Windows Server STDCORE AllLngLicense/Software AssurancePack Academic OLV
16Licenses LevelE AdditionalProduct CoreLic 1Year - CepBepHas oneparoHHasi CuCTeMa

11.3 Ilepeuens npocpammHozo obecneyenuss OmeuecmseHH020 NPoU3B00Cmed
1. Kaspersky Total Security - AHTHBUpYC

IIpu ocymiecTBiaeHUn 00pa3oBaTEIbHOIO IpOLECcCca CTyAEHTAMHM M IPENoJaBaTeleM HCIOJIb3YIOTCS
cienytomue nHpopmarmonHo cupaBounbie cucteMbl: CIIC «KoncynpranT mitocy, CIIC «"apanty.

12.  Onucanue  MaTepHAJbHO-TEXHHYECKOM 0a3bl,  Heo0XoAMMOil M OCYLIeCTBJICHHS
o0pa3oBaTeIbHOIO Npoecca Mo JMCUHUIIIMHE

Ne i/ HanmeHoBaHMe crielalIbHBIX Homep .
. . OCHaIIEHHOCTD CIIEIUAIbHBIX OMEIICHUN 1
MTOMEILCHUI 1 TTOMEIICHHUH JIJIsT ayJIuTop . N
. TIOMEIIEHUH JIJIST CAMOCTOSITEIILHOM PadOTHI
CaMOCTOSITEJIbHOM PabOTHI uu
1 VYueOHast aytuTOpUs A5 300/UT | OcHaluenue: CTOJCIIHUIIA I CTYACHTOB — 66
MPOBEJCHUS JICKIIMOHHBIX 3aHITUI D IIT., CAAEHUS U1 CTYJICHTOB -196 1IT., CeHCOpHast

nanenb SMART podium — | mit., KoMObroTep
Neos 490 — 1 mt., koHdepenn cucrema AKG
(MuxkpodoHsI 1 3ByK) — 1 IIT., IPOEKTOP
Panasonic PT-EX600E — 1 mrT., 5kpaH HaCTEeHHbII
¢ popmarom 4:3 Digis. — 1 mr., yuebHo-
HarJIsITHBIE TOCOOMS B BHJIE TEMAaTHUECKUX
Npe3eHTalui, HHPOPMaIIMOHHBIE TJIAKaThI,
MOJIKITIOUEHHE K ceTH «MIHTEepHET», BBIXO B
KOPIOPATUBHYIO CETh YHUBEPCUTETA.




YueOHas aytuTopus s
MIPOBEJICHUSI 3aHATUN CEMUHAPCKOTO
THIIA

M-201

OcHarieHo: 24 nocajl0yHbIX MECT, BEPTyaJIbHBIi-
TpeHaxkep kabuHsbl Tpakropa MT3 - 1221, maker
Tpaktopa MT3 - 1221 B pa3pese, komnbroTep - 1
T, TeTeBU30p- 11T, BepcTak -12 mr, mkad-
WHCTPYMEHTAIBHBIN - 4 T, TPAKTOP
JohnDEERE 6534DPremium — 1 mT; Tpakrop
MT3-80 — 1 mt; C3-3,6A — 1 wt; [Lnyr TTJIH-3-
35; moceBHbIE CEKIIMHU MPOTAIIHBIX CESITOK
Gaspardo n Kuhn; ycTpoiicTBOo umkas JieHTa s
OTIpE/ICIICHUS] KaUeCTBA BHICEBA; YCTAHOBKA JJIS
MOJATOTOBKY TEXHUKH K XpaHeHuto 03-9995
I'OCHUTH — 1 mt; KOMILICKC
nuarnoctupoBanus KAJ[ 300-03 — 1 w; nuHus
uHcTpyMeHTanbHOro kKouTposist SPECIAL 3.2 — 1
1IT; “HQOPMALIMOHHBIE TTAKATHI; CTEHT
0aJaHCUPOBOYHBIN- | T, IBYXCTOCUHBIH
noabeMuuk MAHA Econlll 3.0,
YETBIPEXCTOCYHBIN 2JIEKTPOMEXaHUYECKUN
MOIBEMHUK- | IT; TUArHOCTHPOBAHHE
CYMMapHOTO JTI0()Ta pyJIEBOTO YIIPABICHUS
aBroTpakropa npudopom MCJI-401-1mT; ckanep
aBroMoOmMIbHBIX JBurareicii CARMAN SCAN
VG-1ur; crenp cxon-pa3zan «Hunter 600»-1mT ;
crenn muHoMoHTaXHEIH SICE S 425 GP co
BCIIOMOTaTeNIbHBIM YCTPONCTBOM TPEThs pyKa
SICE PTX 2201675-11mT; nuarHoctTudeckas
JIUHUSA JJIs1 aBTOMOOUIIEH U MUKPOABTOOYCOB

VY4eOHbIE ayAUTOPHH IJIs1
CaMOCTOSITENILHOM pabOThI
CTYJICHTOB U MHMBUIYJIbHBIX H
IPYIIIOBBIX KOHCYJIbTAIHN:

2. Yuebnas ayauropus Ne 213/HK
6ubnuoTexa

213/HK
ounobImo
TeKa

CrenmanusupoBanHas mebenb Ha 35
MOCaJ0YHBIX MECT, JUCIUICH - 1 mIT., mpuHTep 4/0
- 2 wr., MOV 4/6 - 2 mwit., ckanep - 2 mr.,
OTKPBITBIA TOCTYII K (DOHTY CIIPAaBOYHOM,
KpaeBequeckon nurepatypbl, Wi-Fi
o0opyioBaHue, MOAKIIOYEHHE K CETU
«HTEpHET», NTOCTYM K POCCUICKUM U
MEXyHApOJIHBIM pecypcam U 0a3am JaHHBIX,
JIOCTYTI K JIEKTPOHHO-OMOIMOTEYHBIM CHCTEMAM,
JOCTYTI B JICKTPOHHYIO HH(OPMAIIMOHHO-
00pa3oBaTEeNbHYIO Cpely YHUBEPCUTETA.
OTKpBITBIN AOCTYI K GOHTy CIPABOYHON U
KpaeBeYEeCKOM JIUTepaTyphl.

VYuyeOHast ayIuTOpus A TEKYLIETo
KOHTPOJISL M IPOMEKYTOUHOMN
aTTecTaluu




13. OcodennocTu peamsanuu JUCHUIIIMHBI JIMI ¢ OrPAaHUYCHHBIMHA BO3MOKHOCTAMU 310POBbS

OOyuvaromuMcs € OTrpaHUYEHHBIMM BO3MOXKHOCTSIMH  3JI0pOBbsl  IPEJOCTABISIOTCS CIIeLUaIbHbIE
y4yeOHUKM U ydeOHble mocoOusi, MHasg ydeOHas JUTepaTypa, CIHELHaIbHbIE TEXHUYECKUE CpeAcTBa
oOyueHusi KOJJIEKTUBHOTO ¥ WHJMBUIYaJbHOTO IIOJIb30BAHMSI, IPEIOCTABIEHUE YCIYI AacCHCTEHTa
(OMOIIHMKA), OKAa3bIBAIOIIET0 OO0YYaIOUIMMCS HEOOXOJUMYI0 TEXHHYECKYI0 IIOMOIlb, a TaKXKe YCIyTd
CYp/IONIEPEBOAUNKOB U THU(PIIOCYPIOTIEPEBOTUNKOB.

a) s c1aObOBHISAIINX

- Ha IPOMEXYTOYHOM arTecTalil MPUCYTCTBYET  ACCUCTEHT, OKa3bIBAIOLIUN  CTYIEHTY
HEOOXOIMMYI0 TEXHHYECKYI0 IMOMOIIb C YYeTOM HHAMBHUIYAIbHBIX OCOOCHHOCTEH (OH MOMOraeT 3aHATh
pabouee MecTo, EPEIBUTAThCS, TPOYUTATH U OPOPMUTH 3a/laHUE, B TOM YHCIIE 3aIIUChIBAs MO/ JTUKTOBKY);

- 3aJaHMs [ BBINOJHEHMS, a TaKKe MHCTPYKUUS O IMOpPAJKE IPOBENEHUS IPOMEKYTOUHON
aTTecTauuu opOpPMIIAIOTCS YBEIUYEHHBIM HIPUPTOM;

- 3a/1aHUA JUIS BBIIIOJIHEHUS HAa IPOMEKYTOYHOM aTTECTALIMU 3aUYUTBIBAKOTCS] ACCUCTEHTOM;

- MUCbMEHHBIE 33/1aHUS BBINIOJHAIOTCSA HAa Oymare, HaJUKTOBBIBAIOTCS ACCUCTEHTY;

- obecnieunBaeTCs MHAMBUYalbHOE paBHOMEPHOE ocBeleHre He MeHee 300 irokc;

- CTYINEHTY [JJs BBIIOJHEHUS 3a/JaHus NpPU HEOOXOJMMOCTH NPENOCTaBISETCS YBEIMUYMBAIOIIEE
YCTPOWCTBO;

B) JJIS TJIyXUX U CIa00CIHbIIIAIIUX:

- Ha TPOMEXYTOUYHOM aTTecTalMM NPUCYTCTBYET ACCUCTEHT, OKa3bIBAIOLUIUM  CTYIEHTY
HEOOXOUMYI0 TEXHHUYECKYIO MOMOUIb C yYETOM HHJIMBHUIYaJbHBIX OCOOCHHOCTEH (OH IOMOTraeT 3aHATh
pabouee MeCTO, IEPEIBUTATECS, TPOUUTATh U OPOPMUTH 3aJlaHKE, B TOM UHUCIIE 3aIHChIBas M0/ JUKTOBKY);

- IPOMEXKYTOYHAs aTTECTAIMs POBOIUTCS B MUCbMEHHOU (hopMme;

- o0ecrieuynBaeTcs Hajlu4ue 3BYKOYCHWJIMBAIOUIEH ammapaTypbl KOJUIEKTMBHOI'O IOJb30BaHUA, INPH
HEOOXOJUMOCTH IOCTYMAIOLIUM IIPEIOCTABISIETCd 3BYKOYCWJIMBAIOIIAs —ammnaparypa WHAMBHUAYaJbHOTO
H0JIb30BAHUS;

- 10 JKEJIAHUIO CTY/IEHTA MPOMEKYTOYHAS aTTECTAIMSI MOKET MPOBOINUTHLCS B MUCbMEHHOHN (popMme;

) JUId JMIl C HapyUIeHUsSMHU OIOPHO-IBUIaTEeIbHOrO amnmapaTta (TSOKEIbIMH —HapyLICHUSMHU
JIBUTATENLHBIX (PYHKIMHA BEPXHUX KOHEUYHOCTEH MIIM OTCYTCTBUEM BEPXHUX KOHEYHOCTEH):

- NHUCBMEHHbIC 33JaHUS BBINOJHAIOTCA HAa KOMIIBIOTEPE CO CHELHATU3MPOBAHHBIM IPOIPAMMHBIM
o0ecreueHneM WM HaJMKTOBBIBAIOTCS ACCUCTEHTY;

- 10 JKEJIAHUIO CTYJIEHTa IPOMEXXYTOUHAs aTTeCTals IPOBOJUTCS B YCTHOU (hopme.



PaGouass mporpamma muctuminHbel «HOpuanueckoe JOKYMEHTOBEIEHHE» COCTaBI€HAa Ha OCHOBE
@®enepalibHbIM TOCYy/IapCTBEHHBIM O0pa30BaTENbHBIA CTaHAAPT BbICIIEr0 OOpa30BaHMs - MarucTparypa IO
HarpasiaeHuo noAroToBku 23.04.03 Dkcrryaranusi TpaHCIIOPTHO-TEXHOJOTHMUECKUX MAIIMH U KOMIUIEKCOB
(npuka3z MunoOpnayku Poccun ot 07.08.2020 1. Ne 906).

ABTOD (BI)
nomeHT kadeaper , K.Io.H. JlaGockas  FOmms
BrnagumupoBHa
Penen3eHTHI
3aB. kadeaporr Mu¥YT , k1o.H. JleBymkuna CeTiiana
BrnagumuposHa
nou. kadenper [TuMD , x.5.H. BaifuepoBa AHXKenHnka
PammroBHa

Pabouass mnporpamma mucuumrumabl  «HOpuamdeckoe  JOKYMEHTOBEIEHHE»  pPacCMOTpPEHa  Ha
3acenanuu Kadenpa skoHOMUYECKOH TEOpPHH U MPABOBOTO PEryJIMPOBAHHS SKOHOMUKH MpoTokod Ne 19 ot
11.03.2024 r. u npusHaHa cooTBeTcTByroUEed TpedoBanuasM @PI'OC BO wu yweOHOoro miaHa Mo
HalpasieHUIo MoAroToBku 23.04.03 DkcruryaTanus TPaHCIOPTHO-TEXHOJIOTHYECKUX MAIIMH U KOMILJIEKCOB

3aBenyromuii kadenpoi Mupomnnyenko Hanexna BukropoBHa

Pabouas mnporpamma aucuumianHbl «FOpuauueckoe  JOKyMEHTOBEJCHHME» pacCMOTpeHa  Ha
3acelaHuM y4eOHO-METOINYECKOW KOMHUCCHMH VHCTUTYT MeXaHMKHM M SHEpreTMkd mnpoTtokosn Ne 8 ot
29.03.2024 r. u npusHaHa cooTBeTcTBYyIOIEH TpeboBaHusM @OI'OC BO wu yuebHOro miuaHa 1o
HanpasJieHUIo noaArotoBku 23.04.03 DkcrutyaTanys TPaHCTIOPTHO-TEXHOJIOTMYECKUX MAIllMH U KOMILJIEKCOB

PykoBoautens Ol
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