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PABOYAS ITIPOTPAMMA YYEBHON JUCIHUATIIAHBI
OI1.06 TOKYMEHTAIMOHHOE OBECIIEYHEHHUE YIIPABJIEHUSA

2026



Hacrosimass obOpa3oBaTenbHas MporpaMma IO CHEIHATBHOCTH CPEIHEro MpodecCHOHAIBHOTO
obpazoBanust (manee — IIOIl CIIO) paspabotana Ha oOCHOBe (enepanbHOTO TOCYJAPCTBEHHOTO
00pa3oBaTeNbHOrO CTaHJApTa CpeaHero npodeccuoHanbHOro oOpa3zoBaHus 1o crenuainbHocTu 40.02.04
KOpucnpynennus, yreepxaeHHoro [Ipukazom Munnpocsenienus Poccun ot 27 okTsi6pst 2023 1. Ne 798.

[TporpammMa ompenenseT peKOMEHIOBAHHBIM 00BEM U COZAEp)KaHUE CPEIHEro MpodecCHOHaNTbHOIO
oOpazoBanus mno creruanbHocTH 40.02.04 FOpucnpyaeHuus, IUIAHUPYEMbIe pe3yabTaTbl OCBOCHUS
00pa3oBaTeNbHON IPOTPaMMBI, IPUMEPHBIE YCIOBUS 00pa30BaTENbHON AEATEIbHOCTH.



1. OBIIIASI XAPAKTEPUCTHUKA PABOYEH TPOI'PAMMBI YYEBHOM JUCIHUILINHBI
1.1. MecTO IMCUMIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOI MPOrpamMMbl

VYuebnas qucuummaa OI1.06 JlokymeHTannoHHoe o0ecrieyeHne ynpaBJaeHUs sSBIsIeTCS

00s3aTeIbHON  Y4acThIO

o0menpoQeccCHOHATBHOTO

UKJIa

o0Opa3oBaTenbHOIl MporpamMmbl, pa3pabOTaHHON Ha OCHOBE (henepaJbHOr0 rocyJapCTBEHHOTO 00pa3oBaTENbHOTO CTaHIApTa CPEIHEro MPOQPEecCHOHANIBHOIO
oOpasoBanus no crenuansHoctd 40.02.04 FOpucnpynenuus, yreep:xxaéunoro [Ipukazom Munnpocsemenus Poccun ot 27 okta6ps 2023 r. Ne 798.
Oco6oe 3HaYeHUE JUCIUITINHA UMeeT npu ¢popMupoBanun U paszsutun oodumx komrerenmmii OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, OK 07, OK 08,
OK 09 u mpodeccuonansubix komnerennmii MK 1.2, ITK 1.3.

1.2. Heap u niiaHupyeMblie pe3yJIbTAThl 0CBOCHUS AN CHMIIIMHbBI
B pamkax nporpammbl yueOHON AUCIUITIIMHBI 00Yy4arOIUMHUCS OCBAaUBAIOTCS CJIEIYIONINE YMEHHUS, 3HAHUS U HaBBIKU:

Kon OK, IIK Ymenus (Y) 3nanus# (3) Hasbiku (B)
OK 01 V-11 pacrio3HaBaTh 3ajady W/WiIn 3-1.1 aKTyaJIbHbII
Briouparh crocoonl npobieMmy B TpodeccHoHaTbHOM W/WiH | TpodecCuoHaTbHbII " COIMATHHBIN
peleHus 3a1a4 COILIMAJILHOM KOHTEKCTE, aHAJIM3HPOBATh U | KOHTEKCT, B KOTOPOM IPUXOAUTCS paboTaTh
npodgeccnoHaAIbHOI BBIJIETISITh €€ COCTaBHBIC YaCTU U )KUTh
AeATeJIbHOCTH V-1.2 OIPEAEIATh 3Tallbl PELEHUs 3-1.2 CTPYKTypa IJ1aHa TUISL
NPUMEHHUTETbHO K 3ajaud, COCTaBIATh IUIAH  JIGHCTBHS, | PELICHUS 3a]ad, AJITOPUTMbI BBITOJTHEHHS
pa3JIMYHBIM peain30BbIBaTh  COCTaBJICHHBIM  IUIaH, | paboT B MpPO(ECCHOHAIBHON U CMEXKHBIX
KOHTeKCTaM OIpeIeNIATh HEOOXOIUMBIE PECYPChI o0macTsx
V-1.3 BBISIBIATH W 3(PGHEKTHBHO 3-1.3 OCHOBHBIC HMCTOYHUKH
UCKaTh MH(pOpPMAIHMIO, HEOOXOIUMYIO sl | HH(POPMALIUU U PECYPChI JUIs pelIeHus 3a/1a4
peIIeHus 3a/1a4u U/Uiu TIpoOIeMbl u/unm mpo6sieM B mpodecCHOHATEHOM W/UITH
V-1.4 BJIQJICTh AKTyaJIbHBIMU | COLIMAJIbHOM KOHTEKCTE
MeToAaMHu paboThl B MpodheCcCHOHATBHON U 3-1.4 METO/IbI paboTsl B
CMEXHBIX chepax npodecCHOHaIBLHON U CMEKHBIX cepax
V-15 OIICHUBAaTh  PE3yNbTaT W 3-1.5 MOPSIIOK OIEHKH Pe3yIbTaTOB
[IOCIEACTBUSA CBOHX JEUCTBUN | peleHus 3a7a4 npogeccuoHaTbHON
(caMOCTOATENPHO  WJIM € TOMOIIBIO | JESTEIbHOCTH
HaCTaBHHKA)
OK 02 V-2.2 BBIJIETISTh Haunbosee 3-2.1 HOMEHKJIAaTypa
HUcnonb3oBath 3HaYUMOe B  TepeyHe  uHopManuu, | HHPOPMAIIMOHHBIX HCTOYHUKOB,
COBpPEMEHHbIe CpeIcTBA | CTPYKTYpHPOBATh NOJy4aeMylo | IPUMEHIEMBIX B Mpo¢ecCHOHATBLHOU
NMOUCKA, AaHAJIN3A U uHpopmanuo, o(GOpPMIIATE  PE3yNbTATHI | IEATEIHLHOCTH
HHTepIpeTaunu MOUCKA 3-2.2 MIPUEMBI  CTPYKTYPUPOBAHUS
HH(pOpMaNH, H V-2.3 OLIEHUBATh  MPAKTHUYECKYIO | HH(OpMAIH
uHopMaNHOHHbIE 3HAYMMOCTh PE3yJIHTAaTOB MOMCKA 3-2.3 dbopmar odopmIIeHHS
TeXHOJIOTHH JJIsl pe3yabTATOB MOMCKA MHOOPMAIIH




Koa OK, I1K YMmenus (Y) 3uanus (3) HagBbiku (B)
BbIINOJIHEHUS 32124 V-2.4 IIPUMEHSATH cpencraa 3-2.4 COBPEMEHHBIE  CpPEACTBA U
npogdeccuoHAIbLHOM WH(pOPMaITMOHHBIX TEXHOJIOTHI JUTsl | yCTpOMCTBa WH(OpMATU3AINH, TTOPSIOK UX

AeATeTbHOCTH peteHust mpohecCHOHAIBHBIX 3a/1a4 NPUMEHEHUS U
V-25 HCIIOIb30BaTh COBPEMEHHOE 3-2.5 porpaMMHOE OOecrieueHue B
IIPOrpaMMHOE obecrieyeHue B | IpoeCCUOHATLHON JEATENbHOCTH, B TOM
po¢eCCUOHATBHON IEATETLHOCTH yucie nudpoBbie CPeICTBA
V-2.6 UCIOJIb30BAaTh  PA3JIMYHbIE
uudpoBble  cpeAcTBa NS PEHICHUS
npodeccHOHANTBHBIX 33124
OK 03 v-3.1. OMpENEeNATh  aKTyaJIbHOCTD 3-3.1 coJIepKaHue aKTyaJTbHOMN
IlrannpoBaTs H HOPMAaTUBHO-IIPABOBOM JOKYMEHTAallUd B | HOPMAaTUBHO-IIPAaBOBOM JOKYMEHTALIMU
peajin30BbIBATH poeCCUOHATBHON IEATETLHOCTH 3-3.2 COBpEMEHHass Hay4yHas H
coOCTBEHHOE V-3.2 OPUMEHSATh  COBPEMEHHYIO | MpodeccuoHanbHas TEPMUHOIOTUS
npogeccMoHAIbLHOE H | HAYYHYIO po¢eCCHOHATHHYIO 3-3.3 BO3MOJKHBIE TPACKTOPHUH
JIMYHOCTHOE Pa3BUTHE, | TEPMHHOJIOTUIO npogecCuoHaIbLHOTO pa3BUTHSA u
NpeInpuHUMATEIbCKYIO v-3.3 OTpEeATh M BBICTPAUBATH | CAMOOOPA30BAHUS
AesATeTbHOCTD B TpPaeKTOpUU MPO(ecCHOHANTBHOTO Pa3BUTHSA 3-3.4 OCHOBBI
npogdeccuoHAIbLHOM 1 caMooOpa30BaHMs MpEaPUHUMATETBCKOMN JEATEIIbHOCTH,
cepe, ucnoab30BaTH V-3.4 BBISIBIISITh  JOCTOMHCTBA ¥ | MPaBOBOM U (PMHAHCOBOW TPAMOTHOCTH
3HAHMS MO0 NMPABOBOM M | HEIOCTATKU KOMMEPUYECKOU UJIeH 3-3.5 npaBuia pa3paboTKu
(punancosoit Vv-3.5 OIIPEACIIATE [pe3eHTaluu
rPaMOTHOCTH B WHBECTUIIUOHHYIO MPUBJIEKATETLHOCTD 3-3.6 OCHOBHBIE 3Tallbl pa3pabOTKU
PAa3JIHYHBIX )KM3HEHHBIX | KOMMEPUYECKUX uaen B paMKax | ¥ peam3aluy MpoeKTa
CUTYalMAX npodeccroHanbHOI NesITeNIbHOCTH,
BBISIBJISITH HCTOYHUKY (PHHAHCUPOBAHHUS
V-3.6 MPE3EHTOBATH Aneu
OTKPBITHUS COOCTBEHHOTO nena B
npodeccnoHalbHOM 1eATeNbHOCTH
v-3.7 OTIpECTISATh UCTOYHUKHU
JIOCTOBEPHOM ITPaBOBOM MHGMOPMAITIH
Vv-3.8 COCTaBIISAITh pa3nuyHbIe
MIPaBOBbIE TOKYMEHTBI
Vv-3.9 HaXOJUTh MHTEPECHBIE
MPOEKTHbIE uzeu, IrpaMOTHO ux

(bopMyIUpOBaTh U JOKYMEHTHPOBATh




Koa OK, I1K YMmenus (Y) 3uanus (3) HagBbiku (B)
V-3.10  omneHuBaTh
KU3HECMIOCOOHOCTh, ~ NPOEKTHOM  Hjew,
COCTaBJISITh TUIAH IPOEKTA
OK 04 V-4.1 OpraHU30BHIBATH paboty 3-4.1 MICUXOJIOTHYECKHE  OCHOBBI
dddexTUBHO KOJUIEKTHUBA U KOMaH/Ibl JIESTEIIbHOCTH KOJUIEKTHUBA
B3aHMOAEeHCTBOBATH U V-4.2 B3anMOJENCTBOBATH C 3-4.2 IICUXOJIOTUYECKIE
padoTaTh B KOJUIEKTHBE | KOJUIETaMU, PYKOBOJICTBOM, KJIMEHTaMH B | OCOOCHHOCTH JTMYHOCTH
U KOMaH]1e xojie mpodecCHOHaTbHON AESITEIbHOCTH
OK 05 y-5.1 IPaMOTHO  M3jaraTb  CBOU 3-5.1 npaBuIIa oopmienus
OcymecTBaAATh YCTHYIO | MBICIK ¥ OQOPMIISITH  JTOKYMEHTBI 10 | JOKYMEHTOB
U MUCbMEHHYI0 npodeccroHanbHOM TEMaTHKe Ha 3-5.2 MpaBHJia TOCTPOCHUS YCTHBIX
KOMMYHUKAIMIO HA rOCy/IapCTBEHHOM SI3bIKE coo01eHn i
rocy/1apcTBeHHOM 3-5.3 OCOOCHHOCTH COITUAIBHOTO H
si3bike Poccmiickoii KYJbTYPHOTO KOHTEKCTa
Denepanum ¢ y4eToM
0co0eHHOCTEeH
CONMATBHOTO U
KYJbTYPHOI'O
KOHTEKCTA
OK 06 V-6.1 MIPOSIBIISTH TPpaKIaHCKO- 3-6.1 CYIIHOCTh TPaKIaHCKO-
IposBiaaTh MaTPUOTUYECKYIO ITO3ULIUIO MaTPUOTUYECKOU MTO3ULINH
Irpa’kKJaaHCKo- V-6.2 JEMOHCTPUPOBATH 3-6.2 TPaAUITHOHHBIX
NMAaTPHOTHYECKYIO OCO3HaHHOE MOBE/ICHHE 00IIeueI0BeUeCKUX IEHHOCTEH, B TOM YHCIIE
NMO3MIHIO, VY-6.3 OIHCHIBATh 3HaYUMOCTbH | C YU€TOM Ir'apMOHU3AINHN MEKHALIMOHAIbHBIX
JeMOHCTPUPOBATDH CBOCH CNIENUAIBHOCTH Y MEKPEJIUTUO3HBIX OTHOIIEHUN
0CO3HAHHOE NOBedCHHEe V-6.4 MIPUMEHSATH CTaHIapThI 3-6.3 3HAYNMOCTh
HA OCHOBeE AHTHUKOPPYIIIMOHHOTO TTOBEICHUS npo(ecCHOHANBHOM  NIEATENIBHOCTH  T10
TPAAUIMOHHBIX CHEIHNabHOCTH
o01eye10BeYeCKuX 3-6.4 CTaH/apThI
LeHHOCTel, B TOM YHcJIe AHTUKOPPYIMLHOHHOTO MOBE/ICHUS u
€ y4eToM MOCIIEACTBHSI €70 HAPYIICHUS
rapMOHM3aLMH
MEKHAIHOHAJbHBIX U
MesKpeJIMTHO3HbIX
OTHOIIIEHUH,

MNPUMCHATDH CTAHIAPTBI




Koa OK, I1K YMmenus (Y) 3uanus (3) HagBbiku (B)
AHTUKOPPYNLHOHHOIO
NOBeIeHUsl
OK 07 V-7.4 OpraHU30BbIBATH 3-7.1 IpaBuia JKOJIOTUYECKON
CogeiicTBoBaTh npodeccuoHallbHYI0  JEATEIbHOCTh € | 6€30MacHOCTH npu BEJICHUH
COXPaHEHHI0 y4€eTOM 3HAaHUU 00 M3MEHEHHH | PO EeCCHOHATIBHOM 1A TebHOCTH
OKpY:Kallei cpelabl, | KIMMaTHYECKUX YCIOBUM peruoHa 3-7.2 OCHOBHBIE pecypchl,
pecypcocoepexeHHIo, V-7.5 3¢ (HeKTHBHO ACHCTBOBATH B | 33JICHCTBOBAaHHBIE B MPOPECCHOHATHHON
NPUMEHSATH 3HAHUS 00 | Ype3BbIUAHBIX CUTYaLUAX NEeSITEIIbBHOCTH
W3MEHeHUH KJIMMATA, 3-7.3 nyTu o0ecrieyeHus
NPUHIUIBI pecypcocOepekeHus
Oepe:KInBOro 3-7.4 IPUHLIMIIBI OepeKIMBOTO
NPOU3BOJCTBA, IIPOU3BOJICTBA
3¢ dexTHBHO 3-7.5 OCHOBHBIE HAINpPaBJIEHUS
JAeliCTBOBATH B U3MEHEHUs  KIMMAaTU4YeCKUX  YCIOBUM
Yype3BbIYAHBIX peruona
CUTYyaIUsSAX 3-7.6 npaBuia IOBEIECHUSI B
Ype3BbIYANHBIX CUTYAIUSIX
OK 08 Vv-8.1 HCIIO0Th30BaTh 3-8.1 poJIb (GPU3UIECKOM KYIBTYpHI B
Hcnonb3oBath (GU3KyYIBTYpHO-03I0POBUTEIBHYIO OOIIEKYIbTYpPHOM, TNPO(PECCHOHATBHOM H

cpencrBa GuU3NYeCKO

ACATCIIBHOCTE OJId YKPCIJICHHA 310POBbA,

COIMAJIbHOM Pa3BUTHU YCIIOBCKaA

KYJbTYPbI JIl JOCTUKEHUS KU3HEHHBIX u 3-8.2 OCHOBBI  3/I0pOBOrO  00Opaza
COXpaHeHHus 1 po¢eCCUOHANIBHBIX Lienen KHU3HU
YKpeIieHHs 310POBbs V-8.2 IPUMEHATh  pAlMOHAJIbHBIE 3-8.3 ycioBUs MPodhecCHOHAIBHOM
B Ipouecce IpPUEMBbl  JBUTATENIbHBIX  (QYHKUMHA B | A€ATEJBHOCTH U 30HBI PUCKA (PU3MUECKOTO
npogeccuoHAIbHOMU npodeccHoHaABHOMN IeATEeIPHOCTH 300POBbS IS CIIEUAIIBHOCTU
NesiTeJIbHOCTH U v-8.3 MOJIb30BaThCA  CPEICTBAMHU 3-8.4 cpencTBa PO UITAKTUKHI
noaaepKaHusA npOopUIAKTUKA NEepEeHANpPsOKCHNUS, | TIepeHAIPSKEHUS
He00X0MMOr0 YPOBHS | XapaKTEPHBIMH JUIs JAHHOW CHELMAIbHOCTH
(puznyeckou
NOAT0TOBJIEHHOCTH
OK 09 V-9.1 MOHUMAaTh  OOLIMI  CMBICH 3-9.1 paBuiIa IIOCTPOEHHUS
Ionb3oBaThCH YEeTKO IMPOU3HECEHHBIX BBICKA3bIBAHUI Ha | IPOCTBIX M CIOXKHBIX NPEAJIOKEHUH Ha
npogeccuoHAILHOMI U3BECTHBIE TeMbl (IpodecCHOHATbHBIE U | MPO(PECCHOHATBHBIC TEMBI

JOKYMEHTaluel Ha
roCyA1apCcTBEHHOM U
HHOCTPAHHOM SI3bIKAX

OBITOBBIC), MIOHMMATh TEKCTHI Ha 0a30BbBIC
npodeccroHaTbHBIC TEMBI

3-9.2 OCHOBHbIE
o0IeyOTpeOUTENbHBIC TIIAroibl (OBITOBAS
1 ipoecCoHANIbHAS JIEKCHKA)




Koa OK, I1K YMmenus (Y) 3uanus (3) HagBbiku (B)
V-9.2 y4acTBOBaTh B AMAOrax Ha 3-9.3 JIEKCUYECKUI MUHUMYM,
3HaKOMbIE O00IKe U MNpOoPEecCUOHANbHBIE | OTHOCIIIUNCA K OMNHMCAHUIO IPEAMETOB,
TEMBI CPEACTB M IMPOLECCOB MpOodhecCHoHANbHOM
v-9.3 CTPOUTH MPOCTHIE | MEATETLHOCTH
BbICKa3blBaHUsI O cebe U O CcBoeH 3-9.4 0COOEHHOCTH MPOU3HOIICHHS
po¢eCCUOHATBHON IEATETLHOCTH 3-9.5 mpaBuja YTEHUS  TEKCTOB
V-9.4 KpaTko  OOOCHOBBIBaTh M | Mpo(hecCHOHANBHOM HANPaBICHHOCTH
OOBSACHITH CBOM JIEUCTBHUS (TEKyIIHE U
IJIAHUPYEMBIE)
V-95 MACaTh TIPOCThIC CBSA3HBIC
cooOrmieHus Ha 3HaKOMbIE WIH
HHTEpeCcyIoIre npodeccruoHaIbHbIE TEMBI
IIK 1.2 V-111.2.1 — OIIEpPUPOBATH 3-[11.2.1 — UCTOYHMKHU T'pPaKTAHCKOTO B-I11.2.1 — npumeHeHUss HOpPM
I[IpuMeHATH HOPMBI IOPUANYECKUMH TIOHATUSMHU U KaTErOpHsIMH | Tpolecca mpaBa s pelleHus 3ajad B
npasa Juid pemienust | Y-I11.2.2 — ananusuposars ropuauueckue | 3-111.2.2 — mnoHsATHE ¥ BUABI TPAXIAHCKO- | MPO(ECCHOHANBHON NesITeIbHOCTH
3aja4 B (GakThl ¥ BO3HUKAIOIIME B CBSI3M C HHUMH | MPOIECCYaTbHBIX HOPM
npogeccuoHaTbHOI [IPaBOOTHOLIEHUS, pasrpannumBath | 3-I11.2.3 — cymHOCTs U coaepkaHue
AeATeJIbHOCTH MpaBOBbIE HOPMBI W TIPABOOTHONIEHMSI B | cTaryca Y4aCTHUKOB Ipa)IaHCKO-
3aBUCUMOCTHU oT oTpaciueit IpaBa | IpOLECCYyalbHbIX OTHOLIEHUH
V-I11.2.4 — anamm3upoBaTh u pematsb | 3-[11.2.12 —  mopsgok  cyaeOHOrO
IopuaMYeckue  mpobimembl B cdepe | pa3OuparenbCTBa, 00kaoBaHus,
Ipa)x/1aHCKO-TIPABOBBIX OTHOIICHHH ONPOTECTOBAHUS, UCTIOTHEHHSI M TIepecMOoTpa
pereHus cyna
3-111.2.14 — BUJIBI u MOPSTIOK
IPaXkIaHCKOTO CyJIONPOU3BOACTBA
3-111.2.15 — OCHOBHEIE cTaguu
Ipa)KAaHCKOr0 Ipolecca
IIK 1.3 V-I11.3.1 — npuMeHsITb COBPEMEHHbBIE 3-111.3.1 — npaBwia CoOCTaBJICHHUS B-I11.3.1 — MOJAITOTOBKH
Baaners HaBbIKaMM | HH(GOPMAIIMOHHBIE TEXHOJIOTUH JUISl TTOUCKA | IOPUIUYECKUX JTOKYMEHTOB IOPUJINYECKUX JIOKYMEHTOB, B TOM
NMOAr0OTOBKH u 00paboOTKM TMpaBoBOM HWHGOPMAIIMK U quUCIIe c HCIIOIb30BaHUEM
IOPUANYECKUX oopmiIeHHs IOPUAMYECKHX JOKYMEHTOB UH(POPMALIMOHHBIX TEXHOJIOTUH
JOKYMEHTOB, B TOM V-I11.3.2 — cocTaBisTh pa3auyHbIE BUIBI
yucie ¢ IOPUINYECKUX TOKYMEHTOB
HCIO0JIb30BAHMEM
HH(pOpMALMOHHBIX

TEXHOJIOTrHi




2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIUILIAHBI
2.1. O0beM y4eOHO# JMCIHMILJIMHBI M BUABI Y4e0HOH padoThl

Buj yueOHoi padoThl O0bem yacoB
MaxkcumanbHast yueOHast Harpy3ka (Bcero) S7
B TOM YHUCIIE:
TEOpPETHIECKOE 00yUueHre 31
MPAKTHYCCKUE 3aHITH 18
CamocrosiTensHast paboTta oOydaromnierocs 8
[IpomexxyTouHas arrectamus B (popme 3a4eTa ¢ OLEHKON

2.2. TemaTnueckuii IVIaH U coiep:KaHNe Y4eOHOMH TUCHUIINHBI

3akperuieHre TepMuHOB (JIOY, TOKYMEHT, TOKyMEHTHPOBAHHUE, TOKYMEHTOO00POT,
[PEKBU3UT, MaTepuanbHblii Hocurenb, 9J10) no 'OCT P 7.0.8-2025; 3anonHenue
Ta0uLIbl KJacCupUKALMKA JOKYMEHTOB ¢ IPUMEPAMHU U3 IOPUANYECKON PAKTHKH.

HanmeHoBaHMe pa3iesioB U Coaepixkanue yueOHOro MaTepuajia M (pOpMbl OPraHu3aluu AesATeJbHOCTH Oobmnem, Koasl popmMupyembIx
TeM 00y4aronuxcs akala. 4 | komnerenuuii (Y, 3, B)
Pasznea 1. OCHOBBI JOKYMEHTHUPOBAHUS YIIPABJEHUYECKOW JEATEJIbHOCTH 12
Tema 1.1 IlonsiTue o Coaep:kanue yueOHOro MaTepuajia 4 V-1.1,¥-1.2,¥-2.2, V-
AOKYMEHTAIIHOHHOM OcHOBHBIE CBOMCTBA JIOKYMEHTOB M UX (DYHKIIMU B cucTeMe yrpaBieHus. [lonsTue 2.4,3-1.1,3-1.2,3-2.1,
o0ecrie4yeHUM ynpaBJieHHS, nokymenTta. Madopmamus u gokyment. Kiaccudukamus TOKYMEHTOB: 1O BHIY 3-2.4, B-I11.3.1
AOKYMEHTe B crocodax oopmieHus; Mo conepkaHuio; 1Mo (opme; MO MPOUCXOXKICHHUIO; IO CPelCTBaM
AOKYMEHTHPOBAHUS (buKcanuy; Mo cpokam XpaHeHus. MarepuaibHble Hocutenu uHpopmanuu. [lonstue
noKyMeHTUpoBaHHUs. OCHOBHBIE C€IOcoObl  JAOKyMeHTHpoBaHHs. OCHOBHBIE
COBpEMEHHBIE TEXHOJIOTUH, TMpPUMEHSeMble T@pU OpraHu3auuu paboThl ¢
JIOKYMEHTaMU B OpraHu3anusix (YUpexxJIeHusx).
CamocrosiTesbHast paboTa 1




HaumeHoBaHue pa3jiesioB u Conep:xxanue y4e0HOro MaTepuaja u (pOpMbI OPraHU3aAIHUHU AeSITeJIbHOCTH Oo0nbem, Koabl popmupyembix
TeM 00y4YaIIHUXCS akaa. 4 | komnerenuuii (Y, 3, B)

Tema 1.2 HopmaTuBHo- Conep:xanue y4e0OHOro MaTepuasia 2 V-3.1,¥-3.7,3-3.1, 3-
npasosas 6a3a HopmatuBHO-TIpaBOBbIE aKTHI, PETYIMPYIOLINE JOKYMEHTAIIHOHHOE obOecreueHue 3.2, B-I11.2.1
AOKYMEHTAIlHOHHOT 0 yrnpapieHus. YHUUKAUMUSg M CTaHJapTU3alMsl KaKk OCHOBHBIE HAalpaBJICHUS
olecreyeHust ynpaBJieHUs COBEPIICHCTBOBAHMUS  JTOKYMEHTOB W  JOKYMEHTAI[HOHHOIO  OOecreueHHs

ynpapneHusi. IlepeyeHb  OCHOBHBIX  TOCYAApCTBEHHBIX  CTaHAAPTOB  Ha

VHUQPUIIUPOBAHHBIE  CHUCTEMBI  JOKyMeHTanuu.  OCHOBHBIE  TOJIOXKCHHS

rOCy/IapCTBEHHOM CHCTEMbl JOKYMEHTAllMOHHOTO OOECIeUeHHUs: YIpaBICHHUS.

CoctaB  yHU(UIUPOBAHHBIX  CHUCTEM  JOKYMEHTAIlMM:  OPraHU3allMOHHO-

pacnopsiAMTeNbHas, OTYETHO-CTaTUCTHYECKasl, pUHaHCOBAs U JIp.

CamocrosiTesibHast padoTa 1

Cocranenue cxembl «CTpyKTypa HOpMaTUBHO-TIpaBOBO# 0a3el JIOY» (uepapxusi:

Koncruryuus PO — denepanbable 3ak0HBI — TOA3aKOHHBIE akThl — ['OCT P —

KJIacCU(UKATOPbl — HOPMATUBHO-METOANYECKHE JOKYMEHTHI).
Tema 1.3 Cnoco0b1 u Conep:xanue yueOHOIro MaTepuasa 2 V-5.1, V-111.3.2, 3-5.1,
NMPaBUJIA CO3TAHMS Xapakrepuctuka, cocraB u cojepxanue ['OCT P 7.0.97-2025 nHa cucremy 3-111.3.1, B-I11.3.1
AOKYMEHTOB OpTraHU3aIMOHHO-PACTIOPSAUTEIHON JOKYMEHTAIMU. Y HU(UIIMPOBAHHAS CUCTEMA

OpraHHU3alOHHO-PACTIOPSAUTENbHON JoKyMeHTauu. TpedoBanus K opopmiIeHUIO

nokymeHToB. Dopmynsp-oopazenr OPJl. IlpaBmia odopmieHuss peKBU3UTOB,

pernamenTrpoBaHHbIX ['OCTowM.

B ToM 4nciIe NPAKTHYECKUX 3aAHATHI 2

IIpakTuyeckoe 3ansaTue Nel

M3yuenne cxem pacrojioKEHHsI PEKBU3UTOB Ha YIJIOBOM M MPOJOJIBHOM OJIaHKaX

dbopmata A4; BBITIOJHEHHUE 3aIaHUN 110 O(DOPMIICHHIO TIOCTOSIHHBIX U TIEPEMEHHBIX

PEKBHU3UTOB.

Paznen 2. OPTAHU3BALUSA CUCTEMbBI JOKYMEHTAIIMOHHOI'O OBECIIEYEHUSA 34

Tema 2.1 Odopmiienune Coaeprxanue yueOHOro MaTepuaa 4 V-1.1,¥-2.2,¥-5.1, V-
UHGOPMALIMOHHO- XapakTepucTHKa U COCTaB CITPAaBOYHO-UH(DOPMAITMOHHBIX TOKYMEHTOB (CITy>KEOHBIX I11.3.2, 3-1.3, 3-5.1, 3-
CIPABOYHOI JOKYMEHTAUMU | TTUCEM, CIIPABOK, 3asBJICHHI, aKTOB, MPOTOKOJIOB, JOKJIATHBIX U OOBSICHUTEIHHBIX I11.3.1, B-I11.3.1

3aMMCOK), TpeOoBaHUA K WX odopmieHn0. J[OKyMEHTUpOBaHUE EATEILHOCTH

KOJUIETUAJIbHBIX OPTraHoOB.

B TOM umciie IpAKTHYECKUX 3aAHATHIA 2

IIpakTnueckoe 3ansaTHe Ne2

CocraBnenue u opopMiIeHHE CITYXEOHBIX MUCEM (3ampoc, OTBET, MPHTJIAIICHHUE),

JNOKJIAJHBIX 3aIIMCOK HA OCHOBE 3aJlaHUM, CBA3AHHBIX C IOPUIUYECKON NPAKTUKON

(oOpartenus B CyJ1, IPOKYpaTypy).

CamocrosiTejibHas padoTa 1




HaumeHoBaHue pa3jiesioB u Conep:xxanue y4e0HOro MaTepuaja u (pOpMbI OPraHU3aAIHUHU AeSITeJIbHOCTH Oo0nbem, Koabl popmupyembix
TeM 00y4YaIIHUXCS akaa. 4 | komnerenuuii (Y, 3, B)

[TuceMeHHBIE OTBETHI Ha BOIIPOCHI O PYHKIMSX U KJIACCU(UKALNUN JIEIOBBIX MHCEM,

O CTPYKTYpPE U PEKBHU3HTAX JICJIOBOTO MHCHhMA.
Tema 2.2 Odopmiienune Conep:kanue y4eOHOro MaTepuasia 4 V-1.1, ¥-3.8, ¥-5.1, V-
OpPraHM3anMoOHHO- OcHoBHbIE IpyHIIbI OpraHMU3aLMOHHO-PACIOPSAUTEIBHBIX JIOKYMEHTOB. I11.3.2, 3-3.1, 3-5.1, 3-
pacnopsiiuTeIbHOM XapakTepucThKa U COCTaB OPraHU3AIMOHHBIX JOKYMEHTOB (YCTaBa, IMOJIOKEHUS, I11.3.1, B-I11.3.1
AOKYMEHTAIUH MHCTPYKLIMH, JOJDKHOCTHOM HMHCTPYKLHMH), TpeOoBaHUS K  O(GOPMIICHHIO.

XapakTepucTUKa M COCTaB PACHOPAIUTENbHBIX JOKYMEHTOB (ITOCTaHOBJICHMS,

NpUKa3a, peIIeHUs, PacHoOpsDKEHUs, yKa3aHus), TpeOoBaHUA K UX O(OPMIICHUIO.

[lonsiTHe MOAMMHHUKA, KOMHUH, BBHIMUCKU, AyOnuKara. Buabsl KOmui AOKYMEHTOB,

OCOOCHHOCTH 3aBEPEHUs KOMUN © BBIMUCOK HOTapUaIbHBIMA KOHTOpPAMH U

JOJKHOCTHBIMHU JIMIIAMH OpraHU3alui.

B ToM 4uciIe NIPAKTHYECKUX 3aAHATHI 2

IIpakTuyeckoe 3ansitue Ne3

CocraBienue u opopmieHrEe JODKHOCTHON MHCTPYKIMU (Ha MPUMeEpe MOMOIIHHUKA

CyllbH), TpUKa3a MO OCHOBHOW JEATETLHOCTH (HAa TpUMEpe CyAa), IITaTHOTO

pacniucanus (Ha MpuUMepe aBOKATCKOTO KaOWHETa).

CamocrosiTesibHas padoTa 1

[TuceMeHHBIE OTBETHI O PYHKIUSIX OPraHU3AIMOHHBIX IOKYMEHTOB, 00 X OCHOBHBIX

BHJIaX, O TPEOOBAHUSAX K COACPHKAHUIO M ODOPMIICHUIO HHCTPYKIUH.
Tema 2.3 Odopmiienue Conep:xanue yueOHOro MaTepuasa 2 V-5.1, V-111.3.2, 3-5.1,
Ka/JIpOBOil JOKYMEHTANH 3asBiIeHUA W TIPUKA3bl MO JIMYHOMY cocTaBy. JImunas kaptouka (opmber T-2 u 3-111.3.1, B-I11.3.1

JTUYHBIE JIeTIa.

B TOM umciie IPAKTHYECKUX 3aAHATHIA 4

IIpakTnueckoe 3ansaTne Ned 2

CocraBneHue 3asBlIeHUs 0 TpuéMe Ha padboTy, pe3toMe, mprkasa o nmpuéme (popma

T-1), TpymoBoro noroBopa ¢ paOOTHHUKOM (Ha MpHUMEpE CeKpeTaps CyaeOHOTro

3ace/TaHmsl).

IIpakTnyeckoe 3ansaTne NeS 2

Odopmnenne nuunor kaptoukw (dopma T-2), dhopMuUpOBaHHE IHUYHOTO €&

pabOTHHKA, COCTaBJICHHE BHYTPCHHEH OIMCH U JINCTAa-3aBEPUTEIISL.

CamocrosiTesibHast padoTa 1

3anoJHeHWE JUYHOW KapTOuku paboTHHWKa (popma T-2) mo BBOIHBIM JTaHHBIM
COCTAaBJICHUC BHyTpeHHeﬁ OIMMUCU ANOKYMCHTOB JIMYHOI'O ACJIa MUPOBOI0 CyJAbHU IIC
MPUBENEHHOMY TEPEYHIO.




HaumeHoBaHue pa3jiesioB u
TeM

Conep:xxanue y4e0HOro MaTepuaja u (pOpMbI OPraHU3aAIHUHU AeSITeJIbHOCTH
00y4YaIIHUXCS

Oo0neMm,
aKaj. 4

Koabl popmupyembix
komnerenuuii (Y, 3, B)

Tema 2.4 JloroBopHo-
NpaBoBasi JOKyMEeHTALM S

Conep:xanue y4eOHOro MaTepuasia
[Tonsatue noroBopa. OCHOBHBIE pa3fensl A0ToBopoB. Ilopsamok odopmieHus
TPYJIOBOIO JOTOBOPA, JOTOBOpA MOCTAaBKH, JOTOBOPA KYIIJIU-TIPOIAXKH.

B ToM 4nciIe NPAKTHYECKUX 3aAHATHI

IIpakTuyeckoe 3ansitue Ne6 nmo teme 2.4: CocTaBlieHHE JIOTOBOpa BO3ME3THOIO
OKa3aHMsA IOPUAMYECKUX YCIyr (a0OHEHTCKoe OOCITy)KMBaHHE) M JOrOBOpa
cyOapeH 1bl HeXKMJIOT0 IOMEIIEHUS C YKa3aHHEM BCeX CYLIECTBEHHBIX YCIOBUII.

V-1.2,V¥-3.8, V-111.2.2,
V-111.3.2,3-3.1, 3-
I11.2.1, 3-I11.3.1, B-
I11.2.1,

B-IT1.3.1

Tema 2.5 IlpereH3noHHO-
HCKOBasl JOKYMEHTALUS

Conep:xanue yueOHOro MaTepuasa

OcHOBHbIE PEKBU3UTHI U OPSAAOK 0OpMIICHHSI IPETEH3UH, OTBETOB Ha MPETEH3HUIO.
IOpunnyeckas ciyx0a, BBITOTHSIONIAA IPETEH3MOHHO-UCKOBYIO paboTy Ha
npeanpusTa. XKypHan peructparuu npeteH3uid. [lopsgok opopMiaeHus HCKOBBIX
3asBJICHUI U MPEJICTaBICHUE UX B ApOUTPaXHBIHA CY/I.

B TOM umciIe IpAKTHYECKUX 3aAHATHIA

IIpakTnyeckoe 3ansaTue Ne7

CocraBrieHre NMPETEeH3UU 0 BO3BpATe HEOCHOBATEILHOTO 000TALEHHS U MTPOLIEHTOB
34a MMOJIb30BAHUC YYKMMU ACHC)KHBIMU CPCACTBAMMU.

IIpakTuyeckoe 3ansiTue Ne§
CocraBieHne HMCKOBOTO 3asBICHMS B apOWTPaXHBIH Cyd O B3BICKAaHUH
3aJI0JKEHHOCTH IO JIOTOBOPY CyOapeH bl ¢ pacu€TOM MEHU U TOCIOULIUHBI.

CamocrosiTesibHast padoTa

[TuceMeHHBIE OTBETHI O TOPSAIKE COCTABJICHUS MPETEH3UH, UX PEKBU3UTAX, CPOKaX
paccMOTpCHUA, 06 HCKOBOM 3asBJICHUH, €TI0 DJJICMCHTAX U MPUIIOKCHUAX, O
Pa3IMYUSAX MEXKIY TOTOBOPHOM M 3aKOHHOW HEYCTOUKOM.

V-1.1, ¥-3.8, V-I11.2.2,
y-111.3.2, 3-3.1, 3-
I11.2.1, 3-111.3.1, B-
I11.2.1,

B-I11.3.1

Paznen 3. OPTAHU3BALIUSA PA

bOTbI C JOKYMEHTAMMU B OPI'AHU3AIUAX (YUHPEXIEHUAX)
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Tema 3.1 TexnoJsiorus
OpPraHM3anuu
JAOKYMEHT0000pOTa B
OpraHu3anusx
(yupe:xaeHusix)

Conep:xkanue y4yeOHOro Marepuasa (JIeKINH)

VYnpasieHue U Ae10npou3BoACTBO. OpraHu3aMoOHHbIe (OPMBI I€TONPOU3BOJICTBA.
Cnyxba IOKyMEHTAllUOHHOTO oOOeclieyeHus] YIpaBlIeHUs, OCHOBHAas 3ajaya,
(GyHKLINH, THUIIOBBIE CTPYKTYPHI, JOJDKHOCTHOW cocTaB. PernameHtanusi paboOThI
cyx0sr  JIOY. [IlpumepHoe mToONOKEHHE O CIyX0€ TOKYMEHTAIlMOHHOTO
OGGCHG‘-IGHI/I}I YHpaBJICHUA U JOJDKHOCTHBIC MHCTPYKIIUH.

CamocrosiTesbHasi padora
PazpaboTka cxeMbl JOKYMEHTOOOOpPOTa B OpraHu3aluy (Ha MpHUMEpe Cyla WIH
IOpUANYECKOil (UPMBI) C BBIIEIICHHEM IIOTOKOB BXOISIIMX, HCXOIIIIUX U

BHYTPCHHUX TOKYMCHTOB M OCHOBHBIX 3TAIlOB UX NBHXKCHUS.

y-1.1,¥-1.2,¥-2.2, 3-
1.1,3-1.2, 3-2.1, B-
I11.3.1




HaumeHoBaHue pa3jiesioB u Conep:xxanue y4e0HOro MaTepuaja u (pOpMbI OPraHU3aAIHUHU AeSITeJIbHOCTH Oo0nbem, Koabl popmupyembix
TeM 00y4YaIIHUXCS akaa. 4 | komnerenuuii (Y, 3, B)

Tema 3.2 OcobeHHoCcTH Conep:xanue yueoHOro Mmatepuasia [[oHATHS TpeI0)KeHUsI, 3asBICHUS U KATOOBI. 3 V-1.1,¥-2.2, ¥-3.1, V-
AeJIONPOU3BOACTBA MO IIpuem u peructpanus nucem rpaxnaad. PaccMorpenue u pa3penieHue nuceM, Cpok 5.1, ¥V-111.3.2, 3-1.1, 3-
o0OpaleHUusAM IPAaKIAH U paccMoTpenus. AHanu3 nuceM rpaxknaad. KonduaeHmanpHOe I1e10mMpOnu3BOICTBO. 2.1,3-3.1,3-5.1, 3-
KOH(PHUAEHIHAIBHOIO I'pud orpanndeHus 1ocTymna K JOKYMEHTY. ABTOMaTH3UPOBAHHbIE CUCTEMBI paOOThHI I11.3.1, B-IT1.3.1
AeJI0NPOU3BOACTBA c nokymeHtamu. CpencTBa U3rOTOBJICHMS, KOMUPOBAHUSA U  Pa3MHOKECHHS

JIOKyMeHTOB. Opranusanus paboyux MecT.

B TOM umciIe IpAKTHYECKUX 3aAHATHIA 2

IIpakTnyeckoe 3ansaTHe Ne9

3anoiHeHue PerucTPallMOHHO-KOHTPOJIBHBIX KapTOUeK U IKYpHAJIOB YydéTa

oOpalieHuii TpakJaH; COCTaBJIeHHME OTBeTa Ha oOpaieHue; odopmieHHE

paspelieHus Ha JOCTYI K KOH(UISHIIMAIbHBIM IOKYMEHTaM.
Tema 3.3 CucremaTusanus Coaeprxanue yueOHOro MaTepuaa (JeKIHH) 2 V-1.1,¥-1.2,¥-2.2, 3-
AOKYMEHTOB, popmupoBanue | [lonsrue nokymeHrToo60poTa. OOImre MPUHIMITBI OPTaHU3AIMN TOKYMEHTO000pOTa, 1.1, 3-1.2, 3-2.1, B-
HX B JeJIa M nepeaaya B €ro OCHOBHBIE 3TAIlbl: IPUEM U TIEpBUYHAsI 00pabOTKa TOKYMEHTOB; paclpeesieHIe I11.3.1
apXUB OPraHU3alUH MOCTYNUBIIMX JOKYMEHTOB; PETUCTpalUs JOKYMEHTOB U MPEIBAPUTEIBHOE HUX

pacCMOTpPEHHME;  pPAaCCMOTPEHHE  JTOKYMEHTOB  PYKOBOJACTBOM  OpraHM3aluu

(yupexaeHus) ¥ HampaBlieHWE WX Ha MCIOJHEHHE; MCIOJIHEHHE U KOHTPOJIb 3a

HCIIOJIHEHUEM JOKYMEHTOB; TEKYIIee XpaHEeHUE NOKyMeHTOB. HomeHkmnarypa nei.

OO6paboTka Aen Ajs MOCIeIyIOIero XpaHeHus. DKCIepTh3a IEHHOCTH JOKYMEHTOB,

oopmienue nen, cocraBienue onuceid. Caaya es B apXuB.

CamocrosiTesbHas padoTa 1

CocraBieHrne HOMEHKJIATYpPhI JelT ISl KaHLEIApUH cyza (Ha BBIOOP: paifoHHOTO MITH
apoutpaxsoro) Ha 2025 TOa ¢ BKIIOYECHHEM HE MeHee 12 3aroyioBKOB 1e,
YKa3aHUECM HUHICKCOB, CPOKOB XPAaHCHUA M CCBUIOK Ha CTaTbH HepeqH;I TUITOBBIX
apXVMBHBIX JOKYMEHTOB.

HpOMe)KYTO‘{HaH aTrrecranus
— 3a4eT

Bcero

o7




3. YCJIOBUA PEAJIM3ALIUU TPOT'PAMMBI AN CHUITIJINHBI

3.1. TpeGoBaHusA K MUHMMAJIBLHOMY MAaTEPUAJIbHO-TEXHUYECKOMY 00ecreYeHn 0

Kabuner comnuanbHO-TyMaHUTapHBIX AucUuIuivH. Crenuanu3upoBaHHas MeOennb Ha 25 MOCaJ04HBIX
MECT, BUACOMPOCKTOP — | IIT., IEPCOHATBbHBIN KOMIBIOTEp — | IIT., HHTEpaKTHUBHAs J0cka — | mT., yueOHO-
HaTJISIHBIC TTOCOOMS B BUJE NpE3eHTAUN, WHPOPMAIIMOHHBIE TUTAKATHI, MOJKII0YeHHE K ceTn «HTepHeT»,
JIOCTYT B 3JIEKTPOHHYIO MH(POPMAIIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA, BBIXOJl B KOPIIOPATUBHYIO
CeTh YHUBEpCcHUTETa. MyIbTUMEIUIHOE 000PYIOBAHKE: KOMITBIOTEP B COOPE, TPOEKTOP, IKPaH HACTEHHBIN.

3.2. Uupopmannonnoe odecrevyenne o0ydyeHusi. IlepeyeHb pexomMeHAyeMbIX y4eOHBIX H3JAHMI,
JOMOJTHUTEJIbHOU JuTepaTypbl, UHTEepHeT-pecypcoB
3.2.1. OcHOBHBIE U31AHUS

1. Bapmynn, B. B. JlokymeHTanuoHHOe obecredenue ympapieHus : yuebuuk / B. B. Bapmyna. —
Mockga : FOctumms, 2026. — 271 ¢. — ISBN 978-5-406-15047-4. — URL.: https://book.ru/ book/958785

2. JlapuonoBa, M. B. IIpakTHKyM 110 OpraHM3alHOHHOMY M JOKYMECHTALIHOHHOMY OGCCIICUCHHIO
JIeeTTbHOCTH opranu3anuu: ydyeoHoe nocobue /M. b. Jlapuonosa, U. E. Cadponosuu. ExkarepunOypr: U3n-Bo
Poc. roc. nmpod.-tiea. yu-ta, 2019 206 c¢. URL: http://elar.rsvpu.ru/978-5- 8050-0683-9. TeKcT: 371€KTPOHHBIIA.

3. Tionenera, T. A. JlOKyMEHTAIMOHHOE OOeCI€UeHHE YNPABJIEHHs (C MPaKTHKyMOM) : ydeOGHOe
nocobue / T. A. TroneneBa. — Mocksa : KnoPyc, 2026. — 186 ¢. — ISBN 978-5-406-16327-6.
— URL.: https://book.ru/book/962494

4. Illysamosa, H. H. JIoKyMeHTalMOHHOE ObeCIeUeHNe yIPABICHHS : YIeOHMK M MPAKTUKYM JJIs
cpennero npodeccronanbHoro oopazosanus / H. H. IllysanoBa. — 3-e uzn., mepepad. u qon. — MockBa :
WznarensctBo FOpaiit, 2023. — 247 c. — (IIpodeccuonanproe obpazoBanue). — ISBN 978-5-534-16538-8.
— Texker : ospextponHsid  //  OOpasoBarenbHas  1uatrdopma  FOpait  [caiit]. —  URL:
https://urait.ru/bcode/531240

3.2.2. lonoJIHUTEIbHbIE H3TaHUS

1. bacako, M. . JlokymMeHTaIlmoHHOE OOECIeYeHNEe YIpaBICHUS (C OCHOBAMHU apXUBOBEICHUS) :
yuebHoe nocobue / M. U. bacakos, JI. JI. MuxaiinoBa. — Mocksa : KnoPyc, 2025. — 218 ¢. — ISBN 978-5-
406-14633-0. — URL: https://book.ru/book/958252

2. T'epacenko, E. B. OcHOBBI OpraHu3allMOHHO-TEXHMYECKOTO OOECHeueHHs IeATeIbHOCTU CYAOB :
yueonuk mst CITIO / E. B. I'epacenko. — Mocksa : Poccuiickuii Tocy1apCTBEHHBIM YHUBEPCUTET MPABOCY NS
umenu B. M. Jlebenesa, 2026. - 319 c. — ISBN 978-5-00209-265-9. - Tekcrt : anexrponssiii. - URL:
https://znanium.ru/catalog/product/2262168

3. KyzuenoB, WN. H. JlokymeHTanuoHHOoe o0ecreyeHue yrpasieHus. JIOKyMEHTOOOOpOT H
JIETIOTIPOM3BOJICTBO : YYEOHMK W TPAKTUKYM JUIA CpeaHero mpodeccuoHaabHoro oOpaszoBanus / WM. H.
KysnenoB. — 4-e uzn., mepepab. u gon. — MockBa : M3marensctBo HOpaiit, 2023. — 545 c. —
(ITpodeccuonanvuoe obpazoBanme). — ISBN 978-5-534-16004-8. — Tekct : DSJI€KTpOHHBINH //
OopazoBarenbHas miardopma FOpaiir [caiiT]. — URL: https://urait.ru/bcode/523613

4., Muxainoa, JI. JI. Oprasm3anus JOKYMEHTAallUOHHOTO OOCCIICUYCHMsI yMpaBICHUS |
(GyHKIMOHMPOBaHUS OpraHu3anuii : yueonoe nocooue / JI. JI. Muxaiinosa. — Mocksa : KnoPyc, 2025. — 211
c. — ISBN 978-5-406-14562-3. — URL.: https://book.ru/book/957497

5. Illysamoma, H. H. JlokymeHTannoHHOe obecrieueHUe YNpaBICHUS : YUCOHHK M MPAKTUKYM JUIS
cpennero npodeccronanbHoro oopazosanus / H. H. IllysanoBa. — 3-e uzn., mepepad. u qon. — MockBa :
WznarenscrBo KOpaiit, 2023. — 247 ¢. — (Ilpodeccuonansroe odpazoBanue). — ISBN 978-5-534-16538-8.
— Tekcr : omekrpoHHweii // OOpa3zoBarenbHas miaatdopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/531240

3.2.3. HopmaTuBHbIe NIPaBOBbIe AKThI

1. Koucruryuusi Poccuiickoii ®enepanum (mpuHsITa BCEHAPOJHBIM TOJIOCOBaHHEM 12 nexalps
1993 roga ¢ u3aMeHeHUsAMH, OJIOOPEHHBIMU B XOfe oOImepoccuiickoro roiocoanus 1 utons 2020 roga). —
URL: http://www.consultant.ru/document/cons_doc_LAW_28399/

2. T'paxnanckmii kogekc Poccuiickoii ®enepannu (dactsb neppasi) oT 30.11.1994 Ne 51-D3 (pen.
ot 24.07.2023). — URL: http://www.consultant.ru/document/cons_doc LAW_5142/

3.  Tpynosoii kogekc Poccuiickoii @eaepannu ot 30.12.2001 Ne 197-®3 (pen. ot 04.08.2023 Ne
471-03). — URL: http://www.consultant.ru/document/cons_doc LAW_34683/



http://elar.rsvpu.ru/978-5-
https://urait.ru/bcode/531240
https://urait.ru/bcode/531240
https://book.ru/book/958252
https://znanium.ru/catalog/product/2262168
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http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_5142/
http://www.consultant.ru/document/cons_doc_LAW_34683/

4, ®@enepanbubiii 3ak0H oT 22.10.2004 Ne 125-d3 «O0 apxuBHOM jaejie B Poccuiickoit
Denepanumn» (¢ I3MEHEHUSIMH U JIOTIOJHEHUSMH 1O cOCTOsiHUIO Ha 13.12.2024). PerynupyeT OoTHOIIEHUS B
cdepe opraHuzaly XpaHEHUs], KOMIUICKTOBAHHS, Y4€Ta W UCIOJIb30BaHUS TOKYMEHTOB ApXHBHOTO (oHJA
Poccuiickoit deneparumu.

5.  ®enepaiabHbiil 3ak0oH 0T 02.05.2006 Ne 59-®d3 «O mnopsinke paccMOTpeHusi oOpamieHuit
rpa:xkaan Poccuiickoit ®@enepamumn» (pea. or 28.12.2024, ¢ u3MEHEHUSMH, BCTYMAOIMIMMH B CHIYy C
30.03.2025). YcranaBnuBaeT NopsoK paboThl ¢ 00paLIeHUAMH TPaKAaH.

6. @Denepanabublii 3akoH oT 27.07.2006 Ne 149-®3 «O6 wnHpopmanuu, UHGOPMANMUOHHBIX
TeXHOJIOTHSIX H 0 3a1uTe HHpopmanum» (pex. ot 26.06.2026). PerynupyeTr OTHOLIEHHS IPU OCYILIECTBICHUH
IpaBa Ha MOUCK, NMOIy4YeHHE, Iepeady, IPOU3BOACTBO U paCIPOCTpaHEeHUuE HHPOPMAITIH.

7. ®DenepanbHblii 3ak0H 0T 27.07.2006 Ne 152-@3 «O nepcoHATbHBIX JAHHBIX» (C H3MEHEHUSIMU
W JIOTIOTHEHUSIMU TI0 cocTosiHuio Ha 2026 rom). Perymupyer cO6op, 00paboTKy M XpaHEHHE TEPCOHATBHBIX
JAaHHBIX.

8. ®@enepanbHblii 3akoH oT 06.04.2011 Ne 63-@3 «O06 3jekTpoHHON moamucu» (pea. oT
31.07.2025). YcranaBiuBaeT IpaBOBbIE YCIOBUS UCIIOJIB30BAHMSI 3JIEKTPOHHOM MOAINCH.

9. TIlocranoBienune IIpaButesbcTBa P® o1 15.06.2009 Ne 477 «O06 yrBep:xknenun IlpaBui
AeJIONPOU3BOACTBA B (enepanbubIx opraHax HCIOJTHUTEIbHOM BJIACTHY. —
URL.: https://www.consultant.ru/document/cons_doc_LAW_88699/

10. TlocranoBaenue I'ockomcrata Poccum ot 05.01.2004 Ne 1 «OO0 yTBepKIeHHH
YHUPUUUPOBAHHBIX (OPM MNEPBUYHON YUYEeTHON JOKYMEHTAlMM MO0 Y4YeTy Tpyda H ero
omnare». YTtBepxnaer popmer T-1, T-2, T-3, T-9 u ap.

11. IIpuxa3 PocapxuBa ot 20.12.2019 Ne 236 «O06 yrBep:xkaeHuun IlepeuyHsi THMOBBIX
yHpaBJeHYeCKHUX apXUBHBIX JOKYMEHTOB, 00pa3yloIuXxcs B Ipouecce AesiTeIbHOCTH rocy1apCTBeHHbIX
OpPraHoB, OPraHOB MECTHOr0 CaMOYINpaBJIeHHUSI M OpPraHuU3aluil, ¢ YyKa3aHHeM CPOKOB HX
xpaHeHus» (3apeructpupoBano B Munrocte Poccun 06.02.2020 Ne 57449). Onpenensier cpoku XpaHEHUs
JIOKYMEHTOB.

3.2.4. Tocynapcreennsnie cranaaptel (TOCT P)

1. TOCT P 7.0.97-2025 «Cucrema ctannapToB 1o uHpopmauuu, OMOIMOTEUHOMY U H31aTEILCKOMY
neny. OpraHu3allMOHHO-PACTIOPAIUTENbHAs JOKyMEHTAlus. 1peboBaHHs K O(OPMIICHHIO JTOKYMEHTOB)
(meiictByer ¢ 18.08.2025). OnpenensieT cOCTaB PEeKBU3UTOB JOKYMEHTOB, MpaBHUja UX O(GOPMIICHHS, BUIBI
OJIAaHKOB, CXEMBI PACIIOJIOKCHHUS PEKBU3UTOB.

2.T'OCT P 7.0.8-2025 «Cucrema cTaHAapTOB 110 HHPOPMALIUU, OUOINOTEYHOMY U U3/1aTeIECKOMY JeTy.
Jlenonpoun3BoaCTBO M apxXWBHOE neno. TepmuHbl W ompeneneHus» (yrB. Ilpumkazom Poccranpmapra ot
28.01.2025 Ne 30-ct). VYcraHaBiuMBaeT TEpMHUHBI U ONpEACTCHHUS OCHOBHBIX MOHATUH B o00iacTu
JIETIONPOMU3BOCTBA U ApXUBHOTO JIeTa.

3. TOCT 17914-72 «O010XKH 1€ JUINTEIbHBIX CPOKOB XpaHeHHs. TeXHUYecKre YCIOBUS» (BBEIICH B
nericteue 01.07.1973). YcranaBiauBaeT TpeOoBaHMs K 0(OPMIICHUIO 00I0KEK apXUBHBIX JIE]I.

3.2.5. UnTepHeT-pecypchl

1. OduuuanbHbIii HHTEPHET-MOPTAJ TPaBOBOii uHHpopMamuu (Dravo.qov.ru) — HCTOYHUK
O(QUIMATIBHOTO OIYOJIMKOBAaHUS TPABOBBIX aKTOB (pelepabHOT0, PErHOHAIBHOTO M MYHUIUIAIBHOTO
ypoBHe#. CoepxuT MHPOPMAITMOHHO-TIPABOBYIO CHCTEMY «3aKOHOAATEeNhCTBO Poccum» ¢ Tekcramu
MPaBOBBIX aKTOB OPraHOB MCIOJHUTEIBHOM, 3aKOHOAATENIbHOW M cyneOHoW BiacTu. JlocTym CBOOOIHBIM,
OecIuTaTHBIN, KPYTJI0CYyTOUHBIN, Oe3 peructpanuu. Ceblika: http://www.pravo.gov.ru/[reference:17]

2. MMopran Munwcra Poccun «HopmaruBHble npaBoBble akThl B Poccuiickoii ®exepauum» —
comepxkur Oonee 1,5 MIH HOPMATHBHBIX MPaBOBBIX akToB. O0ecmeunBaeT OeCIUIATHBIA JIOCTYH K
benepanbHOMY 3aKOHOJIATENBCTBY, aKkTaM (efiepaibHbIX OPraHOB UCIIOJHUTEIBHON BJIACTH, aKTaM CyOBEKTOB
P® u myHununansaeiM aktam. Ceblikm: hitp://pravo-minjust.ru/ wnm http://npaBo-muntoct.pd/[reference:21]

3. I'ocynapcrBennas miargopma «BIIPABE.P®» — enuHbIil TOCYy1apCTBEHHBIN MOPTa MPaBOBOTO
MPOCBEIIeHsI W OecruiaTHOW ropugudeckord momornu. CoaepKuT 06a3y HOPMATUBHBIX MPABOBBIX AaKTOB,
CyneOHyl0 TMpakTUKy, KOMMEHTapuu dKcrepTos. [lo3Bomnsier 3amaBaTh BONPOCHl IOPUCTaM  OHJIAMH,
MOJIb30BATHCS MPaBOBBIMU KaJIbKYJIATOpaMu u mabJoHaMu
nokymentoB. Cebliika: https://Bnpase.pd/[reference:25]



https://www.consultant.ru/document/cons_doc_LAW_88699/
https://pravo.gov.ru/
http://www.pravo.gov.ru/%5Breference:17%5D
http://pravo-minjust.ru/
http://%D0%BF%D1%80%D0%B0%D0%B2%D0%BE-%D0%BC%D0%B8%D0%BD%D1%8E%D1%81%D1%82.%D1%80%D1%84/%5Breference:21%5D
https://%D0%B2%D0%BF%D1%80%D0%B0%D0%B2%D0%B5.%D1%80%D1%84/%5Breference:25%5D

4. KOHTPOJIb U OIIEHKA PE3YJbTATOB OCBOEHMS YYEBHOM JJUCHUILIAHBI

BbINTIOJTHCHHUSA 3a1a41

Koa OK, IIK Ymenus (Y) 3uanus (3) HagBbiku (B) ®opMbI KOHTPOJIA U
OlleHUBaHUSI
OK 01 V-11 pacro3HaBaTh 3-1.1 aKTyaJIbHBbIN YcrHbii 0Ipoc 51
Brioupars cnocoonl 3amauyy W/wiam  mpoOiemMy B | mpodecCHOHATBHBINA u cobecemoBanue mo Temam 1.1,
pelieHus 3a1a4 npo¢eccuOHATLHOM W/WIN | COITUANIbHBIA KOHTEKCT, B KOTOPOM 1.2,1.3.
npodgeccnoHaAIbHOI COLIMAJIbHOM KOHTEKCTE, | MPUXOJUTCS paboTaTh U KUTh [IpoBepka  TPaBHIBHOCTH
AeTeJIbHOCTH aHAJIM3UPOBATh U BBIACIATH €6 3-1.2 CTpyKTypa IUIaHa BBITIOJTHEHUSI  MPAKTUYECKUX
NPUMEHUTEIbHO K COCTaBHbIE YaCTH JUIsL pellieHus 3a]ad, aJIrOPUTMBI 3aJaHul (COCTaBJICHHE TIHCEM,
Pa3INYHBIM V-1.2 OTIPECTISATh BBITIOJTHEHUS pabort B JOKJIaTHBIX 3aIHCOK,
KOHTeKCTaM JTarnbl pelieHus 3a1aud, | IpoecCHOHAIBHON M CMEXHBIX MIPUKA30B, JIOTOBOPOB,
COCTaBIIAATh IUIAH  JCWCTBUS, | 00JIaCcTAX IIPETEH3HM, UCKOB).
peann30BbIBATh COCTABJICHHBIN 3-1.3 OCHOBHBIE Ortenka 000CHOBaHUA
TUJIaH, ONIPENENATh | UCTOYHUKK  WHGpOpMaNUU U BbIOOpa HOPMATHBHBIX aKTOB
HEO0OXO0TUMBIE PECYPCHI pecypcsl Uid  pelleHds  3aaay npu oopmiieHun
Vv-1.3 BBISIBIISTh u | u/unm npobiem B JIOKYMEHTOB.
3¢ HeKTHBHO UCKaTh | Mpo(hecCHOHATTEHOM u/unu 3amura BBITIOJIHEHHBIX
nHpopMaIui0, HEOOXOIUMYIO | COIMATLHOM KOHTEKCTE pabort (c 0OBICHEHHEM ATAIIOB
JUIS  pelIeHusl 3a7add  W/Win 3-1.4 METOJIbI paboOThl B peuieHus).
POOJIEMBI MpOPECCHOHATBHOW W CMEXHBIX TectupoBanue.
V-14 BIIAJIETh chepax 3ajaHuss Ha 3a4ere ¢
aKTyaJTbHBIMH METOIaMU 3-1.5 MOPSIIOK  OICHKH OLICHKOH.
paboThl B Mpo(eCCUOHANBHON U | Pe3yJIbTaTOB  pEIICHUs  3ajad
CMEXHBIX chepax npodeCcCHOHATbHON
V-15 OLICHHBATh JIEATEIIbHOCTH
pe3yNbTaT U NMOCIEICTBUS CBOUX
NEeUCTBUM (CaMOCTOSITETLHO WU
C TIOMOIITLI0 HACTABHUKA)
OK 02 V-2.2 BBIJICISITh 3-2.1 HOMEHKJIaTypa Onenka pe3yiabTaToOB
Hcnoab3oBath HamOoJee 3HAYUMOE B MepevHe | HHPOPMAIIMOHHBIX  HCTOYHUKOB, MOWCKA HOPMAaTUBHBIX
cOBpeMeHHbIe cpeAcTBa | HHPOpPMAIUH, CTPYKTYPHUPOBATh | IPUMEHSIEMbIX B JOKYMEHTOB  (3alaHus IO
NMOUCKA, AaHAJIN3A U I10JIy4aEM Y10 uHpopMaInio, | IpopecCHOHATHLHON temam 1.2, 1.3,2.2,2.4,2.5).
HHTepNpeTanun oQOpMIIATH Pe3yabTaThl MOUCKA | JESTEIBHOCTH [TpoBepka  odopmieHus
uHdopmanuu, u V-2.3 OIICHUBATh 3-2.2 MIPUEMBI JIOKYMEHTOB c
HH(OPMANMOHHBIE MPAKTUIECKYIO 3HAYUMOCTh | CTPYKTYPHPOBAHUSI MHPOPMAITUU UCIIOJIb30BaHUEM
TeXHOJIOTHH 1Al pe3yNbTaTOB MOUCKA CIIPaBOYHBIX MIPaBOBBIX




Koa OK, IIK Ymenus (Y) 3uanus (3) HagBbiku (B) ®opMbI KOHTPOJIA U
OlleHUBAHUS
npogeccuoHATbHOM V-2.4 MIPUMEHSATH 3-2.3 dbopmar cucrteM (Koncynprantlliroc,
AeATeIbHOCTH cpeactBa  MH(OPMAIIMOHHBIX | 0(OPMIIEHUS PE3Y/IbTaTOB MOMCKA 'TAPAHT).
TEXHOJIOTHH I peuieHus | nHGOpMaIiu Brimonnenune 3amaHuil ¢
npodeccHoHaANBHBIX 33a1a9 3-2.4 COBPEMEHHBIE UCIIOJIb30BaHUEM
Vv-2.5 UCIOJIb30BATh cpeacTna U yCTpoiicTBa ABTOMATHU3UPOBAHHBIX CHCTEM
COBPEMEHHOE porpaMMHOe | ”HPOPMATU3AIlMU, TOPIIOK HX («Moii  ApOGutpy, I'AC
obecrieueHue B | IpUMEHEHUS U «IIpaBocymue») — B pamkax
npogeccuoHaTbHON 3-2.5 IIPOrpaMMHOE Tem 3.2, 3.3.
EATEILHOCTH o0ecrieuenue B CobecenoBanue o
V-2.6 HCII0JIb30BaTh npodhecCuoHABLHOM COBPEMEHHBIM TEXHOJIOTHSIM
pasnuuHble HU(pOBBIE CPEACTBA | IEATEIBLHOCTH, B TOM  4YHCIE JIOKYMEHTHUPOBAHUS (Tema
JUIS pemieHust | uupoBbie CpeacTBa 1.1).
npodeccnoHaNbHbIX 3a1a4 TectupoBanue.
3agaHust Ha 3a4eTe C
OLICHKOMH.

OK 03 v-3.1. OMpEeNIEATh 3-3.1 coJiepXaHue YcrHbiit onpoc o
IliianupoBaTh n aAKTyaJIbHOCTh HOPMAaTHUBHO- | aKTyaJIbHOM HOPMAaTHUBHO- aKTyaJIbHOM HOPMaTUBHOU
peajin30BbIBATH IIPaBOBOM  JOKYMEHTALlUU B | IPAaBOBOM JOKYMEHTAL[UU 6aze (Temsl 1.2, 2.2, 2.4).

co0CTBEeHHOE npodeCcCuOHATBHON 3-3.2 COBpEMEHHas [IpoBepka mNpaBHIBHOCTH
npogeccHoHaAIbHOE U | JICATEIBHOCTH HayyHas W mpodeccruoHaIbHAS PUMECHECHUS
JIMYHOCTHOE Pa3BUTHE, V-3.2 MIPUMEHSATH TEPMHUHOJIOTHUS npodeCcCHOHATBHON
NpeINPUHUMATEIBCKYIO | COBPEMEHHYIO HAy4YHYIO 3-3.3 BO3MOXKHBIE TEPMHHOJIOTUI npu
AeITeJIbHOCTh B npodeccroHalbHYIO TPaeKTOpUU NPO(EeCcCHOHATHLHOTO BBIMOJTHEHUH 3a/1aHUH.
npodgeccuoHATbHOI TEPMHUHOJIOTHIO pa3BHUTHS U CaMOOOpa30BaHUS OneHka  COCTaBIIEHHBIX
cepe, ucnoab30BaTH Vv-3.3 OTIpeNIeTATh " 3-3.4 OCHOBBI MIPaBOBBIX JTIOKYMEHTOB
3HAHUS 10 MPAaBOBOM U | BEICTPAaUBaTh TPACKTOPHUH | TIPEITPUHUMATETHCKOM (IOTOBOPBI, MPETEH3UU, UCKH )
¢dunancoBoii MpoeCCHOHAIIBHOTO Pa3BUTHUS | IEATEILHOCTH, MpaBoOBOM  H Ha COOTBETCTBUE
rPaMOTHOCTH B 1 caMmoo0Opa3zoBaHUs (UHAHCOBOW TPAMOTHOCTH 3aKOHOJIATEIILCTRY.
Pa3IHYHBIX KU3HEHHBIX V-3.4 BBISIBIIATH 3-3.5 npaBuia 3ammura MTPOEKTOB
CUTYyalHAX JOCTOMHCTBA W  HEIOCTAaTKH | pa3paboTKU Mpe3eHTAUN (HampuMmep, HOMEHKJIATYpPbI
KOMMEpPUYECKOU HJIen 3-3.6 OCHOBHBIE  DdTaIllbl Iel, CXEMBI
VY-3.5 ONpEeNEATh pa3paboTku u peanuzanuu JIOKyMEHTO000pOoTa) c
WHBECTHITUOHHYIO MIPOEKTA 000CHOBaHUEM BBIOOpA
MIPUBJICKATEILHOCTD CPOKOB XpaHEHHUSI.
KOMMEPYECKUX HUJEH B paMKax TectupoBanue.

npodeccuoHabHOM




Koza OK, IIK

Ymenus (Y)

3uanus (3)

HagBbiku (B)

®opMbI KOHTPOJIA U
OLlCHUBAHMS

JeSITeTbHOCTH, BBISIBIISITh
WUCTOYHUKU (PUHAHCUPOBAHUS

V-3.6 MPE3EHTOBATH
UJEH OTKPBITUS COOCTBEHHOTO
nena B TpoQeCCHOHAIBHOU
JeSTeNbHOCTH

V-3.7 OTIpeNIETIATh
HWCTOYHHUKHU JIOCTOBEPHOM
MpaBoOBOM MH(MOpPMAITUH

v-3.8 COCTaBJISITh
pa3uyHbIe MIPaBOBBIE
JTIOKYMEHTBI

V-3.9 HaXOIUTh
WHTEPECHBbIC TPOEKTHBIE HUJIEH,
TPaMOTHO UX (POPMYIUPOBATH U
JOKYMEHTHUPOBAThH

Vy-3.10 OLICHUBATH
KHU3HECTIOCOOHOCTb TPOEKTHOM
UJICH, COCTABIISITH IIJIAH IPOCKTA

Samanusg Ha 3a4eTe
OILICHKOMH.

C

OK 04
P peKTUBHO
B3aUMOJEHCTBOBATh U
padoTath B KOJIJIEKTHBE
U KOMaHJe

v-4.1 OpraHU30BbIBATH
paboTy KOJIIEKTUBA U KOMaH/Ibl

V-4.2

B3aUMOJICCTBOBATL C

KOJIJIETaMH, PYKOBOJICTBOM,
KJIMEHTaMH B xoJe
npodeccroHanbHOM
NesITeNIbHOCTH

3-4.1 TICUXOJIOTHYECKIE
OCHOBBI JEATETLHOCTH
KOJUIEKTHBA

3-4.2 TICUXOJIOTHYECKHE
0COOEHHOCTH JIMYHOCTHU

HabGmronenue 3a paboToii
CTYACHTOB B MalIbIX TpyIIax
npu BBITIOJIHEHUHN
MPAKTUYECKUX 3aJaHuN
(obcyxxnenue ¢ady,

B3aMMOIIPOBEPKa

0(OPMIICHHBIX JOKYMEHTOB).

OrneHka y4acTus

B

KOJUIEKTUBHOM  OOCYXJICHUU
pe3yJIbTaToOB BBITIOJTHEHUS
3aJJaHUN (cobecenoBanusi,

KPYTJIbIE CTOJIBI).

[enosslie UTPBI
(MozenMpoBaHue npuéma

rpaXxaaH, paboThI
oOpareHussMu — Tema 3.2).
TectupoBanue.

C




Koa OK, IIK Ymenus (Y) 3uanus (3) HagBbiku (B) ®opMbI KOHTPOJIA U
OlleHUBAHUS
Samanusg Ha 3a4eTe C
OLICHKOM.
OK 05 V-5.1 IrPaMOTHO 3-5.1 npaBuia [IpoBepka TrpamMOTHOCTH
OcymecTBASTh YCTHYI) | M3JIaraTh ~ CBOM  MBICTH ¥ | OohopMIIeHUS JOKYMEHTOB oopMITeHHS BCEX
U MUCbMEHHYI0 opOpMIIATE  JOKYMEHTBI  TI0 3-5.2 npaBuia JIOKYMEHTOB  (COOTBETCTBHUE
KOMMYHHMKAIMIO HA npoeCCHOHATPHON  TEMAaTHKE | IIOCTPOCHUS YCTHBIX COOOLICHUN I'oCT P 7.0.97-2016,
rocy/iapcTBeHHOM Ha TOCYJJapCTBEHHOM SI3bIKE 3-5.3 0COOEHHOCTH MPaBWIBHOCTh  PEKBU3UTOB,

s3bike Pocceuniickoi COLMAIIBHOTO U KYJIbTYPHOI'O CTHJINCTHUKA).
Denepanum ¢ y4eToM KOHTEKCTa YcrHbie OTBETHI u
0co0eHHOCTel co0eceoBaHus MO TeMaM
COLIMATIBHOIO (oneHka SCHOCTH,
KYJbTYPHOT'O JOTUYHOCTH, HWCIOJIb30BAHUS
KOHTeKCTAa npodeccuoHanbHOM
JIEKCUKH).
OrneHka COCTaBJIEHHBIX
TEKCTOB MHCEM, JOKJIATHBIX,
MPUKA30B, JIOTOBOPOB,
MPETEH3U, UCKOB C TOYKH
3peHUsl JENOBOTO STHUKETa U
SI3BIKA.
TectupoBanue.
3agaHust Ha 3a4eTe C
OLICHKOMH.
OK 06 V-6.1 MPOSIBIISATH 3-6.1 CYILIHOCTh CobecenoBaHue 10 TEMaM,
[IposiBisATH IpaXx/IaHCKO-ATPUOTHYECKYIO | TPaXKIaHCKO-NMaTPUOTHYECKON CBSA3aHHBIM C  IPaBOBBIMU
rpakKIaHCKO- MIO3ULIUIO NO3ULUU ocHoBamu JIOVY (cobmronenue
NMaTPUOTHYECKYIO V-6.2 3-6.2 TPaAUITHOHHBIX 3aKOHOB, 3aImuTa paB
MO3MIHIO, JIeMOHCTPHPOBATH 00I11eYeNTOBEYECKUX 1IEHHOCTEH, B rpaxkJiaH).
AeMOHCTPUPOBATh OCO3HaHHOE MOBEJICHHE TOM qucle c y4eToOM Onenka STUYHOCTH
OCO3HAHHOE MOBeeHHNE Vv-6.3 OIHCHIBATh rapMOHHU3aluu NOBEJCHU Tpu paboTe ¢
HA OCHOBeE 3HAYUMOCTD CBOEH | MEKHAI[MOHATILHBIX u JOKYMEHTaMH, COJep>KalIMHI
TPAAUIIHOHHBIX CTEeUATBHOCTU MEKPETUTUO3HBIX OTHOIICHUH NEepCOHANbHbIE  JAaHHbIE U
00111eYeIOBEYeCKNX V-6.4 MIPUMEHSATH 3-6.3 3HAYUMOCTh KOH(pHICHIIHATbHYIO
LIeHHOCTEH, B TOM YHCJe | CTaHIapThl npodeccuoHaIbLHON uHpopmanuio (Tema 3.2).
€ yueToMm AHTUKOPPYIMIHUOHHOTO JEeSTENIbHOCTH 110 CIIEUaIbHOCTH OO6cyxneHue CcTaHIapToOB
rapMOHM3aIHH MIOBEJICHUS AHTUKOPPYIIIMOHHOTO




Koa OK, IIK Ymenus (Y) 3uanus (3) HagBbiku (B) ®opMbI KOHTPOJIA U
OlleHUBAHUS
MEKHAIIMOHAIbHBIX U 3-6.4 CTaHapThI MOBE/ICHUS MPH COCTaBJICHUU
MeKpeJTUTrH03HbIX AHTUKOPPYIMIUOHHOTO TMOBEICHUS JIOTOBOPOB M TPETCH3UOHHO-
OTHOLLICHUH, U TIOCJIE/ICTBUS €r0 HapyIICHUS MCKOBOM TOKyMEHTaIUH.
NPUMEHSATH CTAHAAPTHI TectupoBanue.
AHTHUKOPPYNLHMOHHOI0 3amaHuss Ha 3adere C
NnoBeJIeHU s OLICHKOM.
OK 07 V-7.4 OpraHU30BHIBATH 3-7.1 npaBuia YuuThiBaeTCsS B paMKax
ConeiicTBoBaThb npodeccrnoHabHYIO HKOJIOTUYECKOU 0e30rmacHOCTH coOnrofeHus] TIpaBUi PabOTHI
COXpPaHEHHI0 NeSITeNIbHOCTh C YY€TOM 3HaHWM | IpU BeleHUU MpodeccroHalbHOM C JOKyMeHTaMu (OepexHoe
OKpY:Kawlei cpeabl, | 00 M3MEHEHUH KIMMATHYECKUX | NEATEIHHOCTH OTHOIIEHHE K OyMaKHBIM
pecypcocOepe:keHrI0, | YCIOBHI perMoHa 3-7.2 OCHOBHBIE HOCUTEJISIM,  palMOHAIIbHOE
NPUMEHSATH 3HAHUS 00 Y-7.5 3¢ HeKTHBHO pecypcel, 3a/leiCTBOBaHHBIC B HCIIOJIb30BaHUE PECYPCOB TIPH
H3MEHEHUM KJIMMATAa, | IEHCTBOBaTh B YPE3BBIYANHBIX | MpodeccHoHaIbHON MOJTOTOBKE JOKYMEHTOB).
NPUHIUTBI CUTYaIUAX JESITEIIbHOCTH Orenka 3HaHUH 0
0epeKJINBOro 3-7.3 nyTH oOecreueHus npaBujIax XpaHCHUS
NMPOU3BO/JCTBA, pecypcocOepekeHus JOKYMEHTOB W 0OecIredeHus
3¢ PexTUBHO 3-7.4 TIPUHITUTIBI UX CcoxXpaHHoOCTH (Tembl 3.1,
JeHCTBOBATH B OepeKIIMBOTO IPOU3BOJICTBA 3.3).
Ype3BbIYAHHBIX 3-7.5 OCHOBHBIE CobecenoBanue o
CUTYyaHAX HaTPaBIICHUS U3MEHEHUS BOTIPOCaM
KJIMMaTHYECKHUX YCIOBHM peruoHa pecypcocOepekeHus B
3-7.6 npaBuiIa JIeNTOTIPOU3BOICTBE (B paMKax
MOBEICHUS B  YPE3BBIYANHBIX TemMbl 1.1 O COBpEeMEHHBIX
CUTYaIUIX TEXHOJIOTHSIX).
TectupoBanue.
3agaHust Ha 3a4eTe C
OLICHKOMH.
OK 08 V-8.1 HCII0JIb30BATh 3-8.1 ponb  (pU3UUECKOI Habmonenue 3a
HUcnoab3oBath (bU3KyIBTYpPHO- KYyJIbTYpbl B OOIIEKYJIbTYPHOM, coOroieHeM MPaBUII
cpeacTBa GU3UYECKOI | 03OPOBUTEIHHYIO npohecCHOHATEHOM " opranm3anuu pabodero mecra
KYJbTYPbI IS NEeSTeNIbHOCTD U YKPEIUICHUS | COMAIbHOM Pa3BUTHH YEIOBEKa U peXuMa TpyAa BO Bpems
coOXpaHeHHs U 3JI0POBbBS, TOCTUKCHHUS 3-8.2 OCHOBBI 3JI0POBOTO BBITIOJTHEHUSI  MPAKTUYECKUX
YKpeInieHHus 310POBbS | KU3HEHHBIX u | oOpa3a )XKU3HU 3ajaHuM.
B IIpouecce npoeCCUOHATBHBIX LIeen 3-8.3 yCIOBUS Cobmronenue IIPpaBUII
npogeccuoOHATbHOM Vv-8.2 MIPUMEHSATH npodeCcCHOHATbHON paboThl ¢  KOMITBIOTEPHOMU

ACATECJIbHOCTH "

palOHaIbHBIC IIPUEMBI

ACATCIIBHOCTH U 30HBI  pPUCKA

TEXHUKOU U OPITEXHUKOU IIPU




Koa OK, IIK Ymenus (Y) 3uanus (3) HagBbiku (B) ®opMbI KOHTPOJIA U
OlleHUBAHUS
No/A/IepKaAaHUA NBUTATEIbHBIX  (QYHKIMM B | U3NYECKOTO  3J0pPOBbS  JUIS BBIMOJIHEHUHM  3a/laHuil 1O
He00X0MMOro YPOBHA | MpoecCHoHANbHOM CIEIUAIBHOCTH 0(pOopMIICHHIO TOKYMEHTOB.
puznyeckoi EATEIIHHOCTH 3-8.4 cpencTBa OreHka 3HAHUN 0
NOATOTOBJICHHOCTH Vv-8.3 I10JIb30BaThCS npoMIAKTUKU TIepeHaNPsHKEHUS TpeOOBaHUAX K OpraHU3aluu
cpelncTBaMu PO UITAKTHKHI pabounx MecCT B
MIepPEeHATIPSKCHIS, JIEJIONIPOU3BO/ICTBE (Tema
XapakTepHbIMH  JUISI  JTAaHHOU 3.2).
CIELIMAIbBHOCTU TectupoBanue.
3amaHnusg Ha 3a4eTe C
OLICHKOM.
OK 09 V-9.1 TTOHUMATh 3-9.1 npaBuia OueHnuBaThcsi paboTa ¢
IHonb30BaThCH o0mui CMBICHI YETKO | IOCTPOCHUS MPOCTHIX U CIOKHBIX TEPMUHOJIOTUEN Ha
npogdeccuoHAIbLHOM MPOU3HECEHHBIX BBICKA3bIBAHUH | MPETIOKEHUN Ha rOCYIapCTBEHHOM SI3bIKE.
JOKyMEeHTaIlHeil Ha Ha W3BECTHBIE TEeMBI | TPOECCHOHATBHBIC TEMBI TectupoBanue.
rocyJ1apcTBeHHOM H (mpodeccroHanbHbIE " 3-9.2 OCHOBHBIC 3amanus Ha 3adeTe ¢

HHOCTPAHHOM fA3bIKAX

OBITOBBIC), TOHUMATh TEKCTHI Ha
0a3oBbic  TpodeccroHaTbHbBIE
TEMBI

Vv-9.2 y4acTBOBaTh B
JMaJIorax Ha 3HaKOMBIE OOIIue U
po¢eCCUOHATBHBIC TEMBI

00IeYTOTPEOUTENBHBIE TJIArOJIbI
(ObrToBast W mpodeccuoHaIbHas

JIEKCHKA)
3-9.3 JIEKCHYECKUI
MUHUMYM, OTHOCSIIIUHACS K

OIMHUCAHUIO INPEAMETOB, CPEACTB U

OLIEHKOI.

v-9.3 CTPOUTH MPOCTHIE | IPOIIECCOB  MPO(ecCHOHANBHOM
BBICKa3bIBaHUs O ce0e U 0 CBOEH | 1eATeNTbHOCTH
npodeccroHabHOM 3-9.4 0COOCHHOCTH
JeSATeNbHOCTH IPOM3HOLIEHUS
V-9.4 KpaTKo 3-9.5 IpaBWjia  YTCHUS
000CHOBBIBAaTh M  OOBSCHSTH | TEKCTOB npogeCcCuOHATBHON
CBOM JeWcTBUS (TEKylIMe U | HallPaBICHHOCTH
TJIAHUPYEMBIE)
v-9.5 nUcaTth MPOCThIE
CBSI3HBIE cooOuieHus Ha
3HAKOMBIC WJIM MHTEPECYIOIne
poheCCUOHATHHBIC TEMBI
IIK 1.2 V-I11.2.1 — onepuposars 3-111.2.1 —  HCTOYHHUKHU B-I11.2.1 — npumeHeHus Onenka  mpaBUIIBHOCTHU
IIpuMeHATH HOPMBI IOPUINYECKUMU TIOHATHSMHU U | TPAXKAAHCKOTO npolecca | HOpM IpaBa Uil PELICHHUs | CCBUIOK Ha HOPMBI IpaBa MpHU
NpaBa JJisl pelleHUs | KaTeropusmMu 3-111.2.2 — TnoHATHE U BHUJBI COCTABJICHUU IIPETEH3U,




Koa OK, IIK Ymenus (Y) 3uanus (3) HagBbiku (B) ®opMbI KOHTPOJIA U
OLlCHUBAHMS
3a1a4 B V-I11.2.2 — aHanu3upoBaTh | rpaxaaHCKO-IPOLECCYATbHBIX 3a1a4 B MpoGeCcCHOHATHHOM | HCKOBBIX 3asiBJICHU,
npogeccuoHaNbHOI IOpUIUYECKHE (baxTbI U | HOpM NEeSATEIbHOCTH JI0TOBOPOB (TeMBI 2.4, 2.5).
IeATEILHOCTH BO3HHUKAIOIME B cBI3u ¢ Humu | 3-111.2.3 —  CYUIIHOCTh U CobecenoBanue o
MPaBOOTHOLIEHUS, COJIepKaHUE CTaTyca Y4aCTHUKOB MpolecCyaJbHbIM CpPOKaM |
pasrpaHUYuBaTh MIPABOBBIE | TPAXKIaHCKO-TIPOIIECCYATbHBIX nopsAaKy oOkanoBaHus (TeMa
HOPMBI M TMPABOOTHOILIEHUS B | OTHOIICHHM 2.5).
3aBUCUMOCTH  OT  otpaciueit | 3-111.2.12 — mopsimok cyaebHoro IIpoBepka
npasa pa3buparenbCcTBa, 00XaloOBaHUS, 000CHOBaHHOCTH TpeOOBaHUMN
V-I11.2.4 — ananu3upoBaTh U | ONPOTECTOBAHUSA, HWCIIOJHECHHUS U B TMPETEH3USIX U HCKax Co
peuars IOPUINYECKUE | IEPECMOTPA  PELICHUs cyna cceuikamu Ha cratbu ['K PO,
POOIEMBI B cthepe | 3-111.2.14 — Buapl U TOPANIOK AIIK PO.
IPa’KJJaHCKO-TTPAaBOBBIX TPaKJIAHCKOTO CYAOMPOU3BOJICTBA TectupoBanue.
OTHOIIIEHUH 3-I11.2.15 — ocHOBHEIE CTaguU Samanusgs Ha 3a4eTe C
TPaKJIAHCKOTO Mpolecca OLICHKOM.
IIK 1.3 V-I11.3.1 — nupuMeHsTh 3-111.3.1 — npaBuia B-I11.3.1 — mnoaroroBku [IpoBepka  odopmieHUs
Baaners HaBbIKAMU COBPEMEHHBIE COCTaBJICHUS IOPUINYECKUX | FOPUINYECKUX JOKYMEHTOB, B | BCEX BHUJOB IOPUIANYECKUX
NOATOTOBKH MH(OPMALIMOHHBIE TEXHOJIOTHH | TOKYMEHTOB TOM YHCJIE C UCIIOJIb30BAHUEM | JJOKYMEHTOB:
IOPUANYECKUX Ui ToMcKa H  00paboTKu MH(POPMALIMOHHBIX UH(POPMALIMOHHO-
JOKYMEHTOB, B TOM npaBoBoM  uWHpoOpManmuu U TEXHOJIOTU I CIPAaBOYHBIX (nucbMma,
yucie ¢ odopmiteHus FOPUJTNYECKUX JOKJIaIHbIE),
HCIO0JIb30BAHMEM JIOKYMEHTOB OpraHU3aI[MOHHO-
HH(pOpMALMOHHBIX V-111.3.2 — COCTAaBJISATh PacopsIAUTEIBHBIX
TEeXHOJIOT U pa3anyYHbIe BUABI IOPUANYECKUX (mpukassl, MHCTPYKLUH,
JIOKYMEHTOB HITaTHbIE pacrnucanus),
KaJIPOBBIX (3asiBIICHUS,
pe3toMe, TpHUKa3bl, JUYHBIC
KapTOYKH), JIOTOBOPHBIX

(oroBOpHI, crenupUKaIIN),
MPETEH3MOHHO-UCKOBBIX
(mpeTeH3uu, UCKN).

OLeHKa  UCIOJL30BaHUS
ABTOMATU3UPOBAHHBIX CUCTEM
IIPU TOJATOTOBKE JTOKYMEHTOB
(Tema 1.1, 3.2).

Brimonnenue 3amaHuil ¢
MPUMEHEHUEM




Koza OK, IIK

Ymenus (Y)

3uanus (3)

HagBbiku (B)

®opMbI KOHTPOJIA U
OLlCHUBAHMS

yHUUIpoBaHHbX Gopm (T-
1, T-2, T-3, T-9) u TOCT P
7.0.97-2016.
TectupoBanue.
3amaHnusg Ha 3a4eTe C
OLICHKOM.
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