OEJEPAJIBHOE 'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA30BATEJIBHOE
YYPEKJAEHUE BBICHIEI'O OBPA3OBAHUSA

CTABPOIIOJIbCKHI T'OCYJAPCTBEHHBINA ATPAPHBIA YHUBEPCUTET

yuebHoit paboTe,
OENEPANILHOE
FOCYAAPCTBEHHO!
BIOMKETHOE

= OBPASOBATENHOE
EE YUPEX(EHVE BICLIEFO
OBPAJOBAHMA ™
(Elagalz] CTABPOMONLCKMI

FOCY[IAPCTBEHHbI ATPAPHbIV YTBE P)KZ[AIO
CTABPOTIOABCKHH TOCYAAPCTBEHHbIH YHVBEPCHTET™,
ATPAPHBIIf VHHBEPCHTET e, =
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i s WHCTUTYTa arpoOHOJIOTHH 1
Joreoror ez
HpI/IpOI[HBIX pecprOB
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1. eans aucMnIMHbI

(dbopMHpOBaHUE TEOPETHUYECKUX 3HAHUM M TOJIy4YeHUE MPAKTHUECKMX KOMIIETeHUUH B 001acTu
JIOKYMEHTAIIMOHHOTO O0€ecre4yeHusi KaJpoBbIX IPOLIECCOB B OpraHu3aluu, O(GOpMIIEHHS TOKYMEHTOB IO
JUYHOMY COCTaBy M COCTaBJIEHUS JOKYMEHTOB II0 YYETy JABI)KEHUS KagpoB ¢ ucnoib3oBanueMm 1C
«3apruiata 1 ynpaBJIeHHE IEPCOHAIOM.

2. IlepeyeHb IUIaHMPYeMbBIX Pe3yJbTATOB O0y4YeHHMs IO [JMCHMILIMHE, COOTHECEHHBIX ¢ IJIAHHU-
PYeMBbIMH pe3y/1bTaTaAMH OCBOCHHs 00Pa30BATEJIbLHON NPOrPpaMMbl

[Ipouecc u3yuyeHus: TUCHMILIMHBI HalpaBieH Ha GopMmupoBaHue cienyrommx xommnereHuuit OII BO
Y OBJIaJICHUE CIIEIYIOLMMHU pe3ysIbTaTaMi 00y4eHHs 110 JUCLUIUIMHE:

KO,Z[ 1 HAUMCHOBAHUC

KOI[ N HAUMCHOBAHUC

[lepeueHpb MIaHUPYEMBIX Pe3yJIbTATOB O0YUYCHUS

KOMIICTCHITUT WHIUKATOpa JTOCTHKCHUS 10 TUCITUTUTHHE
KOMIIETEHIIUN
OIIK-4 Crnoco6en | OTTK-4.1 Ornpenensier | 3HaeT
OTIpeNeNsTh METOIbl, | KOHIICTIIIUY, LeNH, 3a1adH,
TEXHOJIOTUM  BBHITIOJTHEHHUS | pECYPCHOE OOecIlieueHrue | |yMmeer
UCCJIEZIOBAaHUHN, OIICHUBATH | BDEMEHHBIE 3aTpaThl
u 000CHOBBIBATH | pa3padaThIBaEMbIX BJIaJieeT HABBIKAMH
pe3yJIbTaThI HAYYHBIX | IPOEKTOB
pa3paboTox B
3eMJICYCTPOMCTBE,
KagacTpax ¥  CMEXKHBIX
obacTsax
YK-2 Crocobern | YK-2.2 ~ Opranusyer  u|3HaeT
YOpPaBISATh MPOEKTOM Ha|KOOPIUHUPYET paboty
BCEX JTamax €ro | yY4aCTHHKOB IIPOEKTa, | yMeeT
KU3HEHHOTO ITHKIIa CrocoOCTBYET
KOHCTPYKTUBHOMY BJIaJieeT HABBIKAMH
MIPEO/I0JIEHUIO
BO3HUKAOIIINX
pasHoTrIacuit u
KOH(ITUKTOB,
oOecrieunBaeT padoty
KOMaH/bl HEOOXOIUMBIMH
pecypcamu
YK-3 Crnocoben | YK-3.1 BripaOaTeiBaer | 3HaeT
OpraHH30BbLIBaTh U | CTpaTEeruio
PYKOBOJIWTH paboToii | COTpyTHUYECTBA W Ha €€ |yMeeT
KOMaH/Ibl, BbIpa0aThIBas | OCHOBE OpraHu3yer
KOMAaHJIHYIO CTpaTeruio | padoTy  KOMaHABl IS | BJaJeeT HABBIKAMH
TUTST JOCTHKEHHUS | TOCTHXKEHHS
MTOCTABJICHHOM LIEJIN MMOCTABJIEHHOMN LENHN
YK-3 Cnocoben | YK-3.3 [Tnanupyer | 3HaeT
OpTraHN30BHIBATh 1 | KOMaHTHY IO pabory,
PYKOBOJHTH paboToii | pacmipenienseT MOPYyYEHUs | yMeeT
KOMaH/Ibl, BBIpa0aThIBasi | M JICTICTHPYET TOJTHOMOYHS
KOMaH/IHYIO CTPATETHIO | YJIEeHaM KOMAaH/Ibl. | BJIajieeT HABbIKAMH
VTS noctwkenus | OpraHuzyer  00CyXJIeHue
MOCTABIICHHOM EIU pa3HbIX UJIeW U MHEHUH
YK-5 Croco0ben | YK-5.1 AJIeKBaTHO | 3HAeT
aHATM3UPOBATh u|00BsiCHIET  0coOeHHOCTH
YYHUTHIBATH  pPa3HOOOpa3ue | MOBEACHUS W MOTHBAIIUH | yMeeT
KyJIbTYp B Tpolecce | T Pa3IUYHOTO




MEXKKYJIBTYPHOTO COLIMAILHOTO 1| BJajeeT HAaBbIKAMH
B3aUMOJAEHCTBHUSA KyJIbTYPHOTO
MIPOMCXOXKICHUS B
rpoiiecce
B3aMMOJEHCTBHS C HHMH,
OMHPAsAChH Ha 3HAHUS
MIPUINH MOSIBJICHUS
COLIMAJILHBIX OOBIYaeB U
pasnmuuuii B TOBEACHHUH

{71
VK-5 Crocoben | YK-5.2 Bnaneer | 3Haer
aHAJIM3UPOBATh 1 | HaBBIKAMH CO3JaHus
YUUTBIBaTh  pa3HOOOpa3ue | HEAUCKPUMUHAIMOHHON ymeert
KYJbTYP B Mpo1iecce | cpebl B3aUMOICHCTBUA
MEKKYJIbTYPHOTO npu BBIIIOJIHEHNH | BJIaieeT HABbIKAMH
B3aUMOJAEHCTBHUSA poQeCCHOHANBHBIX 3a/1a4

3. MecTo IMCHUIUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHO MPOrpaMMbl
HucuumnnuHa «MeHeIKMEHT» SBISeTCS AUCIUILTUHON 003aTebHOM YaCTH MPOTPAMMBEI.
N3yuenune quctuImHbl ocymiecTisiercst B 1cemectpe(-ax).

JUis ocBOEHUS TUCHUIUIMHBI «MEHEIKMEHT» CTYAEHThl HCIOJIb3YIOT 3HAHMs, YMEHMsSI M HAaBBIKH,
c(OpMHPOBAHHBIE B IIPOLIECCE U3YUECHUS TUCIUITINH:

WNHupopmalinoHHbIE TEXHOJIOTUU

Beicmias maremaTuka

O3HakoMUTeNbHAs MMPaKTHUKa

OcBoeHne AMCUUIUIMHBI «MEHEIKMEHT» SBISETCS HEOOXOAMMOW OCHOBOM JUISI MOCIEIYIOLIEro
W3YYeHHUs CIEeIYIOMNX TUCHUTUINH:

[IpenaunnomHas nmpakTuka

ITonroroBka K cade U cada rocy1apCTBEHHOTO dK3aMEHa

BrinonHeHue U 3amuTa BbIITYCKHOM KBaTU(PUKAIIMOHHON padoThI

[TnanupoBaHue U opraHu3anuu paboThl B KaJacTpe 1 MOHUTOPUHTE 3eMEb

KanacTtpoBas nedareiapHOCTb

3eMJICyCTPOUTENIBHOE MTPOEKTUPOBAHNE

3emuieyctporictBo AIIK

TexHonornueckas mpakTHKa

Hayuno-uccienoBarensckas pabora

O3HakoMUTENbHAS NTPAKTUKA

[Icuxonorust camopa3BUTHUS TUYHOCTH

4. OobeM AUCHMIVIMHBI B 3a4Y€THBLIX €IMHHMIAX € YKa3aHMEM KOJUYECTBA aAKAJCMHUYECCKHUX 4YacoB,
BbIICJCHHBIX HA KOHTAKTHYI padory ¢ o0y4yalmmxcs ¢ npenogasateneM (10 BHAAM Y4eOHBIX
3aHSATHI) 1 HA CAMOCTOSITE/IbHYIO padoTy 00y4aromuxcst

OO0mast TpyA0EeMKOCTh JUCHUILTUHBI «MEHEeXKMEHT» B COOTBETCTBUHU C pabOYUM Y4eOHBIM IJIAHOM
U €€ paclpeieieHue 1o BUAaM paboT NpeACTaBIECHb HUXKE.

KonTtaktHas paboTa ¢ mpernojaBareiemM, 4ac ®opma
Tpynoemx CamocTosi- KoHTposth IIPOMEXYTOUHOM
CeMeCTp OCTh JIEK- TIPAKTHICCKHC na60paT0pHHe TCIbHAA pa- gac ’ aTTeCTalun
yac/3.e. jagzesl 3aHATUSA 3aHATUSA 60Ta, qac (d)opMa
KOHTPOJIS)
1 108/3 6 22 80 3a
B T.4. YaCOB:
B MHTEPAKTUBHOU 2 6
dhopme




Tpynoemx BreayauTopHas KOHTaKTHast paboTa ¢ ImperogaBaTeieM, yac/dei
Cemect OCTb KypcoBas Kypcosoit nbdepeHIIIpoBaH Koncynpranmmm
p yp yP 3auer Audpd Pi 1wp y 1 DK3aMeH
Jac/s.e. pabota MPOCKT HBIN 324eT nepes S5K3aMCHOM
1 108/3 0.12

5. Copep:xanne AUCHHUILVIMHBI, CTPYKTYPHPOBAaHHOEe IO TemaMm (pas3gejiaM) ¢ YKa3aHHMeM OTBe-
JAE€HHOr0 HA HUX KOJMYeCTBA AKA/IeMUYeCKUX YACOB U BUI0B YUeOHBIX 3aHATHH

Konunuectso yacos
OueHouHOE Ko
PopMEl cue CTBO UH I/If[(aT
o Cemunapck W TeKyIIero pen ot
) e sauaTHs | S KOHTpOIISE TIPOBEPKU opoB
Ne HaumenoBanue pa3zzena/remMmbl S 2 pe3yIabTaToOB JTIOCTHXK
o = © 5 « | YCIEBacMOCTH U
0 o | o g g e . JIOCTUKEHUS eHHUs
5 g g B ® © | MIPOMEXYTOYHOMN
54 5 z S \Q MHAMKATOPOB | KOMIETE
/A 9 o 1S) 5 g aTTecTauuu . .
= z I 2 KOMITETEHIIH HIUH
g g =
= =) <
< O QO
o <
= =
1 1 pa3gen. 1C: Kagposoe
" | menonpou3BOCTBO
Opranuzanus KaapoBOro ydera Y CTHBIH ompoc,
1.1. |B 1C «3apmnara u ympasneHue| 1 8 6 2 8 Pegepar
TICPCOHATIOM»
12 ®dopmupoBaHue WTaTHOTO | ) ) 3 Tecr, Dcce
" | pactiucaHus
Odopmiieane TPYIOBBIX .
1.3. | orHOmEHMIT " newkenne | 1 2 2 8 YcTHbIH onpoc
TIepCcoHaNa
Hacrpoiiku omaTel  TpyZla
1.4. |mepconana B 1C «3apmara u| 1 2 2 8 Howan
yNIpaBJIEHHUE NIEPCOHATIOM)
Kontponsnas
1.5. | KonTponpHas TouKa 1 8 KT 1 pabora
JloKyMeHTHpOBaHHE BBITLIAT Tect, YcTHbIi
1.6. |mepconamy 3a HeorpaboraHHoe| 1 2 2 8 ompoc
BpeMsI
OdopmiieHHEe TPOYHUX BHIILIIAT Pe(bejpaT,
L7. TepcoHay 1 2 2 8 YerHBI onpoc
18, PaCTopmeHvHe TPYZIOBBIX | | ) ) 3 3anaun
OTHOILICHUH
Ilopsimox ydera ynaepkaHuil u3
1.9 3apa0OTHOM IUIaTHl MEpCOHANA B 1 2 2 8 Ketic-3amaua
" |1IC «3apmnaTa U ympaBIeHUE
TICPCOHATIOM»
dopmMmupoBaHHe BHYTPEHHUX
1.10. | oT4eTHBIX JIOKyMEHTOB no| 1 2 2 4 Pedepar
TICPCOHATY.
Coznanue perinaMeHTUPOBaHHOM
111, | oTdeTHOCTH 1O 1MEepconany B 1C 1 4 4 ) YCTHBIH 0mpoc
"7 |«3apmara u yIpaBiIeHHE
TICPCOHATIOM»
KOHTpOJbHass Touka 1o 6-10 Kontponbhas
1.12. TeMe 1 2 KT 2 pabora
ITpomexxyTouHast aTTecTanus 3a
Hroro 108 6 22 80
Hroro 108 6 22 80




5.1. JIeKUMOHHBII KypC ¢ yKa3aHHMeM BHI0B HHTEPAKTHBHOI ()OPMBbI NPOBeIeHUs 3aHATHI

Bcero,
Tema nexkunu (u/vnu
9acoB / 4acoB
HAaUMEHOBaHUE pa3/ien)
. CopeprxaHue TeMbI MHTEPAaKTUBHBIX
(BT MHTEPAKTUBHON (OPMBI .
. (w/mnu pasnena) 3aHATHI/
MPOBEICHUS 3aHATUI )/
MpaKTHYecKas
(mpakTuyeckas IOATOTOBKA)
MOJITOTOBKA
OpraHusanus KajapoBoro Opranuszanus kagposoro ydera B 1C «3apruiara u
yuera B 1C «3apmiara u YIIPABJICHHUE MTEPCOHATIOM» 6/-
yIOpaBIeHUE TIEPCOHATIOM)
Hroro 6

5.2.1. CemuHapckue (IpaKTHYecKHe) 3aHATHS C YKa3aHHeM BM/JIOB IIPOBeeHUs] 3aHATHH

WHTEPAKTHUBHOU (popme

Bcero,

4acoB / 4acoOB HHTCPAKTUBHBIX

HaunmenoBanue @OopMBI IPOBEAECHUS U TEMBI 3aHATUN o
N 3aHATHUI/ IpaKTHYeCKast
pasnena (BU MHTEPAKTHUBHOU (POPMBI TIPOBEICHHUS HO/TOTOBKA
JUCLIUTUTUHBI 3aHATHI)/(TIpaKTHYECKas TIOJTOTOBKA)
BU]I Yachl
Opranuzanus
Kzizgazgz;% J}II;ITe;e; B Opranusanus kaaposoro yuera B 1C TTp 2./
«3apruiata 1 yrnpaBieHHE IEPCOHATIOM»
yIpaBiieHHe
IIEPCOHATIOM
dopmupoBaHue
HITaTHOTO ®opmMupoBaHKE TATHOTO PACTIHCAHUS IIp 2/-/-
pacrucaHus
Odopmitenue
TPYAOBBIX .
OTHOLICHI 1 OdopmiieHne Tpy10BbIX OTHOILIECHUN U TTp 2/1/-
JBUKEHUE TIepcoHaa
JIBIDKCHHE
nepcoHana
Hactpoiiku onnaTtel
Tpl}g[i éiaeI}));(I);{Ta;IilI B Hactpoiiku omnatel Tpyaa nepconana B 1C Tp 2/-/-
«3apriaTa ¥ ynpasiieHHE IEpCOHAIOM»
yIpaBieHUe
MIEPCOHATIOM
JlokymeHTupoBaHue
BBITJIAT [IEPCOHATY JloKyMeHTUpOBaHME BBIIUIAT MIEPCOHATTY 3 TTp 21/-
3a HeoTpaboTaHHOE HeoTpaboTaHHOE BpeMs
BpeMs
Odopmienue
IIPOYMX BBIIIAT OdopmiieHre MpoYNX BBIILIAT TEPCOHATY Ip 2/2/-
HIepCOHAITY
PacTtopxenne
TPYJAOBBIX PacTopxeHue TpyA0BbIX OTHOUIEHUN Ip 2/-/-
OTHOUICHUN
ITopsinok yuera
yIEepKaHUH U3 [Topsimok ydera yaepxkanuid u3 3apaboTHOM
3apabOTHOM MIaThl miarsl nepconana B 1C «3apruiara u Ip 2/-/-
nepconana B 1C YIIPABJICHUE TTEPCOHATIOM)
«3apmiaTa u




yIpaBiieHHe

IIEPCOHATIOM
dopmupoBaHUE
BHYTPCHHIX ®opmMupoBaHHE BHYTPEHHUX OTYETHBIX
OTYETHBIX PMUP yIp IIp 2/2/-
JIOKYMEHTOB I10 [IEPCOHAIY.
JIOKYMEHTOB I10
IIepCOHAIy.
Co3nanue
peraMeHTUPOBAHHO
1 OTYETHOCTH 110 Co3naHue perlaMeHTUPOBaHHON OTYETHOCTH
nepconainy B 1C 1o nepconainy B 1C «3apruiara u ynpasjieHue Ip 4/2/-
«3apruiata u MEPCOHATIOM»
yIpaBJieHUE
MIEPCOHAIOM»
Hroro
5.3. KypcosBoii mpoekT (padora) yueOHbIM IJIAHOM He MPexyCMOTPEH
5.4. CamocTosiTesqibHAsi padoTa 00yUaromerocst
Tembl W/1ITH BHIIBI CAMOCTOSTEIBHON paboThI Yacsl
Opranuzanus kaaposoro yuyera B 1C «3apriata v yrpaBJIeHHE IEPCOHATIOM» 8
®opMupoBaHUE MTATHOTO PACTIUCAHUS 8
OdopmiieHne TpyI0BBIX OTHOILICHUN U IBM)KEHUE TIEpCOHAa 8
Hacrpoiiku omnatel Tpyaa nepconana B 1C «3apruiata u yrpaBiieHue ]
HEPCOHAIOM»
KonTponbHas Touka 8




JIOKyMEHTHpPOBaHUE BHITUIAT MIEPCOHAITY 32 HEOTPaOOTAaHHOE BpeMs

OdopmiteHre MPOYUX BHIIIIAT IEPCOHATY

Pacropxkenue TpynOBbIX OTHOIICHUN

[Mopsimok yuera yaep>kanuii u3 3apaboTHO# miatsl nepconana B 1C «3apmiata u
yIpaBJIeHUE TIEPCOHATIOM»

(DOpMI/IpOBaHI/Ie BHYTPCHHHUX OTUYCTHBIX JOKYMCHTOB 110 IICPCOHAITY.

Co3nanue pernaMeHTHPOBAaHHOW OTYETHOCTH 110 nepcoHany B 1C «3apmiara u
yIIpaBJICHUE TIEPCOHATIOM»

KOHTpPOJIbHAs TOUKa 110 6-10 Teme




6. IlepeueHb yueOHO-MeTOAMYECKOr0 oOOecrevYeHUsl Ui CAMOCTOSITeIbHOH PadoThl o0y4yarlmxcs IO
AUCHUILINHE

VYyeOHO-MeTOIMUECKOE ~ OOECIIEUeHHEe JJIT  CaMOCTOSITENIbHOM  paboThl  O0ydaromierocs 1o
TUCLHUIUIMHE «MEHEIKMEHT» pPa3MEIIeHO B 3JIEKTPOHHON HMH(OPMAIMOHHO-00pa3oBaTeIbHON Ccpe-/ie
VYHuBepcuTeTra M JOCTYHHO AJisi OOYy4aroUlerocs 4epe3 €ro JIMYHbIM KaOMHET Ha caiiTe YHHMBEpPCHUTETa.
Y4ebHo-MeTouecKoe 00ecrieyeHne BKII0YAeT:

1. Pabouyro mporpaMmy ITUCHUTUTAHBI « MEHEKMEHT.

2.Meronndeckue peKOMEHJIAIMK JUIs OpPraHU3allid CaMOCTOSTENbHON paboThl 0Oydarouierocss 1o
nucuuIIniae « MeHeInKMEenT.

3. Meroanyeckue peKOMEHJAIUK T10 BBINOJHEHWIO MHUCbMEHHBIX PaboOT (KOHTpOsbHas padota) (mpu
HaJU4MH).

4. Meronuyeckue pPEKOMEHIAlMU IO BBIOJHEHUIO KOHTPOJBHOW pPabOThl CTYJEHTAaMHU 3a0YHOMN
(dhopMbI 00yueHus (ITpH HAJTUUNHN)

5. Meroauueckue yka3aHus MO BBIMOJIHEHUIO KypCOBOM paboThl (MTpoeKTa) (pu HAJTUYUK).

JIsi  yCTIEMIHOTO OCBOCHHUS JIUCIUIUIMHBI, HEOOXOJMMO CaMOCTOSITEIBbHO JETalbHO HW3YYUTh
IpECTaBICHHBIC TEMBI TI0 PEKOMEHTyEMbIM UCTOYHUKAM HH(POPMAIIH:

PexomeH1yeMbIe NCTOYHUKN UHPOPMAITUU
(Ne uctouHmKa)

Tempr AJI1 CaMOCTOATEIBbHOIO U3YUCHU A

n/n OCHOBHas JOITOJIHUTCIbHAasA MCTOA. JIUT.

(u3 .8 PITM) (m3 m.8 PIIJI) (u3 .8 PIIM)

Opranuszanus kagpoBoro yuera B 1C
«3apruiata " yIpaBJIcHHUE
1 | mepconamom» . Opranuzarus JI1.5, JI1.8 JI2.1,J12.2, J12.3 JI3.2, JI3.3
kagpoBoro yuera B 1C «3apruiata u
yOpaBlieHHE NEPCOHATIOM

dopMupoBaHUE IITATHOTO
2 |pacnucanua. dopMHupoBaHUE MITATHOTO JI1.6, JI1.12 JI2.1, J12.5, J12.6 JI3.4, JI3.5
pacnucaHus

OdopmiieHre TPyAOBBIX OTHOIICHUW W
nBwkeHue rmnepcoHama.  OdopmieHue
TPYJIOBBIX OTHOIIEHUH U JIBHXKEHHE
repcoHasna

JI1.2,J11.9, JI1.10 J2.4,J12.5 JI3.1, J13.6

Hactpoiiku omnarsl TpyJa nepcoHana B
1C «3apmiaTa u yIIpaBJICHHUE
4 |mepcoHamom» . HacTtpoiiku orartsl JI1.8, JI1.11 J12.1,J12.4 JI3.1
Tpyna nepcoHana B 1C «3apnnata u
yIpaBJIeHHE TEPCOHATIOM»

KontposbHas Touka . KoHTpoabpHas

J1.2,J11.5,J11.6 | JI2.4,J12.5,J12.6 | JI3.1,J13.2,J13.4
TOYKA

JlokyMeHTHpOBaHUE BBITLJIAT
MepcoHany 3a HeoTpaboTaHHOE BpeMs.
JlokyMeHTHpOBaHUE BBITLJIAT
MepCoHAITy 32 HEOTPaOOTaHHOE BPEMsI

J1.3,J11.4 J12.4,J12.5, J12.6 JI3.1, J13.6

Odopmnenne MPOYUX BBITIJIAT
7 | mepconaiy. Odopmiienne  mpouux JI1.2, J11.8 J2.4,J12.6 JI3.1, J13.6
BBIIJIAT IEPCOHATTY

PacTopxeHre TpyAOBBIX OTHOILIECHHIA.

. JIL.1, JI1.7 J12.4,J12.6 JI3.1, JI3.4, JI3.5
PacropieHnne Tpya0BbIX OTHOIICHUN

[Topsimok  ywera  ynaepkaHuii U3
3apa0oTHOM 1Iatel mnepcoHana B 1C
9 | «3apmnara u ynpasnenue | JI1.2, JI1.9, JI1.11 | JI2.1,J12.4,J12.6 | JI3.1,JI3.5, JI3.6
MIEPCOHATIOM. ITopsmox y4dera
yAepKaHud W3 3apaOO0THOM  TIJIATHI




nepcoHaia B 1C  «3apmmata U
yIpaBJIeHUE TIEPCOHATIOM»

®opMHUpOBaHUE BHYTPEHHUX OTYETHBIX
JOKYMEHTOB 1o [IEPCOHAIY. .| JIL1, JI1.2, JT1.4,
@opMHpOBaHME BHYTPEHHMX OTYETHBIX J1.5

JIOKYMEHTOB 110 IIEPCOHAILY.

10 J2.3,J12.6 J3.6

Co3nanue peryiaMeHTUPOBaHHOM
OTUETHOCTH 10 1nepcoHanry B 1C
«3apruiara u yIIpaBJICHUE
11 |nepconanomy. Co3znanue JI1.5, JI1.6 J12.2 JI3.5, JI3.7
periaMeHTUPOBAHHOM OTYETHOCTH  TIO
nepconany B 1C  «3apmmata u
yHOpaBlieHHE NEPCOHATIOM

KOHTpOJIbHasg Touka 1o 6-10 Teme.
12 KOHTpOJbHAas Touka mo 6-10( JI1.1,JI11.2, JI1.3
TeMe

J2.1,J12.2,J12.3, | JI3.1,J13.2,JI3.4,
J12.4,J12.5 JI3.5, JI3.6, JI3.7

7. @oHI OIEHOYHBLIX CpPeacTB (OLEHOYHbIX MATEPHAJIOB) /JfA MNPOBeIAeHUs] TPOMEKYTOYHOM aT-
TecTauu 00y4aoIMXCs 1Mo AUCHUNInHe «MeHeIKMeH T

7.1. TlepeyeHb HMHIUKATOPOB KOMIIETEHIIMII C yKa3aHHeM JTamoB HX (opMHpPOBaHHMSI B Npolecce
0CBOEHHs 00pa30BaTeJIbHON MPOrpaMMbl

JMCUNTIIIHHB/3IEMEHTBI
MIPOTPaMMBI (TIPAKTHKH,
I'NA), ygacTBylomue B
(hbopMupoBaHNY HHIUKATOPA
KOMIICTCH-IITU U

MNHaukaTop KOMIETEHIUU
(ko u conepxaHue)

7.2. Kputepuu H ImKaJdbl OLEHUBAHUS YPOBHSI YCBOEHHSI HWHAMKATOPA KOMIIeTEeHUMH, ompese-
JISIONIHE TPoueayPbl OllCHUBAHUS 3HAHUA, YMEHUI, HABBIKOB M (MJIH) ONBITA 1eATEJIbHOCTH

Ouenka 3HaHUM, YMEHUW U HABBIKOB W (WJIM) ONBITA NEATEIBHOCTH, XapaKTEPU3YIOIIMX 3Tarlbl
(hopMUpOBaHHS KOMIETEHUUH MO NUCHUIUIMHE «MEHEIXKMEHT» MPOBOIUTCS B (OpME TEKYIIEro KOHTPOJIIS
U IIPOMEKYTOYHOM aTTECTaLUU.

Tekymuii KOHTPOJb MPOBOJUTCS B TEUEHHE CEMECTpa C LENIbI0 ONpPEAETICHHS YPOBHS yCBOEHHS
oOydJalomuMucss  3HaHWH, (OPMUPOBAHUS yMEHHW W  HABBIKOB, CBOEBPEMEHHOTO  BBISBIICHHS
IperoiaBaTeleM HEIOCTAaTKOB B IOATOTOBKE OOYYalOUUMXCAd M MPUHATUS HEOOXOAMMBIX Mep Mo e€
KOPPEKTUPOBKE, a TaKXKe JJIsi COBEPIICHCTBOBAHUS METOAMKH OOYUYESHWsI, OpraHu3aluu y4eOHOW paboThl U
OKa3aHUsl MHAUBUYaIbHOM MOMOIIY 00YyYaoIIeMyCsl.

[IpomexxyTouHast aTTecTanus o AUCUUIUIMHE « MEeHeKMEHT» MPOBOAUTCS B BUJE 3aUeT.

3a 3HAHUS, YMEHUSI U HaBBIKU, IPHOOPETEHHbIE CTYACHTAMHU B MEPHOJ UX OOYUYEHHsI, BBICTABISIOTCS
onenkn «3AUTEHO», «<HE 3AUTEHO». (wmu «OTJIMYHO», «XOPOILIO», «YAOBJIIETBOPUTEJIb-
HO», «HEYJIOBJIETBOPUTEJIbHO» nns nuddepeHImpoBaHHOTO 3aueTa/IK3aMeHa)

Jlnst onleHUBaHUsL 3HAHUWM, YMEHHUI, HaBBIKOB U (MJIM) OIBITA JESTEIbHOCTH B YHUBEPCHUTETE MpUME-
HseTCs OaJlIbHO-PEUTHMHIOBasE CHCTEMa OIIGHKM KadecTBa OCBOEHHsS 00pa3oBaTeNbHOM MpOTrpamMMBbl.
OueHka NpOBOAUTCS MPU MPOBEACHUU TEKYIIETO KOHTPOJS YCIEBAEMOCTH M MPOMEKYTOUYHBIX aTTECTalUN
oOydaromuxcsi. PeliTuHroBass olleHKa 3HAHUW SBJISETCS WHTETPUPOBAHHBIM I[IOKa3aTeleM KauyecTBa
TEOPETUYE-CKUX U MPAKTUUECKUX 3HAHUM U HABBIKOB CTYAEHTOB 11O AUCITUIUIMHE.




CocTaB 0a/111bHO-PEHTHHIOBOI OLIEHKHU CTY/IeHTOB 04HOI (hopMBbI 00yUeHH S

s ctyneHToB o4HOM (popmbl 0Oy4YeHHs 3HAHUS MO OCBAaMBAEMBIM KOMIIETEHIMSAM (OPMUPYIOTCS
HA JICKIIMOHHBIX U MPAKTUYECKHUX 3aHATHUSAX, a TAKKE B MPOLECCE CAMOCTOATEIBHON MOATOTOBKH.

B cooTBercTBUM ¢ 0aMIBbHO-PEUTHHTOBOM CHUCTEMON OIEHKH, MPUHITOW B YHHUBEPCUTETE CTYICHTAM
HaYUCISIOTCS 0auThl TTO CIICAYIOIINM BUAaM paloT:

N MakcumaiibHOE
Ne xoHTpONBHOM OneHoYHOe CPEeICTBO PE3yIbTaTOB HHANKATOPOB TOCTHXKEHHS
o KOJIMYECTBO
TOYKHU KOMITETEHIIUI
0amioB
1 cemecTp

KT 1 KoHnTtposbpHas padora 0

KT 2 KoHnTtposbHas pabora 0
CymMma 0a/1710B 110 HTOraM TeKYIIero KOHTPOJIst 0
[ToceleHne NEKIMOHHBIX 3aHATHI 20
[Tocenenne NpakTHYECKUX/Ta00PATOPHBIX 3aHATUI 20
Pe3ynpTaTuBHOCTE pabOTHI HA MPAKTUYECKUX/TA00PATOPHBIX 3aHATUIX 30
Uroro 70

.« O1eHOYHOE CPENCTBO MaxkcuMaibHOE

Ne koHTpONIBHOM .

UK pe3ybTaTOB UHAMKATOPOB KOJIMYECTBO Kpurepuu ouieHKH 3HaHUN CTYAEHTOB

MOCTIKEHUN KOMIIETEHITHHA OajuI0B
1 cemectp
KT 1 KoHnTtposbHas padora 0
KT2 KonTponbHas pabota 0

KpuTepun u mkajibl OlleHUBAHUSA Pe3yJIbTATOB 00yUeHHs HA MPOMEKYTOUHON aTTecTAlNMU

[Ipy TpOBENCHUU UTOTOBOW aTTeCTAllMK «3a4erT» («IuddepeHINPOBAaHHBIN 3a4eT», «IK3aMEH»)
NPENoJaBaTeNi0 C COIIAcUsl CTYJICHTa pa3pemiaeTcsi BBICTABIATh OICHKUA (COTJIIMYHO», «XOPOIIOY,
«YIOBJICTBOPUTEIIBHO», «3a4eT») 10 pe3yjbTaraM HaOpaHHBIX OalIoOB B XOJE TEKYIIEro KOHTPOJIS
YCIIEBaEMOCTH B CEMECTPE IO BHIIIE TPUBEACHHON IIIKAJIE.

B ciydae oTkaza — cryneHT chaer 3ader (qudQepeHIIMpOBaHHbIA 3a4eT, YK3aMeH) 10 MPUBEICHHBIM
BBIIIIE BOMPOCAaM W 3ajaHusM. MToroBas ycmeBaeMocTh (3aueT, nudepeHIIMpOBaHHBIN 3a4eT, dK3aMeH) He
MOXET OIICHUBAThCS HIDKE CYMMBI OayjioB, KOTOPYI CTYJISHT HaOpaJl 10 HWTOraM TeKylleld u
IIPOMEKYTOUYHOH YCIIEBAEMOCTH.

[MIpu cnmave (3auera, nudQepeHIUPOBAaHHOTO 3adera, HSK3aMeHa) K 3apa0O0TaHHBIM B TEUYCHHUE
ceMecTpa CTYAEHTOM OailaM NpHUOaBISAIOTCS Oauibl, TMOJNyYeHHble Ha (3adere, AudQepeHIpoBaHHOM
3a4ere, SK3aMEeHe) U CyMMa 0aJllIOB MEPEBOUTCS B OILICHKY.

KpuTepun n mkaJjbl oleHUBaHHS OTBeTA Ha 3a4eTe

ITo mucuumuinHe «MEHEKMEHT» K 3a4eTy JAOMYCKAlTCS CTYJCHTHI, BBIIIOJHUBLIME W CIABIIME
MpakTU4ecKue paboThl MO AUCHMIUIMHE, MMEIOIIUE EKEMECSUYHYI0 aTTecTaluio M 0e3 TMpHUBs3Ke K
HaOpanHbM Oayutam. CryzaeHTaMm, HaOpaBmIMM Oosiee 65 OaioB, 3a4eT BBICTABISETCA IO pe3yJbTaTaM
TEKyIIe yCIEBaeMOCTH, CTYJIEHTHI, He HaOpaBmue 65 0amioB, CcHalOT 3a4eT 1O BOIPOCaM,
npenycmotpeHHbiM  PITJI. MakcumanbHas cymMMma OaioB MO TMPOMEKYTOYHOW aTTeCTaluu (3a4eTy)
ycTaHaBliMBaeTcs B 15 Gamios

Bompoc 6unera KonmuectBo 6anos
TeopeTnueckuid BOpoc o5
3agaHus Ha IPOBEPKY yMEHUI 105
3aaHus Ha IPOBEPKY HaBBIKOB Ji(Je]

Teopernueckuii BOmpoc

5 GayyIoB BBICTABISETCS CTYAEHTY, MOJHOCTHIO OCBOMBIIEMY MaTepHall JUCHUIUIMHBI MM Kypca B
COOTBETCTBUM C Y4eOHOH mporpaMMmoM, BKJIOYas BOIPOCHI paccMaTpUBaeMble B PEKOMEHOBAHHON
IpOrpaMMoON JIONOJHUTEIBHON CIPaBOYHO-HOPMATUBHOM M HAyYHO-TEXHUYECKOM JIUTEpATypbl, CBOOOJHO
BJIQJICIONIEMY OCHOBHBIMM TOHSATHSAMM JUCUMIUIMHBIL. TpeOyercssi mMONHOe TIOHMMaHWE U YETKOCTh
U3JI0)KEHUSI OTBETOB IO SK3aMEHAIIMOHHOMY 3aJaHui0 (OWJIeTy) W JONOJHHUTEIBbHBIM BOIPOCAM, 3aJaHHBIX




9K3aMeHaTOpOM. JlomonHHUTENbHBIE BOMPOCHl, Kak MPaBUIO, JODKHBI OTHOCHTBCS K MaTepuaity
JTUCHUTUIITUHBI WM Kypca, HE OTPaXXEHHOMY B OCHOBHOM JK3aMEHAIIMOHHOM 3aJlaHuu (OUJIETE) U BBISBISIOT
MOJTHOTY 3HAHUH CTYJIEHTA MO TUCIUIUIMHE.

4 Oamra 3acinyKMBaeT CTYACHT, OTBETHUBIIMN TMOJHOCTBIO M 0e3 OomubOK Ha BOMPOCHI
9K3aMEHAIMOHHOTO 3aJlaHUsl M TOKa3aBUINI 3HAHUS OCHOBHBIX MOHSITHH IUCIHMILUIUHBI B COOTBETCTBHH C
00s13aTeNBHOM MPOTrpaMMoOil Kypca U PeKOMEHIOBAaHHON OCHOBHOM JIMTEPATYPOH.

3 Oamma [aH HEAOCTATOYHO TIOJMHBIH M HEJOCTAaTOYHO pa3BepHyTHIM oTBeT. Jloruka wu
MIOCTIEIOBATENILHOCTh  M3JIOKEHUSI HMMEIOT HapylieHus. JlomyIeHbl OmMOKM B PACKPBITHH TOHSTHIA,
ynotpedieHnn TepMUHOB. CTYOEHT HE CIOCOOEH CaMOCTOSTENbHO BBIACTUTh CYIIECTBEHHBIE U
HECYILIECTBEHHbIC TMPU3HAKK U MPUYUHHO-CICACTBEHHbIC CBs3U. CTYIEHT MOXET KOHKPETU3UPOBATh
0000IIeHHbIE 3HAHMs, JOKa3aB Ha TMpUMEpax WX OCHOBHBIE TIOJIOKEHUS TOJBKO C  IOMOUIBIO
npenozaasarens. PeueBoe opopmiieHne TpedyeT monpaBoK, KOPPEKIUH.

2 Ganna JaH HEMOJHBIA OTBET, MPEACTABISAIONINI cOOON pa3po3HEHHbIE 3HAHUS IO TEME BOIPOCa C
CYIIECTBCHHBIMH  OIIMOKAMU B  OmpelelieHusix. [IpucyTCTBYIOT (parMeHTapHOCTh, HEJIOTHYHOCTH
uznoxkeHus. CTylIeHT HE OCO3HAeT CBsI3b JAHHOTO IOHSATHS, TEOPHH, SIBICHHS C APYTUMHU OOBEKTaMHU
TUCHUIITUHBL. OTCYTCTBYIOT BBIBOJIbI, KOHKPETHU3AIMsI M JI0Ka3aTEIbHOCTh M3J10KeHUs. Peub HerpamMoTHas.
JlomoHUTENbHBIE U YTOUHSIOIINE BOMPOCHI MPENnoAaBaress He MPUBOIAT K KOPPEKIUU OTBETa CTYJCHTA HE
TOJIBKO Ha MOCTaBJIEHHBIN BOMPOC, HO U HA APYTrHe BOMPOCH! AUCIUIUIMHBI.

1 Gann gaH HENOJHBIA OTBET, MPEACTABISAIOUINI CO00 pa3po3HEHHBbIE 3HAHUS IO TEME BOIpOca C
CYIIECTBEHHBIMH  OIIMOKAMU B  OmpeneleHusix. IIpucyTcTBYIOT (parMeHTapHOCTh, HEIOTHYHOCTH
uznoxkeHus. CTylIeHT HE OCO3HAeT CBSI3b JAHHOTO IOHSATHS, TEOPHH, SIBICHHS C APYTUMHU OOBEKTaMHU
TUCUUIITUHBL. OTCYTCTBYIOT BBIBOJIbI, KOHKPETHU3AIMsI M JI0Ka3aTEIbHOCTh HM3J10KeHUs. Peub HerpamoTHas.
JloToTHUTENbHBIE U YTOUHSIOIINE BOIPOCHI MPErnoAaBaress He MPUBOIAT K KOPPEKIUU OTBETa CTYJCHTA He
TOJIBKO Ha MOCTaBJIEHHBIN BOMPOC, HO U HAa APYTrHe BOMPOCH! AUCIUIUIMHBIL.

0 GaioB - MpH MOJTHOM OTCYTCTBUU OTBETA, UMEIOIEr0 OTHOILIEHHUE K BOIIPOCY.

3agaHus HAa TPOBEPKY YMEHHUM M HaBBIKOB

5 OamnoB 3amaHus BHITIOJHEHBI B OOO3HAYEHHBINM MpEmojaBaTeNieM CPOK, MUCBMEHHBINH OT4YeT 0e3
3aMedaHuii. PaOoTa BEIIOJIHEHA B IIOJIHOM 00BEME C COOIIOIEHNEM HEOOXOANMOM ITOCIIEN0BATEIILHOCTH.

4 Oamna 3agaHus BBIIOJHEHBI B OOO3HAYEHHBIM IPENOAABATEIEM CpPOK, IUCBMEHHBI OTYET C
HeOOJIBIIMMH HeAOYETaMH.

2 OamnoB 3amaHusl BBIMOTHEHB C 3a/IEPKKOH, MHUCHMEHHBIM OTYeT C Hemoderamu. Paborta
BBITIOJIHEHA HE TOJHOCTBIO, HO OOBEM BBHITIOJIHEHHON YacTH TaKOB, YTO IO3BOJISET IMOJTYYUTh MpaBUIIbHBIC
pe3yNbTaThI U BHIBOJIBI.

1 OamtoB 3amaHus BBIIOJHEHBI YAaCTHYHO, C OOJBIIMM KOJWYECTBOM BBIYMCIUTEIBHBEIX OIIMOOK,
00BEM BBITIOTHEHHON YacTH PabOTHI HE MO3BOJISIET CAETAThH MPABUIHHBIX BHIBOIOB.

0 GamtoB 3amaHus BBIMOJHEHBI, MUCBMEHHBIA OTYET HE MPEICTaBIICH WM paboTa BBIMOJTHEHA HE
MOJIHOCTHIO, 1 00bEM BBIIIOJIHEHHOM YacTH pabOThI HE TIO3BOJISIET C/IENIAaTh MPABIILHBIX BBIBOJIOB.

7.3. IlpumepHble OLEHOYHbIE MATEPUAJBI AJSl TEKYyILIero KOHTPOJS YCIHEeBAeMOCTH H IPOMEKY-
TOYHOM ATTECTAIUHU [0 HTOraM OCBOEHHUS AUCHHUILIMHBI « MeHea:KMeHT»

11. B cocraB nHpOpMaIMOHHO-CIIPABOYHBIX JJOKYMEHTOB HE BXOJIHT:

+ yKa3aHUE,

— JIOKJIaIHAsl 3aIMCKa;

— CBOJIKA.

12. Bun wuHGOpMaIMOHHO-CIIPABOYHON JOKYMEHTAIMH, SBISIONIEHCS CcrnocoOOM OINepaTUBHOTO
nH(OPMAaIMOHHOTO 0OMEHa MEX 1y OpraHU3alUIMU, Ha3bIBACTCS:

+ nepenuckou;

— JOKyMEHTAalHeN ISl CITy>KeOHOTO MOJIb30BAHMUS;

— CTaTUCTUYECKON OTUYETHOCTBIO.

13. Yrto mpencraBiser co0oii 3asBlIeHHE B IOKYMEHTOOOOPOTE OpraHu3aIim?

+ DTO NOKYMEHT, KOTOpPBIH aJpecoBaH IOHDKHOCTHOMY JIUIy M COJEPXKUT KakKylo-1H0O0 MpochOy
paboTHUKA;

— OTO0 JOKYMEHT C MpeI0KEHNEM Ha3HAYUTh, IEPEMECTHTD HIIU MOOLIPUThH paOOTHHKA;



— OTO NOKYMEHT, OOBSCHSIOIUI NMPUUMHBI CITYYUBIIETOCS, KOTOPBIN COCTaBIIsIeT paOOTHUK HA UMS
PYKOBOAMTEIS.

14. Yro He ABAsAETCS NPU3HAKOM aKTa?

+ cocraBieHue B cBOOOIHOU (popme;

— yCTaHOBJIEHUE (PaKTHUECKOTO COCTOSTHHE A€ U OTPAXKEHUE €r0 B aKTE,

— KOJIJIETHAJIbHOCTh COCTABJICHUSI.

15. JIoKyMEHTBI, KOTOpBIE W3JaHbl BHYTPH YUPEXKIEHUS W OTIPABICHBI 3a €ro Ipenenbl Uit
PYKOBOJCTBA HHWXKECTOSIIIMM OpraHaM YIpaBJIeHUs JUOO B IENAX HCHOJHEHHWS NUCHbMEHHBIX YyKa3aHUI
BBICIIEH MHCTAHIMH, Ha3bIBAIOTCS:

+ HCXOJAIIMMH TOKYMEHTaMU;

— BXOJALIMMHU JOKyMEHTaMH;

— MEPETTUCKOM.

16. Uro BrtoyaeT B ce0s TEXHUYECKOE MCIIOJHEHNE JOKyMEHTa:

+ DOJrOTOBKY IpOEKTa JOKYMEHTa, Habop M pacledarKky TeKCTa HpPOeKTa, KOPPEKTUPOBKY
CoJIep KaHusl IOKYMEHTa MOocje CorylacoBaHusl, opopMiieHrne (pUHATBHOTO BapHaHTa JOKYMEHTa;

— TPEAOCTaBIEHUE pacleyaTaHHOIO IIPOeKTa JIOKyMEHTa pPYKOBOAMTENI0 Ha COIJIaCOBaHUE,
yCTpaHEHUE HETOYHOCTEH, HAOOP OKOHYATEIBHOTO JOKYMEHTA,

— COCTaBJIEHHE JIOKyMEHTa cpa3y B OKOHYATEJIbHOM BapHUaHTE, €ro MOINHCAHUE Yy PYKOBOJIUTENS,
OTIIpaBKa JJOKyMEHTa aJpecary.

17. Korna mOKyMEHT SIBJISIETCSI UICTIOJTHEHHBIM?

+ Kornma paccmarpuBaeMblii B JTOKYMEHTE BOINPOC pa3pelleH IMOJHOCThIO U MEpernucka Mo HeMy
3aBEpILICHA;

— Kak TosbKO JOKYMEHTY MPUCBOEH PErucTpaliiOHHBINA HOMED;

— Korga nokyMeHT Nogy4yeH KOHEUHBIM aJJpecaToOM.

18. Kakue pasmepsl MIPUPTOB pPEKOMEHIYETCS MCIOAB30BaTh MPU O(GOPMIIEHUU JOKYMEHTOB
corsacHo ['OCT P 7.0.97-2016?

+ No 12, No 13, Ne 14;

—Ne 12, Ne 14, Ne 16;

—Ne 11, Ne 12, Ne 14.

19. ludporoii mnu OyKkBEeHHO-IH(PPOBON HISHTHU(PUKATOP JOKYMEHTA, BKIIOUYAIONINA ITOPSIKOBBIMI
HOMEp, JIOTOJIHAEMbI [0 JKENaHUK MHJEKCaMH COIVIACHO HCHOJb3yeMbIM  Kiaccudukaropam,
Ha3bIBaCTCS:

+ pPErucTpalMOHHBIM HOMEPOM JIOKYMEHTA;

— rpudom;

— J1aTOM JOKyMEHTA.

20. Kakoii (popMat OymMaru UCIosb3yeTcs Uil U3TOTOBIEHNS OJJAHKOB PE30TIOLUI?

+ A5, A6;

— A4, AS;

— A6, A4

1. HoBerii cotpyanuk orpabotan B opranm3auuu Bcero 10 mHeil. HyXHO 1M BBIIIauuMBaTh eMy
KOMITEHCALIMIO 332 HEUCIIOIb30BAHHBIN OTITYCK?

a) Jla, 3a 1 genp

0) [a, 3a 2,33 gHs oTmycka

B) Ha ycmoTpenue paboronarens

+r) Her

2. Ecnm omata TpyJa B KOMIIAHMM HMXKE CpeJHEH B PErMOHE 10 COOTBETCTBYIOLIEMY BHIY
HSKOHOMHYECKOH JIESITETBHOCTH, TO PA0OTOIATENh MOXKET OBITh:

a) [IpuBneuyeH kK aAMUHUCTPATUBHOI OTBETCTBEHHOCTH

0) OmrpadoBan

+B) BbI3BaH Ha 3apIJIaTHYI0 KOMHUCCHIO B HaJOTOBYIO

r) BoI3BaH Ha 3apIuIaTHYI0 KOMUCCHIO B TPYJOBYIO HHCIEKIUIO

3. Ilpm 3axmoYeHHUHM TPYAOBOIO JOTOBOpA JIMIO, IIOCTyIAIOIIee Ha padoTy, HpPEIbsBISCT

paboroaarento (cT. 65):
+a) CHWIC



6) UHH
B) CBUIIETENBCTBO O Opake
r) CBUIETENBCTBO O POXKIECHUN PeOCHKa

4. Kako# CpoK cuMTaeTcsi MaKCHMaJIbHBIM JIJIsl UCTIBITAHUS ITpH ipuéMe Ha padoTy (ct. 70):
a) 1 ron

+0) 6 MecsIeB

B) 3 Mecsina

r) Her orpannuenmii

8. YueOHbIil OTITyCK MPEeIOCTaBISIETCS HA OCHOBAaHHM:
+a) CripaBKu-BbI30Ba

0) 3a4€THOM KHIKKH

B) Beimucku u3 yuebHoi Benomoctu BY3a

r) AKaJIeMUYecKOl CIpaBKU

10. Yro nenaTh, €y B IMYHON KapTOUKE 3aKOHUMIIOCh MECTO Ul BHECEHUs] MH(pOpMaLun
00 OTITyCKe COTpYIHUKA:

a) bonblie He BHOCUTH B JIMUHYIO KAPTOUKY 3aMUCH 00 OTITyCKe

0) 3aMa3aTh MTPUXOM U 3aKJIEUTh HMEIONIYIOCS HHPOPMALIUIO U CBEPXY HAINMCATh HOBYIO
B) 3aBECTH BTOPYIO JUUHYIO KAPTOUKY

+1) OhOpMUTH JOTIOTHEHNE K TMYHON KapTOUKe

14. TIpu cMeHe paMuIMK COTPYIHHUKA HA THUTYJIEHOM JINCTE TPYJOBOM KHMKKH HEOOXOIMMO:
a) Hancatp psiioM HOBYIO (haMIITUIO, B3SIB TIPESKHIO B CKOOKH

+0) Crapas pammuius 3a4epKuBaeTCsl OJHON YePTOU U BIUCHIBACTCS HOBast (DaMUITUS

B) [IpexxHIo0 paMuimio 3aMazath KOPPEKTOPOM

r) Briucats HOBYIO (haMIITHIO TTACTOM Jpyroro nBera

15. B Tpy10BO# KHMKKE MOTYT OBITh 3amKcH O (CT. 66):
+a) Harpaxxaenusx

0) BeiroBopax

B) Hapymenusx

r) HarpaxneHusix, BBIrOBOpax, HapyIICHHUIX

16. Ilpu mepenMeHOBaHUN OPTaHU3AINU 3aMKCh B TPYIOBYIO KHHKKY:

a) BHOCUTB HE HYXHO

0) HyxHO TOIBKO TeM pabOTHUKAM, KOTOPHIE YBOJIBHSIOTCS U3 KOMITAHUU
B) HyXHO TOJIbKO B CiTydae CMEHbI OpraHU3allMOHHO-TIPABOBON ()OPMBI
+r) HyxHO

17. Ilpu yBOJIbHEHUHU TPYAOBas KHUXKKA BBIIAETCS COTPYIHUKY:

a) B nenr Hanucanwus 3asBJICHUS 00 YBOJIBHEHUHT

0) B neHp, npeanecTBYOMMA YBOJIBHEHUIO

+B) B mocnennuii pabounii n1eHb

r) B cpoK, cormacoBaHHbIN ¢ COTPYIHUKOM

1. Opranu3zanus KaJpoBOro JAeI0NpPOU3BOICTBA HA MPEIIPUITHH.

2. JIOKyMEHTHPOBAaHHUE TPYAOBBIX MPABOOTHOIIICHH.

3. TexHOJ0THsI IPOBEAEHMSI KaJPOBBIX IIPOBEPOK.

4. Texnomnorusi opopmiieHHs] TPYAOBBIX OTHOILIEHUI pabOTHUKA U paboTomaTess.

5. OdopmiieHre pacTOpKEHHUs! TPYAOBOTO JOrOBOpaA 110 HHULIMATHBE PaboTOAATEIs U 110
COTJIAIICHUIO CTOPOH.

6. ®opMupoBaHHE JUYHOTO JieJa pabOTHHKA.

7. Benenue IMYHOTO JUCTKA MO yUETY KaJIpOB KaK 4acTh paObOThI KaJIPOBUKA.

8. IIpodeccronanbHbIe U JIMYHOCTHBIE KAYeCTBA KaJpOBOr0 pabOTHHUKA.



9. TexHONIOTHUA YHUUYTOXKEHUS KaJPOBBIX JJOKYMEHTOB.

10.Pabora ¢ koHpuIeHIMaIbHON nHpOpMalell Kak YacTh KaJApOBOW pabOTHI.

11. CokparlieHre YUCIEHHOCTH MepcoHana: oopMIIEHHE U IPOBEICHUE MPOLIEAYPHI

Kak opopMuTh THYHYIO KapTOYKYy Ha HOBOTO COTPYIHHKA?

Orser:

3axoauM Bo BKIAIKy «Kanpen - « CoTpyaHuKm.

Haxxumaem kHonky «Co31aTh» - 100aBIsIeTCsl HOBBIM 3J1€MEHT.

3anonHenue ocHOBHBIX MaHHbIX (DUO, nata poxaenus, UHH, CHUJIC, o)

3anoyiHeHWEe JIMYHBIX JAaHHBIX (MECTO POXJAEHHs, TPa)XIaHCTBO, JOKYMEHT YAOCTOBEPSIOLIMIA
JUYHOCTD, TE€IE(OHBI, ajpeca)

3anojaHeHne JAHHBIX 00 00pa3oBaHNM/KBaTU(UKALIUN (yuebHoe 3aBEJICHHUE,
HaIpaBJIeHUE/CTIENUAIbHOCTD, IUILJIOM U T.JI.)

3anonHenue BkIaakd «CopaBkW» (BHECEHHME CBEIEHMH M3 CIPaBOK OT  MPEIbLAYIIEro
paboTonarens MNpu HaJTU4YUN)

3arnoyiHeHNe JJAHHBIX O CEMbe

3aroyHeHNEe JaHHBIX O TPYAOBOU AEATENFHOCTH

3anonHeHue BkiIaaku «CTpaxoBaHue» (JIbrOThI, MHBAJIMIHOCTh U MPOY.)

3armoyHeHWEe JaHHBIX BOWHCKOTO ydeTa

YroObl 3aperucTpupoBaTh KapTOUYKy HOBOTO COTPYJHHMKA Ha)KMMaeM BBEpXY KHONKY «3amucatb U
3aKPBITHY.

2. Kak co3mare mpuka3 o nmpruemMe Ha padoTy OJHOTO COTPYHHUKA?

OrtBer:

3axoauM Bo BkIanky «Kanpeny - sxypHan «IIpuemsl, mepeBobl, YBOJbHEHUS.

Haxumaem kHomiky «Co3nats» - «[Ipuem Ha paboTy».

BriOupaem u3 criucka coTpyIHHAKA, KOTOPOTO HYKHO OOPMUTE.

CraBuM JaTy JOKyMEHTA.

Bo Bximagke «I'maBHOEY:

- BBIOMpaeM JaTy npuemMa Ha padoTy;

- HCTIBITATEILHBIA CPOK MPU HEOOXOIUMOCTH;

- BBIOMpaeM MoApa3aeieHUe U JOJDKHOCTD;

- BBIOMpaeM rpaduk paOboOTHI ISl COTPYIHUKA U BUJI 3aHITOCTH;

- onpenensiem OOT.

Bo Brimanke «Ormata Tpyaa» aBTOMaTUYeCKd OyneT OMpenelieH BHUJ HAYMCIECHUN U pa3mep
3apaboTHOM TuTaThl. HeoO0XoMMMo yCTaHOBHTH MOPSIOK pacyera aBaHca («PacueTom 3a mepByro MOJIOBUHY
Mecsa).

Bo Brmanke «TpymoBoit moroBop» HEOOXOJAMMO yKa3aTb HOMEP M JaTy TPYJIOBOTO JOTOBOpa H
MOCTaBUTH (PIIAXKOK, €CITH JJOTOBOP CPOUYHBIN. BHECTH WHBIE YCIIOBHS €CITH 3TO HEOOXO0IUMO.

Jlyist Toro, 9YTOOBI JOKYMEHT OBLI CO3/1aH HAa)KMMaeM KHOTKY B BepXHeM JieBoM yriy «IIpoBectu u
3aKPBITHY.

3. Kak oopmuTh mepeBo; HECKOIBKUX COTPYIHUKOB B IPyroe mojpa3aeicHue?

OTBerT:

3axoauM Bo BKIAIKy «Kanpeny - sxypHan «IIpuemsl, nepeBobl, YBOJbHEHUS.

Haxxumaem knonky «Co3natey - «KaapoBblii mepeBoOJT CIIUCKOM.

BraocuMm nary nokymeHra.

B TtabmuyHo¥l wacTM HaxuMaeM KHOMKY «J/[00aBUTB» W B OTKpBIBIIEMCS OKHE BbIOMpaeM
COTpyIHHUKA, CpOK TiepeBona. B 3akmanke «lmaBHoe» crtaBuM (uaxok «llepeBectn B japyroe
MOJIpa3/ieJICHUE» - BBIOMpaeM TMojapasieicHre W JOKHOCTh. CTaBuM (iaxkok «OTpa3uTh B TPYIOBOM
kHIKKe». Bo Brimanke «Ormuiata Tpyza» aBTOMAaTHYECKH MOSIBATCA JaHHBIE O TUIAHOBBIX HAUUCICHUSX Ha
HOBOM pabouemM wmecte. Bo Brmaake «TpyaoBoii J0TOBOp» BHOCHM CBEIEHHS O JOMOJHUTEIBHOM
COTJAIlIEHUU K TPYJIOBOMY J0roBopy. Bo Bknaake «JlomoaHUTENbHO» BHOCHM MPUYMHY M OCHOBAHHE IS
nepeBoa.

Haxumass BHU3Yy nokymeHTa KHONKY «OK» - COTpyIHHUK-IIEPEBOJHUK IOSBUTCS B TaOJIU4HOMN
4acTH TOKyMeHTa «KaJIpoBbIi IepeBOIY.

Jis  nmoGaBiieHUS CIENYIONIETO COTPYAHHMKA HaXKMMaeM KHONKY «Jlo0aBUTh» W MOBTOpsieM



HEOOXOIUMBbIE IEHCTBUSI.

ITocne BHECEHMS BCEX COTPYIHUKOB — HaxkuMaeM «IIpoBecTu u 3aKpbITHY.

4. Kak co31aTh IpuKa3 Ha yBOJIbHEHHE paOOTHHKA?

Orger:

3axonuM Bo BkIaaky «Kangpen - xypHai «lIpuemsl, nepeBosbl, yBOJbHEHUS.

Haxumaem kHotky «Co31atb» - «YBOJIbHEHHEY.

B ocHOBHOIl wacTu [IOKyMeHTa BbIOMpaeM JaTy, MECSI HA4YMCICHUS M COTPYJHHMKA, KOTOPOTO
HEO0OXOMMO YBOJIUTH.

Bo Briagke «YclioBHs yBOJBHEHHUS» BBIOMpaeM JaTy, OCHOBaHHWE YBOJIbHEHMS (CO CCBUIKOM Ha
cratbio TK P®), ctaBum ¢naxok «OTpa3uTh B TpyIOBOW KHIDKKE». [lanee yka3blBaeM KOJMYECTBO JHEW,
3a KOTOpBIE BBIIUIAYMBAETCS BBIXOJIHOE MOCOOME (€C/IM Takoe yCIOBHE MpeaycMoTpeHo). CTaBuM (uiakku
«YuureiBath MPOT» u «Hauucnurs 3apruiaty». Huske aBTOMaTtwdecku OyayT pacCUYMUTaHBI CYMMBI IO
3apab0TKy 3a OTpaboTaHHOE BpeMs, KOMIIEHCAIMsl HEHUCIOJIb30BAHHOTO OTIIYCKa M BBIXOJHOE MocobOue
(ecmu mpemycmotpeno), paccuntan HIADJI. Jlanee ycraHaBiuBaeM JaTy BBITUIATHI (MTOCIETHUN paOOUHil
JICHB).

Bo Brmamke «KommeHcanusi OTHmycKa» aBTOMAaTHYECKH OyAyT pacCuMTaHbl CYMMBI W JTHH
KOMIICHCALIUH.

Bo Bxmanke «HauucieHns u ynaepkaHus»» aBTOMATUYECKHM pPACCUUTAIOTCS BCE HA4YMCIICHUS,
YAEpKaHUS U CTPAXOBBIE B3HOCHI.

Bo Bknaake «CrnpaBku Hpu yBOJBHEHMM» MOXXHO pacnedarars crpaBky 2-HIADJT u Ucxoasuryro
CIPaBKy Ul pacyera nocoOuil.

B 3akmioueHMHM Ha)XKMMaeM KHOMKY «IPOBECTH U 3aKpbITh» U JOKYMEHT IMOSBUTCA B XKypHaue M
IIPOYMX PETUCTpaX ydeTa.

5. Kak opopmuth ouepeqHoii eKeroiHbli TPYy10BOM OMIaYMBAEMbII OTITYCK COTPYAHUKY?

Orser:

3axoauM Bo BKIAJKy «Kanpepy - xxypHan «Otmyckay.

Haxumaem kHonky «Co3aars» - «OTImyck».

Bribupaem gaty u mecsi HauuclieHus. BeiOupaem coTpyIHHKA U IEPHO]] OTITYCKA.

Bo Briagke «OCHOBHOW OTHYCK» CTaBUM IE€PHOJI OTIYCKAa M aBTOMATHYECKH PACCUMTHIBACTCS
KOJIMYECTBO KaJIeHAApHBIX naHeH. Huke aBTOMaTW4YecKH MTPOU3BOIUTCS pPacyeT OTIYCKHBIX C y4YeTOM
cpenHero 3apaboTka coTpyanuka, a take HJDJI. [lanee ompenensem BuI BBIILIATH (B MEX PacuETHBIN
Nepro.) U MIAHUPYEMYIO ATy BbITIATHI.

Bo Bknanke «JlONOJNHUTENbHBIE OTHYCKa» NpU  HEOOXOAMMOCTM BHOCHM CBEACHUS O
JIOTIOTHUTEIHHOM OTITYCKE.

Bo Brmagke «HauncneHo» aBTOMAaTMUYECKH 3allOJHATCS CBEACHMS O HAYUCIEHHBIX CyMMax
OTITYCKHBIX.

Jliist perucTpanuu JOKyMEHTa HA)KUMAaeM KHOTIKY B BEpXHEM JIeBOM yrity «[IpoBecTH U 3aKphIThY.

6. Kak co3nars Tabenb yuera paboyero BpeMeHu?

OTBer:

3axoauM BO BKJIQJIKY «3apruiatay - « YdeT BpeMeHu» - « Tabemm.

Haxxumaem knonky «Co31atby.

BriOupaem mecsitn, 3a KOTOPBIH HY)KHO CO3/1aTh Ta0eNb U JaTy €ro COCTABIICHUS.

HaxxumaeM kHOTIKY «3aIroIHUTHY.

B TaGnuuHO YacTH MOSBISIOTCS CBENCHUS IS Ta0CNS: COTPYIHUKY, THA MECSIA, BHIBI BPEMEHH.

JlaHHBIE MOKHO TIPABUTb.

B BepxHe#l wactu jpokymeHTa Haxumaem Ha kHOMKY «lleuats T-13» u popmmpyem Tabensb yuera
pabouero BpeMeHH Ha)KUMasi KHOTIKY «[IpoBECTH M 3aKpBIThY.

7. Kak opopMuTh yaep:kaHUs COTPYAHHUKY [0 UCTIOTHUTEIHHOMY JIUCTY?

Ortser:

3ax0uM BO BKJIAJKy «3apruiaTta» - « Y aepxKaHus» - «AJIMMEHTBI U JPYTHE YIECPKAHUD).

Haxxumaem kHonky «Co3naTe» - « ICTIOMHUTENBHBIN JTUCT.

CraBUM JaTy MCHOJHUTEIBLHOTO JIUCTa, BbIOMpaeM coTpynHuka. B crpoke «llomyuarensy co3maem
HOBOE (PU3UYECKOE JHIIO0, SBISIONIEECS MOMydaTelieM CPEICTB IO HUCIOJHUTENBLHOMY JHUCTY. B cTpoke



«Anpec» BHOCMM TOT aipec, Ha KOTOPBIM HEOOXOIUMO TEPEYUCISATh CPENCTBAa  COTJACHO
HCIIOJTHUTEIIEHOMY JIUCTY.

VYka3plBaeM MepHoJ yAepKaHUs W crnoco0 pacuera ((GUKCUPOBAHHONH CYMMOM, MPOIIEHTOM WU
ToJIek ).

[Ipu HeoOxomumocTu cTaBuM Quaxok «I[IpekpaTuTh ynepkaHUe MO AOCTHXKEHHUIO Mpenena» u
YKa3blBaeM CyMMY.

Bce cBenenus ans JaHHOTO JOKyMEHTa OepyTCsl U3 UCIIOIHUTENIBHOTO JIHCTA.

B konme wHaxumaem kHOTMKY «[IpoBecTH ¥ 3aKkpbITh» M C YKa3aHHOTO Iepuoaa OyayT
MIPOU3BOAUTHCS YACPKAHUS U3 3apIIaThl JAHHOTO COTPYIHHKA.

8. Kak coznate nokyment B 1C JlIokymeHTOOOOpOT

Orger:

BreiOpate B pazgene “JlokyMeHTHI M (ailinbl”’ COOTBETCTBYIOIIYIO KOMaHAy u3 rpymmbl Co3aatsk,
BBIOPATH HYXKHBIN BUJ IOKYMEHTA.

3anonHuTh GopMy (KapTOUKy), MpUCOeTUHUTH (aiimbl Ha 3aknanke Daliapl UM UCTOIB30BaTh
kHOTIKY ([/loOaBuTH (paiir), a 3areM COXpaHWUTh H 3aPETUCTPHUPOBATH JOKYMEHT (CTCHEPHPOBATh
PETHCTPAIMOHHBII HOMED).

[Ipu perucrtpanum HOKyMEHTa MporpaMma aHAIM3UPYET €ro PEKBU3UTHI M HUINET TMOJIXOJAILYIO
HACTpOiKy HyMepauuu. Ecnu HacTpolika He HailjieHa, TO BbIgaercs coobOmieHue o0 ommubke. Torma
CJIEIYEeT CO3/1aTh €e.

Ecnu HaiileHO HECKOJIbKO MOAXOAAIIMX HACTPOEK, TO MPUMEHSETCsl Ta, KOTopas MOAXOAUT IO
HauOOJIBIIIEMY YUCITY U3MEPCHUH.

9. Kak Hactpouts BUJ M HyMepauuto 1okymenTa B 1C JlokyMeHT0000pOT

Orser:

VYcraHOBKAa HAaCTPOEK BHJA JOKYMEHTA BBINOJIHAETCS Ha 3akinanke «Bua mokymenra — Hactponikm»
KapTOYKM BHJA JOKyYMEHTa. B crpaBo4HON MHPOpPMALMU MOKHO MPOYUTATh OINUCAHHE OOLIMX HACTPOEK
JUIsL BCEX BUJOB JIOKYMEHTOB Ha IpPUMEpPE BUJOB BHYTPEHHHMX JOKyMeHTOB. Oco0oe BHHMaHHE HMEET
napaMmerp <«JSIBisercs IOroBopomM» — HACTpPOMKa O3HAa4yaeT, 4YTO JOKYMEHThl 3TOrO BHJA SBISAIOTCA
JIOTOBOPAaMHM M MPH YCTAHOBKE 3TON HACTPOWKM aBTOMAaTHUYECKU YCTaHABIIMBAIOTCS 0€3 BO3MOXKHOCTHU
OTKJIIOUEHUS J[PYTHe HACTPOUKH.

Jlnst co3maHuss ¥ HACTPOWKM TpaBwi (OPMHUPOBAHUS HYMEpPATOPOB MPEAYCMOTPEH CIIPABOYHHK
HywmepaTtopel. CrnpaBo4YHMK OTKpBIBAa€TCs IO OAHOMMEHHOM KOMaHIE B MeHIO pasnena HopmarusHo-
cIpaBo4Hasi UHGopMaLUs.

Ha 3aknmaake «®opMaT HOMEpa» MOXXHO BbIOpPAaTh OJHO MJIM HECKOJIBKO CIIY>KEOHBIX MOJed s
oroOpaxenus. dopmar perucTpaliOHHOTO HOMEpa MOXKET BKJIHOYAaTh B ce€0s pa3iMyHbIE CIIy)KEOHBIE
HOJIsl, OTMEYEHHBbIE KBaJpaTHbBIMM CKOOKaMM, M pas3fenurenu (Hampumep, THpe, Kocas depta). Ecmm
pa3fenuTenb MOMEIIEH B KBaJpaTHBIE CKOOKHM, BHYTPH KOTOPBIX yKa3aHO CIy)KeOHOe mojie, TO OH Oyjaer
no0aBIIeH K HOMEpPY TOJIBKO B TOM CJIydae, eciid OyeT 100aBIeHO Cily>)KeOHOe MoJIe.

ITocne co3ganust U ycTaHOBKM (hopMara HymepaTopa HEOOXOAMMO IMPHUBSA3ATH €0 K OJHOMY HWIIH
HECKOJIBKUM BHJAM JOKYMEHTOB. OTO MOXHO cJenaThb Kak B KapTOuyke HyMepaTopa (Ha 3aKiazike
«/JlericTByeT MIsh», TaK U B KAPTOUKE BUIA JOKyMEHTa Ha 3aknaake « Hymepamus».

JUis omHOro BHJAa [OKyMEHTa MOJKHO YyKa3aTh HE3aBUCUMYIO HyMEpaLMI0 Ha 3aKJalKe
«He3aBUCHMas Hymepauus». HesaBucumas Hymepanus IO OpPraHM3alMd IO3BOJIUT JOKYMEHTaM BHUJA,
KOTOPOMY Ha3Ha4e€H »JTOT HYMEpaTop, HUMETh pErHMCTPAllMOHHBI HoOMep oJHoro ¢opmara, HO C
WHIUBUyJIBHON HyMEpalKen 10 KaX101 OpraHu3alyH.

10. Kak HacTpouts madnon gokymenta B 1C JJokymeHTOOO0pOT

Otser:

[Ipy co3zmaHMM JOKYMEHTa B MpOrpaMMe MpPEAyCMOTpPEHa BO3MOXKHOCTH aBTOMATHUYECKH
3aIl0JIHUTH €r0 PEKBU3UTAMU M IIPUCOCTUHHUTD (DaiIIbI 110 3apaHee HACTPOCHHOMY IIA0JIOHY.

[Tpu co3manum BUAa JOKyMEHTa ynoOHO cpa3y J00aBHTH K HEMy IIAOJOH JOKyMEHTa W HAaCTPOUTh
ABTOMATHYECKOE 3alojHEeHUE (aiijioB. DTH HACTPOWKM JOCTYNHBI B KapTOYKE BHJA JOKYMEHTa Ha
3aknazake «1labmon qokymeHTay.

Ha Brutagke «PekBU3UTHI IOKYMEHTa» MOXKHO CO37[aBaTh HAMMEHOBaHHUE JIOKYMEHTA I10 IA0JIOHY.

[Ipy W3MEHEHWH pEeKBU3UTA, YYACTBYIOIIETO B IIA0JOHE HAMMEHOBAHHUS, OH AaBTOMATHYECKH



W3MEHUTCS B HAMMEHOBAHUM JOKyMeHTa. Hampumep, U3MEHEHHbIM PETUCTPALMOHHBIA HOMEp JOKYMEHTa
ABTOMATUYECKH U3MEHHUTCS M B HAMMEHOBAHHH.

Hactpoiika aBro3amonHeHusi mablioHa BBIMONHIETCS B KapTOYKe BHJA JTOKYMEHTa Ha 3aKJaJIKe
«1labmon noxkymenTta — @aitne» mo ccbuikam «He HacTpoeHo» wim «OTKPBITHY.

ITpu HacTpoiike aBTOMAaTUYECKOro 3amojHeHus mabnoHoB (aiinoB ¢popmata Doc, Docx, Dot, Dotx
B OTKpBIBILEICS KapTOUKE JOCTATOYHO OTMETUTh HYXHbIE IMOJIA HA 3aKjianke «PeKBU3UTHD»Y, U MpOrpaMma
ABTOMATHYECKH CO3/IaCT UX B (haiiie.

NTOI'OBOE TECTUPOBAHUE

11. B coctaB nH()OpMAIIMOHHO-CIIPABOYHBIX IOKYMEHTOB HE BXOJIUT:

+ yKa3aHue;

— JTOKJIa/IHAsl 3aIlHUCKa;

— CBOJIKA.

12. Bua uH(bOpMalMOHHO-CIIPABOYHON JOKYMEHTAIlUU, SBJISIOIICNCS CIIOCOOOM OMepaTUBHOTO
MH(OPMALIMOHHOTO OOMEHa MEX1y OpraHU3alUIMU, Ha3bIBACTCS:

+ nepenucKkon;

— TOKyMEHTAIMeH JUIsl CIIyKEOHOTO MOJIb30BAHMS;

— CTaTUCTHYECKON OTYETHOCTHIO.

13. Yrto mpencrapiser co0oit 3asBlIEHUE B TOKYMEHTOOOOPOTE OpraHu3aIim?

+ DTO MOKYMEHT, KOTOpPBIH aapecoBaH AOJDKHOCTHOMY JIMIYy M COJAEPKUT Kakylo-IuOo MpochOy
paboTHUKA;

— DTO IOKYMEHT C MpeJI0KEHUEM Ha3HAUYUTh, IEPEMECTUTh WIIH MOOUIPUTH PaOOTHHKA;

— DTO MOKYMEHT, OOBSICHSIONINI MPUYHUHBI CITYYHBIIETOCS, KOTOPBIH COCTABIISICT paOOTHHUK HA UMS
PYKOBOAMTEISI.

14. Yto He sABAsETCS MPU3HAKOM aKTa?

+ cocraBieHue B cBOOOHOU popme;

— yCTaHOBJIEHUE (PAaKTHUECKOTO COCTOSTHHE JET M OTPAKEHUE €r0 B aKTE,

— KOJIJIETHAJIbHOCTH COCTABIICHHUSI.

15. JIoKyMEHTBI, KOTOpBIE W3JIaHbl BHYTPH YUPEXKJIEHUS W OTIPABICHbI 3a €ro Ipenenbl JUIs
PYKOBOJICTBA HIDKECTOSIIIMM OpraHaMm ympaBieHHs Ju00 B LENSIX HCIONHEHUS MNHCbMEHHBIX YKa3aHHA
BBICIICH MHCTAHIINH, HA3bIBAIOTCS:

+ UCXOJSIIMMH TOKYMEHTaMU;

— BXOJISIIIIUMH IOKYMEHTaMU;

— MEPENUCKO.

16. Yto BKIIOUAET B €0 TEXHUYECKOE HCIIOTHEHHUE JTOKYMEHTA:

+ TOJrOTOBKY TMpOEKTa JIOKYyMEHTa, Habop M pacledyarKy TeKCTa TMPOeKTa, KOPPEKTUPOBKY
coJiep KaHus IOKYMEHTa MOCie CorylacoBaHus, opopMileHrne (pUHATBHOTO BapHaHTa IOKYMEHTa;

— TpEeAOoCTaBICHUE pacleyaTaHHOTO TMPOeKTa JOKyMEHTa pPYKOBOAMTENI0 Ha COIJIacOBaHUE,
yCTpaHEeHUe HETOYHOCTEH, HAOOP OKOHYATEIBHOTO JOKYMEHTA,

— COCTaBlIeHHE JIOKyMEHTa cpa3y B OKOHYATEJIbHOM BapUaHTE, €ro TMOAMHCAHHUE y PYyKOBOJIUTENS,
OTIIpaBKa JOKyMEHTa aJpecarty.

17. Korna 1OKYMEHT SBJISIETCS UCTIOJITHEHHBIM?

+ Korga paccmaTpuBaeMblii B JOKYMEHTE BOIPOC pPa3pelIeH IOJHOCTBIO M IEPENUCKa 10 HEMY
3aBepllIeHa;

— Kak TobKO TOKyMEHTY IIPUCBOECH PETMCTPALIMOHHBIN HOMED;

— Korga nokyMeHT MogyyeH KOHEUHBIM apecaToM.

18. Kakue pasmepbl MPUPTOB PEKOMEHIYETCS WCIOIB30BaTh MpU OQPOPMIICHUH JOKYMEHTOB
cornmacHo ['OCT P 7.0.97-2016?

+ Ne 12, Ne 13, Ne 14;

—No 12, Ne 14, Ne 16;

—Ne 11, Ne 12, Ne 14.

19. Iudporoit unu OykBeHHO-IIM(PPOBON HUIACHTU(HUKATOP AOKYMEHTA, BKIIFOYAFOIINN TOPSIKOBBIN
HOMEp, JIOTIOJIHAEMBI 10 JKEIaHWI0 MHJCKCAMH COIVIACHO HCHOJNBb3YeMbIM  Kiaccudukaropam,
Ha3bIBACTCS:

+ perucTpalmoOHHBIM HOMEPOM JIOKYMEHTA;

— rpuom;

— JIaTOW IOKYMEHTA.



20. Kakoit ¢popmaT Gymaru UCHoab3yeTcst UIsl U3TOTOBJIEHUS OJaHKOB PE30JIIOLUI?

+ A5, A6;

— A4, AS;

— A6, A4d.

1. HoBelii coTpyanuk orpabGotan B opranuzauuu Bcero 10 nueil. HyXHO 1M BbIIIauuMBaTh eMy
KOMIICHCAIIHIO 32 HEUCITOIB30BAHHBIN OTITYCK?

a) Jla, 3a 1 ncHp

0) [a, 3a 2,33 gus oTmycka

B) Ha ycMmoTpenue paboronarens

+r) Her

2. Ecniu omuata Tpyaa B KOMIIAHMM HIDKE CpeIHEH B pPErHMOHE IO COOTBETCTBYIOLIEMY BHJLY
HSKOHOMMYECKOH JIeSITENbHOCTH, TO PaOOTOIaTENh MOXKET OBITh:

a) [IpuByieyeH Kk aAIMUHUCTPATUBHON OTBETCTBEHHOCTHU

6) OmrrpadoBan

+B) BbI3BaH Ha 3apIUIaTHYIO0 KOMHCCHIO B HAJIOTOBYIO

r) BbI3BaH Ha 3apmiaTHYI0 KOMUCCHIO B TPYIOBYIO HHCIIEKIIUIO

3. Ilpm 3awioyeHWW TPYJOBOTO JOTOBOpA JIMIO, MOCTYyMamIlee Ha padoTy, NPEIbIBISICT
paboroaarento (cT. 65):

+a) CHUJIC

6) MHH

B) CBUIIETENBCTBO O Opake

r) CBUJIETENIBCTBO O POXKJICHUU peOCHKA

4. Kako#t CpoK CUMTAETCSl MAKCUMAJIBHBIM JIJISl UCTIBITAHUS TIpH mipuéme Ha padoty (ct. 70):
a) 1 rox

+0) 6 mecsIeB

B) 3 mecsna

r) Her orpannyenuit

8. YueOHbIl OTITYCK MPEIOCTABISETCS HA OCHOBAHUU:
+a) CripaBKu-BBI30Ba

0) 3a4ETHOM KHIKKH

B) Brimucku u3 yueOHo# Bemomoctu BY3a

r) AKaJIeMHUYECKON CIIpaBKU

10. Yro nenaTh, €ciy B IMYHON KapTOUKE 3aKOHUMIIOCH MECTO IS BHECEHUS] WH(pOpMAIUn
00 OTITyCKe COTpYyIHUKA:

a) bonbiie He BHOCUTH B TMUHYIO KAPTOUKY 3aMUCH 00 OTITyCKE

0) 3ama3arh ITPUXOM WU 3aKJIEUTh UMEIOIIYIOCS HHPOPMAIMIO U CBEPXY HAIMCaTh HOBYIO
B) 3aBECTU BTOPYIO JIMUHYIO KapTOUKY

+1) OPOpMUTH AOTIOIHEHNE K INYHON KapTOUKe

14. Ilpu cMmeHe hamMUITHK COTPYAHUKA HA TUTYJIBHOM JINCTE TPYAOBOH KHIDKKH HEOOXOIMMO:
a) Hammcatp psioM HOBYIO (haMIITHIO, B3SIB TIPEKHIOIO B CKOOKH

+0) Crapas amuiist 3a4epKUBaeTCsl OHON YepTON M BITUCHIBACTCS HOBAsK (haMHIIHS

B) [IpexHIo0 (hamMuiIiio 3aMa3aTh KOPPEKTOPOM

r) Bnimcats HOBYIO paMuIuIO MacTOi qPyroro mBeTa

15. B Tpya0BO# KHM)KKE MOTYT OBITh 3aIUCH O (CT. 66):
+a) Harpaxxnenusix

0) BeiroBopax

B) Hapymenusx

r) Harpaxenusix, BBITOBOpax, HapyIICHUAX



16. Ilpu nepenMeHOBaHUU OpPraHU3ALIMHU 3alKCh B TPYIOBYIO KHHKKY:

a) BHocUTb He HYXHO

0) Hy»HO TOJBKO TeM pabOTHHKAaM, KOTOPHIE YBOJIBHIIOTCS U3 KOMITAHUU
B) Hy»XHO TOJIBKO B Cllyyae cMEHbl OpraHU3al[MIOHHO-IIPAaBOBOM (hOpMBI
+r) HyxHO

17. Tlpu yBOJIBHEHUU TPYIOBasi KHUXKKA BBIIAETCSA COTPYAHUKY:

a) B nenp HanucaHus 3asB€HUs 00 YBOJIBHEHUU

0) B nenb, npeniiecTBYOUMI YBOJIBHEHUIO

+B) B nmocnennuit pabounii 1eHb

r) B cpok, cornmacoBaHHbI ¢ COTpYTHUKOM

8. IlepeyeHb OCHOBHOM M JONMOJHHUTEJbHOH Y4eOHOH JHUTEPATYPbl, HEOOXOAUMON /sl OCBOCHHS
AUCHUTINHBI

a) IlepeueHb OCHOBHOW W JONOJHUTEIBHOW Yy4eOHOH JUTEpaTypbl, HEOOXOAMMOM JJIsI OCBOEHUS
JUCIUTTAHBI

OCHOBHafl
JI1.4 cocr.: C. B. JleBymkuna, E. I'. Cepruenko ; CraBpomnosibckuii ['AY TexHonoruu ynpaBieHUs
nepconaniom:yued. mocodue. - CraBponons, 2023. - 2,34 Mb
JI1.10 KubGanoB A. ., HypakoBa W. b., DcaynoBa U. A., Ilatamosa H. W., Mutpodanosa E. A,
CotnukoBa C. WU., I'arapunckas I'. II., Cne3xo B. B. Vnpasnenue nepconanom B Poccuu: uctopus u
COBPEMEHHOCTh [DNEeKTpOHHBbIN pecypc|:MoHOrp.. - MockBa: OOO "HayyHo-U3#aTenbCKUil LEHTP
NH®PA-M", 2024. - 240 c. — Pexxum pocrtyna: https://znanium.ru/catalog/document?1d=446778
J1.9 Mywmnamze P. I'., Bacunbesa WM. B., Anemmna T. H. OcHOBBl ynpaBieHus NEPCOHAIOM
[DnexkrponnsbIil pecypc]:yued. mocodue ; BO - bakamaBpuar. - Mocksa: Pycaiinc, 2024. - 150 ¢. — Pexxum
nocryna: https://book.ru/book/953614
JI1.8 Pe6por A. B. MotuBanust u ormiata Tpyna. CoBpeMEHHbIE MOJETH U TEXHOJOTHH [DIIEKTPOHHBIN
pecypc]:yue6. mocobue; BO - bakanmaBpuar, Maructparypa. - MockBa: OOO "HayuHo-M31aTeNnbCKHiA
nentp MHOPA-M", 2024. - 346 c. — Pexxum goctyma: https://znanium.com/catalog/document?1d=435739
JI1.7 Anexceea I'. W. byxrantepckuii (UHAHCOBBIN y4eT. ApPEHJIHbIE OTHOIICHHS [DJIEKTPOHHBIN
pecypc]:yue6. mocooue ; BO - bakamaBpuar, Maructparypa. - MockBa: KaoPyc, 2023. - 157 c¢. — Pexum
nocryna: https://book.ru/book/948570
JI1.6 bynwira P. II., I'pumikuna C. H., PoxnoBa O. B., CadonoBa U. B., JlaBpoB JI. A. byxranarepckuii
yder ayauT ¥ (OPMHpPOBAHHE KOPIOPATHBHOW OTYETHOCTH [DIEKTpOHHBIA pecypc|:ydeOHuk ; BO -
bakanaBpuar, Maructparypa. - Mocksa: KnoPyc, 2023. - 230 c¢. — Pexum pocryna:
https://book.ru/book/953097
JI1.5 Cenume H. B. 1C: Byxrantepust npennpusitust 8.2 [DneKTpoHHbIH pecypc]:mpakt. nocobue ; BO -
baxanaspuar. - Mocksa: KnoPyc, 2025. - 385 c. — Pexxum goctyna: https://book.ru/book/955398
JI1.11 Ywmpkosa 0. P. VYnpaBneHue mepcoHanoOM OpraHu3anuu [DJIEKTPOHHBIN pecypc]:yded. mocodue ;
BO - bakanaspuart. - Mocksa: Pycaiinac, 2024. - 166 c. — Pexxum noctyma: https://book.ru/book/953839
JI1.12 KymukoBa JI. U., Myxamer3snoB P. 3. ®opmupoBanue (UHAHCOBOW OTYETHOCTH B YCIOBHSAX
M(HpOBON APKOHOMUKU [DJEKTPOHHBIM pecypc]:MoHorpadums. - Mocksa: Pycaitac, 2023. - 225 c. —
Pexxum mocryma: https://book.ru/book/951415
J1.2 coct. C. B. JleBymkuna ; CTI’AY OneHka W KOHTPOJUIMHI II€PCOHAIA:METONA. YyKa3aHUs IIO
MPOBEJICHUIO CAMOCTOSIT. W WHIWBUIAyaJIbHOW paboThl OakanmaBpoB 10 HampasieHuio 38.03.02 -
MenemxMeHT, npoduis "Y1p. yenoBedeckuMu pecypcamu'. - CtaBpomnosns, 2018. - 547 Kb
JI1.1 Bonosckas H. M. CoumanbHO-TpYI0BBIE OTHOIIEHUSI [DNEKTpOHHBIN pecypc]:ydued. mocobue ; BO -
bakanaBpuar. - MockBa: OOO "Hayuno-uzgarensckuii nentp MHOPA-M", 2020. - 185 c. — Pexum
nocrtyma: http://znanium.com/go.php?1d=1128640



JI1.3 coct.: JI. A. Cemxo, JI. A. AnryxoBa ; CraBpononbckuii ['AY OrneHka W KOHTPOJUIMHT
nepcoHaa:yued. mocobdue. - CraBponois: CekBoiis, 2020. - 2,32 Mb

JAONOJIHUTEIbHAsA
JI2.5 coct.: A. B. Hazapenko, JI. A. AntyxoBa, M. A. Cemxo, [I. C. Kenuna, C. B. JleBymkuna ;
CraBpononbckuii.  ['AY  JIokyMeHTHpOBaHHE  YHpPaBICHYECKOM  JAeATeNbHOCTH:y4eO. mocolue. -
CraBpomnouns, 2019. - 1,10 Mb
JI2.4 benukoBa U. II., Ucaenko A. Il. YmpaBineHue nepcoHasoM:paboyasi TeTp. Ui CaMOCTOAT. pabOThI
cTyneHToB. - CraBponosib: AI'PYC, 2018. - 908 Kb
JI2.3 T'enxun b. M. Opranusanusi, HOPMUPOBAaHHWE M OIUIaTa TPYyJa Ha MPOMBIIUICHHBIX MPEANPUATHUIX
[Onexkrponnsbiii pecypc]:yueonuk ; BO - bakanaBpumat, Maructparypa. - Mocksa: OOO "IOpuanueckoe
uznatensctBo Hopma", 2022. - 416 c. — Pexum pgocryma: http://znanium.com/catalog/document?
1d=399575
JI2.6 KontoxoBa H. M. Ommara Tpyna mnepcoHana [DJNEKTpOHHBIM pecypc]:yued. mocobdue ; BO -
bakanaspuar. - Mocksa: KnoPyc, 2021. - 157 c. — Pexxum goctymna: https://book.ru/book/936617
JI2.2 Tanty U. C. Kondurypuposanue B cpene 1C: [lpenmpusitie [DAeKTpOHHBIN pecypc|:MpakTUKYM;
BO - bakanaspuar. - MockBa: PTY MUPDA, 2021. - 66 c. — Pexum pocryna:
https://e.lanbook.com/book/176533
JI2.1 PebpoB A. B. MotuBauus u omnata tpyaa. CoBpeMeHHbIE MOJEIU U TEXHOJOTHH [DIIEeKTPOHHBIH
pecypc]:yae6. mocobue ; BO - bakamaBpuar. - MockBa: OOO "Hayuno-uznatenbckuii niearp MH®OPA-
M", 2020. - 346 c. — Pexxum moctyma: http://new.znanium.com/go.php?id=1070320
6) Meroanyeckue Mmarepuaibl, pa3pabOTaHHbIE MpernojaBaTeNsIMH  Kadeappl 1O TUCHMIUIMHE, B
cootBercTBUU ¢ ipoduiiem OII.
JI3.1 [ypakosa U. b., Bonkosa JI. II., Kobuesa E. H., IlomsikoBa O. H. YmpasneHue nepcoHaiom
[Onexkrponnsiii pecypc|:yueOnuk, BO - bakanmaBpmar, Maructparypa, Crnemumanurer. - Mocka: OOO
"Hay4Ho-u3narensckuii LEHTP NHOPA-M", 2023. - 570 C. - Pexum JOCTYyTIA:
https://znanium.com/catalog/document?id=422733
JI3.2 KopmukoBa M. B. KagpoBoe nenonpoun3BoactBo:yued. mocodue. - Craspomnons, 2018. - 1,50 Mb
JI3.3 beikoBa T. A., Bsanosa JI. M., Kykapuna FO. M., Cankuna JI. B. [lenonpous3BoacTBO [DAEKTPOHHBIN
pecypc]:yueonuk; BO - bakanmaBpumar, Cnemumamurer. - MockBa: OOO "HayuHO-W31aTeNbCKHI IIEHTP
NH®PA-M", 2023. - 403 c. — Pexxum pocrtyna: https://znanium.com/catalog/document?id=429005
JI3.4 CsucrynoBa W. TI'. KaapoBoe aaMHHHCTPUpPOBAHUE:y4eO.-METOA. TOCOOHWE JJisi OpraHHU3AINH
CaMOCTOSITENIbHOM padOThl CTYACHTOB HalpaBiieHUsT MeHemKMeHT npoduib «YTpaBieHHe OU3HECOMY. -
Craspornoins, 2023. - 371 Kb
JI3.5 Cemume H. B. 1C:VYmpasnenue Ttoprosieil 8.2 [DnexkTpoHHbI pecypc]:mpakt. mocobue ; BO -
bakanaspuar. - Mocksa: KnoPyc, 2024. - 389 c. — Pexxwum goctyma: https://book.ru/book/950990
JI3.6 TeGexun A. B. Crparernueckoe yrpaBlieHHE NMEpCOHANIOM [DIeKTpoHHBIH pecypc]:yueoHuk ; BO -
baxanaspuar. - Mocksa: KnoPyc, 2023. - 718 c. — Pexxum goctyna: https://book.ru/book/947037
JI3.7 AunmcumoB A. IO., I'pabckas E. Il., AuapocoBa M. B. Texnomorus BemeHUs OyXraJTepckoro M
HajmoroBoro ydera B mporpamme «1C: bByxranrepuss KOPIT 8.3» (pemakmums 3.0) [DieKTpOoHHBIHA
pecypc]:yueonuk; BO - bakanaBpuar, Maructparypa. - Cankr-IlerepOypr: Jlanb, 2024. - 204 c. — Pexxum
nocrtyma: https://e.lanbook.com/book/422600

9. Ilepeyenb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHMKAUIMOHHOH cetn «UWHTepHeT», HE00X0-
AUMBIX /ISl OCBOEHHUS TUCHHUILINHBI

Ne HaumenoBanue pecypca cetu «IHTEpHET» DNEeKTpOHHBIN aipec pecypca

10. MeTonnueckue ykazanus AJsi 00y4al0IMXCsl 0 OCBOCHHUIO TN CHUTITTUHbI

Crnemmduka wsydeHus aucuuiuinHbl  «KagpoBoe —menonpow3BOACTBO» — 0OycioOBieHa — (GOpMOit
oOydeHus! CTYJIEHTOB, €¢ MECTOM B IOATOTOBKE OakajgaBpa W BPEMEHEM, OTBEICHHBIM Ha OCBOCHHE Kypca
pabounM y4eOHBIM TUTAHOM.

Kypc oOyuenust menutcss Ha Bpems, OTBEICHHOE JUIsl 3aHATHUH, MPOBOAMMBIX B ayJuTOpHOU (hopme
(JleKMM, TPaKTUYECKUE 3aHATHS) M BPEMs, BBIICICHHOEC HA BHEAYJUTOPHOE OCBOCHHE JMCIUIUIAHBI,



OOJIBIITYIO YaCTh U3 KOTOPOTO COCTABJISET CAMOCTOATEIbHAs padoTa CTyICHTA.

JleknioHHasT 4acTh y4eOHOTO Kypca JUIs CTYJEHTOB MPOBOIUTCS B (hopMe 0030pOB MO OCHOBHBIM T€
-maM. [IpakTuyeckue 3aHATHS MPETYCMOTPEHBI IS 3aKPEIJICHUS TEOPETHYECKHX 3HAHWM, yriayOJeHHOTO
pac-cMOTpeHHsT Hauboyiee CIOXKHBIX MpoOJIeM JWCIHUILTUHBL, BBIPAOOTKM HABBIKOB  CTPYKTYpPHO-
JIOTUYECKOTO MOCTPOCHUS YIYEOHOTO MaTepHaia i OTPabOTKHA HABBIKOB CAMOCTOSITEIIHHOM MOATOTOBKH.

CamocTtosTenpHast paboTa CTy/leHTa BKIIOYAET B ce0sl M3ydYeHHE TEOPETHYECKOTrOo MaTepuana Kypca,
BBITIOJIHEHUE TIPAKTUYECKUX 3a/IaHHH, IOATOTOBKY K KOHTPOJIbHO-0000IIAIOIINM MEPOTIPUSTHSIM.

Jyist OcBOEHUS Kypca TUCIUTUIMHEI CTYIACHTHI JIOJDKHBI:

— M3YYUTh MaTEepHa JICKIIMOHHBIX U MPAKTUYECKUX 3aHATUH B MTOJTHOM 00BEME TI0 paszienam Kypca;

— BBINIOJHUTH 33JaHWE, OTBEICHHOE HAa CaMOCTOSATEIbHYIO pabOTy: IMOATOTOBUTh U 3alIUTHTH
pedepar 1Mo yTBEPXKIECHHOW IMpernojaBaTeyieM TeMe, IMOATOTOBHThCSA K cOOeceqoBaHHIO, TECTHPOBAHMIO,
KOHTPOJIBHOH paboTe;

—  TPOJAEMOHCTPHUPOBaTh  CHOPMHPOBAHHOCTh  KOMIIETCHIIMM, 3aKPEIUICHHBIX 3a  KypCcoOM
JTUCIUIUTAHBL BO BPEMSI MEPOTIPUATHN TEKYIIEr0 U MPOMEKYTOUYHOTO KOHTPOJISI 3HAHHIA.

[Tocenienre JEKIMOHHBIX W MPAKTUYECKUX 3aHATHH JUISl CTYJCHTOB OYHOM M OYHO-3a0YHOU (OPMBI
SIBJISIETCS 00SI3aTEIbLHBIM.

YBaXUTEIbHBIMU TPUYMHAMH TPOITYCKA ayAUTOPHBIX 3aHATUN SBIISICTCS:

— OCBOOOXK/ICHHE OT 3aHATHUI MO MPUYHUHE OOJIE3HU, BBIJAHHOE MEAUIIMHCKAM YUPEKICHUEM,

— pacnopspDKeHHE TI0 JIeKaHaTy, IpUKa3 I0 By3y OO0 OCBOOOXICHHMH B CBSI3U C Yy4YacTHEM B
BHYTPHUBY30BCKUX, MEKBY30BCKHX U TIP. MEPOTIPUSATHUSX,

— ounrabHO 0OPMIIEHHOE CBOOOTHOE TTOCEIICHUE 3aHATHM.

[Iponycku oTpabaThIBalOTCS HE3ABUCUMO OT X MPUUYUHBI.

[IponymieHHbIe TEMBl JICKIMOHHBIX 3aHATHN JOJKHBI OBITh 3aKOHCIIEKTHPOBAaHBI B TETpaial s
JCKIHA, KOHCIEKT TPEACTABISACTCS TPENOoJaBaTen0 Ui JIMKBHIAIMK Tpomycka. [IpomymieHHBIS
MPaKTUYECKUE 3aHATHUS OTPaOaTHIBAIOTCS B BHJE YCTHOM 3aIlUThl MPAKTHYECKOTO 3aHITHUS BO BpeMs
KOHCYJIBTAIUH 10 JUCIUTLIIIHE.

KonTponb chopMupOBaHHOCTH KOMIIETEHIIMHA B TEUEHHUE CEMECTpa MPOBOAUTCSA B (OpPME YCTHOTO
Ol-poca Ha MPAKTUYECKUX 3aHSTHSX, BBIMOJTHEHUS KOHTPOJBHBIX pPA0OT, BBITIOJHEHHS MPAKTHICCKUX
3a/IaHAH B TECTOBOTO KOHTPOJIS TIO TEOPETHUECKOMY KYpPCY AUCIUTUIHHBI.

Kypc oOyuenus nenurtcs Ha Bpems, OTBEJCHHOE JUIsl 3aHSATHI, MPOBOAUMBIX B ayJuTOpHOU (opme
(J'IGKI_II/II/I, MPAKTUYCCKHUC BaHSITI/ISI) U BpCMs, BBIACICHHOC HAa BHCAYJUTOPHOC OCBOCHUC JUCIUIIINHBI,
0O0JIBIIYIO YaCcTh U3 KOTOPOTO COCTABIISIET CAaMOCTOsITeNIbHAsA paboTa CTyAeHTa.

JleknmoHHasi 4acTh yu4eOHOTO Kypca ISl CTYJIEHTOB MPOBOAUTCS B (hopMe 0030pOB MO OCHOBHEIM T€
-maMm. [IpakTudeckue 3aHATUS MPEAYCMOTPEHBI JUIS 3aKPEIUICHUS TEOPETUYECKUX 3HAHHUM, yTIyOJIEHHOTO
pac-cMOTpeHusi HaumbOoyee CIOXKHBIX MNpOOJeM JTUCHMIUIMHBI, BBIPAOOTKM HABBIKOB CTPYKTYPHO-
JIOTHYECKOTO MOCTPOCHHUS yUeOHOro MaTepralia u oTpabOTKH HaBBIKOB CAMOCTOSTENBHOM MOJTOTOBKH.

CamocTtosaTenbHast paboTa CTylEHTa BKIIOYAST B ce0sl M3yueHHE TEOPETHYECKOTro MaTepuana Kypca,
BBITIOJTHEHHE TIPAKTUYECKUX 3aJJaHUl, MOATOTOBKY K KOHTPOJIBHO-0000IAI0IUM MEPOTIPUSATHUSIM.

I[JBI OCBOCHUSA KypCa NUCHHUIIIMHBI CTYACHTBI JOJIKHBI:

— W3YYHUTh MaTepHall JEKIMOHHBIX U MPAKTHYECKUX 3aHATUH B IIOJHOM 00bEME O pasjenaM Kypca;

— BBIIOJHHUTL 3aJaHUC, OTBCACHHOC HA CaMOCTOATCIBHYIO pa60Ty: IoArOTOBUTL MW 3alllUTUTH
pedepaT Mo YTBEp)KIEHHOW MpenojaBaTelieM TeMe, IMOATOTOBUTHCS K COOecelOBaHUI0, TECTUPOBAHMIO,
KOHTPOJILHOH paboTe;

—  IPOJIEMOHCTPUPOBATH  CHOPMHUPOBAHHOCTH  KOMIETEHIMH, 3aKpelUIeHHbIX 3a  KypcoM
JUCLUIIIIMHBI BO BpeMsI MEPOIIPUATHN TEKYLIETO U IPOMEKYTOYHOIO KOHTPOJIS 3HAHUM.

[Tocemenre JEKIMOHHBIX U MPAKTUYECKUX 3aHATHH JUIsl CTYJECHTOB OYHOM M OYHO-3a09YHOU (OPMBI
ABJISACTCA O6$I33.TCJ'H>HLIM.

Y BaXUTEIbHBIMU IPUUUHAMU MIPOITyCKa ay JUTOPHBIX 3aHATUH SIBIISETCA:

— OCBOOOXK/ICHHE OT 3aHATHUI MO MPUYHUHE OOJIE3HH, BBIJAHHOE MEAUIIMHCKUM YUPEXKICHUEM,

— pacmnopsbkeHue IO JeKaHaTy, MpHKa3 Mo By3y 00 OCBOOOXIEHHH B CBSI3U C Y4YacTHEM B
BHYTPUBY30BCKUX, MEKBY30BCKHUX U TP. MEPOTIPUSATHUSX,

— ounmaibHO 0OPMIIEHHOE CBOOOTHOE TTOCEIIIEHUE 3aHATHM.

[Tpomycku oTpabaThIBalOTCA HE3ABUCUMO OT MX MPUUUHBL.

HpOHYHIeHHI)Ie TEMBI JICKIITMOHHBIX 3aHATHH JOJIPKHBI OBITH 3aKOHCIICKTUPOBAHBI B TETpaau IJid
JeKIWA, KOHCIEKT TPEACTABISAETCS TMpPENoJaBaTeNnio s JIMKBHAAIMK Tpomycka. [IpomymieHHbIS



NPAaKTHUECKUE 3aHATUS OTpabaThIBAIOTCA B BUJE YCTHOW 3aIIMTHl IMPAKTUYECKOTO 3aHATHUS BO BpeMs
KOHCYJIBTAIMH MO JUCIUTIIMHE.

KonTponb chopMUpOBaHHOCTH KOMIIETEHIIMH B TEUEHHWE CeMecTpa MPOBOJIUTCA B (OpPME YCTHOTO
Ompoca Ha TMPAKTUYECKUX 3aHSATHUSAX, BBIMOTHEHUS KOHTPOJBHBIX pPA0OT, BBIMOJTHEHUS MPAKTHYECKUX
3aJlaHui ¥ TECTOBOTO KOHTPOJIS MO TEOPETUUECKOMY KypCy JTUCUUTUIHHEIL.

11.  Ilepeyenr  UHGOPMALMOHHBIX  TEXHOJOrWi,  HCHOJbB3YyeMBIX TMPH  OCYHIECTBJIEHHU
o0pa3oBaTe/IbHOr0 Tpolecca MO IMCHHUILIMHE, BKJIOYasl MepevyeHb JHIEH3UOHHOT0O H CBOOOIAHO
pacnpocTpaHsieMOro MNPOrPaMMHOr0 o0ecrnedeHHsi, B TOM 4YHCJ€e OTe€4eCTBEHHOrO0 MPOU3BOACTBA U
HH(OPMANMOHHBIX CIPABOYHBIX CHCTEM (ITPH HEOOXOTMMOCTH).

11.1 Ilepeuens nuyeH3UOHHO20 NPOCPAMMHO2O 0DeCnedeHus

1. Kaspersky Endpoint Security 12.11 - AaTHBHpYC

2. Microsoft Windows Server STDCORE AllLngLicense/Software AssurancePack Academic OLV
16Licenses LevelE AdditionalProduct CoreLic 1Year - CepBepHas onepainoHHasi cucTema

3. OPERA - Cucrtema ymnpaBieHusi oTeiaem

11.3 Ilepeuens npocpammno2o obecneyenus omeuecmeeHHo20 npou3eo0cmed
1. Kaspersky Endpoint Security 12.11 - AuTuBupyc

[Ipu ocymiecTBieHHH 00pa30BaTENbHOrO MpoIlecca CTyIEHTaMH W MPEnojaBaTelieM HCHOIb3YIOTCA
cnenyromue napopmarmonHo crpaBounbie cucTeMbl: CIIC «Koncynprant mmocy, CIIC «I"apanTy.

12. Onucanue  MaTepUAIbLHO-TEXHHYECKOH 0a3pl,  Heo0X0AUMOI I OCylIeCTBJIeHHUS
o0pa30BaTe/IbHOIO Mpouecca Mo TUCHHUIVINHE

Ne i/t HaunmenoBanue crienimaabHBIX Howmep N
. . OcHalleHHOCTh CIIEUaIbHBIX TOMEIIEHUN 1
IIOMELICHUH U TIOMELIEHUH AJIs ayJuTop . .
9 HOMEILEHUH AJI1 CAMOCTOSATENbHON paboThI
CaMOCTOSITEIIbHON pabOoThI uu
1 VYuebHast ayIuTOpHs 1Ist 3-160 |CrnenuanusupoBaHHas Meoenb Ha 180
NPOBEJCHUS 3aHATHI BCeX TUIOB (B M0CAZ0YHBIX MECT, IEPCOHAIBHBIN KOMIBIOTEP —
T.4. JIGKHHOHHOTO, CEMHUHAPCKOT0, 1 ., mpoekrop Panasonic EX620 X6A — 1 mT.,
MPaAKTUYECKON MTOATOTOBKH nHTepakTuBHas nocka SMART Board 690 — 1
o0y4aromuxcs), TpyIIoBbIX U T, TpUOyHA Jyist JtekTopa — 1 mT., MuUKpogoH — 1
UH/IMBUAYAJIBHBIX KOHCYJIbTALINH, IIT., MOHUTOPSI - 3 MIT., IJIa3MEHHAas MaHelb - |
TEKYILEro KOHTPOJIS U IIT., y4eOHO-HATJISAHbIE TIOCOOUS B BUJE
NPOMEXYTOUYHON aTTecTaluu npe3eHTalnni, UH(HOpMaIIMOHHbIE II1AKATHI,

MoAKITIOYeHHE K ceTu «HTepHeT», BBIXO/ B
KOPIIOPATUBHYIO CETh YHUBEPCUTETA.




2-167 | CrnenumanuzupoBaHHas MeOenb Ha 77
IIOCAJI0YHBIX MECT, CTOJI Ipe3uanyma — 1 mr.,
TpubOyHa aJs mpenoaasarens — 1 mr.,
MepCOHAJIbHBIN KoMIIbloTEp — | MIT.,
MYJbTUMEAUNHBIN TTpoeKTOp — 1 mIT.,
MHTepaKTHBHas jgocka Starboard Hitachi FX-77 —
1 mT., yaeOHO-HarIsIIHbIE TOCOOUS B BHIE
IIpe3eHTalUi, TEMaTUYECKHE TIaKaThl,
MOJKII0UeHHe K cetu «VIHTepHeT», N0CTyI B
AJIEKTPOHHYIO HH(POPMAITHOHHO-
0o0pa3oBaTenbHyI0 Cpely YHUBEPCUTETA, BHIXO/ B
KOPIIOPATUBHYIO CETh YHUBEPCUTETA.

2 [Tomerienure st cCaMOCTOSITENBHOM
paboThl 0OyUaromuxcs,
MOJITBEPIKIAIOIICe HATUYHE
MaTepUalbHO-TEXHUYECKOTO
o0ecrieueHusl, ¢ mepeyHeM

QCHORIIONTO 000NV IARATIUG

13. OcoGeHHOCTH peau3aluy JMCUUILTHHBI JTUI ¢ OTPAHNYEHHBIMH BO3MOKHOCTSIMH 310POBbS

OGy‘-IaIOH_[I/IMCSI C OrpaHUYCHHBIMU BO3MOKHOCTAMHU 3H0POBbA TMPCAOCTABIAIOTCA CICIHHUAIBHBIC
y4eOHUKH ¢ ydeOHBbIe TMOCOOWs, WHasg YydeOHas JHTepaTypa, CIHEIHaTbHbIE TEXHHUYECKHE CpPEJCTBa
O6y‘-IeHI/ISI KOJUICKTUBHOI'O W HWHAWBUAYAJIIBHOTO TIIOJIb30BAaHHA, IIPCAOCTABJIICHUC YCIYI' aCCHUCTCHTA
(mMOMOIITHUKA), OKa3bIBAIOIIETO OOYYAIOMUMCS HEOOXOAMMYI0 TEXHHUYECKYH0 IIOMOINb, a TakKXkKe YCIyTu
CYPZIOTIEPEBOTYMKOB U TU(DIOCYpAONIEPEBOAUNKOB.

a) 115 CIa0OBUSIINX:

- Ha IPOMEXKYTOYHOM aTTECTAllMM IIPUCYTCTBYET  ACCUCTEHT, OKa3bIBAIOIUMKA  CTYIEHTY
HEOOXOMMYI0 TEXHHYECKYI0 MOMOUIb C YYETOM HHJIWBUIYAJIbHBIX OCOOCHHOCTEH (OH IOMOTaeT 3aHATh
pa60qee MCECTO, MICPCABUTATLCA, IPOYUTATDH U O(bOpMI/ITL 3aJaHUC, B TOM 4YHUCJIC 3aIlIMChIBasd 1101 ILI/IKTOBKY);

- 3a7aHMsl 7S BBINOJHEHHS, a TaKKe MHCTPYKUMS O IMOPSAJKE IPOBEACHHUS MPOMEXYTOUHON
aTTecTanuu OQPOPMIISIFOTCS YBETHUEHHBIM HIPU(TOM;

- 3adaHus IJId BBIIIOJTHCHUS HaA HpOMe)KyTO'-IHOI\/’I aTTeCTallui 3a4YUThIBAOTCS ACCUCTECHTOM,

- MUCbMEHHBIC 33/IaHUS BHITIONHSIOTCS HA OyMare, HaJMKTOBBIBAIOTCS ACCUCTEHTY;

- obecrnieunBaeTCsl MHIMBHIYyaIbHOE paBHOMEpHOE ocBemieHne He meree 300 Jrokc;

- CTYIEHTY JJsl BBITIONHEHHs 3a/laHds TPU HEOOXOIUMOCTH TMPENOCTABISETCS YBEIMUYUBAIOIIEE
YCTPOWCTBO;

B) JUIS TIIYXUX M CTa0OCBIIIAIIUX:

- Ha HpOMe)I(YTO‘-IHOﬁ arTecrannuu IMPUCYTCTBYET ACCHUCTCHT, OKaSBIBaIOHH/II\/’I CTYOACHTY
HEOOXOJMMYI0 TEXHHYECKYI0 TMOMOIIh C yYeTOM HHIWBUIYaIbHBIX OCOOCHHOCTEH (OH IMOMOTaeT 3aHATh
pabouee MecTo, IePEaBUTATHLCS, TPOUUTATh U OPOPMHUTH 3aJ]aHUE, B TOM YHUCJIC 3alTUCHIBAS TIOJI TUKTOBKY);

- MPOMEXYTOYHASI ATTECTAIUs TIPOBOJIUTCS B MUCbMEHHOHU (hopme;

- o0ecreunBaeTCsl HAJUYHE 3BYKOYCHJIMBAIONICH ammapaTypbl KOJUICKTUBHOTO TIOJB30BaHUS, TPHU
HEOOXOJIMMOCTH TOCTYMAIOIIUM TPEAOCTABISIETCS 3BYKOYCHIIMBAIONIAS ammapaTypa WHIUBUAYATHHOTO
TTOJIb30BAHUS;

- 110 JKEJIAaHHIO CTYJIEHTa MPOMEXYTOYHAS aTTECTAIUSI MOXKET MPOBOIUTHLCS B MUCBMEHHOU (hopme;

21) A1 Jdn € HAapyUWCHUAMH  OIIOPHO-ABUTATCIIBHOI'O  alrmapara (TSDKCJ'II)IMI/I HapyHmCHUAMHA
JIBUTATENbHBIX (DYHKIIUH BEPXHUX KOHEYHOCTEH MM OTCYTCTBUEM BEPXHUX KOHEYHOCTEH ):

- INHUCBMCHHBIC 3aJlaHUA BBIIIOJHAIOTCA HAa KOMIIBIOTEPE CO CIICHUATIU3UPOBAHHBIM IMPOrpaMMHBIM
o0ecrieueHreM WIIH HAJUKTOBBIBAIOTCS ACCUCTEHTY;

- TI0 YKEJIAHHWIO CTYICHTA MPOMEXKYTOYHAs aTTeCTAlUs POBOJIUTCS B yCTHOM (popme.




Pabouas mnporpamMma aucuuIUIMHBL «MEHEIKMEHT»  cocTaBleHa Ha ocHoBe denepanbHbIi
rOCYJIapCTBEHHBII 00pa3oBaTeNbHbI CTAaHAAPT BBICUIETO O0pa30BaHUs - MarucTpaTypa MO HaIpaBiIEHHUIO

noarotoBku 21.04.02 3emneyctpoiicTBo M KajnacTpel (mpuka3 MunoOpHayku Poccum ot 11.08.2020 r. Ne
945).

ABTOD (BI)
no11. , k3H 3Barunnesa O.C.

PenienzenTh1
nor. KMuVYP, xau I'pynuna Onera HukonaeBHa

PabGouast mnporpamma mucnuIiiHbl «MeEHEMKMEHT» paccMOTpeHa Ha 3acemannu  Kadempa
MEHEJDKMEHTa W YCTOMYMBOIO pa3BUTHUA TeppuTopuil mporokonl Ne 24 ot 25.03.2025 r. u npusHaHa
cootBercTByomIe TpeboBanusiMm PI'OC BO u ydeOHOro miaHa mo HampaBiieHHio moarotoBku 21.04.02
3eMJIeyCTpONCTBO U KaJacTphbl

3aBenyrommii kadeapoii 3BsarunieBa Onbra CepreeBHa

PabGouass mporpamma JgUCHUIUIMHBI «MEHEDKMEHT» pacCMOTpPEHa Ha 3acelaHud  y4eOHO-
METOUYecKOi Komuccuu MHCTUTYT arpoOMONIOTHH U MPUPOAHBIX pecypcoB mpoTokon Ne 2 ot 22.04.2025
I. ¥ Tpu3HaHa cooTBercTBymomei TtpedoanusiM PI'OC BO wu ydeOHOTOo IIaHa IO HAIPABICHUIO
noarotoBku 21.04.02 3emiieycTpoiCTBO U KaJacTphbl

PyxoBoautens OII
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