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1. [IlepeyeHb IUIAHHPYEMBIX Pe3yJbTATOB OOy4YeHHs] MO [MCHHUILUIAHE, COOTHECEHHBIX
IUIAHMPYEMbIMH Pe3yJIbTaATAMHU 0CBOEHHSI 00pa30BaTeIbHON NPOrpaMMbl

C

[Ipouecc u3yyeHus: TUCHUILIMHBI HampaBieH Ha GopmupoBaHue cienyromux komnereHuuii OII BO

" OBJIAICHUC CIICAYIOIIUMHU PE3YyJIbTaTaMU o6yquI/m IO JUCLUITIINHEC!

Kox u HaumenoBanue Kon u [lepedenp mIaHUPYEMBIX PE3yIBTATOB OOYUEHUS 110
KOMIIETEHLIUH HaVMEHOBAaHHE JUCLUIIIINHE
HMHJUKATOpa
JOCTHIKEHHS

2. lepeyeHb OLIeHOYHBIX CPEACTB MO IUCHUNIUHE

O1ueHo4HOE CPENCTBO
£ | Kox MHIMKaTopoB H pen
3 MIPOBEPKH PE3yIHTATOB
Ne HaumenoBanue pazzesna/TeMsl g JOCTIDKEHUS
5 . JOCTHKEHHSI MHJMKaTOPOB
o KOMITETEHIIN I .
KOMITeTEHINH
1. |1 pazmen. 1C: KagpoBoe nenonpon3BoACTBO
11 Opranuzanus kagpoBoro yuera B 1C «3apmnaTta U ymnpaBlieHUE 5 VeTHslit onpoc, Pepepar
""" | mepcoHanom»
1.2. | ®opMupoBaHHe ITATHOTO PaCTIUCAHUS 2 Tecr, Scce
1.3. | Odopmienne TpyIOBBIX OTHOIIEHHH U IBUKEHHE HEPCOHANA 2 Yernbiit onpoc
1.4, Hacrtpoiiku ommatel Tpynaa mnepcoHanma B 1C «3Bapmmata u 5 JToxian
yIpaBJIeHUE TIEPCOHATIOM)
1.5. | KonTposbHas Touka 2 KontponbHas pabora
16 JIoOKyMEHTHUpOBaHHE BBIIAT IIEPCOHANY 3a HEOTPaOOTaHHOE ) Tect, YCTHBIH 0mpoc
" | Bpems
1.7. | OdopmiieHHe IPOUNX BHITLIAT IEPCOHATY 2 Pegpepar, Vernbiit onpoc
1.8. | PacTopskeHue TPYIOBBIX OTHOLIEHHM 2 anaun
19 [Mopsinok yuera ynep>kaHuil U3 3apaOOTHOMH ILIaTHI EpCcOHaNa B ) Keiic-3anaua
" | 1C «3apnnaTa u ynpaBiaeHue IEPCOHATIOM
110, dopmupoBaHHe BHYTPEHHHX OTYETHBIX JOKYMEHTOB  IIO ) Pedepar
TICpCOHATTY.
111 Co3anue periaMeHTHPOBAHHOW OTYETHOCTH MO IEPCOHANY B ) YCTHBIH 0mpoc
" | 1C «3apnnara u ynpaBJIeHHE NEPCOHATIOM
1.12. | koHTponBHAs TOUKa MO 6-10 Teme 2 Kontponbras pabora
ITpoMexyTOUHas aTTeCTAIUS Ok

3. OueHouHble cpeacTBa (OLEHOYHbIE MATEPHAJIBI)

IIpumepHBIli MEepeuYeHb OLEHOYHBIX CPEACTB s TEKYIIEro KOHTPOJS  YCIEBAEMOCTH
POMEXYTOUHOMN aTTeCTalluu

u

Ne | HanmenoBanue Kpatkas xapakrepuctuka IIpencraBieHne OLIEHOYHOTO CPEACTBA B
/Tl | OEHOYHOI'O CPEJICTBA OLICHOYHOTO CPEICTBA ¢donne (OueHouHbIe MaTepUaIb)

Texkymuii KOHTPOJIb

| JI1st onieHKHY 3HaHUHI




YceTHBI o1poc

CpencTBo KOHTPOJIS 3HAHUH
CTY/ICHTOB,
CIIOCOOCTBYIOIIIEE
YCTaHOBJICHHIO
HEMOCPEICTBEHHOTO
KOHTaKTa MKy
HpernojaBaTeieM u
CTYJICHTOM, B ITpoIiecce
KOTOPOTO TPEero/iaBaTeib
HIOJTy4aeT MIUPOKUE
BO3MOXKHOCTH JUTSL H3Y4CHUS
VHTUBHTY ATbHBIX
0COOCHHOCTEH YCBOCHHS
CTYACHTaMH y4eOHOTO
Marepuana.

HepequL BOIIPOCOB HJIs1 YCTHOT'O OITpOCa

3amaun

3amaun penpoayKTUBHOTO
YPOBHS, TO3BOJISIOLINE
OLICHUBATh U
JUarHOCTHPOBATh 3HAHHE
(akTHUecKoro maTepuaia
(6a3oBBIC TOHATHS,
QITOPUTMBI, (PAKThI) U
MPAaBUJIBHOE UCII0JIb30BAHNE
CHELUAIbHBIX TEPMUHOB U
MIOHATUH, Y3HABAaHHE
00BEKTOB U3YUYECHHUS B
paMKax OIpeIeIEHHOTO
paszena AUCLUUIUINHBL

Komruiekt 3aia4 MUHUMAJIbHOTO YPOBHHA

Tect

Cucrema
CTaHIapTHU3UPOBAHHBIX
3a/laHu#, MTO3BOJISIONIAs
ABTOMATH3WPOBATh
MPOLEAYPY U3MEPECHHUS
YPOBHS 3HAHUN U YMEHUUN
oOyuJaromerocs.

®DoHJ TECTOBBIX 3aJaHUM

JI7s1 OleHKU yMeHui

Konrponsnas pabora

CpenctBo npoBeEpKH
YMEHHI TPUMEHATh
IIOJTyYEHHbIE 3HAHUS JJIs
peleHus 3aaa4
OIPEETICHHOI O TUIIA 110
TEME WU pa3Jieny

KoMIIIeKT KOHTPOJIBHBIX 3aJaHUM 110
BapHaHTaM




5 Pedepat Pedepat ITponyxr | Temsl pedepaToB
CaMOCTOSITENILHOM paboThI
CTYJCHTA,
NPEICTaBISIIOIINNA cO00M
KpaTKoe U3JI0’)KEeHHE B
NUCHbMEHHOM BUJIE
HOJYYEHHBIX pe3yJIbTaToB
TEOPETUIECKOTO aHAIIN3A
OIIPENCIICHHON HAy4YHOU
(yuebHo-
UCCIIEI0BATENbCKON) TEMBI,
I'JIe aBTOP PACKPBIBACT CyTh
UCCIIelyeMOil poobiemsl,
NPUBOJIUT PA3IHYHBIC TOUKH
3pEeHHUs, a TAaKXKe
coOCTBEHHBIE B3IJIS/IbI HA
Hee.

6 Joxkian, cooOrienue [IponykT camocTositennbHON | TeMbI TOKIa/10B, COOOIICHHIA
paboThI CTyIeHTA,
HpeACTaBISIOMUN cOO0H
myOJIMYHOE BBICTYIIJICHHUE
10 NPEACTaBICHUIO
MIOJIYYEHHBIX PE3YyJIbTATOB
pELLIEHNs ONPENCIEHHON
y4e0HO-ITPAKTUYECKOH,
yueOHO-HCCIIe10BATEIbCKON
WM HAYYHOM TEMBI

JIJ1s1 OIIEHKH HaBBIKOB

7 Keiic-3agauga [IpobnemHuoe 3aganue, B 3agaHus i1 pelieHus Kenc-3aaauu
KOTOPOM 00ydJaromeMycst
IpeIaraloT OCMBICIUTD
peanbHyI0
npoeccuoHaIbHO-
OpPUEHTHPOBAHHYIO
CUTYaIUI0, HEOOXOIUMYIO
JUTSI pEIIeHUs] TaHHOM
poOJIEMBI.

[TpomexyTOUHas aTTecTallus

8 OKk3aMeH CpencTBo KOHTPOJIS KoMIIIeKT sK3aMeHaIllMOHHEIX OUJIETOB
YCBOEHHS y4eOHOTO
Marepuaia u
¢dopmupoBaHus
KOMIICTECHITHH,
OpraHU30BAHHOE B BUJIE
Oecepl 110 OMJIeETaM C
LEJIbI0 TPOBEPKU CTEIICHH U
KauyecTBa YCBOCHUS
M3y4aeMoro MaTepuala,
OTIPEICTUTh
HEOOXOINMOCTL BBEIECHUS
W3MEHEHHI B COJIEp>KaHKE U
METO/IbI 00y4EHUS.

4. llpumepHblii GOHI OLEHOYHBIX CPEICTB JJIsl NMPOBEICHUS] TEKYLIero KOHTPOJISI M NMPOMEKYTOYHOM
arrecTanuM 00y4awIIMXCA MO AUCHUIJIMHE (MOAy/I0) '"YnpaBiieHHe NPOeKTaMHM M NMPOrpaMMaMu B
Typusme"




Hpumepnbte OUCHOYHbIE Mamepuaibl ons meKyuieco KOnmpoJisn ycnesaemocmu
KT 1:

Kak opopmuTh TUYHYIO KapTOUKY HA HOBOTO COTPYIHHKA?

OrtBert:

3axoauM Bo BKiIanKy «Kanpen - « CoTpyTHUKI.

Haxumaem kHomky «Co3aaThy - 100aBIsieTCs] HOBBIN dIIEMEHT.

3anonHenue ocHOBHBIX MaHHbIX (DUO, nata poxaenus, UHH, CHUJIC, o)

3amoiHeHWe JUYHBIX JaHHBIX (MECTO pPOXKACHHUSA, TPAKIAHCTBO, TOKYMEHT YAOCTOBEPSIOLINIT
JUYHOCTD, TEIe(POHBI, aapeca)

3amnoiHeHue JAHHBIX 00 o0Opa3oBaHuM/KBanuUKALIUN (yueOHoe 3aBecHHE,
HaIpaBJICHUE/CTICIIUATBHOCTD, JIUIIJIOM U T.1I.)

3anonHenue BKIanku «CropaBku» (BHECEHHE CBEACHUN M3 CIPABOK OT MPEAbILAYIIEro paboToaatess
MIpY HAJIMYUHN)

3amnoJiHeHNE JAHHBIX O CEMbE

3anoHEeHUEe JaHHBIX O TPYAOBOH JEATEITHBHOCTH

3anonHenue BKIaaKu «CTtpaxoBaHue» (JIbIOTHI, HHBATHIHOCTD U MPOY.)

3amnoHEeHWEe JaHHBIX BOMHCKOTO ydeTa

Uro0Obl 3aperucTpupoBaTh KapTOUKY HOBOTO COTPYJHUKAa Ha)XKMMaeM BBEpPXy KHOIKY «3amucaTh U
3aKPBITHY.

2. Kak co3mate mpuka3s o nmpuemMe Ha padoTy OJHOTO COTPYIHUKA?

OrTBeT:

3axoauM Bo BKIAAKy «Kanpen - sxypHan «lIpuemsl, mepeBoabl, yBOJbLHEHHS.

Haxxumaem kHomky «Co3nate» - «IIpuem Ha paboTy».

BriOupaem u3 ciucka coTpyIHHKa, KOTOPOTO HY)KHO OOPMUTB.

CrtaBuM JaTy JOKyMEHTA.

Bo Bxnagke «I'maBHOEY:

- BBIOMpaeM JaTy npruemMa Ha padoTy;

- UCTIBITATEIbHBIN CPOK MPU HEOOXOAUMOCTH;

- BRIOMpaeM MojApasaesieHue U TOJDKHOCTb;

- BBIOMpaeM rpaduk paboThI ISl COTPYAHHUKA ¥ BUJI 3aHITOCTH;

- onpenensem OOT.

Bo Bkmaake «Ormmata Tpyna» aBTOMAaTHYECKH OyNET OMNpeNeicH BHUJA HA4YUCICHUH U pasMep
3apaboTHOM TaThl. HeoOXomMMo ycTaHOBHUTH MOPSIOK pacdera aBaHca («Pacderom 3a mepByO IMOJOBHHY
MeECSIa).

Bo Bknaake «TpymoBod AoroBop» HEOOXOAMMO YKa3aTb HOMEpP M JaTy TPYIOBOTO JOTOBOpa H
MOCTaBUTH (HJIAKOK, €CITU JIOTOBOP CPOUYHBINA. BHECTH WHBIE YCIIOBUS €CITH 3TO HEOOXOAUMO.

Jlist Toro, 94TOoOBI JOKYMEHT OBUI CO3JaH Ha)XMMaeM KHOMNKY B BepxHeM JieBoM yriy «lIpoBectu u
3aKPBIThY.

3. Kak oopmuTh mepeBoj HECKOJIBKHX COTPYIHUKOB B Pyroe moapas3aencHue?

OrTBeT:

3axoauM Bo BrIIaJKy «Kanpeny - sxypHan «[Ipuemsbl, nepeBojibl, YBOJIbHEHUS.

Haxxumaem kHonky «Co3natb» - «KaapoBblil epeBo CIIUCKOMY.

BnaocuMm naty nokymeHra.

B TabnuyHol yacTu HaxkxuMaeM KHOMKY «Jl00aBUTh» M B OTKPBIBIIEMCS OKHE BBHIOMpPAaeM COTPYIHHKA,
cpok nepeBona. B 3akmanke «I'maBHoey» ctaBuMm ¢uiaxkok «llepeBectu B Apyroe moapasieieHue» - BhIOUpaeM
nojpasjeneHue u JoKHOCTh. CtaBuM ¢uakok «OTpa3suTh B TPyAOBOM KHWXKKe». Bo Bkiagke «Ormuiara
TpyJa» aBTOMATHUYECKH TIOSBSITCS JaHHBIC O IJIAHOBBIX HAYMCICHHUSX HAa HOBOM paboueM Mecte. Bo BkIaake
«TpynoBoil AOTOBOpP» BHOCHM CBEAEHUA O JIOMOJHUTEILHOM COTJIAIIEHHWH K TPYAOBOMY J0roBopy. Bo
BKJIaJIKe «/{0MOMTHUTENBHO» BHOCUM MIPUYMHY U OCHOBaHUE JIJIsl IEPEBO/IA.

Haxxumas BHU3Y mokymeHTa KHOMKY «OK» - COTpyIHHMK-TIEpEBOJHUK TMOSBUTCA B TAOJIMYHON YacTH
nokymeHnTa «KaapoBblil mepeBo.

Jlnst  noGaBneHUs CIEAYIOIMIETO COTPYJHUKA HakMMaeM KHOMKY «J/[lo0aBuTe» ¥ TOBTOpsieM
HEOOXOIMMEIE JEHCTBHS.



[Tocne BHeCeHMsI BCEX COTPYAHUKOB — HaskUMaeM «IIpoBecTu u 3aKpbIThY.

4. Kak co3nathb npuka3 Ha yBOJIbHEHHE paOOTHUKA?

Ortger:

3axoauM Bo BKIIaJKy «Kanpeny - sxypHan «[Ipuemsl, mepeBoibl, YBOJIbHEHUS.

Haxxumaem kHonky «Co31aTh» - «YBOJIBHEHHE).

B ocHOBHOW wYacTu JOKyMEHTa BBIOMpaeM JaTy, MeECSAl HA4YHMCICHUS U COTPYAHHKA, KOTOPOTO
HEOOXOANMO YBOJHTbD.

Bo Bknagke «YcnoBusi yBOJBHEHHUS» BBIOMpaeM JaTy, OCHOBAHHE YBOJIbBHEHMsI (CO CCBUIKOM Ha
crateto TK P®), craum duakox «OTpa3uth B TpyA0BOH KHUXKKe». Jlanmee ykasplBaeM KOJIMYECTBO JIHEH, 3a
KOTOpbIE BBIIUTAYMBAETCS BBIXOJHOE IOCOOHME (€CM TakKoe YCJOoBHE MpeaycMoTpeHo). CTaBuM  (IiaxkKu
«YuuteiBath MPOT» u «Haumcnure 3apriaty». Hmwke aBTOMarmueckw OyIyT pacCUMTaHBl CYMMBI 10
3apalboTKy 3a OTpabOTaHHOE BpEMs, KOMIIEHCAIMsI HEHCIOJb30BaHHOTO OTITYCKa M BBIXOJHOE IMocobue (eciu
npenycMoTpeHo), paccuutan HIADJI. Jlanee ycranaBirBaeM AaTy BBITUIATHI (TTOCIISTHUN pabOYMil ICHB).

Bo Bkmagke «KommeHcamwsi OTIyCKa» aBTOMATHUECKH OYyIyT paccuuTaHbl CyMMBl U JIHU
KOMIICHCAIIUH.

Bo Brmanke «Hauuciaenuss u  ynepkaHds» aBTOMAaTUYECKH PACCUUTAIOTCA BCE HAYUCIICHHUS,
yAep>KaHUs U CTPAXOBbI€ B3HOCHI.

Bo Briagke «CnpaBku Ipu yBOJBHEHUM» MOXHO pacredarars crpaBky 2-HA®PJI u Hcxopsuryro
CIPaBKy JUIsl pacyera mocoOu.

B 3akmioueHun HakMMaeM KHOIKY «IPOBECTH M 3aKPbITh» W JOKYMEHT IOSIBUTCS B KypHaje M
IPOYMX PETUCTPaxX yyera.

5. Kak oopMuTh 0OuepeTHON €KETOHBIN TPYI0BOM OIJIAYMBAEMBIN OTITYCK COTPYIHHUKY?

Ortser:

3axoaum Bo BKIaAKy «Kaapbe» - sxypHan «OTmyckay.

Haxumaem kHonky «Co3aath» - «OTImycKk».

Bribupaem aaty u mecsi HauncieHusi. Beibupaem coTpyaHUKa U IEPHO]T OTITYCKA.

Bo Bknagke «OCHOBHOM OTHYCK» CTaBUM TIE€pPUOJ] OTIYCKAa M aBTOMATHUYECKH PaCCUUTHIBAETCA
KOJMYECTBO KalleHAapHBIX JAHed. Hibke aBTOMaTH4ecKd MPOU3BOJAUTCS pacyeT OTIYCKHBIX C YYEeTOM
cpenHero 3apaborka coTpyaHuka, a Takxke HJIDJI. Jlamee ompenensieM BUJ BBIILIATH (B MEXK PacuETHBIN
MepUOA) U TUTAHUPYEMYIO J1aTy BBITLIATHI.

Bo Brmamke «J/lomonmHUTENbHBIE ~ OTHYCKa» MNP  HEOOXOJUMOCTH  BHOCHM  CBEICHHS O
JIOTIOJTHUTEIHHOM OTITyCKE.

Bo Bkmaake «Hauncieno» aBTOMAaTHYECKM 3amoOJHATCA CBEJIEHUS O HAYUCICHHBIX CyMMax
OTITyCKHBIX.

Jyist perucTpaluy JOKYMEHTa HA)KMMaeM KHOIIKY B BEpXHEM JieBoM yriay «[IpoBecTu u 3aKpbIThY.

6. Kak co3natp Tabens yuera pabouero BpeMeHu?

Ortser:

3axoauM BO BKJIAJIKY «3apIuiatay - « Yuer BpeMeHn» - « Tabenm.

Haxxumaem kHonky «Co31atby.

BriOupaem mecsil, 32 KOTOPBIH HY>KHO CO3/1aTh Ta0elb U 1aTy €ro COCTABIICHHUS.

HaxxumaeM KHONIKY «3aIroiaHUTh.

B TabnuuHo 4acTH MOSBISIOTCS CBEACHUS A Ta0eNs: COTPYAHUKH, JHUA MECSLa, BUIbI BPEMEHHU.

JlaHHbBIE MOKHO MPaBUTh.

B BepxHell wyactu nokyMeHTa HaxkumaeM Ha kHonky «llewats T-13» u ¢dopmupyem Tabenp yuera
pabouero BpeMeHU HakuMast KHONKY «IIpoBecTH U 3aKpBIThY.

7. Kak oopMuTh ynepkanusi COTPYAHUKY MO HCTIOTHUTEIHHOMY JIUCTY?

Ortger:

3axo/IMM BO BKJIAAKY «3apruiatay - «Y aepKaHus» - « ATIUMEHTHI U APYTUE YIS KaAHUSD.

Haxxumaem kHonky «Co3aaTe» - « ICTIOMHUTENbHBIN JTUCT.

CraBUM JaTy HCHOJHUTENBHOTO JIMCTa, BbIOMpaeM coTpyaHuka. B crpoke «llomyuarens» co3maem
HOBO€ (UBUYECKOE JIMIIO, SIBISIONIEECS IMOJIydaTeleM CpPEICTB IO HCIOIHUTENBHOMY JHCTYy. B cTpoke
«AJzlpec» BHOCUM TOT aJpec, Ha KOTOPBIM HEOOXOAMMO MEPEUYHUCIATh CPEJCTBA COIVIACHO HCIIOJHUTEIBHOMY
JUCTY.



VYka3piBaeM TepUOJ yACpKaHUs H cnoco0d pacuera ((DUKCUPOBAHHONH CYMMOHM, IPOICHTOM WIIH
JoJien).

[MIpu HeoOxommmoctu cTaBuM (rakok «[IpekpaTUTh yjaepkaHHe 10 JOCTHXKCHUIO TMpeaenay M
YKa3bIBa€M CYMMY.

Bce cBenenus utsi JTaHHOTO TOKYMEHTa OepyTCsl U3 UCTIOTHUTEILHOTO JIHCTA.

B xonue Haxkxumaem KHOIKY «IIpoBecTH M 3aKpbITh» M C yKa3aHHOTO Nepuojaa OyAyT MPOU3BOIUTHCS
yIIep)KaHUs U3 3apIIaThl JAHHOTO COTPYIHUKA.

8. Kak co3nate nokymeHnT B 1C JIokyMeHTOOO0pOT

Ortser:

Briopate B pasmene “/lokymeHTHI W (aliabl” COOTBETCTBYIOIIYIO KOMaHAy W3 Tpymmbl Co3aaTh,
BBIOpaTh HYKHBIN BUJI JOKYMEHTA.

3anonHuth (opMmy (KapTOuKy), MPHCOSAMHUTH ainpl Ha 3aknanke Daiinpl WM UCHOIB30BaTh
kHOTIKY (/loOaBuTh (aiiy), a 3aTeM COXpaHUTh U 3aPETHCTPUPOBATH JOKYMEHT (CreHepHupoBaTh
PErUCTpallMOHHBIA HOMED).

[Ipu perucrpanmu IOKyMEHTa MpPOrpaMMa aHAIM3UPYET €ro PEKBU3UTHI W HUIIET MOAXOMASIIYIO
HAcCTpoiiKy Hymepanuu. Ecnu HacTpoiika He HaiieHa, TO BbIaeTcsi cooduieHue o6 ommubOke. Torma ciemyer
CO3/1aTh €e€.

Ecnu HaliieHO HECKONbKO MOAXOAAIIUX HACTPOEK, TO MPUMEHSETCS Ta, KOTOpas MOAXOIUT IO
HanOOJIBIIEMY YHCITYy U3MEPEHHIA.

9. Kak nactpouts BUI U Hymepanuio gokymeHTa B 1C JlokymenTo000pOT

Ortger:

VYcTaHOBKa HAacTpOEK BHAA JOKYMEHTa BBINOJHSETCS Ha 3akianke «Bua nokymenTta — Hacrtpoiikm»
KapTO4YKM BUAA JOKyMeHTa. B crnpaBouHOM MH(pOpManUM MOXHO NPOYUTATh OMNHMCAaHUE OOIIMX HACTPOEK
JUIsL BCEX BMJIOB JOKYMEHTOB Ha IPUMEpPE BHUJOB BHYTPEHHUX JIOKyMEHTOB. Oco00e BHHMaHUE HMEET
napaMmerp «SIBisercs IOroBopomM» — HACTpOMKa O3HA4aeT, YTO JOKYMEHTBI 3TOrO BHAA SBISIFOTCS
JIOTOBOpAaMH ¥ TIpM YCTAaHOBKE OSTOW HACTPOWKH aBTOMATUYECKH YCTAHABIMBAIOTCA 0€3 BO3MOXXHOCTH
OTKJIFOUEHUS JIPYTH€ HACTPOMKH.

JIns co3maHus M HACTPOMKW MpaBuUi (OPMHPOBAHUS HYMEPATOPOB MPEAYCMOTPEH CIPABOYHUK
Hywmeparopel. CrnpaBOYHHMK OTKpBIBA€TCS 10 OJHOMMEHHOM KOMaHJe B MeEHI0 pasnena HopmaruBHo-
cripaBoyHast UH(OpPMAIHSL.

Ha 3axmanke «®opmar HOMepa» MOXKHO BbIOpaTh OIHO MM HECKOJBKO CIYXKEOHBIX IOJIeH is
oroOpaxkenus. dopmaT PeruCTPallMOHHOTO HOMEpa MOXKET BKJIIOYATh B ce0sl paziUuHBIC CIIy>KEOHBIE MOJI,
OTMEUYEHHbIE KBAJpAaTHBIMU CKOOKaMHM, M pa3ienuTeNu (Hampumep, THpe, Kocas uepta). Ecim paspenurens
MOMEIIEH B KBaJpaTHbIE CKOOKHM, BHYTPH KOTOPBIX YKa3aHO CIyXeOHOe Iojie, TO OH OyaeT A00aBleH K
HOMEPY TOJIBKO B TOM CiIydae, eclid OyieT J00aBiIeHO CITy)KeOHOE ToJIe.

[Tocne cozmaHus M yCTaHOBKM (opMmaTa HymepaTopa HEOOXOAMMO NPUBSA3ATh €ro K OAHOMY WIH
HECKOJIBKUM BHJIaM JIOKYMEHTOB. OTO MOXHO CJieJlaTh Kak B KapTOuke HyMmepaTopa (Ha 3aKiajke
«JlecTByeT WIsh», Tak U B KApTOYKE BUJA JOKYMEHTa Ha 3aknanke « Hymepanus».

JU1d 0JHOTO BUAA NOKYMEHTA MOKHO yKa3aThb HE3aBHMCHMYIO HyMEpalMI0 Ha 3aKJIaJKEe «HE3aBUCHUMAas
HyMmepauus». He3aBucumas HyMmepanusi IO OpraHu3alluy IO3BOJUT AOKYMEHTaM BHUJAA, KOTOPOMY Ha3HAaueH
3TOT HYyMepaTop, UMETb PErUCTPALlMOHHBI HOMEp OJHOro (hopMaTa, HO C MHJIMBUAYAJIbHOW HyMepaluen Io
KaXJ0 OpraHu3aluu.

10. Kak mactpouts mabnon nokymenta B 1C JlokymeHT0000pOT

Ortser:

IIpu cozmaHuM NOKyMEHTa B IPOrpaMM€ IIPELyCMOTPEHAa BO3MOXXHOCTb aBTOMATHYECKH 3aIIOJIHUTh
€ro peKBU3UTAMHU U IPUCOEIUHUTD (DaIIbI 110 3apaHee HACTPOSHHOMY I11a0JIOHY .

[Ipu co3manum BUAa JOKyMEHTa yl0OHO cpa3y /100aBUTh K HeMy IIA0JIOH JOKYMEHTa M HaCTPOHTb
aBTOMATHUYECKOE 3alojIHeHue (ailioB. DTH HACTPOMKHU IOCTYIHBI B KapTOUKE BHJA JOKYMEHTa Ha 3aKja/iKe
«I1Ta6oH TOKYMEHTa».

Ha Bknaake «PekBU3NUTHI TOKyMEHTa» MOXHO CO37]aBaTh HAMMEHOBAaHHUE JOKyMEHTA 110 II1a0JI0HY.

[Ipy wW3MEHEHWW pEKBHU3MTA, YYACTBYIOIET0 B IIA0JOHE HAUMEHOBAaHUS, OH AaBTOMATHYECKU
W3MEHUTCS B HAUMEHOBaHMM JOKyMeHTa. Hampumep, M3MEHEHHBIH pPErMCTPAllMOHHBIN HOMEp JOKyMEHTa
aBTOMATUYECKU U3MEHUTCSI U B HAMMEHOBAHHUU.



Hactpoiika aBTo3amoiHeHHs mabl0OHA BBHITOMHSETCS B KapTOYKEe BHJA JOKYMEHTa Ha 3aKIajKe
«IITabnon nokymenTta — @aiinsn» 1o cepiikaMm «He HacTpoeno» minmu « OTKPBITHY.

IIpu HacTpoiike aBTOMATHYECKOTO 3aroiHEeHHs madiaoHoB ¢aiinoB ¢opmara Doc, Docx, Dot, Dotx B
OTKpBIBILIEHCS KapTOYKE JOCTAaTOYHO OTMETHTh HYXHBIE TOJISI Ha 3akianke «PekBU3UTBI», M Mporpamma
ABTOMATUYECKHU CO3/1aCT UX B (haiiie.

NTOI'OBOE TECTUPOBAHUE

11. B coctaB nuH()OpMaLIMOHHO-CIIPABOYHBIX IOKYMEHTOB HE BXOJIUT:

+ yKa3aHue;

— JOKJIaJHasl 3aIUCKa;

— CBOJIKA.

12. Bua wuHQOpPMAIMOHHO-CIIPABOYHOM JOKYMEHTAIlUH, SBISIIOIIENHCS CIIOCOOOM OMNEpaTUBHOTO
UH(POPMALMOHHOTO 0OMEHa MEX/y OPTaHU3aIUSIMH, HA3bIBACTCS:

+ NepenucKoi;

— JIOKyMEHTAaIMeH AJIsi CITy>KeOHOTO TOJIb30BaHMS;

— CTaTHUCTUYECKOW OTYETHOCTHIO.

13. Yto mpencraBisier coOol 3asiBIIEHUE B JOKYMEHTOOOOPOTE OpraHU3aIu?

+ DTO JOKYMEHT, KOTOpPBI aJpecoBaH JOJKHOCTHOMY JHILy U COJEPKUT KaKylo-I1u00 MpochOy
paboOTHUKA;

— OTO IOKYMEHT C MpeJIOKEeHUEM Ha3HAUYUTh, IEPEMECTUTh WIIN MOOUIPUTH PAOOTHHKA;

— DTO JTOKyMEHT, OOBSICHSIONIMA MPUYMHBI CIyYUBIIETOCS, KOTOPBIM COCTaBISICT PAOOTHHK HA HUMS
PYKOBOJUTETIS.

14. Yto He sBASETCS NPU3HAKOM aKTa?

+ cocraBiieHue B cBOOOAHOU (popme;

— YCTaHOBJIEHUE (PaKTHUECKOTO COCTOSIHUE /1€ U OTPaKeHHE €ro B aKTe;

— KOJUJIETUAJIbHOCTh COCTABIICHUSI.

15. JlokyMeHTBI, KOTOpblE HW3JaHbl BHYTPU YUPESKICHUS U OTHPABJICHbl 32 €ro Mpeaenbl Uit
PYKOBOJICTBA HIDKECTOSIIMM OpTraHaM YIpaBieHUs MO0 B LEISX HCIOJHEHUS NHCbMEHHBIX YyKa3aHUN
BBICIIEH MHCTaHIIUU, HA3bIBAIOTCSL:

+ UCXOJAIIMMH TOKyMEHTaMU;

— BXOJISIIIIUMHU IOKYMEHTaMH;

— MEePENHUCKOH.

16. Uto BKIItOUaET B ceOS TEXHHUUECKOE UCTIOTHEHHUE IOKYMEHTA!

+ TMOATOTOBKY TMPOEKTa JIOKyMEHTa, HaboOp U pacredyarky TeKCTa TMpPOeKTa, KOPPEKTHUPOBKY
CoJIep>KaHus IOKYMEHTA MOCIIe CoriacoBaHus, oopMieHHEe (PHMHATHHOTO BapHAaHTa JOKYMEHTA;

— TpeAOoCTaBICHHUE PACIEYaTaHHOTO TMPOEKTa JOKYMEHTa pPYKOBOJIUTENIO Ha COIJIaCOBaHHE,
yCTpaHEHHE HETOYHOCTEH, HAOOP OKOHYATEIBHOTO JOKYMEHTA;

— COCTaBJIGHHE JOKYMEHTa cpa3dy B OKOHYATEIbHOM BapUaHTE, €ro MOJIMUCAHUE y PYKOBOIUTEIS,
OTMpaBKa JOKYMEHTA aJipecary.

17. Koria 1OKyMEHT SBJISIETCS HCTIOJITHEHHBIM?

+ Korgma paccmaTpuBaemblii B JOKYMEHTE BOINPOC PA3peIIeH IOJTHOCThIO U TEPENHcKa IO HEMY
3aBepIICHa;

— Kak TobK0 TOKYMEHTY MPUCBOEH PETUCTPAILIMOHHBIA HOMED;

— Korga 1okyMeHT nogyyeH KOHEYHBIM aJIpecaToM.

18. Kakue pasmepsl MIpHUPTOB PEKOMEHIYETCS HCIOJIB30BaTh HpU OGOPMIICHHH JIOKYMEHTOB
corimacuo 'OCT P 7.0.97-2016?

+ Ne 12, Ne 13, Ne 14;

—No 12, Ne 14, Ne 16;

—Ne 11, Ne 12, Ne 14.

19. Iudporoit unu OykBeHHO-IU(PPOBON HACHTH(PUKATOP TOKYMEHTA, BKIIIOUYAIOIIUHA TMOPSIKOBBIMI
HOMeEp, TOTOJTHSIEMBIN IO KENAHUIO WHACKCAMH COTJIACHO MCIMOBE3YEMBIM KIIacCU(UKATOpaM, HAa3bIBACTCS:

+ perucTpalvOHHBIM HOMEPOM JIOKYMEHTA;

— rpudowm;

— JIaTOW IOKYMEHTA.

20. Kakoit ¢hoopMat OGyMaru UCIoNIb3yeTcs A U3TOTOBICHUS OJTAHKOB PE30TFOINiA?

+ AS, A6;

— A4, AS;



— A6, A4.
KT 2:

1. HoBbiii cotpyaHuk oTpaboTtanm B opranm3anuu Bcero 10 mHei. HyxHO 1M BBITUIaYMBaATH €My
KOMITEHCAIIMIO 32 HEUCIIOIb30BaHHBIN OTITYCK?

a) Jla, 3a 1 nenn

0) Ha, 3a 2,33 gHs oTHyCcKa

B) Ha ycmoTpenue paboronarens

+1) Her

2. Eciu omnara Tpyda B KOMIAHMM HMXKE CPEIHEH B PETMOHE 10 COOTBETCTBYIOLIEMY BHUAY
SKOHOMMYECKOU e TENbHOCTH, TO pab0OTOJaTENb MOKET OBITh:

a) [IpuBreueH Kk aAIMUHUCTPATUBHON OTBETCTBEHHOCTHU

0) OmrpadoBan

+B) BbI3BaH Ha 3apIUIaTHYI0 KOMUCCHUIO B HAJIOT'OBYIO

r) BoI3Ban Ha 3apIutaTHy0 KOMUCCHIO B TPYAOBYIO HHCIEKIUIO

3. Ilpu 3axirodeHuH TPYAOBOTO JIOTOBOpa JIMIIO, MOCTyMawiee Ha padoTy, NpeabsIBiseT
paboroaarento (cT. 65):

+a) CHUJIC

6) MHH

B) CBUIETENBCTBO O Opake

r) CBUIETENBCTBO O POXKICHUH peOCHKA

4. Kakoli cpok cUMTaeTCsi MAaKCUMaJIbHBIM JIJISl UCTIBITAaHUS TIPU npuéme Ha padoty (cT. 70):
a) 1 ron

+0) 6 MecsIeB

B) 3 mecsa

r) Her orpannuenuii

8. YueOHbI OTIYCK MPEeI0CTaBISETCS HA OCHOBAHUU:
+a) CrpaBKHU-BbI30Ba

0) 3a4€THOM KHUKKHU

B) Brimucku u3 yuebnoit Bemomoctu BY3a

r) AKaJeMU4eCcKOil CripaBKU

10. Yro nenath, €M B IMYHOU KapPTOUKE 3aKOHUYMIIOCH MECTO ISl BHECEHUSI HH(pOpMALUN
00 OTIyCKe COTpYAHHKA:

a) bonblie He BHOCUTD B JIMUHYIO KAPTOUKY 3aIUCH 00 OTITyCKE

0) 3ama3zaTh IITPUXOM HJIM 3aKJIEUTh UMEIOIIYIOCA HH(DOPMALIMIO U CBEPXY HAIMcaTh HOBYIO
B) 3aBECTU BTOPYIO JIMUHYIO KAPTOUKY

+1) OhOopMUTH AOTOTHEHUE K TUYHOU KapTOUKE

14. IIpu cmene hamMminu COTPYIHUKA HA TUTYJIBLHOM JINCTE TPYAOBOH KHI)KKH HEOOXOIMMO:
a) Hancate psoM HOBYIO (haMHITHIO, B3SIB IPEXKHIOIO B CKOOKH

+0) Crapas pamums 3a4epKUBaeTCs OJTHON YePTON M BIUCHIBACTCS HOBast (pamMuius

B) [IpexHIo0 Gamumio 3ama3aTh KOPPEKTOPOM

r) Brincate HOBYIO (pamMmmio macToit Apyroro mpera

15. B Tpya0BO# KHUXKE MOTYT OBITH 3amKcH o (CT. 66):
+a) Harpaxxnenusix

0) BeiroBopax

B) Hapymenunsx

r) Harpaxnaenusix, BBIroBopax, HapyIIEHUAX



16. IIpu nepenMEeHOBaHUK OpTaHU3AIMH 3aIUCh B TPYAOBYIO KHUKKY:

a) BHocuTh HE HYX)HO

0) HyHo TOBKO TeM paOOTHHUKAM, KOTOPBIE YBOJBHSIOTCS U3 KOMIIAaHUU
B) Hy>XHO TOJIBKO B clTydae CMEHBI OPTaHH3AI[MOHHO-TIPABOBON (HOPMBI
+1) HyxHO

17. Ilpu yBOJIbHEHUHU TPYAOBAsi KHUXKKA BBIIAETCSA COTPYIHUKY:

a) B nenp HamucaHus 3asBiIeHUsT 00 YBOJbHEHUN

0) B nenn, mpeAmecTBYOMNN YBOJIBHEHUIO

+B) B mocnennuii pabounii 1eHb

r) B cpok, coracoBanHbIi ¢ COTPYIHUKOM

Ilpumepnuvie oyernounvle mamepuavl
0J151 NPOBEOEHUS NPOMENHCYMOYHOU ammecmayuu (3auem, IK3AMeH)
nO UMO2am 0ce0eHUs OUCYUNIUHBL (MOOYI)

Bomnpocs! Ha 5K3aMeH:

1. HoBelii corpyanuk otpabGotan B opranusaiuu Bcero 10 aneil. HyXHO 1M BBIIIAYUBATH €My
KOMIIEHCAIIMIO 32 HEUCII0JIb30BaHHbIN OTITYCK?

a) Jla, 3a 1 nenp

0) [a, 3a 2,33 gus oTmycka

B) Ha ycMoTpenue paboronarens

+r) Het

2. Ecmm orutata Tpyga B KOMIAHMM HIDKE CpEJIHEH B PErHOHE IO COOTBETCTBYIOIIEMY BHIY
HSKOHOMHYECKON JAEATEIIbHOCTH, TO pab0oTOAATENIb MOXKET OBbITh:

a) [IpuByeueH kK aAIMUHUCTPATUBHOW OTBETCTBEHHOCTH

0) OmrpadoBan

+B) BbI3BaH Ha 3apIIaTHYI0 KOMHUCCHIO B HAJIOTOBYIO

r) BeI3Ban Ha 3apmiiaTHYI0 KOMHCCHIO B TPYIOBYIO HHCIIEKLIUIO

3. Ilpm 3aki0YeHMH TPYIOBOrO JIOTOBOpA JIMILO, TIOCTyMaromiee Ha padoTy, NpPEabsIBISIET
paboronarento (cT. 65):

+a) CHUJIC

0) UHH

B) CBHIIETENBLCTBO O Opake

r) CBUIIETENHCTBO O POKICHUN peOeHKA

4. Kakoi cpoK CUMTAETCS MAaKCUMAaJIBHBIM JIJIS1 UCTIBITAaHUS TIPH mpuéme Ha padoty (cT. 70):
a) 1 rox

+0) 6 mecsIeB

B) 3 MecsIa

r) Her orpanndennii

8. Y4eOHbI OTIYCK MPENOCTABISETCS HA OCHOBAHUU:
+a) CripaBKu-BbI30Ba

0) 3a4€THOM KHUKKHU

B) Brimucku u3 yue6Hoi#t Benomoctn BY3a

r) AKaJIeMU4eCcKON CIIpaBKU

10. Yto nenath, €ciiv B IMYHOM KapTOUKE 3aKOHUYMUIIOCH MECTO JUIsl BHECEHUSI HH(OpMauu
00 OTITyCKE COTPYIHUKA:
a) bornbIie He BHOCUTD B IMYHYIO KAPTOUKY 3allUCU 00 OTITyCKe



0) 3ama3aTp ITPUXOM MU 3aKJICHTh NMEIOIIYIOCS HHPOPMAIMIO U CBEPXY HANUCaTh HOBYIO
B) 3aBECTU BTOPYIO JIMUHYIO KAPTOUKY
+1) OPOpMUTH AOMOTHEHNE K JINYHOW KapTOUKe

14. TIpu cMeHe paMuiIuK COTPYAHHUKA HA THUTYJIHLHOM JINCTE TPYIOBOH KHIKKH HEOOXOIUMO:
a) Harmcats psiiom HOBYIO (haMUJIHIO, B3SIB MPEKHIOKD B CKOOKHU

+60) Crapast haMuinst 3a4epKUBACTCs OJHOM YEPTOH U BIIMCHIBACTCS HOBast (haMIITUS

B) [IpexxHIo0 haMumnmio 3amMazate KOPPEKTOPOM

r) Briucatp HOBYIO (haMHITHIO TTACTOM JPyroro nBeTa

15. B Tpy10BO# KHMKKE MOTYT OBITH 3amicH O (CT. 66):
+a) Harpaxxnenusix

0) Beiroopax

B) Hapymenusx

r) Harpaxxaenusix, BRIroBOpax, HapyIIeHUIX

16. IIpu nepernMeHOBaHUM OPraHU3ALMHU 3aIMCh B TPYIOBYIO KHUXKKY:

a) BHocuTh HE HYX)HO

6) HyxHo TonbKO TeM pabOTHHKAM, KOTOPbIE YBOJIBHSAIOTCSA U3 KOMIIAHUU
B) HyXHO TOJIBKO B Cllydyae CMEHBI OpPraHU3alMOHHO-TIPABOBON (HOPMBI
+r) Hy’xHO

17. Ilpu yBOJIBHEHUH TPY10Bask KHUXKKA BbIIAETCS COTPYIHUKY:

a) B nenp HanucaHus 3asBieHUs 00 YBOJILHEHUU

0) B neHb, mpeAnecTBY MUY YBOJILHEHUIO

+B) B mocnennuii pabounii 1eHb

r) B cpok, coriacoBaHHbIi C COTPYIHUKOM

11. B cocraB nH()OpPMAIIMOHHO-CIIPABOYHBIX JIOKYMEHTOB HE BXOJIUT:

+ yKa3aHue,

— JIOKJIaJiHAasl 3aIIUCKa;

— CBOJIKA.

12. Bun wuH(OpManMOHHO-CIIPAaBOYHON JIOKYMEHTAIMH, SBIISAIOLICHCS CHOCOOOM —OIEepaTUBHOTO
MH(OPMALIMOHHOTO 0OMEHA MEXy OpraHN3alusIMHU, Ha3bIBAETCA:

+ IepenucKou;

— JOKyMEHTAIMeN [T CITy>KeOHOTO MOJIb30BAHMUS;

— CTATUCTUYECKON OTUETHOCTBIO.

13. Yro mpencraBiser co0oii 3asBlIEHHE B JIOKYMEHTOOOOPOTE OpraHu3aIiu?

+ DTO JOKYMEHT, KOTOpPBI aJpecoBaH JOKHOCTHOMY JHIy U COJEPKHUT KaKyl-TH00 TpochOy
paboOTHHKA;

— DTO IOKYMEHT C MPEJIOKEHHEM Ha3HAYHUTh, IEPEMECTUTh WU MOOIIPUTH PAOOTHHKA;

— DTO JIOKyMEHT, OOBSICHSIOIIMA MPUYMHBI CIYyYUBLIETOCsS, KOTOPBIM COCTaBisieT paOOTHUK Ha UM
PYKOBOAMTEIIS.

14. Yto He sABIISIETCS MPU3HAKOM aKTa?

+ coctaBiieHue B CBOOOAHOH (hopme;

— yCTaHOBJIEHUE (DAKTUYECKOTO COCTOSTHUE JIEeN U OTPaXKEHHUE €ro B aKTE;

— KOJUIETUAJIbHOCTh COCTABJICHMUSL.

15. JlokyMeHTbI, KOTOpbIE HW3AaHbl BHYTPU YUPEKICHUS U OTIPABJIECHBl 32 €ro Ipenensl Uit
PYKOBOJICTBA HIDKECTOSIIMM OpTaHaM YIpaBieHUs MO0 B MEISIX HCHOJHEHWS NHCHbMEHHBIX YyKa3aHUN
BBICHIEH MHCTaHI[MY, HA3bIBAIOTCSL:

+ UCXOASAIIMMU TOKYMEHTAMU;

— BXOJISIIIIAMHY IOKYMEHTAMH,

— MEPENUCKOMN.

16. Yto BKIIFOUAET B ceOsi TEXHUYECKOE HCIIOTHEHHE JJOKYMEHTA:

+ TMOATOTOBKY TMPOEKTa JIOKyMEHTa, Ha0Op M pacledyarky TeKcTa TMPOEKTa, KOPPEKTHPOBKY
coJiepKaHus TOKyMEHTa IOCJIe coryiacoBaHus, oopMieHrne (PrHAIBHOIO BapHaHTa JOKYMEHTA;

— TPelOCTaBJIEHUE PACIEUYaTaHHOIO IMPOEKTa JOKYMEHTa pPYKOBOJMUTEII0 Ha COTJIaCOBaHUE,



yCTpaHEHHe HeTOYHOCTEeH, HA0Op OKOHYATENFHOTO JIOKYMEHTA;

— COCTaBJICHHWE JIOKYMEHTa Cpa3dy B OKOHYATEIHHOM BapUaHTE, €ro MOAMHCAHUE y PYKOBOJIUTEIS,
OTIIpaBKa JJOKYMEHTA aJipecary.

17. Koraa 1OKyMEeHT SBJISIETCSI UICIIOJIHEHHBIM ?

+ Kornma paccmarpuBaemblii B JOKYMEHTE BOINPOC pa3pelieH MOJHOCTBI0O U TEpernucka Mo HeMy
3aBEpIIICHA;

— Kak ToibpK0 TOKyMEHTY MPUCBOEH PErUCTPAllMOHHBIN HOMED;

— Kora nokyMeHT nosiyyeH KOHEYHBIM aIpecaToM.

18. Kakume pasmepsl mpudTOB PEKOMEHIYETCS HCHOIB30BaTh MpU OGOPMICHHH JOKYMEHTOB
cornmacio 'OCT P 7.0.97-2016?

+ Ne 12, No 13, Ne 14;

—Ne 12, Ne 14, Ne 16;

—Ne 11, Ne 12, Ne 14.

19. Hudporoii wim OykBeHHO-IU(PPOBONM HACHTU(DHUKATOP TOKYMEHTA, BKJIFOYAIONINN TTOPSIKOBBIN
HOMED, TOTIOTHIEMbIH M0 KeJTaHUI0 MHAEKCAMU COTJIaCHO UCTOIb3yeMbIM KJacCH(PUKAaTOpaM, Ha3bIBAETCS:

+ perucTpalMOHHBIM HOMEPOM JTIOKYMEHTA;

— rpudom;

— J1IaTOW IOKYMEHTA.

20. Kaxkoit ¢hopmaT OyMaru UCHoJib3yeTcs Il U3TOTOBJICHUS OJIAHKOB PE30JTIOIIHIA?

+ A5, A6;

— A4, AS;

— A6, A4.

Temwbt nucomennvix padom (3cce, pepepamut, Kypcogvie padomot u op.)

1. Opranu3anus KaJpoBOTo JEIOTPON3BOICTBA HA MPESATPUSATHH.

2. IoKkyMEeHTUPOBaHUE TPYAOBBIX MPABOOTHOIIECHHIA.

3. TexHOJOTHUS IPOBEICHUS KaJIPOBBIX MPOBEPOK.

4. Texnonmorusi ohopmiieHUS] TPYAOBBIX OTHOIIEHHI pabOTHUKA U paboToaaTes.

5. OdopmiieHre pacTOpKEHHUS TPYIOBOTO JOTOBOpa 110 HHUIIMATHBE PaboTOMATENS U 110
COTJIAIIIEHUIO CTOPOH.

6. ®opMupoOBaHUE JTUYHOTO Jiefia pabOTHHUKA.

7. Benenue IMYHOTO JTUCTKA MO YYETY KaJIPOB KaK 4acTh paOOThI KaJIPOBHKA.

8. IIpodeccronanbHbIC U JIMYHOCTHBIE KAYeCTBA KaJpOBOTO PAOOTHHUKA.

9. TexHONIOTUSI YHUUYTOXKEHUS KaJAPOBBIX JJOKYMECHTOB.

10.Pabora ¢ koHpUICHITHATBHON HHPOpMAITUEH KaK YacTh KaAPOBOU PabOTHI.

11. CokpatieHue 4UCICHHOCTH TIepCoHana: 0pOpMIICHHE U IPOBEACHUE MPOLIETYPHI
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