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1. eans aucMnIMHbI

(dbopMHpOBaHUE TEOPETUYECKUX 3HAHUM M TONy4YEeHHE IPAKTUYECKMX KOMIIETEHIUH B 00JIacTH
JIOKYMEHTALIUOHHOTO 00ecreyeHus] KaJpOoBbIX IPOLECCOB B OpraHu3aluu, O(QOpMIIEHHS JTOKYMEHTOB IO
JUYHOMY COCTaBy M COCTaBJICHUS JOKyMEHTOB II0 YYETy JABW)KEHHS KagpoB ¢ ucnonb3oBaHueM 1C
«3apruiata 1 yrpaBJIEHUE [IEPCOHATIOM.

2. IlepeyeHb IUIaHMPYeMbBIX Pe3yJbTATOB O0y4YeHHMs IO [JMCHMILIMHE, COOTHECEHHBIX ¢ IJIAHHU-
PYeMBbIMH pe3y/1bTaTaAMH OCBOCHHs 00Pa30BATEJIbLHON NPOrPpaMMbl

[Ipouecc u3yyeHus: TUCHMILIMHBL HampaBieH Ha GopmupoBaHue cieayroumx xomrnereHiuit OII BO
Y OBJIaJICHUE CIICAYIOIIMMU Pe3yJIbTaTaMU OOy4EHUS 110 TUCLMILIMHE:

KOI[ N HAUMCHOBAHUC

KO,Z[ 1 HAMMCHOBAHHC

IlepeyeHp IaHUPYEMBIX PE3yJIbTATOB 00yUEHUS

KOMIIETEHIIUU WHIMKATOPA JOCTHXKEHUS 10 JTUCIUIINHE
KOMIIETEHLIUU
OIIK-5 Cnoco6en | OIIK-5.2 [Tpumensier | 3HaeT
UCIIOJIb30BATh MIPOrpaMMHbIE CpelcTBa | TeXHOJOrusd OGOpPMIICHHUS IOKYMEHTOB MO YYETy
COBPEMEHHBIE pu peuieHnu | nepcoHana B opranusauuun B 1C «3apruiata u
uHGOpPMAIMOHHBIE npoeCcCUOHATIBHBIX 33/1a4 | YIPaBIIEHUE TIEPCOHATIOM»
TEXHOJIOTUU u ymeert
IPOrpaMMHBbIE cpencTBa COCTaBJIATh JOKYMEHTbl 110 YYeTy JIBH)KCHMS
pu peneHun KagpoB ¢ wucnonbzoBanuem 1C «3apmiata u
npodecCUOHANbHBIX YIpaBJICHUE EPCOHATIOM»
3a/1a4. BJIa/IeeT HABBIKAMM
HaBbIKAMM  CO3JaHUs,  pPEJAKTUPOBAHUSA U
UCIIOJIb30BaHMUsI  KYpPHAJIOB  ydeTa  KaJpOBOM
nokyMeHTtanuu B 1C
IK-1 Cnocoben |I[IK-1.2  Opranm3yer  u|3HaeT
pa3paboTaTb M BHEJPUTH | KOHTPOIUPYET  IMPOLECCHI
CUCTEMY MEpPONPUATUI IO | pearn3alun ymeert
yIPaBIEHUIO, IIPOU3BO/ICTBEHHON
IJIaHUPOBAHUIO U|IeATeNbHOCTH B cdepe|BjaaaeeT HaBbIKAMHM
OpraHu3aluu CEJIbCKOTO  XO3fHCTBA W
MIPOU3BOICTBEHHOM nepepaboTKu
JESATEIBHOCTH B arpapHbIX | CEITbCKOXO035CTBEHHON
TPEANPUITHIX MPOIYKITUN
3. MecTo IMCHUIUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl
Juciuminna «KampoBelii  MEHEIDKMEHT»  SIBISICTCS  JAUCIHMIUIMHONW — 00S3aTeNbHOM  YacTh
IPOrpPaMMBl.

N3yueHne quCHUIIIUHBI OCYIIECTBIAECTCA B ScemecTpe(-ax).

)1.]'[5{ OCBOCHHUSA IUCHUIIJINHBI ((Ka}lpOBBIﬁ MCHCIPKMCHT» CTYACHTBLI HMCIIOJB3YIOT 3HAHUA, YMCHHUA U
HaBBIKH, CPOPMHUPOBAHHBIE B MPOIIECCE NU3YUCHUS TUCITUTLINH:

WHdpopManmoHHbIe TEXHOJIOTUH

Bricmas maTeMaTnka

O3HakoMHTENbHAS TPAKTUKaDKOHOMHUKA TpyJa B arpoOu3Hece
WNHdopmanmoHHbIe TEXHOJIOTUN

Bricmas maTemaTnka

O3HakomuTENbHAS NPaKTUKaKOMIIEKCHOE pa3BUTUE CEIbCKUX TEPPUTOPUIA
WNHpopmanmoHHble TEXHOIOTUU

Bricmas mateMaTHka

O3zHakomuTenpHas NpakTMKaO3HAKOMUTEIbHAS MPAKTUKA
WupopmalinoHHble TEXHOIOTHU

Briciias maTemaTuka

OznakomuTenbHas MpakTukaOCHOBBI arpapHOro mpaBa




NudopmaiinoHHble TEXHOIOTHH

Bricmias maremaTuka

OsznakomuTtensHas npaktukallHbopMamoHHbIE TEXHOIOTUU

NHupopmaiimoHHble TEXHOIOTUU

Bricmias Maremartuka

O3HakomMHTENbHAS NpaKkTUKabyXraaTepckuil y4eT U OTYETHOCTh B CEIbCKOM XO3sIiCTBE

HNudopmaiimoHHbIe TEXHOIOTHH

Bricmias MaremaTuka

O3zHakomuTenbHas MpakTHKaOCHOBHI MMPOU3BOJICTBA U MepepabOTKH MPOAYKIIMH PACTEeHUEBOICTBA

WNudopmaiimoHHbpie TEXHOIOTHH

Bricmias maremaTuka

O3HakoMHuTeNbHAs TpakTHKaBHeNTHeAKOHOMUYEeCKas IesITeIbHOCTD npeanpudatiii AITK

NHpopMalinoHHbIE TEXHOIOTHH

Bricmias Maremartuka

O3HakomuTENbHAS NpakTHKal ocyaapcTBEHHas! arpapHasi MOJUTHKA

WNudopmalinoHHbIe TEXHOIOTHH

Bricmias MmaremaTuka

O3zHakomuTenbHas MpakTHKaOCHOBHI MMPOU3BOJICTBA U MEpepabOTKH MPOAYKIIUU KUBOTHOBOJICTBA

WNupopmaiimoHHble TEXHOIOTHH

Bricmias Maremartuka

O3nakomurenbHas npaktukabyxranrepckuii yuet B cpene 1C

OcBoenne nucuuiuMHbl «KagpoBblli MEHEKMEHT» ABJIAETCS HEOOXOQUMON OCHOBOM  AJIs
MOCJIETYIOLIEr0 U3YYEHUS CIEIYIOINX TUCIMILIAH:

BrimonHenye 1 3anmra BeITYCKHOW KBAIM(UKAITMOHHON padoThI

[IpenaumniiomHas npakTuka

DKOHOMHUYECKasi OlleHKa MHBECTHIIMH B arpoOu3Hece

CrpaxoBaHue B arpoOusHece

ESG-tpanchopmarus  (okpykaromiasi cpeia, coluaigbHas TOJIUTHKA, YIIpaBIeHHE OH3HECOM,
9KOHOMHKA IPOU3BOJICTBA)

Opranusanus cenbCKOX03IMCTBEHHOIO MPOU3BOICTBA

busHec-nnaHnnpoBaHue B arpapHoii cdepe

bepexnuBoe ponu3BOACTBO

Pa3paboTka ynpaBieHYeCKHX pelieHui

TpaHcnOpTHAsI TOTUCTHKA

DKOHOMHKA OTPaCJIEBbIX PHIHKOB

DKOHOMHKA CETHCKOXO3IUCTBEHHBIX M TMepepadaThIBAOIITUX MPETPUITHI

Opranu3aiioHHOE TOBEICHUE

PuTOCAaHUTAPHBIM KOHTPOJIb U HAJ30D

Jloructuka u cObITOBas MOJUTHKA

4. O0beM QUCHMILIMHBI B 3a4eTHBIX €AMHHMIAX € YKa3aHHeM KOJIHMYeCTBA AaKaJeMHYeCKMX 4YacoB,
BbIICJCHHBIX HAa KOHTAKTHYH padory ¢ o0y4yawmmxcs ¢ npenogasatesneM (10 BHAAM Y4eOHBIX
3aHSATHI) 1 HA CAMOCTOSITE/IbHYIO padoTy 00y4aromuxcst

OOmiass TPyZOEMKOCTh TUCHUIUIMHBI «KaapoBblii MEHEIKMEHT» B COOTBETCTBUU C pPabOYuM
y4eOHBIM IUIAHOM U €€ paclpeiesieHUe 10 BUAaM padoT MpeICTaBICHbI HIKE.

KoHnTakTHast pabora ¢ nperogasaTesiem, 4ac dopma
Tpynoemk CamocTos- Kontporms [IPOMEXKYTOYHOU
Cemectp OCTb JIEK- [paKTHIECKHe | abopaTopHbie TeNbHast pa- yac ’ arTecTalnuu
Jac/3.e. 142078 3aHATHUSA 3aHATHUS 6ota, gac (popma
KOHTPOJISA)
5 144/4 18 36 54 36 Ok

Cemectp | Tpymoemk BHeayauTopHas KOHTakTHasi paboTa ¢ ImpernojaBaTeneM, 4ac/4yen




OCTb Kypcoas Kypcogoit 3auer ﬂn(bd)efieHquOBaH Koncynpranun KsaMeH
qac/3.e. pabora MPOCKT HBIN 3a4eT nepe;] 9K3aMEHOM
5 144/4 0.25

5. Conep:xxanue IMCHUIVIMHBI, CTPYKTYPHPOBaHHOe M0 TemMaM (pa3jgejiaM) C YKasaHMeM OTBe-
JE€HHOI'0 HA HUX KOJIMYeCTBA aKAaIeMHUYeCKHX YaCOB U BU/0B Y4€OHBIX 3aHATHH

KonunuectBo uacon
OrneHouHOE Ko
Dopmer cue CTBO UH I/I)IICaT
a Cemunapck - TeKyILero pen bt
5 e sanATHs | S KOHTpOIIS HPOBEPKH OpoB
Ne HaumeHnoBanue pasnena/TemMbl S 3 Ppe3yNbTaToB JIOCTHK
5 = E o | ycmeBaemocTy
O < S| g o L e o JOCTUKCHHS €HUs
5 g g e & o | mpomexyTouHoH
8 = 5 = ] WHIUKaTOPOB | KOMIIeTe
@ o ) 5 SO arrecTaluu o o
= z e g = KOMIIETEHIH I HUMH
E g =
& =) <
g1 g |°
= =
1 1 pa3gen. 1C: Kanposoe
" | menornpon3BoaCTBO
OpraHI/ISaLlI/I;I KaapoBOro ydera VYcTHBIN omnpoc,
1.1. |B 1C «3aprmumata u ympaeieHue| 5 18 18 2 Pedepar
MIEPCOHATIOM»
Odopmienne TPYIOBBIX .
1.2. | oTHOMmIEHHiT ¥ JBwkenue| 5 | 2 2 10 Yerblii onpoc
repcoHaa
Hacrpoiixu OIUIATHI Tpyaa
1.3. |mepcomana B 1C «3apmmata u| 5 | 4 4 10 Hoxnan
yIpaBJICHUE NEPCOHATIOM»
KonTtponsnas
1.4. | KoHTpOnbpHas TOUKa 5 6 KT1 pabora
I[OKyMeHTI/IpOBaHI/Ie BBITIJIAT Tec’r’ VY cTHBIN
1.5. |mepconamy 3a HeoTpaboTaHHOe | 5 4 4 6 ompoc
BpeMs
OdopmwiieHre TPOYMX BBIILIAT P etbgpaT,
L.6. nepconay 51 4 4 4 VCTHBII onpoc
17, PaCTopmeHUHe TPYNIOBBIX | - 4 4 6 3anaun
OTHOIICHUH
Iopsimox ydera ynepxaHuil u3
18 3apa0OTHOM IUIAaTHl IEPCOHANA B 5 6 6 4 Keiic-3amaua
" |1C «3apmmata w  ympaBleHHE
TICPCOHATIOM»
dopmupoBanne BHYTPEHHHUX
1.9. |oTyeTHBIX  JOKyMEeHTOB  mO| 5 6 6 2 Pedepar
TICpCOHATY.
Co3pmanue periiaMeHTHPOBAHHOU
110, | OT9ETHOCTH TIO mEpcoHany B 1C 5 6 6 ) VCTHBII 0mpoc
7 | «3apmmaTa u yIIpaBJIeHNE
TIEPCOHATIOM»
KOHTpONbHAs Touka 10 6-10 KontponbHas
1.11. TeMe 5 2 KT2 pabora
T[IpomexyTouHas aTTeCTalMs oK
Hroro 108 | 18 36 54
Hroro 108 18 36 54




5.1. JIeKUMOHHBII KypC ¢ yKa3aHHMeM BHI0B HHTEPAKTHBHOI ()OPMBbI NPOBeIeHUs 3aHATHI

Bcero,
Tema nexmun (v/vmm
9acoB / 4acoB
HAaUMEHOBaHUE Pa3ien)
o ConeprxaHue TeMbl HMHTEPAaKTUBHBIX
(BUI MHTEPAKTUBHOM (POPMBI .
. (w/mnu paznena) 3aHSATUN/
MIPOBEACHHUS 3aHATHIA)/
MpaKTHYecKas
(mpakTuyeckasi MOATOTOBKA)
MOJITOTOBKA
OpraHu3aiyst KaapoBoro Opranuszanus kagposoro ydera B 1C «3apruiara u
yueta B 1C «3apmiara u YIIPaBJICHUE TIEPCOHATIOM) 18/-
yIOpaBlIeHUE IEPCOHATIOM
Hroro 18

5.2.1. CemuHapckue (IpaKTHYecKHe) 3aHATHS C YKa3aHHeM BM/JIOB IIPOBeeHUs] 3aHATHH

WHTEPAKTHUBHOU (popme

Bcero,

4acoB / 4acoB HHTCPAKTUBHBIX

Haumenosanue @OopMBI IPOBEEHUS U TEMBI 3aHATUN 9
. 3aHATHIA/ TPaKTUIECKast
pasnena (Bua MHTEpAKTUBHOW (DOPMBI TTPOBEICHHMS HOATOTOBKA
JUCLIUTUTUHBI 3aHATUHN )/(TIpaKTUYeCKas IOATOTOBKA)
BHU/T qachl
Odopmnenue
TPYJOBBIX .
O THOMICHIH 1 OdopmieHne Tpy10BbIX OTHOIICHUH U TTp 2/
JBUKEHHE TepcoHata
JBUKECHHE
nepcoHalia
Hactpoiiku oratet
Tpl}gli ;;é)gﬁ::gi B HacTtpoiixu oruiatel Tpyaa nepcosana B 1C Tp 4/-)-
«3apIuiaTa v yrnpaBJeHHE IEPCOHATIOM»
yIpaBiieHUuE
TIEPCOHAIOM
JlokyMeHTHpOBaHHE
BBIIIAT [IEPCOHAIY JlokyMeHTHpOBaHKE BBIILIAT IEPCOHAITY 3a TTp 4/
3a HeoTpaboTaHHOE HEOTpabOTaHHOE BpeMs
BpeMs
Odopmnenue
MPOYMX BBITIAT Odopmitenre MpoUrx BHITUIAT TTEPCOHATY IIp 4/-/-
MIEpCOHAILY
Pacropxenue
TPYIOBBIX PacropskeHne Tpy10BBIX OTHOILICHHI IIp 4/-/-
OTHOLLIEHUI
[Topsimok yueta
YACpKaHUU U3
3apabOTHOM TIATHI [Topsimok ydera yaepxaHuid U3 3apaboTHOU
nepconana B 1C rtatel nepconana B 1C «3apruiara u IIp 6/-/-
«3apmnata u yIpaBlieHUE MEPCOHATIOM)
yIpaBieHUE
TIEPCOHAIOM
dopmupoBaHue
BHYTPCHIHX dopMupoBaHHE BHYTPEHHUX OTUYETHBIX
OTUYETHBIX IIp 6/-/-
JIOKYMEHTOB 10 [IEPCOHAITY.
JIOKYMEHTOB I10
MepCcoHay.
Cosznanue Co3znanue pernaMeHTHPOBAHHON OTYETHOCTH Ip 6/-/-




periaMeHTHPOBaHHO
1 OTYETHOCTH 110
nepconainy B 1C no nepconaity B 1C «3apruiara u ynpasieHue
«3apruiara u MIEPCOHATIOM»
yIpaBiieHUe
IIEPCOHAIIOM»

HUroro

5.3. KypcoBoii npoekT (padora) y4eOHbIM IJIAHOM He NMpe1yCMOTPeH

5.4. CamocTrosiTesqbHasi paboTa 00y4aromerocs

Tembl u/UiK BUIIBI CAMOCTOSITEIIBHON pabOThI Yacer

Opranuzanus kagposoro yueta B 1C «3apmuiara u ynpaBieHHe epCOHATIOM 2
OdopmiteHne TPYIOBBIX OTHOIICHHUH M JIBH)KCHHE TTEpCOHAIIA 10
Hactpoiiku omnatel Tpyaa nepconana B 1C «3aprata u ynpaBieHUe 10
MIEPCOHAIOM»
KourposnbsHas Touka 6
JIOKyMEHTHpOBaHHUE BBITUIAT MIEPCOHATY 32 HEOTpaOOTaHHOE BpeMs 6
OdopmieHre Tpoyux BhIIJIAT HEPCOHALY 4
PacropsxeHne Tpy10BbIX OTHOIICHUI 6




[Topsinok yuera yaeprkanuid u3 3apaboTHoi miaTel nepconana B 1C «3apruiata u
yIpaBJIEHUE IEPCOHATIOM

@opMHpPOBaHUE BHYTPEHHUX OTYETHBIX JJOKYMEHTOB 10 IIEPCOHATY.

Co3nanue perinaMeHTHpPOBaHHONW OTYETHOCTH 1o nepcoHainy B 1C «3apruiara u
yIpaBJIEHUE NTEPCOHATIOM)

KOHTpOJIbHAs Touka 1o 6-10 teme




6. IlepeueHb yueOHO-MeTOAMYECKOr0 oOOecrevYeHUsl Ui CAMOCTOSITeIbHOH PadoThl o0y4yarlmxcs IO
AUCHUILINHE

VYyebHO-MeTOMUECKOe — oOecrieueHrne IS CaMOCTOSITENIbHOW — paboThl  OOydYaromerocs 1o
muctuminHe «KaapoBelii MEHEIKMEHT» pa3MEIIeHO B AJIEKTPOHHOW HH(POPMAIIMOHHO-00pa30BaTeIbHOM
cpe-ne VYHHBEpPCHTETa | JOCTYIMHO JUIsi OOydarolerocss 4Yepe3 ero JIMYHbIM KaOWHEeT Ha caiite
VYHuBepcurera. YueOHO-METOAMYECKOE 00ecIieueHUe BKIIIOYAeT:

1. PaGouyro mporpamMmy TUCIUTUTHHEI «KaIpoBEIii MEHEIKMEHTY.

2.Meroauueckre PEKOMEHIAIMHU [JIsl OpPraHU3allUd CaMOCTOATENbHON paboThl 0Oydaromerocs Mo
qucuuIuinHe «KaapoBblii MEHETKMEHT.

3. Meroauveckrie peKOMEHIAIMH 0 BHIOJHEHHUIO MHUChMEHHBIX paboT (KOHTponbHast padota) (mpu
HaJU4MH).

4. Meroauveckre pPEKOMEHAAIMU IO BBHINOTHEHUIO KOHTPOJBHON pabOoThl CTYACHTaMU 3a0YHOMN
(hopMbl 00yueHUs (IPU HATTUYUH)

5. Meroauueckue yka3aHus MO BBITOJIHEHUIO KypCOBOH paboThl (MTpoeKTa) (Mpy HAJTUYNK).

JUIs  yCIIeNTHOTO OCBOCHHSI JIUCIUTUIMHBI, HEOOXOJMMO CaMOCTOSTEIBHO JCTATbHO HW3YYHTh
MPEJICTABICHHBIE TEMBI 110 PEKOMEHTyeMbIM UCTOYHUKAM HH(OpMaLIUU:

Pexkomenmyembie HCTOYHUKHN HH(DOpMALTAN
(Ne ucTOYHHMKA)

Temnbl AJI1 CaMOCTOATCIIBHOI'O U3YUCHUA

n/n OCHOBHas JOINIOJIHUTCIIbHAsA MCTOA. JIUT.

(u3 .8 PITM) (m3 m.8 PIIJI) (u3 .8 PIIM)

Opranuszanus kagpoBoro yuera B 1C
«3apruiata " yIpaBiIeHUE
1 | mepconamom» . Opranuzarus JI1.5, JI1.8 JI2.1,J12.2, J12.3 JI3.2, JI3.3
kagpoBoro yuera B 1C «3apruiata u
YIpaBJIEHUE MIEPCOHATIOM)

OdopmieHne TPyAOBBIX OTHOIICHHA H
nBwkeHne mnepcoHanma.  OdopmiaeHue
TPYJIOBBIX OTHOIIEHWUN ¥ JBIKCHHE
nepcoHaa

J1.2, J11.9, JI1.10 J2.4,J12.5 JI3.1,J13.6

Hacrtpoliku omiatel Tpyja nepcoHasna B
1C «3apruiara u yIIpaBJICHHE
3 |mepconamom» . Hactpoiiku omiaTsl JI1.8, JI1.11 J2.1,J12.4 JI3.1
Tpyaa nepconana B 1C «3apmiata u
yIpaBJIeHUE IEPCOHATIOM»

Kontponbnas touka . KoHTponbHas

J1.2,J11.5,J11.6 | J12.4,J12.5,J12.6 | JI3.1,J13.2,J13.4
TOYKa

JIOKyMEHTHpOBaHUE BBITLIAT
MEePCOHATY 3a HEOTPaOOTaHHOE BPEMSI.
JIOKyMEHTHpPOBaHUE BBITLIAT
MEPCOHAITY 32 HEOTPaOOTaHHOE BpEMsI

JI1.3,J11.4 J12.4,J12.5, J12.6 JI3.1,J13.6

Odopmnenue POYUX BBITUIAT
6 |mepcoHay.  OdopmieHue  mpoyux JI1.2, J11.8 J12.4,J12.6 JI3.1, J13.6
BBIIJIAT EPCOHAIY

PacTopxeHnne TpyaOBBIX OTHOIIEHUM.

o JI.1, JI1.7 J12.4,J12.6 JI3.1,J13.4, JI3.5
PacTopkeHne TpyI0BBIX OTHOLIEHUH

[Topspoxk  ydera  ynepkaHuii U3
3apa0oTHOM 1U1aTel mepcoHama B 1C
«3apmiata u yIpaBlieHUe
8 | mepcoHanomy. [Topsnox yuera| JI1.2, JI1.9, JI1.11 | JI2.1,J12.4,J12.6 | JI3.1,JI3.5, JI3.6
yAep>)KaHU W3  3apaOOTHOM  IUIATHI
nepcoasia B 1C  «3apmiata U
yIpaBJIEHUE MIEPCOHATIOM)

9 | ®opmupoBanve BHyTpeHHMX oTdeTHbIX | JI1.1, JI1.2, JI1.4, J12.3,J12.6 J3.6




JIOKYMEHTOB

o HEPCOHAIY.
dopMupoBaHHE BHYTPEHHUX OTYETHBIX
JIOKYMEHTOB I10 [IEPCOHAIY.

J1.5

Co3nmanue

«3apmiata
10 | mepconanom».

OTYCTHOCTHU 1o

perJIaMEHTUPOBAHHOM  OTYETHOCTU IO
HNepCOHATy B
yIPaBJICHUE ITEPCOHATIOM»

periIaMeHTUPOBAHHOM
nepconany B 1C
u yIpaBlieHUE
Coznanne

IC  «3apmiata u

JI1.5,J11.6

2.2

J3.5, J13.7

TEME

KOHTpOJIbHass Touka 1o 6-10 Teme.
11 KOHTpOJbHAas Touka 1o 6-10

J1.1,J11.2, J11.3

J2.1,J12.2, JI2.3,
J2.4,J12.5

JI3.1, J13.2, J13 .4,
J13.5, J13.6, JI3.7

7. ®OHA OLEHOYHBIX CpeaCTB (OLEHOYHBIX MATEPHAJIOB) ISl NPOBEACHUSI NPOMEKYTOUHOH AaT-
TecTauu 00y4armmXxcs o Jucuuiiniae «Kagposbiii MeHeIKMEHT»

7.1. IlepeyeHb WHAMKATOPOB KOMIICTEHHHH ¢ yKa3aHHeM 3TanoB HX (OPMUPOBAHHMS B Mpoluecce
0CBOeHMsI 00pa30BaTeIbHON MPOrPaMMbIl

WHaukaTop KOMIIETEHIINU
(xom m comeprkaHue)

JMCIUIUIMHBL/TIEeMEHTBI
IIPOrpaMMBI (TTPAaKTHKH,
I'MA), yaactByronue B
(hopMHUPOBaHUN MHIUKATOPA
KOMIIETEeH-1[HN

OIIK-5.2:IIpumensieT
IIpOrpaMMHBIE CPEACTBA
TPH PELLICHUH
npogecCHOHANIBHBIX 3a1a4

Byxranrepckuil y4er B cpene
1C

Wudopmarmonssre
TEXHOJIOTUHT

Hpe[[ﬂI/IHJ'IOMHaﬂ IMpaKTHUKa

udpossie TeXHONOTHH B
podecCHOoHANTBHON
JeSTEILHOCTH

[IK-1.2:Opranusyer u
KOHTPOJIUPYET IPOLECCH
peanu3ayu
MPOU3BOACTBEHHOM
JIeTeNIbHOCTH B cepe
CEeJIbCKOIO X035IICTBA U
nepepaboTKu
CEeJIbCKOXO035IIICTBEHHOM
MPOAYKLHU

ESG-tpanchopmarus
(oxpy>katoras cpena,
colMatbHas MONINTHKA,
yIpaBJieHuEe OU3HECOM,
HKOHOMHMKA ITPOM3BOJICTBA)

BremHeskoHOMMYECKas
JEATEIIBHOCTb IIPEIIIPUATAN
ATIK

Tl'ocynapctBenHas arpapHas
IIOJIMTUKA

MexaHnuzanus
CEIIBLCKOXO03SIHCTBECHHOTO
MIPOU3BOICTBA

Opraan3anus
CEIBLCKOXO03SHCTBCHHOTO
MIPOU3BOCTBA

OCHOBBI arpapHOro Npasa

OCHOBBI TPOU3BOJICTBA U
nepepaboTKH MPOIYKIHH
KHBOTHOBOZICTBA

OCHOBBI IPOU3BO/ICTBA U
nepepaboTKH MPOIYKIHH
pacTeHHEBOICTBA

[IpepuniomHas npakTuka

ITpoexrHas pabora

DuUTOCaHUTAPHBIN KOHTPOIIb
1 HaJ30p

[{udpossie TeXHONOTHH B
podecCHOoHATBHON
JIeSATETLHOCTH




7.2. Kputepum u ImKajdbl OLEHUBAHUS YPOBHSI YCBOEHHUSI HHAMKATOPA KOMIIeTEeHUMH, ompese-
JISIONIHE TPoueayPbl OlleHUBAHUS 3HAHW, YMEeHHUI, HABBIKOB M (MJIH) ONBITA 1eATEJIbHOCTH

OrneHka 3HaHUM, YMEHUW W HABBIKOB M (WJIM) OMbBITA JEATEILHOCTHU, XapPAKTEPU3YIOIIUX STaIbI
(hopMupoBaHusl KOMMETEHIMH Mo AucHuiuinHe «KaapoBblii MEHEIKMEHT» MPOBOAUTCSA B (hopMe TEKYIIETO
KOHTPOJISI M IPOMEKYTOUHOM aTTECTAIIUH.

Texymuii KOHTPOJb TMPOBOJUTCS B TEYEHHE CEMECTpa C LEJbI0 OMNpPENEICHUs YpPOBHS YCBOCHHS
OOyJaronIMMUCs  3HAaHWUW, (QOPMUPOBAHHS YMEHMM ¥  HABBHIKOB, CBOEBPEMEHHOTO  BBISIBIICHUSA
npernojiaBaTeieM HEAOCTaTKOB B TIOATOTOBKE OOYYAIONIMXCS M TPUHATHS HEOOXOAMMBIX Mep Mo eé
KOPPEKTHPOBKE, a TaKXKe JJII COBEPIICHCTBOBAHMS METOAUKH OOYyYEHHS, OpraHM3aIlluu Y4eOHOW paboOThl U
OKa3aHMs MHIMBUIYaTbHONW MOMOIIN 00yYaroeMycs.

[IpomexxyTounast arrectanusi o AucHUIUIMHE «KaapoBbli MEHEMKMEHT» TMPOBOAUTCA B BHUJIE
DK3aMeH.

3a 3HaHMS, YMEHUS U HABBIKH, TPUOOPETCHHBIE CTYJEHTAMHU B MEPHOJ UX OOYUYCHUS, BHICTABIISIOTCS
oneHku «3AUTEHO», «HE 3AUTEHO». (wm «OTJIMYHO», «XOPOILO», «YJIOBJIIETBOPUTEJIb-
HO», <cHEYJIOBJIETBOPUTEJIbHO» mist muddhepeHIpOBaHHOTO 3a4eTa/3K3aMeHa)

Jlns olieHUBaHUS 3HAHWM, YMEHUN, HAaBBIKOB U (WUJIM) OIBITAa ACSITEILHOCTH B YHUBEPCHUTETE MPHUMeE-
HAETCS OaJNIbHO-PEUTHMHTOBAas CHCTEMa OIICHKM KadeCTBAa OCBOCHHUSI OOpa30BaTEIIbHOW IMPOTPAMMBI.
OneHka TpoBOAUTCS TPU MPOBEACHUM TEKYIIETO KOHTPOIS YCIIEBAEMOCTH U MPOMEXKYTOUYHBIX aTTECTAIIHi
oOyvaroruxcsi. PeHTHMHTOBasi OllEHKa 3HAHUM SBJSICTCS HMHTETPUPOBAHHBIM  IIOKa3aTelieM KayecTBa
TEOpPETUYE-CKUX U MPAKTUYECKUX 3HAHUN U HABBIKOB CTYACHTOB I10 IUCIUIUIMHE.

CocTaB 0a/11bHO-PEITUHIOBOI OLIEHKHU CTY/IEHTOB 04HOI (pOopMBbI 00yueHust

Jnst ctyneHTtoB o4HOM (opMbl 0Oy4eHHsI 3HAHUS O OCBAaMBACMbBIM KOMIIETCHLUSM (OPMUPYIOTCS
HAa JICKIIMOHHBIX U MPAKTUYECKUX 3aHATHX, a TAKKE B IIPOLIECCE CAMOCTOATEIBHON IOATOTOBKH.

B cootBeTcTBHM € GaJIbHO-PEUTUHIOBOM CHCTEMOM OLIEHKH, NPUHATON B YHUBEpCUTETE CTYJCHTAM
HAYUCIISIOTCS 0aJuIbI TIO CISAYIOIMHUM BHAAM padoT:

. MaxkcuMalibHOE
Ne xoHTpONBHON OneHo4yHOE CpeCTBO Pe3yIbTaTOB MHINKATOPOB JOCTHKECHHUS
. KOJINYECTBO
TOYKHU KOMIIETeHLU I
0asioB
5 cemecTp

KT 1 KontponwsHhas pabora 0

KT?2 KontposbHas pabora 0
CymMma 0a/1710B 110 HTOraM TeKyIIero KOHTPOJIst 0
IlocenieHue JICKIIMOHHBIX 3aHATUI 20
[Tocenienue npakTUYECKUX/1a00pPaTOPHBIX 3aHATHI 20
Pe3ynbTaTiBHOCTH pabOThI HA MPAKTHYECKUX/Ta00PATOPHBIX 3aHSATHIX 30
Wroro 70

o O11eHOYHOE CPEACTBO MaxkcuMmanrHoe

Ne xoHTpONBHON .

TOuKH pE3yJIbTaTOB MHANKATOPOB KOJINYECTBO Kputepun onieHkr 3HaHUHN CTYZEHTOB

JOCTIKEHUN KOMITETEHITNH OaJuI0B
5 ceMmecTp
KT1 KontposnbHas pabora 0
KT 2 KonTtponwsHas pabota 0




Kputepun n mkaJjibl OeHHBaHUS Pe3yJIbTATOB 00y4eHHMs HA MPOMEKYTOYHOI aTTecTAlMN

[Ipu mpoBeneHUM HTOTOBOM arTecTaluu «3a4deT» («Iu(GEepeHIUPOBAHHBIN 3a4eT», «IK3aMEH))
MpernoAaBaTe 0 C Ccoracus CTYJIEHTa pa3peliaeTcs BBICTaBIATh OLEHKU («OTIMYHO», «XOPOLIO»,
«YIOBIETBOPUTEIBLHO», «3a4eT») MO pe3ylbTaTaM HAOpaHHBIX OalIOB B XOA€ TEKYIIETO KOHTPOJIS
yCIEBAaEMOCTH B CEMECTPE I10 BbIIIE IPUBEACHHOM LIKaJe.

B cnyuae otkaza — cTyneHT caaet 3aueT (auddepeHupoBaHHBINA 3a4eT, SK3aMEH) M0 MPUBEIEHHBIM
BBIIIIE BOMpOcaM M 3adaHusM. MToroBas ycmeBaeMocTh (3auer, AuddepeHIInpOBaHHBIM 3a4eT, HK3aMEH) HE
MOXKET OIICHMBATbCA HI)KE CYMMBI 0aluioB, KOTOPYIO CTyJIEHT Habpal Mo UToraM TeKyled u
IIPOMEKYTOYHOM YCIIEBAEMOCTH.

IIpu cpave (3auera, nuddepeHIIMpPOBaHHOTO 3auyeTa, HK3aMeHa) K 3apabOoTaHHBIM B TEUYECHHE
ceMecTpa CTyJEHTOM OanjnaMm MpuOaBisAloTCS Oajuibl, IMOMyYeHHblE Ha (3aueTe, AUPQHEpPEeHLHPOBAHHOM
3ayeTe, 3K3aMEHe) U CyMMa OajlyIoB NEPEBOIUTCS B OLICHKY.

Kpurtepun u nkajbl OeHMBAaHHUS 0TBETA HA DK3aMeHe
Craaya 3K3aMEHa MOKET H00aBHUTh K TEKyIICH OaIbHO-PEHTHHIOBOM OIIEHKE CTYICHTOB HE Oojice
20 0ayuIoB:

Coneprxanue Omiera Komnmuectso 6annos
Teopetnueckuit Bompoc Nel o7
Teopetnueckuit Bormpoc Ne2 o7

3amaya (orleHKa yMEHUHA U o 6
HUroro 20

KpnTeplm OIICHKHU OTB€TA HA IK3aMCHE

Teoperuueckue Bonpocs! (Bonpoc 1, Bompoc 2)

7 GayJIOB BBICTABISETCS CTYJEHTY, MOJHOCTHIO OCBOMBIIEMY MaTepHall JUCHUIUIMHBI MJIM Kypca B
COOTBETCTBUM C Y4YeOHOM MporpaMMmoi, BKJIIOYash BOMNPOCHI paccMaTpuBaeMble B PEKOMEHIOBaHHOU
OpOrpaMMOM JIOTIOTHUTENBHOM CIPaBOUYHO-HOPMATHBHOM M Hay4HO-TEXHHUYECKOM JIMTEpaTypbl, CBOOOIHO
BJIQJICIOIIEMY OCHOBHBIMM TOHSATHSIMM JUCUUIUIMHBI. TpeOyeTcss NOJIHOE TIOHMMaHUE M  YETKOCTb
U3JI0)KEHUSI OTBETOB M0 3K3aMEHAIMOHHOMY 33JaHuI0 (OWiIeTy) W JOMOJHUTEIbHBIM BOMNPOCAM, 3aJaHHBIX
9K3aMEHaTOpOM. JIONOJIHUTENBHBIE BOIPOCHI, KaK IPAaBWIO, JODKHBI OTHOCUTBCA K  MaTepuairy
JUCLUIUIMHBl UM Kypca, HE OTPAaKEHHOMY B OCHOBHOM HK3aMEHALIMOHHOM 3aJjaHUU (OUJIeTe) U BBIABISIOT
IIOJIHOTY 3HAHUM CTYyJEHTA IO JUCLUILINHE.

5 Oamna 3acimy’KuUBaeT CTYJICHT, OTBETHBIUMN IOJHOCTbIO M 0€3 OmHOOK Ha BOMPOCHI
9K3aMEHAllMOHHOTO 33JlaHMs M IOKAa3aBIIMM 3HAHWUS OCHOBHBIX IOHATHM JMCIUIUIMHBI B COOTBETCTBUU C
00s13aTebHOM MPOrPaMMOil Kypca U peKOMEHIOBAHHOM OCHOBHOM JTUTEPaTypOH.

3 Oamia JaH HEJOCTaTOYHO TIOJHBIA M HEJOCTaTOYHO pa3BepHYThId oTBeT. Jloruka wu
IOCJIEZIOBATENIbHOCTh  M3JIOKEHHUS MMEIOT HapylueHus. JlomymieHsl OmMOKM B PACKPBITUM MOHSTHH,
ynotpebnenun TepMUHOB. CTyA€HT HE CIOCOOEH CaMOCTOSTEIbHO BBIJCINUTh CYIIECTBEHHbIE U
HECYLIECTBEHHbIE IPU3HAKM M IPUYMHHO-CIECICTBEHHBbIE CBA3M. CTyIEeHT MOXKET KOHKPETHU3UPOBATh
0000IICHHbIE 3HAHMs, JOKa3aB Ha IPUMEPAaX UX OCHOBHBIE IIOJOXKEHHS TOJBKO C IOMOILBIO
npenojasarens. PeueBoe opopmienue Tpedyer nonpaBok, KOPPEKLUH.

2 Oayia JaH HEMOJHBIA OTBET, MPEACTABISIONINN COOOM pa3po3HEHHBIC 3HAHHS IO TEME BOIpOca C
CYUIECTBEHHBIMM OIIMOKaMH B  omnpeaeneHusx. [IpucyTcTByOT — (parMeHTapHOCTb, HEJIOIMYHOCTb
u3nokeHuss. CTyZeHT HE OCO3HAET CBs3b JAHHOTO IIOHATHS, TEOPHH, SIBICHHUA C JPYTHUMH OOBEKTaMH
JUCHMIUIMHBEL. OTCYTCTBYIOT BBIBOJBI, KOHKPETH3aLlUs M JIOKa3aTEJIbHOCTh W3JI0XKEHMsS. Pedb HerpamorHas.
JIOTIONIHUTENBHBIE W YTOUHSIOIIME BOIPOCHI IIPENOJABATENS HE IMPUBOJAT K KOPPEKIMH OTBETA CTYJIECHTA HE
TOJIbKO Ha IIOCTAaBJICHHBIN BOIIPOC, HO M HA APYTUE BOIPOCHI JUCLIUILINHEL.

1 Gann naH HEMOMHBIA OTBET, MPEACTABISAIONIMNA COOOM pa3pOo3HEHHBIE 3HAHUS MO TEME BOIMpoOca C
CYUIECTBEHHBIMM OIIMOKaMH B  omnpeaeneHusx. [IpucyTcTBYOT — (parMeHTapHOCTb, HEJIOTMYHOCTb
u3noxkeHus. CTyleHT HE OCO3HAeT CBS3b JAHHOTO IIOHATHS, TEOPHH, SIBICHHUA C JIPYTUMH OOBEKTaMH
JUCIMIUIMHEL. OTCYTCTBYIOT BBIBOJBI, KOHKPETH3allUs M JIOKa3aTEIIBHOCTh W3JI0XKEHMsS. Pedb HerpamorHas.
JIOTIONIHUTENBHBIE W YTOUHSIOIIME BOIPOCHI IIPENOJABATENS HE MPUBOJAT K KOPPEKIIMA OTBETA CTYJIEHTA HE
TOJIbKO Ha IIOCTAaBJIEHHBIN BOIIPOC, HO M HA APYTUE BOIPOCHI JUCIIUILINHEL.

0 6anyIoB - MU MOJIHOM OTCYTCTBUU OTBETA, UMEIOIET0 OTHOLLIEHUE K BOIIPOCY.



OreHUBaHUE 3a/1a41

6 OayuToB 3a7aud PEIICHBI B IIOJIHOM 00BhEME C COOIIOICHIEM HEOOXOIMMOM TTOCTIeI0BATEILHOCTH.

5 GamioB

4 Gata 3a1auul penIeHbI C HEOOMBIIMMHE HEI0UETaMH.

3 Gamna

2 Oamra 3amaud perieHbl HE MOJHOCTHIO, HO 00BbEM BBIMOJIHEHHOW YacTH TAKOB, YTO TO3BOJISIET TMO-
JYYHTh TIPABUIIBHBIC PE3YJIBTAThI M BHIBOIBI.

1 GammoB 3amaum pemIeHbl YaCTUYHO, C OONBIIMM KOJUYECTBOM BBIYHCIUTEIBHBIX OIMIUOOK, 00beM
BBITTOJTHCHHOM YacTH pabOThI HE TMO3BOJISIET CIETIaTh PABUIIBHBIX BBIBOJIOB.

0 GamnmoB 3amaun HE pemieHB WM paboTa BHITIOJHEHA HE IMOJHOCTHIO, W O0BEM BBHITIOTHCHHOW da-
CTH pabOTHI HE MO3BOJISIET CIENIATh MPABHIILHBIX BHIBOJIOB.

[TepeBog peUTHHTOBBIX OAJIOB B MATHOAIIBHYIO CUCTEMY OLIEHKH 3HAHUI 00yJarommxcs:

U1 DK3aMEHa:

- «oTn4HO» — 0T 89 1o 100 OamioB — TeopeTHUecKoe COAEpkKaHHE Kypca OCBOEHO MOIHOCTHIO, 0e3
poOeoB HEOOXOAMMBIE MPAKTUYECKUE HABBIKM PabOThI C OCBOCHHBIM MaTe€pHajoM C(OPMHUPOBAHBI, BCE
peyCMOTPEHHBIE MPOrpaMMoil 0O0y4YeHHs! ydeOHbIe 3a/laHusl BBIMOJHEHbI, KAUeCTBO HUX BBIIIOJHEHUS OlLle-
HEHO YHCIIOM 0aJlIoB, OJIM3KUM K MAaKCUMAIILHOMY;

- «xopomo» — or 77 go 88 0amioB — TEOpETHYECKOEe COJIep:KaHHE Kypca OCBOCHO IMOJHOCTBIO, 0e3
po0esIoB, HEKOTOPBIC MPAKTUYCCKUE HABBIKM Pa0OThI C OCBOSHHBIM MaTepHAIOM C(HOPMHUPOBAHBI HEIO-
CTaTOYHO, BCE IPEIyCMOTPEHHbIE MpOrpaMmoi oOyuyeHHs ydeOHble 3a/laHusl BBIIIOJHEHbI, KaYeCTBO BBI-
IIOJJTHEHUA HU OAHOI'O M3 HUX HC OLICHCHO MHUHUMAJIIBHBIM YHUCIIOM GaJIJIOB, HCKOTOPBIC BH/IbL 3a;[aH1/1171 BbI-
MOJTHEHBI C OMIMOKaMU;

- «YIOBJIETBOPUTEIBHO» — OT 65 10 76 OannoB — TEOPETUYECKOEe COJAEpKaHME Kypca OCBOCHO Ya-
CTHYHO, HO MPOOeINibl HE HOCAT CYIIECTBEHHOTO XapakTepa, HEOOXOJUMble MPAKTUYECKHE HABBIKU PaboThHI ¢
OCBOCHHBIM MaTE€pHaJioOM B OCHOBHOM C(OPMHPOBAHBI, OOJIBIIMHCTBO MPEIYCMOTPEHHBIX IMPOrPaMMOi
o0yueHusi y4eOHBIX 3a/laHUi BBHITIOJTHEHO, HEKOTOpPble W3 BBHIMOJHEHHBIX 33JaHUN, BO3MOXKHO, COJEpKaT
OIIINOKH;

- «HEyAOBIETBOpUTETHHO» — OT 0 10 64 OamIoB - TEOPETHYECKOE CONEpKaHUE Kypca HE OCBOCHO,
HEOOXOIUMBIE MPAKTUYECKWE HABBIKM pPabOTHI HE CPOPMHUPOBAHBI, BBHINOJHEHHbIE Yy4eOHBIE 3aJaHHS CO-
JepKaT rpyOble OmMOKH, JOMOJHUTENIbHAS caMOoCToATeNbHas paboTa HajJ MaTepuaioM Kypca He MPHUBEAET
K CYIIECTBCHHOMY IMOBLIIICHUTO Ka4UC€CTBA BBITTOJIHCHUSA y‘IGGHBIX SaI[aHPIfI

7.3. IlpumepHble OLEHOYHbIE MATEPHAJBI IS TeKYLIero KOHTPOJISI YCIeBAaeMOCTH U MPOMEKY-
TOYHOM aTTEeCTAIMM MO UTOraM OCBOEHMS AUCHUILIHHBI «KaapoBblii MeHeIKMEHT

11. B coctaB nH()OpMaLIMOHHO-CIIPABOYHBIX JTOKYMEHTOB HE BXOJIUT:

+ ykasaHue;

— JIOKJIa/IHas 3aIHCKa;

— CBOJIKA.

12. Bun wuHOpMaIMOHHO-CIIPABOYHOM JTOKYMEHTAIMH, SBIISIOIICHCS CIOCOOOM ONEpPaTHBHOIO
MH(OPMAIMOHHOTO 0OMEHA MEXK/Ty OpTaHU3AIMSIMH, Ha3bIBACTCS:

+ nepenucKou;

— TOKYMEHTAaIIMeH JUisl CIIyKEOHOro MOJIb30BaHUs;

— CTaTUCTHUYECKON OTYETHOCTHIO.

13. Yto mpencraBisieT coboi 3asiBICHNE B JOKYMEHTOOOOPOTE OpraHu3aiuu?

+ DTO MOKYMEHT, KOTOPBIA aJpecoBaH JOJDKHOCTHOMY JIMILy M COAEPXKHUT KaKylo-1H00 MNpochbOy
paboTHUKa;

— OTO NOKYMEHT C MpeIoKeHHEeM Ha3HAUYUTh, IEPEMECTUTh WM MOOLIPUTh PaOOTHUKA;

— DTO AOKYMEHT, OOBSCHSIONINNA MPUYHHBI CIIYYHBIIETOCS, KOTOPBI COCTABIIICT PAOOTHUK HAa UMS
PYKOBOJUTEIISL.

14. Yto He sBnsSETCS NPU3HAKOM aKTa?

+ cocTaBieHHE B CBOOOIHOM (popme;

— ycTaHOBIIeHUE (DAKTUYECKOTO COCTOSIHUE JIET U OTPAKEHUE €T0 B aKTe;

— KOJUJIETHAJIBHOCTh COCTaBJICHUSI.

15. JIOKyMEHTBI, KOTOpbI€ W3JIaHbl BHYTPH YUPEXKJCHHUS U OTIPABJICHBI 3a €r0 MPEAENbl IS



PYKOBOJICTBA HIDKECTOSAIIMM OpraHaM ympaBleHUs Ju00 B ILENSX HCIONHEHUS NHCHbMEHHBIX YKa3aHHMA
BBICIIICH MHCTAHIIUH, HA3bIBAIOTCSI:

+ UCXOSAIIUMH TOKYyMEHTaMU;

— BXOJSIIUMH JTOKYMEHTaMU;

— [IEPENUCKOM.

16. Yto BKIIFOYAET B CeOs1 TEXHUUECKOE UCTIOTHEHUE JOKYMEHTA:

+ TOArOTOBKY TMpOEKTa JOKyMEHTa, Ha0op H paclmeyaTKy TeKCTa MPOEKTa, KOPPEKTUPOBKY
CoJeprKaHus JOKyMEHTa I0Cje CorlacoBaHus, opopmiieHne (PUHAIBHOIO BapuaHTa JOKYMEHTA;

— TIPEeJOCTaBJICHUE PACHEYaTAHHOIO TMPOEKTa JOKYMEHTa pPYKOBOAMTEIIO Ha COIIACOBaHUE,
yCTpaHEHHE HETOYHOCTEH, HAOOp OKOHYATEIbHOTO TOKYMEHTA;

— COCTaBJICHHE JOKYMEHTa Cpa3y B OKOHYATEIbHOM BapUaHTE, €ro MOANUCAHUE Yy PYKOBOAMTEIS,
OTIIPaBKa JIOKyMEHTa aJipecary.

17. Korna 1OKyMEHT SBIISIETCSI UICTIOTHEHHBIM ?

+ Korga paccmaTpuBaeMblii B JJOKYMEHTE BOIIPOC DPA3pelleH IMOJHOCTBIO M MEpenucKa Mo HeMy
3aBEpILCHA;

— Kak TonpKO TOKyMEHTy IIPUCBOEH PETUCTPALIMOHHBIN HOMED;

— Korza nokyMeHT nony4eH KOHEUHBIM a/IpeCaToM.

18. Kakme pasmepsl MPUPTOB PEKOMECHIYETCS WCIONB30BaTh TMPU O(GOPMIICHUH JOKYMEHTOB
cormacao 'OCT P 7.0.97-2016?

+ No 12, Ne 13, Ne 14;

— Ne 12, Ne 14, Ne 16;

—Ne 11, Ne 12, Ne 14.

19. lludpooit nnu OykBeHHO-IIMPPOBONH HIESHTH(PHUKATOP JAOKYMEHTA, BKIIOYAIOIINI MOPSIKOBBIN
HOMEp, JOMONHSAEMBIH 10 JKEJTaHWI0O WHICKCAMH COIIACHO  HWCIOJNB3YeMBbIM  KJIAcCH(HKAaTOpaM,
Ha3bIBAETCS:

+ perucTparMoHHbIM HOMEPOM JIOKYMEHTA;

— rpudom;

— JIaTON TOKyMEHTA.

20. Kakoii ¢hopmaT OGymaru UCronb3yeTcs Jig U3TOTOBIECHUS! OJAaHKOB PE30IHOIHIL?

+ AS, A6;

— A4, AS;

— A6, A4.

1. HoBerit corpynHuk orpabotanm B opranm3anuu Bcero 10 gHeit. HyxHO 1M BBIIUTAYMBATH €My
KOMIIEHCALIMIO 32 HEHUCIIOJIb30BaHHBIN OTIYCK?

a) Jla, 3a 1 nenp

0) Ha, 3a 2,33 nHs oTITyCcKa

B) Ha ycmotpenune paboronarens

+1) Her

2. Ecniu omnata TpysAa B KOMIAHUM HW)KE CpPEIHEH B PETHMOHE 110 COOTBETCTBYIOIIEMY BHIY
SKOHOMHYECKOH JIeATENbHOCTH, TO pab0TOATENIh MOXKET OBITh:

a) [IpuBrieueH Kk aAIMUHUCTPATUBHON OTBETCTBEHHOCTH

0) OmrpadoBan

+B) BbI3BaH Ha 3apIUIaTHYI0 KOMHCCHIO B HAJIOTOBYIO

r) BrI3BaH Ha 3apIutaTHyI0 KOMHCCHIO B TPYAOBYIO HHCIEKITUIO

3. Ilpum 3akmoueHMH TPYIOBOrO JOroBOpa JIMIIO, IOCTyMampllee Ha padoTy, MperbsBIsSET
paboronarento (cT. 65):

+a) CHUJIC

6) MHH

B) CBUIETEIBCTBO O Opake

r) CBUICTENHCTBO O POXKICHUH peOeHKA

4. Kakoll cpok cUMTaeTCsi MAKCUMAaJIbHBIM JIJISl UCTIBITAHUS TIpH npuéme Ha padoty (cT. 70):
a) 1 rox
+0) 6 MecsIeB



B) 3 mecsiua
r) Her orpannuenunii

8. YueOHbIll OTITYCK MPEIOCTABISETCS HA OCHOBAHUU:
+a) CripaBKu-BBI30Ba

0) 3a4€THON KHIDKKH

B) Brinucku u3 yueOHolt Begomoctu BY3a

r) AKaJIeMUYECKON CIIpaBKU

10. Yto nenatp, eciiv B IMYHOM KapTOYKE 3aKOHUMIIOCH MECTO JIJIsl BHECEHUSI HHPOpMaLUU
00 OTIyCKe COTpYyIHUKA!

a) bornbIre He BHOCUTD B TMUHYIO KAPTOUKY 3aIUCH 00 OTITyCKe

0) 3ama3aTh MTPUXOM U 3aKJIEUTh UMEIOLIYIOCS HHPOPMALIMIO U CBEPXY HAMKUCATh HOBYIO
B) 3aBECTU BTOPYIO JIMUHYIO KaPTOUKY

+1) OhOpMHUTH JONOIHEHUE K IMYHON KapTOUKe

14. Tlpu cmeHe dpaMuIuu COTpYTHUKA HA TUTYJIHHOM JIUCTE TPYJAOBOM KHMKKU HEOOXOAHMO:
a) Harmcath psimom HOBYIO (haMUJIHIO, B3SIB IPEKHIOKO B CKOOKH

+0) Crapas pamunus 3a4epkuBaeTCs OAHON YepTON U BIUCHIBACTCS HOBask (haMUITus

B) [IpexxHIoro paMminmio 3aMa3ate KOPPEKTOPOM

r) Bomcats HOBYIO (pamMuIIMIO MACTON APYroro I1Bera

15. B TpyA0BOIi KHUKKE MOTYT OBITH 3amucH O (CT. 66):
+a) Harpaxnenusx

0) BriroBopax

B) Hapymenunsax

r) Harpaxnenusx, BbIroBopax, HapyIIEHUAX

16. Ilpu neperMEeHOBaHUY OpPTaHU3AILMU 3aMKCh B TPYIOBYIO KHIKKY:

a) BHocuTh HE HYX)HO

6) HyxHo TO/IbKO TeM pabOoTHHKAaM, KOTOPbIE YBOJBHSIOTCS U3 KOMIIAHUH
B) Hy’>XHO TOJIEKO B cllydae CMEHBI OPTaHU3aIMOHHO-TIPABOBON (DOPMBI
+1) HyXHO

17. Ilpu yBOMBbHEHUU TPYAOBas KHUXKKA BBIIAETCA COTPYIHUKY:

a) B nenp Hanucanus 3asBieHUs 00 YBOJIbHEHUN

0) B nens, mpeiiecTBYOMHA YBOJIEHEHUIO

+B) B mocnennuii pabouunii 1eHb

r) B cpok, cornacoBaHHBIN C COTPYIHUKOM

1. Opranu3zanus KaapoBOro AEJI0NpOU3BOACTBA HA MPEIIPUATHH.

2. JIoKkyMEHTHpPOBaHHUE TPYAOBBIX IIPAaBOOTHOILIEHUH.

3. TexHonorus MpoBeieHUs KaJPOBBIX MPOBEPOK.

4. TexHonoruss opOpMIICHUS TPYAOBBIX OTHOIIEHUI pabOTHHKA U paboTomaTers.

5. OpopmieHue pacTop>KeHUs! TPYI0OBOTO AOroBOpa 10 MHULMATUBE padoTofarens U 1o
COIJIAIIEHHIO CTOPOH.

6. ®opMupoBaHUE JUYHOIO Jiefa pabOTHHUKA.

7. BeaeHune IMYHOTO JTUCTKA MO YUYETY KaIpOB KaK 4acTh padOTHI KaJIpOBHKA.

8. IIpodeccroHanpHble U JIMYHOCTHBIE KaYeCTBA KaJpOBOr0 pabOTHHKA.

9. TexHONOrUs YHUYTOKEHUS KaJIPOBBbIX IOKYMEHTOB.

10.Pabota ¢ koHpuaCHIMATHHOW WH(OPMAIIMEH KaK 4acTh KaApOBOW pabOTHI.

11. Cokpamienre YUCICHHOCTH MEPCOHaNa: 0pOpPMIICHUE U IPOBEICHHIE MPOLETyPhI
Kak opopMuTh TMYHYIO KAPTOUKY Ha HOBOI'O COTpPYIHHUKA?

Ortser:

3axonum Bo Bkiaaky «Kaape» - « COTpyTHUKIY.

Haxxumaewm kHOnKy «Co3/1aTh» - 100aBISIETCS] HOBBIM 3JIEMEHT.



3anonnenue ocHOBHBIX HaHHBIX (DUO, nara poxnenus, MTHH, CHUJIC, non)

3armomHeHne JMYHBIX JAaHHBIX (MECTO POXKIEHUS, TPaXXTaHCTBO, JOKYMEHT YAOCTOBEPSIONIHA
JUYHOCTb, TeNE(OHBI, ajipeca)

3anonHeHue JAHHBIX 00 o0pa3oBaHUU/KBaIU(PUKALIUH (yueOHoe 3aBeJieHueE,
HanpaBJIeHUE/CIeNUANIbHOCTD, JUIJIOM U T.]1.)

3amonHenne Bkiuanku «CrnpaBkm» (BHECEHHE CBEACHHH W3 CIPABOK OT  IMPEIBIIYIIETO
paboTronarest Mpu HATUIUN)

3amoaHeHe TaHHBIX O CEMBE

3anosHeHUe JaHHBIX O TPYIOBOH JEsTeIbHOCTH

3anonHenue BkiIagku «CtpaxoBaHue» (JIbIOThl, MHBAJIMAHOCTb U MPOY.)

3anoHeHNne JaHHBIX BOMHCKOIO ydeTa

YroOBl 3aperucTpupoBaTh KapTOYKy HOBOTO COTPYAHMKAa HA)KMMaeM BBEpXY KHOMNKY «3amucatb U
3aKPBIThY.

2. Kak co3nate mpuka3 o mpuemMe Ha paboTy OAHOTO COTpYIHUKA?

Ortser:

3axoaum Bo Bkiaaky «Kanpen» - xxypHan «IIpuemsl, nepeBoibl, yBOIbHEHUSY.

Haxxumaem kHomnky «Co3aate» - «[Ipuem Ha paboTy».

Bri6upaem u3 crucka coTpyJHHKa, KOTOPOTO HYKHO O(pOPMHUTE.

CraBuM JaTy JOKyMEHTA.

Bo Bxnanke «I1aBHOE:

- BBIOMpaeM JaTy npuemMa Ha pabory;

- HCTIBITATEIbHBIN CPOK MPU HEOOXOIUMOCTH;

- BRIOMpaeM Mmojipas/ieJieHue U JOJIKHOCTD;

- BeIOMpaeM rpaduk paboThI sl COTPYIHUKA U BUJI 3aHITOCTH;

- onpenensiem OOT.

Bo Bkmanke «Omuata Tpyna» aBTOMAaTHYeCKH OyIeT OmpeaeNieH BHUA HAYUCICHHH U pa3Mep
3apaboTHOM miaTel. HeoOXoauMo yCTaHOBHUTH MOPSIIOK pacuera aBaHca («PacueToM 3a MEpBYIO MOJIOBUHY
MeCsIa).

Bo Brmanke «TpymoBoit moroBop» HEOOXOAMMO YKa3aTh HOMEP M JaTy TPYIOBOIO JOrOBOpa MU
MOCTaBUTH (PJIAYKOK, €CJIM JJOTOBOP CPOUHBIH. BHeCTH HHbBIE YCIOBUS €CIIH 3TO HEOOXOAUMO.

Jlyist Toro, 94TOOBI JOKYMEHT OBUI CO3/1aH HAaXKMMaeM KHOIKY B BepxHeM JieBoM yriy «llpoBectu u
3aKpBITHY.

3. Kak ohopMuTh nepeBoj; HECKOJIBKUX COTPYIHHKOB B JIpyroe mnojapaszaenaeHue?

Ortser:

3axonuM Bo BKIaaky «Kanpsn» - xxypHain «IIpuemsl, nepeBoasl, yBOIbHEHHSD.

Haxumaem kHonky «Co3nate» - «KaapoBblil mepeBo CIIUCKOM.

BHocuMm naty 1oKyMeHTa.

B TabmuyHOil uacTM HaxkuMaeM KHOMKY «/lo0aBUTB» M B OTKpBIBIIEMCS OKHE BBIOMpaeM
COTpyIHUKa, CpoK ImepeBoja. B 3awmagke «I'nmaBHoe» cTaBuM ¢Quaxok «llepeBectu B 1pyroe
nojpaseNieHue» - BBIOMpaeM mojpaszieieHne W AoKHOCTh. CtaBuM (uaxkok «OTpasuTh B TPYIOBOU
KHIKKe». Bo Bkinaake «Omnara Tpyaa» aBTOMaTHMYECKU IOSBATCS JAHHBIE O IUIAHOBBIX HAYMCIICHHAX HA
HOBOM paboueM Mecte. Bo Bkmanke «TpynoBodl H0roBop» BHOCHM CBEICHHS O JOMOJHUTEIHHOM
COIVIAIICHUH K TPYIOBOMY JOroBopy. Bo Bkianke «/[omosHHTENBHO» BHOCHMM IPUYMHY M OCHOBAHME IS
IepeBoaa.

Haxumass BHM3Y JoKymMeHTa KHONKY «OK» - cOTpyIHMK-IEpEBOIHUK MOSBUTCA B TaOIUYHOU
4acTH 1oKyMeHTa «KaapoBbiil mepeBomy.

Jns  no6aBieHMs CIEAYIOIIEro COTPYAHMKAa HakuMaeM KHONKY «J/lo6aBUTB» U TOBTOpsSEM
HEOOXOIUMBIE JICHCTBHUS.

ITocne BHECEHUS BCeX COTPYIHUKOB — HA)KUMaeM «lIpoBecTr u 3aKpbIThY.

4. Kak co3ziath npuka3 Ha yBOJIbHEHHE paOOTHHUKA?

Ortger:

3axonuM Bo BkIaaKy «Kagps» - xxypHai «lIpuemsl, nepeBojbl, yBOIbHEHUS.

Haxxumaem kHonky «Co3aaTe» - «Y BOJIbHEHUE.

B ocHOBHOW wYacTu JOKyMeHTa BbIOMpaeM JaTy, MECAIl HAa4YHCICHHS W COTPYAHHKA, KOTOPOTO



HE0O0XOUMO YBOJIUTD.

Bo Bknaake «YcioBus yBOJBHEHUS» BBIOMpAaeM JaTy, OCHOBAaHHME YBOJIBHEHHS (CO CCBUIKOM Ha
cratbto TK P®), ctaBum duaxok «OTpasuTb B TpyH0BOH KHIKKe». Jlanee ykas3blBaeM KOIMYECTBO JAHEH,
3a KOTOpBIE BBIIJIAUYMBAETCS BBIXOJHOE IOcoOMe (E€Ciau Takoe yCIIOBHE IMpeaycMoTpeHo). CtaBuM (iakku
«YuuteiBate MPOT» u «Hauucaute 3apmiaty». Huke aBTromMaTHuecku OyAyT pacCUMUTaHbl CyMMBI IO
3apaboTKy 3a OTpabOTaHHOE BpEMsl, KOMIIEHCAIMsl HEUCIIOIb30BAaHHOIO OTIYCKa W BBIXOJHOE Iocodue
(ecnmu mpemycmotpeno), paccuutan HJIDJI. Jlanee ycraHaBiauBaeMm naTy BbBIILIATHI (TIOCHEIHUN paboumii
JICHB ).

Bo Bknanke «KommeHcanus oOTmycka» aBTOMAaTH4eCKd OyAyT pacCuMTaHbl CYMMBI M JTHU
KOMIIEHCAIIUH.

Bo Bknaake «HauucneHus u ynaepkaHus» aBTOMAaTHYECKH PpACCUMTAIOTCS BCE HAYMCIIEHUS,
yAEp>KaHUS U CTPAXOBbIE B3HOCHI.

Bo Bknaake «CnpaBku IpU yBOJIBHEHHM» MOXKHO pacredarars crpaBky 2-HIADJT u Hcxonsanryro
CIIpaBKy IS pacyeTa MmocoOuid.

B 3akimroueHMM Ha)XMMaeM KHOIKY «IIPOBECTH M 3aKpbITh» U JOKYMEHT IOSIBUTCSI B JKypHale
MPOYMX PETHCTpax ydyera.

5. Kak opopMuTh 0odepenHol eKEeTOqHbBII TPYI0OBOH OIUIAYMBAEMBIH OTITYCK COTPYIHUKY?

Ortger:

3axonuM Bo BKIaAKy «Kamps» - xkypHai «OTmycka.

Haxxumaem kHonky «Co3gaTte» - « OTIyCK».

Bri6upaem gaty u mecsiiy HauucieHus. BeiOupaem coTpyaHHUKa U IEpUOJT OTITyCKa.

Bo Brianke «OCHOBHOH OTIYCK» CTaBUM IEpUOJ OTIYCKa M aBTOMATUYECKH PACCUUTHIBAETCS
KOJIMYECTBO KaJleHJAapHbIX JHEd. Huke aBTOMaTWyeckW IPOM3BOAMTCS paCYET OTIYCKHBIX C Y4YETOM
cpenHero 3apaboTka coTpyaHuka, a takxke HJIDJI. Jlanee ompenensieM BUA BBIIIATHL (B MEX pPacUETHBIM
HEpUO/) U IJIAHUPYEMYIO J1aTy BBIILIATHI.

Bo Bknagke «JlomogHUTENbHBIE OTIYCKa» TpU  HEOOXOAMMOCTH BHOCHM  CBEICHHS O
JIOTIOJTHUTEIIEHOM OTITYCKE.

Bo Bknagke «HauncneHo» aBTOMAaTWYeCKd 3alONHATCA CBEIEHUS O HAYUCIEHHBIX CyMMax
OTITYCKHBIX.

Jlist perucTpauuy JOKyMEHTa HA)KMMAeM KHOIKY B BEpXHEM JIEBOM yrity «IIpoBecTH u 3aKpbIThb.

6. Kak co3znmath Tabenp yuera pabodyero BpeMeHu?

Ortser:

3axoauM BO BKIIAJIKY «3apruiaTay - « Y4eT BpeMeHn» - « Tademmy.

Haxumaem xHonky «Co3natby.

Bri6upaem mecs1y, 3a KOTOPBIA HY>KHO cO37aTh Ta0eNb U JaTy €ro COCTaBJICHHUS.

Haxxumaem KHOTIKY «3aroIHUTh.

B TabnuyHOM yacTu MOSIBISIFOTCS] CBEACHUS JIJIs TaOes: COTPYAHUKH, THU MECSIa, BUIbl BPEMEHHU.

JlaHHBIE MOXHO IIPABUTH.

B BepxHell yacTu noKymMeHTa HaxxumaeM Ha kHomKy «llewatp T-13» u ¢dopmupyem Tabensb ydera
pabouero BpeMeHU Haxkumasi KHONKY «[IpoBeCTH U 3aKpBITHY.

7. Kak ohopMuTh yaepKaHusi COTPYIHUKY 10 UCIIOJTHUTEIIBHOMY JIUCTY?

OrTBeT:

3axoAauM BO BKIIAJIKY «3apruiaTay - « Y Aep>KaHus - «AJIMMEHTHI U APYTUE YICPKAHUS.

Haxxumaem knonky «Co3nate» - « UCIOTHUTENBbHBINA JIUCT.

CraBuM J1aTy MCHOTHUTEIHHOTO JIUCTA, BhIOMpaeMm coTpynaHuka. B crpoke «llomydarensy co3maem
HOBOC (DM3MYECKOE JIMIIO, SBIIIOIICECS IMONydaTesieM CPEACTB IO HMCIOJHUTEIBRHOMY JHCTY. B cTpoke
«Anpec» BHOCHMM TOT ajpec, Ha KOTOPHIi HEOOXOMUMO TEPEUYHUCIATh CPEACTBA  COTIACHO
UCITOJIHUTEIILHOMY JIUCTY.

VYka3plBaeM MepuoJ| yAepXkaHUs W crmocod pacdera ((PUKCHPOBAHHOW CYMMOM, TPOIICHTOM WU
noJen).

[Tpun HeoOxomumocTH cTaBuUM Quiaxkok «I[IpekpaTtuTh ynepkaHue MO JOCTIKEHUIO Tpenena» |
YKa3bIBa€M CyMMY.

Bce cBenenust uist 1aHHOTO IOKyMEHTa OEpyTCsl U3 UCTIOTHUTEIBHOIO JIUCTA.



B xonne Haxumaem KkHonKy «IIpoBecTn U 3akpeITh» M C yKa3aHHOro Iepuoaa OyayT
MIPOU3BOAMTHCA YA€ KAHUS U3 3apIUiaThl JaHHOTO COTPYAHUKA.

8. Kak co3natp nokyment B 1C [lokymeHTOO00pOT

Ortser:

Boibpate B paznene “JlokyMeHTBl W (ailsibl”’ COOTBETCTBYIOIIYIO KomaHay u3 rpymnmbsl Co3nats,
BbIOpATh HYXHBII BUJI IOKYMEHTA.

3anonHuTh ¢GopMy (KapTOuKy), MPUCOSAUHUTH (aitnpl Ha 3akinanxe Dailyibl WM KCIONB30BATh
kHONIKY (/loGaBuUTh (paiii), a 3aTeM COXpaHUTh U 3apErUCTPUPOBATH JIOKYMEHT (CT€HEepHUpOBATH
PErucTpallMOHHBIN HOMED).

IIpu perucTpanum AOKyMEHTa IporpaMma aHAJIW3HPYET €ro PEKBH3UTHl M HILIET IMOAXOJSAILYIO
HacTpoiiky Hymepanuu. Eciau HacTpolika He HaiijieHa, TO Bblaercs coodueHue o0 omubke. Torna
CJIEIyeT CO3/1aTh €€.

Ecnu HalileHO HECKOJbKO MOAXOIANIMX HACTPOEK, TO NPUMEHSETCS Ta, KOTOpas TIOAXOTUT IO
HauOOJIbIIEMY YUCITY U3MEPEHHI.

9. Kak HacTpouTth BUA U HyMeparuio 1okyMeHTa B 1C JlokyMeHTO060poT

Ortser:

VYcTaHOBKa HacTpoeK BHJA JAOKYMEHTa BBINOJIHAETCS Ha 3akianke «Bunx moxymeHnrta — HacTtpoiikm»
KapTOYKM BUJAA JOKyMEHTa. B crpaBouHON MH(pOpManUM MOKHO MPOYMTATh ONHCAHHME OOIIMX HACTPOEK
JUI BCEX BUJOB JOKYMEHTOB Ha IMpHUMEpe BHUIOB BHYTPEHHUX JOKyMeHTOB. Ocoboe BHMMaHUE HMEeT
napaMmeTp «SIBiaseTcss J0roBopomM» — HAaCTpoilka O3Ha4yaeT, YTO JOKYMEHThl 3TOr0 BHJAA SBISIOTCA
JIOTOBOpaMU U TIPU YCTAaHOBKE 3TOW HACTPOMKM aBTOMATHYECKH YCTAHABIMBAIOTCA 0€3 BO3MOXHOCTU
OTKJIIOYEHMSI JPYyTUe HACTPOUKH.

Jlnis co3pgaHuss M HACTPOMKM mpaBuwil (OPMHUPOBAHUS HYMEpPAaTOPOB MPEAYCMOTPEH CIIPaBOYHUK
Hywmepartopsl. CrnpaBOYHHMK OTKPBIBAETCS IO OJHOMMEHHOM KOMaHAe B MeHIO0 pasnena HopmatuBHo-
crpaBoyHas HH(pOpMaLHUS.

Ha 3axmanke «®opmar HOMEpa» MOXXHO BBIOpAaTh OAHO MIIM HECKOJIBKO CITY)KEOHBIX TOJNEH st
ortoOpaxkeHusi. Popmar pPErucTpariOHHOIO HOMEpa MOXKET BKJIOYaTh B ce0sl pas3sinyHble CIIy)KeOHbIE
MoJisi, OTMEYEHHBIE KBAJPATHBIMU CKOOKaMH, W pa3fenuTend (Hampumep, TuUpe, Kocas uepra). Ecim
paszenuTenb MOMEIIEH B KBaJpaTHble CKOOKM, BHYTPU KOTOPBIX YKa3aHO ciyxeOHoe mose, To OH Oyner
100aBJIeH K HOMEPY TOJBKO B TOM Cilydae, ecii OyAeT 100aBJIeHO CIy)KeOHOe ToJIe.

ITocne co3maHus W ycTaHOBKM (popMaTa HymepaTopa HEOOXOAMMO MPUBSA3ATh €ro K OJHOMY WIIU
HECKOJIBKMM BHJIaM JOKYMEHTOB. OJTO MOXXHO CJeJlaTh Kak B KapTOuke HyMeparopa (Ha 3akiajke
«/leficTByeT niis», Tak U B KapTOUKE BUJAa TOKYMEHTa Ha 3aknanke «Hymepanums».

JUis ogHOro BHMJA JIOKYMEHTAa MOXKHO YyKa3aTh HE3aBUCHMYK HyMEpalMIO Ha 3aKjajke
«He3aBucuMas HyMepauus». HesaBucumas Hymepanuss 1O OpraHM3allM IIO3BOJINT JOKyMEHTaM BHJA,
KOTOPOMY Ha3Ha4e€H JTOT HYyMepaTrop, HMETb pETUCTPAlMOHHBIM HOMEp OmHoro ¢opmara, HO C
VHAMBHUyaJIbHOM HyMepanuen 1o KaX 10l OpraHu3alyi.

10. Kak Hactpouts mabion mokymeHTa B 1C JlokymeHTO0O0pOT

Ortser:

[Ipu co3maHuM JOKyMEHTa B TMporpaMMe IMpeayCMOTpPEHa BO3MOXKHOCTH —aBTOMAaTHYECKU
3aIIOJIHATE €T0 PEKBU3UTAMU M MPUCOSIUHUTD (DaliiIbl TI0 3apaHee HACTPOSHHOMY Ia0JIOHY .

[Ipu cozmanum BUJa AOKyMEHTa YJIO0OHO cpa3y J00aBUTh K HeMy IIa0JOH JOKYMEHTa W HACTPOUTH
aBTOMAaTUYeCKOe 3amoiHeHue (aimoB. DTW HACTPOWKH JOCTYNMHBI B KapTOYKE BHJAA JOKyMEHTa Ha
3axnajgke «11[aba0H 1oKyMeHTay.

Ha Bknagke «PeKBU3HUTHI TIOKYMEHTa» MOXHO CO37aBaTh HAMMEHOBAHUE JOKYMEHTA 10 MIabJIoHy.

[Ipy wu3MeHeHUU pEKBU3HUTA, YYACTBYIOLIETO B IIa0JOHE HAWMEHOBAHMS, OH AaBTOMATHYECKU
W3MEHUTCS B HAMMEHOBaHUM JOKyMeHTa. Hampumep, U3MEHEHHBI PEruCTPALMOHHBI HOMEp JOKYMEHTa
ABTOMAaTUYECKHU U3MEHHUTCS U B HAUMEHOBAHUU.

Hactpoiika aBro3amoiHeHHs MA0JIOHA BBIMONHACTCS B KapTOYKE BHUAA JTOKYMEHTa Ha 3aKJIaJIKe
«I1Tabon nokymenTa — Daiinb» 1Mo ceblikaM «He HacTpoeHo» M « OTKPBITHY.

[Tpu HacTpolike aBTOMATHYECKOro 3amoidHeHus IabdiaoHoB (aiiinoB ¢opmara Doc, Docx, Dot, Dotx
B OTKPBIBIICHCA KapTOUKe JTOCTATOYHO OTMETUTh HY)KHbIE IMOJISl Ha 3aKiajike «PexkBU3UTBI», U Mporpamma
ABTOMAaTUYECKH CO3acT uX B (aiine.



NTOT'OBOE TECTUPOBAHUE

11. B cocraB nH(OpMaLlMOHHO-CIIPAaBOYHBIX JTOKYMEHTOB HE BXOJIUT:

+ yKa3zaHHe;

— JIOKJIa/IHas 3aIHCKa;

— CBOJIKA.

12. Bua uH()OpMalMOHHO-CIIPAaBOYHON JOKYMEHTAllMHU, SBISIOLIEICS CIIOCOOOM OIepaTUBHOIO
MH(POPMALIMOHHOTO OOMEHa MEX/ly OpraHU3alMsIMH, Ha3bIBACTCSL:

+ nepenucKou;

— JIOKYMEHTalUeH A5 ciy>KeOHOTO MOJIb30BAHNUS;

— CTaTUCTUYECKOW OTYETHOCTHIO.

13. Yro npencrapiseT coOoi 3asBIeHUE B TOKYMEHTOO0O0pOTE OpraHu3anun’?

+ DTO JMOKYMEHT, KOTOpBIA aJpecOBaH JOJKHOCTHOMY JIMILy M COJAEPXKHUT KaKyro-1H00 MNpochbOy
paboTHUKa;

— OTO TOKYMEHT C MpeNIoKEHUEM Ha3HAUYNUTh, IEPEMECTUTh WM MOOLIPUTh paOOTHUKA;

— OTO JOKYMEHT, OOBSICHAIOLUIMM MPUYMHBI CIIyYHMBILIETOCs, KOTOPBIA COCTaBIseT paOOTHUK HA UMS
PYKOBOJIUTEISL.

14. Yto He siBNsI€TCSA MPU3HAKOM aKTa?

+ coctaBieHHe B CBOOOIHOM (opMme;

— YCTaHOBJIEHUE (PaKTUUECKOTO COCTOSHUE JEN U OTPaKEHHE €T0 B aKTe;

— KOJUJIETHAJIBHOCTD COCTaBJICHUSI.

15. JlokyMeHTBI, KOTOpbI€ H3AaHbl BHYTPH YUPEXKICHHS W OTHPABICHbI 3a €ro Mpeaesbl yis
PYKOBOJICTBa HHXKECTOSIIIUM OpraHaM YIpPaBJIEHUS JUOO B IENAX HCHOJIHEHMS NUCHbMEHHBIX YyKa3aHUI
BBICILIEH MHCTAHIMH, HA3bIBAIOTCS:

+ UCXOASIIMMHU JOKYMEHTaMU;

— BXOJALIMMHU JJOKyMEHTaMH;

— [IEPENUCKOM.

16. Uro BKiItOUyaeT B ceOsl TEXHUYECKOE MCIIOIHEHUE JJOKYMEHTa:

+ TOATOTOBKY WPOEKTa JJOKYMEHTa, HabOp M pacmedaTKy TeKCcTa IPOeKTa, KOPPEKTUPOBKY
CoZiep KaHus JIOKyMEHTa I0CJIe COIIacoBaHus, opopmileHHE (PUHAIBHOIO BapUaHTa JIOKYMEHTA;

— TPEJOCTaBICHHUE pacleyaTaHHOI'O IPOEKTa JOKYMEHTa pPYKOBOJIUTENI0O Ha COIVIACOBaHUE,
yCTpaHEHUE HETOYHOCTEH, HabOp OKOHYATEIBHOIO TI0KYMEHTA;

— COCTaBJIEHME JIOKYMEHTa Cpa3y B OKOHUYATEIIbHOM BapUaHTE, €ro IMOANKUCAHUE y PYKOBOAUTEIS,
OTIpaBKa JIOKYMEHTa aJipecary.

17. Korna 1OKyMEHT SBJISIETCSI UICTIOTHEHHBIM ?

+ Kornma paccmarpuBaeMblif B TOKYMEHTE BONPOC pa3pellieH IMOJHOCThIO M MEepenucKka Mo HeMy
3aBepLICHA;

— Kak TonbKko JOKyMEHTY NPUCBOEH PErucTpallMOHHbIN HOMEp;

— Koraa n0KkyMeHT Nony4eH KOHEYHBIM aJJpECaTOM.

18. Kakue pasmepsl HIPUPTOB PEKOMEHIYETCS MCIOIb30BATh MPHU O(GOPMIIEHUH JOKYMEHTOB
cornacHo ['OCT P 7.0.97-2016?

+ Ne 12, Ne 13, Ne 14;

—Ne 12, Ne 14, Ne 16;

—Ne 11, Ne 12, Ne 14.

19. lludpoBoit nmm OYKBEHHO-IIHPPOBON HICHTH(PUKATOP JOKYMEHTA, BKIIOYAIOIINHA MOPSIKOBBIN
HOMEp, [IONOJHSEMBbIM IO JKEIaHUI0 MHIEKCAaMU COMNIAaCHO  HCIOJB3YyeMbIM  Kiaccu(ukaTopam,
Ha3bIBACTCS:

+ perucTpaluOHHBIM HOMEPOM JOKYMEHTA;

— rpudom;

— J1aTOM JOKyMEHTA.

20. Kaxoit (hopmat Oymaru MCHONb3yeTCs ISl U3TOTOBJICHUS OJAaHKOB PE30IIONUN?

+ A5, A6;

— A4, AS;

— A6, A4.

1. HoBblii coTpyaHuk orpabortan B opraHu3anuu Bcero 10 nmueil. HyXHO M BBIIUIaYMBATH €My
KOMITEHCALIMIO 32 HEUCIIOJIb30BAHHBIN OTITYCK?

a) Jla, 3a 1 nenp



6) Ha, 3a 2,33 nHs oTmycka
B) Ha ycMotpenue paboronatens
+1) Her

2. Ecnum omiara Tpyna B KOMIAHUM HMKE CpPEJHEH B PErHOHE IO COOTBETCTBYIOUIEMY BUIY
9KOHOMHYECKOH JEATEIHHOCTH, TO padOTOAATENb MOXKET OBITh:

a) [IpuBneueH Kk aIMUHUCTPATUBHON OTBETCTBEHHOCTH

0) OmrrpadoBan

+B) BbI3BaH Ha 3apIIaTHYI0 KOMHCCHIO B HAJIOTOBYIO

r) Bri3Ban Ha 3apmiaTHyI0 KOMUCCHIO B TPYIOBYIO MHCTICKITUIO

3. Ilpm 3axmoyeHHH TPYAOBOTO JIOTOBOpAa JIMIO, IIOCTyMAaromiee Ha padoTy, NpeabsBIsSeT
pabotonarento (cT. 65):

+a) CHWJIC

6) MTHH

B) CBHIIETENBCTBO O Opake

r) CBHIETENBCTBO O POXKICHUN PeOCHKA

4. Kakoll cpok cunMTaeTcss MAaKCHMaJIbHBIM JIJIsl UCTIBITAaHUS ITpH puéMe Ha padoty (ct. 70):
a) 1 rox

+0) 6 MecsIeB

B) 3 Mecsla

r) Her orpannuenuii

8. YueOHBlii OTIYCK MPe10CTaBIsIeTCs] HA OCHOBAHUU:
+a) CripaBKu-BbI30Ba

0) 3auéTHON KHIKKU

B) Beimucku u3 yue6Hol Benomoctu BY3a

r) AKaJJleMU4eCKON CIPaBKH

10. Yro nenath, €ciau B IMYHON KapTOUKE 3aKOHUMIIOCh MECTO JUIsl BHECEHHSI HH(pOpMalun
00 OTITyCKE COTPYIHHKA:

a) bonbIie He BHOCUTD B JIMUHYIO KAPTOUKY 3aIUCH 00 OTITyCKe

0) 3amazaTh MTPUXOM WU 3aKIEUTh UMEIONTYIOCS HH(POPMALIMIO U CBEPXY HAIKUCATh HOBYIO
B) 3aBECTH BTOPYIO JIMUHYIO KAPTOUKY

+1) OhOpMHUTH TONOTHEHUE K TMYHON KapTOUKe

14. TIpu cMeHe GpaMuIMK COTPYAHUKA HA TUTYJIBHOM JINCTE TPYAOBOW KHIKKH HEOOXOIMMO:
a) Hamucatp psiiom HOBYIO (haMUJIHIO, B3B MPEXKHIOI B CKOOKH

+0) Crapas pamunus 3a4epKUBaeTCs OHON YePTON U BIUCHIBACTCS HOBast (DaMUITUS

B) [IpexHior0 Gamunio 3ama3aTh KOPPEKTOPOM

r) Briucats HOBY10 (hamMuiIuio macToi Jpyroro nBeTa

15. B Tpyn0BOii KHMXKKE MOTYT OBITH 3amMcH o (CT. 606):
+a) Harpaxxaenusx

0) BeiroBopax

B) Hapymenmsix

r) Harpaxnenusix, BBIrOoBopax, HapyIICHUSIX

16. [Ipu nepeMeHOBaHUHU OPTaHHU3ALMHU 3AIKCH B TPYJAOBYIO KHUKKY:

a) BHocuth HE HYX)HO

0) HyxHO TOJIbKO TeM pabOTHHKAM, KOTOPBIC YBOJBHSIIOTCS U3 KOMIIAHUH
B) Hy>kxHO TONIBKO B cilyyae CMEHBI OPraHU3alMOHHO-TIPABOBON (POPMBI
+r) Hyx)HO

17. Ilpu yBOJTBHEHUH TPY10Basi KHUXKKA BBIAAETCSA COTPYIHUKY:

a) B nenp Hanucanwus 3asBICHUS 00 YBOJIBHCHUN



0) B neHp, mpeamecTBYOMUN YBOIbHEHHIO
+B) B mocnenuuii pabouunii 1eHb
r) B cpok, cornacoBaHHbIN C COTPYIHUKOM

8. IlepeyeHb OCHOBHOW U [ONMOJHUTEJbHOH Y4YeOHOH JHTepaTypbl, HeOOXOAMMONl /Il OCBOEHHS
AUCUHMITUHBI

a) IlepeyeHbr OCHOBHOW ¥ JOMOJTHHUTEIBHONH Yy4eOHOM JUTEpaTyphl, HEOOXOAMMOM [IJIT OCBOCHHS
JTUCIUTUTAHBI

OCHOBHAas
JI1.4 cocr.: C. B. JleBymkuna, E. I'. Cepruenko ; CraBpononbsckuii ['AY TexHonoruu ynpaBiaeHHs
nepconanom:y4e0. mocodue. - CraBpornons, 2023. - 2,34 Mb
JI1.9 Mywmnamze P. I'., BacunmbeBa W. B., Anemmna T. H. OcHOBBl ynpaBieHHs NEpPCOHAIOM
[DnexTpoHHBIN pecypc]:yuebd. mocodue ; BO - bakanaBpuar. - Mocksa: Pycaiinc, 2024. - 150 c. — Pexxum
noctyna: https://book.ru/book/953614
JI1.8 PebpoB A. B. MotuBanus u omnara tpyaa. CoBpeMeHHbIE MOJEIN U TEXHOJOTWH [DIIEKTPOHHBIN
pecypc]:yue6. mocobue; BO - bakamaBpuar, Maructparypa. - MockBa: OOO "HayuHo-u3marenbCKuii
uentp MHOPA-M", 2024. - 346 c. — Pexum goctyna: https://znanium.com/catalog/document?id=435739
JI1.7 AnekceeBa I. M. byxrantepckuii (UHAHCOBBIM ydYeT. ApEHAHBIC OTHOIICHUS [DJIEKTPOHHBIN
pecypc]:yueb. mocobue ; BO - bakamaBpuat, Maructparypa. - MockBa: KuoPyc, 2023. - 157 c. — Pexxum
noctyna: https://book.ru/book/948570
JI1.6 Bynwra P. I1., I'pumikuna C. H., PoxnoBa O. B., CadonoBa U. B., JlaBpoB JI. A. Byxranrepckuii
y4eT ayauT U (opMHUpOBaHHWE KOPHOPATUBHOM OTYETHOCTH [DNEeKTpOoHHBINH pecypc]:yueOHuk ; BO -
bakanaBpuar, Maructpatypa. - MockBa: KnoPyc, 2023. - 230 c¢. — Pexum pocryna:
https://book.ru/book/953097
JI1.5 Cemume H. B. 1C: byxrantepus npeanpusitus 8.2 [DJIeKTpOHHBIN pecypc]:mpakT. mocooue ; BO -
bakanaspuat. - Mocksa: KnoPyc, 2025. - 385 c. — Pexxum noctyna: https://book.ru/book/955398
JI1.10 KubGanoB A. ., HypakoBa W. b., Dcaynmosa WM. A., IllaranoBa H. M., Mutpodanoa E. A.,
CornukoBa C. WM., I'arapunckas I'. II., Cne3sko B. B. Vnpasnenue nepconanom B Poccuu: ucropus u
COBPEMEHHOCTh [DNEeKTpOHHBIN pecypc]|:MoHOrp.. - MockBa: OOO "Hay4yHo-W3maTenbCKuil IIEHTP
NH®PA-M", 2024. - 240 c. — Pexxum goctyma: https://znanium.ru/catalog/document?id=446778
JI1.11 Yupkosa FO. P. YmpasneHue mepcoHaqoM opraHU3alMH [DIEKTPOHHBIA pecypc]:yued. mocodue ;
BO - bakanaBpuat. - Mocksa: Pycaiinc, 2024. - 166 c. — Pexxum noctyna: https://book.ru/book/953839
JI1.2 coct. C. B. JleBymkuna ; CtI'AY OueHka W KOHTPOJUIMHT MEPCOHANA:METOM. YyKa3aHUs IO
NPOBEACHUIO CaMOCTOST. W WHAWBUAYyAIbHOH paboThl OakanmaBpoB 1o HampasieHuio 38.03.02 -
MenemxMmeHT, npoduis "Yp. yenoBedeckumu pecypcamu'. - Ctaspornonb, 2018. - 547 Kb
JI1.1 Bonosckas H. M. CouuanbHO-TpYyI0BbI€ OTHOIICHUS [DIEKTPOHHBIN pecypc]:yued. mocodue ; BO -
bakanaspuar. - MockBa: OOO "Hayuno-usmarensckuii nentp MHOPA-M", 2020. - 185 c. — Pexum
nocryma: http://znanium.com/go.php?id=1128640
J1.3 cocr.: JI. A. Cemko, JI. A. AntyxoBa ; CraBpononbckuii I'AY OneHka W KOHTPOJUIMHT
niepconana:y4e6. mocooue. - CraBpomnoinb: CekBoiis, 2020. - 2,32 Mb

JAOMOJTHUTEIbHAS
JI2.5 coct.: A. B. Hazapenko, JI. A. AntyxoBa, M. A. Cemko, [I. C. Kenuna, C. B. JleBymikuna ;
CraBpononsckuii  ['AY  JIokyMeHTHpOBaHHWE  yIPABJICHYECKOW  JCSITCIIBHOCTH:yueO. mocobue. -
Crasponoins, 2019. - 1,10 Mb
JI2.4 benukosa U. II., Mcaenko A. Il. YnpaBnenue nepcoHaioM:padoyas TETp. JUIsl CaMOCTOST. PaOOThI
ctynentoB. - CraBpononbs: AI'PYC, 2018. - 908 Kb



JI2.3 Tenkun b. M. Opranuzanusi, HOpMUPOBAaHHE M OIUIaTa TpyJa HA MPOMBIIUICHHBIX MPEIPUATUIX
[DnexTponHbIll pecype]:yuebHuk ; BO - bakanaBpuar, Maructparypa. - MockBa: OOO "IOpunuueckoe

uznatensctBo Hopma", 2022. - 416 c. — Pexum pgocryma: http://znanium.com/catalog/document?
1d=399575

JI2.2 Tanty U. C. Koudurypupoanue B cpene 1C: [lpeanpusitue [DaeKTpOHHBIN pecypc|:IpaKTUKyM;
BO - bakamaBpuar. - MockBa: PTY MMHPDA, 2021. - 66 c. — Pexum pocryna:

https://e.lanbook.com/book/176533

JI2.6 KonutokoBa H. M. Ommara Tpyaa mnepcoHana [DIeKTpoHHBIH pecypc]:yued. mocobue ; BO -
bakamaBpwuar. - MockBa: KuoPyc, 2021. - 157 ¢. — Pexxum mpoctyma: https://book.ru/book/936617

JI2.1 PebpoB A. B. MotuBanust u omnata tpyaa. CoBpeMEHHBIE MOJEIH M TEXHOJOTHH [DIEKTPOHHBIN
pecypc]:yueb. nmocodbue ; BO - bakamaBpuar. - MockBa: OOO "Hayuno-uzparenbckuii nientp MH®DPA-
M", 2020. - 346 c. — Pexxum noctyma: http://new.znanium.com/go.php?id=1070320

06) Meronuyeckue Mmarepuaibl, pa3paboTaHHBIE TMpernojAaBaTeNsiMH  Kadeapbl 1O TUCHMIUIMHE, B
cootBeTcTBUU ¢ Tipoduiiem OII.

JI3.1 HypakxoBa W. b., Bonkosa JI. II., Kobuesa E. H., IlonskoBa O. H. YmpaBnenue mnepconanom
[DnexTponnsiii pecypc]:yuebnuk; BO - bakanaBpumart, Maructparypa, Crnenuamuter. - Mocka: OOO
"Hayuno-uznarensckuii  nenrp  MHOPA-M", 2023. - 570 c¢. — Pexum  pocryna:
https://znanitum.com/catalog/document?1d=422733

JI3.2 Kopmukosa M. B. Kagpooe nenonpou3BoctBo:yued. mocoodue. - CraBpomnons, 2018. - 1,50 Mb

JI3.3 beikoBa T. A., Bsnosa JI. M., Kykapuna FO. M., Cankuna JI. B. [lenonpou3BoacTBo [DIEKTPOHHBII
pecypc]:yuebnuk; BO - bakanaBpuar, Cneumamurer. - MockBa: OOO "HayuHo-W3IaTeNbCKHA IEHTP
NH®PA-M", 2023. - 403 c. — Pexxum goctyna: https://znanium.com/catalog/document?id=429005

JI3.4 CsuctynoBa W. I. KagpoBoe anMuHHCTpUpOBaHHE:yue0.-METOJ. TOCOOME [JIsi OpraHU3alHUH
CaMOCTOATENbHON pPabOThl CTY/IEHTOB HaIpaBieHUs MeHeIXKMEHT Npoduib «YTpaBieHHEe OU3HECOMY. -
Crasponons, 2023. - 371 Kb

JI3.5 CemumeB H. B. 1C:YmpaBnenue toproBieir 8.2 [DnekTpoHHBI pecypc|:mpakt. mocodue ; BO -
baxanaspuart. - Mocksa: KnoPyc, 2024. - 389 c. — Pexxum goctyna: https://book.ru/book/950990

JI3.6 Tebexun A. B. Crparermueckoe yrpaBlieHHE MEPCOHATIOM [DIeKTpOHHBIA pecypc]:yueOnuk ; BO -
bakanaspuar. - Mocksa: KnoPyc, 2023. - 718 c. — Pexxum noctyna: https://book.ru/book/947037

JI3.7 AumcumoB A. IO., I'pabckas E. II., AuapocoBa M. B. TexHomorus BeneHHs OyXraJTepcKOro u
HajoroBoro ydera B mporpamme «1C: byxrantepus KOPIT 8.3» (pemakuusa 3.0) [DnekTpoHHBIH
pecypc]:yuebnuk; BO - BakanaBpuar, Maructpartypa. - Cankr-IlerepOypr: Jlanb, 2024. - 204 c. — Pexxum
noctyna: https://e.lanbook.com/book/422600

9. Ilepeyenb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHMKANMOHHOH cetn «UWHTepHeT», HE00X0-
AUMBIX /ISl OCBOEHHUS TUCHUILINHBI

Ne HaumenoBanue pecypca cetu «IHTEpHET» DJeKTpOHHBIN ajpec pecypca

10. MeToau4yeckne YKazaHust AJsd oﬁyqamumxcsl 10 OCBOCHHIO U CHUIIJIUHBI

Crnemuduka wusydeHus aucuuiuinHbl  «KagpoBoe menonpon3BoACTBO» — 00yciioBlieHa — (OPMOI
o0ydueHUus] CTYJCHTOB, €€ MECTOM B ITOATOTOBKE OakajgaBpa W BPEMEHEM, OTBEJCHHBIM Ha OCBOCHHE Kypca
paboyuM y4eOHBIM TUTAHOM.

Kypc oOydenust menutcss Ha BpeMs, OTBEACHHOE JUIS 3aHSATHIA, MPOBOJUMBIX B ayJUTOPHOH (opme
(Iexuu, TpaKTHYECKUE 3aHATHs) W BPEMs, BBIJACICHHOC HA BHEAYJIUTOPHOEC OCBOCHHE JMCIUIUIAHBI,
OOJIBIIYIO YaCTh U3 KOTOPOTO COCTABIISIET CAMOCTOATENbHAS pab0Ta CTy/ACHTA.

JleknMoHHAs 4acTh y4eOHOro Kypca Uil CTYJCHTOB MPOBOAUTCS B (hopmMe 0030pOB 1O OCHOBHBIM TE
-maMm. [lpakTrueckue 3aHATHS MPEAYCMOTPEHBI JUIS 3aKPEIICHUS TEOPETUYECCKHX 3HAHHM, yTITyOJIEHHOTO
pac-CMOTpeHUsl HauOoliee CJIOKHBIX MPOOJIEM  TUCIMIUIMHBI, BBIPAOOTKH HABBIKOB  CTPYKTYpHO-
JIOTUYECKOTO TIOCTPOCHHS YIeOHOTO MaTepralia U OTPaOOTKH HABBIKOB CAMOCTOSTEIHHOMN MTOATOTOBKH.

CamocTrosiTenbHast paboTa CTYACHTa BKIIOYAET B ce0sl M3yueHHE TEOPETHUYECKOro MaTepHalia Kypca,
BBITIOJTHCHHE TTPAKTHYECKUX 3a/IaHUH, TIOATOTOBKY K KOHTPOJIHHO-0000IIAOIINM MEPOIPUSITHSIM.

JI1st OCBOGHUS Kypca AUCIUILTUHBI CTYICHTBI JOJIKHBI:



— U3Y4YHUTh MaTepHaj JEKIMOHHBIX U MPAKTUYECKUX 3aHATHH B IIOTHOM 00BEME IO pasjenaM Kypca;

— BBIIIOJHUTHL 3aJaHuC, OTBCACHHOC Ha CaMOCTOATCIbHYIO pa60Ty: noArOTOBUTh MW 3allIUTUTH
pedepaT Mo yTBEpXKAEHHOH TMperojaBaTelieM TeMe, IOATOTOBUTHCS K COOECEeOBAaHHIO, TECTHPOBAHHMIO,
KOHTPOJILHOM padoTe;

—  TIPOAEMOHCTPHUPOBATH  C(HOPMHUPOBAHHOCTH  KOMIIETEHIMH, 3aKPEIUIEHHBIX 32  KypcoM
JUCLUIIIIMHBI BO BpEMsI MEPOIPUATHIA TEKYLIETO U IIPOMEKYTOUYHOIO KOHTPOJIS 3HAHUM.

[TocenieHne JTEKIMOHHBIX M MPAKTUYECKUX 3aHATHH JJIS CTyIEHTOB OYHOM M OYHO-3a0YHOH (hopMbI
SIBIISIETCS 00A3aTENbHBIM.

VBaKUTENbHBIMHI IPUYMHAMH MIPOITyCKa Ay JUTOPHBIX 3aHITUH SBISETCS:

- OCBO60)KHCHI/IG OT 3aHATHI 110 IpHUYNHC 6OJIC3HI/I, BBIJAHHOC MCAUIUHCKUM YUPCIKIACHUCM,

— pacmopspkeHHe IO JeKaHaTy, INpHUKa3 10 By3y 00 OCBOOOKICHHM B CBS3M C y4YacTHEM B
BHYTPUBY30BCKHUX, MEKBY30BCKUX U IIP. MEPOIIPUATUAX,

— opunmansHO 0hopMIICHHOE CBOOOIHOE MOCCIICHUE 3aHATHH.

[Tpomycku oTpabaThIBAIOTCS HE3aBUCUMO OT MX MPUUUHBL.

[IporymieHHbIe TEMBI JIEKIMOHHBIX 3aHATUI JOJDKHBI OBITH 3aKOHCIIEKTHPOBAHBI B TETPAIH IS
JIGKI_[I/If/'I, KOHCIICKT IMPCACTABJIACTCA IPCNIOAAaBaATCIIO IJId JIMKBHUAAIHWU  IIPOITyCKa. HpOHYH_[eHHBIe
NPaKTUYECKUE 3aHATHSA OTpPa0aThIBAlOTCS B BHJEC YCTHOW 3allUThl IPAKTUYECKOTO 3aHATHS BO BpEMs
KOHCYJIBTE[I.[I/II;'I IO JUCIIUITJINHE.

KonTponb chopMHpOBaHHOCTH KOMIETEHIMH B TEYCHHE CEMECTpa MPOBOAUTCA B (OpME yCTHOTO
OIl-poCa Ha MNPAKTHYCCKUX 3aHATHUAX, BBIIOJIHCHUA KOHTPOJIBbHBIX pa60T, BBIIIOJIHCHUS HNPAKTUYICCKUX
3aJ[aHU# U TECTOBOTO KOHTPOJIS 110 TEOPETUIECKOMY KYPCY JUCIUIIIHHBL.

Kypc oOyuyenust penutcs Ha BpeMs, OTBEJCHHOE ISl 3aHATHH, MPOBOJAMMBIX B ayJUTOPHOH (opme
(lexuK, TpaKTUUECKUE 3aHATHs) M BPEeMs, BBIACICHHOE HA BHEAYIUTOPHOE OCBOCHHME JHCLMUIUIMHBI,
OOJBIITYIO YaCTh U3 KOTOPOTO COCTABIIIET CAaMOCTOsATENIbHAs paboTa CTyACHTA.

JlekMoHHasi yacTh y4eOHOro Kypca Ui CTYJEHTOB IPOBOAUTCS B (hopmMe 0030pOB 1O OCHOBHBIM T€
-Mam. [lpakTryeckne 3aHATHS MPEIYCMOTPEHBI ISl 3aKpEIJICHUS TEOPETHYECKUX 3HAHUH, YIIyOJEHHOTO
pac-cMOTpeHusi HambOoliee CIOKHBIX MPOOJIeM  TUCHMIUIMHBI, BBIPAOOTKM HABBIKOB  CTPYKTYpHO-
JIOTHYECKOTO ITOCTPOEHHs y4eOHOro MaTtepuana 1 OTpaObOTKH HaBBIKOB CAMOCTOSITEIbHON ITOJITOTOBKH.

CamocTosiTenbHass paboTa CTyAEHTa BKIIOYAET B ce0sl M3yueHHE TEOpEeTHUYECKOro MaTepHala Kypca,
BBINTOJTHEHNE MPAKTUYECKUX 33/1aHHH, TIOJITOTOBKY K KOHTPOJIEHO-0000IIAOIINM MEPOIIPUSTHSIM.

JInist OCBOEHUS Kypca AUCIUILTUHBI CTYIEHTHI JOJIKHBI:

— U3Y4YHUTh MaTepHaj JCKIMOHHBIX U MPAKTUYECKUX 3aHATHH B IIOTHOM 00BEMeE IO pasjenaM Kypca;

— BBINOJHUTH 3aJlaHHE, OTBEJCHHOE HA CAMOCTOSATENIbHYIO pPa0OTy: MOArOTOBUTh M 3allUTUTh
pedepar mo yTBEp)KACHHOH IpernogaBaTesieM TeMe, MOATOTOBHTHCS K COOECETO0BAHUIO, TECTUPOBAHUIO,
KOHTPOJILHOU paboTe;

—  TIPOAEMOHCTPHUPOBATH  C(HOPMHUPOBAHHOCTh  KOMIIETCHIMH, 3aKPEIUICHHBIX 32  KypcoM
JMCLUIUIMHBI BO BPEMsI MEPONPUATUN TEKYIIEr0 U MPOMEXYTOYHOTO KOHTPOJIS 3HAHUH.

[Tocemienre JEKIMOHHBIX U MPAKTHYCCKUX 3aHATUHA ISl CTYJCHTOB OYHONW W OYHO-3a09HOU (hOPMBI
SABIISICTCS 0053aTEIBHBIM.

VBaKUTEIBHBIMHU IPUYMHAMHE [IPOITyCKa Ay JUTOPHBIX 3aHITUI SBISETCS:

— 0CBOOOX/IEHUE OT 3aHATHUH 10 MpUYKHE 00JIE3HH, BHIIAHHOE MEAULIMHCKIM YUPEKICHUEM,

— pacmopspkeHHe IO JeKaHaTy, IPHUKa3 10 By3y 00 OCBOOOXKICHHHM B CBA3M C y4JacTHEM B
BHYTPHBY30BCKHX, MEKBY30BCKUX U MP. MEPOIPUATHSIX,

— opunuagIbHO 0POPMIICHHOE CBOOOIHOE TIOCEIIEHNE 3aHATHH.

[Tpomycku oTpabaThIBatOTCss HE3aBUCUMO OT UX MPUYUHBI.

[IporrymieHHbIe TEMBI JEKIMOHHBIX 3aHATHI IOJDKHBI OBITH 3aKOHCIIEKTHPOBAHBI B TETPAIH IS
JEeKIMHA, KOHCIEKT NPEACTABISIETCS MPerojaBaTeNio s JHUKBUAAMHM mpormycka. [IpomyrieHHsie
NPaKTHYECKUE 3aHATHA OTpaldaThIBAIOTCS B BHJEC YCTHOW 3aIIUTHl IPAKTUYECKOTO 3aHATHS BO BpEMS
KOHCYJIbTAllU{ IO TUCIUIIIIHE.

KonTpomb chopMHUpOBaHHOCTH KOMIIETCHIIMI B TEUYEHUE CeMecTpa MPOBOAMTCS B (OpME YCTHOTO
Olpoca Ha MPAKTUYECKUX 3aHATUSAX, BBIIOJIHEHUS KOHTPOJIBHBIX pPAaOOT, BBIMOJHEHHUS MPAKTUYECKUX
3aJJaHU ¥ TECTOBOTO KOHTPOJIS MO TEOPETHUECKOMY KypCY JUCIUTUIAHBL.



11. IlepeyeHnr  uHGpOPMALNMOHHBIX TeXHOJIOTH i, HCNOJIb3yeMbIX npM  OCYlIeCTBJICHUU
o0pa3oBaTe/IbHOTO Mpolecca MO JMCUMIJIMHE, BKJIOYasli MepevyeHb JIMLIEH3UOHHOIO M CBOOOIHO
PACIIPOCTPAHAEMOro0 MPOrPAaMMHOI0 o0ecle4eHHs, B TOM 4YHCJIe OTeYeCTBEHHOI0 IPOM3BOACTBA U
UH(GOPMALMOHHBIX CIIPABOYHBIX CHCTEM (IIPH HEOOXOAMMOCTH).

11.1 Ilepeuens nuyeH3UOHHO20 NPOCPAMMHOZO 0becneyeHus

1. Kaspersky Total Security - AHTHBHpYC

2. Microsoft Windows Server STDCORE AllLngLicense/Software AssurancePack Academic OLV
16Licenses LevelE AdditionalProduct CoreLic 1Year - CepBepHas onepanuoHHasi CUCTEMa

3. OPERA - Cucrema yrpaBieHHs OTEIEM

11.3 [lepeuens npocpammnoco obecneyenus omeyecmeenHo2o npou3800cmed
1. Kaspersky Total Security - AaTHBHpYC

IIpu ocymiecTBieHMM 00pa30BATENBHOIO NpOIecca CTYJAEHTAMM U IPENOJABATEIEM HCIOIb3YIOTCS
cnenyromue napopmarmonno cupaBounblie cuctembl: CIIC «Koncynprant mocy», CIIC «I"apanTy.

12. Onucanne MaTepHAJIbHO-TeXHMYECKOH 0a3bl, Heo0X0oTuMoii A OCYLLIeCTBJICHUA
00pa30BaTeIbLHOr0 MPoIecca Mo JUCIHUIINHE

Ne i/mt HaunmMmeHoBaHue crieninagIbHBIX Homep "
. o OCHaIICHHOCTh CICIHAIBHBIX IIOMEIICHUH 1
TTOMEIICHHH U IMOMEIICHHH JIs ayJIuTop . N
o TIOMEIICHUH JIJIsl CAMOCTOSTENTLHOU PabOThI
CaMOCTOATEIHHON pabOoThI H
1 Yyebnas aymuropus s 2-160 | CrneunanuszupoBanHas mebensb Ha 180
MIPOBEJICHUS 3aHSATUIN BCEX TUIOB (B MOCaI0YHBIX MECT, IEPCOHAIBHBIA KOMITBIOTEP —
T.4. JICKIUOHHOT'O, CEMHUHAPCKOTO, 1 ., mpoektop Panasonic EX620 X6A — 1 mrT.,
IIPAKTUYECKON MOrOTOBKU uHTepakTuBHas nocka SMART Board 690 — 1
00yJaronuxcsi), TpyNnoBBIX U mT., TpUOyHa /1 JIekTopa — 1 mT., MUKpodoH — 1
WH/IMBUIYAIbHBIX KOHCYJIbTAIIUMN, LIT., MOHUTOPBI - 3 LIT., IJIa3MEHHAas aHeb - 1
TEKYIIIETO KOHTPOJIS U IT., y9eOHO-HATJISAHBIC TIOCOOHS B BHJIC
MIPOMEKYTOYHOU aTTECTALIHI Mpe3eHTalnii, THHOPMAITMOHHBIE TITAKATHI,

nojKioueHue k cetu «VIHTepHeT», BBIXO] B
KOpIIOPAaTUBHYIO CETh YHUBEPCUTETA.

3-167 | CneuumanusupoBaHHas Mebesb Ha 77
MOCaJJOYHBIX MECT, CTOJI Ipe3uanyma — | mr.,
TpuOyHa /I rpenojaBaTens — 1 mr.,
IIEPCOHAIIBHBIN KOMIIbIOTEP — | mIT.,
MYJIbTUMEAUMHBIN NPOeKTOp — 1 1WiT.,
uHTepakTuBHas aocka Starboard Hitachi FX-77 —
1 wt., yaueOHO-Hars1HbIe TOCOOMS B BUJIE
MIpEe3EHTALNN, TEMATUYECKHUE IJIAKaThI,
NOJKII0YeHHE K cetu «VIHTepHET», OCTyII B
AIEKTPOHHYIO HH()OPMAIMOHHO-
00pazoBaTebHYIO Cpely YHUBEPCUTETA, BHIXO] B
KOPIIOPAaTUBHYIO CETh YHUBEPCUTETA.




2 ITomentenue aJ1st cCaMOCTOSITENBHOM
paboThl 00yUaIOIIUXCS,
MOJITBEPXKAAIOIIEE HATMINE
MaTepHaIbHO-TEXHUYECKOTO
oOecrieueHus1, ¢ IepeUHeM

ACHARTINTO NOONVIARATIUG

13. Ocol0eHHOCTH peayu3auu JMCHUIIMHBI JTUI ¢ OTPAHUYEHHBIMHM BO3MOKHOCTSIMH 3/10POBbSI

OOyuaromMcess ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMHM  3/10pOBbsSl  IIPEJOCTABISAIOTCS  CHELHMATIbHBIE
y4eOHMKHM M YyuyeOHble IocoOus, WHas ydeOHas JuTepaTypa, CHEIUaIbHbIE TEXHUYECKHE CpENCTBa
O00y4YeHHs KOJUIGKTUBHOIO W HHJMBUAYAJIBHOIO IIOJb30BAaHUS, MPEIOCTaBIEHUE YCIyr acCHCTEHTa
(OMOIITHMKA), OKa3bIBAIOLIETO0 O0YyYaIOIIMMCA HEOOXOAMMYK0 TEXHHUYECKYI0 IIOMOIb, a TaKXKe YCIyrd
CYPZIOTIEPEBOAUMKOB U TU(IIOCYPIONIEPEBOTUHKOB.

a) 175 Ca0OBUIAIINX

- Ha TPOMEXKYTOYHOM  aTTeCTallUd HPUCYTCTBYET ACCUCTEHT, OKa3bIBAIOUIMHM  CTYIEHTY
HEOOXOMMYIO0 TEXHHYECKYI0 IMOMOIIb C YYETOM HWHAMBHUIYaIbHBIX OCOOCHHOCTEH (OH TOMOTaeT 3aHATh
pabouee MecTo, epeIBUraThCs, IPOUYUTATh U OPOPMUTH 3aJaHKUE, B TOM YHCJIE 3aMUChIBAs O TUKTOBKY);

- 3amaHus JUISL BBINIOJHEHHUS, a TakkKe HHCTPYKIHUS O TMOPSAKE IPOBEICHHUS INPOMEXYTOUHON
aTTecTalui OQPOPMIISIOTCS YBETUUYEHHBIM IIPU(TOM;

- 3aJIaHMsI VTS BBITIOJIHEHHS Ha IPOMEKYTOYHOM aTTeCTAllUU 3aYUTHIBAIOTCSA aCCUCTEHTOM;

- IICbMEHHBIE 33aJJaHMs BBIMOJIHAIOTCS Ha OyMare, HaINKTOBBIBAIOTCS ACCUCTEHTY;

- obecnieunBaeTCsl UHIMBHUAYyaIbHOE paBHOMEpHOE ocBelienrne He meHee 300 Jirokc;

- CTYIEHTY JUIsl BBIIOJHEHUs 3aJaHusl INpPU HEOOXOAMMOCTH IPENOCTaBISIETCS YBEIMYHBAIOILEE
YCTPOMICTBO;

B) JUIS TIIYXUX U CIa0OCITBIIIAIINX

- HAa TPOMEXKYTOYHOM  aTTECTallUM NPUCYTCTBYET ACCUCTEHT, OKa3bIBAIOUIMHA  CTYJCHTY
HEOOXOJMMYI0 TEXHHYECKYI IOMOIIb C YY€TOM HHAMBHUIYalbHbIX OCOOEHHOCTEH (OH IOMOIaeT 3aHATh
pabouee MecTo, epeIBUTATHCS, IPOYUTATH U OYOPMUTH 3aJaHKUE, B TOM YHCJIE 3aMMCHIBAs IO TUKTOBKY);

- IPOMEKYTOYHAs aTTEeCTallUs IPOBOAUTCS B MUCBMEHHON (hopme;

- of0ecrieynBaeTcsi HaJU4ME 3BYKOYCHWJIMBAIOLICH amnmaparypbl KOJUICKTHBHOTO IOJIb30BAaHUS, TPHU
HEOOXOJMMOCTH IOCTYHAIOIIUM IPEIOCTaBIAETCs 3BYKOYCWJIMBAIOLIas amnmapaTypa HWHIUBUIYalbHOIO
MOJIH30BaHUS;

- 10 JKEJIAHUIO CTYJIEHTA IPOMEKYTOUHAsI aTTECTALUS MOKET MPOBOIUTHCSA B MUCbMEHHOI (opMme;

o) JUid JMIl C HapyUIeHUSAMU OINOPHO-JIBUTATENIFHOTO ammapaTta (TSDKEIBIMH — HapyLICHUSMU
JBUTaTeIbHBIX (YHKINN BEPXHUX KOHEUHOCTEH MIIM OTCYTCTBUEM BEPXHUX KOHEUHOCTEN):

- NMHUCHMEHHBIE 33JaHUsl BBIMOJHAIOTCS HA KOMITBIOTEPE CO CHEIHMAIM3HMPOBAHHBIM IMPOTPAMMHBIM
obecriedeHneM WM HaJUKTOBBIBAIOTCS ACCUCTEHTY;

- 10 JKEJIAHUIO CTY/IEHTA MPOMEKYTOUHAs aTTeCTallUs IPOBOJUTCS B YCTHOM (opme.




Pabouass mnporpamma jguctumiauHbl  «KaapoBbIf  MEHEIKMEHT»  COCTaBJI€Ha Ha  OCHOBE
@®enepalibHbIIl TOCYJapCTBEHHBIM 00pa3oBaTeIbHBIA CTaHAAPT BbICIIEro 0Opa3oBaHUs - OakajgaBpHuar IO
HarnpasieHuto noarotoBku 38.03.01 DxoHomuka (mpuka3 MunoopHayku Poccun ot 12.08.2020 r. Ne 954).

ABTOD (BI)
qo1. , k3H 3Barunnesa O.C.

PenensenTnl

Pabouas mporpamma gucruruinabl «KaapoBeiii MeHEHDKMEHT» paccMoTpeHa Ha 3acemanuu Kadenpa
MEHEPKMEHTAa W YCTOMUMBOro pa3BUTUs TeppuTopuil mportokon Ne 22 or 18.03.2023 r. u npusHaHa
cootBeTcTBytomel TpeboBanusiM PI'OC BO u ydeOHoro miana mo HampaBieHuto moarotoBku 38.03.01
DKOHOMUKA

3aBenyromnuit kadeapoi 3BsaruniieBa Onbra CepreeBHa

Pabouas mporpamma aucuuiuinHbel «KaapoBblii MEHEIKMEHT» PAacCMOTpPEHa Ha 3aceAaHuu y4eOHO-
MEeTOIMYecKOl Komuccun WHCTUTYT SKOHOMHKH, (puHaHcoB u ympaBieHus B AIIK mporokom Ne 8 or
29.03.2023 r. u mnpusHaHa coorBercTBylomeld TtpeboanusiMm @OI'OC BO wu yuebHOro miuana 1o
HarnpayieHut0 noArotoBku 38.03.01 DxoHoMuUKa

PyxoBogurens OII
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