OEJIEPAJIBHOE 'OCYJAPCTBEHHOE BIO//KETHOE OBPA3OBATEJIBHOE
YYPEKJAEHUE BBICIHEI'O OBPA3OBAHUA

CTABPOIIOJIbCKHI T'OCYJAPCTBEHHBINA ATPAPHBIA YHUBEPCUTET

="0) OE
FOCY[IAPCTBEHHOE
BIOKETHOE
OBPASOBATE/bHOE

E YYPEXAEHVE BbICWENO
‘OBPA3OBAHMA ™
CTABPOMONbCKNA
FOCYIAPCTBERHbI YTBEPXK l[ ATO

ATPAPHbIV YHUBEPCUTET™,

CTABPONOABCKHI OCYAAPCTBEHHbIH

ATPAPHBIIH YHHBEPCHTET ﬁ:wﬂc:lszzcssgesl‘

- Jupexrop/lexan

MHCTUTYTA SKOHOMHKH, (HMHAHCOB U
ynpasienus B AIIK

I'yapko FOnusa AnexcannpoBHa

ooooooo

your signing location here
2026-07-07 11:45:06

« » 20 T.

®OHJA OHEHOYHbLIX CPEACTB (OHEHOYHbBIX MATEPHUAJIOB)

b1.0.05 ITpodeccrnonanbHbIil THOCTPAHHBIN S3BIK

38.04.02 Mene >KMEHT
VYnpasnenue HR-cdepoii u pazButinem 6usHeca
MarucTp

OYHasd

CraBpomnoJib, 2026



1. TIlepeyenn

IJIAHMPYEeMBbIX

pe3yJbTaToB

Oﬁy‘{eHHﬂ mo AUCHHUIIJINHE, COOTHECCCHHBIX C

INIAHMPYEMBIMH pe3yJbTaTaMH OCBOCHHS 00pa30BaTEJIbHOI MPOrpaMMbl
[Ipouecc u3yyeHus: TUCHUILIMHBI HampaBiieH Ha GopmupoBaHue cieayroumx komnerenuuit OIl BO
U OBJIAJICHHUE CJIEAYIOUIMMHU PE3yIbTaTaMi 00y4EHUS 10 AUCIHUIINHE:

Kon u naumeHoBanue Kon u [Tepeuens TUIAHUPYEMBIX PE3yIHTATOB O0YUEHUS TIO
KOMITETCHITHH HauMEHOBaHHUE JTUCITUTIITIHE
HUHJUKATOpA
JIOCTYOKCHHUS
YK-4 Crnocoben | YK-4.1 3HAeT
MPUMEHSTh  COBpEeMEHHEbIE | [leMoHcTpupye |npodeccrnoHambHy0 TEPMUHOIOTHIO HAa aHTIIMIICKOM SI3BIKE B
KOMMYHUKATHBHBIC T chepe MeHEKMEHTA.
TEXHOJIOTHH, B TOM YHCJIC|HHTCTPATUBHBI |ymeeT
Ha MHOCTPAHHOM(BIX) | € YMCHHS, CaMOCTOSITEIIbHO OCYILECTBIIATh YUEOHYIO
si3bIKe(ax), JUIsl| HOOOXOAMMBIC | ay4HO-HCCIIe0BATENBCKYIO JCSTEILHOCTD, COOp H 06paboTKy
aKaJICMHYICCKOro | 0 Marepuaia JJisl HalUCaHUs Pa3IuyHbIX aKaJeMUYECKUX U
po(heCcCHOHAIBHOTO HarncaHus, Ipo(heCCUOHATHHBIX TEKCTOB.
B3aMOJICHCTBUS MHCBMEHHOTO oo oot paBbIKaMu
epesoa 1 HaBbIKaMHU MUCBMEHHOTO TepeBoa, pedeprupoBanus U 0630pa
PCHAKTHPOBAHN | a3 51pqypIX akaJeMHUIECKHX TEKCTOB;
i1 pasIHiHBIX HaBbIKAMHU HAITMCAHUS JEJOBBIX MTUCEM U OTUETOB.
aKaJIeMHICCKH
X U
npodeccuonan
BbHBIX TEKCTOB
YK-4 CrnocobeH | YK-4.2 3HaeT
MPUMEHATh  coBpeMeHHbIe | [IpencTaBnser | mpaBuia TpaMMaTHKH; HOPMBI YIIOTPEOICHUS JTCKCUKH U
KOMMYHUKaTHBHBIE pe3yabTaThl (doHeTHKH; TpeOOBAHUS K PEYEBOMY U SI3BIKOBOMY
TEXHOJIOTUH, B TOM YHCIIC | aKaJEMHUYECKO |O0(OPMIICHUIO YCTHBIX M TUChMEHHBIX BBICKA3bIBAHUH C
Ha MHOCTPAHHOM(BIX) | K 1 y4eTOM cTenu(PUKN HHOS3BIYHON KYJIbTYPHI.
s3bIKe(ax), Just | IPOECCHOHANT | ymeeT
dKaJIEMIIECKOTO ¥ | bHOH JienaTh COOOIICHHS M BBICTPauBaTh MOHOJIOTH
PO eCCHOHATBHOTO ACATEIBHOCTH | podhecCHOHAIBHON HAIIPaBICHHOCTH, HAYMHATh, BECTH,
B3aUMOJCHCTBHS Ha pasjM4HbIX | mopnep:KUBaTh U 3aKaHUYUBATh JUAIOTH, CBA3AHHBIE C
Hay4IHBIX npodecCHOHATBLHOW KOMMYHHUKAITHEH.
MCPOUPUATHIX, | p yaneer HaBbIKaMu
B TOM HHCJIC HA | o \mieHCAaTOPHBIE HABBIKH, TIOMOTAIOIINE TIPEOJI0NIETh «COOI
MHOCTPAHHOM | p yoMMyHHKAIMH, BHI3BAHHBIE 00HEKTHBHBIMH U
SI3BIKE

CyOBEKTUBHBIMU COLMOKYJIBTYPHBIMU ITPUUNHAMM.

2. Hepeqeﬂb OLHCHOYHBIX CPEACTB IO JUCHUIIJIMHE

HammMenoanme pasena/TeMsl

OueHoyHOe CpesicTBO
MIPOBEPKH PE3YIHTATOB
JOCTIDKEHHS HHANKAaTOPOB
KOMITETEHITUIA

Kon mamukaropos
JIOCTHKEHUS
KOMIIETCHIINI

Cemectp

1 paszgen. JlenoBas aTuka u 3TUKET. UenoBeuecKe pecypesl
(Business ethics and etiquette. Human resources)




VYernblit onpoc, TBopueckoe
1.1. | enoBas stuka u stuket (Business ethics and etiquette) YK-4.1, YK-4.2 3a/aHKe
VK-4.1. VK42 YerHelit onpoc, TBopueckoe
1.2. |JIumepctro (Leadership) ERAREI 3a1aHHe
VK-4.1. VK-4.2 VYeruslii onpoc, TBopueckoe
1.3. | Kpocc-kymeTypHbIil MeHemkMeHT (Managing across cultures) TR, T 3a/aHne
1.4. | KonrponsHas Touxa 1 YK-4.1, YK-4.2 KonnoxBuym, [Tpoekt
2. |2 pazmen. MeHemkMeHT B KoHTekcTe (Management in context)
5| |®umancoswiii yuer m ynpasnenueckuit yuér (Financial VK-4.1, VK-4.2 Yerusiii onpoc, Teopueckoe
" | accounting and management accounting) 3afanne
VYernslii onpoc, TBopueckoe
2.2. |Puck-menemxment (Risk management) YK-4.1, VK-4.2 3ajaHne
23 WuBectnumonnsiii npoekt (busnec-mman) (Investment project VK-4.1, VK-4.2 Kpyrislii cTon
" | (Business plan))
2.4. | Kontponshas Touka 2 VK-4.1, VK-4.2 Komnoksuywm, IIpoekt
3. |3 pasmen. 3AUET
VYernslit onpoc, TBopueckoe
3.1. |3auér YK-4.1, YK-4.2 3amaHue
IIpomexyTouHas arrecTanus 3a

3. OueHouyHbIe cpeaAcTBA (OLEHOYHbIE MATEPUAJIbI)

IIpuMepHBIi TNIEpedYeHb OLCHOYHBIX CPEACTB UL

HpOMe)KYTOHHOﬁ arrecTalinu

TCKYIICTO KOHTPOJA  YCIIEBACMOCTU

u

Ne | HaumenoBanue Kparkas xapakrepuctuka IIpencraBieHne OLIEHOYHOTO CPEACTBA B
/Tl | OHEHOYHOTO CPEJICTBA OIIEHOYHOT'O CPEJICTBA ¢donne (OueHouHbIe MaTepUabl)
Texkynmi KOHTPOJIb
JIJ1s1 OLICHKY 3HAHUIM

1 YcrHsbll onpoc CpenctBo koHTpoJIs 3HaHUH | llepeueHs BONIpOCoOB A yCTHOTO onpoca

CTYJEHTOB,

CHOCOOCTBYIOLIIEE

YCTaHOBJIEHUIO

HEINOCPEICTBEHHOTO

KOHTaKTa MEXTY
IpernoaBaresieM u
CTYZIEHTOM, B IIpoIecce
KOTOPOTO IMPETo/1aBaTeb
NOJTy4aeT MUPOKUE
BO3MOKHOCTH JIJISl U3yUCHHS
WH/IMBUTYJTbHBIX
0COOCHHOCTEH yCBOCHUS
CTyJE€HTaMU y4eOHOro
Marepuaia.




2 KonnoxBuym CpencTBo KOHTPOJIA Bonpocsr mo TemMam/pazienaM AUCIUITITAHBI
YCBOEHHUS y4eOHOTO
Marepuasna TeMbl, pa3jena
VI Pa3/IeNioB TUCITUTUTHHEI,
OpraHU30BaHHOE KaK
y4ueOHOe 3aHATHE B BUJIC

cobece1oBaHus
TPEToIaBaTeNs C
00y4aroIuMucs.
J1J1s1 OIIEHKH YMEHUM
3 Kpyruelii crou, OneHo4HblE CPECTBA, IlepeyeHb NMCKYCCUOHHBIX TEM JUISA
JMCKYCCHsI, OJIEMHUKA, HO3BOJISIFOILME BKIIOUUTh IPOBE/IEHUS KPYIJIOTO CTOJIa, AUCKYCCHH,
JHCITYT, 1e0aThl o0yyaromuxcs B Iporecc MOJIEMUKH, AUCIYTA, 1e0aTOB

00CYXICHHS CIOPHOTO
BOIIPOCA, MPOOIEMBI U
OLICHUTH UX YMCHUC
apryMEHTUpPOBATh
COOCTBEHHYIO TOUKY
3peHHUs.

J1J1s1 O1IEHKH HaBBIKOB

IIpomexxyTouHas arTecTalus

4 3auer CpencTBo KOHTpOJIA [TepeueHpb BOMPOCOB K 3a4eTy
YCBOEHHSI y4eOHOTO
Marepuaia MpaKTHYECKUX U
CEeMMHApPCKUX 3aHATHH,
YCIICUTHOTO MPOXO0XKICHHSI
NPaKTUK U BBIIIOJIHEHUS B
IpoIIecce 3TUX MPAKTUK
BCEX y4EOHBIX MOPYYEHUH B
COOTBETCTBHUH C
YTBEPKJICHHOU
IIPOTPaMMOM C
BBICTABJIEHUEM OLICHKH B
BUJIC «3aUTCHOY,
«HE3aYTEHO».

4. IlpumepHbiid GOHI OLEHOYHBIX CPEACTB Uil MPOBEACHUS TEKYIIEro KOHTPOJS U MPOMEKYTOYHOM
aTTrecTaluy o0y4yaroumuxcs no gucuuminzae (Moay.iaw) "IpodeccnoHaJbHbBII HHOCTPAHHBIN A3BIK"

Ilpumepnvie oyenounvle mamepuansl 014 MeKyuye20 KOHMPOJis YCneeaemocmu

YCTHBI OINPOC (MOHONOI/AMANOr 1O TeMe) - CPEeACTBO KOHTPONS 3HAHMIl CTYICHTOB,
CHOCOOCTBYIOIIEE YCTAHOBJICHHIO HEMOCPEACTBEHHOIO KOHTAKTa MEXIy IpernojaBarelieM U CTYJICHTOM, B
IpoLecce KOTOPOro IPENoAaBaTesib IOJIy4aeT IIUPOKUE BO3MOXHOCTU JUISl U3YYEHUS WHIMBUIYATbHBIX
0COOEHHOCTEH yCBOGHUS CTyIEHTaMH y4eOHOro MaTepuasa.

MoHonornyeckoe  BbICKa3blBaHWE IIO3BOJIIET NPOBEPUTH 3HaHHE (OHETUKH  (MIPaBHJIbHOCTD
apTUKYJSIMM ¥ HWHTOHALMHU), JIEKCUKA (B TOM 4HCIE€ NPO(PECCHOHAIBHOW TEPMHUHOIOTUM B 00JIacTH
JICHE)KHOTO PpPbIHKA), TpaMMaTUKH (YyMECTHOE HCHOJIb30BAaHUE JIEKCUYECKUX €IWHUI U TPaMMaTHYECKUX
CTPYKTYpP), a TakXe YMEHHE CTyJIEHTa CTPOMTb CBOIO pe4Yb B COOTBETCTBUHM C HPO(PECCHOHATBHO-
KOMMYHHMKaTHBHOMN 3ajauei, HCIIOJIb3YS TaKue KOMMYHHKaTHBHbIE THUIIBI peuu, KakK
OIMCAaHNE/XapaKTEePUCTHKA, IMOBECTBOBAHNE/COOOLICHNE, AMOLMOHAIbHBIE W OLEHOYHbIE CcyxaeHus. [lpu
OIIEHKE MOHOJIOTUYECKOTO BBICKA3bIBaHUS TAKXKE YUUTHIBAECTCS €r0 00BEM.

Jluanornyeckoe  BBICKa3blBaHME  IMO3BOJSIET  MPOBEPUTH  3HaHWE  (POHETHKH  (IIPAaBUIIBHOCTH
apTUKYJSIIMM W HMHTOHALIUM), JIEKCUKH (B TOM 4YHClIEe NPOPECCHOHAIBHON TEPMHUHOJOTHH B 00JacTu
JICHEKHOTO PpbIHKA), TpaMMAaTHKH (yMECTHOE HCIIOJIb30BaHUE JIEKCMYECKUX €IWHUIl U TPaMMaTHYeCKUX
CTPYKTyp), a TaKKe€ YMEHHE CTyJIeHTa CTPOMTb CBOIO pe€Yb B COOTBETCTBUU C MpodeccroHaIbHO-
KOMMYHHMKAaTUBHOW 3a/1aueif, NEMOHCTPUpYsS pedyeBO€ B3aMMOJEHCTBHE C MapTepoM: CHOCOOHOCTh Hauarb,
MoJAJepKaTh U 3aKOHYMUTH pasroBop. llpu oleHke AMAIOrMYecKOro BBICKAa3bIBAHUS TAKKE YUMTHIBAETCS €TO



00BEM.
TeMsl 17151 yCTHOTO ompoca (MOHOJIOTOB / JIHaJIOTOB)
Tema 1. JlemoBas atuka u aTukeT (Business ethics and etiquette)

1. Define the term “business ethics”. Why do we need it?
2. Name basic ethical principles in business.
3. Define the term “business etiquette”. Name the guiding principles of business etiquette.

Tema 2. JlunepctBo (Leadership)

1. Transactional leadership.
2. Transformational leadership.
3. Is there any difference between leadership and management?

Tema 3. Kpocc-kynbTypHBI MeHexMeHT (Managing across cultures)

1. Cultural diversity. Hofstede’s theory.
2. Cross-cultural competence.
3. Cross-cultural differences.

Tema 4. @unancoBweli yder u ynpaminenueckuid yué€r (Financial accounting and management
accounting)

1. Financial accounting.

2. Management accounting.

Tema 5. Puck-menemkment (Risk management)

1. Risk management and financial planning.
2. Risk management and investment.
TBOPUECKOE 3AJJAHUE (muchMeHHOE TMPaKTHYECKOE 3aJaHue) - CPEICTBO  KOHTPOJIS,

MO3BOJISIONIEE MPOBEPUTHh HATMYME HABHIKOB PEIICHUS KOHKPETHBIX PEYEBHIX 33/1a4 (IMMCHMEHHBIA NEpeBO/,
pedepupoBanre, 0030p aKaJEeMHYECKHX TEKCTOB), CIIOCOOHOCTh TBOPYECKH TPHUMEHIThH Ha TPAKTHKE
MOJTyYeHHbIE 3HAHUS U YMEHHUSI.

Tembl TUCEMEHHBIX MPAKTUYECKUX 3aJaHHUM

Paznen 1.

Writing an article translation.

Article Sample for Translation

Shareholder capitalisation and the stock exchange as a market for corporate control

During the secon part of the 1980s, the revelation of corruption in the American banking system led
to panic and stock market collapse. During the 1990s, encouraged by the pension funds and the ‘myth’ of the
beneficial ‘disciplining’ role of the hostile takeover, corporate governance again came to the fore as an issue
both for public policy and management practice. The idea the shareholders were ‘principles’ to whom
managers were ‘agents’ gained ground. This was manifested in the implementation of external forms of
governance, including the proliferation of corporate governance codes strengthening the position of
shareholders and enhancing their protection. It was supported by the widespread adoption of executive share
option schemes and other forms of managerial remuneration designed to more closely align the interests,
and especially the financial objectives, of shareholders and top management. During this period, industry
was radically restructured through the operation of the market for corporate control; in the process, long
established mechanisms for the exercise of voice by non-shareholder interests—above all, employee
representation in its various forms—were marginalised.

Paradoxically, the growing polarisation of shareholder and workforce interests was accompanied by
development in both the USA and the UK of innovative forms of labour-management relations designed to
capture the benefits of cooperation among corporate stakeholders. The background to this was rapid
technological change and intensifying competition in product markets, brought about by globalisation and,
particularly in the UK, privatisation. Customers learned to exercise their choice more aggressively and
shareholders became increasingly impatient for a quick and profitable return on their investments. In
response to these pressures, firms were forced to re-examine their internal governance and organisational
systems and structures in an effort to improve performance. Although downsizing and business process re-
engineering were part of the response, labour-management ‘partnerships’ were also initiated, often in the



very same companies that had undergone substantial restructuring. These arrangements led to innovations in
the employment relationship, including a significant degree of self-management and autonomy for
employees.

Thus, as a means of enhancing the firm's competitiveness, and hence its long term prospects, the
internal governance of organisations is required to foster a higher degree of cooperation between
management, the workforce, customers, suppliers and, increasingly, the natural and social environment.
Concurrently, stock market pressure requires, if necessary, the sacrifice of any or all of these mutually
beneficial long term interests to the short-term pecuniary benefits of shareholders.

Writing an article summary.

Steps in Writing a Summary of an Article

1. Read the article closes with an eye on its main focus.

2. Make notes as you read to save yourself some time.

3. Identify the key ideas or questions of the text.

4. Keep an eye on the text’s key arguments or methods (depending on the type of article you are
reading).

5. Make a list of questions that you have to answer in your paper.

6. Make an outline.

7. Write your summary.

8. Review and edit your paper before submitting it.

Structure of an Article Summary

In order to write a good summary, you have to follow a clear and appropriate structure. As a rule,
such work is given in a paragraph form. Therefore, they usually do not require including subheadings. Also,
it is important to keep each section of your work brief, straight to the point, and clear — there is no need for
making smooth transitions between your paper’s sections, just keep in mind that it is a concise and focused
scientific paper. Below you can find an example of a good structure.

Sample Structure for a Summary of an Argumentative Article:

L Intro:

Providing general info about the article including its topic, the main question or describing the
author’s individual approach to the topic;

II. Statement of the author’s thesis.

1. Key points:

a) provide and clarify the key ideas that the author presents in the support of his thesis;
b) share a few examples that the author has used.

IV. Make a conclusion:

a) discuss how the given ideas and examples support the thesis;

b) discuss how the author explains the relevance and significance of his work.

Sample Structure for a Summary of an Empirical Article:

L Intro:

a) tell the readers about the topic of a study;

b) state the main research question;

C) clarify the given hypotheses and variables;

II. Methods:

a) describe the design of any experiments;

b) indicate what materials were used;

C) tell about participants;

III. Findings:

Describe the obtained results and discuss whether they support the hypotheses or not.
Iv. Conclusion:

a) tell about the applications or implications of a particular study;
b) highlight the main limitations of this study.

Article Summary Example
Josh Smith, the author of “Rules of Sharing and Copying Java Code”, specifies that, as he believes,
any code that has been copied from someone else has to be cited or it should be assumed to be plagiarism



and a copyright violation. He also insists that we should discuss plagiarism not only as a form of copying
what someone has said or written, but also as a form of stealing another's code and other intellectual
property. Smith offers to discuss how to cite other’s works within programs. He supports his idea stating that
due credit is always given to the authors of different resources and provides examples of citations for
different sources to show that anyone can identify the author of a code or its unit and give credit to him.
Another idea is that we should stop unauthorized sharing. Smith insists that code should not be shared in an
electronic form in order to prevent plagiarism and unauthorized sharing.

The target audience of the article are students of computer science faculties. Students are either
unaware of the issue with plagiarism or they have never considered how this issue can affect them when
writing a code. Smith’s guidelines and ideas are useful and precise. However, there is one thing that the
author forgot — sometimes, studying someone else’s code can help you learn many new techniques, which is
why it would be good if the author could also share some guidelines on which circumstances would be
appropriate for doing it and which are not.

Writing an article review.

Article Review - The Basics

A review article aims to make you come up with an analysis of an academic paper and investigate it
in different perspectives. The articles of this type usually have specific writings as their subject matters, and
your task is to apply analytical and critical thinking skills to show your competence. But be attentive. While
working on an article review, you are not the editor who fixes mistakes - you only synthesize the published
data provided by the author(s). Only then, you can accept or challenge it.

In the essay that reviews certain data, you are to write a summary of the main ideas, thoughts,
findings, and the author's position. Then, as an outline, you can use the following four stages of a proper
review assignment.

1. Summary

You gather the general information. That includes publication title, author's first and last name (with
a first and middle initial, if needed), topics conveyed in the paper, its structure, etc.

2. Critique

You evaluate and critique the article, the author's contribution to the corresponding sphere, and the
importance of the statements made. How the members of modern community answer the author's
statements?

3. Suggestions

If after the critique stage, you have some points to discuss and challenge, do it here. Suggest possible
practical improvements that will be appropriate in the context of the work.

4. Decision

You come up with a final statement, and usually, that is whether or not you accept the author's
viewpoints. If you provided the review with reliable support, this stage won't be a problem.

Sample Research Article Review

British philosopher Gilbert Ryle attempted to define the seemingly straightforward concept of
“feelings” in his 1951 essay.[1] During that time period, psychology and psychiatry had risen as popular
fields, but little work had been done to actually define the components of an “emotion” or a “feeling.”
Consequently, Ryle set out to establish some constrains on this nebulous subject by suggesting that feelings
are distinguished by various bodily or mental sensations.

In the first section of this article, Ryle presented seven distinct conceptions of “feelings.” It is clear
that he put much contemplation in this presentation, for he named usages that would typically escape most
people. He began with the common definition of feelings as sensory perception, but he distinguished
between uncontrollable instinctual bodily responses (e.g., feeling cold or feeling an itch) and purposeful,
thought-out motions to find an object or determine something about an object (e.g., feeling water with one’s
fingers to figure out its temperature). In another definition, Ryle distinguished between feeling bodily
sensations and feeling general conditions, such as sleepy, ill, wide-awake, uneasy, or depressed, deeming the
latter to be more “mental.”

Furthermore, Ryle included idiomatic phrases that incorporated conjugations of “to feel” to remind
readers how easy it is to forget figurative usages of common words. There’s “feeling that something is the
case” to express a gut inclination that is not yet strong enough to be held as an actual thought or belief.
There’s also “feeling like doing something” to express the temptation one has to take an inappropriate



action, such as falling asleep in class. These figurative or hypothetical uses of feelings are easily overlooked,
so Ryle’s thoughtful inclusion brings useful philosophical insight for other researchers.

In the second and final section of this paper, Ryle expanded upon the various definitions of “feelings”
he advanced, discussing where the line blurred between each one. While his meticulous analysis is largely
palatable, his omission of the common notion of feeling does not sit easily. In the entire article, he never
mentions feeling an emotion, such as happy, sad, or angry. Whether this was an intentional omission or a
sloppy oversight is unclear, but it weakens Ryle’s definition, as emotions are neither pure bodily states nor
pure mental sensations, and he provides no preemptive response to such arguments. Nevertheless, Ryle’s
work still provided the impetus for an ongoing debate about the nature of emotion.

Paspnen 2.
Writing business letters

Business Letter Sample

Jennifer Wilson

7 Half Moon Drive

Bayberry Heights, Massachusetts 02630

555-555-5555

email@email.com

November 14, 2018

Michelle Price

Manager

The Yarn Company

324 Central Ave

Bayberry Heights, Massachusetts 02630

Dear Ms. Price:

Thank you so much for taking the time to meet with me to discuss selling my handmade sweaters in
your wonderful shop.

As I mentioned in our conversation, I’ve been a customer of your store since I used my third-grade
allowance to buy my very first pair of knitting needles. I’'m honored that you’d consider selling one of my
original creations at The Yarn Company alongside your own work.

We discussed a trial consignment arrangement in which a portion of the sales would go to the store.
This is more than agreeable to me.

Let me know how you want to proceed. I'm available most afternoons at 555-555-5555, or you can
email me at email@email.com, and I’ll respond to your message ASAP.

Thanks, and best,

Jennifer Wilson

Writing short reports

Short Report Sample
Western University
English Department
Uttara Campus
Dhaka 1230
Bangladesh.

Report on the Possibility of Opening a Short Course in English

Introduction

In a meeting of the department of English held on 20 May 2017, the view was expressed that our
students have a very poor command in English, both spoken and written. So it was proposed that a short
course in English should be opened under the management of the English teachers.

Discussion
We realized the need for such a course for good reasons. From the answer scripts of the students of
different departments, we found that the standard of English of about 80% of them is far below the average.



We interviewed many students of our university, of some other universities, and even some outsiders, and
found that they deplorably lacked correctness in writing and fluency in speaking English. We also talked
with them about opening a short course in English in order to help them with the basics of written and
spoken English. They all highly appreciated the idea and opined that such a course would be of much help
for them.

The students need to use correct English in their answers of the exam questions in different courses
and subjects. If they are given some knowledge about the basics of spoken and written English, they can go
a long way towards their improvement.

Conclusion
So we think that Short Courses in English will be a quite popular programme. It will help students,
non-students, and professionals.

Recommendations
We would recommend that such a course should be opened in the Department of English, and the
university should look into the financial aspects of the programme as early as possible.

Syed Ahmad Khan
Head of the Department of English
15 June, 2017

KPVIJIBIA CTOJI (mucKyccus) - CpeacTBO KOHTPOJIS, OPraHU30BAHHOE KAK IOJHIIOT IPENoIaBaTelis
c OOydYaroUIMMHCS Ha TEeMbl, CBS3aHHBIE C W3y4aeMOH IMCUUIUIMHOW. J[MCKyccHs TMO3BOJSET KOMIUIEKCHO
MPOBEpPUTH: 3HaHHE (OHETHKU (MPABWIBHOCTh AapTUKYJSALMM W MHTOHALIUM), JIEKCUKH (B TOM YHCIE
npoeCCUOHATHPHON TEePMHUHOJIOTUU B O0JACTH JIEHEKHOTO PBIHKA), TPaMMATHKH (YMECTHOE HCIOJIb30BaHUE
JIEKCUYECKUX €IMHUIl U TPaMMaTHUECKUX CTPYKTYpP), YMEHHE CTYyJIEHTa CTPOUTH CBOIO peyb B COOTBETCTBUH
¢ npoeccHoHaTbHO-KOMMYHUKATUBHON 3aJayeil, BHIOMpas apryMEHTHI JJIsl PACKpPBITUS TEMbl U BBIPAKECHUS
JMYHOTO OTHOUICHMSI, a TaK)keé KOMMYHHUKATHBHBIE HABBIKU, MIOMOTAIOIINE MPEOJOJETh «cOOM» B OOILIEHUH C
YJICHaMH TPYIIbI, BEI3BAaHHBIE O0BEKTUBHBIMH U CYOBEKTUBHBIME COITMOKYIHTYPHBIMU TPUYHHAMHU.

TeMmbl 17151 TUCKyCCUU

1. MuBectunmonnsiit npoekT (busnec-mnan) (Investment project (Business plan))

1. When do you need a business plan?

2. What do business plans begin with?

3. What are the chapters of a business plan about?

4. What does the financial analysis deal with?

Ilpumepnuie oyenounvie mamepuanl
0J151 NPOBEOCHUA NPOMENCYMOUHOU ammecmauuu (3auem, IK3ameH)
nO UMO2am 0C60eHUsA OUCUUNIUHBL (MOOYIs)

KOHTPOJIbHBIE TOYKN

KommokBuyM sBISIETCSI CBOETO pOJa MHHH-3aU4€TOM IO HM3YyYCHHOMY pasfelly, COCTOSIINM U3
cobecejoBaHUs, B TMPOLIECCE KOTOPOTO OLIEHUBAIOTCA 3HAHUS M YMEHHMSA YYallUXCsi, W BBIIOJHEHHA
MUCHMEHHOTO TIPAKTHYECKOTO 33/IaHHsI, TO3BOJISFOIIETO OICHUT HABBIKU YYAIIUXCS.

Bomnpocs! 1 3a1aHus K KOJUJIOKBHYMY

1. JlenmoBas »Tmka u otukeT. Yemomeueckue pecypchl (Business ethics and etiquette. Human
resources)

a) Give the basic characteristics of business ethics. Why is it important?

b) What is Business Etiquette? How does it differ from region to region and from country to country?

c) What are the characteristics of transactional leadership?

d) What are the characteristics of transformational leadership?

e) Is there any difference between leadership and management?

f) What is cultural diversity? What do you know about Hofstede’s theory?

g) What is cross-cultural competence in management?

h) Writing an article summary/ an article review



2. MenemxkmenT B KoHTeKcTe (Management in context)

a) What is financial accounting?

b) What is management accounting?

c) How are risk management and financial planning connected?
d) How are risk management and investment connected?

e) When do you need a business plan? What is it about?

f) What does the financial analysis deal with?

g) Writing a business letter/ a short report.

KOHTpOJIbHBI TPOEKT, TMPEACTaBICHHBI B BHJAE IPE3CHTAIMH, SIBISETCS COBMECTHOH yueOHO-

HO3HaBaTCJ'II>HOI71, TBOp‘IeCKOﬁ JCATCIIbHOCTBIO 06yqafom1/1xc;1—napTHep0B, I/IMCIOH_[eﬁ O6H_[y10 ociib,
COrJIaCOBaHHBIC MCTOABI ACATCIBHOCTU, HaHpaBHCHHOﬁ Ha AOCTHUKCHUC 06H_[€I‘O pe3yjibTara Mo pCuiCHUIO
KaKOH-JIH00 HpO6J’IeMH. 3aI_HI/ITa KOHTPOJIbHOI'O IIPOCKTAa IO3BOJISICT KOMIIJICKCHO OLICHUTL 3HAHWA, YMCHHUA U
HaBBIKU CTYJCHTA.

TeMbl KOHTPOJIBHBIX MMPOEKTOB, MPE/ICTABICHHBIX B BUJIE MTPe3eHTAlUN
1. KontposnpHslif poexT 1.

a) Business ethics and etiquette.

b) Leadership.

¢) Managing across cultures.

2. KOHTpOJIbHBIN MPOEKT 2.

a) Financial accounting and management accounting.
b) Risk management.

c¢) Investment project (Business plan).

3AYET
[To muctmmmae «IIpodeccnoHanbHBIE WHOCTPAHHBINA S3BIK» CTyJeHTaMm, HaOpaBmuMm 65 OauioB

Oosee, 3aueT BBICTABIIAETCS MO pe3yjbTaTaM Tekylleld ycrneBaeMocTH. CryaeHThl, HaOpasmme ot 50 mo 64
0aIoB, COAIOT 3a4eT, COCTOAIIMI U3 2-X aCIIEKTOB:

1. VYcrHoe w3noxeHHe JIOOOW TPOHJAEHHOW TEMBI W OTBETHl Ha BOIMPOCHI IPENOAaBaTeNs

(MakcuManbHas OLICHKA - 7 06aIoB).

2. BrIinonHeHue NMMCbMEHHOTO MPaKTUYECKOTo 3a7aHus (MaKCUMallbHas OIICHKa - 8 OaJIOB).
Tembl MOHOJIOTUYECKUX BBICKA3bIBAHUM HA 3a4eTe

Basic ethical principles in business.

Guiding principles of business etiquette.

Leadership.

Managing across cultures.

Financial accounting and management accounting.

Risk management.

Investment project and business plan.

Nk =

[IncpMeHHbBIE IPAKTUYECKUE 3aJaHUS I 3a4€Ta
1. Writing an article summary.

2. Writing an article review.

3. Writing a business letter.

4. Writing a short report.

Tembt nucomennvix pavom (Icce, pepepamut, Kypcogvie padomot u op.)



Ecnu Ha KOHTPOIBHON TOYKE OOYyYarOIIMICS HE MOJYYUJI YIOBIETBOPSIOIIEE €r0 KOJMYEeCTBO OAsIoB,
TO OH MOXET IMOJIYYHTh MOOIIPUTETbHBIE 0TI 32 MOJATOTOBKY JTOKJIasa, cTarhh (He Oosee 15 6amios).
Temaruka nokiaamos/crareit

1. Business etiquette, its difference from social etiquette
2. Business ethics, its difference from social ethics

3. Leadership and teamwork

4. Managing across cultures: Russian experience

5. Financial accounting and management accounting in Russia
6. Risk management

7. Investment project and business plan

8. International financial centers: London

0. International financial centers: New York

10. International financial centers: Hong Kong

11. International financial centers: Singapore

12. International financial centers: Shanghai

13. International financial centers: Tokyo

14. International financial centers: Sydney

15. International financial centers: Beijing

16. International financial centers: Zurich

17. International financial centers: Frankfurt
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