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1. eans aucMnIMHbI

(dbopMHpOBaHHE TEOPETUUECKUX 3HAHUN M NOJIY4YEHHE NPAKTUUECKUX KOMIETEHIMH B o0xactu
JIOKYMEHTAIlMOHHOTO O0ecreueHusl KaJpoBBIX IPOLECCOB B OpraHu3aluu, O(GOopmIIeHUS TOKyMEHTOB IO
JUYHOMY COCTaBy M COCTAaBJICHHs JOKYMEHTOB II0 YYETy JABW)KEHHS KaJIpoB ¢ Hcmnoib3oBaHuem 1C
«3apruiata 1 ynpaBJI€HUE IEPCOHATIOM.

2. IlepeyeHb IUIaHMPYeMbBIX Pe3yJbTATOB O0y4YeHHMs IO [JMCHMILIMHE, COOTHECEHHBIX ¢ IJIAHHU-
PYeMBbIMH pe3y/1bTaTaAMH OCBOCHHs 00Pa30BATEJIbLHON NPOrPpaMMbl

[Ipouecc u3yuyeHus: TUCHMILIMHBL HamlpasieH Ha GopmupoBaHue cieayroumx komnereHuuit OII BO
Y OBJIJICHHE CIEIYIOLUIMMHU pe3yIbTaTaMHu 00yUeHHs 110 TUCIMILINHE:

KOI[ N HAUMCHOBAHHC

KO,Z[ 1 HAMMCHOBAHUC

IlepeyeHb IaHUPYEMBIX PE3YJIbTATOB O0yUCHHS

KOMIIETEHIINH WHIMKATOpa JOCTHXKEHUS 0 TUCUUIUINHE

KOMIIETEHIINH
OIIK-5 Cnocoben | OIIK-5.1 [Tpumensier | 3HaeT
UCII0JIb30BaTh IIPU | COBPEMEHHBIE crocoObl BEJEHHUS KaJIpOBOM JOKYMEHTALUU C
pelieHun MH(POPMALMOHHbIE UCTIOJIb30BaHUEM COBPEMEHHBIX MH(OPMAIIMOHHBIX
NpoQeCCHOHATBHBIX 3aJad | TEXHOJIOIUU IPU PELICHUH | TEXHOIOTUHI
COBPEMEHHBIE npodeCCUOHANBHBIX 33/1a4 | yMeeT
UH(QOPMALIMOHHBIE - BECTM Yy4YeT NEepBUYHOM [OKYMEHTAalMU IO
TEXHOJIOIMH u HepCOHAILY
pOrpaMMHBIE  CPEICTBA, BJIajJeeT HABbIKAMU
BKJIIOYAs yHpaBJicHUE HaBbIKAMU  BBOJAa  IEPBUYHBIX  CBEACHHUH,
KPYITHBIMU MaccHBaMu 3JIEMEHTOB CIIPABOYHMKOB, HACTPOMKH IPOTrPAMMBI
JAHHBIX 51 ux 1C «3apnnaTa 1 ynpasieHUE IEPCOHATIOM
UHTEJUIEKTYalIbHbIN
aHaJIN3.
OIIK-5 Crnoco6en | OTIK-5.2 [Ipumensier | 3HaeT
UCIIOJIb30BaTh IIPH | IPOrpaMMHBIE CpEJICTBA | TEXHOJOTUSI O(OPMIICHUS JOKYMEHTOB IO YYETy
peleHnn npu pemieHuy | nepcoHana B opranusamuu B 1C «3aprutata u

npodecCHOHATBHBIX 3a1ad
COBPEMEHHBIC

npodeccuoHaNbHBIX 3a7a4

yIpaBJIE€HUE EPCOHATIOM
ymeetr

MH(pOpPMaILMOHHbIE COCTaBIIAITh JIOKYMEHTBl IO YYeTy JBH)KCHUS
TEXHOJIOTHH u KagpoB ¢ wucnons3oBanueM 1C «3Bapmnata u
IporpaMMHBIE  CpE/CTBa, YIpaBJIEHUE EPCOHATIOM)

BKJTIIOYast yrpaBJicHHE BJIaJieeT HABBIKAMH

KpPYTHBIMU MaccuBaMu HaBbIKAMU  CO3/IaHUS,  PENAKTUPOBAHMUS WU
TAHHBIX u ux UCIIONB30BAHUSl  KYpPHAJIOB  ydyeTa  KaJpOBOM
WHTEJUICKTYAJIbHBIN nokymeHrtauuu B 1C

aHaJu3.

OIIK-6 Cnocob6en | OTIK-6.2 Ucnons3yer | 3HaeT

MOHUMATh MPUHIIUIIBI | COBPEMEHHBIE UHCTPYMEHTOB CO3[aHUS KaJpOBBIX JOKYMEHTOB,
paboThI COBPEMEHHBIX | HFH()OpMaIHOHHBIE OTYETOB M OTYETHOCTH 10 mnepcoHary B 1C
UHGOPMAITMOHHBIX TEXHOJIOTHH JJisl pelieHus | «3apruiaTta U ynpaBieHHE IIEPCOHATIOM
TEXHOJIOTUI U | 3a1a4 B|ymeer

UCIIONB30BaTh  UX Ui | IpodeccCHoHaNbHOM COCTaBIISATH OTYETHI MO MEPCOHATY

pelieHus 3a]a4 | JeSTeIbHOCTH BJIaJleeT HABBIKAMM

npoecCuOHaNBHOM HaBbIKaMU (POPMHUPOBAHUS BHYTPEHHUX OTYETOB U
JESITEIIbHOCTH. peraaMeHTUPOBaHHON OTYETHOCTH IO IEPCOHAY B

1C




3. MecTo 1MCUMILVIMHBI B CTPYKTYpe 00pa3oBaTe/ibHON MPOrpaMMbl

Hucuumuna «1C: KazapoBoe nenonpou3BOACTBO» SBISETCS TUCHMILIMHON 00s3aTenbHON YacTu
IIPOTPAMMBI.

N3ydyeHne qUCHUILINHBI OCYLIECTBIISIETCA B 4cemecTpe(-ax).

Jia ocBoenus aucummiiuHbel «1C: KaapoBoe nenonpon3BOACTBO» CTYACHTHI HMCIOJB3YIOT 3HAHMS,
YMEHUS U HaBbIKH, C(OOPMUPOBAHHBIE B IPOLIECCE U3YUCHUS JUCLIUIUINH!

WHdopManroHHbIe TEXHOIOTHH

Beiciias mareMaTuka

O3HakoMuTenbHas npakTukaBeiciias MmaremMaTruka

WHpopmanoHHbIe TEXHOJIOTHH

Beicmas Maremaruka

O3HakoMuTENbHAs MPAaKTUKaMeTOo1bl ONTUMAJIBHBIX PEILICHUN

HNupopmanioHHble TEXHOIOTUN

Beicmias mareMaTuka

O3HakoMuTenbHas npaktukaWeb mporpaMMupoBaHue

WudopmanroHHbIe TEXHOJIOTHH

Beicmias maremaTuka

OsnakomutenbHas npakTukallHpopMalnOHHbBIE TEXHOIOTHH

WNHpopManoHHbIE TEXHOJIOTHH

Beicmas MaremaTuka

OzHakoMuTenbHas NpakTukaO3HAKOMUTEIbHAS IPAKTHKA

NupopmanioHHble TEXHOIOTUN

Beicmias maremMaTuka

O3HakoMuTenbHas npakTukaCTaTUCTUKA

OcBoenne mucuuiuinbbl «1C: KagpoBoe 1e10mpon3BOJICTBO» SBISETCS HEOOXOAUMOM OCHOBOW ISt
MIOCJIEIYIOIETO N3YUYEHUS CIAEAYIOMNX JUCIUIUINH:

BrinonHenue u 3anura BeITyCKHON KBaTH(PUKALIMOHHON paboThI

[IpenaumuiomHas npakTuka

AHanmu3 JaHHBIX

4. O0beM QUCHUILUIMHBI B 3a4YeTHBIX €JIMHHMIAX C YKa3aHMeM KOJIU4YecTBa aKaJeMHUYeCKHMX 4YacoB,
BbIICJCHHBIX HA KOHTAKTHYH padory ¢ o0y4yalmmxcs ¢ npenogaBatesneM (IO BHAAM Y4eOHBIX
3aHATHI) 1 HA CAMOCTOSITEJIbHYI0 PA00Ty 00y4aroNIuXCs

Obmas Ttpynoemkocts muctuminHel «1C: KazmpoBoe nenonpousBOACTBO» B COOTBETCTBUU C
pabounM y4eOHBIM TIJIAHOM M €€ pacIpeielIeHHe 1Mo BUaaM paboT MPEICTaBICHBI HUXKE.

KonrakTHas pabota ¢ nmpernoaBaresiem, 4ac dopma
Tpynoemxk CamocTos- KoHTposth IIPOMEXYTOUYHOHN
CeMeCTp OCTb JIEK- TIPAKTUICCKHC na60paTopH},1e TEJIbHAas pa- gac ’ aTTecTalu
Jac/3.e. 14707 3aHATHUS 3aHATHUS Oora, yac (popma
KOHTPOJIS)
4 108/3 2 52 54 3a
B T.4. YaCOB!
B MHTEPAKTHBHOM 2 12
dopme
Tpynoemxk BHeayauTopHas koHTakTHasi paboTa ¢ TpernoiaBaresieM, Jac/del
Cemectp 0CThb Kypcosas Kypcosoit 3auer Juddepenunposan Koncynbranuu K3aMeH
Jac/s.e. pabora MIPOEKT HBIN 3a4eT nepes] 9K3aMEHOM
4 108/3 0.12




5. Copepkanue JMCHMILUIMHBI, CTPYKTYPHPOBaHHOe MO TeMaM (pa3iesiaM) ¢ YKa3aHHeM OTBe-
J€HHOT0 Ha HUX KOJIMYECTBA aKaJleMUYEeCKHX YaCOB M BHIOB Y4eOHbIX 3aHIATHIi

KomnuectBo yacos

OueHouHoe Ko
Popmbt cue CTBO nH I/Iia'[
o Cemmmapek | TeKyILero pen A
3) ue 3aHsATHS | S KOHTpOIS HPOBEPKU OpoB
Ne HaumenoBanwue pasnemna/TeMbl g 4 pe3yIBTaToOB JTOCTIDK
5 = =5 o | ycmeBaemocTtu n
O ) S| g = ol o JIOCTIKEHUS CHUs
5 = > 2 = © | NPOMEKYTOYHOH
8 = s g, S \Q MHINKAaTOPOB | KOMIIETE
A g o) 15 5 8, aTrTecTaluu o o
= ; e 2 KOMIIETEHIIUHN HIIMH
E 8, =
X ) <
s © @)
= <
= =
1 1 paznen. 1C: Kagposoe
" | AenOonpOU3BOJICTBO
Opranuszanusi KaJpoBOrO ydeTa VcTHBI ompoc,
1.1. |B 1C «3apmnara u ympasineHue| 4 8 2 6 2 Pedepar
TIEPCOHATIOM)
12 ®dopmupoBaHUE WTaTHOTO | 4 6 6 8 Tecr, Dcce
" | pacnucanus
OdopmiteHne TPYIOBBIX .
1.3. | oTHOIICHUH " nBkeHue| 4 6 6 6 YeTHbii onpoc
nepcoHana
Hactpotiku OILIATBI Tpyna
1.4. |nepconana B 1C «3apmmara u| 4 | 4 4 6 Hoxnazn
yTIpaBJICHUE NEPCOHATIOM»
KonrtponbHas
1.5. | KonrtpoinbHas Touka 4 6 KT1 paboTa
JlokyMeHTHpOoBaHHE BBITIIAT Tecr, YcrHbiii
1.6. |mepconanry 3a HeorpaboraHHoe| 4 4 4 6 onpoc
BpeMst
Odopmienue npounx BBIILIAT Pe(bgpaT,
L7. Hepconay 41 4 4 4 VCTHBIIH ompoc
18, PaCTopmeHvHe TPYAOBBIX | 4 4 6 3anaun
OTHOIIECHUH
Ilopsinox ydera ynep:kaHuil U3
1 9 33pa60THOI\/’I IJ1aTbl I€pCoHAIa B 4 6 6 4 Keﬁc_gaﬂaqa
7 |11C «3aprara U ynpaBlieHUE
HEPCOHATIOM»
dopmMupoBaHHe BHYTPEHHHUX
1.10. | oTyeTHBIX JIOKYMEHTOB mo| 4 6 6 2 Pedepar
NIEPCOHATY.
Co3naHue periaMeHTHPOBAaHHOM
|11, |oTHeTHOCTH 1O NEpcoHaly B 1C 4 6 6 5 Y CTHBII onpoc
"7 |«3apmnara u yIpaBlIeHUE
TICPCOHAJIOMY
KOHTpOJIbHAass Touka 1o 6-10 KontponpHas
1.12. Tene 4 2 KT2 pabora
IIpomerxyTouHas arTecTanus 3a
Hroro 108 2 52 54
Hroro 108 2 52 54




5.1. JIeKUMOHHBII KypC ¢ yKa3aHHMeM BHI0B HHTEPAKTHBHOI ()OPMBbI NPOBeIeHUs 3aHATHI

Bcero
Tema nexiun (w/mmm ’
4acoB / 4acoB
HAaUMEHOBAaHHE pa3zen)
. CopepxaHue TeMBbI MHTEPAKTUBHBIX
(BU MHTEPAKTUBHOU (hOPMBI .
. (w/mnu paznena) 3aHATUN/
MPOBEJICHUS 3aHATH )/
MpaKTHYECKast
(mpakTHyecKkas MoJAroTOBKa)
MOJTrOTOBKA
OpraHu3aiyst KaJpoBOro Opranuszanus kajaposoro yuera B 1C «3apruara u
yueta B 1C «3apruiara u YIIpaBJICHUE TTEPCOHATIOM» 2/1
yIpaBJIeHUE IEPCOHATIOM»
Hroro 2

5.2.1. CemuHapckue (IpaKTHYecKHe) 3aHATHS C YKa3aHHeM BH/JIOB IIPOBeJeHUS] 3aHATHH

WHTEPAKTHUBHOU (popme

Bcero,

4acoB / 4acoOB HHTCPAKTHBHBIX

HaumenoBanue @OopMBI IPOBEICHUS U TEMBI 3aHIATUI o
. 3aHATHI/ IpaKTHYeCKast
pasnena (BU MHTEPAKTUBHOMN (hOPMBI TPOBEACHUS HOATOTOBKA
JUCLIUTUTUHBI 3aHATHN )/(TIpaKTHYECKask TOITOTOBKA)
BUJI Yachl
Opranuzanus
Ki)g)zg(;;% J}I/;ITe;?/I B Opranuzanus kaaposoro yuera B 1C TTp 6/2/-
«3apruiata 1 yrnpaBJI€HUE IEPCOHATIOM»
yTpaBJIeHUE
MIEPCOHATIOM
dopmupoBaHue
IITaTHOTO ®opmMupoBaHUE MITATHOTO PACTIHCAHUS IIp 6/-/-
pacrucaHus
Odopmienne
TPYAOBBIX .
OTHOLICHIH 1 Odopmiienre TpyA0BbIX OTHOIICHUH U TTp 6/1/-
JBUKEHHE IepCcoHata
JIBIDKEHUE
nepcoHasna
Hactpoiiku onnaTtet
Tp;}g[i ;aeﬁ;ﬁ;{:gjl B Hacrpoiiku orarsl Tpyaa nepconana B 1C Tp 4/2)-
«3apmaTa U ynpapjeHUE IEPCOHATIOM»
yrpaBJIeHuE
MIEPCOHATIOM)
JloxymeHTHpoBaHue
BBIMJIAT [IEPCOHATY JloKkyMeHTHpOBaHHE BBIIIAT IEPCOHAITY 32 TTp 40/-
3a HeOTpabOTaHHOE HeoTpaboTaHHOE BpeMst
BpeMs
Odopmnenue
IIPOYMX BBIILIAT OdopmiieHre MpovKX BBITUIAT IIEPCOHAITY Ip 4/2/-
HepCoHaIy
Pactopxxenue
TPYZOBBIX PacTopxeHue Tpy10BbIX OTHOILIEHUI Ip 4/-/-
OTHOILICHUN
ITopsimok yuera
yaepKaHui U3 [Topsinok yuera ynepkaHuii U3 3apaboTHOM
3apabOTHOM MIaThI miatsl nepconana B 1C «3apmiara u Ip 6/-/-
nepconana B 1C YIIPaBJICHUE TIEPCOHATIOM
«3apmiaTa u




yIpaBlieHUe

MIEPCOHATIOM
dopmupoBaHue
BHYTPEHHIX ®opmMupoBaHNE BHYTPEHHUX OTUETHBIX
OTYETHBIX PMUP yIp IIp 6/2/-
JIOKYMEHTOB I10 IIEPCOHAITY.
JIOKYMEHTOB TI0
HepCOHAIy.
Co3nanue
periiaMeHTHPOBAHHO
1 OTYETHOCTH 110 Co3naHue perinaMeHTUPOBAHHOM OTYETHOCTH
nepconany B 1C no nepconainy B 1C «3apriara u ynpasieHue IIp 6/2/-
«3apruiata u MEPCOHATIOM»
yhpaBJIeHuE
HEPCOHATIOM
Hroro
5.3. KypcoBoii npoexT (padota) yueOHbIM IJIAHOM He NPeTyCMOTPEH
5.4. CamocTosiTeibHas padoTa 00y4aromerocs
TeMbl U/UIK BUIBI CAaMOCTOSITEIBHOM paboThI Yacsl
Opranuzanus kagposoro yuera B 1C «3apmiiara v ynpaBjieHUE MEPCOHATIOM» 2
®opMHpOBaHUE MTATHOTO PACITUCAHUS 8
OdopmiieHre TpyI0BBIX OTHOIICHUH U ABIKEHHE NIEPCOHAIA 6
Hactpoiiku omiatel Tpyaa nepconana B 1C «3apruiata u yrnpaBieHue 6
[IEPCOHATIOM»
KoHnTponbHas Touka 6




JlokyMeHTHpOBaHHUE BBITUIAT MIEPCOHAITY 32 HEOTPAOOTAaHHOE BPEMSI

OdopmiteHne MpoOYHX BBHITUIAT IIEPCOHATY

Pacrop:xeHue TpyA0BBIX OTHOLIEHUN

[Nopsimok yuera ynep:xaHuii u3 3apadoTHoi muathl nepconana B 1C «3aprmiara u
yIIPaBJICHUE MTEPCOHATIOM

(DOpMI/IpOBaHI/Ie BHYTPCHHUX OTUCTHBIX TOKYMCHTOB I10 IICPCOHAITY.

Co3naHue perimaMeHTUPOBaHHON OTYETHOCTH 1o niepcoHany B 1C «3apmiara u
yIIPaBJICHHE NTEPCOHATIOM)

KOHTpPOJIbHAsI TOYKA 110 6-10 Teme




6. IlepeueHb yueOHO-MeTOAMYECKOr0 oOOecrevYeHUsl Ui CAMOCTOSITeIbHOH PadoThl o0y4yarlmxcs IO
AUCHUILINHE

VYyebHO-MeTOAMYECKOE  O0€CTeUeHne JJII  CaMOCTOATENIbHOW  paboThl  O0ydaromierocss 1o
muctuminHe  «1C: KaapoBoe  aenompow3BOACTBO»  Pa3MEIIEHO B ANEKTPOHHOW HH(POPMAIMOHHO-
o0pa3oBaTenbHON cpe-Ae YHUBEpPCUTETa W JOCTYIHO JJIA OOydYaroIIerocss 4epe3 ero JUYHBbIA KaOWHET Ha
caiite YHuBepcurera. Y4eOHO-METOIMYeCKoe 00ecIedeHre BKIII0YaeT:

1. PaGouyto nporpammy nucuumuinibl «1C: KagpoBoe 1e10mnpon3BoiCTBOY.

2.Meronuyeckue PEKOMEHAALMU [UJIsl OPTaHU3AIMH CaMOCTOSITENIbHON paboThl oOydaromierocs Mo
nucturmuHe «1C: KagpoBoe 1e1omnpon3BoICTBOY.

3. Meronuyeckue peKOMEHJALMU M0 BHINOJHEHHUIO MUCHMEHHBIX paboT (KOHTposibHas padora) (mpu
HaJU4MH).

4. Mertonuyeckue pPEKOMEHIAIMU TIO BBIMOJHEHUIO KOHTPOJBHON pPAaOOTHI CTYJEHTAMH 3a0YHOU
(hopMbI 00yueHUs (IIPH HATTUYUHN)

5. Meronuueckre yka3zaHHs MO BBITOJIHEHUIO KypcOBOi paboThI (MTpoekTa) (pu HAJTUYUK).

JIisi  yCTIeNTHOTO  OCBOEHHS JIUCIUIUTUHBI, HEOOXOIMMO CaMOCTOSITETIbHO JIETaJbHO HW3YYUTh
MPEJICTaBICHHBIE TEMBI 10 PEKOMEHyEeMbIM UCTOYHHKAM HH()OPMAIIIH:

PekoMeHiyeMble HCTOYHUKH UH(DOPMAITHN
(Ne ucTouHUMKA)

Temnbl AJI1 CaMOCTOATCIIBHOI'O N3YUYCHUA

n/n OCHOBHas JOITOJIHUTCIIbHAsA MCTOA. JIUT.

(u3 .8 PITM) (m3 m.8 PIIJI) (u3 .8 PIIM)

Opranuszamus kagpooro yuyera B 1C
«3aprutara " yIpaBiIeHUE
1 |mepconamom» . Opranuzarus JI1.5, JI1.8 JI2.1,J12.2, J12.3 JI3.2, JI3.3
kagpooro yuera B 1C «3apruiata u
yIpaBJIEHUE IEPCOHATIOM

dopMHpoBaHUE IITATHOTO
2 |pacnucanusa. DopMHpoBaHUE IITATHOTO JI1.6, JI1.12 JI2.1, J12.5, J12.6 JI3.4, JI3.5
pacnucaHus

OdopmiieHre TPYNOBBIX OTHOIICHUHA W
nBwkeHne rnepcoHana.  OdopmieHue
TPYJIOBBIX OTHOIIEHMH U JBI)KEHHE
nepcoHasa

JI1.2,J11.9, JI1.10 J2.4,J12.5 JI3.1, J13.6

Hactpoliku omnarel TpyAa nepcoHana B
1C «3apmiata u yIIPaBJICHUE
4 |mepcoHasioMm» . HacTpoiiku oratsl JI1.8, JI1.11 J12.1,J12.4 JI3.1
Tpyna nepconana B 1C «3apmnata u
yIpaBJIEHUE IEPCOHATIOM»

KonrtposnbHas Ttouka . KoHTpoabpHas

J1.2,J11.5,J11.6 | JI2.4,J12.5,J12.6 | JI3.1,J13.2,J13.4
TOYKa

JloKkyMeHTHUpOBaHKE BBIIIAT
MepcoHaNy 3a HeoTpaboTaHHOE BpeMs.
JloKkyMeHTHUpOBaHUE BBIILIAT
MepcoHaly 3a HeoTpaboTaHHOE BpeMsi

J1.3,J11.4 J12.4,J12.5, J12.6 JI3.1, J13.6

Odopmnenue MPOYUX BBITIJIAT
7 | mepcoHamy. Odopmiienne  mpoumx JI1.2, J11.8 J2.4,J12.6 JI3.1, J13.6
BBIIUIAT IEPCOHATTY

PacTopxenne TpyHOBBIX OTHOLLICHU.

o JIL.1, JI1.7 J12.4,J12.6 JI3.1, JI3.4, JI3.5
PactopxeHne Tpy10BbIX OTHOIIEHUHN

[lopsimok  ywera  ynepkaHud U3
3apa0oTHOM 1u1aTel mnepcoHama B 1C
9 | «3apmuiara u ynpasnenue | JI1.2, JI1.9, JI1.11 | JI2.1,J12.4,J12.6 | JI3.1,JI3.5, JI3.6
MIEPCOHAIIOM. ITopsmox ydera
yAep)KaHU W3  3apaOOTHOM  TIJIATHI




nepcoHana B 1C  «3apmmata U
yIpaBIICHNE TIEPCOHATIOM»

®opMHUpOBaHUE BHYTPEHHHX OTYETHBIX
JOKYMEHTOB 1o [IEPCOHAILY. .| JIL1, JI1.2, JT1.4,
@opMHUpOBaHNE BHYTPEHHUX OTYETHBIX J1.5

JOKYMEHTOB I10 IEPCOHAITY.

10 J2.3,J12.6 J3.6

Co3nanue perIaMeHTUPOBAHHOM
OTUETHOCTH 1O mnepcoHany B 1C
«3apruiata u yIIpaBJICHHE
11 |nmepconanom. Co3znanue JI1.5, JI1.6 J12.2 JI3.5, JI3.7
perfiaMeHTUPOBAHHON OTYETHOCTH TIO
nepcoHary B 1C  «3apmmata u
yIIpaBJICHUE TIEPCOHATIOM)

KOHTpOJIbHasE Touka 1o 6-10 Teme.
12 KOHTpOJbHAas Toyka mo 6-10( JI1.1,JI11.2, JI1.3
Teme

J2.1,J12.2,J12.3, | JI3.1,J13.2,JI3.4,
J12.4,J12.5 JI3.5, JI3.6, JI3.7

7. @oHI OIEHOYHBLIX CpPeacTB (OLEHOYHbIX MATEPHAJIOB) /JfA MNPOBeIAeHUs] TPOMEKYTOYHOM aT-
TecTauuu odydarommxces no aucuumniaunte «1C: Kaaposoe nes1onpon3BoacTso»

7.1. TlepeyeHb HMHIUKATOPOB KOMIIETEHIIMII C yKa3aHHeM JTamoB HX (opMHpPOBaHHMSI B Npolecce
0CBOEHHs 00pa30BaTeJIbHON MPOrpaMMbl

JMCUNTIIIMHBL/37IEMEHTHI

TIPOTpaMMBbI (TIPAaKTHKH, 1 5 3 4

I'NA), ygacTBylomue B
(hopMHupoOBaHNM HHIUKATOPA

WuaukaTop KOMIETEHIIUT
(xom u comepkaHue)

KOMITETEH-LIUH 1 ) 3 4 5 6 7 8
Web nporpamMmmupoBanue
Wnudopmannonnsie
5.1 X
OIIK-5. 1:IIpumensieT TEXHOIIOTHI
COBpPEMEHHBIE
[TudpoBbie TEXHOIOTHH B
nH()OPMAITMOHHBIC N
po¢eCCHOHATBFHON X X
TEXHOJIOTUU IPHU PECIICHUN
JEATEIBHOCTH
npodecCHOHANBHBIX 33134
DKOHOMHUYECKOE
X X X X X
COIIPOBOXKJCHUE OM3HECa
Wndopmannonusle X
OIIK-5.2:IIpumensiet TEXHOJIOTHH
NIpOTpaMMHEBIE CPENCTBA IIpepunuomMHas npakTuKa X
IIpH peLICHNI [TudpoBeie TeXHOIOTHH B
HpO(beCCI/IOHaHbHLIX 3aaa4d Hpoq)eCCHOHaHBHOﬁ X X
JEATEIBHOCTH
Web nporpammupoBanune X
WudopmannonHsle X
OTIIK-6.2:cnionb3yer TCXHOIOorNK
COBPEMEHHBIE IIpousBoacTBeHHas X X
HH(pOPMALMOHHBIE MIpaKTHKa
TEXHOJIOTHUU JJId PCUICHUA HI/I(prBBIC TEXHOJIOTUU B
3a7a4 B npodeccHOHaNbHON X X
npodeccHoHaNbHON JeATEILHOCTH
ACATEILHOCTH [udposbie puHAHCHE X
DKOHOMUYECKOE
X X X X X
COIIPOBOXKJCHUE OHM3HECa

7.2. Kputepum H ImKaJdbl OLEHUBAHUS YPOBHSI YCBOEHHSI HWHAMKATOPA KOMIIeTEeHU MM, ompese-
JISIONIHE TPoueayPbl OllCHUBAHUS 3HAHU, YMEHUI, HABBIKOB M (MJIH) ONBITA 1eATEJIbHOCTH

OneHka 3HaHUM, YMEHUH M HaBBIKOB W (WJIM) OMbITA JEATENBHOCTH, XapaKTEPU3YIOLIUX ATallbl
¢dbopmupoBanust komnereHuuit no nucruiuinae «1C: KagpoBoe nenonpousBoCTBO» MPOBOIUTCS B dopMme
TEKYILEro KOHTPOJIS U IIPOMEKYTOUYHOMN aTTECTAL[UU.

Texkymuii KOHTPOJIb NMPOBOJUTCS B TEUEHHUE CEMECTpa C LEJIbI0 OMpPENETIeHHUs YpPOBHS YCBOCHHS
oOydJamuMucss  3HaHWUW, (GOPMUPOBAHUS YMEHHUH H  HABBIKOB, CBOECBPEMEHHOTO  BBISBIICHUS




MperoiaBaTesieM HEJAOCTaTKOB B IOJATOTOBKE OOYYalONIUXCS W TMPUHATHS HEOOXOAMMBIX Mep Mo e€
KOPPEKTUPOBKE, a TaKXKe JJIsi COBEPIICHCTBOBAHUS METOAUKUA OOYy4YEHUSs, OpraHH3alid y4eOHOU paboOThl U
OKa3aHMs WHAUBUYAIbHON MTOMOIIN 00YYaromeMycsl.

[Ipomexxyrounas arrectanusi nmo aucuuruimae «1C: KaapoBoe nenonpou3BOACTBO» MPOBOAUTCS B
BUE 3a4eT.

3a 3HaHMS, YMEHUS U HABBIKU, TPUOOPETEHHBIE CTYJICHTAMU B MEPHOJI UX OOYUYEHUs, BHICTABIISIOTCS
oneHku «3AUTEHO», «HE 3AUTEHO». (mm «OTJIMYHO», «XOPOILO», «YIOBJIIETBOPUTEJIb-
HO», <cHEYJIOBJIETBOPUTEJIbHO» mist muddepeHmpoBaHHOTO 3a4eTa/3K3aMeHa)

Jloist onleHUBaHMs 3HAHWHM, YMEHUMN, HaBBIKOB M (WJIM) OIBITA JEATCILHOCTH B YHUBEPCUTETE MPHUME-
HseTCS OaJUTbHO-PEUTHHTOBAsT CHCTEMa OIICHKM KadecTBa OCBOSHUS 00pa3oBaTENIbHON MpPOTpaMMBbl.
OrneHKa TPOBOIUTCS TPH MPOBEJICHUN TEKYIIETO KOHTPOJISI yCIEBAEMOCTH W MPOMEKYTOUHBIX aTTECTAIMMA
oOydaromuxcsi. PelTuHTrOBass OIGHKA 3HAHWW SBJSICTCS WHTETPHPOBAHHBIM ITOKA3aTeleM KadecTBa
TEOPETHYC-CKUX U MPAKTUYECKUX 3HAHUH M HABBIKOB CTYJICHTOB IO JUCIUIUIHHE.

CocTaB 0a1/1bHO-PEiITHHIOBOIi OLIECHKH CTY/1€HTOB 04HOI (pOopMBbI 00yUeHust

s cryaeHToB o4HOW (PopMBI OOY4YEHHS 3HAHUS MO OCBAaMBAEMbIM KOMMETCHIHSIM (OPMHUPYIOTCS
Ha JICKIMOHHBIX ¥ MPAKTHYECKUX 3aHATHSX, & TAKKE B MPOLIECCE CAMOCTOSATEIBHON MOJITOTOBKH.

B cooTBeTcTBHM C OaMIBHO-PEUTHHTOBOM CHUCTEMOW OIEHKHU, MPUHITONH B YHHUBEPCUTETE CTYICHTAM
HaYHUCIISIOTCS 0aJUThl TIO CIICAYIONTUM BUIaM paboT:

. MaxkcumMaiibHOE
Ne xoHTpONBHOM OrneHOYHOE CPENICTBO PE3yIbTaTOB MHAUKATOPOB JOCTUKEHHS
. KOJIMYECTBO
TOYKH KOMIIETEHIIUH
0amioB
4 cemectp

KT 1 KontponbHas pabora 0

KT 2 KonTponbnas pabota 0
CymMa 6a/1JI0B 110 HTOTaM TEKYIero KOHTPOJIst 0
[locemenne TEKIMOHHBIX 3aHATHI 20
ITocenieHne npakTHUECKUX/1a00paTOPHBIX 3aHATHI 20
Pe3ynbTaTHBHOCTH pabOThI HAa MPAKTHYECKUX/TA00PATOPHBIX 3aHATHUSIX 30
Uroro 70

o O11eHOYHOE CPEJICTBO MaxkcuMaisHOe

Ne koHTpONIBHOM .

UK pE3yJIbTaTOB UHIUKATOPOB KOJIMYECTBO Kpurepun olieHKM 3HaHUI CTYyI€HTOB

JOCTHKEHNU KOMIIETEHITNI Oaju10B
4 cemecTp
KT 1 KonTponbhas pabota 0
KT 2 KontponpHas padota 0

Kputepun u mkajibl oeHMBAHHUSA Pe3yIbTaTOB 00y4YeHHs HA NPOMeKYTOYHOM aTTeCTAllNU

IIpyu npoBeneHHMM HUTOroBOM arTecTaluu «3adeT» («Iu(pepeHMPOBAHHBIM 3a4eT», «IK3aMEH»)
NPENoAaBaTeNl0 C COIJIACHSl CTYJCHTA pa3peIlacTcs BBICTABIATH OLECHKH («OTIMYHO», «XOPOIIOY,
«yOBJIETBOPUTENILHO», «3a4€T») IO pe3ysbTaTaM HaOpaHHBIX OalIOB B XOJ€ TEKYLIEro KOHTPOJIs
yCIIEBaEMOCTH B CEMECTPE T10 BBIIIC IPUBEACHHON IIKAJIE.

B ciydae oTtkaza — cTyneHT caaetr 3ader (auddepeHurpoBaHHbIN 3a4eT, 3K3aMEH) MO MPHUBEIECHHBIM
BEINIIC BOTIpOCcaM W 3adaHusM. MToroBas ycmeBaemocTh (3adeT, nuddepeHIMpoOBaHHBIA 3a4eT, 3K3aMEH) He
MOXET OLICHMBAThCS HIKE CYMMBI OaijoB, KOTOPYIO CTYJEHT HaOpaJ [0 WTOramM TeKylled u
MIPOMEKYTOYHON yCIIEBAEMOCTH.

IIpu cnaue (3auera, nudQepeHIMPOBAHHOIO 3a4eTa, HK3aMeHa) K 3apab0OTaHHbIM B TEYEHUE
CeMecTpa CTyJEHTOM OailaM TNpUOaBISAIOTCS Oauibl, TMONyYeHHbIe Ha (3adere, AudQepeHmrpoBaHHOM
3ayeTe, 3K3aMeHe) MU CyMMa 0aJlsIoB IEPEBOAUTCS B OLICHKY.

Kputepun u mkaJjbl OEeHUBAHUS OTBETA HA 3a4eTe

[To mucnummmae «l1C: KampoBoe Aenompow3BOACTBO» K 3a4eTy JOMYCKAKOTCS CTY/ACHTHI,
BBITIOJIHUBIINE W CHABIIUE TPAKTHYECKHE PaOOTHI MO JUCIHILIMHE, UMEIOIINE €KEMECIYHYI0 aTTECTAIUI0
u 0e3 mpuBsizke K HaOpaHHbIM Oayam. CTymeHTaMm, HaOpaBIIUM Oojiee 65 OalIOB, 3a4€T BBICTABISIETCS TIO




pe3yabTataM TEeKyILeH ycrneBaeMOCTH, CTyJIEHThI, He HaOpaBmue 65 0a/ioB, CAAIOT 3a4eT MO BOIIPOCaM,
npexycmorpeHHbiM  PITJI. MakcumanpHas cymma OajijloB MO IPOMEXKYTOUHOM aTTeCTalluU (3a4eTy)
ycTaHaBiIuBaeTcs B 15 6aios

Bompoc 6unera KonmaectBo 6amion
Teoperrnyeckuil Bompoc o5
3agaHus Ha IPOBEPKY yMEHUI 105
3amaHus Ha TPOBEPKY HABHIKOB b1 ()

Teopetnueckuii BOpoc

5 GaiyIoB BBICTABISETCS CTYIEHTY, MOJHOCTHIO OCBOMBIIEMY MaTepHall JUCHUIUIMHBI MM Kypca B
COOTBETCTBUU C Yy4eOHOW MporpaMMoii, BKIIOYas BOMNPOCHl paccMaTpuBaeMble B PEKOMEHIOBaHHOU
IpPOrpaMMoON JIONOJHUTEIBHON CIPAaBOYHO-HOPMAaTUBHOM M HAyYHO-TEXHMYECKOH JHUTEpaTypsl, CBOOOIHO
BJIQ/ICIONIEMY OCHOBHBIMHU TMOHSATHSMH JTUCHUIUIMHBL. TpebyeTcss TOJHOE TIOHMMaHuWe M YEeTKOCTh
U3JI0)KEHUSI OTBETOB IO K3aMEHALMOHHOMY 33JaHWI0 (OWJIeTy) W JONOJHHUTENBHBIM BONPOCAM, 3aJaHHBIX
9K3aMEHAaTOpOM. JIOMOJHUTENbHBIE BONPOCHL, KAK MPaBWIO, JOJDKHBI OTHOCUTBCA K Marepuainy
JUCHUIUIMHBl WIK Kypca, HE OTPaXCHHOMY B OCHOBHOM 3K3aMEHAllMOHHOM 3a/aHuu (OWiieTe) U BBISABISAIOT
MOJIHOTY 3HAHUM CTYJIEHTA [0 AUCLUIUIMHE.

4 Oamma 3aciIyXHBaeT CTYICHT, OTBETUBIIMN TIOJHOCTBIO W 03 OmMOOK Ha BOMPOCH
9K3aMEHALIMOHHOTO 3aJlaHWs W TOKAa3aBUIMI 3HAHUS OCHOBHBIX NOHSITHUN NHUCUMIUIMHBI B COOTBETCTBUM C
00s13aTeNLHOM MTPOrpaMMON Kypca ¥ PpEKOMEHIOBAHHOW OCHOBHOM JINTEPATYPOH.

3 Oamma [aH HEJOCTAaTOYHO TIOJMHBIH M HEJOCTaTOYHO pa3BepHYTHIM oTBeT. Jloruka wu
MIOCJIEIOBATEIPHOCTD M3JIOKEHHUST HMMEIOT HapymieHus. JlomymieHsl OmMOKHM B PACKPBITUM TOHSTHIA,
ynotpebiaeHur TepMUHOB. CTYyIeHT HE CIOCOOEH CaMOCTOSITENIBHO —BBIJCIUTh CYIIECTBEHHBIE U
HECYIIECTBEHHbIE IPU3HAKM U TPUYUHHO-CIEACTBEHHbIE CBs3U. CTyAEHT MOXET KOHKPETHU3UPOBATh
0000IIeHHbIE 3HAHMS, JOKa3aB Ha [PUMEpPaxX HX OCHOBHBIE TIOJIOKEHHS TOJBKO C  IOMOUIBIO
npemnoasatensi. PeueBoe opopmienne TpedyeT monpaBok, KOPPEKIHH.

2 Gayya JaH HEMOJIHBIM OTBET, MPEACTABIAIONIMNA COOON pa3po3HEHHBbIE 3HAHUS [0 TEME BOIPOca C
CYUIECTBEHHBIMH  OIIMOKamMu B  ompeneneHusx. [IpucyTcTBYIOT —(parMeHTapHOCTb, HEJIOTHYHOCTh
u3noxkeHusi. CTyIEHT HE OCO3HAeT CBs3b JAHHOTO MOHSTHUS, TEOPUH, SIBICHUA C APYTUMHU OOBEKTaMU
JUCHUIUIMHBEL. OTCYTCTBYIOT BBIBOJBI, KOHKPETH3ALUs M JIOKA3aTEIbHOCTh U3JI0KEHUsS. Peub HerpamorHas.
JlononHuTENbHBIE U YTOUHSIOLIME BOIIPOCHI MIPENOIABATENsl HE MPUBOJIAT K KOPPEKLUMU OTBETA CTY/IEHTA HE
TOJIBKO Ha MOCTaBJIEHHBIN BOIIPOC, HO U Ha JIPYTHE BOIIPOCHI JUCIUIUINHEI.

1 Ganmn maH HEMOJHBIA OTBET, MPEACTABISAIONIMNA COOOW pa3pO3HEHHbBIE 3HAHMS 10 TEME BOIpOca C
CYUIECTBEHHBIMH  OIIMOKamMH B  ompeneneHusx. [IpHcyTcTBYIOT —(parMeHTapHOCTb, HEIOTHYHOCTh
n3noxkeHus. CTyIeHT HE OCO3HAeT CBSI3b JAHHOTO MOHSTHS, TEOPUH, SIBICHUA C APYTUMHU OOBEKTaMU
JUCHUIUIMHBEL. OTCYTCTBYIOT BBIBOJBI, KOHKPETH3ALUs M JIOKA3aTEIbHOCTh U3JI0XKEHUs. Peub HerpamoTHas.
JlononHUTENbHBIE U YTOUHSIOLIME BOIIPOCHI MTPENOIABATENsl HE MPUBOJIAT K KOPPEKIMU OTBETA CTY/IEHTA HE
TOJIBKO Ha MOCTaBJIEHHBIN BOIIPOC, HO U Ha JIPYTHE BOIPOCHI JUCIUIUINHEI.

0 GaoB - MpH MOJTHOM OTCYTCTBHH OTBETA, HMEIOIIETO OTHOIIEHHE K BOIIPOCY.

3azaHus HAa TPOBEPKY YMEHUH 1 HABBIKOB

5 OamnoB 3ajaHus BHITIOJHEHBI B OOO3HAYCHHBIM MperojaBaTesieM CPOK, MUCHhbMEHHBIH oT4deT 0e3
3ameyanuii. PaboTa BBIIIOJIHEHA B IIOJTHOM 00BEME C COOJIFOIEHHEM HEOOXOINMOI IMOCIIEA0BATEIHLHOCTH.

4 Oamna 3amaHus BBITIONHEHBI B 0003HAYCHHBIN MpemojaBaTelieM CPOK, MUCHBMEHHBIH OTYET C
HEOOJNIBIITMMH HEIOUETaMH.

2 OamnoB 3amaHusl BBIMOTHEHBI C 3a/IEPKKOW, MHUCHMEHHBIM OT4eT ¢ Hemoderamu. Pabora
BBITIOJTHEHA HE TOJHOCTHIO, HO OOBEM BBHITIOJIHEHHOW YacCTH TaKOB, YTO IO3BOJISCT MOJYYUTh NPABUIIHHBIC
pe3yabTaThl U BHIBOJIBI.

1 OayutoB 3amaHus BBIIOJIHEHBI YACTUYHO, C OOJBIIMM KOJHWYECTBOM BBLIYHCIHTENLHBIX OIIMOOK,
00BEM BBITIOJIHEHHOM YacTH paOOThI HE TIO3BOJISET CAENATh MPABUIHHBIX BBIBOOB.

0 GamtoB 3amaHusl BBIMOJHEHBI, MUCHBMEHHBIM OTYET HE MPEACTABICH WM paboTa BBIMOJHEHA HE
MOJIHOCTHIO, U 00bEM BBIMIOJTHEHHON YaCcTH pa0OThI HE MO3BOJISIET CAENIATh PABHIBHBIX BHIBOJIOB.

7.3. IlpumepHble OLIEHOYHbIE MATEPUAJBI AJsl TEKYILIero KOHTPOJS YCHEeBAeMOCTH H IPOMEKY-
TOYHOM ATTECTALMHU MO UTOraM oCcBoeHus TucHUuILInHbI «1C: KaapoBoe 1ej10npon3BoacTBo»



11. B coctaB nuH()OpPMALIMOHHO-CIIPABOYHBIX IOKYMEHTOB HE BXOJIUT:

+ yKasaHue,

— JIOKJIa/IHAasl 3aIMCKa;

— CBOJIKA.

12. Bua uH(bOpMalMOHHO-CIIPABOYHON JOKYMEHTAIIMH, SIBISIOLICICS CIOCOOOM OMNEepaTHBHOTO
MH(POPMAITMOHHOTO OOMEHA MEXKy OpTraHU3aIUsIMHU, HA3bIBACTCS:

+ NepenucKoi;

— TOKyMEHTAIMeH ISl CITy>KE€OHOTO MOJIb30BaHMUS;

— CTaTUCTUYECKON OTUETHOCTBIO.

13. Yrto mpenacrapisieT co0oii 3asBlIEHUE B IOKYMEHTOOOOPOTE OpraHu3aIim?

+ DTO MOKYMEHT, KOTOPBIH aJIpecoBaH JOJDKHOCTHOMY JIMIYy M COAEPKHUT KaKyro-THOO MpochOy
paboTHHKA;

— DT0 IOKYMEHT C MPeAoKEHUEM Ha3HAYHUTh, IEPEMECTUTh WIIH MOOUIPUTH PAOOTHHKA;

— DTO IOKYMEHT, OOBSICHSIOIIUNA MPUYUHBI CIIYIUBIIETOCS, KOTOPBIA COCTaBIIsI€T PAOOTHUK HA UMsI
PYKOBOJIUTEIIS.

14. Yto He sBASETCS NPU3HAKOM aKTa?

+ coctaBiieHre B CBOOOAHOH (hopMme;

— yCTaHOBJICHHE (DAKTHUYECKOTO COCTOSHHE JIeT M OTPAXKEHHE €TO B aKTE,

— KOJUJIETHATbHOCTh COCTABIICHUSI.

15. JIoKyMeHTBI, KOTOpPBIC€ H3JaHbl BHYTPHU YUPEKICHUS M OTIPABICHBI 3a €ro MpPeaeibl s
PYKOBOJCTBA HIDKECTOSIIIUM OpraHaM yIpaBlieHUs 00 B ILENSX HCIOIHEHHS MHCbMEHHBIX YKa3aHUIl
BBICIIIEH MHCTAHIIUHU, HA3bIBAIOTCSI:

+ UCXOISAIIMMH TOKYMEHTAMU;

— BXO/ISIIIIMMH JIOKYMEHTAMH;

— MEPENUCKOM.

16. Yto BKIIIOYAET B ceOsl TEXHUUECKOE UCTIOTHEHUE JOKYMEHTA:

+ TOJIrOTOBKY TMpOEKTa JOKYMEHTa, Habop M pacreyaTKy TeKCTa IPOEKTa, KOPPEKTHPOBKY
COJIepKaHus JOKYMEHTA TOCJe coTlacoBaHus, opopmiieHrne GUHAIBHOTO BapUaHTa JIOKYMEHTA,

— TpeNOoCTaBlICHHE pacleyaTaHHOro MPOeKTa JOKYMEHTa pPYKOBOJUTENI0 Ha COIJIaCOBAaHHUE,
YCTpaHEHHE HETOYHOCTEH, HA0OP OKOHYATEIHLHOTO IOKYMEHTA;

— COCTaBJIEeHHE JIOKyMEHTa cpa3y B OKOHYATEILHOM BapUaHTE, €r0 MOAMHCAHUE y PYKOBOIUTEIS,
OTIIpaBKa JJOKYMEHTA aJipecary.

17. Korna 1OKyMEHT ABJISETCS UCIIOJTHEHHBIM?

+ Korma paccMmarpuBaemblii B JOKYMEHTE BOINPOC Pa3pelIeH MOJHOCTBIO U TEPENucKa MO0 HEeMY
3aBepuICHa;

— Kaxk Toy1bk0 T0KyMEHTY IPUCBOEH PETUCTPALIMOHHBIN HOMED;

— Korna n1okyMeHT nojyyeH KOHEUHBIM aJIpecaToM.

18. Kakme pasmeppl MPUPTOB PEKOMEHAYETCS HCIOIB30BaTh MPU O(POPMIICHUH JOKYMEHTOB
cornmacHo ['OCT P 7.0.97-2016?

+ Ne 12, Ne 13, Ne 14;

—No 12, Ne 14, Ne 16;

—Ne 11, Ne 12, Ne 14.

19. Iudporoit uim OykBEeHHO-ITUGPOBOH HAECHTU(DHUKATOP JOKYMEHTA, BKIIOYAIONMINNA TOPSIKOBBINA
HOMEp, [OINOJHSIEMBIH [0 JKEIAaHWI0 WHICKCAMHU COIJIACHO HCIOJBh3yeMbIM KiIaccuukaTopam,
Ha3bIBACTCS:

+ perucTpalliOHHBIM HOMEPOM JIOKYMEHTA;

— rpudom;

— JIaTOW IOKYMEHTA.

20. Kako#t ¢hopmaT OyMars UCIoJIb3yeTcsl IJIsi U3TOTOBJICHHS OJIAHKOB PE30JTFOITHI?

+ A5, A6;

— A4, AS;

— A6, A4.

1. HoBblii corpymanuk otpabotan B opranusanuu Bcero 10 gHeit. HyxHO v BBIIUTAYMBATH €My
KOMIICHCAIIUIO 32 HEMCIOJIb30BaHHBIN OTIYCK?

a) Jla, 3a 1 nenp

0) Ha, 3a 2,33 gHs oTHycKa



B) Ha ycmoTpenue paboronarens
+r) Her

2. Ecnm omnara Tpyaa B KOMIIAHMHM HMJKE€ CpPEJHEH B PErHOHE II0 COOTBETCTBYIOUIEMY BUIY
HKOHOMHUECKOH JEeSITEeNbHOCTH, TO pabOTOaTEIb MOKET OBITh!

a) [IpuByieueH Kk aAIMUHUCTPATUBHOM OTBETCTBEHHOCTH

6) OwmrpadoBan

+B) BbI3BaH Ha 3apIUIaTHYI0 KOMUCCHIO B HAJIOTOBYIO

r) BbI3BaH Ha 3apmiiaTHy0 KOMUCCHIO B TPYIOBYIO HHCIIEKIIHIO

3. Ilpu 3axiroueHWH TPYJOBOTO JOTOBOpa JIMIO, IOCTYyMawiiee Ha padoTy, NPEAbSIBISCT
paboronatento (CcT. 65):

+a) CHWIC

0) UHH

B) CBUIETENBCTBO O Opake

r) CBUICTEILCTBO O POKJICHUU peOeHKa

4. Kakoii CpoK CUMTAETCS] MAaKCUMAaJIbHBIM JIJIS1 UCTIBITAaHUS TIpH mpuéme Ha padoty (cT. 70):
a) 1 rox

+0) 6 MecsIIeB

B) 3 Mmecsa

r) Her orpannuenuii

8. YdeOHBII OTITYCK MPEIOCTABIISICTCS HA OCHOBAHUH:
+a) CrpaBKH-BBI30Ba

0) 3a4ETHOM KHUKKH

B) Brimucku u3 yue6Hoi Benomoctu BY3a

r) AKaJIeMUYECKOU CIIpaBKU

10. Yro nmenate, eciau B IMYHON KapPTOUKE 3aKOHUYMIIOCH MECTO IS BHECEHHS WH(POpMAIUN
00 OTITyCKE COTPYIHHKA:

a) bonbiie He BHOCUTH B IMUHYIO KAPTOYKY 3aIUCH 00 OTITYCKE

0) 3ama3aTp ITPUXOM MU 3aKJICUTh NUMEIOIIYIOCS HHPOPMAIIMIO U CBEPXY HANMCaTh HOBYIO
B) 3aBECTH BTOPYIO JIMUHYIO KAPTOUKY

+1) OPOpMUTH AOTOTHEHHE K JINYHON KapTOUKe

14. TIpu cMeHe paMuiIuK COTPYAHUKA HA THUTYJIHLHOM JINCTE TPYIOBOM KHIKKHA HEOOXOIUMO:
a) Harmcats psiioM HOBYIO (haMUJIHIO, B3SIB MPEKHIOI0 B CKOOKHU

+6) Crapas haMuius 3a4epKUBaeTCs OJTHOM YePTOW U BIIHCHIBACTCS HOBast (haMIITUS

B) [IpexxHroro paMmimio 3amMazate KOPPEKTOPOM

r) Brincatp HOBYIO (hamMHIIMIO TACTOM JPyroro mBera

15. B Tpy10BO¥ KHM)KKE MOTYT OBITH 3amicH O (CT. 66):
+a) Harpaxxnenusix

0) BeiroBopax

B) Hapymennsax

r) Harpaxnenusix, BRITOBOpax, HapyIIEHUSIX

16. Ilpn nepeMEeHOBaHUY OPTaHU3ALUU 3aIIUCh B TPYJOBYIO KHIKKY:

a) BHocuTh HE HYX)HO

6) Hy»HOo TonbKO TeM pabOTHHKAM, KOTOpPbIE YBOJIBHSIOTCSA U3 KOMIIAHUU
B) HyXHO TOJIBKO B Cllydyae CMEHBI OpraHU3aI[MOHHO-TIPAaBOBON (HOPMBI
+1) HyXHO

17. Ilpu yBOJIbLHEHUH TPY10Bask KHUXKKA BBIAAETCSA COTPYIHUKY:

a) B nenp HanmcaHus 3asBieHUs 00 YBOJIbBHEHUH

0) B nenn, mpeAmecTByONIHA YBOJIEHEHUIO



+B) B mocnenuuii pabounii neHp
r) B cpok, cornmacoBaHHbIi ¢ COTPYIHUKOM

1. Opranu3zanus KaagpoBOro JeJI0NPOU3BOCTBA HA IPEATIPUATHH.

2. JIokyMeHTHpOBaHUE TPYIOBBIX TPABOOTHOLIECHUH.

3. TexHOJOrUs NMPOBENEHUS KaIPOBBIX IPOBEPOK.

4. Texnonorust opopmiieHUs! TPYAOBBIX OTHOLIEHUH pabOTHUKA U paboToaaTes.

5. OdpopmiieHre pacTopKEeHUs TPYIOBOTO JOrOBOpa 10 MHULMATHBE paboToaaTelNs U 10

COTJIALIEHUIO CTOPOH.

6. ®opMupOBaHHUEe JUYHOTO Jiefia pabOTHHKA.

7. Benenue IMYHOTO JUCTKA MO YY€TY KaJpoB KaK 4acTh pabOThI KaJIpOBHKA.

8. IIpodeccuonanbHble U JIMYHOCTHBIE KAYECTBA KaJJpOBOTO PaOOTHUKA.

9. TexHONOTUSI YHUUTOKEHUS KaJIPOBBIX IOKYMEHTOB.

10.Pabora ¢ koH(puAeHIMANBbHOW HHpOpMalel KaKk 4acTh KaJApOBOI pabOTHI.

11. CokpaieHue YMCIEHHOCTH MEPCOHANA: 0(OPMIIEHUE U IPOBEICHUE TTPOLIEAYPhI

Kak opopmMuTh TMYHYIO KapTOUKY Ha HOBOTO COTpPYAHUKA?

Ortser:

3axonuM Bo BkIaaky «Kanpsp - «CoTpy THUKIY.

Haxumaem kHomnky «Co31aTh» - 100aBIIs€TCst HOBBIN AJIEMEHT.

3anonHenue ocHOBHBIX qaHHBIX (DUO, nata poxaenus, MTHH, CHUJIC, nomx)

3anojaHeHUe JIMYHBIX JAHHBIX (MECTO PpOXKIEHUS, TPakIaHCTBO, JOKYMEHT YJIOCTOBEPSIOLINI
JMYHOCTb, TeIe(OHBI, agpeca)

3anonHeHue JAHHBIX 00 00pa3oBaHNH/KBATN(DUKAITIH (yueOHoe 3aBeJIeHuE,
HarpaBJIeHUE/CIeHUAIbHOCTD, TUIUIOM U T.1I.)

3anonHeHnue Bkiagku «CrnpaBku» (BHECEHME CBEJEHHUH U3 CIPaBOK OT  MPEAbLAYLIETO
paboToaaTels Mpy HAJTUYHH )

3anojaHeHue JaHHbIX O CEMbE

3anoyiHeHHEe JaHHBIX O TPYA0BOH AEATEIbHOCTH

3anonHenue Bkiagku «CtpaxoBaHue» (JIbFOThI, UHBAJIUAHOCTH U MPOY.)

3anoyiHeHUEe JaHHBIX BOMHCKOTO ydeTa

YTo0bl 3aperucTpupoBaTh KapTOUKY HOBOIO COTPYJHHKA Ha)XMMaeM BBEPXY KHOIKY «3amucarb U
3aKpBITHY.

2. Kak co31ath npukas o nprueMe Ha paboTy OJJHOTO COTpYAHUKA?

Ortser:

3axonuM Bo BKIaAKy «Kanpsn» - xypHai «lIpuemsl, mepeBobl, yBOJIbHEHUN.

Haxumaem kHonky «Co3nats» - «IIpuem Ha paboTy».

BriOupaeM u3 cmcka coTpyJHHKA, KOTOPOrO HYKHO O()OPMUTb.

CraBuM gaTy TOKyMEHTA.

Bo Bknaake «l maBHOE»:

- BBIOMpaeM JaTy npuema Ha paloTy;

- HCIBITATEIbHBIN CPOK NMPH HEOOXOAMMOCTH;

- BBIOMpaeM MoIpa3/iesIeHNe U T0JKHOCTD;

- BbIOMpaeM rpaduk paboThl AJIs COTPYAHUKA U BU]I 3aHATOCTH;

- onpeaensem OOT.

Bo Brimaake «Omnara Tpya» aBTOMAaTH4eCKH OyleT ONpeneieH BHUJI HA4YMCICHUMH M pa3Mep
3apaboTHOM miatel. HeoOXoauMo yCTaHOBUTH MOPAIOK pacuera aBaHca («Pacuerom 3a mepBylo MOJOBHHY
MecsIa).

Bo Bknaake «TpymoBoil A0roBop» HEOOXOJUMO yKa3aTb HOMEpP M JaTy TPYJIOBOIO JOroBopa M
IIOCTaBUTH (DJIaXKOK, €CJIM JOTOBOP CPOUHBIM. BHECTH nHBIE YCII0BUS €M 3TO HEOOXOIUMO.

Jlnst Toro, 94ToOBl JOKYMEHT OBLI CO3/IaH Ha)kMMaeM KHOIIKY B BepXHeM JieBoM yriy «IIpoBectu u
3aKPBITh.

3. Kak oopMuTh IEpeBOT HECKOJIBKUX COTPYIHUKOB B APYroe Mojpa3aciicHue?
OTtBeT:



3axonuM Bo BkIaaky «Kanps» - xypHai «lIpuemsl, nepeBobl, yBOJbHEHUN.

Haxxumaem knonky «Co3nate» - «KaapoBelil mepeBo CIIUCKOMY.

Brocum nary noxymeHra.

B TabnnuyHOW uyacTh HaxkuMaeM KHONKY «Jlo0aBUTB» M B OTKpBIBUIEMCS OKHE BbIOMpaem
COTpPYyAHHKa, CpoK 1mepeBoja. B 3axmanke «[nmaBHoe» craBuM ¢naxxok «llepeBectu B apyroe
MoJIpa3JielieHue» - BBIOMpAaeM MojpasjieleHue U JI0JKHOCTh. CraBuM Quiaxkok «OTpa3uth B TPyAOBOM
KHWKKe». Bo Brilagke «Ormata TpyJaa» aBTOMAaTHUYECKU IOSABATCS JAHHBIE O IUIAHOBBIX HAYMCICHUSIX Ha
HOBOM pabouem wmecte. Bo Bkmagke «TpymoBoil 10roBop» BHOCHM CBEACHUS O JIOMOJHUTEIHHOM
CONJIAIEHUH K TPYIOBOMY JIOroBopy. Bo Bknaake «/{omoaHUTENpHO» BHOCHUM IPUYMHY M OCHOBAaHHUE IS
repeBoa.

Haxumass BHM3Y JokyMmMeHTa KHOMKY «OK» - cOTpyIHUK-TIEpEBOJHHK TMOSBUTCS B TaOIMYHOMN
4acTH JOKyMeHTa «KazapoBelil mepeBoay.

Jns  noGaBiieHHsl CIEAYIOIIEro COTpYJHHMKA HakuMaeM KHONKy «J/loGaBUTb» UM TOBTOpsieM
HeOOXOINMBIE IEHCTBHUSL.

ITocne BHECEHUS BCEX COTPYAHUKOB — HAKUMaeM «IIpoBECTH U 3aKpBIThY.

4. Kak co3nath npuka3 Ha yBOJIbHEHHE paOOTHUKA?

Otser:

3axonuM Bo BkIaAKy «Kamps» - xypHain «lIpuemsl, mepeBo/ibl, yBOJIbHEHUS.

Haxxumaem kHonky «Co31aTh» - « Y BOJIbHEHUE.

B ocHOBHOIl yacTW NOKyMeHTa BbIOMpaeM [aTy, MeCSI] HAa4HCICHHS M COTPYIHHKA, KOTOPOTO
HEOOXOJMMO yBOJUTh.

Bo Bkimagke «YcClOBHsI YBOJBHEHHSD» BBHIOMpAaeM JaTy, OCHOBaHHE YBOJIBHEHHS (CO CCBUIKOW Ha
crateio TK P®), craBum ¢naxok «OTpa3ute B TpyAOBOM KHIDKKe». [lanee yka3biBaeM KOJIMYECTBO JHEH,
3a KOTOpBIE BBIIJIAYMBAETCS BBIXOJHOE MOCOOME (€Ciau Takoe ycioBUE NMpeaycMoTpeHo). CTaBuM (iakKu
«YuureiBate MPOT» u «Hauumcaute 3apmiatry». Huke aBromartnuyecku OyAyT pacCUUTaHbl CyMMBI IO
3apaboTKy 3a OTpabOTaHHOE BpEMsl, KOMIIEHCAlLlMs HEUCIOJb30BAaHHOIO OTIIYyCKAa W BBIXOJAHOE IOCOOHE
(ecnu mpenycmotpeHo), paccuutan HJ(DJI. Jlanee ycranaBiauBaeMm AaTy BbIIUIATHI (MOCHEeIHUN pabouwmii
JICHB ).

Bo Bxmanke «KowmmeHcamusi OTHycka» aBTOMaTHUeCKH OyAyT paccuMTaHbl CYMMBI U JHHU
KOMIICHCALINH.

Bo Bknaake «Hauumcnenuss u ynaepkaHus» aBTOMATUYECKH PACCUUTAIOTCA BCE HAYMCIICHUS,
YAEPKaHUS U CTPAXOBbIEC B3HOCHI.

Bo Brianke «CrnpaBku MpU YBOJBHEHUU» MOXHO pacrnedararh crpaBky 2-HJIDJI u Mcxopsuryro
CIIPABKY JUIsl pacdeTa moCOOHiA.

B 3akmtoueHun Ha)kMMaeM KHOMKY «IPOBECTH U 3aKPbITh» U JAOKYMEHT IMOSIBUTCS B KypHaje U
IIPOYUX PETUCTPaAX ydyera.

5. Kak opopMuTE 0UYepeTHOM eKEeTOHBIN TPYIOBOH OITAYMBAEMBbIil OTITYCK COTPYAHUKY?

Otser:

3axonuM Bo BkIaaky «Kamps» - xkypHan «OTmyckay.

Haxxumaem kHonky «Co3aate» - « OTIyCK».

BriOupaem naty u mecsi HauuCIeHUs. BriOMpaem coTpyTHUKA U IEPUOJT OTITyCKa.

Bo Bknaake «OCHOBHOM OTHYCK» CTaBUM IEPUOJ OTIyCKa U aBTOMATUYECKU PACCUUTHIBACTCS
KOJIMYECTBO KaJeHAapHbIX JHed. Humke aBTOMaTM4ecKHM NPOU3BOAMUTCS pacdeT OTIYCKHBIX C Y4YETOM
cpemHero 3apaboTka coTpyaHuka, a tarke HJDJI. lamee ompenensieM BUI BBHIIUIATHI (B MEX pacuETHBIN
NEPUOA) U TUIAHUPYEMYIO ATy BBIIJIATHI.

Bo Bkmaake «JlOMONHUTENbHBIE OTHYCKa» TpU HEOOXOJUMOCTH BHOCHM CBEICHHS O
JIOTIOJTHUTEIBHOM OTITYCKE.

Bo Briagke «HauncneHo» aBTOMATUYECKH 3aloNHATCS CBEICHUS O HAYHUCICHHBIX CyMMax
OTITYCKHBIX.

Jljig perucTpauuu JOKYMEHTa Ha)KMMaeM KHOIIKY B BepXHeM JieBoM yrity «IIpoBecTu u 3aKpbIThY.

6. Kak co3znmatpe Tabenp yuera pabodyero BpeMeHu?

Ortser:

3axo0uM BO BKIIAJIKY «3apruiaTay - « Y4eT BpeMeHu» - « Tademmy.
Haxxumaem knonky «Co31aTh.



BriOupaem mecsil, 32 KOTOPBIM HY>KHO CO3/1aTh Ta0elb U 1aTy €ro COCTAaBICHHS.

Haxumaem KHOTIKY «3aroTHUTHY.

B TabnauuHON 4acTH MOSABISIIOTCSA CBEACHUS AJIs Ta0els: COTPYAHUKH, JHU MECSIa, BU/Ibl BDEMEHH.

JlaHHBIE MOKHO IIPaBUTb.

B BepxHeii yactu nokymeHTa HaxkumaeM Ha KHOmKy «Ilewats T-13» u dopmupyem Tabenb yuera
paboyero BpeMeHU HakuMasi KHONIKY «IIpoBecTu U 3aKpbIThY.

7. Kak oopMuTh ynepxkaHusi COTPYIHUKY IO HCTIOTHUTEILHOMY JIUCTY?

Otser:

3axoauM BO BKIIAJIKY «3apruiaTay - « Y Aep>KaHus - «AJIMMEHTHI U APYTUE YICPKAHUS.

Haxxumaem kHonky «Co3aaTe» - «ICTIOMHUTENbHBIN JTUCT.

CraBuM [1aTy HMCIOJHUTEIBHOTO JIUCTA, BeIOMpaeM coTpyaHuka. B crpoke «llomyuatensy co3maem
HOBOE€ (hu3MUecKkoe JHIO, SBISIONIEeCs MOoydyaTelieM CPEICTB IO HUCHOJHUTENbHOMY JHUCTY. B cTpoke
«Anpec» BHOCHMM TOT aApec, HAa KOTOPbIH HEOOXOJUMO TEPEYHCIATh CPEACTBa  COTJIACHO
UCIIOJIHUTEIIbHOMY JIUCTY.

VYka3piBaeM NEpHOJ yAEpKaHUs W CcHoco0 pacyeTta ((GPUKCUPOBAHHOW CYMMOM, MPOLIEHTOM WIIH
TIOJICH).

[Ipu HeoOxomumoctu ctaBuM (Quiakok «lIpexkpaTuTh ynepkaHue MO JOCTIKEHHUIO Tpenenay Hu
YKa3bIBa€M CyMMY.

Bce cBenenust yist TaHHOTO TOKYMEHTa OEpyTCs U3 UCTIOJHUTEIBLHOTO JIUCTA.

B konme HaxumaeM kHONKy «[IpoBecTn U 3akpbiTh» M C YKa3aHHOTO TMepuoja OyayT
MIPOU3BOUTHCS yACPKAHUSA U3 3aPIUIATHI JAHHOTO COTPYIHUKA.

8. Kak coznath nokymeHt B 1C JlokymeHTOO00OpOT

Ortser:

BriOpate B pazmene “JlokyMeHTHI u (pailibl” COOTBETCTBYIONIYIO KOMaHAy U3 rpymmsl Co3nats,
BBIOPATh HYKHBII BUJ TIOKYMEHTA.

3anonHUTh GopMy (KapTOUKY), MPUCOSAUHUTH (aiimel Ha 3akmanke Daliapl WM UCTIOIB30BATh
kHONKy (/loGaBuTh (aii), a 3aTeM COXpaHUTb M 3apPETUCTPUPOBATH JIOKYMEHT (CreHEepHpOBaTh
PEruCTpallOHHBIA HOMED).

IIpu perucTpanuu JOKyMEHTa MporpamMma aHAJIM3UPYeT €ro PEeKBU3UTHl M HILET IMOIXOISIIYIO
HACTPOWKY HyMmepanuu. Ecnum HacTpoiika He HaiijeHa, TO BblgaeTcsi cooOmenue o0 ommoOke. Torma
ClIeZlyeT cO3/aTh ee.

Ecnu HalileHO HECKOJIBKO MOAXOMASAIIMX HACTPOEK, TO NPUMEHSETCS Ta, KOTopas IMOAXOAUT IO
HauOOJIbIIEMY YHCITY U3MEPEHUI.

9. Kak HacTpouTth BuJ U HyMepanuro gokymenTa B 1C JIokyMeHTO000pOT

Ortser:

YcTaHoBKa HaCTpOEK BUJA JOKYMEHTa BBIMOJHIETCS Ha 3akiaake «Bua noxkymenta — Hactpoitkm»
KapTOYKH BHJA JOKYMEHTa. B cripaBo4YHOI MH(POpPMALMU MOXKHO MPOYHUTATH OINUCAHHE OOLIMX HACTPOEK
JUIS BCEX BUIOB JIOKYMEHTOB Ha MpHMeEpe BUIOB BHYTPEHHHX IOKYMeHTOB. Oco0oe BHHMaHHE HMEET
napaMmeTp <«JSIBisieTcss 10roBOpomM» — HACTpOMKa O3Ha4yaeT, YTO JOKYMEHTHI 3TOr0 BMJA SIBISAIOTCA
JIOTOBOPAaMHM M TpPH YCTAaHOBKE 3TOM HACTPOWKH aBTOMAaTHMYECKH YCTAHABIMBAIOTCS 0€3 BO3MOXKHOCTH
OTKJIIOYEHUSI APYIHE HACTPOUKHU.

Jlnsg co3maHus W HACTPOWKHM TMpaBuil (HOPMHUPOBAHHS HYMEPATOPOB MPEAYCMOTPEH CIPABOYHUK
Hywmeparopbl. CrnpaBOYHMK OTKpBIBA€TCSI MO OJAHOMMEHHOW KOMaHJE B MeHI0 pazaena HopmarueHo-
crpaBoYHasi UHpOpMaIHs.

Ha 3axmagke «®opmaT HOMEpa» MOXXHO BbIOpAaTh OJHO MJIM HECKOJBKO CITY>)KEOHBIX TOJEH I
otoOpaxenus. dopmar pEerucTpallMOHHOTO HOMEpa MOXKET BKIIOYaTh B CeOsl pa3inyHbIe CiyKeOHbIe
MoJisi, OTMEUYCHHBIC KBAJ[paTHBIMM CKOOKaMH, W pasJenuTesnu (Hampumep, Thpe, kocas dyeprta). Ecnum
paszenuresb MOMEIIeH B KBaJpaTHbIe CKOOKH, BHYTPU KOTOPBIX YKa3aHO CIIyXeOHoe Imosie, To OH Oyner
N00aBJICH K HOMEPY TOJIBKO B TOM CIIydae, eciii OyIeT 100aBIIeHO CITy>KeOHOe ToJIe.

[Tocne co3manust u ycTaHOBKH (hopMara HymepaTopa HEOOXOJUMO MPHUBSA3ATH €r0 K OJHOMY HIIH
HECKOJIbKUM BHJaM JOKYMEHTOB. OJTO MOXHO CJEJlaTh Kak B KapTOyke HyMeparopa (Ha 3akiajke
«/leficTByeT /uis», Tak U B KApTOUKE BHUJIA JIOKYMEHTa Ha 3akiajke « Hymepamusy.

JUis onHOro BHJA JIOKyMEHTa MOJKHO YyKa3aTb HE3aBUCHMYI0 HyMEpalMIO Ha 3aKJIajKe



«He3aBHUCUMas HyMmepauus». HeszaBucumas Hymepauus 1O OpraHM3allid MO3BOJMT JOKYMEHTaM BH[A,
KOTOpOMY Ha3Hau€H »3TOT HyMepaTop, HMETb pPETHUCTPAllMOHHBII HOMEp OJHOro d¢opmarta, HO C
WH/MBUYaIbHOM HyMepanuei o Kax 10l opraHu3aluu.

10. Kak Hactpouts mabioH nokymenta B 1C JIokyMeHTO060pOT

Ortser:

IIpy co3gaHuMM JOKyMEHTa B IpPOrpaMMe IPENyCMOTpPEHA BO3MOXHOCTb AaBTOMAaTHYECKH
3aMOJIHUTD €r0 PEKBU3UTAMU U IPUCOECTUHUTD (Pailiibl 110 3apaHee HaCTPOECHHOMY IIA0JIOHY.

ITpu co3manum BUAa JOKyMeHTa yJ00HO cpa3y J00aBUTh K HEMY IIA0JOH JOKYMEHTa U HaCTPOUTh
aBTOMAaTUYECKOE 3arojHeHue (aiaoB. DTH HACTPONKM JOCTYNHBI B KapTOYKE BHJAA JOKYMEHTa Ha
3aknazke «l1la0i10H 1oKyMeHTay.

Ha Bknagke «PekBU3UTHI TOKyMEHTa» MOYHO CO37jaBaTh HAMMEHOBAaHUE JOKYMEHTA 110 1a0JI0HY.

IIpy wW3MeHEeHUM pEeKBMU3MTA, YYAaCTBYIOIIETO B IIA0JOHE HAUMEHOBaHMs, OH AaBTOMAaTHUYECKH
W3MEHUTCS B HaMEHOBaHUM JOKyMeHTa. Hampumep, U3MEHEHHBIH PErUCTPAallMOHHBI HOMEp JAOKYMEHTa
aBTOMATHYECKU U3MEHUTCS U B HAUMEHOBAHUHU.

Hactpoiika aBTO3amnonHeHus mabiioHa BBIMONHSIETCS B KApTOUKE BHUAA JTOKYMEHTAa Ha 3aKJaKe
«I1labnon nokymenTa — @aitnb mo ccbuikam «He HacTpoeHo» unm « OTKPBITHY.

[Tpu HACTpOIiKE aBTOMATHYECKOTO 3amojiHeHUs 1mabdiaoHoB (aiiinoB ¢opmarta Doc, Docx, Dot, Dotx
B OTKPBIBILIEHCS KapTOUYKE JOCTAaTOYHO OTMETUTh HY’KHBIE IMOJISI Ha 3akiagke «PexBU3UThHDY, U mporpamma
ABTOMATHYECKHU CO3/IaCT UX B (haiiie.

NTOTI'OBOE TECTUPOBAHUE

11. B coctaB nH(pOpMAIIMOHHO-CIIPABOYHBIX JJOKYMEHTOB HE BXOJIHT:

+ yKa3aHHE;

— JIOKJIaJiHasl 3aIIUCKa;

— CBOJIKA.

12. Bun wuHGOpMAMOHHO-CIIPABOYHON JOKYMEHTAILIMH, SIBISIOIIEHCS CIOCOOOM OIepaTuBHOTO
uHGOPMAIIMOHHOTO OOMEHA MEK/y OpraHU3aIUsIMH, Ha3bIBACTCS:

+ nepenucKoi;

— IOKYMEHTAIMeH IS CITy>KeOHOTO MOJIb30BaHMUS;

— CTaTUCTUYECKON OTYETHOCTBIO.

13. Yto npencraBisieT coOoi 3asiBI€HUE B JOKYMEHTOOOOPOTE OpraHu3aiiu?

+ DTO NIOKYMEHT, KOTOPBI aapecoBaH IOHKHOCTHOMY JIUIy M COJCPKHT KaKyro-THOO MpochOy
pabOTHHKA;

— OTO IOKYMEHT C MPEATI0KEHUEM Ha3HAYUTh, IEPEMECTUTD WX MOOUIPUTH PAOOTHHKA;

— DTO JOKYMEHT, OOBSICHSIONIMI MPUYUHBI CIYYHUBIIETOCS, KOTOPBIM COCTaBiIsieT paOOTHUK HAa UMS
PYKOBOJUTEIIS.

14. Yto He sABJISIETCS MPU3HAKOM aKTa?

+ coctaBiieHre B CBOOOIHOU (hopMme;

— yCTaHOBJIEHHE (DAKTHYECKOTO COCTOSTHUE JIeT U OTPaXKEHHE €T0 B aKTe,

— KOJJIETHAJIbHOCTh COCTABIICHUSI.

15. JIoKkyMeHTBI, KOTOpbI€ H3JaHbl BHYTPHU YUPEKIECHHUS M OTIPABIEHBI 3a €ro Npeaenbl s
PYKOBOJICTBA HIDKECTOSIIIMM OpraHaM yIMpaBJIeHUS JHUOO B LEISIX HCIOIHEHUS MUCHMEHHBIX YKa3aHUN
BBICIIECH MHCTAHIIMH, HA3bIBAIOTCS:

+ HCXOIAIMMH TOKYyMEHTAMU;

— BXOJSIIMMH JTOKYMEHTAMM;

— [IEPENUCKOM.

16. Yto BKiIIOYaEeT B ceOsl TEXHUYECKOE UCTIOTHEHHUE IOKYMEHTA:

+ TMOATOTOBKY WPOEKTa MJOKyMEHTa, HabOp M pacmedaTky TeKCTa IPOEKTa, KOPPEKTUPOBKY
coJlepKaHusl JOKYMEHTA MOcje coriacoBanus, opopmiieHrne GuHAIBHOTO BapUaHTa JT0KyMEHTA,

— TPEJOCTaBICHUE paCleyaTaHHOIO IIPOEKTa JOKYMEHTa pYKOBOJUTENIO Ha COIVIACOBAHME,
yCTpaHEHUE HETOYHOCTEH, HaOOp OKOHYATEIHLHOTO JOKYMEHTA;

— COCTaBJIEHUE JIOKYMEHTA Cpa3y B OKOHYATEJIbHOM BapUaHTE, €ro MOANHMCAHUE y PYKOBOIUTEI,
OTIpaBKa JOKyMEHTA aJipecary.

17. Korna n1OoKyMeHT SIBJISIETCS] UCIIOJIHEHHBIM?

+ Korma paccmarpuBaemblii B JOKYMEHTE BOINPOC Pa3pelI€H IOJHOCTBIO U INEPENUCKa MO0 HEMY
3aBEpLICHA;



— Kak TonbKko TOKyMEHTY IPUCBOEH PETUCTPALIMOHHBIA HOMED;
— Korna n10kyMeHT nojyyeH KOHEUHBIM aJIpecaToM.
18. Kakue pasmepsl MPUPTOB PEKOMEHIYETCS MCIIOIB30BaTh MpU O(GOPMIICHUH JOKYMEHTOB

corimacHo I'OCT P 7.0.97-2016?

HOMeED,

+ Ne 12, No 13, Ne 14;

—Ne 12, Ne 14, Ne 16;

—Ne 11, Ne 12, Ne 14.

19. ludporoit unmu 6ykBeHHO-ITUGPOBOM HUAECHTU(DUKATOP JOKYMEHTA, BKIFOYAIONMINNA TOPSIKOBBIN
TOTIONHSEMBI 1O JKETaHMI0O HWHAEKCAMH COIJIaCHO HCHOJb3yeMbIM  KilaccudukaTopam,

Ha3bIBaCTCA:

+ pErucTpalliOHHBIM HOMEPOM JIOKYMEHTA;

— rpudom;

— J1aTOM TOKyMEHTA.

20. Kakoit ¢opmat 6ymaru UCrosib3yercs 1Ji U3TOTOBJICHUS OJaHKOB PE30HOIU?

+ A5, A6;

— A4, AS;

— A6, A4.

1. HoBnili coTpynHuk orpaboTtayn B opraHusauuu Bcero 10 nuei. HyXHO M BbIIIauMBaTh €My

KOMIICHCAIMIO 32 HEUCITOJIb30BaHHLIN OTHYCK?

a) Jla, 3a 1 nenp

0) Ha, 3a 2,33 nHs oTmycka

B) Ha ycMoTpenue paboronarens
+1) Hert

2. Ecmm omara Tpyda B KOMIIAHUH HHWIKE cpez[Heﬁ B PETHUOHC II0 COOTBCTCTBYHOLICMY BHUIY

SKOHOMMYECKOH J1eATENbHOCTH, TO pa00TOAATEIb MOXKET OBITh:

a) IIpuBieveH K aIMUHUCTPATUBHON OTBETCTBEHHOCTH

0) OmrpadoBan

+B) BbI3BaH Ha 3apIUIaTHYIO KOMHCCHIO B HAJIOTOBYIO

r) BoI3BaH Ha 3apIuIaTHY0 KOMUCCHIO B TPYAOBYIO HHCIEKIIUIO

3. Ilpum 3axirouyeHHHM TPYIOBOrO JOrOBOpa JIMLIO, IIOCTyHarolmiee Ha pabdoTy, MperbsBIsSET

paboroaarento (cT. 65):

+a) CHWJIC

0) UHH

B) CBUIETENBLCTBO O Opake

r) CBHIETEIHCTBO O POXKICHUH peOeHKA

4. Kakoli CpoK CUMTAETCSI MAaKCUMAaJIBHBIM JIJISl UCTIBITAHUS TP npuéme Ha padoty (cT. 70):
a) 1 rox

+0) 6 mMecsIeB

B) 3 mecsina

r) Het orpannuenuii

8. YueOHbI! OTIYCK MPEeI0CTABIAETCS HA OCHOBAaHUU:
+a) CripaBKU-BbI30Ba

0) 3a4ETHOM KHUKKH

B) Brimucku u3 yueOHol Begomoctu BY3a

r) AKaaeMHUYECKON CITpaBKH

10. Yro nenatk, €ciau B IMYHON KapTOUKE 3aKOHYMIIOCh MECTO Ul BHECEHUS HH(pOpMaLUn
00 OTITyCKE COTPYIHUKA:

a) bosblie He BHOCUTD B JIMUHYIO KAPTOUKY 3aIIUCH 00 OTIIyCKe

0) 3ama3aTh MTPUXOM U 3aKJICUTh UMEIOIIYI0CS HHPOPMALIMIO U CBEPXY HANKCATh HOBYIO
B) 3aBECTH BTOPYIO JIMUHYIO KapTOUKY

+1) OhOpMUTH TOTIOTHEHHUE K TMYHON KapTOUKe



14. TIpu cMeHe paMUiIMK COTPYAHHUKA HA THUTYJIHLHOM JINCTE TPYIOBOM KHIYKKHA HEOOXOIUMO:
a) Harmcats psiioM HOBYIO (haMUJIHIO, B3SIB IMPEKHIOIO B CKOOKHU

+6) Crapas haMuins 3a4epKUBaETCsI OJTHOM YEPTOW U BIIMCHIBACTCS HOBast (haMIITUS

B) [IpexxHioro paMuimio 3amMazate KOPPEKTOPOM

r) Brincatp HOBYIO (haMHIIMIO IACTOM JPyroro mBera

15. B Tpya0oBO# KHUXKKE MOTYT OBITH 3amKcH O (CT. 66):
+a) Harpaxxnenusx

0) BeiroBopax

B) Hapymennsax

r) HarpaxkieHusx, BRITOBOpax, HapyIIEHUSIX

16. Ilpn nepenMeHOBaHUYU OPTaHU3ALUU 3aIIUCh B TPYJOBYIO KHIKKY:

a) BHocuTh HE HYX)HO

6) Hy»Ho TOnbKO TeM pabOTHHKAM, KOTOPbIE YBOJIBHSIIOTCSA U3 KOMIIAHUU
B) HyXHO TOJIBKO B ClTydae CMEHBI OpraHU3aI[MOHHO-TIPAaBOBOM (HOPMBI
+1) HyXHO

17. Ilpu yBOJIbHEHUH TPY10Bask KHUXKKA BBIAAETCSA COTPYIHUKY:

a) B nenp HanmcaHus 3asBiaeHUs 00 YBOJIbBHEHUH

0) B nenn, mpeAmmecTByOMHiA YBOJIEHEHUIO

+B) B mocnennuii pabounii 1eHb

r) B cpok, cornmacoBaHHbII € COTPYIHUKOM

8. IlepeyeHb OCHOBHOW W [ONMOJHUTEJIbHOH Y4YeOHOH JHTepaTypbl, HeOOXOAMMONi /I OCBOEHHS
AUCHMILTUHBI

a) llepeueHb OCHOBHOM M JIONOJHUTENBHOM Y4YeOHOM maHUTEpaTypbl, HEOOXOJUMOW [JIsi OCBOEHUS
JTUCIUTUTAHBI

OCHOBHAaf
J1.4 cocr.: C. B. JleBymikuna, E. I'. Cepruenko ; CraBpononbckuii ['AY TexHomorum ynpaBiaeHUs
nepconanom:yue0. mocodue. - CtaBponons, 2023. - 2,34 Mb
JI1.10 KubGanor A. ., HypakoBa W. b., DcaynmoBa WM. A., Illaramoa H. M., Mutpodanosa E. A.,
CornukoBa C. W., I'arapunckas I'. II., Cnesko B. B. Ympasinenue nepconairom B Poccum: ucropus u
COBPEMEHHOCTh [DNEeKTpOHHBIA pecypc|:MoHOrp.. - MockBa: OOO "Hay4yHo-M3maTeNbCKUN IEHTP
NH®PA-M", 2024. - 240 c. — Pexxum noctyma: https://znanium.ru/catalog/document?id=446778
JI1.9 Mymnamze P. I'., BacunmbeBa U. B., Anemmna T. H. OcHOBBl ympaBieHus NepCOHAIOM
[DnexTpoHHBI pecypc]:yuebd. mocobue ; BO - bakanaBpuar. - Mocksa: Pycaiinc, 2024. - 150 c. — Pexxum
noctyma: https://book.ru/book/953614
JI1.8 PebpoB A. B. MotuBauus u omnarta Tpyaa. COBpeMEHHBIE MOJEIU U TEXHOJIOTHH [DIEeKTPOHHBIN
pecypc]:yue6. mocobue; BO - bakamaBpuar, Maructparypa. - Mocka: OOO "HayuHo-u3matenbckuit
ueHtp MH®PA-M", 2024. - 346 c. — Pexum noctyna: https://znanium.com/catalog/document?id=435739
JI1.7 Anekceea I'. M. byxrantepckuii (¢GUHAHCOBBIM ydYeT. ApEHAHBIC OTHOIICHUS [DJIEKTPOHHBIN
pecypc]:yueb. mocobue ; BO - bakamaBpuat, Marucrparypa. - Mocksa: KuoPyc, 2023. - 157 c. — Pexxum
noctyma: https://book.ru/book/948570
JI1.6 Bynera P. I1., I'pumikuna C. H., PoxnoBa O. B., Cadonosa U. B., JlaBpoB JI. A. byxranrepckuii
ydeT ayauT U (HopMHpOBaHHE KOPIOPATUBHOM OTYETHOCTH [DIEKTpOHHBIN pecypc]:yueOHuk ; BO -
bakanaBpuar, Maructpatypa. - MockBa: KnoPyc, 2023. - 230 c¢. — Pexum pgocryna:
https://book.ru/book/953097



JI1.5 Cemume H. B. 1C: byxrantepust npeanpustus 8.2 [D7IeKTpOoHHBIA pecypc]:mpakT. mocodue ; BO -
bakanaBpuat. - Mocksa: KnoPyc, 2025. - 385 ¢. — Pexxum noctyna: https://book.ru/book/955398
JI1.11 Yupkosa FO. P. YnpasneHue mepcoHasioM OpraHu3auu [DIEKTPOHHBIN pecypc|:yued. mocobue ;
BO - bakanaspuar. - Mocksa: Pycaiinc, 2024. - 166 c. — Pexxum goctyna: https://book.ru/book/953839
JI1.12 Kymuxoma JI. U., Myxamer3sHoB P. 3. ®opmupoBanue (GUHAHCOBOH OTYETHOCTH B YCIOBHUAX
nuppoBOi SKOHOMHUKHM [DIIEKTpOHHBIH pecypc|:MoHorpadus. - Mocksa: Pycaitne, 2023. - 225 c. —
Pexxum moctyma: https://book.ru/book/951415
JI1.2 coct. C. B. Jleymxkuna ; CtI'AY OneHka M KOHTPOJUIMHI IE€PCOHANA:METOJ. YKa3aHUSA IIO
MPOBEJCHUIO CaMOCTOSIT. M HWHAWBUIAyalbHOW paboThl OakajmaBpoB 10 HampapieHuio 38.03.02 -
MenemkmenT, npoduis "Yp. yenoBedeckumu pecypcamu'. - Ctaspormois, 2018. - 547 Kb
JI1.1 Bonosckas H. M. ConmanbHO-TpyJOBble OTHOLIEHUS [DIEKTPOHHBIN pecypc]:yueb. mocobue ; BO -
bakanaBpuat. - MockBa: OOO "Hayuno-mzgatenbckuii nentp MHDOPA-M", 2020. - 185 c. — Pexum
nocrtyna: http://znanium.com/go.php?id=1128640
JI1.3 coct.: JI. A. Cemko, JI. A. AnryxoBa ; CraBponoibckuii ['AY OneHka U KOHTPOJUIMHT
nepconana:y4yeb. mocoodue. - CraBponons: Cekoiis, 2020. - 2,32 Mb

JAONOJIHUTEIbHAsA
JI2.5 coct.: A. B. Hazapenxo, JI. A. AntyxoBa, M. A. Cemxko, /I. C. Kenuna, C. B. JleBymkuna ;
CraBpononbeknit  ['AY  JIoKkyMeHTHpOBaHHE  YHpPABICHUYECKOW JIeATENbHOCTU:yued. mocodue. -
CraBpomnoub, 2019. - 1,10 Mb
JI2.4 benuxosa U. I1., Ucaenko A. Il. YmpaBnenue mnepcoHamoM:padodasi TeTp. Uil CaMOCTOST. pabOThI
cTtyaeHToB. - CraBponoisib: AIPYC, 2018. - 908 Kb
JI2.3 Tenkun b. M. Opranuzanusi, HOpMHPOBAHWE W OIUIaTa TPyJa Ha MPOMBIIUICHHBIX HPEATPHUITHIX
[DnexTpoHHbIi pecypc]:yuebnuk ; BO - bakanaBpuat, Maructpatypa. - Mocksa: OOO "FOpuauueckoe
m3narenbctBo Hopma", 2022. - 416 c. — Pexum pnoctyma: http://znanium.com/catalog/document?
1d=399575
JI2.6 KonwokoBa H. M. Ommara Tpynma mnepcoHama [DNeKTpOHHBIH pecypc]:yued. mocobdue ; BO -
bakanaBpuat. - MockBa: KnoPyc, 2021. - 157 c. — Pexxum goctyna: https://book.ru/book/936617
JI2.2 Tantny U. C. KondurypupoBanue B cpeae 1C: Ilpeanpustre [DIeKTpOHHBIN pecypc|:.pakTUKYM;
BO - bakanaBpumar. - MockBa: PTY MUPDA, 2021. - 66 c. — Pexum pgocryna:
https://e.lanbook.com/book/176533
JI2.1 Pebpor A. B. MotuBamus u oruiara tpyaa. CoOBpeMEHHBIE MOJEIM M TEXHOJIOTUW [DIIEKTPOHHBII
pecypc]:yue6. nmocobue ; BO - bakanaBpuar. - MockBa: OOO "Hayuno-u3natenbckuii nieHTp MH®DPA-
M", 2020. - 346 c. — Pexxum gocryma: http://new.znanium.com/go.php?id=1070320
0) Meroauueckue wmaTepualbl, pa3padOTaHHBIC TPENoJaBaTeNs MU KageApbl MO AUCIUIUIMHE, B
cooTBeTcTBUH ¢ npodunem OI1.
JI3.1 HypakoBa U. b., Bonkosa JI. II., Kobuesa E. H., TlonskoBa O. H. YmpaBnenue mnepcoHariom
[OnexTponnbiit pecypc]:yueonuk; BO - bakamaBpuar, Maructparypa, Crnenumamuter. - Mocka: OOO
"HayuHo-n3parensckuii ~ neurp  HMHOPA-M", 2023. - 570 c¢. — Pexum  pocryna:
https://znanium.com/catalog/document?1d=422733
JI3.2 KopmmmkoBa M. B. KanpoBoe nenonpounsBoactso:y4ed. mocodue. - CraBpomnons, 2018. - 1,50 Mb
JI3.3 beikoBa T. A., Bsanosa JI. M., Kykapuna FO. M., Cankuna JI. B. Jlenonpou3BoacTBO [DIEKTPOHHBIN
pecypc]:yuebnuk; BO - bakamaBpumar, Crnenmamurer. - MockBa: OOO "HaydHo-W3maTenbCKUN IICHTP
HNH®PA-M", 2023. - 403 c. — Pexxum gocrtyna: https://znanium.com/catalog/document?id=429005
JI3.4 Csucrynoa HW. I'. KaapoBoe amMunHHuCcTpupoBaHUE:y4e0.-METOA. MOCOOME JUIsi OpraHU3alMH
CaMOCTOSITENIbHOM pabOThl CTYACHTOB HaIpaBieHUs MEHeIKMEHT Npoduib «YTpaBieHHEe OU3HECOM». -
Craspornons, 2023. - 371 Kb
JI3.5 CemumeB H. B. 1C:Ympanenue toproeueil 8.2 [DnekTpoHHBIN pecypc|:mpakT. mocobue ; BO -
bakanaBpuart. - Mocksa: KnoPyc, 2024. - 389 c. — Pexum nocryna: https://book.ru/book/950990
JI3.6 Tebexun A. B. Crparernyeckoe yrpaBlieHHE NMEpCOHAJIOM [DneKTpoHHBIN pecypc]:yueOnuk ; BO -
bakanaspuart. - Mocksa: KuoPyc, 2023. - 718 c¢. — Pexxum noctyma: https://book.ru/book/947037
JI3.7 AnmcumoB A. IO., I'pabckas E. II., AugpocoBa M. B. TexHomorust BeneHus OyXraJlTepcKoOro M
Hajoroporo ydera B mnporpamme «1C: byxranrepuss KOPIT 8.3» (pemakimus 3.0) [DneKkTpoHHBIN
pecypc]:yuebnuk; BO - BakanaBpuar, Maructparypa. - Cankr-IlerepOypr: Jlanb, 2024. - 204 c. — Pexxum
nocrtyma: https://e.lanbook.com/book/422600



9. Ilepeyenn pecypcoB HH(POPMALMOHHO-TEIEKOMMYHHMKAUIMOHHOH cetn «HWHTepHeT», HE00X0-
AUMBIX JIJIS1 OCBOEHHUS TUCHUILINHBI

No HaumenoBanue pecypca cetu «HTEpHET» DIJIEKTPOHHBIN aJpec pecypca

10. MeTonnueckue ykazanus AJsi 00y4ai0MXCsl M0 OCBOEHHUIO TN CHUTITTUHbI

Cnemuduka wnszydyeHuss aucuumiinHbl «KagpoBoe aenonmpou3BoacTBO»  00ycioBieHa  (GopMoi
o0y4eHHusi CTYJEHTOB, €€ MECTOM B INOATOTOBKE OakajaBpa U BPEMEHEM, OTBEJIECHHBIM Ha OCBOEHHE Kypca
pabourM y4eOHBIM TITaHOM.

Kypc oOyuenus nenutcs Ha BpeMs, OTBEACHHOE ISl 3aHSATHHA, MPOBOAMMEIX B ayJUTOPHOH (hopme
(lexuuy, NpakTUYEeCKUE 3aHATHA) M BPEMs, BBIACICHHOE Ha BHEAYIUTOPHOE OCBOEHHUE HCLUIUIMHBI,
OO0JIBIIIYIO YaCTh U3 KOTOPOTO COCTABJIET CAMOCTOSITENIbHAs padOTa CTyIEHTA.

JlekniMoHHas yacTh y4eOHOTo Kypca JUlsl CTYJIEHTOB IPOBOIUTCA B (hopMe 0030pOB 1O OCHOBHBIM T€
-maM. [IpakTudeckue 3aHATHS NPEAYCMOTPEHBI JUIsl 3aKpEIUIEHUS TEOPETHMUYECKUX 3HAHUM, yIiIyOJIEHHOTO
pac-cMOTpeHus Haubosiee CIOXKHBIX MPOOJIeM  JUCHMIUIMHBL, BBIPAOOTKM HABBIKOB CTPYKTYpPHO-
JIOTUYECKOTO IMOCTPOEHUS Y4eOHOTO MaTepraia U OTpadOTKN HABBIKOB CAMOCTOSITEIILHOM TOATOTOBKH.

CamocrosrenbHas paboTa CTyAEHTa BKIIIOYAeT B ceOs M3yyeHHE TEOPEeTHUECKOro Marepuaia Kypca,
BBITOJIHEHUE TPAKTUYECKHX 3a/IaHUH, TOJITOTOBKY K KOHTPOJIbHO-0000IIAOIINM MEPOTIPUATHUSIM.

Jl11 OCBOEHHUA Kypca IUCLUUIUIMHBI CTYACHTHI I0JIKHBI:

— W3Y4YHUTb MaTepHall JEKIMOHHBIX U IPAKTUUECKUX 3aHATUH B IIOJHOM 00bEME IO pa3jesiaM Kypca,

— BBINOJIHUTH 3aJlaHHe, OTBEIACHHOE Ha CaMOCTOSTEIbHYIO pabOTy: MOArOTOBUTh M 3aLIUTUTh
pedepaT Mo YTBEPKACHHOW MpENoJaBaTeNieM TeMe, IOATOTOBUTHCS K COOECEeOBAHUIO, TECTUPOBAHHMIO,
KOHTPOJIbHOH paboTe;

—  TPOJEMOHCTPHUPOBAaTH  CPOPMHUPOBAHHOCTH  KOMIIETCHIIMH, 3aKpEIUIGHHBIX 32  KypcoM
JUCLIUILIMHBI BO BPEMsI MEPONIPUATUI TEKYIIETO U TPOMEKYTOUHOTO KOHTPOJIS 3HAHUM.

[Tocenienne NEKUMOHHBIX U MPAKTUYECKUX 3aHATUN N7l CTYAEHTOB OYHOM M OYHO-3a0YHOU (POpPMBI
SABIISIETCS 00A3aTEIbHBIM.

YBaXUTENbHBIMU IPUUMHAMH MIPOITYCKa ay JUTOPHBIX 3aHATUH SIBIISIETCS:

— 0CBOOOXK/IEHHE OT 3aHATHUH 10 NMpUYNHE 00JIE3HH, BBIIAHHOE MEULIMHCKUM YUPEKICHUEM,

— pacmopspkeHHE 10 JeKaHaTy, MpHUKa3 IO By3y 00 OCBOOOXKICHHHM B CBSI3M C y4yacTHEM B
BHYTPUBY30BCKHX, MEKBY30BCKHX U IIP. MEPONIPUATHSAX,

— odunmaibHO 0(hopMIIEHHOE CBOOOTHOE MOCEIIICHUE 3aHATHH.

[Tponycku oTpaGaThIBAIOTCS HE3aBUCUMO OT UX NMPUYUHBI.

[TpomnymieHHbIe TEMbI JEKIMOHHBIX 3aHSATHHA JOJDKHBI OBITH 3aKOHCIIEKTUPOBAHBI B TETPAAM IS
JEKUUH, KOHCIEKT TPEACTABIIACTCA NPENOAaBaTeNIl0 s JIMKBUJauuMu mpomycka. lIponmymennsie
NPaKTUYEeCKUE 3aHATHUS OTpadaThIBAIOTCA B BHJEC YCTHOW 3aIIUTHl TNPAKTHUYECKOTO 3aHSATHA BO BpeMs
KOHCYJIbTALIM 110 TUCLUIUIVHE.

KoHTpons chopMUpOBaHHOCTH KOMIIETCHIIMH B TEUYEHHE CEMeCTpa MPOBOJUTCA B (OpMe YCTHOTO
Oll-poca Ha NPAKTUYECKUX 3aHATHUAX, BBIIOJIHEHUS KOHTPOJIBHBIX pPA0OT, BBINOJHEHHS MPAKTHUECKUX
3aJlaHUuM ¥ TECTOBOTO KOHTPOJIS 10 TEOPETUYECKOMY KypCY AUCLHUILINHBI.

Kypc oOyueHust menutcst Ha BpeMs, OTBEIECHHOE JUIsl 3aHATHM, MPOBOJUMBIX B ayJuTOpHOU (opme
(JlekuMH, TPaKTHUYECKUE 3aHATHSI) M BpeMs, BBIJCICHHOE Ha BHEAYJIWTOPHOE OCBOCHME JUCLMILIUHBI,
OO0JIBIIYIO YaCTh U3 KOTOPOTO COCTABIISIET CAMOCTOSITEIbHASA padoTa CTyACHTA.

JlexkimonHas yacTh yuyeOHOro Kypca Jiisi CTYJEHTOB MPOBOIUTCS B (hopMe 0030pOB MO OCHOBHBIM T€
-maMm. [IpakTudeckue 3aHATHS MPEAYCMOTPEHBI JUISl 3aKPEIUICHUS TCOPETHUECKUX 3HAHUH, YIITyOJICHHOTO
pac-cMOTpeHUs Hauboyee CIOXKHBIX MpoOJieM JAMCHUIUIMHBIL, BBIPAOOTKM HABBIKOB  CTPYKTYpPHO-
JOTUYECKOT0 MOCTPOEHUS y4eOHOr0 MaTepraia U OTpabOTKN HABBIKOB CAMOCTOSITEIILHOM MTOATOTOBKH.

CamocTosTenbHast paboTa CTyJIeHTa BKJIIOYaeT B ce0s M3yuyeHHe TEOpeTHYEeCKOro mMaTepuana Kypca,
BBITIOJTHEHHUE MPAKTUIECKUX 3a/IaHUH, MIOATOTOBKY K KOHTPOJIBHO-0000IIAIOIIMM MEPOTIPUSATHSIM.

JI1st 0CBOEHHUSI Kypca TUCHHUIIIIMHBI CTYI€HTHI I0JKHBI:

— M3YYHUTh MaTepHAaIl JICKIIMOHHBIX U MPAKTHYECKUX 3aHATUH B TIOJTHOM 00bEeMe 10 pa3feniaM Kypca,

— BBINIOJHUTH 3aJlaHHe, OTBEJCHHOE HAa CaMOCTOATEIbHYIO paboOTy: MOATOTOBUTH W 3alIUTHUTH



pedepar 1Mo yTBepKICHHOI MpernogaBaTesieM TeMe, MOJIrOTOBUTHCS K COOECEeOBAaHHIO, TECTHPOBAHUIO,
KOHTPOJIBHOH pabdoTe;

—  NPOJEMOHCTPHPOBATH  CHOPMHPOBAHHOCTH  KOMIICTEHIWH, 3aKpEIUICHHBIX 32  KypCOM
JUCLUIIIIMHBL BO BPEMsI MEPOIIPUATUI TEKYLIETO U IPOMEXKYTOYHOTO KOHTPOJIS 3HAHUMN.

[TocenieHne JEKIMOHHBIX M MPAKTHYSCKUX 3aHSATUIl JUTS CTYACHTOB OYHOW M OYHO-3204YHON (HOPMBI
SIBJISIETCS 00S13aTEBLHBIM.

VBa)XUTEIbHBIMH NIPUYHHAMH TIPOIYCKA ayAUTOPHBIX 3aHATHH SIBIISICTCS:

- OCBO60)K,HCHI/IC OT 3aHATHH 110 IpHUYNHC 6OJIC3HI/I, BBIJAHHOC MCAUIMHCKHUM YUPCIKIACHUCM,

— pacHopsbkeHHE IO JeKaHaTy, MpHKa3 [0 By3y 00 OCBOOOXKICHHM B CBS3UM C ydYyacTHEM B
BHYTPUBY30BCKUX, MEXKBY30BCKUX U IIP. MEPOIPUATHUSAX,

— opuuuagbHO 0(hOPMIICHHOE CBOOOTHOE MOCCIICHHE 3aHSTHH.

[Tpomycku oTpabaThIBaIOTCSt HE3aBUCUMO OT MX MPUUUHBL.

[TpomyiieHHbIE TEMbI JICKIMOHHBIX 3aHATHI JIOJDKHBI OBITh 3aKOHCIIEKTHPOBAHBI B TETPagd JUIs
HCKHHﬁ, KOHCIICKT IMPCACTABIACTCA IMPCIOAABATCIIO IJId JIMKBUAAOWKU  IPOITyCKa. HpOHYH_[eHHBIG
NPAKTUYCCKHE 3aHATHS OTPadaTHIBAIOTCS B BHIEC YCTHOM 3alUThl MPAKTHYECKOTO 3aHATHS BO BpeMs
KOHCYJ'IBTaI_II/Iﬁ 110 JUCHUIIIIUHE.

KoHTponb chopMUPOBaHHOCTH KOMIIETCHIMH B TEUCHHE CEMECTpa MPOBOIUTCS B (HOpME yCTHOIO
ornpoca Ha MNPAKTHYCCKUX 3aHATUAX, BBIIIOJIHCHHUA KOHTPOJIBbHBIX pa60T, BBIIIOJIHCHHUA TPAKTUYCCKHUX
3a/IaHUil ¥ TECTOBOTO KOHTPOJIS 110 TEOPETUUECKOMY KYpPCY TUCLUILIHHBIL.

11. Ilepeyenr  HWHGOPMALMOHHBIX  TEXHOJIOTHH,  HMCHOJIb3yeMbIX TPH  OCYIIeCTBJEHHH
o0pa3oBaTe/IbHOr0 Tpolecca MO IMCHUILVIMHE, BKJIOYasl MepeyeHb JHIEH3UOHHOT0O H CBOOOIAHO
PacnpocTpaHseMoro MPOrpaMMHOro odecriedeHUsl, B TOM 4HCJIe OTe4eCTBEHHOr0 MPOM3BOJACTBA M
HH(GOPMAIMOHHBIX CIPABOYHBIX CHCTEM (NMPH HEOOXOAUMOCTH).

11.1 Ilepeuens nuyen3suoOHHO20 NPOCPAMMHO20 0Oecnedenus

1. Kaspersky Total Security - AHTHBUpPYC

2. Microsoft Windows Server STDCORE AllLngLicense/Software AssurancePack Academic OLV
16Licenses LevelE AdditionalProduct CoreLic 1Year - CepBepHasi onepalilnoHHas cucTeMa

3. OPERA - Cucrema ymnpaBieHUs OTelleM

11.3 [lepeuenb npocpammHnozo obecneyenus omeuecmseenHo20 npou3eo0cmed
1. Kaspersky Total Security - AHTHBHpYC

[Ipu ocymiecTBieHnn 00pa30BaTEIBLHOTO MpOIECca CTYIEHTAMU U MPENoAaBaTeNIeM HCIOJIb3YIOTCS
cnenyromme nHpopmannoHHo cnpaBodnbie cuctemsl: CIIC «Koncynprant mitocy, CIIC «["apanTy.

12. Onucanue  MaTepHAJIbHO-TEXHHYECKOM 0a3bl,  Heo0XoaMMOil M OCYHIeCTBJICHHS
o0pa3oBaTe/IbHOIrO Npouecca No JMCUHUIIMHE

Ne i/ HauMmeHnoBanue crieuajibHEBIX Homep
MOMEIIEHUN U NOMEIEHUN 11 ayJInuTop
CaMOCTOSITENIbHOIN pabOThI uu

OCHaH_IeHHOCTL CIICIUAJIBHBIX HOMGH.[CHI/If/'I nu
MTOMEIICHUH JIJIT CAMOCTOSITEIbHOM PaOOThI




YueOHast ayTUTOPHS JJIs 2-160 | CneumnanuzupoBanHas medenb Ha 180
MPOBEICHUS 3aHATHUIM BCEX TUIIOB (B MOCAJ0YHBIX MECT, IEPCOHAILHBINA KOMITBIOTED —
T.4. JICKIIMOHHOTO, CEMUHAPCKOTO, 1 ., mpoektop Panasonic EX620 X6A — 1 miT.,
IIPaKTUYECKOU MTOATOTOBKHU nntepaktuBHas 1ocka SMART Board 690 — 1
00y4Jaronuxcs), rPyImnoBbIX U T., TPUOYHA J1s JiekTopa — 1 mT., Mukpodon — 1
WH/IMBUTYQJIbHBIX KOHCYJIBTAIUH, IIT., MOHUTOPHI - 3 MIT., TJIa3MEHHAs MaHeNb - 1
TEKYIIEro KOHTPOJIS U IT., Y4eOHO-HATJISAIHBIC TTOCOOUS B BUJIC
MIPOMEKYTOUYHON aTTECTAIlUU Mpe3eHTaIuii, THHOPMAIIMOHHBIE TUIAKATHI,

MOAKIIOUeHUE K ceTh «IHTepHET», BBIXOI B

KOPIOPATUBHYIO CETh YHUBEPCUTETA.

3-167 | Cnenmanu3upoBaHHas Mebenb Ha 77

IIOCAIOYHBIX MECT, CTOJI IIpe3uanyma — | mr.,
TpuOyHa A npenoaasarens — 1 mr.,
MEePCOHANIbHBIA KOMITbIOTEp — | IIT.,
MYJIBTUMEIUIHBIN TpoeKTop — | mT.,
uHTepakTHBHas nocka Starboard Hitachi FX-77 —
1 wr., yaeOHO-HarIsAAHbIE TOCOOHS B BUJIE
Mpe3eHTalHi, TEeMaTHUYeCKHE MIaKaThl,
NoJKJItoueHue K cetn «MHTepHeT, 1ocTyn B
AJIEKTPOHHYIO HH(OPMALIMOHHO-
00pa3oBaTeNbHYIO Cpely YHUBEPCUTETA, BBIXO/ B
KOPIOPaTUBHYIO CETh YHUBEPCUTETA.

[ToMemenue 1 caMOCTOATENbHOU
paboTsl 00ydaroIuxcs,
MOJTBEPIKIAIOIIECE HATNIHE
MaTepHaIbHO-TEXHUYECKOTO
o0ecrieyeHusl, ¢ IepeyHeM

QCHORIIOTO nﬁnnv JORATIIAG




13. OcodennocTu peamsanuu JUCHUIIIMHBI JIMI ¢ OrPAaHUYCHHBIMHA BO3MOKHOCTAMU 310POBbS

OOyyaromuMcst € OTrpaHMYEHHBIMH BO3MOXKHOCTSIMH 3JI0pOBbsl  IPEJOCTABISIOTCS CIIELUaIbHbIE
yu4eOHMKM M ydeOHble mocoOusi, MHasg ydeOHas JuTepaTypa, CIHELHaIbHbIE TEXHUYECKUE CpPEeICTBa
o0ydeHHsT KOJUIEKTUBHOIO M WHJMBUIYaJbHOTO IIOJIb30BAHMSI, IPEIOCTABIEHUE YCIYr AacCHCTEHTa
(mOMOIIHMKA), OKa3bIBAIOLIETO OO0YYAIOIUMCS HEOOXOJUMYI0 TEXHHYECKYI0 IOMOIlb, a TaKXe YCIyTH
CYpAOIEPEBOTUMKOB U TU(DIOCYPIOTIEPEBOAUNKOB.

a) s c1aObOBHISAIINX

- Ha IPOMEXYTOYHOM aTTecTaud MPUCYTCTBYeT AaCCUCTEHT, OKAa3bIBAIOIIUNA  CTYJEHTY
HEOOXOIMMYI0 TEXHHYECKYI0 IMMOMOIIb C Y4e€TOM HHAMBHUIYaJbHBIX OCOOCHHOCTEH (OH MOMOTaeT 3aHATh
paboyee MecTo, epeIBUraThCsl, IPOYUTATh U OPOPMUTH 3a/1aHKE, B TOM YHCJIE 3aIIUCHIBASI 101 TUKTOBKY);

- 33JaHMs [ BBIIOJHEHMS, a TaKKe MHCTPYKIMS O IOPSJIKE IMPOBEACHUS IPOMEKYTOUHON
aTTecTauuu o(pOpPMIIIOTCS YBEIMUEHHBIM HIPUPTOM;

- 3a/1aHUA JUIS BBIIIOJIHEHUS HAa IPOMEKYTOUYHON aTTECTALIMU 3aUUTBHIBAKOTCS] ACCUCTEHTOM;

- MUCbMEHHBIE 3a/1aHUs BBIIOJHSIOTCS HAa Oymare, HaJAMKTOBBIBAIOTCS ACCUCTEHTY;

- obecnieunBaeTCs MHAMBUYaIbHOE paBHOMEpHOE ocBeleHne He Mmenee 300 Jrokc;

- CTYIEHTY JJs BBINOJHEHUS 3aJaHus NpU HEOOXOAMMOCTH MPEIOCTABISAETCS YBEIMYMBAIOIIEE
YCTPOMCTBO;

B) JJIS TIIyXUX U CIa00CHbIIIAIIUX:

- Ha TPOMEXYTOYHOM aTTecTalMM NPUCYTCTBYET AaCCUCTEHT, OKa3bIBAIOLIUN  CTYIEHTY
HEOOXOUMYI0 TEXHHUYECKYI0 MOMOUIb C yYETOM HHJIMBHUIYaJbHBIX OCOOCHHOCTEH (OH IMOMOTaeT 3aHATh
pabouee MecTO, MepeIBUraThCs, MPOUUTATh U OPOPMHUTH 3a/JaHUE, B TOM YHCJIE 3aMUChIBas OJ] TUKTOBKY);

- IPOMEXKYTOYHAsI ATTECTALMsI IPOBOJUTCS B MUCbMEHHOU (hopme;

- o0ecrieynBaeTcs HaJU4Me 3BYKOYCHJIMBAIOIIEH ammaparypbl KOJUIEKTHBHOIO IOJ30BaHMS, MPHU
HEOOXOJUMOCTH IOCTYNAIOLUM IPEAOCTaBISIETCS 3BYKOYCHJIMBAIOLIAs ammaparypa WHAMBHUIYaJIbHOTO
H0JIb30BAHUS;

- 10 JKEJIAHUIO CTY/ICHTA MPOMEKYTOYHAS aTTECTAIMsI MOKET IPOBOAMTHCS B IUCBMEHHOH (opme;

) UId JMI C HapyLEHUSMU OIOPHO-IBUraTeIbHOrO ammnapaTta (TSDKEIbIMH —HapyLICHUSMHU
JIBUTATEIbHBIX (DYHKIMI BEPXHUX KOHEYHOCTEH WIIM OTCYTCTBHEM BEPXHUX KOHEYHOCTEH):

- NHUCBMEHHbIC 33JaHUS BBINOJHAIOTCA HA KOMIIBIOTEPE CO CHELHATU3MPOBAHHBIM IPOrPaAMMHBIM
o0Oecrie4eHneM WM HaJJUKTOBBIBAIOTCSI ACCUCTEHTY;

- 10 JKEJIAHUIO CTY/IEHTa IPOMEXXYTOUYHAsl aTTeCTallus IPOBOIUTCS B YCTHOM hopme.



Pabouas mporpamma mucuuruinael «1C: KanpoBoe [enonpousBOACTBO» COCTaBlI€HAa HAa OCHOBE
@®enepalibHbIIl TOCYJapCTBEHHBIN 00pa30BaTENbHBIN CTaHAAPT BbICIIEr0 00pa3oBaHus - OakajaBpuar IO
HanpaBieHuto noarotoBku 38.03.02 MenemxmenTt (npuka3 MunoOpHayku Poccum ot 12.08.2020 r. Ne
970).

ABTOD (BI)
no11. , k3H 3Barunnesa O.C.

PenensedTnl

Pabouas nporpamma mucuuiuinebl «1C: KaapoBoe 1enonpon3BoACTBO» pacCMOTpeHa Ha 3aceIaHuu
Kadenpa menemxMeHTa MW yCTOWYMBOrO pa3BUTUS TeppuTopuit mporokon Ne 24 or 25.03.2025 r. u
npu3HaHa cooTBercTBytomeil TpeboBanusM @I'OC BO u ydyeGHOro miaHa 1o HampaBIEHUIO MOJATOTOBKU
38.03.02 MeHemKMEHT

3aBeayronuii kadeapoit 3BsrunieBa Onbra CepreeBHa

Pabouas mporpamma mgucruminabl «1C: KagpoBoe aemonpon3BOACTBO» PacCMOTPEHA Ha 3aceqaHuu
y4eOHO-MeTOIM4eCcKOi Komuccuu VHCTUTYT 3KOHOMMKH, (uHaHCOB U ynpasienus B AIIK mporokon Ne 2
or 22.04.2025 r. m mpusHaHa cooTBercTBytomeld TpedoBanusasm DPI'OC BO u ydebHOro Iurana 1o
HarnpasJieHu10 moaArotoBku 38.03.02 MeHeKMEeHT

PykoBonurens OI1
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