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1. eans aucMnIMHbI

(dbopMHpOBaHHE TEOPETUUECKUX 3HAHUN M NOJIY4YEHHE NPAKTUUECKUX KOMIETEHIMH B o0xactu
JIOKYMEHTAIlMOHHOTO O0ecreueHusl KaJpoBBIX IPOLECCOB B OpraHu3aluu, O(GOopmIIeHUS TOKyMEHTOB IO
JUYHOMY COCTaBy M COCTAaBJICHHs JOKYMEHTOB II0 YYETy JABW)KEHHS KaJIpoB ¢ Hcmnoib3oBaHuem 1C
«3apruiata 1 ynpaBJI€HUE IEPCOHATIOM.

2. IlepeyeHb IUIaHMPYeMbBIX Pe3yJbTATOB O0y4YeHHMs IO [JMCHMILIMHE, COOTHECEHHBIX ¢ IJIAHHU-
PYeMBbIMH pe3y/1bTaTaAMH OCBOCHHs 00Pa30BATEJIbLHON NPOrPpaMMbl

[Ipouecc u3yuyeHus: TUCHMILIMHBL HamlpasieH Ha GopmupoBaHue cieayroumx komnereHuuit OII BO
Y OBJIJICHHE CIEIYIOLUIMMHU pe3yIbTaTaMHu 00yUeHHs 110 TUCIMILINHE:

KOI[ N HAUMCHOBAHHC

KO,Z[ 1 HAMMCHOBAHUC

IlepeyeHb IaHUPYEMBIX PE3YJIbTATOB O0yUCHHS

KOMIICTCHITHH WHIUKATOPa JOCTHKCHHUS 10 TUCITUTUTHHE
KOMIIETEHITHH

OIIK-3 Cnocoben | OIIK-3.2 ®opmupyer u|3HaeT

CaMOCTOSITEIIEHO KPUTHYECCKH OIICHUBAET

MIPUHUMATH aJIbTePHATUBHBIE ymeeT

00OCHOBaHHbBIC BapHaHTHI peieHus

OpraHU3aIMOHHO- npo(ecCHOHANBHBIX 3aj1ad | BJIajieeT HAaBbIKAMU

yIpaBJICHYCCKHE C  y4éTOoM  KpUTEpHUEB

pelIeHUs, OIICHUBATh WX | OPraHU3AIMOHHON

OTIEPALMOHHYIO 1| 3h(}EeKTUBHOCTH,  OLEHKHU

OpraHU3aIlMOHHYIO PUCKOB U BO3MOXHBIX

3¢ PEeKTUBHOCTB, COIMAJIBHO-

COLMAIBHYIO 3HAYMMOCTb, | SKOHOMUYECKHX

obecrieunBaTh WX | IOCJIE/ICTBHIA.

peanu3anio B YCIOBHAX

CIOXKHOM (B TOM 4YHCIE

KpOCC-KYJIbTYPHOM) u

JMHAMUYHOM Cpebl;

IIK-1 Crnoco6en | ITK-1.2 CopeiicTByeT | 3HaeT

OCYIIECTBIISATh Pa3BUTHIO MaJIoro u

peryaupoBaHue CpeaHero ymeeT

SKOHOMHKH, IESITCIHHOCTH | IPEANPUHIMATEILCTBA HA

XO3SUCTBYOIIUX MYHHIIMITAJILHOM YPOBHE | BJIajieeT HABbIKAMU

CcyOBeKTOB u

IpeIIpUHUMATEIbCTBA Ha
MYHULUIIAJIBHOM YPOBHE

YK-3 Crniocoben
OpraHn30BHIBAThH "
PYKOBOJIUTH paboroii
KOMaH/bl,  BBIpadaThIBas
KOMAaHHYIO CTpaTeTHIO
TSt JTOCTHKEHUS

OCTABJIEHHOU LIEJIU

VK-3.1
CTpaTEeruio
COTpYJHMYECTBA W Ha €€
OCHOBE OpraHu3yeT
paboty KOMaH bl
JUIATOCTHIKEHHUS
IIOCTaBJICHHOM 1IN

BripaOaTeiBaet

3HaAET

ymeert

BJIaJie€T HABBIKAMH

3. MecTo 1MCUMIVIMHBI B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMMbl

Juciuminna

«TexHomornun

JTUCITUTIIMHOM 00s3aTeIbBHON YaCTH TPOTPaMMBI.
N3y4yeHne qUCIUILINHBI OCYLIECTBIISIETCA B 1cemecTpe(-ax).

I[J'ISI OCBOCHHUA AUCLUIIIINHBI

B3aUMOJIEVCTBUS

«TexHomornn B3aWMOJIEHCTBUS BJIACTH,

BlIacTHM, OwW3Heca H  OOIIECTBA»  SBISETCS

OuszHeca M OOLIECTBa»

CTYACHTBI UCTIONb3YIOT 3HAHHSI, yMEHUS M HAaBBIKH, CHOPMHUPOBAHHBIE B IIPOLIECCe U3YUEHUs AUCHUIUINH:
NupopmaninoHHble TEXHOIOTUN

Briciias MmaTeMaTuka

O3HakoMUTENbHAS NTPAKTUKA




OcBoenne nucuUIUIMHBL «TeXHONIOrMM B3aUMOJIEHCTBUS BIACTH, OW3HEca M OOIIECTBa» SBIAETCS
HEO0OXOAMMOM OCHOBOM /IJIs MOCJIEAYIONIETO U3YUYEHUS CACAYIOMMX JUCITUTUIINH:
[IpenaumniomMHas npakTuka

[ToaroroBka K cladye U cjadya rocy/1IapcTBEHHOIO SK3aMeHa
[ToaroroBka K mporeaype 3aluThl U 3aIIUTa BHITYCKHON KBAIU()UKAMOHHONW PabOThI
busnec - mnan npoexkra (MO YJIb 3 O6mactu ynpaBiaeHUs! TPOSKTOM)
ESG-rexnonorun (MOLYJIb 3 O6nactu yripaBiaeHuUs: IPOSKTOM)

[Tporuosuposanue B yrpasienuu (MOAYJIb 2 luctuuninHbel MPOSKTHON ASSITENEHOCTH)

Kpocc-kynbrypnbrii MenemxkmenT (MO/JIYJIb 3 O6GnacTtu ynpaBieHUs IPOSKTOM)
VYupasnenue puckamu npoekra (MOYJIb 3 Ob6nactu ynpaBieHUs: IPOEKTOM)
[TpakTrka o mpo¢uito mpopeccuoHaTbHON AEeATENbHOCTU
Pa3BuTHe KoMIeTeHIIMN MEHEKepa MPOeKTa
VYnpasienue 3aKynkamu it MyHuunanbHeix Hyxa (MO/J[YJIb 3 OGnactu ynpaBieHUs: IPOSKTOM )
IIpaBoBast ocHOBa ycToiunBoro mMyHumunaibHoro ympasieHus (MOJYJIb 3 O6mactu ympaBieHuUs

IIPOEKTOM)

Mynununansssie punancsl (MOAYJIb 3 Ob6nactu ynpaBieHHs IPOEKTOM)

4. O0beM IMCUMIUVIMHBI B 324YeTHBIX €IMHHMLAX € YKa3aHHEM KOJMYeCTBa AKAJAeMH4YECKHX 4YAacCOB,
BbIIEJIECHHBIX HA KOHTAKTHYI0 paldoTy ¢ o0yuyamwmuxcs ¢ npenogaBartesneM (10 BHAAM Y4eOHBIX
3aHATHI) U HA CAMOCTOSATEJIbHYI0 Pa00Ty 00y4aronuXcs

OOmast TpyA0eMKOCTh JUCIUILINHBI « TeXHOJIOTHH B3aWMOJCHUCTBHS BIIACTH, OW3HEcCa W OOIIECTBa»
B COOTBETCTBHUH C pabOYMM yUeOHBIM IUTAHOM U €€ PacIlpeieIiCHUE 10 BUIaM paboT MPeICTaBICHbI HIDKE.

KonrakTHas pabota ¢ mpenogaBaresnem, 4ac dopma
Tpynoemk Camocrosi- KomTposs MIPOMEKYTOUHOU
CCMeCTp OCThb JICK- IIPAKTUYCCKUE na60paTopH1,1e TCJIbHAs pa- gac ’ arTTecralnuu
yac/3.e. U 3aHATUSI 3aHATUS 60Ta, qac ((1)0pMa
KOHTPOJIA)
1 108/3 10 10 88 3a
B T.4. YaCOB:
B UHTE€PAKTUBHOU 4 6
¢dopme
IIPaKTU4ECKOU 4 10 38
MIOJITOTOBKHU
TpynoeMK BreayanTopHas KoHTakTHas paboTa ¢ IpernoiaBaresieM, yac/del
Cemectp 0CThb Kypcosas Kypcogoit Juddepenunposan Koncynprarmu
qac/3.e. pabora MPOEKT 3auer HBIH 3a4eT nepes 9K3aMEeHOM Ixsamen
1 108/3 0.12

5. Conep:xxkaHue IMCHUILIMHBI, CTPYKTYpPHpPOBaHHOe 1O TemMaM (pa3aejaM) ¢ YKa3aHueM OTBe-
JAEHHOI'0 HA HUX KOJIMYeCTBA aKa/IeMHUYEeCKNX YaCOB M BUJ0B Y4eOHBIX 3aHATHH

Ne HaumenoBanwue pasmemna/TeMbl

KonnuectBo yacos

Cemectp

BCETO

OrneHouHoe Ko
DopMbI ! A
CeMHHApCK - TeKymero CpPEeACTBO WHIWKAT
ue 3aHATHS | g KOHTPOJISL HPOBEPKHU OpoB
4 pe3yIBTaToOB JTOCTIK
) = o | ycmeBaemocTH u
S| ) g v g N JIOCTHIKEHUS CHHUsI
g g < % © | IpOMEXYTOYHOI
= 3] z S8 MHAWKATOPOB | KOMIIETE
o} 3 g 58 aTTeCcTaluu o o
= z e 2 KOMIICTEHITHHA HIUH
=) 2 >
& o <
g |
= =

1 pa3gen. 1C: Kanposoe
JIeTIONPOU3BOJICTBO




Opranmzanyst KaJpoBOTO ydeTra

VYceTHslit onpoc,

1.1. |B 1C «3aprurata u ympasneHue| 1 9 8 1 10 Pedepar
TIEPCOHAJIOM)
12, DopMupOBaHUE LITaTHOTO | > > ] Tecr, Dcce
pacIucaHust
Odopmirenne TPYIOBBIX .
1.3. |otHomenuit  u  jBwkenue| 1 6 YerHblii onpoc
nepcoHaa
Hacrtpoiiku OI1aThl TpyJa
1.4. |mepconana B 1C «3apmmara u| 1 6 Hoxnan
yIpaBJICHUE NEPCOHATIOM»
KonTponsnas
1.5. | KonrponpHas ToUka 1 6 KT1 pabora
JlokyMeHTHpoBaHue BBIIIJIAT Tecr, YcTHbIi
1.6. |mepconanxy 3a HeoTpaboTtaHHOoe| 1 6 ompoc
BpeMs
17 OdopmiieHre TpoOYNX BBIILIAT 1 4 P e(bgpaT,
" | nepconany YcTHbIl onpoc
18 PaCTopxceHuHe TPYZIOBBIX | | 4 4 6 3anaun
OTHOIICHUH
Iopsimox ydera ynaepxaHuil u3
1.9. 3apa0OTHOM IUIAaTHl MEpCOHANa B 1 | | 10 Keiic-3amaua
1C «3apmnata u ympaBIcHHE
TICPCOHAJIOM)
dopmupoBaHue BHYTPEHHHUX
1.10. |oTueTHBIX ~ JOKyMeHTOB  mo| 1 2 2 12 Pedepar
TIEpCOHATTY.
Co3maHne periaMeHTHPOBAaHHOH
111, | oTaeTHOCTH 1O MepcoHany B 1C 1 ) ’ 12 VCTHBII onpoc
«3apmiata u yHIpaBJieHHE
MIEPCOHATIOMY
KonTponsnas
KOHTpONbHAast Touka 1o 6-10
1.12. Tene 1 2 KT2 pabora
ITpomexyTouHas aTTecTanus 3a
Uroro 108 | 10 10 88
Hroro 108 10 10 88

5.1. JIeKHMOHHBIH KypC ¢ yKa3aHHeM BHI0B HHTEPAKTHBHOI ()OPMBbI NPOBeIeHUS 3aHATHI

Bcero,
Tema nexuu (u/vnu
4acoB / 4acoB
HAaUMEHOBAaHUE pa3zen)
o ConeprxaHue TeMbl WHTEPAKTUBHBIX
(BUI MHTEPAKTHBHOU (HOPMBI .
. (w/mnu paznena) 3aHATUN/
MIPOBEICHMS 3aHATHI )/
MIPAKTHIECKast
(mpakTHuecKas MoJAroTOBKA)
MOJITOTOBKA
OpraHu3zaius KaapoBoro Opranuszanus kazaposoro ydera B 1C «3aprmuiara u
yueta B 1C «3apruiara u YIIPaBJICHUE TTEPCOHATIOM» 8/4
yIOpaBleHUE TEPCOHATIOM)
DopMUPOBAHKE IITATHOTO 2/.
pacriucaHus
Utoro 10




5.2.1.

CemuHapckue (NmpakTHYecKHe) 3aHATHS C YKa3aHHeM BH/JIOB TMPOBedeHHUs] 3aHATHI B
HHTEPAKTHUBHOU (popme

HaumenoBanue
pazzaena
JTACITATUINHEI

@opMBbl NIPOBEACHUS U TEMBI 3aHATUI
(BUI MHTEPAKTUBHOMN (hOPMBI TPOBEACHUS
3aHATHN )/(TIpaKTHYECKask TOITOTOBKA)

94acoB / YaCOB MHTEPAKTHBHBIX
3aHATHI/ IpaKTHYeCKast

Bceero,

IoAroToBKa

BU]T

Yqachl

Opranuzanus
KaJpOBOTO yueTa B
1C «3apmnara n
yIpaBiIcHUE
MIEPCOHAIIOM»

Opranusanus kagpoBoro yuera B 1C
«3apruiata v yrnpaBJI€HUE IEPCOHATIOM»

Ip

1/1/-

®opMupoBaHue
LITATHOTO
pacnycaHus

@OopMUPOBAHUE ITATHOIO PACITUCAHUS

Ip

0/-/-

Odopmienne
TPYJIOBBIX
OTHOIICHUHN 1
JIBHOKCHUE
MepcoHasa

OdopmneHne TpyI0BBIX OTHOIICHUN U
JIBIDKEHUE TIEpCOHAIa

0/-/-

HacTtpoiiku onnaTet
Tpy/Jia repcoHasa B
1C «3apmuarta u
yIIpaBJICHHE
MIEPCOHATIOM)

Hactpoiiku omnatsl Tpyaa nepconana B 1C
«3apruiata u ynpasjieHHE TEPCOHATIOM

0/-/-

JloxymeHnTupoBaHue

BBIIUIAT IIEPCOHAILY

3a HEOTpabOTaHHOE
BpeMs

JloKyMeHTHpOBaHHE BBIIIAT IEPCOHAITY 32
HeoTpaboTaHHOE BpeMst

IIp

0/-/-

Odopmnenue
MPOYMX BEITUIAT
HIepCOHATY

OdopmiieHre Mpovnx BHITUIAT IIEPCOHAITY

Ip

0/-/-

Pactopxxenue
TPYAOBBIX
OTHOIIICHUH

Pacrop:kenue TpyA0BbIX OTHOLICHUI

Ip

4/1/3

[Topsimok yuera
YACp)KaHUU U3
3apabOTHOM MIaThI
nepconana B 1C
«3apruiata u
yIpaBieHUE
MIEPCOHATIOM)

[Topsimok yuera ynepkaHuit U3 3apab0THOM
miatsl nepconana B 1C «3apriara n
yHpaBieHUE MEPCOHATIOM»

Ip

1/-/-

dopMHpoBaHHE
BHYTPEHHUX
OTYETHBIX
JIOKYMEHTOB T10
IIEPCOHAILY.

dopmMHUpoBaHUE BHYTPEHHUX OTYETHBIX
JIOKYMEHTOB TI0 IEPCOHAITY.

Ip

2/2/-

Coznanue
perylaMeHTUPOBAHHO
1 OTYETHOCTH I10
nepconany B 1C
«3apmiaTa u
yIpaBJeHUE

Coznanue pernaMeHTUPOBAaHHON OTYETHOCTH
1o nepconaiy B 1C «3apnnara u ynpasieHue
[IEPCOHATIOM»

Ilp

2/2/-




MIEPCOHATIOM)

Hroro

5.3. Kypcogoii npoexT (padora) yueOHbIM IJIAHOM He NMPeayCMOTPEeH

5.4. CamocrosTesibHasi paboTa o0y4aromierocs

TeMbl u/uin BUIBI CAMOCTOSITENbHOM paboThI Yacsl

Opranuzanus kajaposoro y4yeta B 1C «3apruiara u ynpaBieHHE EPCOHATIOM 10
@DopMHUPOBAaHUE ILITATHOTO PACTIUCAHUS 8
OdopmiieHre TpyA0BbIX OTHOIICHUH U JABMKEHHUE [IEpCOHAIa 6
Hacrpoiiku omnarsl Tpyaa nepconana B 1C «3apriaTa v yrpaBieHue 6
MIEPCOHATIOM»

KonTponbHas Touka 6
JlokyMeHTHpOBaHHUE BBITUIAT MIEPCOHAITY 32 HEOTPAOOTAaHHOE BPEMSI 6
OdopmiteHne MpoOYHX BHITUIAT IIEPCOHATY 4
PacTopxeHue Tpy10BbIX OTHOIIEHUN 6




[Topsaok yueTa ynepkaHuit U3 3apaboTHOM 11aThl mepcoHana B 1C «3apmiara u

YIPaBJIEHUE [IEPCOHATIOM 10
®opmMupoBaHUE BHYTPEHHUX OTYETHBIX JIOKYMEHTOB IO [IEPCOHATY. 12
Coznanue pernmaMeHTHpOBaHHON OTYeTHOCTH 1o nepcoHany B 1C «3apruiara u 12
YIPaBIEHUE NIEPCOHATIOM»

KOHTpOJIbHAs TouKa 1o 6-10 teme 2




6. IlepeueHb yueOHO-MeTOAMYECKOr0 oOOecrevYeHUsl Ui CAMOCTOSITeIbHOH PadoThl o0y4yarlmxcs IO
AUCLHMILIHHE

VY4eOHo-MeTOIMYECKOE  OOecredyeHrne Juisi  CaMOCTOSITEIbHOM  paboThl  oOywaromierocst — Io
aucuuIuiiHe «TexXHONIOruu B3aMMOACWCTBUS BIIACTH, OM3HEca M OOIIECTBA» pa3MEIIEHO B 3JIEKTPOHHOU
nH(OPMaLIMOHHO-00pa30BaTEeNIbHON cpe-1e YHHUBEpCUTeTa W JOCTYNHO JUIsl O0O0ydYaroIlerocs 4Yepes3 ero
JUYHBINA KaOWHET Ha caiiTe YHUBepcUTeTa. YUeOHO-METOIuuecKoe obecreueHre BKIII0YaeT:

1. PabGouyro mnporpamMmmy AuUCHUIUIMHBI «TexHOIOrMM B3aUMOJCUCTBUS BIACTH, Ou3HEca U
o01iecTBay.

2.Meronuyeckue peKOMEHJALMU JUIsl OPraHU3allMM CaMOCTOSITENIbHOM paboThl 0oOywaromierocs o
JUcUUIUIMHE « TeXHOIOTUH B3aMMOAECHCTBUS BIIACTH, OM3HECA U OOIIeCTBaY.

3. Meronnyeckue peKOMEHALMU 110 BHINOJHEHUIO MUCBMEHHBIX paboT (KOHTpoJsibHas padora) (npu
HAJIUYUN).

4. Meroandeckne PEKOMEHJAIMU TI0 BBITOJHEHHIO KOHTPOJIBHOW pPa0OTHI CTYJEHTAaMHU 3a0YHOMN
(dopmbl 00yueHHs (TIPU HATTMYUH)

5. Metoauueckue yka3aHusl 110 BBIIOJIHEHHUIO KypCcOBOM paboThl (IpoekTa) (MpH HATM4YHH).

JUis  yCIEUIHOTO OCBOEHMSI JAWUCLUIUIMHBI, HEOOXOIMMO CaMOCTOSITEIbHO JETaJbHO H3YYUTh
MPECTaBICHHBIE TEMBI TI0 PEKOMEH/IyEeMbIM UCTOYHHKAM WH(POPMAILINH:

PexomeHryeMble HCTOUHUKH UHPOPMALIUU
(Ne uctounuka)

Tempr AJid CaMOCTOATCIIBHOTO N3YUYCHUSA

/I OCHOBHasl JTOTIOJTHUTETHbHAS METO/I. JIUT.

(w3 1.8 PITJI) (w3 1.8 PITJT) (w3 1.8 PITJI)

Opranuszanus kagposoro yuera B 1C
«3aprutara " yIpaBieHUE
1 |nmepconamom» . Opranuzanus JI1.5, JI1.8 JI2.1,J12.2, J12.3 JI3.2, J13.3
kaapoBoro ydera B 1C «3apruiatra u
yIpaBJI€HUE NEPCOHATIOM)

dopmMupoBaHue LITaTHOTO
2 |pacnucanusd. POpMUPOBAHNE HITATHOTO J1.6,J11.12 J2.1,J12.5, J12.6 JI3.4,J13.5
pacnucanus

OdopmiieHre TPyIOBBIX OTHOUICHUH W
nBwkeHue mepcoHana.  OdopmiieHue
TPYNOBBIX OTHOLIEHUH U JBHKCHHE
nepcoHasna

JI1.2, J11.9, JI1.10 J2.4,J12.5 JI3.1,J13.6

HacTtpoiikn omatel Tpyaa mnepcoHaia B
1C «3apmiara u yIIpaBJICHUE
4 |mepconamom» . Hactpoiiku omnnaTsl JI1.8, JI1.11 J2.1,J12.4 JI3.1
Tpyaa nepconana B 1C «3apmata u
YIPaBJICHUE EPCOHATIOM

Kontponbnas Touka . KoHTpoabHas

J1.2,J11.5,J11.6 | JI2.4,J12.5,J12.6 | JI3.1,J13.2,J13.4
TOYKa

JIOKyMEHTUPOBaHHE BBIILIAT
MepCOHANY 3a HEOTPabOTaHHOE BPEMSI.
JIOKyMEHTUPOBaHHE BBITLIAT
NEepCOHAITY 32 HEOTPaOOTAHHOE BPEMsI

J1.3,JI1.4 J2.4,J12.5, JI12.6 JI3.1,J13.6

Odopmienue IIPOYMUX BBITJIAT
7 | mepcoHamy. Odopmnenne  mpouux JI1.2, JI1.8 J12.4,J12.6 J13.1, J13.6
BBIIUIAT IEPCOHAITY

PacTopxeHne TpyAOBBIX OTHOILICHH.

o J1.1, J11.7 J12.4,J12.6 JI3.1, J13.4, JI3.5
Pacrop:keHue Tpy0BbIX OTHOLICHUI

Ilopsmok  ywera  ynepkKaHuU U3
3apaboTHOM miaTel mepcoHana B 1C
«3apmiaTa u yIpaBleHUE
MIEPCOHATIOMY. [Topsnok y4era

J1.2,J11.9,J11.11 | JI2.1,J12.4,J12.6 | JI3.1,JI3.5, JI3.6




yAep>)KaHui W3  3apaOOTHOM  TIJIATHI
nepcoanna B 1C  «3apmiata U
yIpaBJIEHUE NEPCOHATIOM

@opMHUpPOBaHUE BHYTPEHHHMX OTYETHBIX
JIOKyMEHTOB 1o MepCOHAIY. .| JI1.1, JI1.2, JI1.4,
@opMHUpOBaHUE BHYTPEHHUX OTYETHBIX J1.5

JIOKYMEHTOB 110 IIEPCOHAILY.

10 J12.3,J12.6 J3.6

Cosznanue perinaMeHTUPOBaHHOM
OTYETHOCTH 10 mepcoHary B 1C
«3aprmiaTa u yIIPaBJICHUE
11 |mepcoHamomy. Co3pnanue JI1.5, JI1.6 JI2.2 JI3.5, JI3.7
pErIaMEHTUPOBAHHON OTYETHOCTH  T10
nepcoHany B 1C  «3apmiata  u
yIPaBIEHUE NIEPCOHATIOM»

KOHTpOJbHAas Touka 1o 6-10 Teme.
12 KOHTpoJIbHast Touka mo 6-10( JI1.1,JI1.2, JI1.3
TeMe

J2.1,12.2,J12.3, | J13.1, 13.2, J13 .4,
2.4, 712.5 J13.5, J13.6, J13.7

7. ®OHA OIEHOYHBIX CPeACTB (OLEHOYHBIX MATEPHAJIOB) /Jisl NPOBeIeHHUS MPOMEKYTOYHOH AaT-
TecTalluM o0ydawmuxcss mno aucuuniauHe «TexHosormum B3auMoOmelCcTBUS BJIACTH, OM3Heca WU
o01IeCcTBa»

7.1. TlepeyeHb HMHIUKATOPOB KOMIIETEHIIMII C yKa3aHHeM JTamoB HX (opMHpPOBaHMsI B Npolecce
0CBOEHHs 00pa30BaTeJIbHON MPOrpaMMbl

JMCUNTIIIHBL/37IEMEHTHI
MIPOTpaMMBI (TIPAaKTHKH,
I'NA), ygacTBylomue B
(hopMHupoBaHNM HHIUKATOPA
KOMIICTCH-IITU N

WuaukaTop KOMIETEHIIUT
(xom u comepkaHue)

7.2. Kputepuu H mKaJdbl OUEHUBAHUS YPOBHSI YCBOEHHSI HWHIMKATOPA KOMIIeTEHUMM, ompese-
JISIONIHE TPoueayPbl OllCHUBAHUS 3HAHU, YMEHHUI, HABBIKOB M (MJIH) ONBITA 1eATEJIbHOCTH

OueHka 3HaHUM, YMEHHUUW U HABBIKOB W (WJIM) ONBITA JEATEIBHOCTH, XapPaKTEPU3YIOMIMX STaIlbl
(dbopMupoBaHMsST KOMIIETEHIMH MO AWCHUIUIMHE «TeXHOIOTMH B3aMMOJCHCTBUS BiacTH, OW3Heca U
o0ImIecTBay MPOBOAUTCS B (DOpPME TEKYIIETO KOHTPOJIS ¥ IPOMEKYTOUHOM aTTECTAIHH.

Texkymuii KOHTPOJIb NMPOBOJUTCS B TEUEHHUE CEMECTpa C LEJIbI0 OMpPENElIeHHUs YpPOBHS YCBOCHHUS
oOydJamuMucss  3HaHWUW, (GOPMUPOBAHUS YMEHHUH H  HABBIKOB, CBOECBPEMEHHOTO  BBISBIICHUS
npernojaBaTesieM HEAOCTAaTKOB B IOATOTOBKE OOYyYaloOUXCS M TNPUHATUS HEOOXOOUMBIX Mep Mo eé
KOPPEKTHPOBKE, a TaK)Ke JJIsi COBEPIICHCTBOBAHUS METOAMKH OOyUYEHUS, OpraHu3aluu y4eOHOU paboThl U
OKa3aHUsl UHAUBHUIYAIbHOM MOMOIIN 00yYaromeMycs.

[TpoMexyTounass arrecranusi 1Mo AWcCHHUILIUHE «TeXHONOrMM B3aMMOJCHCTBUS BIAcTH, OW3HEca H
oOuiecTBa» MPOBOAUTCA B BUJE 3a4eT.

3a 3HAHUS, YMEHUS U HaBBIKH, IPHOOPETEHHBIC CTYJACHTAMU B MEPUOJI UX OOyUYEHUSs, BBICTABIISIOTCS
onenku «3AUTEHO», «HE 3AUTEHO». (wm «OTJIMYHO», «XOPOILO», «YIOBJIIETBOPUTEJIb-
HO», «HEYJIOBJIETBOPUTEJIbHO» nns nuddepeHmpoBaHHOTO 3a4eTa/IK3aMeHa)

Jlnis ouleHMBaHUsl 3HAHWM, YMEHUN, HaBBIKOB U (WUJIM) OMbITA ACSITENLHOCTH B YHUBEPCUTETE MpHUMe-
HsETCS OaIbHO-PEUTHHIOBas CHCTEMa OIICHKM KayecTBa OCBOEHHUS 00pa30oBaTENIbHON MpPOTpaMMBbl.
OneHka TpoOBOAUTCS MPU MPOBEIECHUU TEKYLIET0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEXKYTOUHBIX aTTecTalui
oOydaromuxcsi. PelTuHroBass OlleHKa 3HAHUW SBJISIETCS WHTETPUPOBAHHBIM IIOKA3aTeleM KadecTBa
TEOpPETUYE-CKUX U NMPAKTUYECKUX 3HAHUN U HaBBIKOB CTY/IEHTOB IO AUCLUILIINHE.




CocTaB 0a/111bHO-PEHTHHIOBOI OLIEHKHU CTY/IeHTOB 04HOI (hopMBbI 00yUeHH S

s ctyaeHToB o4HOW (PopMBl OOy4YEHHS 3HAHUS MO OCBAaWBAaEMbIM KOMIETCHIMSM (OPMHUPYIOTCS
HA JICKUMOHHBIX ¥ IPAKTHYECKUX 3aHATHSX, & TAKKE B MPOLIECCE CAMOCTOSATEIBHON MOJITOTOBKH.

B cooTBeTcTBUM C OaMIBHO-PEUTUHTOBOM CHUCTEMOW OIEHKHU, MPUHITONH B YHHUBEPCUTETE CTYICHTAM
HAYHUCIISIOTCS 0aJuTbl IO CIICAYIONINM BUIaM paboT:

. MakcumaibHOe
Ne koHTpoOJIBHOM O1neHOYHOE CPEeNICTBO Pe3yIbTaTOB MHAUKATOPOB JOCTHUKEHHS
. KOJIMYECTBO
TOYKHU KOMITETCHITH I
0amioB
1 cemectp

KT 1 KontposbHas padora 0

KT 2 KontponbHas pabora 0
CymMma 0a/1710B 110 HTOraM TeKYIIero KOHTPOJIst 0
[locemenne NEKIMOHHBIX 3aHATHI 20
[Tocemenne NpakTHYECKUX/Ta00PATOPHBIX 3aHATUHI 20
Pe3ynpTaTMBHOCTE pabOTHI HAa MPAKTUYECKUX/Ta00PATOPHBIX 3aHITHUIX 30
Uroro 70

o O1eHOYHOE CPEeSICTBO MaxkcuMaiisHOe

Ne koHTpONIBHOM .

TOUKI pe3yJabTaTOB UHANKATOPOB KOJIMYECTBO Kpurepuu onieHku 3HaHUM CTYJIEHTOB

IOCTHKEHUU KOMIIETCHITNI OajuI0B
1 cemectp
KT 1 KontponbHas padora 0
KT2 KonTponbhas pabota 0

Kpurtepun n mkaJjbl OleHUBAHUSA Pe3yJIbTATOB 00yUeHHsI HA IPOMEKYTOYHON aTTecTAlMHU

IIpu npoBeneHMM HUTOroBOW arTecTaluu «3adeT» («Iu(pGepeHMPOBAHHBIN 3a4eT», «IK3aMEH)
IPENoAABaTeNl0 € COIVIAaCHUs CTYJEHTa pa3pellaeTcs BbHICTABIATh OLEHKH («OTJIIMYHOY», «XOpOILO»,
«yJIOBJIIETBOPUTENILHO», «3a4eT») IO pe3ysbTaTaM HaOpaHHbIX OalyIoB B XOJ€ TEKYLIEro KOHTPOJIs
YCIIEBAEMOCTH B CEMECTPE 110 BBIIIE IPUBEACHHOM ILIKaJIE.

B ciaydae oTkaza — cTyneHT caaer 3ader (AuddepeHurpoBaHHbIN 3a4eT, 3K3aMEH) MO MPHUBEIECHHBIM
BBIIIIE BOMPOCAM W 3ajJaHusM. MToroBas ycmeBaemocTh (3aueT, muddepeHInpoBaHHBIA 3a4eT, JK3aMeH) He
MOXET OLICHMBAThCS HIKE€ CYMMBI OaijoB, KOTOPYIO CTYIEHT HaOpaJ [0 WTOraMm TeKylled u
IIPOMEKYTOUYHOM yCIIEBAEMOCTH.

IIpu cnaue (3auera, audQepeHIMPOBAHHOIO 3a4eTa, HK3aMeHa) K 3apabOTaHHBIM B TEYEHUE
ceMecTpa CTyJISHTOM OajulaM HpuOaBisIOTCS Oajuibl, HONMydeHHble Ha (3audete, auddepeHImpoBaHHOM
3ayeTe, 3K3aMeHe) U CyMMa 0aJlsIoB IEPEBOAUTCS B OLICHKY.

KpuTepun n mkaJjbl oleHUBaHHS OTBeTA Ha 3a4eTe

[To nmuctmmmae «TexHonmormu B3aMMOJCHCTBUS BiacTH, OW3HEca © OOIIECTBa» K 3a4yeTy
JIOITyCKAIOTCS CTYJICHTHI, BBINOJHUBIINE W CIABIIME NPAaKTUYECKHE pabOThl MO AUCLUILIMHE, HMMEIOIIHe
©KEMECSUHYyI0 aTTecTanuio u 0e3 mpuBsizke K HaOpanHeiM Oamnam. CryaeHram, HaOpaBmuMm Oosee 65
0a/u10B, 3a4eT BBICTABIISIETCA IO pe3yjbTaTaM TEKyLIeH yCHeBaeMOCTH, CTYIEHTbI, He HaOpaBiue 65
0a/uIoB, CcHAlOT 3adeT MO BompocaMm, mnpeaycMmoTpeHHbIM PIIJ[. MakcumanbHas cymma OajuioB 1O
MMPOMEXKYTOYHOU aTTeCTalluu (3a4eTy) ycTaHaBIUBaeTcs B 15 6amnoB

Bompoc 6unera KonmaectBo 6amion
Teoperrnueckuil BOmpoc o5
3agaHus Ha IPOBEPKY yMEHUI 105
3amaHus Ha TPOBEPKY HABHIKOB bi ()

Teopetnueckuii BOpoc

5 GayyIoB BBICTABISETCS CTYIEHTY, MOJHOCTHIO OCBOMBIIEMY MaTepuall JUCHUIUIMHBI MJIH Kypca B
COOTBETCTBUM C Y4e€OHOM mporpaMMoM, BKIIOYas BONPOCHl paccMaTpuUBaeMble B PEKOMEHJOBAHHON
IpOrpaMMoON JIONOJHUTEIBHON CIPAaBOYHO-HOPMAaTUBHOM M HAyYHO-TEXHMYECKOH JHUTEpaTypsl, CBOOOIHO
BJIAJICIOIIEMY OCHOBHBIMHM TMOHATHAMM JUCUMIUIMHBI. TpeOyercs TONHOE NOHMMaHME M YETKOCTh
U3JI0KEHUSI OTBETOB IO SK3aMEHALMOHHOMY 33JaHuI0 (OWJIeTy) W JONOJHHUTENBHBIM BONPOCAM, 3aJaHHBIX




9K3aMeHAaTOpoM. JlomodMHHUTENbHBIE BOMPOCHl, KAk MPaBHIO, JODKHBI OTHOCHTBCA K MaTepuaiy
JTUCIHUIUIUHBI WM Kypca, HE OTPaXXEHHOMY B OCHOBHOM JK3aMEHAIMOHHOM 3a/laHuu (OWsieTe) U BBISBISIOT
MOJTHOTY 3HAHUI CTyA€HTa MO JUCIUILINHE.

4 Oamra 3acinyKMBaeT CTYACHT, OTBETHUBIIMN TMOJHOCTHIO M 0e3 OmuOOK Ha BOIMPOCHI
9K3aMEHAIIMOHHOTO 3aJ[aHUSl M TOKA3aBIIMK 3HAHUS OCHOBHBIX MOHSITHH JUCIHMIUIUHBI B COOTBETCTBHH C
00s13aTeIBLHON MPOrpaMMOl Kypca U peKOMEHIOBAHHON OCHOBHOMW JIUTEPATYPOM.

3 Oamma [aH HEJOCTAaTOYHO TIOJMHBIH M HENOCTaTOYHO pa3BepHYTHIM oTBeT. Jloruka wu
MOCTIEIOBATEIPHOCTh M3JIOKCHUS WMCIOT HapylieHus. JlomyIneHsl OMmMOKM B PACKPHITHH TOHSTHHA,
ynotpebiaeHur TepMUHOB. CTYyIeHT HE CIOCOOEH CaMOCTOSITENIBHO —BBIJCIUTh CYIIECTBEHHBIE U
HECYIIECTBEHHBIE TMPU3HAKK U MPUUYUHHO-CIEJACTBEHHbIE CBsI3H. CTYIEHT MOXKET KOHKPETHU3UPOBATH
0000IIeHHbIE 3HaHMs, JOKa3aB Ha TMPUMEPaX HX OCHOBHBIE TIOJIOKEHHS TOJNBKO C  IOMOUIBIO
npenoaasarens. PedeBoe oopmienue Tpedyer nompaBoK, KOPPEKIUH.

2 Ganna JaH HEMOJHBIM OTBET, MPEACTABISAIONIMN COOON pa3po3HEHHBIC 3HAHUS IO TEME BOIpOca C
CYIIECTBEHHBIMA  OIIMOKaMU B  ompeaeneHusX. IIpucyTcTBYIOT (parMeHTapHOCTh, HEIOTUYHOCTH
uznoxkeHusi. CTyIEHT HE OCO3HAeT CBs3b JAHHOTO TMOHSTHUS, TEOPUU, SIBICHUA C APYTUMHU OOBEKTaMU
JUCHUTITUHBL. OTCYTCTBYIOT BBIBOJIbI, KOHKPETH3ALUS U JI0KA3aTEIbHOCTh M3JI0KeHUsA. Peub HerpamoTHas.
JloronHUTENbHBIE U YTOUHSAIOIIME BOIPOCHI MpernojaBaTelis He MPUBOIAT K KOPPEKIMH OTBETa CTYICHTA HE
TOJIBKO Ha MOCTaBJICHHBIN BOIIPOC, HO U HA IPYTUE BOMPOCHI TUCIUILIAHBI.

1 Gann JaH HEMOJIHBIM OTBET, MPEACTaBISAIOIIMN CO00M pa3pO3HEHHbIE 3HAHUS MO TEME BOIpOCa C
CYIIECTBEHHBIMA  OIIMOKaMU B  ompeaencHusX. IIpucyTcTByOT (parMeHTapHOCTh, HEIOTUYHOCTH
u3noxkeHusi. CTyIEHT HE OCO3HAeT CBs3b JAHHOTO IOHSTHUS, TEOPUH, SIBICHUA C APYTUMHU OOBEKTaMU
JTUCHUIITUHBL. OTCYTCTBYIOT BBIBOJIbI, KOHKPETH3ALUsS U JI0KA3aTEIbHOCTh M3J10KeHUsA. Peub HerpamoTHas.
JlononHUTENbHBIE U YTOUHSAIOIINE BOIPOCHI MpernojaBaTelis He MPUBOIAT K KOPPEKIMH OTBETa CTYICHTA He
TOJIBKO Ha MOCTaBJICHHBIN BONPOC, HO U HA IPYTHUE BOMPOCHI TUCIUILIAHBI.

0 GamIoB - MpH MOJTHOM OTCYTCTBHH OTBETA, UIMEIOIIETO OTHOUIEHHE K BOIIPOCY.

3azaHus HAa TPOBEPKY YMEHUH 1 HABBIKOB

5 OamnoB 3ajaHus BHITIOJHEHBI B OOO3HAYCHHBIN MperojaBaTesieM CPOK, MUChbMEHHBIH OT4eT 0e3
3ameyanuii. PaboTa BBIITOJIHEHA B IIOJTHOM 00BEME C COOIFOIEHHEM HEOOXOINMOI IMOCIIEA0BATEIHLHOCTH.

4 Oanna 3agaHus BBIIOJHEHBI B OOO3HAYEHHBIN IPENOJAaBaTENIEM CpPOK, IMUCBMEHHBIH OTYET C
HEOOJNIBITMMH HEIOUYETaMH.

2 OamnoB 3amaHusl BBHIMOTHEHBI C 3aJIEPKKOW, MHUCHMEHHBIM OTYeT C Hemoderamu. Pabora
BBITIOJTHEHA HE TOJHOCTHIO, HO O0OBEM BBHITIOJIHEHHOW YacCTH TaKOB, YTO IO3BOJISIET MOJYYUTh IPABUIIHHBIC
pe3yIAbTaThl U BHIBOJIBI.

1 OamtoB 3amaHus BBIIOJHEHBI YACTUYHO, C OOJBIIMM KOJHWYECTBOM BBLIYHCINUTENLHBIX OIIHMOOK,
00BEM BBITTOJIHEHHOM YacTH paOOThI HE TIO3BOJISET CAENATh MPABUIHHBIX BBIBOJOB.

0 GamtoB 3amaHus BBIMOJHEHBI, MUCHBMEHHBIM OTYET HE MPEACTABJICH WM paboTa BBIMOJHEHA HE
MOJIHOCTBIO, U 00bEM BBHITIOJTHEHHON YaCcTH pa0OThI HE MO3BOJISIET CACNATh MPABHIBLHBIX BHIBOJIOB.

7.3. IlpumepHbIe OLIEHOYHbIE MATEPHAJBI IS TEKYIIero KOHTPOJISI YCHeBAeMOCTH W TPOMEKY-
TOYHOH AaTTeCTAllMM 10 HTOraM OCBOEHHSI JUCHHMILIMHBI «TexXHOoJIoruM B3aMMOIeliCTBHS BJIACTH,
ou3Heca U 00IIeCTBA»

11. B cocraB nH()OpPMAIIMOHHO-CIIPABOYHBIX JIOKYMEHTOB HE BXOJIUT:

+ yKa3aHue;

— JIOKJIaJTHAs 3aIUCKa;

— CBOJIKA.

12. Bua uH(MOpMaNMOHHO-CIIPABOYHON JTOKYMEHTAIIMH, SIBISIOMICICS CIIOCOOOM ONEepaTHBHOTO
MH(OPMALIMOHHOTO OOMEHa MEXKy OpraHU3alisIMH, Ha3bIBAETCs:

+ nepenucKoi;

— JOKYMEHTAIMeH 715 CITy>keOHOTO MOJIb30BaHMUS;

— CTATUCTUYECKON OTUETHOCTBIO.

13. Yro mpencraBisieT co00i 3asBIICHUE B TOKYMEHTOOOOPOTE OpraHu3arim?

+ DTO MOKYMEHT, KOTOPBIH aJpecoBaH JOJDKHOCTHOMY JIMIy M COJACPKHT KaKylo-THOO MpochOy
paboOTHHKA;

— DTO IOKYMEHT C MPEeAI0oKEHUEM Ha3HAYHUTh, IEPEMECTUTh WX MOOUIPUTH PAOOTHHKA;



— DTO JOKYMEHT, OOBSICHSIONIMIA MPUYUHBI CIYYHBIIETOCS, KOTOPHIM COCTaBIsIeT paOOTHUK HA UMS
PYKOBOJUTEIIS.

14. Yro He ABIsAETCS NPU3HAKOM aKTa?

+ cocraBieHue B cBOOOAHOM Popme;

— YCTaHOBJICHUE (PaKTHUECKOTO COCTOSIHUE /1€ U OTPaKEHHUE €ro B aKTe,;

— KOJUJIETHaIbHOCTh COCTABIICHUSI.

15. JIokyMeHThI, KOTOpbI€ H3JaHbl BHYTPHU YUPEKICHUS M OTIPABIEHBI 3a €ro Mpeaeibl s
PYKOBOJCTBA HHWXKECTOSIIIIMM OpraHaM YIpaBJIEHUS JMOO B IIE€NIAX HCIOJHEHUS MUCHbMEHHBIX YyKa3zaHUMN
BBICIIEC MHCTAHIIMH, HA3bIBAIOTCS:

+ UCXOASIIMMU JTOKYMEHTaMHU;

— BXOJSIINMH TOKyMEHTaMU;

— MIEPENUCKOM.

16. Uto BKiIIOYaET B ce0sl TEXHUYECKOE UCTIOTHEHHUE IOKYMEHTA:

+ DOJIrOTOBKY IpPOEKTa JOKYMEHTa, HabOp M pacleyaTKy TeKCTa IpPOEeKTa, KOPPEKTHPOBKY
coJiepKaHus JOKYMEHTA MOcje coriacoBaHus, opopmiieHrne GUHAIBHOTO BapUaHTa JOKYMEHTA,

— TPENOCTaBICHUE pacleyaTaHHOTO IPOEKTa JOKyMEHTa pYKOBOJUTENI0 Ha COIVIAaCOBAHMUE,
yCTpaHEHUE HETOYHOCTEH, HaOOp OKOHYATETHFHOTO JOKYMEHTA;

— COCTaBJIEHHE JIOKyYMEHTa Cpa3y B OKOHYATEJIbHOM BapUaHTE, €ro MOANHMCAHUE y PYKOBOJIUTEI,
OTIIpaBKa JJOKYMEHTA aJipecary.

17. Korna mOKyMeHT SIBJISICTCS] UCTIOJITHEHHBIM?

+ Korma paccmaTpuBaeMblii B JOKYMEHTE BOIMPOC PA3pEeIIEH IMOJHOCTHIO M MEPernucKa Mo HeMy
3aBepLICHA;

— Kak Tonbpko TOKyMEHTY MPUCBOEH PErUCTPAIMOHHBIN HOMED;

— Korna n10kyMeHT noyyeH KOHEUHBIM aJIpecaToM.

18. Kakue pasmepbl mpUPTOB PEKOMEHAYETCS HCIOIb30BaTh MpU O(POPMIIEHUU JOKYMEHTOB
corsacHo ['OCT P 7.0.97-2016?

+ No 12, No 13, Ne 14;

—Ne 12, Ne 14, Ne 16;

—Ne 11, Ne 12, Ne 14.

19. ludporoii nimm OYKBEHHO-ITU(PPOBON HICHTUPUKATOP JOKYMEHTA, BKIFOUAIONIUI MOPSIKOBBII
HOMEp, [OMOJHSIEMbIH IO JKEIaHWI0 HWHICKCAMH COIJIaCHO HCHOJb3yeMbIM KilaccuduxaTopam,
Ha3bIBAETCS:

+ PErucTpallMOHHBIM HOMEPOM JIOKYMEHTA;

— rpudom;

— JaTO¥ TOKyMEHTA.

20. Kakoii ¢popMat OyMaru UCrosib3yercs 1Jis U3TOTOBJIEHUs OJaHKOB PE30HOLUI?

+ A5, A6;

— A4, AS;

— A6, A4.

1. HoBeiit cotpyanuk otpaboran B opranuzauuu Bcero 10 gneit. HyHO 51 BbIIUTAUYUBATH €My
KOMIICHCAIINIO 32 HEUCIIOIb30BAHHBIN OTITYCK?

a) Jla, 3a 1 nenp

0) [a, 3a 2,33 gus oTmycka

B) Ha ycmoTpenue paboronarens

+r) Her

2. Ecnmm omuata TpyJa B KOMIIAHWM HWD)KE CpeIHEH B PETHOHE IO COOTBETCTBYIOUIEMY BHUIY
HKOHOMHYECKOU JESITETBHOCTH, TO pabOTOaTEIh MOKET OBIT!

a) [lpuBriedeH K aIMUHUCTPATUBHOIN OTBETCTBEHHOCTH

0) OmrpadoBan

+B) BrbI3BaH Ha 3apIUIaTHYIO KOMHCCHIO B HAJIOTOBYIO

r) Bri3BaH Ha 3apIulaTHYI0 KOMHCCHIO B TPYIOBYIO MHCIICKIIUIO

3. Ilpm 3aki04eHUM TPYAOBOTO JOrOBOpa JIMIO, IOCTyNaroliee Ha pabdoTy, NpPEeabsBIACT

paboronatento (CcT. 65):
+a) CHWIC



6) UHH
B) CBHIETENBCTBO O Opake
r) CBUIETENBCTBO O POXKJICHUH peOeHKa

4. Kakol cpoK cUMTaeTCsl MaKCUMAJIbHBIM JUIs1 UCTIBITaHUS NpU Iipuéme Ha paboty (ctT. 70):
a) 1 ron

+0) 6 MecsIeB

B) 3 Mecsla

r) Het orpannuennit

8. YueOHBIii OTITyCK NMPEeI0CTaBIsETCS HA OCHOBAaHUM:
+a) CripaBKU-BbI30Ba

0) 3a4€THOM KHUKKH

B) Beimucku u3 yue6Hol Benomoctu BY3a

r) AKaJIeMHYECKOH CIIpaBKU

10. Yro nenatk, €ciau B IMYHON KapTOUKE 3aKOHUYMIIOCH MECTO Il BHECEHUS MH(pOpMalun
00 OTITyCKE COTPYTHUKA:

a) bosnblie He BHOCUTD B JIMUHYIO KAPTOUKY 3aMUCH 00 OTITyCKe

0) 3aMa3aTh MTPUXOM HIIH 3aKJICUTh HMEIOIIYIOCS HHPOPMAIIUIO U CBEPXY HAIKCATh HOBYIO
B) 3aBECTH BTOPYIO JIUUHYIO KAPTOUKY

+1) OhOpMUTH TOTIOTHEHHUE K TMYHON KapTOUKe

14. TIpu cMeHe paMuiInK COTPYAHUKA HA TUTYJIHLHOM JINCTE TPYIOBOI KHIKKHA HEOOXOIUMO:
a) Hamucatp psiiom HOBYIO (haMuUJIHIO, B35B MPEKHIOK B CKOOKHU

+0) Crapas pamuus 3a4epKUBaCTCs OJHON YEPTOM U BIIUCHIBACTCSI HOBast (DaMUITUS

B) [IpexHior0 Gamunuio 3ama3aTh KOPPEKTOPOM

r) Briucats HOBYIO (hamMuIIMIO IACTOM JpyToro mBera

15. B Tpya0BO# KHUXKE MOTYT OBITH 3amucH o (CT. 66):
+a) Harpaxxnenusx

0) BeiroBopax

B) Hapymenusix

r) HarpaxneHusix, BIrOBOpax, HapyIICHUSIX

16. Tlpu nepeMMEeHOBAaHUY OPTaHU3AIINHU 3AIHCh B TPYIOBYIO KHIKKY:

a) BHOCUTB HE HYXHO

0) HyxHO TOBKO TeM pabOTHUKAM, KOTOPHIE YBOJIBHSIOTCS U3 KOMITAHUU
B) HyXHO TOBKO B CIydae CMEHBI OpraHU3allMOHHO-TIPABOBOM ()OPMBI
+r) HyxHO

17. Ilpu yBOJIbHEHHH TPYA0Basi KHWYKKA BBIIAETCS COTPYIHUKY:

a) B neHp HanucaHus 3asBICHUS 00 YBOJIHHCHHUH

0) B nenp, npeamecTBY 0NN YBOJIbHEHHIO

+B) B mocnenuuii pabounii neHb

r) B cpok, cornmacoBaHHBIN ¢ COTPYTHUKOM

1. Opranu3zanus KazpoBOro JeJI0NPOU3BOICTBA HA MIPEATIPUATHH.

2. JIOKyMEHTHUPOBAHUE TPYAOBBIX MPABOOTHOLICHHI.

3. TexHOJIOrUs NMPOBEIEHUS KaIPOBBIX IPOBEPOK.

4. Texnonorusi opopmiieHUs! TPyAOBBIX OTHOUICHHM pabOTHUKA U paboToaaTers.

5. OdopmiieHre pacTOpKEHHUs TPYIOBOTO JOrOBOpa 110 HHULIMATHBE PaboTOAATENs U 110
COTJIALIEHUIO CTOPOH.

6. ®opMupoBaHHUE JUYHOTO Jiefia paOOTHHKA.

7. Benenue MMYHOTO JUCTKA MO yU&TY KaJpOB KaK 4acTh pabOThI KaIpOBHKA.

8. IIpodeccuonanbHbIe U JIMYHOCTHBIE KAYECTBA KaJJPOBOTO PaOOTHUKA.



9. TexHOJIOTHSI YHUUYTOXKEHHUS KaJPOBBIX JOKYMEHTOB.

10.Pabora ¢ koHpuAeHInaTbHON HHPOpMaLMel KaKk YacTh KaApOBOU pabOThI.

11. CokpaluieHre YUCIEHHOCTH MEepCcoHaa: oopMIIEHHE U IPOBEACHUE MTPOLIEAYPbI

Kak opopmuth 11uHYyI0 KapTOUKY Ha HOBOTO COTPYIHHKA?

Ortser:

3axoauM Bo BKiIanky «Kaapen - « CoTpyaHUKm.

Haxxumaem kHonky «Co3aaTh» - 100aBIsSETCS HOBBIN 3JIEMEHT.

3anonHenue ocHOBHBIX MaHHbIX (DUO, nata poxaenus, UHH, CHUJIC, o)

3anoyiHEHUE JIMYHBIX JAaHHBIX (MECTO POXAEHUS, TPaXJaHCTBO, JOKYMEHT YAOCTOBEPSIOIIUI
JUYHOCTD, TeNeOHBI, afpeca)

3anonHeHue JAHHBIX 00 00pa30BaHNH/KBAJIN(UKALTUH (yuebHOE 3aBEJICHUE,
HaIlpaBJIeHNE/CIIEUAIBHOCTD, TUIUIOM U T.1.)

3anonHenne BkIaaku «CropaBku» (BHECEHHE CBEACHHH M3 CIPaBOK OT  IMPEIbIIYyLIEro
paboTonaTesns Npu HAJTUYUN)

3anojaHeHUe JaHHBIX O CEMbE

3anojaHeHue JaHHBIX O TPYAOBOM AESITEIbHOCTU

3anonHeHue BkIaaku «CTpaxoBaHUe» (JIbrOThI, MHBAJIUIHOCTh M MPOY.)

3anojHeHue JaHHBIX BOMHCKOIO yueTa

YroObl 3aperucTpupoBaTh KapTOUYKy HOBOTO COTPYJHHMKA Ha)KMMaeM BBEpXY KHOIKY «3amucatb U
3aKPBIThY.

2. Kak co3mate mpuka3s o nmpuemMe Ha padoTy OJHOTO COTPYIHUKA?

OTBeT:

3axoauM Bo BKIAAKYy «Kampen - kypHan «lIpuemMsl, mepeBoIbl, yBOJLHESHUS.

Haxumaem kHomnky «Co3natey - «I[Ipuem Ha paboTy».

Bri6upaem u3 criucka coTpyIHUKa, KOTOPOTO HY)KHO OOPMUTBH.

CraBuUM JaTy JOKYMEHTA.

Bo Bknagke «I'maBHOEY:

- BBIOMpaeM JaTy nmpueMa Ha padoTy;

- HCTIBITATeILHBIA CPOK MPU HEOOXOAMMOCTH;

- BRIOMpaeM MoApa3aesiCcHHe U TOJDKHOCTB;

- BBIOMpaeM rpaduk paboOTHI ISl COTPYAHHUKA M BUJI 3aHITOCTH;

- onpenensem OOT.

Bo Brmanke «Omnata Tpyaa» aBTOMaTUYECKH OyJeT ONpeaereH BHUJA HAYUCICHUH U pa3Mep
3apaboTHOM TuTaThl. HeoOXoaumMo ycTaHOBHUTH MOPSIOK pacyeTa aBaHca («PacueTom 3a mepByrO MOJIOBUHY
MecsIa).

Bo Bkmaake «TpymoBoii moroBop» HEOOXOAMMO YKa3aTb HOMEpP W JaTy TPYJIOBOTO JOTOBOpa H
MOCTaBUTH (DIIAXKOK, €CJIM JOTOBOP CPOUHBbIN. BHECTH WHBIE YCIIOBUS €CITU 3TO HEOOXOAUMO.

Jlyst Toro, 94TOOBI JOKYMEHT OBLIT CO3/1aH HAa)KMMaeM KHONKY B BepxHeM JieBoM yriy «lIpoBectu u
3aKPBITHY.

3. Kak opopmuTh mepeBo1 HECKOJIBKUX COTPYIHUKOB B IpyTroe moapa3eiieHue?

OTBeT:

3axoauM Bo Bkianky «Kanpen - sxypHan «[Ipuemsl, mepeBoibl, YBOJbHEHUSD.

Haxxumaem kHonky «Co3natb» - «KagpoBslil mepeBoj CIUCKOMY.

BnHocuMm naty nokymeHra.

B TtabnuyHOi YacTW Ha)xuMaeM KHOMKY «J/[00aBUTB» W B OTKpPBIBIIEMCS OKHE BbIOMpaeM
COTpYIHUKA, CpOoK mepeBoga. B 3akmaake «lmaBHoe» crtaBuMm (umaxok «llepeBectn B japyroe
nojipas/ieJiecHue» - BBIOMpaeM TojpasieiieHne W JOKHOCTh. CtaBuM (iaxok «OTpa3uTh B TPYIOBOM
KHIDKKe». Bo Bkiaake «Ormuiata TpyJa» aBTOMATHYECKH MOSIBATCSA JaHHBIE O TUIAHOBBIX HAUUCICHUSAX Ha
HOBOM paboueM wmecte. Bo Bkiaake «TpyaoBoil T0TOBOp» BHOCHM CBEACHHS O JOMOJHUTEIHHOM
COJIAIIEHUH K TPYJIO0BOMY J0roBopy. Bo Bkiaake «JlomogHUTENbHO» BHOCHM MPUYMHY U OCHOBAHHUE ISt
nepeBojia.

Haxxumass BHM3Y nokymeHTa KHOMKY «OK» - COTpyIHUK-TIEpEBOJHHK TOSBUTCS B TaOIWYHOMN
4acTu TIoKyMeHTa «KaapoBblii epeBoIy.

Jis  nmoGaBlieHUs CIEAYIOMIETO COTPYJHMKA HAXKUMaeM KHOMKY «Jlo0aBUTB» U TOBTOPSIEM



HE00XO/AUMBIE AEHCTBUS.

[Tocne BHeceHUs BCeX COTPYAHUKOB — HaskUMaeM «IIpoBecTu u 3aKpbITh.

4. Kak co31aTh IpuKa3 Ha yBOJIbHEHHE paOOTHUKA?

Ortser:

3axonuM Bo BKIaaky «Kanps» - xypHai «lIpuemsl, nepeBoibl, yBOJbHEHUN.

Haxumaem kHonky «Co31aTh» - «YBOJIBHEHUE.

B ocHOBHOIl wacTu IOKyMeHTa BbIOMpaeM JaTy, MeCSI] HAaYMCICHHUS M COTPYIHHMKA, KOTOPOTO
HEO0OXOIMMO YBOJIHTH.

Bo Bkmagke «YclioBHs yBOJBHEHHs» BBIOMpaeM JaTy, OCHOBaHME YBOJIbHEHHs (CO CCBUIKOW Ha
crateio TK P®), craBum Quakok «OTpa3uTh B TPYJAOBOM KHIKKE». Jlamee yka3piBaeM KOJWYECTBO JHEH,
3a KOTOpBIE BBIIUIAYMBAETCS BBIXOJIHOE MOCOOME (€CIM Takoe ycJIOBHE MperycMOTpeHo). CTaBuUM (uiakKu
«YuuteiBath MPOT» u «Hauucnuts 3apruiaty». Huxke aBToMaTmuecku OyayT pacCUMTaHbl CyMMBI IO
3apabo0TKy 3a OTpabOTaHHOE BpeMs, KOMIIEHCALlUsi HEHCIIOJb30BAaHHOTO OTIYCKAa M BBIXOJHOE MocoOue
(ectu mpenycmoTpeno), paccuntan HIDJI. Jlanee ycranaBivMBaem JaTy BBITUIATHI (MTOCIEIHUM paOOUHit
JICHbD).

Bo Bkmanke «KommeHcarmst OTIycka» aBTOMAaTHYECKH OyAyT pacCuUMTaHbl CYMMBI W JTHH
KOMIICHCAIUH.

Bo Bkmagke «Hauucnenus u ynepkaHus» aBTOMAaTHYECKHM pACCUMTAIOTCS BCE HAYHMCIEHUS,
YAEP>KaHUS U CTPAXOBbIE B3HOCHI.

Bo Bkiagke «CnpaBku Hpu yBOJBHEHUU» MOXXHO pacreyatars crpaBky 2-HIADJI u Ucxoasuryro
CIpaBKYy JUIsl pacyeTa nocoOui.

B 3akitoueHuM Ha)XXMMaeM KHOIKY «IIPOBECTH W 3aKpbITh» U JOKYMEHT IOSBUTCA B XKypHaie M
IIPOYMX PETUCTpax ydera.

5. Kak opopmuth ouepeHOM €KEeToJHbIA TPYIOBOW OMIIAYMBAEMbBIN OTITYCK COTPYIHUKY?

Ortger:

3axoauM Bo BKiIaKy «Kazapen - xxypHan «OTimyckay.

Haxumaem kHomnky «Co3aatb» - «OTImycK».

Bribupaem gaty u mecsiy HauuclieHus. Beibupaem coTpyHHKa U IEPUOJT OTITYCKA.

Bo Bknaake «OCHOBHOM OTHYCK» CTaBUM IE€PUOJ OTIYCKa U aBTOMATUYECKU PACCUUTHIBACTCS
KOJIMYECTBO KaleHAapHbIX JHed. Huke aBTOMaTH4eCcKHM NPOU3BOAMUTCS pacyeT OTIYCKHBIX C Y4YeTOM
cpennero 3apaboTka coTpyaHuka, a tarke HJDJI. [anee ompenensieM BUJ BBIIIATHI (B MEX PacuETHBIN
NEPUO) U TUNIAHUPYEMYIO 1aTy BBIILJIATHI.

Bo Brimaake «J/lomomHUTENbHBIE OTIYCKa» TPH HEOOXOAWMOCTH BHOCHM  CBEIEHHUS O
JIOTIOTHUTEIHLHOM OTITYCKE.

Bo Briagke «HauncneHo» aBTOMATHYECKH 3alOJHATCS CBEJEHUS O HAYUCICHHBIX CyMMax
OTITyCKHBIX.

Jlig perucTpanuu JOKyMEHTa Ha)KMMaeM KHOIIKY B BEpXHEM JieBoM yrity «lIpoBecTu u 3aKpbIThY.

6. Kak co3znats Tabens yuera pabodero BpeMeHu?

OTBeT:

3axouM BO BKIAAKY «3apruiatay - « YueT BpeMeHn» - « Tabemmy.

Haxxumaem kHonky «Co3natby.

BriOupaem mecsl, 3a KOTOPBIH HY)KHO CO371aTh Ta0eNb U JJaTy €ro COCTABICHUS.

Haxxumaem KHOTIKY «3amoJHUTHY.

B TabnuuHOM YacTH MOSBISIOTCS CBEACHHUS JIUIsl TA0ESI: COTPYIHHUKH, THA MECSIIa, BUIbI BPEMCHHU.

JlaHHbBIE MOKHO MPABUTh.

B BepxHeli wactu JgokyMeHTa HaxxumaeMm Ha KHOTNKY «llewate T-13» u popmupyem Tabenb yuera
pabouero BpeMeHH HakuMasi KHOTIKY «IIpoBecTu 1 3aKpBITHY.

7. Kak opopmuth yaepxaHusi COTpYAHHUKY 110 UCTIOTHUTEILHOMY JIUCTY?

Ortser:

3axouM BO BKIIAJIKY «3apIuiaTay - « Y AepKaHus» - «AJIIMMEHTHI U APYTUE YIS KAHUSI.

Haxxumaem knonky «Co3nate» - « ICTIOMHUTENbHBINA JTUCT.

CraBUM J1aTy HCIHOJHUTENIBHOIO JIUCTa, BbIOMpaeM coTrpynHuka. B crpoke «llomyuaTens» co3zmaem
HOBO€ (PU3UYECKOE JHUIIO, SBISIONIEECS TOMydaTeieM CPEJICTB IO HUCHOJHUTEILHOMY JHUCTY. B cTpoke



«Anpec» BHOCUM TOT ajpec, Ha KOTOPBIM HEOOXOAMMO TEPEUYUCHIATH CPEACTBA  COTJIACHO
HCIIOJTHUTEIIBHOMY JIUCTY.

VYka3plBaeM MepuoJ yAepKaHUs U crnoco0 pacuera ((GUKCHPOBAHHOW CYMMOM, MPOICHTOM WU
JIOJICH).

[Ipu HeoOxomumocTu cTaBuM Quaxok «I[Ipekpatuth ynepskaHue MO AOCTHIKEHUIO Tpenena» u
YKa3bIBaeM CyMMY.

Bce cBenenus ans JaHHOTO JOKyMEHTa OepyTCsl U3 UCIIOIHUTEIBHOTO JIMCTA.

B konme HaxmmaeM KHONKY «[IpoBecT ¥ 3akphiTh» M C YKa3aHHOTO TMepuoja OyayT
MIPOU3BOJIUTHCS YACPKAHUS U3 3apILIAThl JAHHOTO COTPYIHHKA.

8. Kak coznath nokymeHt B 1C JIokyMeHTOO00OpOT

Ortger:

BeiOpats B pazgene “JlokyMeHTHI M (pailabl” COOTBETCTBYIOLIYIO KOMaHAy u3 rpymmnsl Co3nats,
BBIOpATh HYXKHBIA BUJ] IOKYMEHTA.

3anonHuTh QopMy (KapTOuKy), NPUCOETUHMUTH (aiibl Ha 3aknajake Daiyibl MM HCIIOJIB30BaTh
KHOTIKY (/loGaBuTh (hail), a 3areM COXpPaHUTh W 3aPETUCTPUPOBATH JOKYMEHT (CreHEepHUpOBaTh
pErHCTPaLMOHHBIN HOMED).

[Ipu peructpauuu AOKyMEHTa MpOrpaMMa aHAIU3UPYET €ro PEKBU3UTHI U HILET MOAXOASIIYIO
HacTpoliky HyMmepanuu. Ecnm HacTpolika He HaiijieHa, TO BblgaeTcs cooOuieHune o6 ommOke. Tornma
CJIEZyeT CO3/AaTh €e.

Ecnu HaliieHO HECKOJIBKO MOIXOAALIMX HACTPOEK, TO IPUMEHsEeTCs Ta, KOTOopas MOIXOAMT IO
HaMOOJIBIIIEMY YUCITy U3MEPECHHUH.

9. Kak Hactpouts BUJ U HyMepaluio gokymeHTa B 1C JlokymeHTo000pOT

Ortser:

YcraHOBKa HACTPOEK BHJA JOKYMEHTa BBINIOJIHAETCS Ha 3akiangke «Bua mokymenra — Hactpoiiku»
KapTOYKM BHJA JOKyMEHTa. B clipaBo4yHOI MHPOpPMALMU MOKHO MPOYMTATh OINUCAHHE OOLIMX HACTPOEK
JUIsL BCEX BUJOB JIOKYMEHTOB Ha IpPUMEpPE BUJOB BHYTPEHHHX JOKYMEHTOB. Oco00e BHHMaHUE HMEET
napaMmerp <«JSIBisiercs 0roBopomM» — HACTpOMKa O3HAa4yaeT, 4YTO JOKYMEHTHI 3TOrO BMJIA SBISAIOTCA
JIOTOBOPAaMM M IpPH YCTAaHOBKE 3TOH HACTPOWKH aBTOMAaTHUYECKH YCTAHABIIMBAIOTCS 0€3 BO3MOXKHOCTH
OTKJIIOUEHUS JIPYTHME€ HACTPOMKH.

Jlnst co3maHuss M HACTPOWKM TpaBwil (OPMHUPOBAHUS HYMEPATOPOB MPEAYCMOTPEH CIIPABOYHHK
Hywmepartopsl. CrnpaBOYHMK OTKpBIBA€TCSI MO OJAHOMMEHHOW KOMaHJE B MeHI0 pasnena HopmarusHo-
cripaBoyHasi HH(QOpPMAIHsL.

Ha 3axnagke «®opmaT HOMepa» MOXXHO BbIOpAaTh OJHO MJIM HECKOJBKO CIIY>KEOHBIX MOJEH i
oroOpaxenus. dopmar pPErUCTPAIMOHHOTO HOMEpa MOXKET BKIIOYaTh B CeOsl pa3iMuHbIC CITyKeOHBIC
HOJIsl, OTMEUYCHHbIE KBAJpPAaTHBIMM CKOOKaMH, M pas3fenuTenu (Hampumep, THpe, Kocas depta). Ecmm
paszenurenb MOMEIIEH B KBaJpaTHbIE CKOOKHM, BHYTPU KOTOPBIX YKa3aHO CIIyXeOHoe Imose, TO OH Oyner
700aBJieH K HOMepY TOJIBKO B TOM Cllydae, eciu OyJeT 00aBlIeHO Clly:KeOHOoe MoJie.

[Tocne co3manus W ycTaHOBKH (popMaTa HymepaTopa HEOOXOIMMO MPHUBS3ATH €r0 K OJHOMY HITH
HECKOJIbKUM BHJAaM JOKYMEHTOB. OJTO MOXHO CcJielaTh Kak B KapTOdyKe HyMeparopa (Ha 3aKiajke
«/JlercTByeT uis», Tak U B KAPTOUYKE BUAA TOKyYMEHTa Ha 3axiajake « Hymepanus».

JUis omHOro BHJAa [JOKyMEHTa MOJKHO YyKa3aTb HE3aBHUCHMYH0 HyMEpalMIO Ha 3aKJIaiKe
«He3aBHcUMas Hymepauus». HesaBucumas Hymepanus IO OpPraHHM3alMd IO3BOJUT JOKYMEHTaM BHJA,
KOTOPOMY Ha3HAa4e€H JTOT HYMEpaTrop, HMETb pETrUCTPallMOHHBI HOMep oJHoro ¢opmara, HO C
VHIUBUyIbHOW HyMepaluen 1o Kak101 OpraHu3alyi.

10. Kak HacTpouTh 1madnon gokymenTa B 1C JJokyMeHTO000pOT

Otser:

[Ipy co3zgaHMM JOKyMEHTa B MpOorpaMMe MpPeayCMOTPEHa BO3MOXKHOCTh aBTOMATHUYECKH
3aIl0JIHUTh €r0 PEKBU3UTAMH U TIPUCOCIMHUTE (aifiIbl IO 3apaHee HACTPOSCHHOMY IIa0JIOHY .

[Tpu co3manum BUAa JOKyMeHTa yJI00HO cpa3y J00aBUTh K HEMY IIA0JOH JOKYMEHTa U HaCTPOUTH
ABTOMATHUYECKOE 3alojHeHHEe (aiijioB. DTH HACTPOWKHM JOCTYIHBI B KAapTOYKE BHJA JOKYMEHTa Ha
3aknazke «I11abi10H noKyMeHTay.

Ha Bxagke «PeKBH3UTHI TOKYMEHTa» MOXKHO CO37[aBaTh HAMMEHOBAaHUE JIOKYMEHTA I10 IA0JIOHY .

[Ipy wW3MEHEHWHM pEKBHU3WTA, YYACTBYIOIIETO B IIA0JOHE HAUMEHOBAHHS, OH AaBTOMATHUYECKH



W3MEHUTCS B HAMMEHOBAaHUHU JOKyMmMeHTa. Hampumep, U3MEHEHHBIN PErucTpallMOHHBIA HOMEp JOKYyMEHTa
ABTOMATUYECKHU U3MEHUTCS U B HAUMECHOBAHHH.

Hactpoiika aBTo3amonHeHus Mma0lioHa BBIMONHIETCS B KApTOUKE BHUAA JOKYMEHTAa Ha 3aKIaiKe
«I1labmon qoxymeHnTa — @ainbs 1o ceblikaM «He HacTpoeHo» mim «OTKPBITH.

ITpu HacTpoiike aBTOMAaTHYECKOIo 3amojHeHus 1malnoHoB (aiinoB ¢popmata Doc, Docx, Dot, Dotx
B OTKpPBIBILEHCS KapTOUKE JOCTATOYHO OTMETHUTh HYXHbIE IMOJIA HA 3aKjaake «PeKBU3UTH), U MpOrpaMma
aBTOMATUYECKHU CO3/1aCT UX B (haiiie.

NTOI'OBOE TECTUPOBAHUE

11. B coctaB nuH()OpMAIIMOHHO-CIIPABOYHBIX IOKYMEHTOB HE BXOJIUT:

+ yKa3aHue,

— JTOKJIa/IHAasl 3aIMCKa;

— CBOJIKA.

12. Bua uH(bOpManMOHHO-CIPABOYHON JOKYMEHTAIIMH, SIBISIOLICICS CIOCOOOM OMNEepaTHBHOTO
MH(OPMAaLIMOHHOTO OOMEHa MEX/y OpraHU3alisIMH, Ha3bIBAETCS:

+ MepenucKoi;

— TOKyMEHTAIMeH ISl CITy>KE€OHOTO MOJIb30BaHMUS;

— CTaTUCTUYECKON OTUETHOCTBIO.

13. Yrto mpencrapisieT co0oit 3asBIIEHUE B IOKYMEHTOOOOPOTE OpraHu3aIim?

+ DTO MOKYMEHT, KOTOPBIH aJpecoBaH JOJDKHOCTHOMY JIMIy M COAEPKHUT KaKyro-TH00 MpochOy
paboTHHKA;

— DTO IOKYMEHT C MPeAoKEHUEM Ha3HAYUTh, IEPEMECTUTh WIIH MOOUIPUTH PaOOTHHKA;

— DTO MOKYMEHT, OOBSCHSIOIINI MPUYHUHBI CITYYHBIIETOCS, KOTOPBIH COCTAaBIISIET paOOTHUK HA UMS
PYKOBOJUTEIIS.

14. Yto He sBAsSETCS NPU3HAKOM aKTa?

+ cocraBiieHue B cBoOOAHOM popme;

— YCTaHOBJICHHE (PAaKTHUECKOTO COCTOSIHHE JIeT U OTPaKEHHUE €r0 B aKTe,

— KOJUIETUAJIbHOCTh COCTAaBJICHUSI.

15. JlokyMeHTBI, KOTOpbI€ W3JIaHbl BHYTPH YUPEXKACHHUS WU OTIPABICHBI 3a €ro MpeAebl JUIs
PYKOBOJICTBA HIDKECTOSIIIMM OpraHaMm yrpaBlieHUs JTu00 B LENSAX HCIOIHEHHS MHCbMEHHBIX YKa3aHUI
BbICILIEH MHCTAHIIUU, HA3bIBAIOTCS:

+ HUCXOAAIMMU JTOKYMEHTAMU;

— BXO/ISIIIIMMH JIOKYMEHTAMHU;

— MEPETMUCKOM.

16. Yto BKIIIOYAET B ceOsl TEXHUUECKOE UCTIOTHEHUE JOKYMEHTA:

+ TOJrOTOBKY TMpOEKTa JOKYMEHTa, Habop M pacleyaTKy TeKCTa IPOEeKTa, KOPPEKTHPOBKY
coJiepKaHusl JOKyMEHTa IOCIIe CoriacoBaHus, opopmieHrne GUHATHLHOTO BapHAaHTa JTIOKYMEHTA,

— TPEeAOCTaBJIEHWE pPACHEYaTaHHOTO TMPOEKTa JOKYMEHTa pPYKOBOJUTEIK Ha CONNIACOBAHME,
yCTpaHEHUE HETOYHOCTEHN, HAOOP OKOHYATEIBHOTO JOKYMEHTA;

— COCTaBJIEHUE JOKYMEHTa Cpa3y B OKOHYATEJIIbHOM BAapUaHTE, €ro MOJINUCAHUE Yy PYKOBOJUTEINS,
OTIIpaBKa JJOKYMEHTA ajipecary.

17. Korna 1OKyMEHT ABJISETCS UCIIOJTHEHHBIM?

+ Korna paccmaTpuBaeMblil B JOKYMEHTE BOIIPOC DPA3pELIEH IOJHOCTBIO M IEpEeNnucKa M0 HEMY
3aBEpILCHA;

— Kaxk ToJIbKO TOKYMEHTY IPUCBOEH PETUCTPALIMOHHBIN HOMED;

— Korna n1okyMeHT noiayyeH KOHEUHBIM apecaToM.

18. Kakme pasmepsl MPHUPTOB PEKOMEHIYETCS HCIIOIB30BaTh MpH O(POPMIICHHH JOKYMEHTOB
cornmacHo ['OCT P 7.0.97-2016?

+ Ne 12, Ne 13, Ne 14;

—No 12, Ne 14, Ne 16;

—Ne 11, Ne 12, Ne 14.

19. Iudporoit uim OykBeHHO-ITUGPOBOH HMIAECHTU(DHUKATOP JOKYMEHTA, BKIFOYAIONMINNA MOPSIKOBBIN
HOMEp, JOMOJIHAEMBIA 10 JKEJaHWI0O MHICKCAMH COIJIACHO HUCIOJBb3YEMBIM  KJIACCH(HKATOPaM,
Ha3bIBACTCS:

+ perucTpaliOHHBIM HOMEPOM JIOKYMEHTA;

— rpuom;

— JIaTOW IOKYMEHTA.



20. Kaxoii (popmaT OymMaru CHOIb3YETCs ISl U3TOTOBIICHUS OJAHKOB PE30JIOIHIA?

+ A5, A6;

— A4, AS;

— A6, A4d.

1. HoBelif coTpyanuk orpabortan B opraHuzauuu Bcero 10 mueil. HyXHO 71 BbIIIauuBaTh €My
KOMIICHCAITUIO 32 HEUCIIOIb30BaHHBIN OTITYCK?

a) Jla, 3a 1 nenp

0) Ma, 3a 2,33 gus otmycka

B) Ha ycmoTpenue paboronatens

+r) Her

2. Ecniu omuata TpyAaa B KOMIIAHMM HH)KE CpelHEH B PETHOHE [0 COOTBETCTBYIOLIEMY BHIY
HKOHOMHUECKOH JesITeIbHOCTH, TO pab0oTOaTe b MOKET OBITh:

a) [IpuBneveH Kk aAIMUHUCTPATUBHOM OTBETCTBEHHOCTH

6) OwmrrpadoBan

+B) BbI3BaH Ha 3apIUIaTHYI0 KOMUCCHIO B HAJIOTOBYIO

r) BeI3BaH Ha 3apmiiaTHY10 KOMUCCHUIO B TPYIOBYIO HHCIIEKIIHIO

3. Ilpu 3axiroueHWH TPYJOBOTO JOTOBOpa JIMIO, IMOCTYyMawiiee Ha paboTy, NPEAbSBISLCT
paboronatento (CT. 65):

+a) CHWIC

0) UHH

B) CBHIETENHCTBO O Opake

r) CBUICTEILCTBO O POKJICHUU peOeHKa

4. Kakoii CpoK CUMTAETCS] MAaKCUMAaJIBHBIM JIJIS1 UCTIBITAaHUS TIpH mpuéme Ha padoty (cT. 70):
a) 1 rox

+0) 6 MecseB

B) 3 Mmecsna

r) Her orpannuenuii

8. YdeOHBIl OTITYCK MPEIOCTABISCTCS HA OCHOBAHUU:
+a) CripaBKH-BbI30Ba

0) 3a4ETHOM KHUKKH

B) Brimucku u3 yuebHol Beromoctu BY3a

r) AKaJIeMUYECKOM CIIpaBKU

10. Yro nenate, €ciau B IMYHON KapTOUKE 3aKOHUYMIIOCH MECTO IS BHECEHHS WH(POpMAIUN
00 OTITyCKE COTPYyTHHKA:

a) bonbiie He BHOCUTH B TMUHYIO KAPTOYKY 3aIUCH 00 OTITYCKE

0) 3ama3aTp ITPUXOM MU 3aKJICUTh NUMEIOIIYIOCS HHPOPMAIIHIO U CBEPXY HAIUCaTh HOBYIO
B) 3aBECTH BTOPYIO JIMUHYIO KaPTOUKY

+1) OPOpMUTH AOMOTHEHHE K JINYHON KapTOUKe

14. TIpu cMeHe paMuiIuK COTPYAHUKA HA THUTYJIHLHOM JINCTE TPYIOBOI KHIKKHA HEOOXOIUMO:
a) Harmcats psimomM HOBYIO (haMUJIHIO, B3SIB MPEKHIOIO B CKOOKHU

+6) Crapast hamuius 3a4epKUBaETCsI OJTHOM YEPTOW U BIIMCHIBACTCS HOBast (haMIITUS

B) [IpexxHIoro paMminmio 3amMazate KOPPEKTOPOM

r) Briucatp HOBYIO (haMHIIMIO TTACTOM qPyToro mBera

15. B Tpy10BO¥ KHM)KKE MOTYT OBITH 3amicH O (CT. 66):
+a) Harpaxxnenusix

0) BeiroBopax

B) Hapymenunsax

r) Harpaxienusix, BBITOBOpax, HapyIICHUSIX



16. Ilpu nepeMeHOBaHUYU OpPraHU3aLMU 3allUCh B TPYJOBYIO KHIKKY:

a) BHocUTb He HYXHO

0) Hy»xHO TONBKO TeM pabOTHHUKAaM, KOTOPHIE YBOJIBHSIIOTCS U3 KOMITAHUN
B) Hy»XHO TOJIBKO B Cllyyae CMEHbI OpraHU3al[MOHHO-IIPAaBOBOM (hOPMBI
+r) HyxHO

17. Tlpu yBOJIBHEHUHU TPY10Bast KHMXKKA BBIIAETCS COTPYAHUKY:

a) B nenp HanucaHus 3asBIeHUS 00 YBOJIbHEHUH

0) B neHb, npealecTByOMUN YBOIbHEHUIO

+B) B nmocnenuuii pabouunii 1eHb

r) B cpok, cornmacoBaHHbI ¢ cCOTpYTHUKOM

8. IlepeyeHb OCHOBHOM M JONMOJHHUTEJbHOH Y4eOHOH JHUTEPATYPbl, HEOOXOAUMON /sl OCBOCHHS
AUCHUTINHBI

a) IlepeueHb OCHOBHOW W JONOJHHUTENBHOM y4eOHOM JUTEpaTypbl, HEOOXOOUMOM s OCBOCHHUS
JUCIUTTAHBI

OCHOBHafl
JI1.4 cocr.: C. B. Jlesymkuna, E. I'. Cepruenko ; CraBponosbckuii ['AY TexHosnoruu ynpapieHus
nepcoHanom:yue0. mocodue. - CtaBponos, 2023. - 2,34 Mb
JI1.10 KubanoB A. ., HypakoBa W. b., DcaynoBa U. A., Illatamosa H. W., Mutpodanosa E. A,
CotnuxoBa C. W., I'arapunckas I'. II., Cne3sko B. B. VYnpasnenue nepconasom B Poccuu: uctopus u
COBPEMEHHOCTh [DNEeKTpOHHBIH pecypc|:MoHOrp.. - MockBa: OOO "Hay4yHOo-M31aTe€NbCKUN LEHTP
NH®PA-M", 2024. - 240 c. — Pexxum gocrtymna: https://znanium.ru/catalog/document?1d=446778
J1.9 Mymnamze P. I'., BacunbeBa U. B., Anemmna T. H. OcHOBBl yIlpaBieHHs NEpPCOHAIOM
[DnexTponHbIit pecypc]:yued. mocodue ; BO - bakanaspuat. - Mocksa: Pycaiinc, 2024. - 150 c. — Pexxum
nocrymna: https://book.ru/book/953614
JI1.8 PebpoB A. B. MotuBanust u omnata tpyna. CoBpeMEHHBIE MOJEINW W TEXHOJOTHUHU [DJIEKTPOHHBIN
pecypc]:yueb. mocobue; BO - bakamaBpumar, Maructparypa. - MockBa: OOO "HaydHo-u3marenbcKuit
nentp MH®OPA-M", 2024. - 346 c¢. — Pexxum moctymna: https://znanium.com/catalog/document?1d=435739
JI1.7 Anekceea I'. W. byxrantepckuii (¢GUHAHCOBBIN yd4eT. ApEHAHbIE OTHOUICHUS [DJIEKTPOHHBIN
pecypc]:yueb. mocodue ; BO - bakamaBpuar, Maructparypa. - Mocksa: KnoPyc, 2023. - 157 c. — Pexum
nocryma: https://book.ru/book/948570
JI1.6 Bynwira P. II., I'pumikuna C. H., PoxnoBa O. B., Cadonosa 1. B., JlaBpos JI. A. byxranarepckuii
y4eT ayauT ¥ (OPMHpPOBAHHE KOPIOPATHBHON OTYETHOCTH [DIEKTPOHHBIN pecypc|:yueObnuk ; BO -
bakanaBpuar, Marucrtpatypa. - MockBa: KnoPyc, 2023. - 230 c¢. — Pexum pocryna:
https://book.ru/book/953097
JI1.5 CenumeB H. B. 1C: Byxrantepus npennpusatus 8.2 [DneKkTpoHHBIH pecypc]:mpakT. nocobue ; BO -
bakanaspuart. - Mocksa: KnoPyc, 2025. - 385 c¢. — Pexum noctyna: https://book.ru/book/955398
JI1.11 Ywmpkosa IO. P. YnpaBneHue nepcoHaIOM OpraHu3anuu [DIEKTPOHHBINH pecypc]:yued. mocobdue ;
BO - bakanaBpuar. - Mocksa: Pycaiiuc, 2024. - 166 ¢. — Pexxum noctyna: https://book.ru/book/953839
JI1.12 Kymukosa JI. U., MyxamerzsaoB P. 3. ®opmupoBanue (UHAHCOBOW OTYETHOCTH B YCIOBHAX
1M(HpOBON APKOHOMHUKH [DJIEKTPOHHBIM pecypc|:MoHorpadus. - MockBa: Pycaitnc, 2023. - 225 c. —
Pexxum noctyna: https://book.ru/book/951415
J1.2 coct. C. B. JleBymkuna ; CtI’AY OneHka M KOHTPOJUIMHI II€PCOHANA:METOJ. YKa3aHHA IIO
MPOBEACHUIO CAMOCTOSIT. W HWHIWBUIyaIbHOW paboThl OakamaBpoB 10 HampaieHuto 38.03.02 -
MeunempkMeHT, npodwis "Yp. uesoBedeckuMu pecypcamu'. - Ctaspomnoss, 2018. - 547 Kb
JI1.1 Bonosckass H. M. CoumanbHO-TpyZIOBBIE OTHOIIEHUS [DNEKTPOHHBIN pecypc]:yued. mocobue ; BO -
bakanaspuar. - MockBa: OOO "Hayuno-usgarensckuid nentp MHOPA-M", 2020. - 185 c. — Pexum
nocrytma: http://znanium.com/go.php?1d=1128640



J1.3 coct.: JI. A. Cemxo, JI. A. AnryxoBa ; CraBpononbckuii ['AY Ornenka W KOHTPOJUIUHT
nepcoHana:yue6. nocooue. - CraBponosns: Ceksoiis, 2020. - 2,32 Mb

JAONOJIHUTEIbHAsA
JI2.5 coct.: A. B. Hazapenko, JI. A. AntyxoBa, M. A. Cemko, [I. C. Keanna, C. B. JleBymxkuHna ;
CraBpononbekuit  ['AY  JIokyMeHTHpOBaHHE  YHpPABICHUYECKOW JeATeNbHOCTU:yued. mocobue. -
CraBpomnous, 2019. - 1,10 Mb
JI2.4 benuxosa U. I1., Ucaenko A. Il. YnpaBnenue nepcoHanoMm:pabodasi TeTp. Uil CaMOCTOST. pabOThI
cTyaeHToB. - CraBponoisib: AIPYC, 2018. - 908 Kb
JI2.3 T'enxkun b. M. Opranusanusi, HOpMUPOBaHME M OIUIaTa TPyJa Ha MPOMBILUIEHHBIX MNPEANPUATUAX
[DnexTponnblii pecypc]:yueObnuk ; BO - bakanmaBpuar, Marucrparypa. - MockBa: OOO "lOpunnueckoe
uznatensctBo Hopma", 2022. - 416 c. — Pexum gocryma: http://znanium.com/catalog/document?
1d=399575
JI2.6 KonwokoBa H. M. Ommara Tpyna mnepcoHama [DNeKTpOHHBINH pecypc]:yued. mocodue ; BO -
bakanaBpuat. - Mocksa: KnoPyc, 2021. - 157 ¢. — Pexxum noctyna: https://book.ru/book/936617
JI2.2 Tanty U. C. KondurypupoBanue B cpeae 1C: [lpeanpusitue [DIeKTpOHHBIH pecypc|:pakTUKYM;
BO - bakanaBpumar. - MockBa: PTY MUPDA, 2021. - 66 c. — Pexum pocryna:
https://e.lanbook.com/book/176533
JI2.1 PebpoB A. B. MotuBauus u omnata Tpyaa. COBpeMEHHBIE MOJEIM U TEXHOJOTHH [DIEeKTPOHHBIN
pecypc]:yue6. mocobue ; BO - bakamaBpuar. - MockBa: OOO "Hayuno-u3natenbckuii nieHTp MH®DOPA-
M", 2020. - 346 c. — Pexxum goctyma: http://new.znanium.com/go.php?id=1070320
6) Meroauyeckue Marepuaibl, pa3pabOTaHHBIE MpernoAaBaTeIIMU Kadeapbl 1O JUCHUIUIMHE, B
cootBeTcTBUU ¢ ipoduiem OII.
JI3.1 [ypakoBa U. b., Bonkosa JI. Il., Kobuesa E. H., IlonskoBa O. H. Ympasnenue nepcoHanom
[DnexTponnblit pecypc]:yueonuk; BO - bakanmaBpuar, Maructparypa, Crnenuamuter. - Mocka: OOO
"HayuHo-n3narenbckuit LEHTP NHOPA-M", 2023. - 570 C. - Pexum JOCTYyIIa:
https://znanium.com/catalog/document?id=422733
JI3.2 KopmmkoBa M. B. KaapoBoe aenonpou3Boacto:yued. mocobue. - CraBponosis, 2018. - 1,50 Mb
JI3.3 beikoBa T. A., Bsanosa JI. M., Kykapuna FO. M., Cankuna JI. B. Jlenonpou3BoacTBO [DIEKTPOHHBIN
pecypc]:yuebnuk; BO - bakamaBpmar, Crneumamurer. - MockBa: OOO "HaydHo-W3maTenbCKuil IICHTP
NH®PA-M", 2023. - 403 c. — Pexxum gocrtyna: https://znanium.com/catalog/document?id=429005
JI3.4 CsucrynoBa WM. TI'. KagpoBoe ajaMHHHCTpHpOBAaHHUE:yueO.-METOMI. TOCOOHWE JJisi OpTaHHU3AINH
CaMOCTOSITENIbHON padOThl CTYACHTOB HaIlpaBieHUs MeHeKMEeHT Npoduib «YTpaBieHHEe OU3HECOM». -
Craspornoins, 2023. - 371 Kb
JI3.5 Cemume H. B. 1C:VYmpasnenue Ttoprosueil 8.2 [DnekTpoHHBIN pecypc]:mpakT. mocobue ; BO -
BakanaBpuat. - MockBa: KuoPyc, 2024. - 389 c. — Pexxum noctyna: https://book.ru/book/950990
JI3.6 Tebexun A. B. Crparernyeckoe yrpaBlieHHE NMEpCOHAJIOM [DineKTpoHHBIN pecypc]:yueOnuk ; BO -
baxanaspuat. - Mocksa: KnoPyc, 2023. - 718 ¢. — Pexxum noctyna: https://book.ru/book/947037
JI3.7 AunmcumoB A. IO., I'pabckas E. Il., AuapocoBa M. B. Texnomorust BeneHus OyXraJiTepcKkoro M
HajoroBoro ydera B mporpamme «l1C: byxrantepuss KOPIT 8.3» (pemakums 3.0) [DnexTpoHHBIN
pecypc]:yuebnuk; BO - bakanaBpuar, Maructparypa. - Cankr-IlerepOypr: Jlanb, 2024. - 204 c. — Pexxum
nocryma: https://e.lanbook.com/book/422600

9. Ilepeyenb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHMKAUIMOHHOH cetn «UWHTepHeT», HE00X0-
AUMBIX /ISl OCBOEHHUS TUCHHUILINHBI

Ne HaumenoBanue pecypca cetu « UHTEpHET» DNEeKTPOHHBIN agpec pecypca

10. MeTonnueckue ykazanus AJsi 00y4al0IMXCsl 0 OCBOCHHUIO TN CHUTITTUHbI

Crnemmduka wusydeHuss aucuuiuinHbl  «KajgpoBoe 1erompou3BoACTBO»  0OyCIOBICHA  (GOpMO
o0ydYeHHUsl CTYJIEHTOB, €€ MECTOM B IOATOTOBKE OakalaBpa W BPEMEHEM, OTBEICHHBIM Ha OCBOCHHUE Kypca
pabounM y4eOHBIM TIJIAHOM.

Kypc oOyueHust menutcst Ha BpeMs, OTBEIECHHOE JUIsl 3aHSATHM, MPOBOJUMBIX B ayJuUTOpHOU (opme
(lexuyM, TpaKTUYEeCKHe 3aHATHA) M BPEMs, BBIJACICHHOC HA BHEAYJIUTOPHOE OCBOCHUE JIMCIUIUIAHBI,



OOJIBIIIYIO YaCTh U3 KOTOPOTO COCTABJIIET CAMOCTOSITeNIbHAS PaboTa CTyIeHTa.

JleximoHHast 4acTh y4eOHOTO Kypca JUIs CTYISHTOB MPOBOIUTCS B (hopMe 0030pOB MO OCHOBHBEIM T€
-MaM. [IpakTudeckue 3aHATHS NMPEAYCMOTPEHBI JUIS 3aKPEIUICHUS TCOPETHUYSCKUX 3HAHHWH, YIITyOJICHHOTO
pac-cMOTpeHHsT Hauboyiee CIOXKHBIX MPOoOJIeM JAHCIUIUIMHBI, BBIPAOOTKM HABBIKOB  CTPYKTYpPHO-
JIOTHYECKOTO IMMOCTPOSHUS Y4eOHOTr0 MaTepralia u OTpabOTKH HABBIKOB CAMOCTOSTEILHON MOITOTOBKH.

CamocTosiTenpHasi paboTa CTyJIeHTa BKJIIOYAET B ce0s M3ydeHHE TEOPETHYECKOro MaTepuaia Kypca,
BBITIOJTHCHHE MTPAKTUYECKHUX 3aJJaHUH, TOJATOTOBKY K KOHTPOJbHO-0000IIAIOIINM MEPOIPHITHSIM.

JlJiss OCBOCHHUS Kypca TUCIUTUIMHEI CTYACHTHI JIOJDKHBI:

— W3YYUTh MaTepHal JICKIIMOHHBIX U MPAKTHUYCCKHUX 3aHATHH B TIOJHOM 00BEMeE T0 pasjieiiaM Kypca,

— BBITIOJHUTH 3aJ[aHWE, OTBEJCHHOE HA CaMOCTOSATEIbHYIO pabOTy: IMOATOTOBUTh W 3alIUTHThH
pedepar Mo YTBEpXKICHHOHM MpernojaBarejieM TeMe, IMOJATOTOBUTHCS K COOECEIOBaHHMIO, TECTHPOBAHHMIO,
KOHTPOJIBHOH padoTe;

—  MPOJEMOHCTPUPOBATH  CHOPMHPOBAHHOCTH  KOMIICTCHIIMM, 3aKpPEIUICHHBIX 33  KypCOM
JTUCIUIUTAHBI BO BPEMsI MEPOTIPUSATHI TEKYIIETO U MTPOMEKYTOYHOTO KOHTPOJISI 3HAHUH.

[Tocemenne JEKIMOHHBIX W MPAKTUYCCKUX 3aHATHN JJIS CTYJCHTOB OYHOM M OYHO-320YHOU (hOPMBI
SIBJIIETCS 00SI3aTEIIbHBIM.

YBaXUTEIbHBIMH PUYHMHAMH MPOITYCKA ayTUTOPHBIX 3aHATHH SBIISICTCS:

— 0CBOOOXK/ICHUE OT 3aHATUH O MPUYKUHE OO0JIE3HU, BBIJAHHOE MEAUIIMHCKUM YUPEKIACHUEM,

— pacrnopsbKeHHe II0 JIeKaHaTy, INpHKa3 10 BY3y 00 OCBOOOXKICHHMM B CBSI3U C Y4YaCTHEM B
BHYTPUBY30BCKHX, MEKBY30BCKHX U TP. MEPOTIPUATHUSX,

— ounmabHO 0OPMIIEHHOE CBOOOTHOE TIOCEIICHNUE 3aHATHH.

[Tpomycku oTpabaThIBaIOTCSl HE3aBUCUMO OT UX MPUYUHBL.

[IpomnyieHHbIE TEMbI JCKIIMOHHBIX 3aHATHH JOJDKHBI OBITh 3aKOHCIICKTHPOBAHBI B TETPAIM JUIS
JCKIUH, KOHCIEKT TPEJCTABISACTCS TPENoJaBaTeNo s JUKBUAALMK Tpomycka. lIpomyiieHHbIC
MPAKTUYECKHE 3aHATHS OTPaOATHIBAIOTCA B BHJIC YCTHOW 3allUTHl MPAKTUYCCKOTO 3aHATHS BO BpeMs
KOHCYJIbTAIUH 10 JUCIUTUIHHE.

KonTponb c¢hopMHpOBAaHHOCTH KOMIIETEHIIMH B TEYCHHE CEMECTpa MPOBOJUTCSA B (GOpME YCTHOTO
OM-poca Ha MPAKTUYECKUX 3aHATHUSAX, BBIMOJTHEHHUS KOHTPOJBHBIX pPA0OOT, BBIMOJHEHUS MPAKTHUESCKHUX
3aJIaHUH ¥ TECTOBOTO KOHTPOJIS 110 TEOPETUICCKOMY KYPCY JUCIUTIIHHEI.

Kypc oOyuenust nenutcst Ha BpeMs, OTBEIEHHOE JUIsl 3aHSATHM, MPOBOJUMBIX B ayJuUTOpHOU (opme
(J'IGKI_II/II/I, MPAKTUYCCKUC BaHSITI/ISI) U BpCMs, BBIACIICHHOC HAa BHCAYAUTOPHOC OCBOCHUC JUCIHUIIINMHBI,
OO0JIBIIIYIO YaCcTh U3 KOTOPOTO COCTABIIAET CAMOCTOsITeNIbHAs padoTa CTyIEHTa.

JleximoHHas 4acTh y4eOHOTO Kypca JJIsl CTYJSHTOB MPOBOIUTCS B (hopMe 0030pOB MO OCHOBHBIM T€
-maMm. [IpakTudeckue 3aHATHS NPEAYCMOTPEHBI JUIsl 3aKpEIUICHUS TEOPETHUYECKUX 3HAHUM, yIiIyOJIeHHOTO
pac-cMOTpeHUsi Hamboyee CJIOXKHBIX MpoOJIeM TUCHMIUIMHBI, BBIPAOOTKM HABBIKOB CTPYKTYPHO-
JIOTHYECKOT0 MOCTPOEHUS y4eOHOTro MaTtepuaia u oTpabOTKH HaBBIKOB CAMOCTOSATEIHHON MOJITOTOBKHU.

CamocTtosiTenpHast paboTa CTyJeHTa BKJIIOYAET B ce0s M3ydeHHE TEOPETHYECKOro MaTepuana Kypca,
BBITIOJTHEHUE NMPAKTUYECKUX 3a/IaHUH, MTOATOTOBKY K KOHTPOJIbHO-0000UIAIOIIMM MEPOTIPUATHSIM.

I[JBI OCBOCHHI KypCa NUCHHUIIIIMHBI CTYACHTBI JOJIKHBI:

— W3YYHUTh MaTepHall JEKIMOHHBIX U IPAKTHUECKUX 3aHATUH B IIOJHOM 00beMe o pa3/enaM Kypca;

— BBIIIOJHUTL 3aJaHUC, OTBCACHHOC Ha CaMOCTOATCIBHYIO pa60Ty: IHOATrOTOBUTh MW 3alllUTUTH
pedepar Mo YTBEpKIECHHOH MpernojaBareieM TeMe, MOATOTOBUTHCS K COOECceOBaHHIO, TECTHPOBAHMUIO,
KOHTPOJILHOH paboTe;

—  INPOJEMOHCTPUPOBaTH  CHOPMHUPOBAHHOCTH  KOMIIETEHIIMM, 3aKpeIIEHHBIX 3a  KypCOM
JUCLUIIIIMHBL BO BPEMsI MEPOIIPUATUHN TEKYLIETO U IIPOMEXKYTOYHOIO KOHTPOJIS 3HAHUMN.

[Tocemnenue JEKIIMOHHBIX U MPAKTUYECKUX 3aHATHA JUISl CTYJACHTOB OYHOM M OYHO-3a09YHOU (HOPMBI
ABJISACTCA 06$I3aTeJ1bHBIM.

YBaXXUTENbHBIMU IPUYUHAMU MIPOITYCKa ay JUTOPHBIX 3aHSATHUI SBIISIETCS:

— 0CBOOOXK/IEHUE OT 3aHATUH MO MPUYKHE OO0JIE3HU, BBIIAHHOE MEAUIIMHCKUM YUPEKIACHUEM,

— pacmnopspDkeHHe IO JeKaHaTy, MpHKa3 Mo By3y 00 OCBOOOXIEHHMH B CBSI3U C Y4YacTHEM B
BHYTPUBY30BCKHX, MEKBY30BCKHX U TP. MEPOTIPUATHUSX,

— ounmaibHO 0OPMIIEHHOE CBOOOTHOE TIOCEIIICHNE 3aHATHH.

[Tpomycku oTpabaThIBalOTCSt HE3aBUCUMO OT MX MPUUUHBL.

HpOHYHIeHHI)Ie TEMBI JICKIITMOHHBIX 3aHSATUN JOJIPKHBI OBITH 3aKOHCIICKTUPOBAHbBI B TETpaau IJid
JeKIUH, KOHCIEKT TPEJCTABISACTCS TNPEerojaBaTeNo JAis JUKBUAALMK Tpomycka. lIpomyieHHbIe



NPaKTHYECKHE 3aHATUS OTpadaThIBAIOTCS B BHJE YCTHOW 3alIUTHl MPAKTUYECKOTO 3aHATHS BO BpeMs
KOHCYJIbTAIIUH MO TUCHHUTLIIUHE.

KouTponb chopMUpOBaHHOCTH KOMIIETEHIIMH B TEYEHHE CEMECTpa MPOBOIUTCS B (QOpME YCTHOTO
Ompoca Ha TMPAKTUYECKUX 3aHSATHUSAX, BBIMOJTHCHHUS KOHTPOJBHBIX pPA0OT, BBIMOTHEHHUS MPAKTHUYESCKUX
3aJlaHui ¥ TECTOBOTO KOHTPOJIS [0 TEOPETUYECKOMY KypCY AUCUHUTLIHHBI.

11.  Ilepeyenr  UHGOPMALMOHHBIX  TEXHOJOrWi,  HCHOJbB3YyeMBIX TMPH  OCYHIECTBJIEHHU
o0pa3oBaTe/IbHOr0 Tpolecca MO IMCHHUILIMHE, BKJIOYasl MepevyeHb JHIEH3UOHHOT0O H CBOOOIAHO
pacnpocTpaHsieMOro MNPOrPaMMHOr0 o0ecrnedeHHsi, B TOM 4YHCJ€e OTe€4eCTBEHHOrO0 MPOU3BOACTBA U
HH(OPMANMOHHBIX CIPABOYHBIX CHCTEM (ITPH HEOOXOTMMOCTH).

11.1 Ilepeuens nuyeH3UOHHO20 NPOCPAMMHO2O 0DeCnedeHus

1. Kaspersky Endpoint Security 12.11 - AaTuBupyc

2. Microsoft Windows Server STDCORE AllLngLicense/Software AssurancePack Academic OLV
16Licenses LevelE AdditionalProduct CoreLic 1Year - CepBepHast onepalinoHHasi cucTeMa

3. OPERA - Cucrema ymnpaBieHus OTelleM

11.3 Ilepeuens npocpammno2o obecneyenus omeuecmeeHHo20 npou3eo0cmed
1. Kaspersky Endpoint Security 12.11 - AuTuBHpYC

[Ipu ocymiecTBieHnrn 00pa30BaTEIBLHOTO MpOIEcca CTYNEHTAMU U TPENoAaBaTeleM HCIOJIb3YIOTCS
cnenyromme nHpopmannoHHo cnpaBodnbie cucteMbl: CIIC «Koncynprant matocy, CIIC «["apanTy.

12. Onucanue  MaTepUAIbLHO-TEXHHYECKOH 0a3pl,  Heo0X0AUMOI I OCylIeCTBJIeHHUS
o0pa30BaTe/IbHOIO Mpouecca Mo TUCHHUIVINHE

Ne i/ HauMmeHnoBanue crieuaibHEBIX Howmep .
. . OcCHalllEeHHOCTb CIIEHUAIbHBIX TIOMEIIEHUN U
IIOMEILEHUHN U IOMEILECHUH AJIs ayJuTop . N
. HOMEIIEHUH JUIsl CAMOCTOATEIbHON paboThI
CaMOCTOSITEJIbHOIN paboThI uu
1 VYueOHast ay TuTOpHS 1151 3-160 | CriermanusupoBaHHas Mebens Ha 180
NPOBE/ICHUS 3aHATUI BCEX TUIIOB (B MOCaZI0YHbIX MECT, IEPCOHAIbHBIA KOMIIBIOTEP —
T.4. JIEKIIMOHHOT'O, CEMUHAPCKOTO, 1 wr., mpoekrop Panasonic EX620 X6A — 1 mir.,
MPAKTUYECKOU MOJATOTOBKU nHTepakTuBHas qocka SMART Board 690 — 1
00y4aromuxcs), pynioBbIX U T., TpuOyHa A7 iekropa — 1 mT., MuUKpodoH — 1
UH/IMBUAYaJIbHBIX KOHCYJIbTAIINH, IIT., MOHUTOPHI - 3 IIT., IUIa3MEHHAas MaHemlb - 1
TEKYIET0 KOHTPOJIS U IIT., y4eOHO-HATJISAHbIE TOCOOUS B BUJIE
IPOMEKYTOUHON aTTecTaluu Ipe3eHTalui, THPOPMaLMOHHBIE TUIAKATHI,

noAKI0YeHue K cetu «IHTepHEeT», BHIXOT B
KOPIOPAaTUBHYIO CETh YHUBEPCUTETA.




2-167 | CneumnanuzupoBaHHas mebenb Ha 77
IIOCAJI0YHBIX MECT, CTOJI IIpe3uanyMa — 1 mrT.,
TpuOyHa Ji71s mpenoasareis — 1 mr.,
[EpPCOHANBHBIN KOMIbIOTEP — 1 1IT.,
MYJbTUMEAUNHBINA TPOEKTOp — | 1IT.,
MHTEepakTHBHas qocka Starboard Hitachi FX-77 —
1 mT., yueOHO-HaTJIsAHbIE TOCOOUS B BUTIE
MIpe3eHTalMMi, TEMaTUUECKHE II1aKaThl,
MoJKIItoueHue K cetu «MHTepHeT, J0CTym B
AJIEKTPOHHYIO HH(POPMALIMOHHO-
00pa3oBaTeNbHyI0 Cpely YHUBEPCUTETA, BHIXO B
KOPIOPaTUBHYIO CETh YHUBEPCUTETA.

2 [Tomemenue 115t cCaMOCTOATENBHON
paboThl oOyJaronuxcs,
MOJITBEPIKIAIOIIEE HATTUIHE
MaTepuaIbHO-TEXHUYECKOTO
o0ecrieyeHus, C nepeyHem

QCHORIIOTO 00NV IORATIUG

13. OcoGeHHOCTH peau3aluy JMCUUILTHHBI JTUI ¢ OTPAHNYEHHBIMH BO3MOKHOCTSIMH 310POBbS

OGy‘-IaIOH_[I/IMCSI C OrPaHUYCHHBIMHU BO3MOXKHOCTAMHU 3J0POBbSA MNPCAOCTABIIAKOTCA CICHHUAJIBHBIC
y4eOHMKH © ydeOHble TMOocoOWs, WHasg YydeOHas JHUTeparypa, CHElUadbHbIe TEXHUYECKHUE CpPEJICTBA
06yquH;1 KOJUICKTUBHOTO W HWHAWBUAYAJIBHOTO TIIOJIb30BaHHA, IMPCAOCTABIICHHUC YCIYI' aCCUCTCHTA
(moOMOIITHUKA), OKa3bIBAIOIIETO OOYYAIOMIUMCS HEOOXOAMMYI) TEXHHYECKYI0 IIOMOIIb, a TakKXKe YCIyTu
CYPZIOTIEPEBOJUUKOB M TU(IIOCYPIOTIEPEBOJUNKOB.

a) s C1ab0BHISAIINX

- Ha IPOMEKYTOYHOM arTeCTallMd IPUCYTCTBYET ACCUCTEHT, OKa3bIBAIOIIMN  CTYIEHTY
HEOOXOUMYI0 TEXHHUYECKYI0 MOMOUIb C YYETOM HHJIWBUIYaJbHBIX OCOOCHHOCTEH (OH IOMOTaeT 3aHATh
pa6oqee MCCTO, IEPCABUTATHCS, IIPOYUTATHL U O(l)OpMI/ITb 3aJaHuUC, B TOM YHCJIC 3aIllMChIBas 110 I[I/IKTOBKy);

- 3a7aHMsl 7S BBINOJHEHMs, a TaKKe MHCTPYKIMS O IMOPSJKE IMPOBEACHUS IMPOMEXKYTOUHON
aTTecTalui opOpPMIIIOTCS YBEIHUEHHBIM MIPUPTOM;

- 3adaHus IJId BBIIIOJTHCHUSA HaA HpOMe)I(YTO‘IHOﬁ aTTeCTalluy 3a4YUTHIBAOTCS aCCUCTCHTOM,

- MUCHMEHHBIE 33/IaHUS BBITIONHSIOTCS HA OyMare, HaJMKTOBBIBAIOTCS ACCUCTEHTY;

- obecrneunBaeTcs MHIUBHUIyalIbHOE paBHOMEpHOE ocBenieHne He meHee 300 Jrokc;

- CTYINEHTY JJsl BBITIONHEHUS 3aJaHus TPU HEOOXOAMMOCTH MPEIOCTABISCTCS YBEIMYHUBAIOIICE
YCTPOMCTBO;

B) JUIS TIIYXUX M CTa0OCIBIIIAIIUX:

- Ha TIPOMEKYTOYHOM aTTeCTallud IPUCYTCTBYET AaCCUCTEHT, OKa3bIBAIOIIMM  CTYJEHTY
HEOOXOUMYI0 TEXHUYECKYIO0 TMOMOIIh C yYETOM HHIWBHUIYaIbHBIX OCOOEHHOCTEH (OH IMOMOTAaeT 3aHATh
pabouee MecTo, MepeIBUTaTLCS, TPOYUTATh U OPOPMUTH 33/TaHKE, B TOM YHUCJIC 3aITUCHIBAS MO/ TUKTOBKY);

- MPOMEKYTOYHASI ATTECTAIMS MPOBOIUTCS B MUCBMEHHOU (hopme;

- oOecIrieuynBaeTCs HAUYHE 3BYKOYCHIIMBAIOIICH amnmapaTypbl KOJUIGKTHBHOTO IOJIb30BaHUSA, TPHU
HEOOXOUMOCTH TIOCTYMAIIIUM TPEJOCTaBISETCS 3BYKOYCHIMBAIOINAS ammapaTypa WHIUBUAYATHHOTO
TTOJIb30BAHHS;

- 110 JKETIAaHUIO CTYJEHTA MPOMEKYTOUHAs aTTeCTAIUs MOXKET IMPOBOJIUTHCS B MUChMEHHOM hopme;

21) A1 Jdn € HAapYUWCHUAMHU  OIIOPHO-ABUIATCIIBHOTO  alllapara (TSDKCJ'H)IMI/I HAapyHmCHUAMU
JBUTATEIBHBIX (PYHKIHI BEPXHUX KOHEUHOCTEH WIIM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH ):

- HNHUCBMCHHBLIC 3aJlaHUA BBIIIOJIHAIOTCA Ha KOMIIBIOTEPEC CO CICHUAIM3UPOBAHHBLIM IIPOrpaMMHBIM
obecreueHreM WM HaJJUKTOBBIBAIOTCS ACCUCTEHTY;

- TI0 YKEJIAHUIO CTYACHTA MPOMEXYTOUHAsI aTTECTAIMs POBOIUTCS B YCTHOU (hopme.




Pabouas mporpamMma AMCHMIUIMHBI «Te€XHOJIOIMH B3aUMOJEWCTBUS BIIACTH, OM3HEca M OOILIECTBa»
coctaBieHa Ha ocHoBe DenepanbHBIl TOCYAapCTBEHHBIM 00pa30BaTEIbHBIM  CTAHAAPT  BBICIIETO
oOpa3oBaHUsl - MarucTpaTypa 1m0 HampaBieHuto mnoarotoBku 38.04.02 MenemxmeHT (Tmpukas
Muno6pnayku Poccun ot 12.08.2020 r. Ne 952).

ABTOD (BI)
no11. , k3H 3Barunnesa O.C.

PenensedTnl

Pabouas mporpamMma AMCUMIUIMHBI «Te€XHOJIOIMH B3aUMOICWCTBUS BIIACTH, OM3HEca M OOILIECTBa»
paccmoTpeHa Ha 3acenanuu Kadenpa MeHeIKMEHTa M yCTOWYHMBOTO DPAa3BUTHUS TeppUTOpUM MpoTOKon Ne
22 ot 18.03.2023 r. u mpusHaHa coorBercTByoUEel TpeboBanusM PI'OC BO u ydeOHOro miuaHa mo
HarpasJieHUIO noAroToBku 38.04.02 MenekMeHT

3aBeayronuii kadeapoit 3BsrunieBa Onbra CepreeBHa

PaGouass mporpamma aucuumiuHbl «TexHonornu B3aMMOJEHCTBHS BiacTH, OM3HEca U OOIIECTBa»
paccMOTpeHa Ha 3acelaHhM Y4eOHO-METOAMYECKOW KOMHUCCHMM WMHCTHUTYT SKOHOMHKH, (HHAHCOB H
ynpasieruss B AIIK nmpotokon Ne 8 ot 29.03.2023 r. u mpu3HaHa cooTBeTcTBYMOIIEeH TpeboBanmsim OI'OC
BO u yueGHOro miana mo HamnpasieHuIo noArotoBku 38.04.02 MeHeKMeHT

PykoBonurens OI1
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