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1. OBIIASI XAPAKTEPUCTHUKA PABOYEH TIIPOTPAMMBI YYEBHOM
JUCHHUIIJIMHBI

1.1. Ob6aacTs npuMeHeHus1 padoyeil NporpaMMsl

VYyeonas mucrurmmHa OI1.06 loxymeHTanmoHHoe oOecrieueHHe YIpaBICHUS SIBIISCTCS
00s13aTeNbHOM YacThi0 MPO(ECCHOHATHLHOTO Y4eOHOTO IMKJIa OCHOBHOM 00pa3oBaTENbHOU IMPO-
rpammbl ¢ @I'OC 1o mporpamMme MOJArOTOBKYU CHEUaaIucToB cpeanero 3BeHa 38.02.01 Dxonomuka
U OyXTaJTepCcKuil yueT (1o OTpaciisim).

VYyeonas nucuurinaa OI1.06 JlokyMeHTanmmoHHOE o0ecredeHue yrpaBieHus oOecrieunBa-
eT QopMuUpoBaHWE KOMIIETCHIIMKA MO BceM Bumam nesrenpHoctd PI'OC mo crnenuambHOCTH
38.02.01 DxoHomuka u Oyxraarepckuid yder (1o orpacisiM). Ocoboe 3HaueHUE TUCIUILINHA UME-
et nmpu ¢popmupoBanuu u pazsutau OK 01, OK 02, OK 03, OK 04, OK 05, OK 09, OK 10, TIK 1.1.

1.1.1. IlepeyeHb 001MX KOMIIETEHIA

Kon O01mme KOMIETEHIINHU

OK 01. Bri6upats ciocoObl perienus 3a1a4 npopecCUOHANBHOMN AeITeIbHOCTH TPUMEHHU-
TEJIHHO K Pa3IMYHbIM KOHTEKCTaM

OK 02. OcyiecTBIATh MOUCK, aHATTU3 U UHTEPIPEeTalnio nHHOpMaLUY, HEOOXOAUMOM st
BBITIOJTHEHUS 331249 TPO(ECCUOHATLHOU e TeIIbHOCTH

OK 03. | ItaHupOBaTh U PEATU30BBIBATH COOCTBEHHOE MPOPECCHOHATBHOE U IMIHOCTHOE Pa3-
BUTHE

OK 04. PaboTaTh B KO/UIEKTHBE U KOMaH 1€, 3 ()EKTUBHO B3aMMOICHCTBOBATh C KOJIJIETaMH,
PYKOBOJICTBOM, KITUCHTAMH

OK 05. | OcyuiecTBisATh YCTHYIO U TUCHbMEHHYI0 KOMMYHHKAIIMIO HA TOCYIapPCTBEHHOM S3bIKE
Poccuiickoit @enepanuu ¢ y4eToM 0COOCHHOCTEH COLMAILHOTO U KYJIbTYPHOTO KOH-
TEKCTA.

OK 09. | Mcnonb3oBaTh HHOOPMAIIMOHHBIE TEXHOJIOTHU B MPO(EeCCHOHAIBHON eI TeTbHOCTH

OK 10. | ITomp3oBaThcs mpohecCHOHATBHON JOKYMEHTAIEeH Ha TOCYyITapCTBEHHOM U HHO-

CTPaHHOM S3bIKaX.

1.1.2. Ilepeuennb npogecCHOHAIBHBIX KOMIETEH U

Kon IIpogeccnonaibHbIE KOMIIETEHUH

IIK 1.1 OO6pabaTbIBaTh EPBUYHBIEC OYXTaITEPCKUE TOKYMEHTHI

1.1.3. IlepeyeHb JUYHOCTHBIX Pe3yJbTATOB peaju3alui MPOrpaMMbl BOCTIMTAHUS
(1eckpuNTOPOB)/ IMYHOCTHBIX PE3yJIHLTATOB Peau3aluy MPOrpaMMbl BOCIIUTAHUSI,
onpeieIeHHbIX 0TPacjieBbIMH TPeOOBAHMSAMM K /1€JIOBbIM KauecTBaM JIUYHOCTH

JINYHOCTHBIE pe3yJbTaThbl peajin3alimi NporpaMmmMmbl BOCIIUTAHUA

K
o (0eckpunmoper)

[TposBistomKil U1 AEMOHCTPUPYIOIIUN YBAKEHHUE K JIFOISIM TPyAa, OCO3HAIOIINHI IIEH-
JIP4 HOCTh cOOCTBEHHOTO Tpyaa. CTpemsimuiics K GOpMUPOBAHHIO B CETEBOU Cpe/ie JINY-
HOCTHO M NNPO(ECCHOHAIBHOTO KOHCTPYKTHUBHOTO «IIM(PPOBOTO CIEAAN.

Oco3Harouuii MPUOPUTETHYI0 LEHHOCTh JIMYHOCTH YEJIOBEKAa; YyBaXKAlOMIMUKA C€O0-
JIP7 CTBEHHYIO U UY)KYIO YHUKAJIBHOCTh B Pa3jIMUYHbIX CUTYaIUsX, BO BcexX ¢opMmax U BHU-
JaxX eATEeIbHOCTH

3a00TAIUNACS 0 3aIUTe OKPYKAIOIIEH CpeIbl, COOCTBEHHOM M Uy>KOH 0€301aCHOCTH,

JIP10 .
B TOM yucIe nudpoBoi




JIP13

Cobnronarouii B cBoe mpoecCHOHATEHON ACATEIIBHOCTA STUYSCKUE TTPUHITUTIBL:
YCCTHOCTH, HE3aBUCHUMOCTHU, HpO(I)eCCI/IOHaJIBHOI‘O CKCIITHUIIM3MaA, HpOTHBOHCﬁCTBHH
KOPPYIIIUH U SKCTPEMU3MY, 00JIaIal0IINI CHCTEMHBIM MBIIIUICHHEM U YMEHHUEM TpH-
HUMATh PEIICHUE B YCIOBUAX PUCKA U HEONPEICICHHOCTH

JIP 14

I'0TOBBINM COOTBETCTBOBaTh OXKUJAHUAM paboTONATENeil: MPOEKTHO-MBICIAIINN, 3]-
(EKTUBHO B3aUMOJICHCTBYIONIUI C YJICHAMU KOMAaH/bl U COTPYIHUYAIOIINNA C JPYrU-
MU JIIOJIBMH, OCO3HAHHO BBINOJHSIOMIKN IpodeccuoHaIbHble TPeOOBaHMsS, OTBET-
CTBEHHBIH, MYHKTYQJIbHBIA, TUCHMIUTMHUPOBAHHBIN, TPYIOMIOOMBBIN, KPUTUYECKH
MBICIILINM, HALlEJICHHBIN HAa TOCTHKEHUE NTOCTABICHHBIX LEJIEH; IEMOHCTPUPYIOLIUI
po(eCCHOHATIBHYIO )KU3HECTOUKOCTD

JIP 15

OTKPBITHIH K TEKYIIUM U MEPCIEKTUBHBIM H3MEHEHUSIM B MUPE Tpya U npodeccuii

1.3. Heab u niiaHupyembie pe3yJibTAThI 0CBOEHUS! AU CHUIIIMHBI
Llenb: hpopmupoBaHUE y CTYIEHTOB TEOPETUICCKUX 3HAHUN U NMPAKTHUYECKUX HABBIKOB HEOO-

XOAUMBIX IJIA HpO(l)eCCHOHaHBHOI;'I JACATCIbHOCTH B obnactu JOKYMCHTHPOBAHUSA OpFaHHSaHHOHHOﬁ

u ynpaBJIqueCKoﬁ JACATCIIbHOCTH, HAIIPABJICHHBIX Ha obOecrieueHue 3(1)(1)6KTI/IBHOFO (bYHKI_[I/IOHI/Ipo—

BaHUA CUCTCMBbI ,Z[OKYMGHTOO60p0Ta OopraHu3aluu.

B paMKax IIporpaMmbl y‘le6H0ﬁ AUCIHUITIIMHBI O6y‘IaIOH_II/IMI/ICH OCBAauWBArOTCId YMCHHA U 3HA-

HUSA
Kon YMeHus 3HaHud
IIK, OK

OK 01 - COCTaBJIITb M IIpa- | - COBPEMEHHYIO TEPMUHOJIOTHIO JEIONPOU3BOJCTBA U Me-
BHJILHO O(OPMIISATH J0- | TOHOJOTHIO (DOPMUPOBAHHS IOKYMEHTAIIMOHHOTO o0ecte-
KYMEHTBl B 3aBHUCHUMO- | YEHMS JESITEIIbHOCTU OpraHu3alliy;
CTH OT Ha3HAUEHUS, CO- | - 3aKOHOJIATEIHbHYIO U HOPMATHBHO-METOINICCKYIO 0a3y

OK 02 JepKaHUs U BUAA; M0 OpraHu3alii JOKYMEHTAIIMOHHOTO O0ecTieueHus aesi-
- 0OpMIIATh JOKYMEH- | TEIIBHOCTHU MPEANPUITHI U OpTaHU3aIUi;
Thl B COOTBETCTBHH C | - OCHOBHBIE TPEOOBaHUs K O(OPMIICHHIO YIIPABIEHYECKUX

OK 03 pexkoMeHnanusMu ['oc- | (opraHU3alMOHHO-PACTIOPSAUTENBHBIX) U MPOYHX JOKY-
YIApCTBEHHOTO  CTaH- | MEHTOB;
napra P® T'OCT P | -TexHONOIrHIO BEACHUS JOKYMEHTOO0OpOTa B OpraHu3a-
6.30-2003; LY.

OK 04 - OpraHu3oBaTb TCEKY-
miee XpaHeHUEe U YHU-
YTOXKEHUE JOKYMEHTOB;
- CTWJIMCTUYECKH  Tpa-

OK 05 MOTHO COCTAaBJIATh
BHYTPEHHUE JTOKYMEH-
Thl 110 OCHOBHOH H
YIOPABJICHUECKOU  Jesi-

OK 09 TETHOCTH  OpraHu3a-
1Y
- UCIIOJIb30BaTh  aBTO-

OK 10 MaTU3UPOBAHHBIE  CH-

CTEMBI JTOKYMEHTO00O0-
pota B mporecce ¢Hop-
MHPOBAHUMA JOKYMCH-
TaIlMOHHOTO obecreye-




INK 1.1 | HUA [OEATENBHOCTU Op-
TraHU3alunun.

2. CTPYKTYPA U COAEPKAHUE YUYEFHOU JUCIATLIAHBI

2.1. Oobem yueoHoi gucnumiannbl OII.06 JJokymeHTanmoHHOe o0ecrieyeHne YNpaBJeHUsl H
BH/bI y4eOHOH padoThI

Buj yueOHoi1 padoThl O0bem yacoB
O0bem 00pa3oBaTeIbHOI IPOrpaMMBbl 32
CamocTosrenpHas padoTta 2
O0beM padoThI 00YyYAOIIUXCH BO B3AUMOAEHCTBHY € NpernoiaBaTeieM 30

B TOM 4YHCJIE:

TEOPETUIECKOE O0yIeHNE 18
MPAKTUYECKHE 3aHATUA (€CIU IPETyCMOTPEHO) 12
KypcoBasi pabota (IIpoeKT) (eciau mpeayCMOTPEHO) —
KOHCYJIbTAINH -

IIpomeskyToyHas aTTecTauMs NPpoBoAUTCH B popme aud.3ayera -




2.2. TemaTuyeckuil miaH u coaep:xanue ydyeOHon aucuumiauabsl OI1.06 /lokymeHnTanuoHHoOe

o0ecreyeHue ynpaBJieHUsI

Koanl
KOMIIeTEeHIMH,
HamumenoBanue pase/ion Conep:kanue y4eOHOT0 MaTepHuaJa O6nem ¢popmupoBanmnio
U (popMBbI OPpraHu3auum KOTOPBIX
H TeM qacoB
AeSITeJIbHOCTH 00y4Yaromuxcs CImocoo0cTByeT
JJTEMCEHT
IMPpOorpaMmal
1 2 3 4
Tema 1. Pazeurue aesonpons- Conep:xkaHue y4eOHOro MaTepHasia 2 OK 01, OK 02,
BOJICTBA M TPEOOBAHMIi K 10KY- [ [[pyKa3sHoe AeIONPOH3BOCTBO. OK 03, OK 04,
MEHTaM Komnexckoe 1enonpou3BoCTBO. OK 05, OK 09,
HcnonHuTenbHOE AET0NPOU3BOACTBO OK 10, IIK 1.1
Poccuiickue TEXHOIOTHH AEIONPOU3BOACTBA
B XX Beke. i b TP, ?Il;i, TIP3,
TeMaTHKa NpakTH4YecKUX padoT 2
[MpakTuueckoe 3amsTie. Pa3BuTHE AENOMpPO-
W3BOJICTBA M TPEOOBAHHI K JOKYMEHTaM
Tema 2. Jlokymenrauus, ee po;ib | Coep:kaHHe Y4eOHOT0 MaTepHuasa 2 OK 01, OK 02,
B ylpaBJIeHHH Posib 1€10NpOM3BOICTBA B YIIPABIECHHH. OK 03, OK 04,
CtpykTypa W (QYHKIMH JEIOTPOM3BOJI- OK 05, OK 09,
CTBCHHBIX CITYO TpEATIPHUSTHH. OK 10, IIK 1.1
Cucremaruzanusi U yHUUKAIMS TOKyMEH-
TalUH. rpyHHI/IpOBKZII Z[((l))KYMeHTOB r[z oT- ﬁgi, P2, TIP3,
JIeTbHBIM TIPU3HAKAM OJTHOPOJHOCTH
TemaTnka NpakKTHYECKUX 3aHATHI 2
IIpakTuyeckoe 3ansitue 1 . ['pynnuposka
JIOKYMEHTOB IO OT/EJIbHBIM [TPU3HAKAM O/
HOPOJHOCTH
Tema 3. Yuupunuposanunas ConeprxaHue y4eGHOro MaTepuaJjia 2 OK 01, OK 02,
CHCTEMA OPraHu3aANNOHHO- Knaccudukarms OPJI. PacmopsimurenbHbie OK 03, OK 04,
PaCIOPAANTE/ILHOl 10KYMeH- JokyMeHThl. CTaJuy MOJArOTOBKH Paclopsi- OK 05, OK 09,
Tanuu JMUTENbHBIX JOKYMeHTOB. OpraHu3aioHHbIe OK 10, 1K 1.1

JOKYMCHTEL.

JIP7, JIPY, JIP12,

TemaTuka NpaKkTHYECKUX padoT 2 JP13
[paktuueckoe 3anstue: CTaauy HOATOTOB-
KU PacIOpsTUTENIbHBIX JOKYMEHTOB.
Copep:xxanue y4eOHOro MaTepHaa 2 OK 01, OK 02,
Coaepskanue yueGHOro MaTepuasa OK 03, OK 04,
Cocras 1 BUIBI KaIPOBBIX JOKyMEHTOB. Jlo- OK 05, OK 09,
KYMCHTUPOBAHUE OLECHKU  JICATCIbHOCTHU OK 10, MK 1.1
Tema 4. Kagpogroe aejonpous- mepconana. JJokyMeHTH 1o paboTe ¢ mepco- JIPS, JIP6, JIP10,
BOJICTBO HasioM. BeneHnue TPYAOBBIX KHMIKCK M JIHY- JP11
HBIX Jie]l paDOTHHKOB
TemaTHKa NpakTHYecKUX PadoT. 2
IIpakTnueckoe 3ansatue 1 . Beagenue Tpy-
JIOBBIX KHIKEK M JIMYHBIX Jie]l pa0OTHHKOB
Coaepxanue yueOHOIro MaTepuaJia 2 OK 01, OK 02,
JlokyMeHTanusi mo Ju4HOMy cocraBy. Co- OK 03, OK 04,
CTaB W TOCJIEIOBATENBHOCTD PACIIOIOKEHHS OK 05, OK 09,
Tema 5. JlokymMeHTAIMS 110 JOKYMEHTOB B JIMYHOM jelne. J[OBEPEHHO- OK10,IIK 1.1
JHYHOMY COCTaBY CTH, pacucKku. TpynoBble KHUKKU JIP7, JIP9, JIP12,
TemMaTHKA NPAKTHYECKUX PadoT. 2 JIP13
IMpakTuuyeckoe 3aHsTHE 1 TpynoBbie
KHIDKKH
Tema 6. Cryse6uas mepemucia Cojaep:xkaHue yueOHOro MaTepuaJa 2 OK 01, OK 02,
IpaBuia oQopMIICHHS CITY)KEOHBIX IHCEM. OK 03, OK 04,




Hekoropeie Buabl nuceM. PasHoBHIHOCTH OK 05, OK 09,
CIIy’K€OHBIX ITHCEM OK 10, TIK 1.1
JP3, JP3, JIP10,
JP12
Conep:xaHue y4eOHOIro MaTepuaJia 2 OK 01, OK 02,
OObICHUTENbHBIE U JOKIAAHBIE 3aIMCKU. OK 03, OK 04,
Tema 7. Undopmannonno- Cpasict. AKTH! 8§ (1)3’ l(;ﬁ (1)91’
CNIPpaBOYHAasl JOKYMEHTALUA ’ ‘
JIP7, JIPS, JIP9,
JP11
Copep:kaHue y4eOHOro MaTepuasa 2 OK 01, OK 02,
Ipennoxenus. 3assnenus. XKanoObl OK 03, OK 04,
Tema 8. [Ie10MPON3BOACTBO IO OK 05, OK 09,
MHCLMEHHBIM H YCTHBIM 00pa- OK10,1IIK 1.1
LEHUSIM IpakaaH JP7, JIP9, JIP12,
JP13
Coaepsxkanue y4eOHOI0o MaTepuaia 1 OK 01, OK 02,
OO6w1as XapaKTEPUCTHKA CHCTEMBI JTOKYMEH- OK 03, OK 04,
Tema 9. CHAGKEHYECKo- Tauu. X03sMCTBEHHbIE 10TOBOPHI. [IpeTen- OK 05, OK 09,
cOBITOBAS JOKYMEHTAIUS SHOHHBIC THEHMA OK 10, IIK 1.1
JIP7, JIP10,
JP12, JIP13
Conep:xanue yueOHOro MaTepuaJa 2 OK 01, OK 02,
O6ume mosoxenus. Ilpuem u o6pabGoTka OK 03, OK 04,
BXOJAIIMX JOKYMEHTOB. Pacnpenenenue OK 05, OK 09,
Tema 10. Opranusanus 10Ky- MOCTYNUBUIMX JIOKYMEHTOB. Paccmorpenue OK10,IIK 1.1
MEHT0000pOTA M WCTIOJHEHHE JOKYMEHTOB. [IpoxoskmeHune JIP1, JIP2, JIPS,
u 00paboTKa HCXOMAIIMX W BHYTPEHHHX JIPS
JIOKyMEHTOB. Yd4eT o0beMa JOKYMEHT0000-
pora. Opranusaiiyisi J0CTaBKH JOKYMEHTOB.
IIpoMeskyTOUHasI aTTeCTALUSA 3
Bcero: 32

3. YCJIOBHS PEAJIM3AILIMU TPOTPAMMBI YYEBHOM JUCITATLITAHBI

3.1. laa peaau3zanuu nporpamMmbl yueOHoi mucuumiauibl OI1.06 JlokymeHTannoHHOE
ofecrieyeHue ynpaBJieHUsI N0JKHbI ObITH NMPEIyCMOTPEHBI ClleyIolIe crenualbHble MmoMe-
IIEeHHST:

Kabuner «ColnanbHO-35KOHOMUYECKUX AUCIUILINHY, OCHAIICHHBIH 00OpYyIOBaHHEM: TOCKa
ydeOHasi, pabodre MecTa MO KOJUYECTBY OOydYarOMIMXCs, padodee MECTO I IperojiaBarers,
KOMIUIEKTBl ~ y4eOHO-METOAMYECKONH JUTepaTypbl; TEXHHUYECKHMMH CpPEICTBaMU  OOyUYeHUS:
KOMIIBIOTEPHI C JIMIIEH3UOHHBIM MIPOTrPAMMHBIM 00€cliedyeHHeM U J0CTynoM B MHTepHeT, npuHTep,
MIPOEKTOP C IKPAHOM WIJIH OOJBIION TeIEBU3HOHHBIN YKPaH.

3.2. UnpopMmannoHHoe obecnedeHne peajn3alui NPorpaMMbl

Jlnst peanuzanuu mporpaMMbl OMOIHOTEYHBIN (OHI 00pa3oBaTENHbHOW OpPTaHHW3aldU J10JI-
KEeH UMETh MeYaTHbIe U/UIH JIEKTPOHHbIE 00pa3oBaTeIbHble U UH(OPMAIIMOHHBIE PECYPCHI, PEKO-
MeHAyeMBbI€ IS UCII0JIb30BAHUS B 00pa30BaTEIbHOM MpOIIecCe.

3.2.1. OcHoBHas JIMTEpaTypa



1. BBC «IOPAUT»: Kysuenos, 1. H. JlJokymenTanuonHOe obecrieuenne ynpasienus. JJoky-
MEHTOO0OPOT U JAEIONPOU3BOACTBO : yueOHuK u npaktukyM st CI1O / U. H. Ky3neno. — 3-¢
u3., nep. u gon. — M. : U3natensctBo KOpaiit, 2018. — 462 c. — Pexxum noctyna: https://biblio-
online.ru/book/A7E915F2-DB9B-406C-9ABB-2405EC3AD7E1/dokumentacionnoe-obespechenie-
upravleniya-dokumentooborot-i-deloproizvodstvo

3.2.2. I[onoanTenbgble HCTOYHHMKH
1. ObC «fOPAUT»: loponuna, JI. A. JlokymeHTalnOHHOE 0OecIieueHrue yIpaBaeHus : yueo-

Huk u npaktukym juisi CITO / JI. A. Jloponuna, B. C. UputukoBa. — M. : U3narenscTBo IOpaiiT,
2018. — 233 c¢. — Pexxum goctyna: https://biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-
F47D53A990C9/dokumentacionnoe-obespechenie-upravleniya

2. DBC «OPAUT»: Kasakeuu, T. A. JIOKYMECHTALMOHHOE OOECIICUCHHE YIPABICHUS
yuebnuk u npaktukym uist CITO / T. A. KazakeBuuy, A. U. Tkanuy. — 3-e u3n., ucmp. u gon. — M.
W3parensctBo  FOpaiir, 2018. — 177 «c¢. — Pexum mocryma: https://biblio-
online.ru/book/9B625222-29CE-49AB-98E7-215DF86091B5/dokumentacionnoe-obespechenie-
upravleniya

3. IIpoGieMbl TeOpHH U PAKTUKU YIPaBIeHUS (TIEPUOJMUECKOE U3TAHHE)

3.2.3. Tlepeuenb pecypcoB HH(GOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOWH ceTn «HHTep-
HeT», He00XOAMMBIX /11l OCBOCHUS TUCHMILINHBI (MOYJIs1)

WWW.economy.gov.ru/minec/main - MHHHCTEPCTBO SKOHOMHYECKOT0 pa3BuTHs PD.
WWW.gKs.ru - ®enepaibHasi ciry:k0a rocy/1IapCTBEHHOM CTaTHCTHUKH.

http://www.consultant.ru/ - cipaBouHo-norickoBast cucrema «Koncynbrant ITmrocy»
http://www.garant.ru/ - cipaBouno-monckoBas cuctema CIIC «"apanT»
http://www.biblioclub.ru/book/45337/. — DddhexTHBHOE AETOMPOU3BOACTBO [DIEKTPOHHBINA pecypc] /
U. B. Knokos, B. C. ITtamuHckuii. - Mocksa [u np.]: [Tutep, 2008. - 224 c.: wi. - (CoBpeMeHHbIH
ouC-MEHEIKMEHT)

6.  http://lecsocman.hse.ru/ - denepanbHblii 00pa3oBaTenbHbI mopTan "JxkoHoMuKa, COIMOIO-
rust, MeHemkMeHT"

o~ E

Crnincok nurepatypsl BEpeH
Hupexrop Hb M.B. O6HoBeHCKas



https://biblio-online.ru/book/A7E915F2-DB9B-406C-9ABB-2405EC3AD7E1/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo
https://biblio-online.ru/book/A7E915F2-DB9B-406C-9ABB-2405EC3AD7E1/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo
https://biblio-online.ru/book/A7E915F2-DB9B-406C-9ABB-2405EC3AD7E1/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo
https://biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9/dokumentacionnoe-obespechenie-upravleniya
https://biblio-online.ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9/dokumentacionnoe-obespechenie-upravleniya
http://www.biblioclub.ru/book/45337/

4. OCOBEHHOCTHU PEAJ/IM3AIIMU AUCHUIVIMHBI AJIs1 UHBAJIMUAOB U
JINL C OTPAHUYEHHBIMU BO3MOKHOCTAMMU 31O0POBbS

B nensx gocrynnoctu nomydenusi CIIO crynearamu ¢ OB3 YHuBepcuteTom obecneunBa-
eTcsl:

1) ms crynentoB ¢ OB3 o 3penuto:

ajanTanus opHUIMaIbHOTO caiita YHuBepcuteTa (WWW.Stgau.ru) B cetu MHTEpHET ¢ yueTom
0COOBIX TOTPEOHOCTEN MHBAIHUIOB 10 3PEHHUIO C MPUBEACHUEM UX K MEKIYHAPOJHOMY CTaHAAPTY
JOCTYITHOCTHU BeO-KoHTeHTa 1 BeO-cepBucoB (WCAGQG);

pa3MelieHre B JTOCTYIHBIX ISl CTYJAEHTOB, SIBJSIOIIMXCS CICHBIMU WIH CIA0OBUIALIUMMU,
MeCTax U B aJIalITUPOBAHHON (opMe (C yIeTOM MX OCOOBIX MOTPEOHOCTEH) ClIpaBOYHON HHpOpPMa-
[[UU O PACIUCAHUH JEKIUH, yUeOHBIX 3aHATHI (10KHA OBITH BBHIIIOJHEHA KPYIHBIM (BBICOTA MPO-
NUCHBIX OyKB HE MeHee 7,5 cM) penbeHO-KOHTPACTHBIM HIPUPTOM (Ha OEJI0OM HIIH KEITOM (POoHE)
U ipoayompoBana mpudrom bpaiins);

MIPUCYTCTBUE ACCUCTEHTA, OKA3bIBAIOIIETO CTYACHTY HEOOXOAUMYIO TOMOIIb;

o0ecrieueHre BBIMYCKAa albTEPHATUBHBIX (OPMATOB IME€YATHBIX MaTEpHaNoB (KPYIHbBIN
mpudT Wi ayanodaiis);

o0ecriedeHrne JOCTyNa CTYAEHTA, SIBISIOMICTOCS CIENBIM W HCHOJB3YIOLMET0 COOaKy-
NOBOJBIPS, K 3JaHMIO YHHUBEPCUTETAa, PpACIOJIArarollero MECTOM il pa3MEUIeHHs] coOaku-
MIOBOJIBIPS B 4aChl 00YYEHUS CAMOI'0 CTYJCHTA;

2) nas crynenToB ¢ OB3 no ciyxy:

nyOnupoBaHue 3BYKOBOM CIpaBOYHON MH(OPMAILIMU O PACTIMCAaHUU YUEOHBIX 3aHATUN BHU3Y-
aNnbHOH (YCTAaHOBKAa MOHHTOPOB C BO3MOKHOCTBIO TPAHCISLIUU CYOTUTPOB (MOHUTOPBI, UX Pa3Mephbl
U KOJINYECTBO HEOOXOUMO ONPEEIIATh C YYETOM Pa3MEPOB OMEILIEHHUS);

o0ecrieyeHrne HaIeKaIMMH 3ByKOBBIMU CPEACTBAMHU BOCIIPOU3BEACHUSI HH(POPMALINY;

3) s CTYIEHTOB, UMEIOIINX HAPYIIEHUSI OMOPHO-IBUTATENILHOTO anmnapara, MaTepuaabHO-
TEXHUUYECKHUE YCIOBHS JOJDKHBI 00ecleuyuBaTh BO3MOXKHOCTH OECHpPENmsITCTBEHHOTO JJ0CTyNa B
yueOHbIe MOMEIIEHUS, CTOJIOBbIC, TyalleTHbIE W APYrue MOMEUICHUS YHHBEPCUTETa, a TaKkKe HX
npeOBIBaHMUS B YKa3aHHBIX TOMEIIEHUSAX (HaJM4ue MaHIyCOB, MOPYYHEH, pacIMpeHHBIX TBEPHBIX
IpOeMOB, JU(TOB, JIOKATFHOE MOHWKEHHUE CTOEK-0aphepoB 10 BHICOTH He Oonee 0,8 M; Hamuune
CHEIHaJIbHBIX KPECell U APYTrUuX MPUCTIOCOOIEHUH).

3.5. O6pazoBanue cryaeHToB ¢ OB3 MoXkeT ObITh OPraHU30BaHO KaK COBMECTHO C APYTUMH
CTYJIEHTaMH, TaK U B OTACNBHBIX KJaccax, TPYIMIax WU B OTIEIbHBIX ayJUTOPUIX YHUBEPCHUTETA.
YucnenHocts cryneHToB ¢ OB3 B yueOHOI rpymie ycTaHaBauBaeTcs 10 15 denoBek.

3.6. IIpu nonyyenuu CIIO cryaentam ¢ OB3 OecmiaTHO MPeAOCTaBIAIOTCS CIICIMAIbHbBIC
yu4eOHUKHU U yueOHble mocoOus, nHasg yueOHas JUTepaTypa, a TaKkKe yCIyru CypJoNepeBOIUMKOB U
TU(DI0CYpIOTIEPEBOTUUKOB.

3.7. C yuetoM ocoObix moTpebHocTeil crynentoB ¢ OB3 VHuBepcuteToM obecriednBaeTcs
IpeoCTaBlIeHNE YyU4eOHBIX, JIEKIMOHHBIX MaTEPUANIOB B 3JIEKTPOHHOM BH/IE.
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5. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMS YUEBHOM
TACIATLITAHBI

KOHTpOJ'IB N OLICHKAa PpE3yJIbTaTOB OCBOCHUA y‘le6H0fI JUCHUIINIMHBI OCYINCCTBIIACTCA

npernojiaBaTesieM B Tpolecce MPOBEACHUS YUeOHbIX 3aHATHH B (opme
pELICHUs] CUTYallMOHHBIX 3a7ad,

BBITIOJIHEHHUS TECTOBBIX 3a,[[aHHI>'I,

YCTHOTO Ompoca,

a TakKXXe IMPOBCACHUA

IPOMEXYTOYHOU aTTecTaluu B (hopMe KOMIUIEKCHOTO JU(PepeHIIMPOBAHHOTO 3a4ETa.

PesyabTaTnl 00yueHus

Kpurepun onenkn

MeToabl OIEHKH

- Ilepeuenv 3nanuil, 0c6auUaAeMbiX 8 paAMKAX
oucCyunIunbl: U3y4eHue COBpPEMEHHOH Tep-
MHUHOJIOTUH JEJIONPOU3BOACTBA U METOJI0-
Joruu (GOpMUPOBAHUSI JOKYMEHTALHOHHOTO
o0ecrieyeHus ACATeIbHOCTHA OpTaHu3aIiH;

- U3y4YCHHE 3aKOHOJATEIbHON U HOPMAaTUB-
HO-METO/IMYECKOM 0a3bl 0 OpraHU3aluu
JOKYMEHTAI[MOHHOTI'O 00ecTeYeHus Aes-
TEJILHOCTH IPEANPUATAN U OpraHU3aLNM;

- pacCMOTpPEHHE OCHOBHBIX TPEOOBaHUI K
oopmieHuto yrpaBieHUIeCKUX (OpraHu3a-
LIUOHHO-PACIOPSAAUTENBHBIX) U IPOYUX JI0-
KYMEHTOB;

- 0030p TE€XHOJIOTUI BeIeHUS JOKYMEHTO-
000poTa B OpraHu3aIuy.

[TonHoTa MPOAEMOHCTPUPO-
BaHHBIX 3HAaHUH U yMEHHUE
MNPUMCHATH HUX IPHU BBIIIOJIHC-
HUU MPAKTUYECKUX padoT .

TecToBBIM KOHTPOJIb.
YcrHbIi onpoc.
Keiic-3ananus.

Ilepeuenv ymenutl, oceausaemvlx 6 pamKax
OUCYUNIUHBL: COCTaBIIATh W TPABUIBHO
ohopMIIATh JOKYMEHTBI B 3aBHCHUMOCTH OT
HA3HAYCHUS, COJCPKAHMS U BUJIA;
oQOpMIIATH TOKYMEHTHI B COOTBETCTBUHU C
PEKOMEHTallASIMHA locynmapcTBeHHOTO
cranapta PO I'OCT P 6.30-2003,;
OpPraHHW30BaTh TEKyIlee XpaHECHUE W YHHU-
YTOXKEHHE TOKYMEHTOB;

CTHJINCTHYECKH  TPAaMOTHO  COCTaBJIATH
BHYTPEHHUE JOKYMEHTBHI IO OCHOBHOW U
VIPaBICHYCCKOW JIEATETHHOCTH OpraHh3a-
[[MU; UCTIONB30BaTh aBTOMATH3UPOBAHHBIC
CHUCTEMBI JOKYMEHTOOOOpOTa B IpoIiecce
(dbopMUpOBaHHs TOKYMEHTAIIMOHHOTO 00ec-
TICYCHUS IS TSIIbHOCTH OpraHu3aIliy.

BhimonHeHne  MPaKTUYECKUX
paboT B COOTBETCTBUU C 3aja-
HUEM.

TecToBbIi KOHTPOJIb.
YcrHbIi onpoc.
Kelic-3amanust.

6. Hepeqeﬂb y‘leﬁHO-MeTOJII/IHECKOFO o0ecrieyeHusi IJ CAMOCTOSITEJIbHOM paﬁoTbl

oﬁyqammnxca Mo JAMCHMIIJINHE

Y4yeOHO-MeTOANYECKOEe 00ECTICUCHHE TSI CAaMOCTOSTEIFHON PabOThl 00YYaIOMmIEerocst 10 JIUC-
mumuHe OIL. 06 JlokymMeHTanmoHHOe oOecrieueHre YIpaBieHUs pa3MeNIeHO B 3JEKTPOHHOM HMH-
dbopMarmoHHO-00pa30BaTeIbHON cpesie YHHUBEpCUTETa U JOCTYIHO JJisi 00y4aloLIerocs: 4epe3 ero
JUYHBIA KaOWHET Ha caiiTe YHuBepcuTeTa. YueOHO-MeToIuuecKoe o0ecrieueHre BKIII0YaeT:

1. PaGouyto mporpammy ydeOHoU aucuutumHbl OI1. 06 [lokymMeHTarmoHHOE oOecTieueHne

yIIpaBJICHUSL.

2. Metoaudeckne peKoMeH Ay 1mo ocBoeHuio quciuiumabl OI1. 06 JlokymMeHTannoHHOe

o0ecrieueHue yrpaBlieHHUs
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3. Meronuyeckue pEeKOMEHIALMU  JUIsI  OpPTaHU3alMM  CAMOCTOSITENIbHOH  paboThI
obyuaromerocs o auciumuirHe OI1. 06 JlokymeHTanmoHHOe 00ecTieueHrne ypaBICHHS.

I[HH YCHICUIHOTO OCBOCHUA NUCHUIIINHBI, HCO6XOI[I/IMO CaMOCTOATCIIBHO ACTAJIbHO U3YYUTH
NPEJICTaBJICHHBIC TEMBI 10 PEKOMEHTyeMbIM UCTOYHUKAM UHPOPMALIUH:

PexoMeHnyeMble HCTOYHUKHY HH(OPMaLUHU
Ne (Ne mcToYHMKA)
n/n Tempbr 115t cgaM(;CTOHTeJILHOFO OCHOBHAS JOMOJIHATEIbHASI | MHTEPHET-pecypchl
|
yHeHi (u3 1.3 PITY]D (w3 n.3 PIIY D) (3 1.3 PIIV]Y)
1 Tema 1. Pa3BuTHe A€IOMPOU3BOICTBA U
) TpeOOBaHUH K JOKYMEHTaM 1 123
2 Tema 2. JlokymeHTanus, ee poiib B
yIpaBJICHUH 123
Tema 3. YHuuupopanHas cucteMa 1 1,2,3 1
3. OPTraHU3AI[MOHHO-PACTIOPSTUTECIBHON
JIOKYMCHTAIHH
4. Tema 4. KagpoBoe enonpou3BoCTBO 1 1,23
5 Tema 5. JlokyMeHTaNus MO JINTHOMY 1 1,2,3 1
COCTaBY
6. Tema 6. CryxeOHas epenrcKa 1 1,2,3 1
7 Tema 7. MHpOpMAITHOHHO-CIIPAaBOYHAS 1 123
JIOKYMEHTAIHSI
Tema 8. JIeI0mpOU3BOICTBO MO MHCh- 1 123 1
8. MEHHBIM U YCTHBIM OOpaIlCHHSIM
rpakJIaH
9 Tema 9. CHabGX)eHYECKO-COBITOBAS J10- 1 1,2,3 1
KyMEHTAI[Hs
10 Tema 10. Opranmszanus TOKyMeHTO- 1 1,2,3 1
" | obopora

7. ®OH/I OLIEHOYHBIX CPeICTB /JIsl MPOBeJAeHUsI POMEKYTOUHOI aTTecTanuu 00y4yaro-
IIUXCH MO Y4eOHOH TMCUUIIIUHE

7.1. Bonipocsl 1Ji NOATOTOBKM K 1M depeHuupoBaHHOMY 3a4eTy:

1.IToHsiTHE «1ETONPOU3BOICTBO» U «TOKYMEHTALIMOHHOE 0OecriedeHre yrnpasiaeHus». Poib
JIOKYMEHTAIMOHHOTO 00ecTieueH!s B yIpaBlIeHUH OpraHu3alueil (yapexaeHueM, IpeanpusITHEM).
2. XapaKTepucTuKa COBpEMEHHOM 3aKOHOIaTeIbHON M HOPMAaTUBHO-METOUYECKOM Oa3bl
JIEJIONIPOU3BO/ICTBA.

3. [onstue unpopmanuu. TpeboBanus, NmpenbsaBiIsieMble K yrnpaBieHueckold HH(opmanuu. WH-
(bopMalOHHbIE PECYPCHI.

4. AHanu3 MOHATHUS «JOKYMEHT». Ponb JokyMeHTa B ympaBiieHUU. XapaKTepUCTHKa PYHKIMH J0-
KyMEHTA.

5. Buasl nokymenToB. FOpunnyeckas cuna nokymeHTa. CriocoObl JOKyMEHTHPOBAHHUS.

6. DNEKTPOHHBINA JOKYMEHT.

7. YauduKauusa U cTaHIapTU3ALMs: UCTOPUS, COOTHOILLIEHUE, CYTh, PE3YJbTaThl, COBPEMEHHOE CO-
crosaue. OKVY /.

8. YHuduuupoBaHHas CUCTEMa OpPraHU3AI[MOHHO-PACHOPSAIUTENHbHON JOKYMEHTAIMHN: XapaKTepu-
CTHKa, HA3HA4Y€HUE, COCTAaB.

9. TOCT P 6.30-2003. OOmias xapakrepuctuka. [lonsarus «hopmymnsp AJOKyMEHTa» U «PEKBU3UT
nokyMeHTay. CriocoObl pacrosioskeHus: peKBU3UTOB. [locTossHHAS U TepeMeHHast YacTH pEeKBU3UTA.
10. ITonstue OnaHka JokyMeHTa. Buabl OnaHkoB JOokyMeHTOB. TpeOoBaHUs, MpeabsABIsSEMbIE K
OnaHKaM TOKYMEHTOB. PekBU3UTHI OJaHKa JOKYMEHTA.

11. XapakTepucTuka peKBU3UTOB, ONPEAEIAIOMHNX IOPUINIECKYIO CHITY JOKYMEHTA.
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12. PekBU3UTHI, OTpaXkarolre o0padoTKy U ABMKEHHE JJOKYMEHTA.

13. PekBU3HUTHI cOIepKATENHHOM YacTH JoKyMeHTa. CIIOCOOBI MPECTaBICHUS TEKCTA.

14. SI3BIK U CTUIIB CITY)KEOHBIX TOKYMEHTOB

15. Ha3znauenue, coctaB u opopmiieHHE OPTaHU3allMOHHO-TIPABOBBIX JIOKYMEHTOB.

16. TlonsiTHEe TOTOBOPA, €T0 COCTaBJICHUE U OpopmITeHHE

17. HCcTpyKIMS MO BUAY AESITEIbHOCTH U AOKHOCTHASI HHCTPYKIIMSL.

18. Haznauenue, coctaB 1 0(opMIIEHUE PACTIOPAIUTEIbHBIX JOKYMEHTOB.

19. Tlponienypa noArOTOBKH PacHOPSAUTEIbHBIX IOKYMEHTOB.

20. [Ipuka3sl 10 OCHOBHOM JIEATETLHOCTH U JINYHOMY COCTaBY.

21. CnpaBouHO-MH(OPMALIMOHHBIE JTOKYMEHTHI: Ha3HA4YeHHE, BHJIbI, IMOPSIOK pa3paboTKu u
oopmieHus.

22. IlpaBuna coctaBieHust U 0POPMIICHHS CIYKEOHOTO MUChMa.

23. Tlopsimok cocTaBiieHUs: U 0pOpPMIICHUS CITY’)KEOHOH, TOKIIaTHON U 00BICHUTEIILHOM 3aIICKH.

24. IIpoTOKOJ KaK CIIpaBOYHO-MH(GOPMAIIMOHHBINA U PACTIOPSAUTEIBHBIA JOKYMEHT

25. Iopsnok cocraBieHus: M 0(OPMIICHUS aKTa.

26. Haznauenue, coctaB u oopmiieHUE JINYHBIX TOKYMEHTOB.

27. Ciryxx6a 10OV, ee TUIIOBBIE OPraHU3allMOHHBIE CTPYKTYPBIL, IPaBa M OTBETCTBEHHOCTb. 3324 1
bynkuuu ciyxo6s1 JJOY.

28. JIoJKHOCTHOM M YMCIEHHBIA COCTaB CIYXO JOKYMEHTAllMOHHOTO OOECIeYeHMs yIpaBICHUS.
OYHKINH, TPaBa U OTBETCTBEHHOCTh COTPYAHUKOB cy>k0 JJOVY.

29. HopmaTtuBHO-MeTOIMUecKas 6a3a ciyxos1 JJOY.

30. HopmatuBHbBIE ¥ HOPMAaTHBHO-METOJMYECKHE JOKYMEHTHI, PETrJIaMEHTHPYIOIINE MOPSIOK CO-
CTaBJICHHSI MHCTPYKIIMH IO JOKYMEHTAIIHOHHOMY OOECTICUCHHIO YIIPABJICHUSI OPTaHU3AIIHH.

31. AHanu3 u opranuzanus J0KyMeHT000opoTa.

32. O6beM 10KYMEHTO000pOTA.

33. Cuctema ynpaBieHus JOKyMEHTaMH. XapaKTEPUCTUKA U ATAIbl BHEAPEHUSI.

34. Ilpuem, nepBuuHas 00paboOTKa U MPEBAPUTEIILHOE PACCMOTPEHUE TOKYMEHTOB.

35. CornacoBanue JOKyMEHTOB.

36. YTBepK/ieHUE TOKYMEHTOB.

37. Yuert u peructpanus JOKyMeHTOB. THPOpMaAIIIOHHO-TIONCKOBBIE CUCTEMBI.

38. KoHTposb UCTIOTHEHNS JOKYMEHTOB.

39. Cucrema aBroMaTu3zanuu nenonpousoactsa (CAJl) u cuctema 3MeKTPOHHOTO JOKYMEHTO000-
pota (CO1).

40. CoBpemeHHOe porpamMmHoe obecnieuenue B chepe JOVY: kpurepun BeIOOpa U TpeOOBaHMSL.

41. YopasneHue KoprnopaTUBHBIMU UH()OPMALIMOHHBIMU PECYPCaMHU.

42. KonduaenuuanbHocTh nHGopmanuu. [IpaBuia paboTel U 3alMThl KOH(QUACHIUAIBHBIX JTOKY-
MEHTOB.

43. Opranu3zaius XpaHeHHs JOKYMEHTOB: IIOHSATHE, CIIOCOObI, HOPMaTUBHOE PETyJIUPOBAHHUE.

44. Tlonstue «aenoy». ®opMupoBaHue e1: HOpMaTUBHAs 0a3a, MPUHIMIBI TPYIIHUPOBKU TOKYMEH-
TOB, CPOKH XpPaHEHHUS JEIL.

45. HomeHnkuarypa Jief: moHsITUE, BUBI, (DYHKITHH.

46. DxcnepTu3a LHEHHOCTH JOKYMEHTOB: IMOHATHE, HA3HAYEHNE, KPUTEPUU LIEHHOCTU JOKYMEHTOB.
CocraB 1 PyHKIIMU IKCIIEPTHBIX KOMUCCHM.

47. IlogroToBKa JOKYMEHTOB K Iepeaaue B apxuB opranuzanuu. Opranusanys UCIoiIb30BaHUs ap-
XUBHBIX JOKYMEHTOB.

Kpurepumn oneHnku.

«OTAUYHO»: OIICHKA MOKET OBITh BBICTABJICHA, €CITH €CTh MPSIMON M MCUEPIIBIBAIOLITUI OT-
BET MO TeMe, OOHAPYKEHO OTIMYHOE 3HAHWE M TJTyOOKOe MOHMMaHUe Y4eOHOro MaTepualia, a Tak-
K€ YMEHHE TMOJIb30BaThCs MOTYyYSCHHBIMU 3HAHUSIMU TPU PEIICHUU MpakThdeckux 3amaHuii. Cry-
JICHT CTIOCOOCH OpPTaHW30BBIBATH COOCTBEHHYIO JEATEIHHOCTh, BRIOMPATh THIIOBBIE METOJIBI U CITO-
cOOBI BBIMOJIHEHUS MPOPECCHOHANBHBIX 3a7a4, JOTHYECKH MOCIEeI0BAaTeIbHO U apTyMEHTUPOBAHO
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W3JIaraeT CBOM MBICIIH.

«Xopomo»: OTBET MOJHBIM U MPABUJIbHBIA HA OCHOBAHUU M3YYEHHOM TEOPUH; MaTepHal
M3JI0KEH B OMPEICIICHHOMN JIOTHYECKOM MOCIIEeI0BATEIbHOCTH, IIPU 3TOM JIOMYIIEHBI JIBE-TPU HECY-
[IECTBEHHbIE ONIMOKH, UCIPABIIEHHBIE 10 TPEOOBAHUIO MPENOJaBaTeNs.

«Y10BJIETBOPHUTEIBHO»: OTBET TOJHBINM, HO MPU 3TOM JIOMYIICHA CYIIECTBEHHAs OIINOKA,
WJI HETIOJHBIN, HECBSI3HBIN OTBET.

«HeynoB/1eTBOPUTEJIBLHO». TIPU OTBETE OOHAPYKEHO HEMOHMMAaHUE OOYYAIOIIMMUCS OC-
HOBHOT'O COJIep)KaHUs y4yeOHOro MmaTepuana WIH JOIYIIEHbl CYIIECTBEHHbIE OIIMOKHU, KOTOPHIE
CTYJIEHT HE€ CMOT MCIIPAaBUTh MPU HABOSIIMX BOIPOCAX MPEMNOAaBaTE.

8. Meroguyeckue ykazaHusi /151 00y4aroIuXcs 10 OCBOCHUIO Y4eOHOM AN CHMIIIMHBI

Cnenuduka uzydenus: yueonou aucrummasl OIl. 06 JlokyMeHTanMOHHOE oOecreYeHue
yIpaBiieHUsI 00ycioBieHa (HopMoii 0OyueHHsI CTYyIEHTOB, €€ MECTOM B IOATOTOBKE CIELUAINCTA
CPEAHEro 3B€HA M BPEMEHEM, OTBEJCHHBIM Ha OCBOCHUE Y4€OHON AMCHUILIMHBI pabOYUM y4eOHBIM
IJTAHOM.

IIponiecc 0O0yueHust JeNUTCs Ha BpeMs, OTBEIEHHOE JUIsl 3aHATHH, IPOBOAUMBIX B ayAUTOP-
HOW Qopme (eKkuuu, JadopaTopHbie pabOTHI, NPAKTUYECKUE 3aHATHS) M BPEMs, BBIIEICHHOE Ha
BHEAYJUTOPHOE OCBOCHHE y4eOHOI TUCIMILIMHBI - HA CAMOCTOATENIbHYIO paboTy CTYyIEHTA.

JlekuroHHAas yacTh y4eOHOTo Kypca Ui CTYACHTOB MPOBOAMTCSA B (hopMe 0030pOB IO OC-
HOBHBIM TeMmaM. [IpakTuueckue 3aHATHS NPEAYCMOTPEHBI JUIsl 3aKpEIICHUs] TEOPETUUYECKUX 3HAHUM,
yIIyOJICHHOTO PACCMOTPEHHUS HaumOOoJee CIOXKHBIX MPOoOJIeM Y4eOHOH IUCIHMIUIMHBI, BBIPAOOTKH
HaBBIKOB CTPYKTYPHO-JIOTHUYECKOTO MOCTPOEHHs yueOHOTro Marepuana u OTpabOTKHU HaBBIKOB CaMoO-
CTOATEIbHON MOJTOTOBKH.

CamocrodrenbHas paboTa CTyJeHTa BKJIIOYAeT B ceOs U3yueHHe TEOPETUYECKOro MaTepua-
J1a, BHIIIOJIHEHUE MPAKTUYECKUX 3a/1aHUMN, TOJrOTOBKY K KOHTPOJIBbHO-0000I1aI01UM MEPOIPUITHSM.

Jlist ocBOEeHHUsT y4eOHOM JUCHUIUIMHBI CTYACHTHI JJOJKHBI:

— W3Y4UTh MaTepHall JIEKIMOHHbIX, IPAKTUYECKUX 3aHATHUH, JJaOOPaTOPHBIX pabOT B MOJIHOM 00bEME
0 pasjiesiaM yu4eOHO! JUCIIUILTUHBL;
— BBIIIOJIHUTH 33JJaHHE, OTBEJICHHOE Ha CAaMOCTOSITEIbHYIO Pa0OTY: MOATOTOBUTHCS K TECTUPOBAHMUIO,
PEILICHNIO CUTYallMOHHBIX 3aja4;
— IPOAEMOHCTPUPOBATH COPMHUPOBAHHOCTh KOMIIETEHIIMH, 3aKpEIVIEHHBIX 32 Y4eOHOH NUCIUIIIN-
HOM BO BPEMS MEPOIPUATHNA TEKYIIETO U IPOMEKYTOUYHOIO KOHTPOJIS 3HAHUM.
[Tocerienue NEKIMOHHBIX, TPAKTUYECKHUX 3aHATUN JJIS1 CTY/IEHTOB SIBIISIETCS 00s13aTEIbHBIM.
VYBa)XUTEIbHBIMUA IPUYHHAMHE MIPOITYCKA ayTUTOPHBIX 3aHSATHIA SBISCTCS:
— 0CBOOOXKJICHHME OT 3aHATHH M0 MpUYMHE OOJIE3HHU, BBIJAHHOE MEAULIMHCKUM YUPEKICHUEM,
— pacnopsiKeHHe 10 JIeKaHaTy, paclopshKeHHe Mo QaKyabTeTy, IPUKa3 10 By3y 00 0CBOOOXK/IEHUH B
CBSI3U C yUaCTHEM B BHYTPHBY30BCKUX, MEKBY30BCKHX U IIP. MEPOIPUATHSIX,
— ounmaibHO 0(hOPMIIEHHOE CBOOOTHOE MOCEIEHNE 3aHATHH.

ITponycku oTpabaThIBAIOTCS HE3aBUCUMO OT UX MPUYMHBI.

[IponymieHHbIe TEMBI JEKIIMOHHBIX 3aHSATHH JODKHBI OBITh 3aKOHCIIEKTUPOBAHBI B TETPAIH
JUIs JTIEKIMHA, KOHCTIEKT MPEeACTaBIIsIeTCsl MPernoiaBaTelto A JIMKBUAAMH rporycka. [IponymienHsle
MPAKTUYECKHE 3aHATHS OTPA0ATHIBAIOTCS B BHJIE YCTHOW 3aIIUTHI MPAKTHUECKOTO 3aHATHS BO BPEeMs
KOHCYJIbTAIMH 110 TUCIUIUIMHE.

KoHTpoib chopMupoBaHHOCTH KOMIIETEHIMII B TE€UYEHHUE CEMECTpa MPOBOIAUTCS B dopMme
YCTHOTO OIpOCa Ha MPAKTHUYECKUX 3aHATHIX, TECTOBOTO KOHTPOJIS MO TEOPETUUYECKOMY KypCy JHC-
IUTUTMHBL [10 OKOHYaHWW HW3y4YeHHWs AMCUUIUIMHBI CHACTCS KOMIUIEKCHBIN Iu(depeHInpOBaHHbBII
3auer.
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9. lepevyeHb HH(POPMANMOHHBIX TEXHOJIOTHIi, HCMIOJIb3YeMbIX PH OCYIIECTBIEHUHT
00pa30BaTeJbLHOI0 NMpoLecca Mo y4eOHOM QMCHUILINHE, BKJII0Yasi epedyeHb MPOrpaMMHOI0
o0ecneyeHus: 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM (IIPH HEOOXOAUMOCTH)

[Ipu ocyiecTBICHUN 00pa30BaTEILHOTO TpOIlecca CTYACHTAMH U TPErNojaBaTelieM HC-
MIOJIB3YIOTCS Criemyrolee rnmporpammaoe obecrnieuenue: Microsoft Windows, Office (Homep cormnarie-
HUSI HAa TMAKeT JMIEH3UH i pabounx cranmmid: V5910852 or 23.11.2018), AntuBupyc Kaspersky
Anti-Virus Suite gt WKS u FS (Ne 3akaza/munensun: 1B08-000451-575278DA ot 17.12.2019),
Adobe Creative Cloud VIP (Adobe Creative Suite, Adobe Illustrator, Adobe InDesign, Adobe Muse,
Adobe Dreamweaver, Adobe Bridge, Adobe Fireworks, Adobe Photoshop, Lightroom, Adobe
Photoshop, Adobe Premiere Pro) (E6DO7F9B807EOFF7F95A ot 23.11.2018), ABBYY FineReader 14
Business 1 year (Kox nozummun: AF14-2S54W01-102/AD UnerTtrdrKaimoOHHBI HOMED TOJIb30BATEIIS:
41255 ot 23.11.2018 1. ), Adobe Photoshop Extended CS3 (Certificate ID: CE0712390 ot 7.12.2007),
Adobe Acrobat 8.0 Pro (Certificate ID:CE0712390 ot 07.12. 2007), Adobe Illustrator CS3 (Certificate
ID:CE0712390 ot 07.12. 2007), WinRAR (apxuBatop) (DnekTpoHHBIH KiIrod. Bmagenen komwu:
Stavropol State Agrarian University -EDU 900 PC usage license ot 20.11.2007), KoncysnprantILtroc-
CK cereBas Bepcust (mpaBoBast 6a3a) (JJorosop Ne 370/19 ot 09.06.2019).

[Tpu ocyiecTBIeHUN 00pa30BaTENBLHOIO Mpollecca CTYACHTAMU U TpernojaBaTeNieM HC-
MOJIB3YIOTCS  CICIYIONEe HH()OPMAIMOHHO-CIIPABOYHBIC CHUCTEMBI: aBTOMATH3WPOBAHHAS CHCTEMa
ympasnenus «Jlekanar», IbC «Znaniumy, 3bC «Jlaub», 3BC «HOpaiiTy»:

10. Onucanne MaTepHAJIbHO-TEXHNYECKOM 0a3bl, HEO0OX0AMMOM JI1 OCYLEeCTBJICHUS
o0pa3oBartebHOro nponecca no gucuunaude Ol 06 lokyMeHTalmoHHOE OOecreueHue ynpas-
JeHus

YueOHble ayIUTOPUM 1JIS1
NpOBeJeHHUs] JeKIMOHHBIX

3aHATHI

Kabuner conmuaabHO- OcHarmenue: pabouee MeCTO IpernojaaBaTels, padboure MecTa
IKOHOMHYECKHX JUTst 00yJaromuxcst Ha 32 mocaiouHbIX MECTa, CTOJIbI KOMIThIO-
JUCHHUILIAH TepHble — 13 mT., cronbl paboune — 6 MWT., CTyNbs — 32 IT.,
(aymurtopus 107) (57,3 aBTOMaTu4eckoe padbouee mecto — 13 mT., mpoekTop Sanyo
KB.M) PLS — XU105 — 1 wT., ycTpOHCTBO peryiupoBaHusl TeMIlepa-

VY4eOHslii KopIyc

355017, CraBpononbCKuii Kpai,
ropoa CtaBpomnoisb,

yauna Mupa, 347

Typbl Bo3ayxa ALCe —H36 A4/C - 1, TemaTHuecKue IuiakaThl
(crennsr) — 2 mT.,Kommyratrop D — Link 1024D (moakimtoue-
Hue k cetn «MuTepuer») — 1 wr.,unrep. nocka SMART Board
690 — 1 mT., yueOHO-HATIAIHbIE TTOCOOMS B BUE MPE3CHTa-
WA, TeMAaTHYCCKUE IUIAKATHI, MOAKIIOUYeHNe K cetn «HTep-
HET», JOCTYN B AJIEKTPOHHYIO HHPOPMAIIMOHHOOOPA30BaTEb-
HYIO Cpely YHUBEPCHTETa, BBIXOJ B KOPIOPATUBHYIO CETh
YHHUBEpPCUTETA

IIporpammHoe oOecrieueHue:

Microsoft Windows, Office (Homep cornamennst Ha makeT Jiu-
neH3uid i padoumx crannmii: V5910852 or 15.11.2017)
Kaspersky Total Security (Ne 3akaza/munensun: 1B08-171114-
054004- 843-671 ot 14.11.2017) Photoshop Extended CS3
(Certificate ID: CE0712390 017.12.2007)

YueOHbIe ayIUTOPUH 1JISI
HpOBeIIEHI/Iﬂ npaKanecmlx
3aHATHH

KabuHer conuajabHO-

OcHamienue: pabouee MeCTO MpenojaBaTelisi, padoure MecTa
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IKOHOMHUYECKHX

AUCHHUILIMH

(aymuropus 107) (57,3

KB.M)

VY4eOHblii KopIryc

355017, CtaBponosibCKui Kpaid,
ropoja CtaBpomnoiib,

yinuna Mupa, 347

Uit oOydaronuxcs Ha 32 mocagoYHbIX MECTa, CTOJIBI KOMIThIO-
TepHble — 13 mT., cTONBI paboune — 6 mT., CTYIbs — 32 IIT.,
aBTOMaTU4Yeckoe pabdouee mecto — 13 mT., mpoekrTop Sanyo
PLS — XU105 — 1 mT., yCTpOHCTBO pEryIMpOBaHUS TeMIepa-
Typbl Bo3ayxa ALCe —H36 A4/C - 1, TemaTHuecKue IaKkaThl
(crenapl) — 2 mT.,Kommyratop D — Link 1024D (moakiroue-
Hue k cetn «MuTepHer») — 1 mwr.,uarep. nocka SMART Board
690 — 1 mT., yyeOHO-HAIISIIHBIE TTOCOOUS B BUJE NPE3CHTA-
LM, TEMAaTUYECKUE IUIAKAThl, MOJKIOUECHUE K ceTh «MHTep-
HET», JOCTYN B AJIEKTPOHHYIO HHGOPMAIMOHHOOOPAa30BaTEeNb-
HYIO Cpedy YHUBEPCHTETa, BBIXOJ B KOPIOPATUBHYIO CETh
YHHUBEpPCUTETA

[IporpammHOe oOecrieueHme:

Microsoft Windows, Office (Homep cornamenust Ha makeT Jin-
neH3ui s paboumx cranmui: V5910852 or 15.11.2017)
Kaspersky Total Security (Ne 3akaza/munen3un: 1B08-171114-
054004- 843-671 ot 14.11.2017) Photoshop Extended CS3
(Certificate ID: CE0712390 017.12.2007)

Y4eOHble ayIUTOPUH JIA Ca-
MOCTOAITEJIbHOM padoThI CTY-
JAEHTOB

1. Bubdanoreka, YNTaAIbHBIN
3aJ1 ¢ BBIX0I0M B ceTb UHTEp-
HeT (maomaab — 177 KB.M)
['maBHBIM y4eOHBINH KOPITYC
(10219.0 xB.M.). Anpec: 355017
CraBponosibckuii kpaid, r CtaB-
pomoJib, iep 300TEXHUYECKUM, B
kBaprajue 112.

1. OcHamenue: cnenuanmsupoBaHHas mebenp Ha 100 moca-
JIOYHBIX MECT, IEPCOHANIbHBIE KOMITBIOTEPHI — 25 MIT., TEIEBU-
30p — lwr., npunTep — 1wT., NBETHOW NpUHTEp — l1UT., KOMHU-
poBaNIbHBIN ammapar — lmir., ckanep — 1., Wi-Fi o6opynoBa-
HUE, TOAKIIoUeHHe K ceTH «MHTepHeT», JOCTYN B JIEKTPOH-
HYI0 MH()OPMAIMOHHO-00pa30BaTENbHYIO CPEy YHHUBEPCHUTE-
Ta, BEIXOJI B KOPIOPATUBHYIO CETh YHUBEPCUTETA.

[IporpamMmmMHoe obecnieueHue:

MicrosoftWindows, Office (Homep cornamienuss Ha naker Jiu-
ueH3ud Ui paboumx craHumi: V5910852 ot 15.11.2017)
Kaspersky Total Security (Ne 3aka3za/nmunenszun: 1B08-171114-
054004- 843-671 ot 14.11.2017) Photoshop Extended CS3
(Certificate ID: CE0712390 ot 7.12.2007)

2. MeToauveckunii KaOMHeT
VYuebnas aymutopus Ne 142
(rutoranp — 64 M2 ) YueOHbIi
kopnyc 355017, CraBpomnonsb-
CKHil Kpail, ropos CTaBpomosb,
yinuua Mupa, 347

2. OcHamienue: cnenyain3upoBaHHas MeOens Ha 32 mocaaod-
HBIX MECTa, MeJIoBasl IocKa — 1 MIT., yueOHOHATIAHBIE MTOCO-
Ousi B BHUJIE TEMAaTUYECKUX MPE3CHTAIUM, HOYTOyKH — 5 IIT.,
yueOHOHAIIAIHbIEe TIOCOOMsI B BHJE Mpe3eHTanuil, nHpopMma-
IIUOHHBIC IIJIaKaThl, ITIOAKIOYCHUC K CETU «I/IHTepHeT», BbIXO[
B KOPIOPATHUBHYIO CETh YHUBEPCUTETA.

[IporpammHoe obOecrieueHue:

MicrosoftWindowsServerSTDCORE AllLng Li-
cense/SoftwareAssuranceP ack Academic OLV 16Licenses
LevelE AdditionalProduct CoreLic 1Year
Cornamenne/Agreement V5910852 Open Value Subscription
CyOnuuensuonnsiii  gorosop Ne 11/044/18 or 23.11.2018
Kaspersky Total Security Russian Edition. 1000- 1499 Node 1
year Educational Renewal License Jlunensus
Ne1B08181119081209880 1663 CyOnuiueH3MOHHBIA JOTOBOP
No 11/044/18 ot 23.11.2018
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Y4eOHble ayTUTOPHH IS
rPYNNOBBIX U HHAUBHIYAJIb-
HBIX KOHCYJIbTalUi
KaGuner conuaabHo-
IKOHOMUYECKUX

AUCHUTLINH

(aymuropus 107) (57,3

KB.M)

YueOHbIN KOpITyC

355017, CraBpononbCKuil Kpai,
ropoj CTaBponoib,

ynuua Mupa, 347

OcHamienue: pabodyee MeCTO IperojaBaTens, pabouyne mecra
Ui oOyuaronuxcs Ha 32 mocaoyHbIX MeCTa, CTOJIbI KOMIIbIO-
Tepubie — 13 mT., croibl paboune — 6 MWT., CTYNIbS — 32 IIT.,
aBTOMaTH4eckoe padbouee mecto — 13 mT., mpoekTop Sanyo
PLS — XU105 — 1 mT., ycTpOHCTBO peryiupoBaHusi TeMIIEpa-
Typsl Bo3ayxa ALCe —H36 A4/C - 1, remaTnyecKue IIaKaThl
(crenmer) — 2 mT.,Kommyrarop D — Link 1024D (moakirode-
Hue K cetn «MHTEepHET») — 1 1T.,uHTEp. Nocka SMART Board
690 — 1 mT., yueOHO-HATsAHBIE TOCOOUSI B BUJE IpPE3EHTA-
UMH, TeMaTUYeCKUe IUIAKaThl, MOAKIIouUeHue K cetu «MHTep-
HET», IOCTYN B 3JIEKTPOHHYIO WH(POPMAIMOHHOOOPA30BaTeNb-
HYI0 Cpely YHHUBEPCHUTETa, BBIXOJ B KOPIOPATUBHYIO CETh
YHHUBEPCUTETA

[IporpamMmmMHoe obecrieueHue:

Microsoft Windows, Office (Homep cornamnienust Ha makeT -
neH3uil mus paboumx crammit: V5910852 ot 15.11.2017)
Kaspersky Total Security (Ne 3aka3za/nunensun: 1B08-171114-
054004- 843-671 ot 14.11.2017) Photoshop Extended CS3
(Certificate ID: CE0712390 017.12.2007)

YueOHast ayqiuTopus 1Js Te-
KYLLero KOHTPOJIsI M IIpoMe-
JKYTOYHOM aTTecTalumn
KaOuner connanbHo-
IKOHOMUYECKHUX

AUCUHHILIHH

(aymuropus 107) (57,3

KB.M)

VY4eOHslii KopIyc

355017, CraBpononbCKuii Kpai,
ropoa CtaBpomnoisb,

yauua Mupa, 347

OcHamienue: pabodyee MeCTO MperojaBaTens, pabodyne mecra
JUTst 00yJaromuxcst Ha 32 mocaioYHbIX MECTa, CTOJIbI KOMIThIO-
Tepubie — 13 mrT., cronbl paboune — 6 MWT., CTyNIbs — 32 T,
aBTOMaTH4Yeckoe pabdouee mecto — 13 mr., mpoekrop Sanyo
PLS — XU105 — 1 wT., ycTpOHCTBO peryiupoBaHus TeMIiepa-
Typbl Bo3ayxa ALCe —H36 A4/C - 1, TemaTHuecKkue IuiakaThl
(crennsr) — 2 mT.,Kommyrarop D — Link 1024D (moakimroue-
Hue k cetn «MuTepuer») — 1 wr.,untep. nocka SMART Board
690 — 1 mT., yueOHO-HATIAIHbIE TTOCOOMS B BUE MPE3CHTa-
[UH, TeMAaTHYCCKUE IUIAKATHI, MOAKIIOUYeHNe K cetn «HTep-
HET», JOCTYN B AJIEKTPOHHYIO HHPOPMAIIMOHHOOOPA30BaTEb-
HYIO Cpely YHUBEPCHTETa, BBIXOJ B KOPIOPATUBHYIO CETh
YHHUBEpPCUTETA

[IporpamMmMHoe obecrieueHue:

Microsoft Windows, Office (Homep cornamenust Ha nmaket Jid-
ueH3ui Ui paboumx craHumii: V5910852 or 15.11.2017)
Kaspersky Total Security (Ne 3aka3za/nunenszuu: 1B08-171114-
054004- 843-671 ot 14.11.2017) Photoshop Extended CS3
(Certificate ID: CE0712390 017.12.2007)
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