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1. llesn ocBOeHUSs AUCHUILIMHBI
®opmupoBanue y 0akaaaBpoB CUCTEMHOTO MPEACTABICHHUS 00 OCHOBAaX JEONPOU3BOICTBA U
JIOKYMEHTOO00pOTa OpraHu3aluil U yUpeKIeHUH, U3yUyeHHe TEOPETUYECKUX OCHOB U (pOPMUPOBAHUE
YMEHUN U MPAKTUYECKUX HABBIKOB BJIAJCHUS TEXHOJIOTHSIMHU CO3/IaHUS YIIPABICHYECKON JOKyMEHTA-
107078

2. llepeueHb MUIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs MO THCHMUILINHE, COOTHECEHHBIX C
IUIAHUPYEMBIMH pe3y/JbTaTaMi 0CBOEHHs 00pa30BaTe/IbHON MPOrpaMMbl

[Tpouecc M3y4eHus: AMCHUILIMHBI HANPaBJIeH Ha (OPMUPOBAHUE CIICAYIOIINX KOMIIETCHIIUI
OII BO u oBnazeHue cieayouMMH pe3ysibTaTaMu 00yUYeHHs 10 JUCLUIIINHE:

Koa(bl) 1 HauMe-
HOBaHMe (-Usl) MH-
auKaTopa(oB) 10-
CTH2KEHHSI KOMIIe-
TeHIMH**
I[IK-1 - Cnocoben| I[1K-1.2 Toaro- 3HaHUA: OCHOB MOJATOTOBKHU U MIPOBEICHUS MEPOITPH-
o0OecnieunBaTh  Jiesi-| TAaBIUBAET U MPO- | ATUN MO paboTe ¢ oOpalleHus MU TPakJIaH U OpraHU-
TENTHOCTh  OpPraHOB| BOAMWT MEPONPHS- | 3allMU UX MPUEMa B OpraHax MECTHOT'O caMOYyIIpaBJie-
MECTHOI'O camo-| Tus o paboTe ¢ HUS

yIpaBJcHUs oOparnieHus MU YMeHusi: OCHOB IMOJATOTOBKH U MPOBEICHUS MEPOITPH-
IPaXKJaH U opra- | ATUH 1o padoTe ¢ OOpaIICHUSIMH IpakJiaH U OpPTraHH-
HU3AIUKU UX [IpU- | 3alUM UX IPUEMa B OpraHax MECTHOTO CaMOYIpaBJie-

IlepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHMS
10 JMCHHUITHHE

Kox v Haumenona-
HHe KOMIEeTeHIMH*

€Ma B OpraHax HHA
MECTHOI'o0 caMo- HaBbIku n/miaun TPYAOBBIC JedcTBHUA: OCYHICCTBIJIC-
YHpaBJICHUA HHUA ITOATOTOBKU U ITPOBCIACHUA MGPOHpI/IHTI/Iﬁ 1o pa-

0oTe ¢ OoOpalleHHsIMU TpaxJaaH W OpraHU3aIuu X
MpreMa B OpraHax MECTHOTO CaMOYITPABJICHHUS

3. MecTo AMCUMIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOI NporpaMMsbl 6aKajiaBpuaTa.
Jucnunnmna b1.B.01 «/lokymeHTanmonHoe obecrieyeHre MyHUIMITAIbHOTO YIIPABICHUS SB-
JsieTcsl AUCHUIUIMHON YacTH, (POpMUPYEMOil ydacTHUKaMHU 00pa30BaTENIbHBIX OTHOIIEHUH
W3ydeHne qUCIMILTMHBI OCYIIECTBIISETCS:

— U1 CTYJEHTOB OYHOM (hopMbl 00yUeHUs - B 4 ceMecTpe.

— Ui CTYJIEHTOB OYHO-3a04HOI opMbl 00yueHus — B 4 cemecTpe.

J71 ocBOEHUS TUCHHUIUIHHBI «Jl0oKyMeHTalMOHHOE 00ecriedeHe MyHUIIUIIaIbHOTO yIpaBJie-
HUSD» CTY/ICHThI UCTIOJIb3YIOT 3HaHUS, yMEHHSI M HABBIKH, CPOPMUPOBAHHBIE B ITPOLIECCE U3YUESHUSI IUC-
uruH OakanaBpuara: «[IpaBoBenenuey, « MEeHETKMEHTY.

OcBoeHne TUCUUIITNHBI «J]oKyMeHTalmoHHOE 0OecredyeHre MyHHUIIMITAILHOTO YIIPaBICHUS»
ABJISIETCA HEOOXOAMMOM OCHOBOM ISl MTOCTIETYIOIIEro U3yUYeHUs CIEAYIOUMX JUCUUIUINH: «OpraHu-
3alys IPel0CTaBIEHUS TOCYJapCTBEHHBIX M MyHUIIUIAIBHBIX YCIYT», «CBS3H € 00IIECTBEHHOCTHIO B
OopraHax rocyJapCTBEHHOW M MYHUIUNAJIbHOM BiacTu», «OpraHuzanus paboTsl ¢ oOpalieHUsIMH
rpaxnaan», «TeppuropuanbHoe OOIIECTBEHHOE camoympasiieHue», «llpeanuniaoMHas NpakTHKay,
«IToaroToBka K cnaye M caada rocyAapCcTBEHHOI0 3K3aMeHay, «IloaroToBka k nmpouenype 3auThl 1
3alUTa BBITYCKHOW KBAIU(DUKAIIMOHHON paboThI».

4. O0beM IMCOMIVIMHBI B 3a4€THBIX €IMHULIAX ¢ YKa3aHHEM KOJHMYeCTBA aKaJeMHUYeCKHX
4acoB, BbI/IEJIEHHBIX HA KOHTAKTHYIO padoTy 00y4yaluuXxcs ¢ npemnoaasaresieM (1o BuaaM yueo-
HBIX 3aHATHI) H HA CAMOCTOAITEJIbHYIO padoTy 00y4aromuxcs

OOmiast TPyIOEMKOCTh TUCHMIUIMHBI «/lOKyMEHTAllMOHHOE O0ecredeHrne MYHHIUMAIBHOTO
yIpaBJICHUS» B COOTBETCTBHH C pabouuM y4eOHBIM IIJIAHOM M €€ paclipelielieHue Mo BuiaaM padboT



MMPEaACTAaBJICHBI HHUXKC.

OuHnas ¢gopma 00y4eHHs

Cemectp TpynoemkocTb KonrakTHas padora ¢ CamocTros- Kon- Dopma npomexy-
Yac/3.e npenojaBartesieM, Yac  |TeJibHasi pa-| TPOJIb, TOYHOM aTTecTa-
Jlek- | Mpakrtuueckue | 0ora, yac yac uuu (popMa KOH-
MU 3aHATHA TPOJIsA)
4 108/3 26 28 54 - 3auer
6.M. Y. YACO8 8 UHMEPAKMUBHOU (opme 6 6 - - -
NpaKmu4eckol no020mosKu 26 28 54 - -

Ce Tpynoem- BHeaynuTopHasi KOHTaKTHasi padoTa ¢ mpenojgaBaTteJieM, Yac/yes
- KOCTh KypcoBas | KypcoBoii n¢ppepenupo- Kouncynabranumn
MecTp yp yp 3auer Audpd penump y u JK3aMeH
yac/3.e. paboTta MPOEKT BaHHBIH 3a4eT nepe YK3aMeHOM
4 108/3 - - 0,12 - - -
OuHo-3a04Hasi popma oOyueHHnst
KonrTakTHas padora ¢
Camocros- ®opmMa IpoMeIKy-
Tpynoemxoctn npenoaaBaTesieM, yac Konrtpous, "
Kype TeJIbHasI pa- TOYHOIi aTTecTAlNU
Hac/.e sercmuu | "PAKTHICCKHE 6ota, yac Hac (opma kouTpOJISK)
3aHATHSA ’ P P
4 108/3 22 24 62 - 3auer
6 M. 4. 4aCO8 8 UHMEPAKMUGHOU (opme 4 4 - - -
npakmuueckou no02omosKu 22 24 62 - -
Ce Tpynoem- BueayauTopHasi KOHTAKTHas padoTa C npenoaaBarteieM, 4ac/Jel
- KOCTb KypcoBas | Kypcosoii u¢depenuupo- Koncynabranumn
MecTp yp yp 3auer Audpd peHp y H IK3aMeH
4ac/3.e. padora NPOEKT BaHHBIi 3a4eT nepea 3K3aMeHOM
4 108/3 - - 0,12 - - -
3aounas popma 00yueHHsI— He peaju3yeTcs
KounrakTHasi padora ¢
Camocros- dopma npoMexy-
TpynoeMKkocTb MpenoaaBaTesieM, 4ac KonTtpous, .
Kypc TeJbHas TOYHOM aTTeCTAINHA
uac/s.e JIEKIUH NPAKTHIECKUE o Gora, uac] ¢ (dopma koHTpOJISA)
3aHATHS P i P P

6 M.4. 4ACO8 8 UHMEPAKMUBHOU Popme -

npaKmuquKoﬁ n0020MoOGKU

Ce Tpynoem- BHeayauTopHasi KOHTaKTHasi pa6oTa ¢ npenojaaBaTejeM, yac/Jyes
KOCTh KypcoBas | Kypcosoii uppepenuupo- Kouncyabranuu
MecTp yp yp 3auer Aupd penuup y u JK3aMeH
yac/3.e. padorta NMPOEKT BaHHBII 3ayeT nepe IK3aMeHOM

5. Conep:xkanue IMCUUILIMHBI, CTPYKTYPHPOBAHHOE 110 TeMaM (pa3jiejiaM) ¢ YyKa3aHHeM
OTBE€HHOI0 HA HUX KOJMYECTBA aKaJeMUYeCKUX YaCOB U BHA0B YU4eOHBIX 3aHATHI

Ounas dhopma o0yueHHUs

Ne | Pazjesibl JUCUHILIMHbI Komuecrso yacos @opmbl Tekywero | Ouenounoe cpeacrso | Kox mHan-
nn M TeMbI 3aHATHI 2 _'n KOHTPOJIAA yClieBae- NMPOBEPKH pe3yabTaTOB KaTopoB
z z MOCTH M IPOMEWKY- | 1o crpskenns muanKaro- | AOCTHIAe-
8 ; E TOYHOM aTTECTAllUUN poB KOMl'leTeHlll/lﬁ HUA KOM:
= e NMeTeHI NN
AEREL
° = 2 El S &
) = Sl 2w
> ) o = ® =
M = (=0 IO
1 | OcuHoBHBIE MOHS- 2 2 4 Yerupiii  onpoc, [Kommiekt koHTpoib- | [TK-1.2
TUSL U UICTOPUS KOHTpPOJIbHAA HBIX pa60T, TEMBI




pa3BUTHS JEJOIPO-
u3BoactTsa B Poc-
cuu

Touka, pedepar,
MPAKTUKO-OPHECH-
TUPOBAHHLIC 3a1a-
HHA

pedepaToB, mepeycHb
BOIIPOCOB K coOece10-
BAaHUIO, KOMIIJICKT
MPAKTUKO-OPUCHTHUPO-
IBAHHBIX 3aJaHNN1

14| 4 4 Kontpompnas  [Komrmuiekt konTposs- | 11K-1.2
OpraHH3alMOHHO- 6 | TouKa, pedepar, HbIX paboOT, TEMBI pe-
MIpaBOBast IOKyMCH- JenoBast urpa (deparoB, KOMIUICKT
Tanus ITEIOBBIX UTP
PacriopsuTeNbHbie 14| 4 4 VYerueii onpoc, Kommiekt xkonTposs- | 11K-1.2
KOHTPOJIbHAS HBIX paboT, MepeueHb
JOKYMEHTBI KaK 0C-
HOBA HOPMATHBHO- 6 | TOUKA, IPaKTHKO- [BOPOCOB K cobeceno-
) OPHEHTHPOBaH-  [BAHMUIO, KOMIUIEKT
MIPaBOBOM JEATEIb- HbIC 3a/IaHUsI [PAKTHKO-OPHEHTHPO-
HOCTU opraHoB MY BaHHBIX 33IaHHI
Konrponsnas touka 8 - 2 [TucebmenHas Komruiekt koHTpoib- | [TK-1.2
No 1 o Temam 1-3 6 KOHTpOJIbHAaA HBIX pa60T
pabota
NudopMaoHHo- 12| 4| 4 Yerubiii  onpoc, [Kommuiekt koHTpomis- | [TK-1.2
CIIPABOYHBIC  JOKY- KOHTPOJIbHAS HBIX paboT, MepeueHb
MEHTHI — OCHOBA TOYKa, MPAaKTHKO- [BOIPOCOB K cobece1o-
KoMMYyHHKaIi op- 4 | opueHTHpoBaH-  |[BAHMIO, KOMILJIEKT
HBIC 3a/1aHHs NPaKTUKO-OPHEHTUPO-
raHOB MECTHOTO ca- BAHHBIX 301AHMH
MOYIIPaBJICHUS
JlenonpousBoacTeo | 8 4 2 Yerabiii  onpoc, [Kommuiekt koHTpoms- | [TK-1.2
110 O6GPAIICHHSIM KOHTPOJIbHAS HBIX paboT, TEMBI pe-
rpaiaH 4 | TOUKa, pedepar, [peparoB, mepedycHb
JleJ10Bas urpa BOITPOCOB K cobece1o-
BaHUIO, KOMIUICKT JIie-
ITOBBIX M
JIOKyMEeHTaIMOH- 10| 2 2 KonTponsHas Kowmrmnekr koH- | [IK-1.2
HOE 06ecnequHe TOYKa, JcJ10Bast TpOHI)HI)IX pa60T,
MepOTIPUSTHIA 10 4 | urpa KOMIUICKT  JICJIOBBIX
pabote c obpariie- urp
HUSIMU TPaXJIaH
KonrponsHas Toukal 8 - 2 [TuceMmenHnas Kowmmnexr koH- [[1K-1.2
Ne 2 1o Temam 4-6 6 | KOHTpOJbHAs TPOJIBHBIX pabOT
pabora
Jlenosas meperucka | 10 | 2 2 Yerupiii  onpoc, | Kommnekt koH- | [IK-1.2
KOHTPOJIbHAsS TPOJBHBIX padoT, Te-
TOYKA, NPAKTUKO- | PEYCHb BOIIPOCOB K
4 | opueHTHpOBaH- cobeceI0BaHHUIoO,
HBIC 3a7laHus KOMIIIEKT IIpaKTUKO-
OPHUCHTUPOBAHHBIX 3a-
JTaHUN
OpraHngauHﬂ JOKY- 10 4 2 YTt OI1poC, Kommiexr KOH- IIK-1.2
MeHTOO60pOTa KOHTpPOJIbHAA TPOJIBHBIX pa60T,
TOYKA, MPAKTHKO- | TIEPEYCHb BOIPOCOB
4 OPHEHTHPOBAH- K cobeceqoBaHHIo,
HBIC 3a/laHus KOMIUIEKT IIpaKTHKO-
OpHUEHTHPOBAHHBIX 3a-
JaHUN
KontponsHas Touka 8 - 2 IIuceMennas Kommnekr koH- [[1K-1.2
Ne 3 o Temam 7-8 6 | KOHTpOJbHAs TPOJIHBIX paboT
pabota
IIpakTHYeckas 26| 28| 54 MK-1.2

MOAr0OTOBKA




IIpome:xyTouHast
arrecrauus

3auer

Bomnpocsl k 3auety

IK-1.2

Htoro

108

26

28

54

OuHo-32049Hast hopmMa 00yUCHHS

Ne | Pa3zpennl AMCIHMIIHHBI KonnquTgo JacoB ®opmbl TeKymero | Oueno4noe cpeacrso | Kox mnam-
nn M TeMbl 3aHSITHH “ f KOHTPO.ISl yCIIeBAe-| poBepKH pe3yibTaToB | KATOPOB
= = MOCTH M IPOMEKY- | 1o cTiReHust MEMKATO- | AOCTHIKE-
8 ; E TOYHOH aTTECTALUUN poB KOMHeTeHlIPIfI HusA KOM:
. E E lg NneTeHI N
o = | £8 &
2 |8 | EE| &5
Q = E 2| OE
1 | OcHoBHBIE OHS- 8 2 2 Yerubiii  onpoc, [Kommuiekt koHTpoms- | [1K-1.2
THS ¥ HCTOPHSL Pa3- KOHTPOJIbHAS HBIX PabOT, TEMBI pe-
BUTHS J€JI0NPOU3- Touka, pedepar, [peparoB, mepedycHb
BozcTBa B Poccui 4 | mpakTHKO-OpUEH- [BOMPOCOB K cobece1o-
THPOBAHHBIC 33]1a- BaHUIO, KOMILJIEKT
HHA MPaKTUKO-OPUEHTUPO-
BAHHBIX 3aJaHUN
2 14| 4| 4 Kontponmsnast ~ |[Kommutekt xoHTpoms- | I1K-1.2
OpraHu3annoHHO- 6 | TouKa, pedepar, HbIX paboT, TEMBI pe-
[IpaBoOBasi IOKyMEH- JIenoBasi Urpa (epaToB,  KOMILUIEKT
TaIus ITEJTOBBIX UTP
3 PacriopsIuTeNbHbIe 14| 4| 4 Yerubiii  onpoc, [Kommuiekt koHTponb- | [TK-1.2
KOHTPOJIbHAS HBIX paboT, MepeueHb
JOKYMEHTBI KaK OC- i 6 i
HOBA HOPMATHBHO- 6 | TOUKa, mpaKkTHKO- [BOIPOCOB K cobeces10
) OpHUEHTHPOBAH-  [BAHHIO, KOMILIEKT
IIPaBOBOH ACATCIIb- HbIC 3a/[aHHs [PaKTUKO-OPHEHTUPO-
HOCTH opraHos MY BaHHBIX 33aHUN
KonrponsHas Toukal 8 - 2 [Mucemennas Kommekt xonTpons- | [1K-1.2
Ne 1 o Temam 1-3 6 | KOHTpOJbHAs HBIX paboT
pabora
4 | UuhopMaoHHo- 8 2 2 Yeraeiii  onpoc, [Kommuiekt koHTpoib- | [TK-1.2
CIIPaBOYHBIC  JOKY- KOHTPOJIbHAS HBIX padoT, epedeHb
MEHTBl — OCHOBA TOYKA, MPaKTHKO- BOIPOCOB K cobece10-
KOMMYHHKAIHH Op- 4 | opueHTHPOBAaH-  [BAHHIO, KOMIIJIEKT
HBIC 3a/1aHUs MPaKTUKO-OPUEHTUPO-
raHOB MECTHOTO ca- BAHHEX 3anaHi
MOYIPAaBJICHHUS
5 | Jenompomssoacteo | 10 | 2 2 VYerubiit  onpoc, [Kommiekt koHTpois- | [TK-1.2
110 OOpAILCHISIM KOHTPOJIbHAS HBIX Pa0OT, TEMBI pe-
rpaskian 6 | TouKa, pedepar, [pepaTtoB, mepedyeHb
JieioBast urpa BOIIPOCOB K cOOece10-
BAaHUIO, KOMIUIEKT Jie-
ITOBBIX WP
6 | loxymeHTaMOH- 10 2 2 KoHnTponsHas Komriext xoH- | [TIK-1.2
Hoe obecreuedue TOYKa, AaeioBad | TPOJbHBIX pa60T,
MEPOTIPHSTHIA TIO 6 |wurpa KOMIUIEKT ~JIeJIOBBIX
paborte ¢ obpare- Hrp
HUSIMU TpaxIaH
KontponsHas Touka 8 - 2 IIncemenHnas Kommnekr koH- [[1K-1.2
No 2 o Temam 4-6 6 | KOHTpOJIbHAS TPOJILHBIX pabOT
pabota
7 | Nenosas mepermucka | 10 | 2 2 Yerupiii  onpoc, | Kommiekr koH- | [1K-1.2
g | KOHTpOIbHAS TPOJIbHBIX paboT, me-
TOYKA, MPAaKTHKO- | PEYEHb BOIIPOCOB K
co0eceI0BaHMUIO,




OpUEHTHPOBAH- KOMIUIEKT TPaKTHKO-
HbIC 3alaHUs OpPUEHTUPOBAHHBIX 3a-
JaHul
8 | Opranuszanus noky-| 10 2 2 Yernwiii  onpoc, | Kommiekr xon- | [1K-1.2
MEHT0060pOTA KOHTPOJIbHAS TPOJIBHBIX  paboT,
TOYKA, NPAKTHKO- | IIEPEYCHb BOIPOCOB
6 | opueHTHpOBaH- K co0ecenoBaHUIO,
HBIC 3a7laHus KOMIIICKT IIpaKTHUKO-
OPHUCHTUPOBAHHBIX 3a-
TaHUN
Konrponsnas touka 8 - 2 [TucpbmenHas Kommiekt koH- [[IK-1.2
No 3 o Temam 7-8 6 | KOHTpOJbHAs TPOJBHBIX padOT
pabora
IpakTuyeckas 22| 24| 62 IK-1.2
MOJAr0TOBKA
IIpomexyTounas 3auer Bonpocs! k 3auery  [IK-1.2
arTecTanus
Hroro 108| 22| 24| 62

5.1. JIeKIHOHHBII KY

€ C YKa3aHHeM BHM/I0B MHTEPAKTHBHOI (opMBbI POBeIeHUs 3aHATHIT*

Tema jgexunu (U/Wiu Bcero, yacoB / 4acoB WH-
HAUMeHOBaHUe pasjie) Tep.3aHATHI/ IPaKTHYe-
(6u0 unmepaxmuenoii Coaep:kanue TeMbl cKasi MOArOTOBKA
dhopmul nposedenus 3ans- (u/m1u paznena) Ouynasa | O4yHoO-3204-
muii)/(npakmuueckan noo- ¢popma Has
20MO6Ka) dopma
OCHOBHBIE OHATUA | Pojip JIOKYMEHTOB U CUCTEMBI AEIONPOU3BOICTBA B 2/-12 2/-12
Y UCTOPUS Pa3BUTHS | yIIpaBICHUM M OOECIIEYEHUM OPraHM3allMOHHBIX
JIENONPOU3BOICTBA | KOMMYHHKanui. CTaHaapTH3alis U YHUDUKAIHS
B Poccun JOKyMeHTanuu. MCTOpUYecKre dSTambl pasBHTHSA
JIEJIONIPOU3BOICTBA ¥ MUCHMEHHBIX KOMMYHHUKAIAN
B Poccuu
Oprauu3alMOHHO-  |[TopgTue OpraHU3alMOHHBIX JOKYMEHTOB. YCTaB U 412/4 41214
HpaBoOBasi YUpeIUTENbHBIN JOoroBop. [10J105KeHNs KaK OpraHu-
AOKYyMCHTAL U 3arMOHHBIE ToKyMeHTHI. [1ITaTHOE pactiucanue. UH-
(rexuus- CTPYKIMU KaK OPTaHU3AIIHOHHBIE JIOKYMEHTHI
euzyanuzayus)
PaciopaanTenbble | pacropsuTenbHble JOKYMEHTHI B yUpEkKICHUSX, 4l-14 4l-14
AOKYMECHTBI KaK Hay4YHBIX U 00pa3oBaTeNIbHBIX OPraHU3alusIX, I0-
OCHOBA JUTHYECKUX MAPTHIX, OOLIECTBEHHO-IIOJIUTHYE-
HOpMAaTHBHO- CKHX, KOMMEPYECKMX U HEKOMMEPYECKHUX OpraHH-
[paBoBOM 3anusx. [TocTaHOBIEHUs, PACTIOPSDKEHHS, yKa3a-
JEATENBHOCTH HUIST, TIPHKA3bL.
opranoB MY
WNudopmannonso- Oco0eHHOCTH U TIpaBHiIa COCTaBICHHS U paboThl ¢ | 4/2/4 21212
CITPaBOYHEIE MH(POPMAMOHHO-CIIPABOYHBIMU  JIOKyMEHTAMH.
JIOKYMEHTBI — OcHOBHBIE TPeOOBAaHMS K JOKIAIHBIM, OOBICHH-
OCHOBA TENBHLIM 3alCKaM, akTaM U crpaBkaM. OcobeH-
KOMMYHUKALH HOCTH M IIPaBHJIa COCTABJICHUS U PabOTHI C pelle-
OpraHoB MECTHOIO | HMEM KaK CPEICTBOM OCYILECTBICHHS BHYTPEHHHX
CaMOYIIPaBIICHUS ¥ BHEIIHMX U3MeHeHui. TpeboBanus K opopmie-
(nexuus- Huio pemienus. OCHOBHBIE dTanaM paboThl ¢ HUMHU:
susyanuzayus)




COCTaBIICHUE IIPOEKTAa pPEIIEHHs, COIJacOBaHME,
HO/TMCAHNE, PEaTH3aIlHsl.
Hemonpou3BoacTBo | Buasl oOpamienwii rpaxnan. Peructpanus oOpa- 4/-14 2/-12
0 00paIeHusIM IeHUs rpakaad. KOHTPOIIb ¥ PEIIeHUs O CHIATHH C
rpaXkIaH KOHTPOJIsL JIOKYMEHTOB 10 OOpalleHHsIM IPaKiaH.
Cpoku XpaHeHHs TOKyMeHTOB. DOpMHpOBaHUE W
XpaHEeHHUe Jej1 0 00paleHusM rPakiaH
JlOKyMEHTallMORHO® | JToxyMeHTaLMS, CBA3AHHAS C [IPOBEICHHEM MEpO- 2I-12 2I-12
06€CH€‘I€HI/I€“ npuATAi 10 paboTe ¢ OOpAICHUSIMH TPaKIaH.
MEPONIPUATHH TI0 [Toaroroska nokymeHToB. IIpaBuna u TpeGoBaHus
pabore ¢ K [IPOBEIEHHUIO MEPOIIPHUATHI 10 paboTe ¢ oOpalie-
oOpaleHHIMH HUMSAMH TPAXKIaH.
rpaXkJaH
JenoBas nepenucka | [loHaTHE ¥ BHIBI ACIOBOM mepenucku. OCHOBHBIC 21212 2/-12
(Iexyus c STambl U IMPOIECCH PalOThI € JIEIOBBIMH IHCh-
owubKamu) MaMu. MexayHapoiHas nepenncka.
Opranuzanus [ToHsTHE TOKYMEHTOOOOPOTA, €ro KOJIUYECTBEH- 4/-14 2/-12
JTOKYMEHTOO0OpOTa | HBIC M KayeCTBEHHBIC XapaKTEPUCTUKH. TEXHOIIO-
Uy 00pabOTKM BXOIAIIMX JOKYMEHTOB. BHyTpeH-
HHUH JIOKyMeHT0060poT. Pabora ¢ ucxomsmei 10-
KyMeHTanuei. Opranu3anus 3J€KTPOHHBIX KOMMY-
nukaruid. Homenkatypa gen opranusaiun. Oop-
mupoBanue aen. [1oArotoBka JOKYMEHTOB K ap-
XHBHOMY XPaHEHHIO.
Hroro 26/6/26 | 22/4/22

5.2. HpaKaneCKne (ceMuﬂapcmle) 3aHATHSA ¢ YKa3aHUEM BHAOB IIPOBECACHUSA 3aHATHIl B HH-

TepPaKTHBHO# popme*

HaumMeHoBaHue pa3- ®opMbI IPOBEAEeHUS M TeMbI 3aHATHIH IBcero yacos/ yacoB HHTEp. 3aHITHH
AeJa AUCIMILTHHBI (610 unmepaxmuenoii popmol nposedenus 3a- NPAKTHYECKAsH MOATOTOBKA
Hamuil)l (npakmuueckas no0zomoexa) Ounast Ou4Ho-3204HAas
dopma ¢opma
OcHoBubie noHsATHs | [IpakTrueckoe 3anaTue 1 [ToHATHA: TOKY- 2/-12 2/-12
Y UCTOPHS PAa3BUTHSI | MEHT, JICJIONPOU3BOJICTBO, CHCTEMA JIOKY-
JICTTOTIPOM3BOICTBA | MEHTUPOBaHMsI, YHU(DUKAIMS U CTaHaap-
B Poccun TH3AIH. PexBHU3UTEI JIOKYMEHTOB.
biianku opranuzanuu.
[IpakTrueckoe 3aHsThe 2. YcTaB, THIIO- 21212 21212
BOW YCTaB, YUpPEIUTEIIbHBIA OTOBOP Kak
OpraHu3aIMOHHO-TIPABOBBIE TOKYMEHTHI.
(Oenosas uepa)
[Ipaktrueckoe 3ansatue 3. IlomoskeHwus, 21212 2/2/2
Opranu3anuoHHO- MITATHOE paClUCaHWe, WHCTPYKIUH Kak
IpaBoBasi TIOKYMCH- | opraHN3allMOHHO-TIPABOBBIC TOKYMEHTHI.
Tauus (Oenosas uepa)
Pacniopsimutensubie | [Ipaktuyeckoe 3anstue 4. Pacnopsinu- 2/-12 2/-12
JOKYMEHTBI KaK OC- | TeJIbHBIC JOKYMEHTBI, 3/IJaBacMbIC Ha
HOBAa HOPMATUBHO- | MPUHIIMIIAX SAMHOJMYHOTO MIPUHSTHUS pe-
MPaBOBOM JEATEIBHO-| IEHUH
CTH opraHoB MY [TpakTudeckoe 3ausatue 5.Pacnopsau- 2/-12 2/-12
TeJbHBIC JIOKYMEHTBI, M3aBacMble Ha




MMPUHIHUIIAX KOJUICTUAJIBHOT'O IPUHATUA

peleHut
Kontposbnas Touka Ne | 2 2
HudopmannonHo- [Ipaktuyeckoe 3austue 6. IlonsTue, co- 2/-12 2/-12

CIpaBOYHBIE  JIOKY- CTaB U COJepKaHUe. UH()OPMAIIMOHHO-
MEHTBI — OCHOBA KOM-| CIIPAaBOYHOI TOKyMEHTAIUH

MyHUKalui opranoB| [IpakTuyeckoe 3anstue 7. OCHOBHBIC MO/ 2/-12 -I-1-
MECTHOT'O caMo- XOjbl K pabote ¢ MH(MOPMAIMOHHO-CITpa-

yIIPaBICHUS BOYHOM JIOKYMEHTALUEH

JenompousBoactBo | [IpakTudeckoe 3ausatue 8. OOparieHus 2/-12 2/-12
1o oOpaleHusIM| TpaskaaH, BUIBI U IPOLEAYPBI pabOTHI ¢

rpakaaH HUMHA

JlokymenTtaruonnoe | IpakTuyeckoe 3auatue 9. JlokymMeHTaru- 2/2/2 2/-12

obecriedeHre Mepo-| OHHOE COIPOBOXKICHUE OOpaIeHH
NPUATUN TI0 paboTe C| TpaxkaaH (denosas uepa)
OOpalIeHUsIMU TPaXK-

JaH
KonTponbraas Touka No 2 2 2
Henosas nepenucka | [Ipaktuueckoe 3anarue 10. PaGora co 21212 2/2/2

CITy)keOHOH mepenucKkoit (denosas uepa)
Opranuzauus 10Ky [paktuueckoe 3anarue 11. OcHOBHbIE 2/-12 2/-12
MEHTO00OpOTa MOAXO/AbI K OPTaHU3aIMU JOKYMEHTO000-
poTta
KonTponbras Touka Ne 3 2 2
Hroro 28/6 24/4

5.3. KypcoBasi paboTa y4eOHbIM IVIAHOM He NPEeAyCMOTPEHA.

5.4. CamocTosiTeibHasi padoTa 00y4aroerocs

Buasl camocToATe/IbHOM PaGoTHI Ounasn ¢opma, yacos OuHo-3a04Hast

dopma
K MpoMe- | K TeKy-
K TeKylIeMY 5KYTOUHOM| 1eMy K HpoMEsy-
TOYHOI aTTe-
KOHTPOJIIO | aTTeCTa- | KOH-
CTaluH
10701 TPOJII0

OCHOBHBIE TIOHATHS U UCTOPHSI PA3BUTHS JIe- 4 - 6 -
nonpou3BojcTBa B Poccun
Opranu3anroHHO-TIPABOBas JOKYMEHTAITUS 4 - 6 -
PacniopsimuTenbHbIe TOKYMEHTHI KaK OCHOBA 4 - 6 -
HOPMAaTHUBHO-ITPABOBOM JICATSIILHOCTH
opranos MY
WHpopMalmoHHO-CITPaBOYHbIE JJOKYMEHTBI 4 - 6 -
— OCHOBa KOMMYHHUKAIIHIA OPTraHOB MECTHOTO
camMOoynpaBleHUs
Jlenonpoun3BOACTBO IO 0OpaIeHUM 4 - 6 -
rpaxaaH
JIoKyMeHTaIImOHHOE 00eCTICUeHHE 4 - 6 -
MEPOIPUATHIA 110 paboTe ¢ 0OpaIICHUSIMH
rpakJaH
JlenoBasi mepenucka 4 - 6 -




Opranuzanus J0KyMeHTo000poTa 4 - 6 -
[TonroToBka K KOHTPOJBHBIM TOUYKaM 22 - 14 -
[ToaroToBka K 3K3aMEHY - - - -
UTOro 54 62

6. IlepeyeHb y4eOHO-METOAUYECKOr0 O0ecmeyeHHs JIsi CAMOCTOATEILHONH PadoThI

o0yyarommxcsi N0 JMCHHUIJIMHE

Y4ebHo-MeToInueckoe 00ecieyeHne IIsl CaMOCTOSATEIBHOM paboThl 00yYaroLerocs Mo Juc-
nuIuinHe «JlokyMeHTalMoHHOe oOecreyeHne MYHULUIAIBHOTO YIPaBICHUS» Pa3MELIEHO B 3JIEK-
TPOHHON MH(OPMAIIOHHO-00pa30BaTEIBHON cpesle YHUBEPCUTETA M JOCTYITHO Il 00YYaromerocs
yepes ero JUYHbIN KaOWHET Ha caiiTe YHUBepCcUTETa. Y UyeOHO-MEeTOJu4YecKoe 00ecrieueHue BKIII0YaeT:

1. PaGouyro mporpammy IUCHHILIHHBI «J[0KyMEHTallMOHHOE oOecreueHrne MyHUITUIATBLHOTO
YIOpaBICHUS.

2. Meronnveckne peKOMEHIANNHU 110 OCBOCHHIO JUCIHUILTUHBI «lOKyMEeHTaIllmOHHOE obecre-
YeHHE MYHHIIUIIATILHOTO YIPABICHUS

2. MGTOILI/I‘-IGCKI/IMI/I YKa3aHusAMU 110 OpraHru3anuu CaMOCTOSITEIIbHOM pa6OTI)I 110 AUCLUIIIINHE
«JloxymeHTannoHHoe o0ecreueHrne MyHUIIUIIaIbHOTO YIIPaBICHUS»;

3. Meronnyeckue yka3zaHus M0 MPOBEACHUIO MPAKTHYECKUX 3aHATHH 10 TUCIUIUIHHE « JIoKy-
MEHTAIIMOHHOE 00ecIieYeHe MyHHUIUIATLHOTO YIIPABICHUS».

4. MeTtoudecKue peKOMEH IalliH 10 BBITIOJIHEHUIO pedepaTa

I[JI?I YCIICIIHOI0 OCBOCHUA AWCHUILINHBI, HCO6XOI[I/IMO CaMOCTOATCIIBHO ACTAJIBHO U3YUYUTHh
MMPEACTABJIICHHBIC TEMBI 110 PECKOMCHAYCMbIM HCTOYHHUKAM PIH(l)OpMaI_II/II/IZ

Ne | Tembl AJis1 CAMOCTOSITENb- PexomMeHayemMble HCTOYHUKHN HHpOPMAIIUH
101 HOI'0 M3y4YeHMS (Ne ucTouHMKA)
OcHoBHas | JlonoJnu- HNuTepHeT-pecypcebl
(u3 n.8 PII/I)| Tenbhas (u3 n.9 PILJI)
(u3 n.8
PI1]T)
1 | OcHOBHBIE IOHATHS U UCTO- 1,2 1,35 https://e.deloprost.ru/

pUsl Pa3BUTHUS JIEIIONIPOU3-
BOJCTBa B Poccun

2 | Opranu3aiMoHHO- 2,3 12,3 http://www.delo-press.ru/
I[MpaBOBasA NOKYMCHTAIIUA
3 | PacniopsauTensHbie 1,3 2,3 https://www.profiz.ru/sr/rubric/2/

JIOKYMEHTBI KaK OCHOBa
HOPMAaTHBHO-TIPABOBOU
JeSITeIbHOCTH OPTaHOB
MY

4 | NadopMalinoHHO- 1,2 1,2,3 http://www.delo-press.ru/
CIPaBOYHBIE JIOKYMEHTBI —
OCHOBa KOMMYHHUKAITUI1
OpPraHoOB MECTHOTO

CaMOYIIPaBJICHUA

5 | Jlemonpou3BoACTBO 1O 1,4 1,2,3 http://www.delo-press.ru/
oOpaleHusM rpaxiaH

6 | JlokyMeHTalmoHHOE 2,3,5 1,3 https://www.sekretariat.ru/
obecricueHue

MEPOTIPUATHIA 11O paboTe C
oOpaleHus MU TpaxkiaH



https://e.deloprost.ru/
http://www.delo-press.ru/
https://www.profiz.ru/sr/rubric/2/
http://www.delo-press.ru/
http://www.delo-press.ru/
https://www.sekretariat.ru/

7 | JlenoBasi mepenucka 1,35 1,35 https://www.sekretariat.ru/
8 | Opranuzamus 1,2,3 2,3,4 https://www.kadrovik-praktik.ru/
JIOKYMEHT0000pOoTa

7. ®OoHJ OLIEHOYHBIX CPEACTB /JIsl NPOBEAeHHs MPOMEKYTOYHON aTTecTalluM 00y4Yaouerocs mno
AUCHUIIJINHE «I[OKVMeHTaIII/IOHHOG o0ecneyeHue MYHHUIIMIIAJIBHOI'0 YIIPABJICHUS)

7.1 llepevyeHb KOMIIETEHIMI ¢ YKa3aHHEM ITANOB UX (JOPMHUPOBAHUSA B Mpolecce 0CBOeHUsI 00-
pa3oBaTeIbHOI MPOrpaMMbl

Ounas ¢popma 00yueHus
HNupukaTop koMneTeHnuH (koA U cogep- | JucHHIUIMHBI/3IeMEeHTbI IPO- CemecTpsl
JKaHUe) rpammbl (npaktuku, 'HA), yuacr-
BylolIHe B JOPMHPOBAHUU HHH-
KaTOpa KOMIEeTeHIUU

[1K-1.1 Pa3pabarbiBacT MeToamue- 1/213{4]|56|7(8
CKYIO0 JOKYMEHTAIIHIO 10 yIIpaBJie- Opranusanys npegocTaBIeHUS
HUIO pUCKaMU rOCyJapCTBEHHBIX U MYHHUIH-

NAJTbHBIX YCIYT
CBs13u ¢ 00I11ECTBEHHOCTbHIO B
OpraHax rocyJapCTBEHHOH U
MYHUILMIIAJIBbHOMN BIACTH
Opraunuzanus paboTsl ¢ 00pa-
MICHUSIMH TPaXIaH
TepputopuaibHOE 00I1IECTBEH-
HOE CaMOYIIpaBJICHUE
JlokymMeHTalmoHHoe o0ecreye- +
HUE MyHHIIUTIAIEHOTO yTIPaB-
JICHUS

[TpenuruioMHast MpakTHKa
IToaroToBka K caye u ciada
rOCYJJapCTBEHHOT'0 9K3aMeHa
[ToaroroBka k mporeaype 3a-
IIUTHI U 3aIIHUTa BBITYCKHOM
KBaJIM(UKAIIMOHHOM paboThl

OuHo-3a04Hasi popma oOyueHust
HNuguxarop komnereHuny (koA u coaep- | JMCHMILIMHBI/AJIEMEHTHI MPO- CeMmecTpsl
JKaHue) rpammsl (npaktuku, I'MA), yyact-
Bylomue B GopMHUPOBAHUM HWHIH-
KATOPa KOMIIETCHIIUH

I1K-1.1 Pa3pabarbiBacT MeTOAHYEC- 1/1213{4[56|7]8
CKYIO JIOKYMEHTAIHIO 110 ynpasne- | OpraHusaiust mpeiocTaBieHus
HUIO PUCKaMHU rOCYIapCTBEHHBIX U MYHHIIH-

MATBHBIX YCIYT
CBs131 ¢ 00IIECTBEHHOCTHIO B
OpraHax ToCyJlapcTBEHHOU U
MYHUIMITAJIBbHOMN BIACTH
Opranu3zanus paboTsl ¢ 00pa-
HICHUSIMU TPAXKIaH
TeppuropuanbHOE 00IIIECTBEH-
HOE CaMOYITIPaBJICHUE



https://www.sekretariat.ru/
https://www.kadrovik-praktik.ru/

JlokymeHTanmonHoe odecreye- +
HU€ MyHULUIIAJIbHOTO yIpPaB-
JCHUS

[IpeaaumioMHas npakTHKa
IToaroroBka K caye u ciada
roCyJAapCTBEHHOI'0 3K3aMeHa
[ToaroroBka k mpoueaype 3a-
LIUTHI U 3aILUTA BBITYCKHON
KBAJTM(PUKAIIMOHHON paboThI

7.2 Onucanue noka3arteJeil M KpUTepueB OLIEHUBAHUS KOMIIETEHIMIA HA Pa3JIMYHBIX 3TANAX UX
dopmupoBanus

OrieHKa 3HaHMIA, YMCHUI U HABBIKOB U (MJIM) OIBITA JESITEIbHOCTH, XapaKTePU3YIOIIUX JTallbl
(dhopMUPOBaHHUST KOMIIETEHIUH 0 TUCIUIUTNHE «JlOKYMEHTAIlMOHHOE 00ecreueHrne MyHHUIIUIIAIbHOTO
yIpaBJICHUS TPOBOIUTCS B (DOPME TEKYILETO KOHTPOJIISI U TPOMEXKYTOUHON aTTECTAIUH.

Tekymmii KOHTPOJIb TPOBOIUTCS B TCUCHHE CEMECTPA C IEIIBI0 ONPEACTICHUS YPOBHS YCBOCHUS
00y4YaroIIMMUCS 3HAHUH, (POPMUPOBAHUS YMECHUI U HABBIKOB, CBOCBPEMEHHOT'O BBISIBIICHUS ITPEIIO/1aBa-
TEJIEM HEJJOCTATKOB B MOJrOTOBKE OOYYAIOIIUXCS ¥ MIPUHSITHS HEOOXOAUMBIX MEp IO €€ KOPPEKTUPOBKE,
a TaKXkKe JUIsl COBEPILICHCTBOBAHUSI METOIMKH O0YUYCHUSI, OpraHu3aiy y4eOHOM paboThl M OKa3aHUs HH-
JTUBUYTHHON TTOMOIIM 00y4aroneMycsl.

[IpomexxyTouHasi arTecTanus MO JUCHMIUIMHE «JlOKyMEHTAI[MOHHOE O0eCreueHHe MYHUIIH-
MAJILHOI'O YIIPABJICHHWA» IIPOBOAUTCA B BUJAC 3a4CTa

Z[J'If[ OLCHHNBaHUA 3HaHHI>i, YMeHHﬁ, HAaBBIKOB 1 (I/IJ'II/I) OIIbITa ACATCIIbHOCTHU B YHUBCPCUTCTEC IIPUMC-
HACTCA 6aJIHBHO-pCI>'ITHHF OBasA CUCTEMaA OLICHKHN Ka4€CTBAa OCBOCHUA 06p330BaT€HbHOﬁ nporpaMmabl. OLIGHKa
HPOBOIUTCS IPH NTPOBEICHUN TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH M MPOMEXKYTOUHBIX aTTeCTaIMi 00yyaro-
IIUXCs. PetiTnnronsas OLICHKAa 3HAHUH SIBIISIETCS HHTCTPUPOBAHHLIM ITOKA3aTCJIEM Ka4u€CTBA TCOPETHUYIC-
CKUX M MPAKTUYECKUX 3HAHUN U HABBIKOB CTYJICHTOB IO AUCIUILIIHHE.

Cocras 0a/VIBHO-PEHTHHIOBOH OLICHKH CTYJACHTOB 04HOH (pOpMBI 00yUeHH S

st ctryneHToB 04HOM () opMbl 00Y4YEeHHS 3HAHUS IO OCBAMBAEMBIM KOMITETEHIIUSIM (POpMU-
PYIOTCS HA JIEKIIMOHHBIX U IPAKTHYECKHUX 3aHATHAX, 2 TAK/KE B IPOIecCe CAMOCTOATEIbHOM MO~
TOTOBKH.

B cooTtBeTcTBHU ¢ OaMIbHO-PEUTUHIOBON CUCTEMOW OLIEHKH, IPUHATON B Y HUBEPCUTETE CTY-
JIEHTaM HAYUCIISIIOTCS OalIbl IO CIEAYIOIIMM BUIaM padoT:

r t8e3
S 2 o OueHo4YHOe CpeACTBO Pe3y1bTaTOB uvl:zil:RaTopOB AOCTHIKEHUSI KOMIIe- % : = Lg nc:

s S o TeHIU S3s Z
= (3)

1. Teopernueckre BOIpocsl 6

3amaun penpoayKTUBHOTO YPOBHS 6

3agaya peKOHCTPYKTUBHOTO YPOBHS 8

2. Teopernueckue BOIpoch 6

3ajaun penpoayKTUBHOTO YPOBHS 6

3agada peKOHCTPYKTUBHOTO YPOBHS 8

3. Teopernueckue BOpocs 6

3agaun penpoayKTUBHOIO YPOBHS 6

3amada peKOHCTPYKTUBHOTO YPOBHS 8
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Cymma 6an106 no umozam mexKyuiezo KOHmpo.s 60
AXKTHUBHOCTB Ha JIEKI[HOHHBIX 3aHIATHUIX 10
Pe3ysbraTHBHOCTD pabOThI HA MPAKTHUECKUX 3aHATHIX 15
[ToompuresnbHbie OaJIbl (HAUCAHUE CTATCH, y4acTHE B KOHKYPCax, MOOE/Ibl Ha OJIMM- 15
MMajax, BRICTYIUICHUsS HA KOHPEPEHIIUAX | T.JI.)

Hroro 100

Kputepuu u mkaapl oeHMBaHUs YPOBHS YCBOGHHUS] HHAMKATOPA KOMIIeTEeHI it

KpuTepuu oneHkr nocerieHus 1 padoThl Ha JeKIMOHHBIX 3aHATHAX (vax 10 b6anios)

10 6a1710B — CTYJJCHT IOCETHJI BCE JICKIIMH, aKTUBHO pab0Taj Ha HUX B TOJTHOM COOTBETCTBHH
¢ TpeOOBAaHMSAMHU IIPETIOIABATEIS.

-1 6aJ1 — 32 KX IBI{ MPOITYCK JICKIMH WIJIM 3aMEeYaHHe TPENoJaBaTest o IOBOAY OTCYTCTBHUS
AKTHBHOTO y4acTHs 00y4arouierocsi B BOCIPHUATHH U 00CYKIEHHH PacCMaTPUBAEMBIX BOIIPOCOB.

Kputepuu o1ieHKH paboThl CTY/ICHTa HA NPAKTHYECKHX 3aHATUIX

PesynpTaTuBHOCTH pabOTHI HAa IPAKTHUECKUX 3aHATUSAX OLIEHUBAETCS IMPENnojaBaTesieM 110 pe-
3yJibTaTaM coOeceI0BaHuM, aKTUBHOCTH Y4YacTHs B 3aHATHUSX, TPOBOJAMMBIX B MHTEPAKTUBHOU (opme,
Y Ka4eCTBY BBINOJIHEHMSI IMCbMEHHBIX 3aJJaHUH (TECTUPOBAHUE) MO TUCHUIUIMHE (Max — 15 GamoB).

Cooeceoosanue, mecmuposanue (oyenxka sHanull —Max 5 0ajoB):

5 6a/1710B — 3a OLIEHEHHBIE Ha KOTJIMYHO)» OTBETHI HA TIOCTABJICHHBIE ITPEN0aBaTeNIEM BOIIPOCHI
u Hannure 80% mpaBUIIbHBIX OTBETOB HA TECTOBBIE 3a/IaHUSI IO BCEM TEMAaM JIUCLMILIUHBL;

4 6as1a — 32 OLICHEHHBIE Ha «XOPOILI0» OTBETHI HA [TOCTABJIEHHBIE MPEN0/IaBaTEIEM BOIIPOCHI
u Hannuue 70% mpaBUIIBHBIX OTBETOB HAa TECTOBBIE 33/IaHUS 110 BCEM T€MaM JIMCLUILINHBI;

3 6aJu1a — 3a OLICHEHHBIE Ha «YOBJIETBOPUTEIHHO» OTBETHI HA IOCTABJICHHbIE IIPENoAaBaTe-
neM Borpochl U Hanmuuue 50% MnpaBUIIBHBIX OTBETOB HAa TECTOBBIEC 3aJaHUS MO BCEM T€MaM JHUCIIH-
TUJTUHBL.

2 0as1a — 3a OLICHEHHBIE Ha «YyJIOBJIETBOPUTEIBHO» OTBETHI HA MOCTABIICHHbBIE MpEIogaBaTe-
aeM Borpochl U Hannune 40% NpaBUIBHBIX OTBETOB Ha TECTOBbIE 33JaHUS 110 BCEM TeMaM JIHUCLU-
TUTHHBIL.

1 6ay151 — 32 OLICHEHHbIE HA «Y0BJIETBOPUTENILHO» OTBETHI HA TOCTABJICHHBIE MTPENoaBaTesieM
Bompockl U Hannuue 30% MpaBUIIbHBIX OTBETOB HAa TECTOBBIE 33JJaHUS 110 BCEM T€MaM JTUCLHUILIINHBI.

Kpurepuu orieHkM aKTUBHOCTH YYACTHs B 3aHATHUSAX, IPOBOANMBIX B UHTEPAKTHBHOU (hopme —
Kelic —3anauu (oyenxa ymenuti — Max — 5 0aJIoB):

2,5 6anuia: 1aHbl MCUEPIBIBAIOIINE U 0OOCHOBAHHbBIE OTBETHI HA BCE MTOCTABIIEHHBIE 33/1a4U;
MIPU OTBETAX BBIIETSIOCH INIABHOE, BCE TEOPETUUYECKHE MOTO0KEHUSI YMENO CBA3BIBAIMCH C TOCTABJICH-
HBIMU 33]]Ja9aMH; OTBETHI ObUTH YETKUMH U KPATKUMH, & MBICTTH U3JIarajiiCh B JIOTHYECKOM IMOCIIe10Ba-
TEIHHOCTH; TTOKA3aHO YMEHUE CaMOCTOSITENIPHO aHATM3UPOBATh (DAKTHI, COOBITUS U MPOIECCH B UX
B3aMMOCBS3H U TUAJIEKTUYECKOM Pa3BUTHUM; MIPOSIBIICHBI IMYHOCTHBIE U OPraHU3aTOPCKUE KaueCTBa.

2 G6aj1a: 1aHbl OJTHBIC, JOCTATOYHO 0OOCHOBAHHBIC OTBETHI HA TOCTABIICHHBIE BOIIPOCHI; TPH
OTBETaxX HE BCErJla BBIACISUIOCH [VIaBHOE, OT/EIbHBIE MOJO0KEHUSI HEJOCTaTOYHO YBS3BIBAIKCH C I10-
CTaBJICHHBIMH 3aJ[auaMi; OTBETHl B OCHOBHOM OBLTH KPAaTKUMH, HO HE BCETJa YeTKHUMH, OTCYTCTBYIOT
WHUIMATUBA ¥ TBOPUYECKUE HAXOJIKH.

1,5 6ana: maHpl B OCHOBHOM IPABHIIBHEIE OTBETHI HA BCE TIOCTABICHHBIC BOIPOCHI, HO 6€3
JOJIKHOM TITyOHHBI 1 000CHOBAHUS;, IPH OTBETaX HE BBIIEISUIOCH II1aBHOE; OTBETHI OBLIIM MHOTOCJIOB-
HBIMH, HEYETKUMH U 0€3 JOJHKHOU JIOTUYECKOW MOCIEeI0BATEIPHOCTH; Ha OT/ICIbHBIC TOTIOTHUTEIh-
HBIE BOIIPOCHI HE JIaHBI MOJ0XKUTENIbHbBIE OTBETHI.




1 6aan: ycBoeHHE OCHOBHOTO MaTepualia Ha HU3KOM YPOBHE; IIPU OTBETE Ha BOMPOCHI U 3a-
JIaHUS SIBHOE HETIOHUMAaHUE 3a/I1aHUsl; HESICHOCTh ¥ IPUMUTHUBHOCTD U3JIOKEHUS MaTeprasa; HEyMEHHE
paboTaTh ¢ rpyNnol U HEBBIIOJIHEHUE MPEUI0KEHHBIX 3a/IJaHUM.

KpuTepuu olleHKH aKTUBHOCTH YYACTHUsl B 3aHATHSIX, IPOBOJIMMBIX B MHTEPAKTUBHOU (hopMe —
nenioBas urpa (oyenka Hasvlkos — Max — 5 6aslioB):

2,5 6ajiia: JaHbl MCUYEPIBIBAIOIINE U 00OCHOBAHHBIE OTBETHI HA BCE IMOCTABJICHHBIC 33/1a4U;
IIPU OTBETAX BBIIEIISTIOCH IJIABHOE, BCE TEOPETUUECKHUE MOJIOKEHHS YMEIIO CBSI3bIBAJIUCH C TOCTABIICH-
HBIMH 33]]Ja4aMU; OTBETHI ObLTU YETKUMHU M KPATKUMH, 2 MBICITH U3JIaraJiIuCh B JIOTUYECKON TTOCIIeI0Ba-
TEIbHOCTH; MOKA3aHO YMEHHUE CaMOCTOSATEIbHO aHAJIN3UPOBATh (PAKThI, COOBITHS M MPOLECCHl B MX
B3aUMOCBSI3U U TUAJIEKTHUYECKOM PA3BUTHUU; MIPOSIBICHBI JUYHOCTHBIE M OPTraHU3aTOPCKUE KauecTBa.

2 faJi1a: 1aHbI MOJTHbBIE, TOCTATOYHO OOOCHOBAHHBIE OTBETHI HA MTOCTABIIEHHBIE BOIIPOCHL; IPU
OTBETaX HE BCET/ia BBIIACISUIOCH TJIABHOE, OTJIEIbHBIC MOJI0KEHUS HEJOCTATOYHO YBS3BIBAIUCH C TI0-
CTaBJICHHBIMU 3aJ[auaMu; OTBETbl B OCHOBHOM OBUIM KPAaTKHUMH, HO HE BCETJa YeTKUMHU, OTCYTCTBYIOT
WHULIUATUBA U TBOPUYECKHE HAXOJIKH.

1,5 6anna: gaHbpl B OCHOBHOM MPaBUIILHBIE OTBETHI HA BCE MOCTaBJICHHBIE BOMPOCHI, HO 0e3
JIOJDKHOM TITyOMHBI 1 000CHOBAHUS, MPU OTBETAX HE BBIJEISIIOCH INIABHOE; OTBETHI OBLITM MHOTOCJIOB-
HBIMH, HEUETKUMHU U 0€3 JOJKHOMN JTIOTUYECKOM MOCTIEe0BATENbHOCTH; Ha OTJEIbHbBIC TOTOTHUTEINb-
HBIE BOMPOCHI HE JJAHBI MOJOKUTEIbHBIE OTBETHI.

1 6aj1: ycBOGHHE OCHOBHOTO MaTepHalia Ha HU3KOM YPOBHE; PU OTBETE HAa BOMPOCHI U 3a7a-
HUA SIBHOE HEMOHUMAaHUE 3aJaHusl; HEICHOCTh M MPUMUTUBHOCTD M3JIOKEHUSI MaTepHalia; HEyMEHUE
paboTaTh ¢ TpyNNol U HEBBIIOJIHEHUE MPEUI0KEHHBIX 3a/IaHUM.

PeliTuHroBas oneHKa 3HaHUI MPU MPOBEIEHUU TEKYLIErO0 KOHTPOJS YCIEBAEMOCTH HA KOH-
TPOJILHBIX TOYKAX MO3BOJISIET 00yJaromemMycst Habpath 10 60 0ayioB. 3HAHUS, yMEHUS U HABBIKH TI0
(bopMupyeMbIM KOMIIETEHIIMSAM OLIEHUBAIOTCS TI0 PE3YJIbTaTaM BBIITOJHEHUS TMCbMEHHONW KOHTPOJIBHOM
paboThI (KOHTPOJIbHAS TOUKA), KOTOPAask BKJIIOUAET TEOPETHUYECKUI BOIIPOC (OLIEHKA 3HAHHI) U TIPAKTUKO-
OpPHEHTHPOBAHHbIE 3371aHUs (OLIEHKA YMEHHUI 1 HaBBIKOB).

Kpurepuu o1ieHKH O0TBETa HA TEOPETUYECKHUN BONIPOC (BHAHUA):

2 6aJ1a - BBICTABIISIETCA, KOTJA CTYIEHTOM JaH MOJIHBIN, pa3BEPHYTHIN OTBET HA MIOCTaBJICH-
HBII BONPOC, TOKa3aHa COBOKYIMHOCTh OCO3HAHHBIX 3HAHUH MO TUCHUIUIMHE, T0Ka3aTeIbHO PACKPBITHI
OCHOBHBIE II0JIO’KEHUS BOIIPOCOB; B OTBETE IIPOCIIEKUBAETCS YETKAS CTPYKTYpa, JIOTHYecKas IoCe10-
BaTEJbHOCTh, OTPAKAIOIIAsl CYIIHOCTh PACKPBIBAEMBIX ITOHATHH, SIBJICHUI; OTBET U3JI0KEH JIUTEpaTyp-
HBIM S13BIKOM C MCIIOJIb30BAaHUEM COBPEMEHHON 3KOHOMHUYECKON TEPMUHOJIOTHH.

1,5 6anna - BeICTaBIISIETCS, KOT/Ia CTYIEHTOM JlaH pa3BEpHYTHII OTBET Ha MOCTABJIEHHBIH BO-
IpoC, MOKa3aHa COBOKYIMHOCTh OCO3HAHHBIX 3HAHUH MO JUCLUIUIMHE, B OCHOBHOM PACKpPBIT 00CYyX1a-
€MBIi BOIIPOC; B OTBETE MPOCIIEKUBACTCS JIOTHYECKas [TOCIIE0BATEIbHOCTh, OTPAXKaroIlas CyIIHOCTh
pacKpbIBa€MbIX TIOHATUHN U SIBJICHUI; OTBET U3JIOKEH JINTEPATYPHBIM SI3bIKOM C MCIIOJIb30BAaHUEM JKO-
HOMMYECKON TEPMUHOJIOTHH, HO MOTYT OBITh IOMYIIEHbI HEJOUEThI B ONIPE/IETICHUH TOHATUN, UCTIPaB-
JIEHHBIE CTYJEHTOM CaMOCTOSITENILHO B IPOLIECCE OTBETA.

1 6an1 - BBICTaBIISIETCS, KOT/IA CTY/IEHTOM JIaH HE MOJIHBIN OTBET Ha IMOCTaBJIEHHBIH BOIPOC,
11200 pacKpBITHl OCHOBHBIE MOJIOKEHHS BOIIPOCOB; B OTBETE HAPYIIAETCS CTPYKTYPA, JIOTHUECKas 1MO0-
CJIEIOBATENbHOCTb, OTpaXkaroliasi CyIIHOCTh PACKPbIBAEMBIX MOHSITHIL; B IPOIIECCE OTBETA UCTIOIb3Y-
€TCsl DKOHOMHUYECKAsI TEPMHUHOJIOTHS, HO CTYZEHTOM JIONyCKAIOTCs HEJOUETHI B ONPEECIICHUN TOHATHI
U HE UCIIPABIISIFOTCS] CAMOCTOSATEIBHO B MTPOLIECCE OTBETA.

0,5 6as1a - 1aH HENOJHBIN OTBET, MPEICTABIISAIONINN c000il pa3po3HEHHBIE 3HAHUS TI0 TEME
BOIPOCa C CYIIECTBEHHBIMHU OLIMOKaMU B ompejenieHusx. [IpucyTcTBytor gpparMeHTapHOCTh, HENOo-
TUYHOCTH U3J10KEHUs. CTyIAEHT HE OCO3HAET CBSA3b JIAHHOTO MOHATHUS, TEOPUH, SIBICHUS C IPYTUMHU
00BEKTAMU IUCHUILIMHBL. OTCYTCTBYIOT BBIBOJbI, KOHKPETHU3ALUs U J0KA3aTEIbHOCTh HU3JI0KEHMS.
Peur HerpamoTHas. J[onOIHUTENBHBIE U YTOUHSIOIIME BOIIPOCHI IIPEMIOAABATENS HE IPUBOIAT K KOP-
PEKIIMH OTBETA CTYJICHTA HE TOJIBKO Ha ITOCTABJIEHHBINA BOIPOC, HO M HA IPyTHe BONPOCH] TUCIIUIIIIHBI.

0 6aJ1y10B - IPU IOJTHOM OTCYTCTBUM OTBETA, UMEIOIIET0 OTHOLIEHHE K BOIIPOCY.




IIpakTHKO-OpHMEHTHPOBAHHBbIC M CUTYallHOHHBbIC 3a1a4H — 33]IaHNs1, HAIIPABJIICHHBIC HA HC-
M0JIb30BaHNE MPUOOPETECHHBIX 3HAHUIA U YMEHHI B IPAKTUYECKOH EATETbHOCTH

a) penpoAYKTUBHOIO YpOBHS (YMEHHUs), MO3BOJIAIONINE OLIEHUBATh YMEHHUS CHUHTE3UPOBATh,
aHaAJM3UPOBATh, 0000IIaTh PAKTHYECKUI U TEOPETHUECKUI MaTepuall ¢ HOpMyTUpOBAaHHEM KOHKPET-
HBIX BBIBOJIOB, YCTAHOBJIEHUEM ITPUUMHHO-CIIECTBEHHBIX CBS3EH;

Kpurepuu oneHku

3 6aJuna. 3ajada pernieHa B 0003HAUYCHHBIN MTPENoIaBaTesieM CpoK. B perneHun HeT omuooK,
MIOJIyYeH BEPHBI OTBET, 33/1a4a pelieHa paluoHaIbHBIM cr1oco6oM. Crienanbl MPaBUIIbHBIE BHIBOIBI.

2,5 6ass1a. 3a1aua penieHa B 0003HaYCHHBIN IperojaBaTeeM Cpok. B pemennn HeT ommooK,
NOJIy4YeH BEPHBIM OTBET, 33Jada pellleHa palroOHaJIbHBIM crocobom. CrenaHbl HENPaBUIbHBIC BbI-
BOJIBI.

2 0aJuta. 3aaua pelleHa ¢ 3a/IepKKoi. B perienun HeT ommnoOOoK, MOayYeH BEPHBIM OTBET,
3aJja4a pelleHa paluoHaIbHBIM crioco0oM. Crienanbl HeMpaBUIbHbIE BHIBOIBI.

1,5 6anna. 3anaya peuieHa ¢ 3a€pKKOM B I1€JIOM BEPHO, HO JOMYLIEHbl HE3HAYUTEIbHbIE
OIIMOKHU, NCKAXKAIOIINE BBIBOJIBI.

1 6anu. 3amaya perieHa ¢ 3aepKKOM B II€JIOM BEpPHO, HO JOIYIICHbl HE3HAYUTEIbHBIC
OIIMOKHU, HCKAKAIOIIIHE BBIBOJIBI.

0 6as10B. 3a1a4a HE pelIcHA.

0) PEKOHCTPYKTUBHOTO ypOBHS (YMEHHUS, HABBIKH ), TO3BOJISIFOIINE OLEHUBATh U TUATHOCTH-
pOBaTh CIOCOOHOCTH 00YYaEMOT0 IPUMEHSTH HMEIOIIUECS 3HAHUE TTPH PEIICHUH MTPO(ecCHOHATBHBIX
3aja4 (3HaYeHHE U METOJIUKY pacyeTa MoKaszarenei);

Kpurepuu oneHku
8 6ans10B 3a1aua periena B 0003HaYeHHBIHN IIpenoAaBareneM cpok. CocTaBIeH IPaBUIbHBIN allTOPUTM
pelIeHHs 3a/1a49M, B JIOTHICCKOM PACCYX JICHHUH, B BEIOOPE (OPMYI M pelICHHH HET OMUOOK, MOJIy9IeH
BEpHBIH OTBET, 33aJla4ya pelIeHa palMoHATbHBIM cllocoOoM. PaboTa BhIMONTHEHA B TOJTHOM 00BeMe C
OO0 IeHEM HEOOXOUMOM IIOCIIE0BATEILHOCTH.

6 6ans10B 3a1a4a perieHa B 0003HaYeHHBIHN ITpenoAaBareneM cpok. CocTaBiIeH MPaBUIBHBIN allTOPUTM
pelIeHHs 33729, B JIOTHUYECKOM PACCYKJICHUU W PEIICHUH HET CYIMIECTBEHHBIX OMIMOOK; MPaBUIBHO
caenaH BEIOOp GhOpMyIT ISl pelIeHus; €CTh OObSICHEHUE PEIICHUs, HO 3a/lauya pelleHa HepaluoHalb-
HBIM CIIOCOOOM HIIH JIOTYIIEHO He 00Jiee IByX HECYIIECTBEHHBIX OIIMOOK, IOJTydeH BEpHBIN OTBET.

4 6ana 3agava penieHa ¢ 3aAepkKkoil. PaboTa BBIMOTHEHA HE MOTHOCTHIO, HO 00HEM BBITOJIHEHHOM
YaCTH TAKOB, YTO TIO3BOJISET MOMYUUTh PABHIBHBIC PE3yJIbTAThI U BEIBOIBI. COCTaBJICH MPaBUITHHBIN
QITOPUTM DPELICHUS 3a7aud, B JJOTHUECKOM PACCYX/IEHUU U PEIICHUH HET CYIIECTBEHHBIX OIIHMOOK;
NPaBUJIBHO ClIEJIaH BBIOOP (OPMYIT IS PEIICHHS; €CTh OOBICHEHHE PEIICHHS, HO 33a]jaua pelieHa He-
palyoHaIbHBIM CIOCOOOM WJIH JIOMYIIEHO He 0osiee ABYX HECYIIECTBEHHBIX OLIMOOK, OTy4YeH Bep-
HBIM OTBET

3 6asnia 3ayava perieHa ¢ 3aJepKKoi. 3agaHue MOHITO MPABUIBHO, B IOTHYECKOM PACCYKIESHUU HET
CYILLIECTBEHHBIX OUIMOOK, HO JIOMYIIEHBI CYIIIECTBEHHbIE OLINOKHU B BEIOOpE (hOpMYIT MM B MaTeMaTH-
YeCKUX pacueTax; 3a/laya pelieHa He MOTHOCTHIO WK B 001IeM BUJE.

2 6aju1a 3ajada penieHa YaCTHIHO, C OOJIBIITUM KOJIUYECTBOM BBIUUCIUTEIBHBIX OMIMOOK, 00HEM BBI-
MOJTHEHHOM YacT paboThl HE MO3BOJISET ClIENATh MPABUIBHBIX BHIBOIOB.

1 6aan 3amaya perieHa HEMPABUILHO U 00bEM BBITTOJTHEHHOW YacTH pabOThl HE TIO3BOJISIET ClIeIaTh
MPABUJIbHBIX BHIBOJIOB

0 6as10B 3agava He pelieHa

Ecnu 3a nmucbMeHHBIE OTBETHI HA KOHTPOJIBHON TOUKE 00yYaOIIUIACS HE MOTYYHII YIOBIETBO-
psIfoIIee ero KOJMIeCTBO OAIIOB, TO OH MOXKET MOJYYUTh NOOIIPUTEIbHbIE §AJIbI 32 MOATOTOBKY
pedepartos, crareii (He 6o1ee 15 Ganos).

Pedepar - mpoaykT camocTosTenbHON paboThI CTYACHTA, MPEICTABIISIONINA COO0M KpaTKoe
U3JI0’)KEHUE B MUCHBMEHHOM BHUJIE TIOMYUYEHHBIX PE3yJIbTATOB TEOPETHUECKOTO aHAIHM3a OTMPEeeICHHOM
HAy4YHOU TEMBI, TJIe aBTOP PAaCKPBIBAET CYTh UCCIIEyeMOl MpoOIeMbl, MPUBOAUT Pa3IHMUHbIE TOUKH
3peHus, a TaK)Ke COOCTBEHHBIC B3TJISIBI HA HEE.




Kputepuu u nokasartesu, ucnoJjib3yeMble IPH oOlleHUBAHUU pedepaTta

Kpurepun Ioka3zaTesnun
1.HoBu3Ha pe- | - aKTyaJIbHOCTh IPOOJIEMBI U TEMBI;
(hepupoBaHHOTO | - HOBU3HA U CAMOCTOSITEIIHBHOCTh B IIOCTAHOBKE MPOOJIeMBl, B (hOpMYJIUPOBa-
TEKCTa HUU HOBOT'O aCTeKTa BRIOPAHHOM /ISl aHAIM3a MPOOJIEMEI;
Makc. — 7 0ai- - HAJIMYKME aBTOPCKOM MO3ULIUH, CAMOCTOSITEILHOCTD CYKICHHIA.
JIOB

2. Crenensb pac-
KPBITHSI CYIIIHO-
CTH TIPOOJIEMBI
Makc. — 2
Oamna

- COOTBETCTBHE INIaHa TeMe pedeparta;

- COOTBETCTBHUE COAEPKAHUS TEME U IUIaHy pedepata;

- TIOJIHOTA U IIyOMHA PACKPBITHS OCHOBHBIX MOHSTHIT IPOOJIEMBI;

- 000CHOBaHHOCTbH CIIOCOOOB M METOAOB PAOOTHI C MATEPUAIIOM;

- YMEHHUE paboTaTh C JIUTEPATYPOii, CHCTEMaTH3HPOBATh U CTPYKTYpPHPOBAThH
MaTepHa;

- yMeHHUe 000011aTh, COMOCTABIISTH Pa3IMYHbIC TOUKU 3PCHUS 110 pacCMaTpH-
BAaEMOMY BOIIPOCY, ApTYMEHTUPOBATh OCHOBHBIE MOJIOKEHHS U BBIBOJBI

3. O00oCHOBaH-
HOCTh BbIOOpa

UCTOYHUKOB
Make. — 2
Oaiuia

- KpYT, [1OJIHOTA MCII0JIb30BaHMsI IUTEPATyPHBIX HCTOUHUKOB I10 ITpo0JieMe;
- IpHUBJICYEHUE HOBEHIINX paboT Mo npobiaeme (KypHaJIbHbIC Ty OJIMKAIIH,
MaTepHalibl COOPHUKOB HAyYHBIX TPYJOB U T.[.).

4. Cobmoienue
TpeOOBaHUH K

- IpaBWIbHOE 0(OPMIIEHHE CCBUIOK Ha MCHOIb3YEMYIO JINTEPATYPY;
- [PaMOTHOCTb U KyJbTypa U3JI0KEHUS;

oopmuennro - BIIQJICHHE TEPMHUHOJIOTHEH U TOHSITHIHBIM aIliapaToM POOJIeMBI,

Makc. — 2 - cobmoieHue TpeboBaHuil kK 00beMy pedepara;

Oaya - KyJIbTypa opopMJICHUS: BBIJICJICHHE a03aIleB.

5. I'pamor- - OTCyTCTBUE OphorpaduueckiX U CHHTAKCHUECKHUX OITMOOK, CTHIIMCTHYE-
HOCTb CKHX ITOTPEHIHOCTEM;

Make. — 2 - OTCYTCTBHE OIE€YaTOK, COKPAIIEHUH CIIOB, KPOME OOIIETIPUHSATHIX;

Oayta - IUTEPaTypPHBIA CTUIIb.

Bcero 6amnnos: «YIOBIIETBOPUTEIHHO» - 3-7 0AIOB, «XOpoIIio» - 8-11 GannoB, «OTITUIHOY -
Makc. — 15 6an- | 12-15 Gamnos

JIOB

[Ipu npoBeaeHNN UTOTOBOM aTTECTALIMM «3auem C OYeHKOU» TIPET0IaBaTeNo0 C COIIacus CTy-
JIEHTA Pa3peIIaeTcs BHICTABIATH OIEHKH («OTIUYHOY, «XOPOIIOY, KYIOBIETBOPUTEIHLHOY) TIO PE3YJIh-
TaTaM HaOpaHHBIX 0aJIOB B X0/ TEKYIIEr0 KOHTPOJIS YCIEBAEMOCTH B CEMECTPE MO BBIIIE IPUBEICH-
HOM IIKaJIe.

B cnyudae oTkaza — CTyZ€HT CIaeT 3auem ¢ oyeHKoU 1O MPUBEICHHBIM BBIIIIE BOIIPOCAM U 33]1a-
HusM. MToroBasi ycrieBaeMocTh (9x3amen) HE MOKET OILIEHUBATHCSI HIXKE CyMMbI 0alsioB, KOTOPYIO
CTYJIEHT HaOpaJl 110 UTOTaM TEKYIIEH 1 MPOMEKYTOYHON yCIIEeBAEMOCTH.

[Ipu cnaue 3auema c oyenxoii a kK 3apabOTaHHBIM B TEUCHHUE CEMECTPA CTYACHTOM OaJijiaM Mpu-
0aBIISIOTCS OAITBI, TOyYEeHHBIE HA 9K3aMeHe W cyMMa 0alioB EPEeBOAUTCS B OIICHKY.

CtyneHT He JOMyCKaeTcsl K cliade dK3aMeHa, eCIM K Hadaldy MPOMEKYyTOYHON aTTeCTaIluu IO

pe3ylbTaTaM TeKyIIero KOHTpouIst oH HaOpan MeHee 45 6amioB. B aToM ciydae cTyIeHTy MpeaocTaB-
JIIE€TCSA BO3MOXHOCTH OTpa6OTaTI) KOHTPOJIBHBIC TOYKH 10 Ha4Yajlia HpOMe)I(YTOqHOﬁ aTTeCTaluu.

Kpumepuu ouenxu omeema na 3aueme ¢ oyenkoue
Cnaua 3auema ¢ oyenkoli MOKET 100aBUTh K TEKYIIeH 0aUTbHO-PEUTHHTOBOM OIEHKE CTY/ICH-
TOB He Oojiee 16 0aoB:
Conep:xanue Ouiera

KoanuyecTBo 0a1710B
no 4
no 4

Bomnpoc 1
Bomnpoc 2




3agaua 1o 8
Htoro 16
Teopemuueckue eonpocwi (6onpoc 1, sonpoc 2)
4 0asy1a BBICTABISETCS CTYJEHTY, [IOJIHOCTbIO OCBOMBLIEMY MaTepHall JUCLMILIMHBI UM Kypca B CO-
OTBETCTBUH C Y4eOHOI1 IpOrpaMMoii, BKJII04asi BOIIPOCHI, pacCMaTpUBaeMble B PEKOMEHI0BAaHHOM MTPO-
IrpaMMOM JJOTIOJIHUTEIbHON CIIPaBOYHO-HOPMATUBHON U HAYYHO-TEXHUYECKOM IUTEPATyphl, CBOOOHO
BJIQ/ICIOIIEMY OCHOBHBIMH MOHATHUSMHU JNUCUUIUIMHBL. Tpebyercs MmoiaHoe MOHUMaHUE U YETKOCTh U3-
JIOKEHHUSI OTBETOB T10 HK3aMEHAIIMOHHOMY 3a/IaHuI0 (OUJIETY) M JOMOJTHHUTEIBHBIM BOIIPOCAM, 3aaH-
HBIX 2K3aMeHaTOpoM. JloMoNHUTENbHBIE BOIPOCHI, KaK MPABHIIO, JOJKHBI OTHOCUTBCS K MaTepHay
JUCLIUIUIMHBI WIK Kypca, HE OTPa)KEHHOMY B OCHOBHOM JK3aMEHALIMOHHOM 3aJjaHuu (OUJIETE) U BBISB-
JISIOT NOJTHOTY 3HAHUM CTy/IeHTa MO JUCLUILIHHE.
3 0as1a 3acIyKUBAET CTYACHT, OTBETHBIIIHIA TOJIHOCTHIO M 0€3 OIMMOOK Ha BOIIPOCHI SK3aMEHAI[MOH-
HOTO 33/IaHUS U MTOKA3aBIINI 3HAHUS OCHOBHBIX MOHITHI TUCIUILUIMHBI B COOTBETCTBUHU C 00s3aTeNb-
HOM IIPOrpaMMoON Kypca ¥ peKOMEHA0BAHHOW OCHOBHOM JINTEPATypPOX.
2 faJu1a JaH HEJOCTATOYHO IMOJIHBIN U HEAOCTATOYHO Pa3BEePHYTHINM OTBET. JIoruka u mocieaoBaTesb-
HOCTb M3JIOKEHUSI UMEIOT HapymieHus. JlomymeHsl omuOKu B pacKpBITHHA MOHATHH, YHOTpeOICHUH
TepMHHOB. CTyJEHT HE CIOCOOEH CaMOCTOSITENIbHO BBIJCIUTH CYIIECTBEHHbIE U HECYIECTBEHHBIC
IPU3HAKU U IPUYUHHO-CIEACTBEHHbIE CBA3H. CTYIEHT MOKET KOHKPETHU3UPOBaTh 0000IIEHHbIE 3HA-
HUS, I0Ka3aB Ha MPUMEPAX UX OCHOBHBIE MOJOXKEHHS TOJBKO C MOMOIIBIO IpenoaaBarens. PeueBoe
odopmieHne TpedyeT MonpaBoK, KOPPEKIHH.
1 6ay1 HaH HETOJIHBIN OTBET, MPEJCTABISIIONINI cOO0N pa3pO3HEHHBbIE 3HAHUS MO TeMEe BOIpoca C
CYLIECTBEHHBIMH OIIMOKaMU B onpeAeneHusx. [[pucyTcTBytoT GparMeHTapHOCTb, HEJIOTUIHOCTh U3-
noxxeHusi. CTy/IeHT He OCO3HAeT CBSI3b JAHHOTO MOHSTHS, TEOPHUH, SIBICHUSA C IPYTUMH OOBEKTaMHU
JUCHUIUIMHBL. OTCYTCTBYIOT BBIBOJIbI, KOHKPETH3aLUs U JI0Ka3aTe€IbHOCTh M3JI0KeHUs. Peub Herpa-
MOTHas. J[ONOJHUTENBHBIE U YTOUHSIOIINE BONIPOCHI MIPENOAaBaTellsl HE IPUBOAAT K KOPPEKIIUU OT-
BETa CTYEHTA HE TOJbKO HA MTOCTABJIEHHBIM BOIIPOC, HO M HA JPYTHE BOIPOCHI JUCITUIUINHBI.
0 0a10B - IpY NIOJIHOM OTCYTCTBUHU OTBETA, UMEIOIIETO OTHOLIEHHUE K BOIIPOCY.

Oyenuganue npaxmuko-opueHmuposanHou 3a0ayu

8 6an10B 3aaua penieHa B 0003Ha4eHHbIHN ITpenogaBareneM cpok. CocTaBiIeH IPaBUIbHBIN aITOPUTM
peleHHs 3aJjauH, B JJOTHYECKOM PACCY’KICHUH, B BbIOOpE (GOpMYII M pellieHHH HEeT OIMOO0K, MOTyUYeH
BEpHBIN OTBET, 33Jlaya pelIeHa pallMOHAIbHBIM clIocoO0M. PaboTa BhINONHEHA B MOJIHOM 00BEME C
co0JII0/IeHHEM HE0OX0IMMOH TOCIIEJ0BATEIbHOCTH.
6 6an10B 3a1a4a penieHa B 0003HaYeHHbIHN ITpenogaBareneM cpok. CocTaBieH IPaBUIbHBIN aITOPUTM
pelLeHHs 3a/1a4H, B JIOTUYECKOM DPACCY’KACHUU U PEIIEHUH HET CYIECTBEHHBIX OLIMOOK; MPABUIBHO
cienan BeIOOp hOpMyJT ISt pelIeHusT; €CTh OOBSICHEHUE PEIICHHS, HO 3a/laya pelieHa HeparoHallb-
HBIM CIIOCOOOM HJIU JIOMYIIEHO He O0Jiee IByX HECYIIECTBEHHbIX OLIMOOK, IOJIyuYeH BEpHBIN OTBET.
4 6aana 3amaya permieHa ¢ 3aaepxkoil. PaboTa BbITOHEHA HE TIOJHOCTBIO, HO 00hEM BBITIOJTHEHHON
YaCTH TAaKOB, YTO MO3BOJISET MOJIyUYUTh MPaBUIIbHBIC PE3yJIbTaThl M BBIBOJIBL. COCTaBJIEH MPABUIIBHBIHI
AJITOpUTM PEIICHHUA 3aa4M, B JIOTHYCCKOM PACCYXKACHHUUN U PCHICHUH HET CYHICCTBECHHBIX OI]_II/I6OK;
NPaBUJIBHO CJIeNIaH BBIOOP (OPMYIT Ul PEeLICHHS; €CTh 00bSICHEHHE PELIeHUs, HO 3a/1a4a pelleHa He-
paMOHATIBFHBIM CITOCOOOM WIIH JIOMYIIEHO He 0ojiee IBYX HECYIIECTBEHHBIX OMIMOOK, TOJTYYECH Bep-
HBIN OTBET
3 0aJsia 3a1aya penieHa ¢ 3aepKKOr. 3aJlaHue MOHSITO MPABUIIBLHO, B JIOTUYECKOM PACCYKICHUHU HET
CYILIECTBEHHBIX OIIMOOK, HO JOMYIIEHbI CYIIECTBEHHbIE OIIMOKH B BbIOOpE GOPMYIT WM B MaTeMaTH-
YEeCKHX pacyueTax; 3ajjada pelieHa He TOJTHOCTHIO Wi B 00IIeM BUIE.
2 6aquia 3ajaya pelieHa YaCTUYHO, C OOJIBIIUM KOJIMYECTBOM BBIUMCIIUTENBHBIX OMIMOOK, 00BEM BbI-
MOJIHEHHOM yacTu paboThl HE MO3BOJISET ClIENaTh MPaBUIIbHBIX BHIBO/IOB.
1 6ann 3anava perieHa HEMPABUIBHO M 00BEM BBIMOJIHEHHON YacTh pabOThl HE MO3BOJISIET ClEaTh
MIPAaBUJIbHBIX BBIBOJIOB
0 0astoB 3asaya HE pelleHa.

[lepeBoa peHTHHTOBBIX OAJIJIOB B MATHOAIIBHYIO CUCTEMY OLIEHKU 3HaHUN 00y4YaromuXcs:



IS 3a4ema ¢ OYeHKOU.

- «oTmyHO» — OT 85 110 100 GamioB — TeOpeTUYECKOE COAEPKAHNE Kypca OCBOEHO MOJIHOCTHIO,
0e3 po0OesIoB HEOOXOJMMbIE TPAKTUYCCKHE HABBIKA PabOTHI C OCBOCHHBIM MaTepUaioM chOpMUPO-
BaHbI, BCC MPECAYCMOTPCHHBLIC HpOFpaMMOfI O6y‘-I€HI/ISI y‘-Ie6HbIe 3aJaHus BBIIIOJITHCHBI, KQYCCTBO HX
BBIITOJIHEHHS OIICHEHO YKCIIOM 0aJlIoB, OJIM3KUM K MAaKCUMAIIbHOMY;

- «xopoto» — ot 70 1o 84 6amIoB — TEOPETUYECKOE COJEPKAHNE Kypca OCBOCHO IOJHOCTHIO,
0e3 Mpo0OeIoB, HEKOTOPBIE MPAKTHYECKUE HABBIKH Pa0OTHI C OCBOCHHBIM MaTEpHAIOM CPOPMHUPOBAHBI
HEJOCTAaTOYHO, BCE MPEAYCMOTPEHHBIC MPOTPaMMOi 00yUeHHs yueOHbIC 3aJaHuUs BBITIOJHEHBI, Kaue-
CTBO BBITIOJTHCHHUSI HU OJIHOTO M3 HUX HE OICHEHO MHHHUMAJIBHBIM YHCIIOM 0ajIOB, HEKOTOPBIC BHIBI
3aJIaHUH BBIITIOJIHCHBI C OIIMOKAMHY;

- «yJIOBJICTBOPUTEIBHO» — OT 55 110 69 6a/IOB — TEOPETUYECKOE COEPIKAaHNE Kypca OCBOCHO Ya-
CTUYHO, HO ITPOOEITBI HE HOCST CYIIECTBEHHOTO XapakTepa, HE0OXOIMMBbIE MPAKTHYECKUE HABBIKA paOOTHI
C OCBOCHHBIM MaTepuajioM B OCHOBHOM C()OPMHUPOBAHBI, OOJILIIIMHCTBO MPEYCMOTPEHHBIX IPOTPAMMOit
06y‘-ICHI/I$I y‘-Ie6HI)IX 3aI[aHHfI BBIIIOJIHCHO, HCKOTOPBIC M3 BBIITOJIHCHHBIX 3aI[aHI/If/'I, BO3MOXXHO, COACPIKAT
OILIMOKHU;

- KHEYIOBJIETBOPUTEIHLHO» — OT 0 10 54 GaIJIOB - TEOPETUUECKOE COJIEPKAHNUE Kypca HE OCBOECHO,
HEOOXOIMMBIC MPAKTHYESCKUE HABBIKK pabOThl HE CHOPMHUPOBAHBI, BHIIOJHEHHBIC YYCOHBIC 3a/IaHUsI CO-
Jiep>KaT rpyObIe OIMOKH, JOTIONHUTEIbHASI CAMOCTOSITENIbHAsI paboTa HaJl MATepPUAIIOM Kypca HE IPUBECT
K CYILIECTBEHHOMY ITOBBIIIICHUIO Ka4€CTBA BBIMOJHCHHS YYCOHBIX 3a/IaHUH.

7.3 TunoBble KOHTPOJIbHbIE 32JaHUSI WM MHbIe MaTepuajbl, HEOOX0AUMbIE JJsl OLEHKH
3HAHWH, yMEeHHH, HABBIKOB M (WJIH) ONBITA IeATEJIbHOCTH, XapaKTePU3y0IIMUX 3Tanbl (op-
MHUPOBaHMsI KOMIIeTEHIMI B Mpolecce 0CBOCHUS 00pa30BaTeIbLHON MPOrpaMMbl

Tunoegwvie KOonmpoabHble MOYKU 015 OUHOU DOPMBL 00VUeru

KOHI’I’ZDOJZbHCl}Z mo4kKa

TunoBsle BOIPOCH!I (OIIEHKA 3HAHMIA)
1. OcHoBHbIe (QYHKIIMM JJOKYMEHTOB (2 6asua).
2. OcHOBHBIE TPEOOBAHUS K MITATHOMY pactucaHuio (2 6amia).
TunoBoe 3a1anne penpolyKTUBHOIO YPOBHS (OIIEHKA YMEHUI)
3aganue (3 Oamna). CoctaBbTe 0OLIMIT OIaHK KOHKPETHOM OpraHU3alluyu C MPOJI0JIbHBIM pacro-
JIO’)KEHUEM PEKBHU3UTOB.
TunoBoe 3agaHne peKOHCTPYKTUBHOTO YPOBHS (OLIEHKA HABBIKOB)
3aganue (8 0amioB). Odopmurte pekBu3uT «I'prud yTBepKIEeHNS TOKYMEHTa» B COOTBETCTBUU CO
CJIEYIOIIHUM JaHHBIM:
e Bua gokyMmeHTa — «lItatHoe pacniucanue» OO0 «Mupax»,
e 00mas mTaTHas YUCIEHHOCTh COTPYIHUKOB 19 yenoBek
e MecauHbIN (hoHA 3apaboTHOI mnaTel 462198 pyo.
e PyxkoBogutens OO0 «Mupax» Ilerpos N.A.
IIpumepnule memul pechepamos
CymHocTs MHPOPMAIIMOHHBIX (YHKIUI TOKyMEHTa, 00ECHeurBaIOIIMUX MPOLECcC yIpaBie-
HUS.
CymHOCTh KYJIbTYPHO-UCTOPHUYECKHX (DYHKIMHA [TOKyMEHTa, OOECIeYMBaIOIIUX IPOIECC
yIpaBIEHUS
CaolicTBa 1 0COOEHHOCTH JOKYMEHTHOU HH(OPMALIUH.
Knaccugukarus 10KkyMEeHTOB U HH()OPMAITHH.
CraHOBIIEHHE U COBPEMEHHOE COCTOSTHHE OHATUITHOIO anmapara JJOKyMEHTOBEICHMSL.
TexHuueckue cpeacTBa rnepenadynd HHGOpMAIMK U UX BIMSHUE Ha pa3BUTHE JEIONPOH3BOI-
ctBa B koHIle XIX - Hauaine XX BB..
Hogeiimme nepcneKTUBHBIE HOCUTENH JJOKYMEHTHPOBAHHON HH(OpMAIUH.




YupenurenbHas JOKyYMEHTAIUs OpTaHU3aui
Cucrema opraHu3alMOHHON JTOKYMEHTALUU
TunoBble NPAKTHKO-OPUEHTHPOBAHHBIE 3aJaHUS

1. Paspabortaiite mtatHoe pacnucanue OOO «Bacunex», r. CTaBpoross Ha TEKyIIUN Toj
1 0OpMHTE IPUKA3 O BHECEHUHM N3MEHEHHI B HETO B CBSI3M C BBEJICHHEM JIOJDKHOCTH TICHXOJIOTA.

2. Cocrasste nmpuka3z mo OO0 «Bacuiiek», r. CtaBponois 00 uTorax mpoBepku (GUHAHCO-
BOT'0 yueTa. B KOHCTaTUPYIOIIel YacTH YKaXKUTE, YTO PEBU3UCH 00OHApYKEHBI (PaKThl HAPYIICHUS
(MHAHCOBOTO y4yeTa, OTCYTCTBHE y4eTa U OTYETHOCTH 10 KOMaHAMPOBKaM, OTCYTCTBHUE KypHaJia
ydeTa JOBEPEHHOCTEH.

3. CocraBte nmpukas 06 urorax padboTsl ¢ JOKyMeHTaMu B oTueTHOM rogy B OO0 «Bacu-
aek», r. CraBpomnons. B KoHcTaTtupyromell 4acTh yKaXKMHE Ha HU3KYI TpeOOBaTEIbHOCTH
PYKOBOJIUTENEH MOApa3/IeNeHnii K KadecTBY MOATOTOBKHM JOKYMEHTOB W KOHTPOJIO 3a HUX
UCTIOIHEHUEM. B pacriopsiutenbHOM YacT 00paTHTe BHUMAaHUE PYKOBOIMTENICH Ha MOBBIIICHUE
TpeOOBaTEIBHOCTH K PaOOTHUKAM B YacTH paboTHI ¢ TOKyMeHTamH. [laiite 3amanne pabOTHUKY,
OTBEYAOIIEMY 32 JICJIOMPOU3BOJICTBO, HA Pa3padOTKy Mep IO YJIYUIICHUIO 3TOH paboThI.

4. CocraBbTe JOKJIAIHYIO 3alUCKy O NMPHUYMHAX HECBOCBPEMEHHOTO MPEJCTABICHUS HH-
(dopManuy o BHIMOJIHEHUH MTPUKa3a PYKOBOIUTEIIS.

Bonpocs! /151 yCTHOTO onpoca
Tema 1 OCHOBHBIC IOHSATHS U UCTOPUS PA3BUTHUS JCIONPOU3BOICcTBA B Poccun

1.IlonsiTHE 1€10NIPON3BOJCTBA U CYIIIHOCTh IOKYMEHTA

2.Knaccudukanus TOKyMEHTOB

3.YHudukauus u cTanapTU3aLus yIpaBIeHYECKON TOKyMEHTaluN

Tema 2. Opranu3aliuOHHO-TIPAaBOBAasl TOKyMEHTALIMS

1.IlonaTre opraHu3alMOHHON TOKYMEHTAIUN

2 YcTaB ¥ yupeIuTENbHbII 10T0OBOP

3. [TonoxeHus: Kak OpraHu3alMOHHbIE TOKYMEHTBI

4. lllTatHOE pacnucaHue

5. MHCTpyKIIMHU KaK OpraHU3allMOHHbIE IOKYMEHTbI

Tema 3. PaciopsiiurenbHble JOKYMEHTBI KAK OCHOBA HOPMAaTHUBHO-TIPABOBOM 1€ATEIBHOCTH
opranos MY

1. ITonsiTHe pacOpsIAUTENBHBIX TOKYMEHTOB

2. IlocTaHoBi€HNE U PACTIOPSKEHUE

3. IlonaTHe yka3zaHus U MpuKasza

4. OcHOBHBIE TPEOOBaHUS K PELICHUIO.

Tema 4. cipaBouHbIE JOKYMEHTHI — OCHOBa KOMMYHHMKAIMIl OPraHOB MECTHOTO CaMOYTIpaBJie-
HUs

1. Iloudarue, 1enu 1 Ha3HaAUYEHUE UHPOPMAIIMOHHO-CIIPABOYHOM U TEXHUYECKON TOKyMEHTa-
102078

2. Buppl cripaBok U IpaBujla UX COCTaBICHUS

3.0cHOBHBIE TPEOOBAHUS K aKTaM

4. loxnaaHele, OOBSICHUTENbHBIE U CITyKEOHbIE 3aUCKU

TpeboBanus K 0GOPMIICHUIO pEIICHHUS.
Tewma 5. Jlenonpon3BoCTBO IO OOPAIIEHUSIM TPakIaH

1.Bujpl oOpamieHuit rpaxaH.

2. Peructpanus oOparieHus rpaxaaH.

3. DTarnbl 1eTONpON3BOJICTBA IO OOpAIIEHHUSIM TPakIaH.

Tema 6. JlokyMeHTaIIMOHHOE 0OecIIeueHue MEPOIIPUATHH 110 paboTe ¢ OOpAIIEHUSIMH TPaXK-
JlaH

1. KoHTpOJb U pelIeHns: 0 CHATUU C KOHTPOJISI JOKYMEHTOB IO 0OpaIieHUSIM IPaXkIaH.

2. Cpoku XpaHEeHHSI JOKYMEHTOB.

3. ®opMupoBaHHE U XpaHEHHUE JIE]I IO OOPALICHUSIM TPaKIaH



Tema 7. JlenoBas nepenucka
1. IloHsiTHe U Pa3HOBUIHOCTH JIETIOBBIX MHUCEM
2. OcHoBHbIE TPeOOBaHMS K JI€JIOBBIM MUChbMaM U CTAJAUH UX MOATOTOBKH
3. Ilepenucka c 3apyOeKHBIMHU MTapTHEPAMU
Tema8. Opranuszanusi JOKyMeHTO000pOTa
1. KonnuecTBeHHBIE U KaYECTBEHHbBIC XapaKTEPUCTUKU JOKYMEHTOO0OpOTA.
Texnonoruu 06padOTKU BXOIAIINX JOKYMEHTOB.
BuyTpennuii JOKyMeHTO0OO0POT.
PaboTa ¢ ucxosiiei TOKyMEeHTalUeH.
Opranu3zanust 3JeKTPOHHBIX KOMMYHUKAIIUH.
DIIEKTPOHHBIN TOKYMEHTOO00POT
Tunosblie TeCTOBbIE 32 1aHUSA

SER

1. lokyMeHT 3TO:

A OnaHK, UMEIOIMH HAMMEHOBAHHE YUPEIKICHHS 1 IOPSIIKOBBIA HOMEP

B 3adukcupoBaHHbIil B MMCbMEHHON (JOpPME aKT, y10CTOBEPSIOIINI HanuuKe (HakToB

(KaK IpaBWJIO FOPUIUIECKOTO 3HAUCHUS)

C cranapTHbIii J1UCT OyMaru, UMEIOLIHMHA TEKCT U MOJIHUCh aBTOPA

D cranmapTHbIi JMCT OymMaru, UMEIOIIUI TEKCT, OIKUCH aBTOPA U NeYaTh

HpeIpUATHS

2. IBuKeHUEe TOKYMEHTOB ¢ MOMEHTA UX CO3/IaHHUA MJIN MOJTYy4YeHHUs 10 MOMEHTA UX
YHUUTOKEHHS] WM NlepeJadyd Ha apXUBHOE XpPaHeHHue, 3TO:

A perucrpanus 10KyMEHTOB

B dbopmupoBanue nen

C KOHTpOJIb UCIIOJTHEHUSI IOKYMEHTOB

D nokxymeHnToo60opot

3. TekcT 10KyMeHTA J0J:KeH ObITh MpeACcTaB/IeH B BUJIe:

A aHKeTBI

B Ta6muie

C cautHOrO TEKCTa

D nomycTumo UCTIONb30BaHUE BCEX MTEPEUUCIEHHBIX (hopM

4. PexBu3uT «I'pu¢ orpanuyeHuns 10cTyna K J10KyMeHTY» MOKeT COCTOSATh U3
CJIe1yI0LIero cJ10Ba:

A «CornacoBaHo»

B «Kondunenuuanbao»

C «YT1Bepxnaro»

D mro0o0e U3 MepeyncIeHHbIX CIIOB

5. IokyMeHThI, PYHKIHOHHMPYIOLIHE B cepe ynpaBaeHUs NMPeANPUSITHEM:

A opraHu3zaiioHHbIE IOKYMEHTBI

B pacniopsinutensHble JOKYMEHTBI

C cnpaBouHO-UHGOPMAIIMOHHBIE TOKYMEHTBI

D Bce nepeunciaeHHbIe TPYIITbI

6. T'ocynapcrBennbiM ctanaapTom «I'OCT P 7.0.97-2016. HaunonaabHsblii ctranaapt Poc-
cuiickoit ®egepanun. CucremMa cTaHAapTOB 10 HH(pOpMan K, ONOTHOTEHYHOMY M H31a-
TeJbCKOMY Aes1y. OpraHu3alMOHHO-pacnopsAnTe/IbHasA JoKyMeHTanus. TpedoBanus k
0()OPMJICHHIO JOKYMEHTOB)» YCTAHOBJIEH KOMILICKC PEKBU3UTOB B
KOJINYecTBe:

A 21 pexBuU3UT

B 31 pekBusur

C 42 pexBusura

D 30 pexBu3uToB

7 loanucaHHBINA U HAJAJIEKAIUM 00pa3oM 0GOPMIICHHBIN IK3EeMILISIP AOKYMEHTA, COCTAB-

JICHHBIH B NEePBbIH pa3, 3T0:



A ny6nukat

B nomnnaHMK

C komnus

D Brimucka

8. /lokyMeHT, B KOTOPOM Pa0OTHUK MPpeANPUATHS U3J1araeT NPUIUHbI
HEBBINOJHEHUS] KAKOT0-JIN00 MOPy4YeHHUs1, ITO:

A nmoxmamHadg 3a-

MHCKa

B cnpaBka

C 00bsIcHHUTEIbHAS 3alIMCKa

D akt

9. Penmrenue Kakoro Bonpoca, no Bamemy MHeHHI0, He MOKET ObITH OTPAKEHO B MPHU-
Ka3e 1Mo JUYHOMY COCTaBY:

A miepeBoJI Ha APYTYIO JOJKHOCTh

B yBOoIBHEHHE COTPYIHUKA

C u3menenue rpaduxa paboTb

D npengocraBneHue oTmycka

10. IMpuka3 mo JUYHOMY COCTABY JI0JI3KEH ObITH MOAMUCAH:

A pYKOBOJMTEIEM MPEAMPUATHS

B pykoBoauTeneM CTpyKTypHOTO TTOApa3ieIeHUs

C pykoBoauTeaeM OT/ela KaapoB

D m100bIM U3 MepeYNCICHHBIX JOKHOCTHBIX JTHI]

Bonpocsl k 3auery:

[TonsiTHE AENONPOU3BOACTBA

CymHoCTh ¥ (PyHKIIMM JOKYMEHTa

Knaccudukanus 10KyMeHTOB

YHubUKaus ynpaBieH4ecKON JOKyMEHTalu!

CranmapTuzaiys yrnpaBleHYECKON JOKYMEHTAIIUU

PekBU3UTBI JOKYMEHTOB: IIOHATHE U COCTaB

3apokeHNE CUCTEMBI IEJIONPOU3BO/ICTBA B JIpeBHEPYCCKOM rocyaapcTBe

HpI/IKa3HO€ ACJIOMPOU3BOACTBO

©o N~ WNE

Komnnexckoe ACJIOMPOU3BOACTBO

[ =Y
o

. MI/IHI/ICTepCKOG ACJIONIPOU3BOACTBO
. CoBeTckuii nepuoa rocyiapCTBEHHOro JCJIOIPOU3BOJACTBA

. [loHsiTHE OpraHN3allMOHHBIX IOKYMEHTOB

. YcTaB: MmoHsATHE, IPOLIETYPHl YTBEPKICHUS U PETUCTPAIIUN
. CTpykTypa ycTaBa U €ro OCHOBHBIE PEKBU3UTHI

. YupeauTenbHblid TOTOBOP

. [lonoxeHus Kak OpraHu3allMOHHbIE JOKYMEHTBI

. llltatHOE pacncaHue

. IHCTpYyKIIMK KaK OpraHU3allMOHHbIE TOKYMEHTbI

. JIOIDKHOCTHAs! MHCTPYKIUS

. IlonsiTue, 1ienu u Ha3HA4YEeHHE UH(POPMAITMOHHO-CIIPABOYHOMN JTOKYMEHTAINH
. Buzpl cipaBoK ¥ paBmiIa UX COCTaBIICHUSI

. OcHOBHBIE TPEOOBAHUS K aKTaM

. JloknagHple 3aMCKU

. OOBsiICHUTENBHBIC U CITy>KEOHbIE 3aMUCKU

. [lonsiTHE pacnopsAIUTEIbHBIX JOKYMEHTOB

. OcHOBHBIE TPEOOBAHUS K PACTIOPSIKEHUIO

. [TocTaHOBIEHUE KaK PaCOPAIUTEIIBHBIN JOKYMEHT

-
-
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28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.

43.
44,
45.
46.
47.
48.
49.
50.
51.

52.
53.
54.

55.
56.

57.
58.
59.
60.

[TonsiTne yxazanus

[TonsiTue, BUIBI U MOPSAOK MOJTOTOBKH MPUKA30B

OcHoBHBIE 3TaIlbl pabOThI ¢ PACIOPSIIUTEIBHBIMU JOKYMEHTAMU

OcHOBHBIE TPEOOBAHMS K PEILICHHIO

[lonsiTHE, CYIIHOCTD U OCHOBHBIE ATAIbl IPOBEACHUS IEPETOBOPOB M COBEILIAHUN
CoBenlanue: MOHATHE U JOKYMEHTAJIBHOE COIIPOBOXKIEHUE

JlokymMeHTHpOBaHuE pe3yJIbTaTOB JEIOBBIX BCTPEY U IIEPErOBOPOB

[ToHsiTHE TPOTOKOJIA ¥ €70 OCHOBHBIE PEKBU3UTHI

[TpaBuiia opopmIiieHHsS OCHOBHOM YacTH MPOTOKOIA

OcHoBHBIE TPEOOBaHUS K JOTOBOPY

CyIHOCTb ¥ BUJIbI AEJIOBOM NEPENUCKU

[TonsiTve U Pa3HOBUIHOCTH JIETOBBIX MHUCEM

OcHoBHbIE TPeOOBAHUS K JIETOBBIM MHUCbMaM

Cranuu MoArOoTOBKH JIEJIOBBIX TTUCEM

Tenerpammel, pakcorpamMmbl U TeJIeOHOTPaMMBI KaK CPEJCTBA BHEIIHUX KOMMYHUKa-
V7051

[Tepenucka ¢ 3apyOeXHBIMU TAPTHEPAMHU

ITonsiTHE M COCTAB KaAPOBOW JOKYMEHTALUU

TpynoBoii 1oroBop: MOHATHE U MpaBuiia 0PopMIICHUS

OCHOBHBIE U IONIOJHUTEIBHBIE YCIOBUS TPYAOBOI0 JI0T0OBOpa

JInunsie kaprouku (popma T- 2).

JInuHoe neno u ero CTpykrypa.

[Topsinok BeaeHUS TPYJOBBIX KHHKEK.

[Topsimokx oopmiteHUsT U BEICHUS BKIIAJIBIIIA TPYIOBOW KHIKKH

Opranuzanus JOKYMEHTOOOOpOTa, €r0 KOJIMYECTBEHHBIE U KAueCTBEHHBIE XapaKTepH-

CTHKH.
TexHomorun 06pabOTKU BXOASIINX JOKYMEHTOB.
BuyTpennuii JOKyMeHTOOOO0POT.

Pabota c ucxopsmieit JOKyMeHTaIHEH.

Opranu3zanys IeKTPOHHBIX KOMMYHHUKAIUH.
3anauu, QyHKIUN U TUIIOBBIE CTPYKTYPBI CITyKObl JOKYMEHTALIMOHHOTO 00eCTIeYeHUs

yIIpaBJICHUS.

PernamenTanus paboThl ciy’k0bl JOKYMEHTAIMOHHOTO 00ECIIeUEeHHUs yIIPaBICHUS.
Ienp m 3a1aun ynpasieHns JOKyYMEHTAUEeH OpraHu3aliu.

OcoOeHHOCTH OpraHu3ai padoThl ¢ KOH(UACHINATbHBIMUA JOKYMEHTaMHU.
CoBpemeHHbIE HH(OPMAIIMOHHBIE TEXHOJIOTUU B JOKYMEHTAIIMOHHOM 00ecieueHHH
YIIPaBJICHUS.

8. IlepeyeHb OCHOBHO U 10NOJTHUTEIbHOH Y4eOHOM JIUTEPATYPbl, HEOOXO0AMMOM 1JIA

OCBOCHHUSA JUCIHHUIIJINHBI.

1. ObC «Znaniumy: beikoBa T.A. JlokyMeHTanimoHHOE oOecrieueHre ynpaBiaeHus (JIem0-

MPOU3BOJICTBO) : yueb. mocobue / T.A. beikoBa, T.B. Ky3nenona, JI.B. Cankuna. — 2-e u3n., me-
pepab. u gorn. — M. : UHOPA-M, 2017.— 304 ¢

2.9bC «Znaniumy: AcanueB A. M. JlokyMeHTallMOHHOE obecrieueHrne MyHUITUITAILHOTO

ynpasieHus : yue0. mocobue / A.M. Acanues, U.1. Muponosa, E.A. Kocapesa, I'.I'. BykoBuu.
— 2-e u3 ., ucnp. u gomn. — M. : UHOPA-M, 2017. — 146 c.



3. OBC «Znaniumy»: Pazmopoxubiii A. A. JlokymeHTallmoHHOE 00ECTIeueHne MYyHHITHU-
NaJIbHOTO yrpaBieHus: Yuebnoe nocobdbue/ Paznopoxusiii A. A. - M.: HUL] UH®PA-M, 2017. -
304 c.

4. KazakeBuu, T. A. JlokymeHTOBeZieHHE. JIOKYMEHTAllMOHHBIN CEPBUC : YUSOHHK U TIPaK-
TUKYM JUUIs TPUKJIaIHOTO OaKanaBpuara o s5koH. HarpasinenusM / T. A. KazakeBuy, A. U. Tkanuu.
- 2-e u31., uchp. u Aoi. - Mocksa : FOpaiir, 2017. - 161 c.

5. Konprmkuna T.b. JlenoBbie KOMMYHUKAIMH, TOKYMEHTOOOOPOT U JIEJIONPOU3BOJICTBO :
yue0. mocolue AJis MpUKIaHOTo OakanaBpuara 1o 3koH. Hampasinenusam / T. b. Konpikuna, U.
B. lllyctuna. - 2-e usn., ucnp. u goi. - Mocksa : FOpaiit, 2017. - 164 c.

0) 10MOJIHUTEJIbHAS JINTepaTypa:

1. OBC «Znaniumy»: Ky3nenos, 1. H. Jlenonpous3BoactBo [DneKTpoHHBIA pecypc| :
YueOHo-cripaBouHoe nocooue / U. H. Ky3nenos. - 6-e u3z., nepepad. u gon. - M. : «/lamkoB u
K°», 2013.-520¢

2. OBC «Znaniumy»: Bbynar P. E. JlokymeHTanmonHoe o0ecrnieyeHue ynpaBieHus nepco-
HasoM: YueOHoe mocobue / bynart P. E. - M.: HUL] UH®PA-M, 2015. - 234 c.

3. OBC «Znaniumy: JIOKyMEHTAalMOHHOE 00eCIeueHue MYHUIUIIAIBHOIO YIIPaBICHUS:
Yuebnoe mocobue / Kprokosa H.I1. - M.: UH®PA-M Uznarensckuii Jom, 2014. - 268 c.

4. Ob "Tpyasl yuenbix CTI'AY": Kopimkosa, M. B. KaapoBoe nenonpon3BoacTBo [yiek-
TPOHHBII MOJHBIN TeKCT]| : yued. mocobue [no HampasineHuto OakainaBpuara 38.03.02 «MeHemx-
meHT»| / M. B. Kopmukosa ; CtrAY. - CtaBpornouns, 2017.

5. "Kymnses, H. H. KondunennuansHoe 1em0mpon3BOACTBO U 3AIIUIICHHBINA SJIEKTPOHHBIN
JIOKYMEHTOOOOpOT : Y4eOHHK AJIsl CTyIEHTOB By30B 1o HampasieHusm: 032000 ""lokymeHTOBe-
nenve u apxuBoBenenue"", 080500 ""Menemxment"", 090100 ""Mnudopm. OGe3omacHocTh"",
032001 ""loxymeHTOBeAeHHE W AoKyMeHTall. obecredenue ymp."", 080507 ""MeHemKMeHT
opr."", 090103 ""Opr. u TexHonorus 3amuTel uHGopmaruu"" / mox odur. pen. H. H. Kynsesa. -
M. : Jloroc, 2011.-452 ¢c. —

6. IIpoGaeMbl TEOpUH U IPAKTUKHU YIIPaBIEHHS (TIEPUOTUIECKOE U3TAaHHE)

9. Ilepeyenb pecypcoB MHGOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTH '"HUHTep-

HeT" (1aJsee - ceTh «AHTEPHET»), HEOOXOAMMBIX /151 OCBOCHUSA IMCUMILINHBI.
1. 1https://e.deloprost.ru/

https://www.profiz.ru/sr/rubric/2/
http://www.delo-press.ru/
https://www.sekretariat.ru/
https://www.kadrovik-praktik.ru/
http://www.evfrat.ru/
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10. Meroauveckue yKa3aHusl il 00y4arOMUXCHA M0 OCBOCHHMIO M CIHUIIMHBI (MO-
ayJist).

Crnenuduka u3yyeHus TUCUUIUIMHBI «JlOKyMeHTalMOHHOe o0ecreyeHne MyHHIUNaIIb-
HOTO YIpaBieHUsD» o0yclioBieHa (popMoil 00ydeHHs CTYAEHTOB, €€ MECTOM B IOJTOTOBKE Oaka-
JaBpa U BpEMEHEM, OTBE/IEHHBIM Ha OCBOEHHE Kypca pabounM y4eOHBIM IIAHOM.

Kypc 00ydenus nenurcst Ha BpeMsi, OTBEIEHHOE [T 3aHATHIA, TPOBOJIUMBIX B ayIUTOPHON
¢dopme (JIeKuuH, MPaKTHYECKUE 3aHATHUS) U BpeMs, BbIZICICHHOE Ha BHEAYAUTOPHOE OCBOCHUE JIHC-
[IUTUTAHBI, OOJBIIYIO YaCTh U3 KOTOPOTO COCTABIISIET CAMOCTOSITEIbHAS Pad0Ta CTy/ICHTA.

JIekMOHHAsA YacTh Y4eOHOT0 Kypca JUIsl CTYyICHTOB IPOBOJAMUTCS B opMe 0030pOB O Oc-
HOBHBIM TeMaM. [IpakTuueckue 3aHATUSA NPEAYCMOTPEHBI Ul 3aKPEIUIEHUS] TEOPETHUECKUX 3HA-
HUM, yrayOJIEHHOTO pacCMOTpEHHUsi HauOoJiee CIOXKHBIX MPOOJIeM AMCHUIUIMHBI, BHIPAOOTKH
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HABBIKOB CTPYKTYPHO-JIOTHYECKOT0 MOCTPOCHUS yueOHOro MaTepuaia U OTpaOOTKH HaBBIKOB ca-
MOCTOSATEJIbHON NOATOTOBKH.

CamocrosiTenbHas paboTa CTy/IeHTa BKIIIOYAeT B ce0sl U3yueHHE TEOPETUIECKOr0 MaTepu-
aJia Kypca, BBIMOJTHCHHE TPAKTHYECKHUX 3aJaHHiA, TIOJTOTOBKY K KOHTPOJIHHO-0000IIAI0IINM MEPO-
MIPUATHSIM.

JJis1 OCBOGHUS Kypca TUCITUIUIMHBI CTYICHTBI JTOJKHBI:

— W3YYHUTh MaTepHall JCKIIMOHHBIX U MPAKTUYECKUX 3aHATHI B MOJIHOM 00BEME IO pa3jie-
JaM Kypca;

— BBINIOJIHUTH 3a/laHue, OTBEJICHHOE Ha CAMOCTOSTEIbHYIO0 padOTy: MOJATOTOBUTH U 3aIlH-
TUTH pedepar Mo YTBEPKICHHOU MpernoaaBaTesieM TeMe, MOATOTOBUTHCS K COOSCEeIOBAaHUIO, TECTH-
POBaHMIO, KOHTPOJIBHOM paboTe;

— MPOJIEMOHCTPUPOBATH C(HOPMHUPOBAHHOCTh KOMIIETCHIIHMA, 3aKPEIICHHBIX 332 KypCOM
JUCIUIUIMHBL BO BPeMsI MEPOIIPUSATUI TEKYILEro U MPOMEKYTOYHOIO KOHTPOJISI 3HAHHI.

[Tocemienne NEKIMOHHBIX M MPAKTHYECKUX 3aHATHU ISl CTYJAEHTOB OYHOM W 3a0YHOU
(hopMBI ABIISIETCS 00S3aTCIIBHBIM.

YBaXUTEIbHBIMY PUYMHAMH TIPOITYCKa AYANTOPHBIX 3aHITHIA SBIISICTCS:

— OCBOOOKIICHHE OT 3aHIATHUI MO MpHUUKMHE O0JIE3HH, BBIIAHHOE MEIUIIMHCKUM YUpexK/ie-
HUEM,

— pacnopsiKeHHe 10 JIeKaHaTy, MPUKa3 Mo By3y 00 OCBOOOXKICHHUH B CBS3H C yUYacTHEM B
BHYTPHUBY30BCKHX, MEKBY30BCKHX U IIP. MEPOTIPUATHUSX,

— odunmanbHo oopmIIeHHOE CBOOOTHOE MOCEICHUE 3aHATHIA.

[Tporycku oTpabaThIBAIOTCSI HE3aBUCUMO OT WX IPHYUHBL.

[IpomymieHHble TeMbl JEKIIMOHHBIX 3aHATUN JTOJKHBI ObITh 3aKOHCIEKTUPOBAHBI B TET-
paau IS JICKINH, KOHCTICKT MPEACTABIISCTCS MPEIOIaBaTEeNo IS TUKBHUIAIIUY mporrycka. [Ipormy-
IIEHHbIE MPAKTUYECKUE 3aHITHSI OTPa0ATHIBAIOTCS B BHJI€ YCTHOM 3alIUThI IPAKTHUUECKOTO 3aHITH
BO BpeMsI KOHCYJIbTAITUH 110 JUCIUILTHHE.

KoHnTponb chopMUpOBaHHOCTH KOMIETEHIIMIM B TE€YEHHE CEMECTpa MPOBOIUTCS B (hopme
YCTHOTO OTpOCa Ha MPAKTHYSCKUX 3aHATHUSIX, BHITIOJTHEHHUSI KOHTPOJIBHBIX Pa0OT, TECTOBOTO KOH-
TPOJISl IO TEOPETUUECKOMY KYPCY JUCIUILINHBL.

DK3aMeH 0 TUCIUIUTHHE «J[0OKyMEHTAIIMOHHOE 00eCTIeueHue MYHHITHITAILHOTO YITPaB-
JICHUs KakK popMa KOHTPOJIS PECTaBIIsAET co00i popMy nmepruoandeckoil OTYETHOCTH CTYICHTA,
omnpezenseMble y4eOHbIM IJIAaHOM MOATOTOBKH 10 HampasiieHuto 38.03.02 - MenemxmMeHT. DK3a-
MeEH MO AUCUUILINHE CITY>KUT JIJIsl OLIEHKH PabOTHI CTy/IEHTa B TEYCHHE CEMeCTpa U MPHU3BaH BbI-
SIBUTH YPOBEHB, IIPOYHOCTH U CUCTEMATHYHOCTD ITOJTYICHHBIX M TCOPETHUSCKUX U MPAKTUICCKUX
3HaHWM, TPHOOPETEHUSI HABBIKOB CAMOCTOATEIHHON PaboThl, pa3BUTHUSI TBOPUECKOTO MBIIIIICHUS,
YMEHHE CHHTE3UPOBAThH ITOJIYICHHBIC 3HAHKS U TPUMEHSITh UX B PEIICHUH MTPAKTUICCKIX 3a]1ad.

TpeboBanus kK OpraHU3aIMy MOATOTOBKY K dK3aMEHY Te K€, UTO U MPU 3aHATHUSIX B Teue-
HHE CeMecTpa, HO COOJII0IaThCsl OHU JTOJDKHBI O0see ctporo. CucreMarnyeckasi oJIr0OTOBKA K 3a-
HSATHUSM B TEUCHHE CEMECTpa MO3BOJIHUT UCIOIb30BaTh BpeMs K3aMEHAI[MOHHON CeCCUU ISl CH-
CcTeMaTU3aluy 3HAHUM.

Ecnu B mpouiecce caMoCTOATEbHON padOThI HA/I U3YYEHHUEM TEOPETUUECKOTO MaTepHana
WUTH TIPY PEIIICHUH 337124 Y CTYJCHTa BOZHUKAIOT BOIIPOCHI, Pa3pelINTh KOTOPHIE CAMOCTOSTEIIBHO
HE y/1aeTcs, He0OX0IMMO 0OPATUTHCS K TIPETOIaBaTEeNIO VISl TOJIyYEHUs Y HETO Pa3bsICHEHU W
yKazaHuid. B cCBOMX BOIpOCax CTYJIEHT JOJDKEH YETKO BBIPA3HTh, B YeM OH UCIBITHIBACT 3aTPY/-
HEHUSI, XapaKTep 3TOTO 3aTpyTHEHUS. 32 KOHCYJIbTAIlMEH CleyeT oOpaliaThcsi U B CIydae, eciu
BO3HUKHYT COMHEHUS B MIPABHJILHOCTH OTBETOB Ha BOIIPOCHI CAMOIIPOBEPKH.

YcnemHsiii 0TBET Ha BOMPOC MO JUCIUIUIMHE MPEIoiaraeT Mmporece mpoayMbIBaHUS
JIOTUKU U3JI0KEHUS MaTepuala Mo KakJIoMy BOIIPOCY, 3allOMUHaHKE TPUMEPOB.

[Tpu MOATOTOBKE K dK3aMEHY Y CTYICHTA JOJKEH ObITh YICOHUK MIIH KOHCIIEKT JICKITUH,
MIPOYUTAHHBIE 110 YKa3aHUIO IIPENoAaBaTess B TEUEHUE CEMeCTpa.

CoBeThlI CTYIEHTY:
1. pacripeenuTe NpeasioKeHHbIE BOIIPOCOB /JIsi cOOECeI0BaHus M0 pa3/iesiaM U TeMaM Kypca;



2. BBISICHUTE HAJMYUE TEOPETUYECKUX UCTOYHUKOB (KOHCIIEKT JICKIUH, XpecToMaTHsl, y4eOHUKU
H 7p.);
3. pu YTEHUH MaTepHaja BbIAEIANTE OCHOBHbIEC OHATHS U OIPEIEICHHS U 3aliChIBaliTe UX;
4. BBIJIEIUTE ONOPHBIE NOHATHS, 3TO JACT BO3MOKHOCTb CUCTEMAaTU3UPOBAaTh IIPEICTaBICHUS 110
JUCLHUIUIMHE U Jy4YIlle IOATOTOBUTHCA K IK3aMEHY.

B mpouecce 0cBOEHMSI TUCIUIUIMHBI MIPENOJABATENIEM OCYIIECTBISETCS PEHTHUHI-KOH-
TPOJIb, KOTOPBIH BKIIKOYAET OTBETHI HA CEMUHAPCKUX 3aHATUSX, HallUCaHUEe peepaToB, BbIINOJIHE-
HUE KOHTPOJIbHBIX 33JaHUN, pE3yJIbTaThl IPOMEKYTOUHBIX TECTOB, I1OCEIIAEMOCTh 3aHATUI. Bee
KOMIIOHEHTbI HaXOJAT CBO€ OTPAXKEHHE U OLICHKY B PEUTHMHIOBOW OLICHKE CTYJEHTa U B UTOre
cymmupytrorcs. Ha ocHoBaHMM 00111€l CyMMBbI BBIBOJUTCS OLIEHKA, KOTOPAsl CIIY’KUT OCHOBaHUEM
JUIs IOIYCKAa K SK3aMEHY.

DK3aMeH MOXKET OBITh MOJIy4e€H aBTOMAaTUYECKU TPHU YCIOBHH BBIITOJHEHUS M CBOEBpE-
MEHHOH BBIIIOJHEHUSI BCEX INPAKTUYECKUX M CAMOCTOATENIBHBIX 3a/aHUil, CUCTEMaTHYECKOW U
IUIOJJOTBOPHOM pabOThI HA CEMUHAPCKUX U AYJUTOPHBIX 3aHATHUSIX.

11. Ilepeyens MHPOPMALMOHHBIX TEXHOJIOTHii, HCTOJIb3yeMbIX PH OCYLECTBJIEHHH
00pa3oBaTeIbLHOIO MpoIecca Mo JUCHHUIINHE, BKIKYasi nepeyeHb JULIEH3HOHHOTO U CBO-
00/1HO pacHpPOCTPAHSIEMOr0 NMPOrPAMMHOI0O odecnedeHHs, B TOM 4YHcCJe 0Te4eCTBEHHOI0
MPOU3BOACTBA U MH(POPMANMOHHBIX CIIPABOYHBIX CHCTEM (MIPH HEOOXOAMMOCTH).

11.1 Illepeuensv nuyen3uonnozo npozpammnozo obecneuenus

[Tpu ocymiecTBiIeHNN 00pa30BaTEIHLHOTO MPOIECCA CTYICHTaMH | MPETo1aBaTeIeM UCTIONb-
3yrOTCS clieayroniee mporpammuoe obecnieuenue: Microsoft Windows, Office; Kaspersky Total Se-
curity.

IIpu ocymiectBieHnn 00pa30BaTENLHOIO IpoLecca CTYJEHTaMH U IpernojaBaTesieM HC-
MOJB3YIOTCS  CleAyIolne HH(OPMAIMOHHO crpaBodHbie cuctembl: DBC «Znaniumy, DBC
«Jlanby, CIIC «Koncynprant mmocy», CIIC «I"apanTy.

11.2 Ilepeuens c60600H0 pacnpocmpanaemozo nPpozpammHozo odecneuenus
11.3 Ilepeuens npozpammmnozo obecneyenus omeuecmeeHH020 RPOU3BO0CMEa

12.0nucanue MaTepuaibHO-TeXHUYECKOH 0a3bl, HE00X0AMMOI /Il OCYLIEeCTBJICHUSA
00pa3oBaTeILHOIO NMpoIecca Mo JMCHMILIHHE.

YueOHas aynuropus aJist
NpoBeJeHHUs JEeKIIMOH-
HBIX 3aHATHIH (aya. Ne
167, nomans — 96,0 m?).

OcHarmenue: crnenuain3upoBaHHas mMeOenb Ha 77 TMOCaTOYHBIX
MECT, CTOJ Ipe3uauyma — 1 mr., TpubyHa as npenojasaresst — 1
UIT., IEPCOHAJIbHBIM KOMIBbIOTEP — 1 IIT., MyJIbTUMEIUIHBINA TPO-
exTop — 1 mT., uHTepakTHBHAs gocka Starboard Hitachi FX-77 — 1
HIT., IpUHTEP — | WT., ydeOHO-HAIIIAIHbIE TOCOOUSI B BUJIE ITPE3EH-
TalWii, TEeMaTHYEeCKHE MJIaKaThl, MOAKIIOUEHHE K ceTu «HTepHeT»,
JOCTYTI B 3JICKTPOHHYIO HH()OPMAIITMOHHO-00Pa30BaTENbHYIO CPETY
YHUBEPCUTETA, BHIXOJ] B KOPIIOPATUBHYIO CETh YHUBEPCUTETA.

Y4yeOnas ayauropus AJst
NMPOBEACHUSA 3aHATHH ce-
MHHAPCKOro Tuna (ay.

Ne 169, mmomans — 67,8 M2).

2. OcHarienue: creruaTn3upoBaHHas Me0ens Ha 32 TmocaJ0YHBIX
MecTa, MeJIoBasi Jocka — 1 1mIT., yueOHO-HarsAHbIe TOCOOUS B BHJIE
TEMaTHYECKUX Mpe3eHTalui, nHGOpMallMOHHbIE TIaKaThl, HOYT-
Oyku — 2 mT., yueOHO-HArJIsIIHbIe TOCOOUS B BUJE MPE3CHTALHA,
nH(OPMAaLIMOHHBIE TUIAKaThl, MOAKIIOYeHHE K ceTu «WHTepHeT»,
BBIXOJl B KOPIIOPaTHBHYIO CETh YHUBEPCUTETA.

YyeOHble ayquTOPUM
IJISI CAMOCTOSATEIbLHON
padoThI CTY/IEHTOB:

OcHamenue: cnennanu3upoBanHas mebens Ha 100 mocamodHbIX
MECT, NePCOHAJIbHBIE KOMIBIOTEPHI — 56 INT., TeIEBU30p — lMIT.,




1. Yumanvuwiii 3an nayu- HNpUHTEp — 11UT., IBETHOM NpUHTEP — | 1IT., KONMPOBAJIbHBIN anmna-

HOU bubauomexu (nio- par — luir., ckanep — lmr.,Wi-Fi o6opynoBanue, mMoaKIOYEHUE K

waov 177 m?) cetu «MIHTEpHET», JOCTYH B AJIEKTPOHHYIO HH(POPMAITMOHHO-00pa-
30BaTEeIbHYIO CpPely YHUBEPCUTETA, BHIXO] B KOPIIOPATUBHYIO CETh
YHHUBEPCHUTETA.

2. Yuebnas ayoumopus Ne | OcHareHue: crieruain3ipoBaHHas MeOesb Ha 32 ocaIouHbIX Me-
Ne 169, mmomans — 67,8 MZ) CTa, MeoBas A0cka — 1 T., y4eOHO-HATIISIIHBIE IOCOOUS B BUC
TEMaTHUYECKUX Mpe3eHTalui, nHGOpMalMOHHbIE TIaKaThl, HOYT-
Oyku — 2 mT., yaeOHO-HATIISAHBIC TTOCOOHS B BUJIC MPE3CHTAIIHM,
nH(OpPMalIMOHHBIE TUIAKaThl, MOAKIIOYeHHEe K ceTu «MHTepHeT»,
BBIXOJl B KOPIOPATUBHYIO CETh YHUBEPCUTETA.

YueoHnas ayauropus 1iasi | OcHalieHue: cenuain3upoBanHas MeOesb Ha 32 ocaIouHbIX Me-
rPpyNNoOBBIX U MHAUBH/IY- | CTA, MEJIOBas TOCKa — | mT., yueOHO-HATTISAHBIC TTOCOOUS B BUJIE
AJIbHBIX KOHCYJIbTaLMii TEMaTUYECKHX Mpe3eHTAIui, HHOOPMAIMOHHBIC IIaKaThl, HOYT-
(aya. Ne Ne 169, niomaas — | Oyku — 2 mT., y9eOHO-HATIISHBIC TTOCOOWS B BUJIC MPE3CHTAIIHH,
67,8 M2). MH(pOpPMaIMOHHBIE TUIAKAThI, MOAKIOUEHHE K ceTn «MHTepHeT»,
BBIXOJl B KOPIOPATUBHYIO CETh YHUBEPCUTETA.

Yueonas ayauropus st | OcHalieHue: cenuain3upoBaHHas MeOeb Ha 32 TocaI0uHbIX Me-

TeKylero KOHTPoJs U CTa, MeJoBas A0cka — 1 T., y4eOHO-HATIISITHBIE TOCOOUS B BUC
NMPOMEKYTOYHOI aTTe- TEMaTHYECKUX Mpe3eHTalui, nH)OpMalMOHHbIE TIaKaThl, HOYT-
cramum (aya. Ne Ne 169, Oyku — 2 mT., y9eOHO-HATIISHBIC TTOCOOMS B BUJIC MPE3CHTAIIHH,
mromans — 67,8 M2). nH(OPMAaLIMOHHBIE TUIAKATHI, MOAKIIOYeHHEe K ceTu «MHTepHeT»,

BbIXOJ B KOPIOPATHBHYIO CETh YHUBCPCUTCTA.

13. OcoGeHHOCTH peajn3aluy IMCUMILIHHBI JJI WHBAJIUAOB U JIMI ¢ OTPAHUYEH-

HBIMH BO3MOKHOCTSIMH 3/10POBbSI

OO0yuaromumcsi ¢ OrpaHUYCHHBIMH BO3MOKHOCTSIMU 3/I0POBbSI MIPEAOCTABIISIOTCS CTICIHU-
anbHbIE YUEOHUKH U yueOHbIe MocoOus, MHas yueOHas IuTeparypa, ClelHaabHble TEXHUYECKUE
cpencTBa 00y4eHMs KOJJIEKTUBHOTO M MHJIUBUIYaJIbHOTO TOJB30BaHUS, MPEIOCTABICHUE YCIYT
accucTeHTa (MOMOIIHHMKA), OKa3bIBAIOIIETO OOYYarOMIMMCS HEOOXOAMMYI0 TEXHHUYECKYIO TIO-
MOIIIb, & TAKXKE YCIYTH CYypJIOTIEPEBOTUYUKOB U TU(PIOCYPIOTIEPEBOTIUKOB.

a) 17 cJIa00BUASIIMX:
- Ha TIPOMEKYTOYHON aTTECTAI[MU IPUCYTCTBYET aCCUCTEHT, OKA3bIBAIOIINN CTYIEHTY HE00X011-
MYI0 TEXHHYECKYIO TTOMOIIb C YYETOM UHANBUAYAIBHBIX 0COOCHHOCTEH (OH MOMOTaeT 3aHATh pa-
Oouee MEeCTO, IEPEIBUTaThCs, TPOUNUTATh U O(DOPMHUTH 3aJaHUE, B TOM YUCIIE 3aMUCHIBAs MO/ TUK-
TOBKY);
- 3aJIaHUS JJIS BBITIOJTHEHHS, @ TAKKE HHCTPYKIIHS O TTOPSIIKE TTPOBEICHUS TIPOMEXYTOYHOM aTTe-
cTaruu o(OPMIISIOTCS YBETUYSHHBIM IIPUPTOM;
- 3aJIaHUS JJI BBITTOTHEHHS HA TPOMEKYTOUHOMN aTTECTAI[MH 3aYUTHIBAIOTCS aCCUCTEHTOM;
- MIUCbMEHHBIE 3a/IaHUs BHITIOTHIIOTCS Ha Oymare, HaTUKTOBBIBAIOTCS] ACCUCTEHTY;
- o0ecrnieunBaeTCsl MHIWBUIyIbHOE paBHOMEPHOE ocBelieHne He meHee 300 Jrokc;
- CTY/ICGHTY JJisl BHITIOJHEHHs 3aJaHus PU HEOOXOAMMOCTH MPEIOCTABISETCS yBEIUIHBAIOIICE
YCTPOWCTBO;

B) IJISl TUIyXHMX M CJ1200C/IbIIIANIHX:
- Ha TIPOMEKYTOYHON aTTECTAI[MU IPUCYTCTBYET aCCUCTEHT, OKA3bIBAIOIINN CTYACHTY HE00X0/H-
MYO TEXHUYECKYIO TTIOMOIIb C Y4ETOM UHAMBHUIYAIbHBIX 0COOCHHOCTEH (OH TOMOTaeT 3aHsATh pa-
Oouee MeCTO, IEPEIBUTAThCS, TPOUNUTATh U O(DOPMHUTH 3aJaHUE, B TOM YUCIIE 3aMUCHIBAs MO TUK-
TOBKY);
- IPOMEXYTOYHAs aTTECTAILMsI IPOBOJIUTCS B MUCbMEHHOM opMme;
- o0ecreynBaeTCsl HATMYKE 3BYKOYCHIIMBAIOIICH anmapaTypbl KOJUIEKTUBHOTO MTOJIH30BAHMSI, TIPH
HEOOXOJMMOCTH MOCTYMAIOUIMM IPEJOCTaBISETCS 3BYKOYCHIIMBAIOIIAs anmnaparypa UHIUBUIY-
aJIbHOTO TOJIb30BaHUS;



- 710 JKEJIAHUIO CTYICHTA TPOMEKYTOUHAS aTTECTAIUS MOYKET MMPOBOJAUTHCS B MTUCEMEHHOU (popme;

1) AJIS1 JIML ¢ HAPYLIEHUSIMH ONIOPHO-ABUIaTeJbHOI0 annapara (TsizKeJIbIMH Hapylle-
HHUSIMH JIBUTATEJbHBIX (P)YHKIUH BEPXHUX KOHEYHOCTEH WM OTCYTCTBHEM BEPXHHUX KOHeY-
HOCTeM):

- NMUCbMECHHBIC 3aJIaHUSI BBITIOJHSIOTCS HAa KOMIIBIOTEPE CO CIEIHAIM3UPOBAHHBIM IPO-
T'paMMHBIM O6CCH€‘-I€HI/IGM HJIM HAAUKTOBBIBAKOTCSA ACCUCTCHTY,

- 110 XKEJIAHUIO CTYICHTA MMPOMEXKYTOYHAS aTTECTAIUS ITPOBOJIUTCS B YCTHOU popMe.

Pa60qa51 nporpamMmma JuCHUILIAHBL «I[OKYMCHTaL[I/IOHHOe O6€CH€‘-I€HI/IG MYHUIHUIIAIBHOTO
yIOpaBIEHUS» COCTaBICHA B COOTBETCTBHH C TPEOOBAHUAMHU (PeIepaTIbHOTO TOCYIaPCTBEHHOTO 00-
pa3oBaTeNbHOTO CTaHJApTa BHICHIETO O00pa3oBaHUs IO HampaBiieHUIo noarotoBku 38.04.02 M
['ocynapcTBeHHOE U MYHHUIIMIIATHHOE YIIPaBJIEHUE W yU4eOHOIO TUIaHa MO NPOQUIII0 MOATOTOBKU
«MyHUIHMNaNbHOE YIIPABIECHUE)

ABTOD: o~ K3.H., TolleHT AntyxoBa JLA.

Penensenr:

=

A K2.H., gouent Jlyrosckoi C.H..

i

PabGouast mporpamma IUCHMIUIMHBI «J[OKyMEHTAIHOHHOE OOECICYeHHE MYHHUIIUIATLHOTO
yIpaBlIeHHs» PACCMOTPEHa Ha 3acelaHuu Kadepbl MEHEPKMEHTA U YIIPaBJIEHYECKUX TEXHOJIOT MM
npotokost Ne 34 ot «24» wmas 2022r. u npusHana coorBeTcTBytomiel TpedoBanmsim ®I'OC BO
10 HaNpaBJIEHUIO MOJArOTOBKU U y4eOHOro I1aHa Mo HampasieHuto noAarorosku 38.04.02M I'oc-
yIApCTBEHHOE M MyHHIIUIAJIbHOE yrpaBiieHne (Mpoduiib NOAroTOBKH « MyHHUITUITATBHOE yIIPaB-
JICHUEY)

3aB. kadenpoii K.10.H., 1o1eHT C.B. JleBymikuna

PaGouass mporpamMMa JIUCHUIUTMHBI «JIOKyMEHTAl[MOHHOE OOECICUCHHE MYHHIMIAIBLHOTO
yIpaBJIeHUs» PACCMOTPEHA Ha 3ace/laHui y4eOHO-MEeTOINYECKONH KOMUCCHH SKOHOMHYECKOTO (a-
KyJbTeTa mpoTokoi Ne 5 ot «24» mast 2022 r. 1 npu3HaHa cooTBeTCTBYIoMIeH TpeboBanusm PI'OC
BO 1o HamnpaBieHUIO MOATOTOBKH M YIeOHOTO IIaHa 10 HampaBiieHUIo moarotoBku 38.04.02M
CocynapcTBeHHOE M MYHHUIMINANIbHOE yrnpanieHue (mpoduib MOArOTOBKH «MyHHUIMIIAIEHOE
yIIpaBIICHUEY)

PykoBogutens OI1 Kk.2.°H., E.A. IlleBuenko




AHHOTauus padoyeii mporpaMMbl JTUCUUILTHHBI

«/lokymeHTanmonHoe o0ecrieyeHre MyHHUIUITAIBLHOTO YIIPABICHUSD)

10 TIOAATOTOBKE OakaaBpa 1o mporpamMMe MpHKIaJHOro OaKaiaBpuaTa

38.03.04

110 HalIpaBJICHUTIO NIOATOTOBKHU

I'ocynapcTBeHHOe H MyHULIMNIAJILHOE YIIPABJIEHHE

mudp

HalpaBJICHUC ITIOATOTOBKH

MyHHHI/IHaJILHOC yYupasBJjieHue

OakanaBpcKas IporpaMma

®opma 00yueHHS — OUHAS, 320YHAS.
OO0mas Tpya0eMKOCTb U3ydyeHus Aucuuniauibl cocraiaser 3 3ET, 108 yac.

IIporpammoii auc-
UMIIMHBI Ipeay-
CMOTPEHBI CJIeyI0-

nmye BUAbI 3aHATHII

Hean usyyenus
AUCHUILINHBI

MecTo nucuu-
IUIMHBI B CTPYK-
Type OII BO
KomMmnerennumu,
(popmupyemsbie B
pe3yJibTaTe 0CBOe-
HHSA THCHUTIHHBI
3HaHusA, YMEHUS U
HABBIKH, N0JIy4ae-
Mble B pouecce
U3y4YeHusl AUCLH-
IUIMHBI

Kparkas xapakre-
pucTHKa yueOHoi

Ounas dhopma 00ydeHHs: JIEKIIUU — 26 4., TPAKTUUCCKUE 3aHATUSA — 28
4., CaMOCTOsITeNIbHAs paboTa — 54 u.

OuyHo-3a0uHas hopma 00ydYeHHS: TEKIUU — 22 4., TPAKTUIECKHUE 3aHsI-
TUs — 244., camocTosiTeNnbHas paborta — 62 u.

@®opmupoBanne y 0akalaBpOB CHUCTEMHOIO IPEACTaBICHUS 00
OCHOBAxX JEJIOIPOU3BOJACTBA M JOKYMEHTOOOOpOTa OpraHu3anuil u
YUpEKACHUH, U3yYeHHE TEOPETUUECKUX OCHOB U (pOpMUpOBaHUE yMe-
HUI M NPaKTUYECKUX HABBIKOB BIJIAJICHUS TEXHOJIOTHUSIMHU CO3JIaHMS
YIPaBJIEHYECKON JOKYMEHTAIMH.

Hucnunnuna b1.B.01 «/lokymeHTanimonHoe oOecrieueHrne MyHUIIH-
MATBHOTO YIIPABJICHHS SBISETCS TUCIUTUTHHON YacTH, popMupyemoit
yY4aCTHUKaMU 00pa30BaTeIIbHBIX OTHOIICHUN

IIpogeccnonannusie (I1IK):

[ToaroraBnuBaeT U MPOBOJUT MEPOIIPUSITUS IO pabOTE C 0OpAIICHUSIMH
rpaxaaH ¥ OpraHu3aliy UX MpHUeMa B OpraHax MEeCTHOTO CaMOyIpaB-
nenus (ITK-1.2)

3HaHus:

- OCHOB MMOATOTOBKH U MPOBEICHHUSI MEPOTIPUATHH 110 paboTe ¢ oOparie-
HUSMU TPaKJIaH ¥ OpraHU3alluy UX MpUeMa B OpraHax MeCTHOTO CaMo-
ynpasnenus (I1K-1.2)

Ymenus:

- BECTH MOJITOTOBKY M MPOBEACHUE MEPOIIPUATHI 10 paboTe ¢ 00pa-
HICHUSIMH TPKIAH U OPTaHU3AIUI0 UX MIPHeMa B OpraHax MECTHOTO
camoymnpasnenus (11K-1.2)

HaBbiku:

- OCYIIECTBIICHHUS MTOATOTOBKH U TIPOBEICHHSI MEPOTIPUSATHH 1O paboTe
¢ oOpalleHUsIMU TpakJaH ¥ OpraHu3aluy UX MpHeMa B opraHax MecT-
Horo camoymnpasienus (ITK-1.2)

Tema 1. OCHOBHBIE TOHATHS U UCTOPUS PA3BUTHS I€IONPOU3BOJICTBA B
Poccun



JUCHMILJIMHBI (0C-
HOBHbIE pa3iejbl U
TeMbl)

dopma KOHTPOJIA

ABTOp:

Tema 2. Opranu3zallMuOHHO-TIPABOBAask JOKYMEHTAIUS

Tema 3. PaciopsimutenbHbie JOKYMEHTBHI KaK OCHOBAa HOPMAaTUBHO-TIpa-
BOBOM JI€SITEILHOCTHA OpraHoB MY

Tewma 4. TaopMaIiiOHHO-CIIPABOYHBIC JOKYMEHTHI — OCHOBA KOMMY-
HUKALU OPraHOB MECTHOTO CaMOYIIPaBJICHUS

Tewma 5. Jlenonpou3BoACTBO IO OOPAIICHUSIM TPaKIaH

Tema 6. JlokymMeHTaIIMOHHOE o0OecrieueHne MEPOIIPUATHNA TT0 paboTe ¢
oOpallleHus MU TpaxkiaH

Tema 7. [lenoBas nepenucka

Tema 8. Opranuzanus JOKyMEHTO000pOTa

Ounas dopma oOyueHus: cemecTp 4 — 3a4er

OuyHo-3a04YHas d)ODMa O6V‘I€HI/IHZ CEMCCTP 4 —3auer

JIOLEHT KadeIpbl MEHEIXKMEHTA U YIPABICHYECKUX TEXHOJIOT UM,
k.3.H. JILA. AntyxoBa
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